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Are you still working 
remotely?

POLL QUESTION
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Jessica Potter, WisPro Section Chief
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• With SBOP for 6 years
• Senior Procurement Training Specialist until December 2020, when promoted to 

WisPro Section Chief
• Unlike the rest of SBOP, WisPro is responsible for SBOP’s procurement resources, 

tools, trainings, and special programs

• With SBOP for almost 2 years
• Responsible for everything related to procurement trainings, in-person and virtual 

training prep, eLearnings
• Prior to joining SBOP, I was responsible for providing in-person trainings, 

conducting webinars, and developing eLearnings for clinical research organizations

Anne Gerke, Senior Procurement Training Specialist



Agenda
• DOA WisPro Team/Help Desk
• SBOP Website
• DocuSign
• eSupplier
• VendorNet
• Procurement Request Portal
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Jessica Potter Anne Gerke Nadine MalmChuck McCrary

Alice TianLinn Schifano

Nathan Wardinski

DOA WisPro Team/Help Desk
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Zack Lehman

We are here to help! Contact us at: DOAWisPro@wisconsin.gov

mailto:DOAWisPro@wisconsin.gov


Using the Live Q&A…

What types of things have you 
contacted WisPro’s team for?

LIVE Q&A  QUESTION
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SBOP Website
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Getting the most out of the website: https://doa.wi.gov/Procurement

https://doa.wi.gov/Procurement
https://doa.wi.gov/Pages/StateEmployees/Procurement.aspx


Where is the State 
Procurement Manual located?
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POLL QUESTION



Where is the Procurement Manual?
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https://doa.wi.gov/Pages/StateEmployees/Procurement.aspx


Where are the Eligible and 
Ineligible Vendor Lists located?

POLL QUESTION
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SBOP Website
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Eligible / Ineligible Vendor Lists
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Where do you find the list of 
procurement trainings on the 

SBOP website?

POLL QUESTION
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Procurement Course List
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SBOP Training & Learning
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https://doa.wi.gov/Pages/SBOP-Trainings-and-eLearnings.aspx

** eLearning Coming Soon! **

https://doa.wi.gov/Pages/SBOP-Trainings-and-eLearnings.aspx


How do you register for DOA 
Procurement Training 

courses?

POLL QUESTION
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SBOP Website  (Trainings & eLearnings)
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Search for:  SBOP, DOA, 
Procurement, etc.

https://doa.wi.gov/Pages/SBOP-Trainings-and-eLearnings.aspx


Where can you find the
“Supplier FAQ” document on the 

SBOP website?

POLL QUESTION
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Supplier FAQ Document
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https://doa.wi.gov/Pages/StateEmployees/Procurement.aspx


Supplier FAQ Document
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Supplier FAQ 
Document
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Where can you find a document to help 
you understand the Affirmative Action 

Plan requirements?

POLL QUESTION
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Affirmative Action Document
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https://doa.wi.gov/Pages/StateEmployees/Procurement.aspx


Affirmative Action 
Document
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SBOP Website
Feedback or Questions?

SBOP Website:
https://doa.wi.gov/procurement

https://doa.wi.gov/procurement


Do you use DocuSign for work?

POLL QUESTION
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DocuSign eSignature
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Contract Updates, Resources, and Access

• Enterprise usage continues to grow
• Contract continues this year

• Practically unlimited envelopes
• Still billed as part of your agency’s Ch. 16 procurement assessment

• Committed to having a DocuSign contract going forward



DocuSign Access
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How do I get access?
• Most agencies and campuses have DocuSign accounts already
• Reach out to your agency/campus DocuSign Administrator, if you know 

who that is
• Don’t know who your agency or campus DS Admin is?

• Contact me directly at Jessica.Potter@wisconsin.gov or my team at 
DOAWisPro@wisconsin.gov and we’ll get you in touch with appropriate 
DocuSign Admin

• If your agency/campus doesn’t have an account, I will work with you to 
discuss creating a new one

mailto:Jessica.Potter@wisconsin.gov
mailto:DOAWisPro@wisconsin.gov


DocuSign Resources

292023 WISCON SIN STATE WI DE PROCU REMENT CONFEREN CE

• SBOP’s DocuSign User Guides (Users, Template Builders, and 
Admins)

• eLearning in Cornerstone (Simplifying eSignatures with DocuSign)
• Official DocuSign User Guide
• DocuSign University (available for anyone with a DocuSign account)
• DocuSign’s Support Page
• DocuSign Trust Center (information about DocuSign’s security)

https://doa.wi.gov/Documents/DEO/WisconsineSignatureUserGuide.pdf
https://doa.wi.gov/Documents/DEO/WisconsineSignatureTemplateBuilderGuide.pdf
https://doa.wi.gov/Documents/DEO/WisconsineSignatureAdminGuide.pdf
https://support.docusign.com/guides/ndse-user-guide
https://support.docusign.com/guides/ndse-user-guide
https://support.docusign.com/
https://www.docusign.com/trust
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DocuSign
Feedback or Questions?

eLearning in Cornerstone: 
Simplifying eSignatures with DocuSign



eSupplier Bidder Portal

eSupplier Portal for Bidders provides 
easy access to bidding opportunities

• Purchases of goods and services

Source for bidders to manage their 
company information, replacing this 
feature of VendorNet

All bidders must register on eSupplier 
– not on VendorNet
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eSupplier Bidder Portal

https://esupplier.wi.gov/
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eSupplier Bidder Portal
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eSupplier
Feedback or Questions?

eLearning in Cornerstone:
What is eSupplier?



VendorNet
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VendorNet provides easy access to vendors who wish to provide goods and 
services to state agencies and municipalities. Bidding and the time required to 
identify new vendors is minimized while vendors are automatically notified of 
opportunities in their area of interest.

• VendorNet does not provide information on highway or construction projects; 
VendorNet is related to purchases of goods and services only.

REMINDER:  Bidders must register on eSupplier –
NOT on VendorNet

https://vendornet.wi.gov/


VendorNet
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VendorNet
Feedback or Questions?

Direct questions to: 
DOAWisPro@wisconsin.gov

mailto:DOAWisPro@wisconsin.gov


Procurement Request Portal 

What is it?
• Procurement Request Portal hosts 

automated systems for State of 
Wisconsin procurement requests. 

• Users submit requests electronically, 
eliminating the need to submit paper 
copies to the State Bureau of 
Procurement (SBOP), and can track the 
current status of their requests.
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What systems are included?

• RPA System

• Proc Plan  System

• High-Risk IT System

https://rpa.wi.gov/account/login
https://rpa.wi.gov/account/login


Procurement Request Portal Resources
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User Guides
• User Guides for all systems contained within the Procurement Request Portal 

are available Procurement Request Portal Help page and on the SBOP 
website (SBOP > State Agencies & Campuses > Procurement Request Portal):

• Proc Plan System User Guide
• RPA System User Guide
• RPA System Approver Guide

Send ideas for potential updates to Jessica.Potter@wisconsin.gov

https://rpa.wi.gov/home/help#login
https://doa.wi.gov/procurement
https://doa.wi.gov/procurement
https://doa.wi.gov/Documents/DEO/ProcPlanUserGuide.pdf
https://doa.wi.gov/DEO/RPAWebsiteUserGuideforAgencies.pdf
https://doa.wi.gov/Documents/DEO/RPAWebsiteUserGuideforApprovers.pdf
mailto:Jessica.Potter@wisconsin.gov
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Procurement Request Portal 
Feedback or Questions?

Technical Assistance or Report Issues to: 
DOAWisPro@wisconsin.gov

mailto:DOAWisPro@wisconsin.gov


Questions?
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Jessica Potter: Jessica.Potter@wisconsin.gov

Anne Gerke: Anne.Gerke@wisconsin.gov

WisPro Help Desk: DOAWisPro@wisconsin.gov

mailto:Jessica.Potter@wisconsin.gov
mailto:Anne.Gerke@wisconsin.gov
mailto:DOAWisPro@wisconsin.gov
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