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Q&A with SBOP Staff
General Procurement Topics
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Panel Members

• Jessica Potter
Section Chief, WisPro Resources & Special Programs, SBOP

• Cathy Neidner
Section Chief, Consolidated Agency Purchasing Services (CAPS), SBOP

• Anne Gerke
Senior Procurement Training Specialist, WisPro, SBOP

• Ann Hommer
IS Technical Services Senior, WisPro, SBOP

• Nadine Malm
Contract Specialist Advanced, WisPro, SBOP

• Terri Lenz
Procurement Specialist Senior, SBOP
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Poll:

What does the acronym 
“SBOP” stand for?

a) State Board of Purchasing
b) State Bureau of Procuring
c) State Bureau of Procurement
d) State Board of Procurers
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VendorNet
https://VendorNet.wi.gov

Expert: Jessica Potter, WisPro

https://vendornet.wi.gov/
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Poll:
How do you typically use VendorNet?

a) To post solicitations or contracts
b) To search contracts
c) To access procurement forms
d) To access other procurement information
e) I do it all!
f) I don’t use VendorNet
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VendorNet

• https://VendorNet.wi.gov

• Access procurement information

• Download required forms

• Search bids & contracts

• Post bids (campuses & 
municipalities)

• Post contracts (agencies & 
campuses)

https://vendornet.wi.gov/
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WISBuy Marketplace
https://WISBuy.wi.gov

Expert: Ann Hommer, WisPro
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https://wisbuy.wi.gov/
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Poll:

How familiar are you with WISBuy?
a) I’m the WISBuy Admin for my agency/campus
b) I use it all the time!
c) I know of it, but I don’t use it often
d) I’ve heard of it, but I’m not too sure what it is
e) I have no idea what you’re talking about
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WISBuy Marketplace

• https://WISBuy.wi.gov

• Order products from multiple 
statewide contracts at one time

• Compare products from multiple 
suppliers within WISBuy
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https://wisbuy.wi.gov/
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Procurement Training:
Cornerstone
Expert: Anne Gerke, WisPro
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SBOP Training – Cornerstone Registration
• State Agencies

• Access and register via HR Self-Service PeopleSoft portal

• UW System Campuses
• Access and register through the Cornerstone External Portal for 

Procurement

• Municipalities & Other Users
• Email Anne Gerke at Anne.Gerke@wisconsin.gov to request access 

to procurement trainings
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mailto:Anne.Gerke@wisconsin.gov
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Poll:
How many SBOP procurement classes 

have you attended?
a) None
b) 1-2
c) 3-4
d) 5-6
e) So many I’ve lost count!
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Poll:

Which type of training is your favorite?
a) eLearnings
b) Instructor-led virtual trainings
c) In-person classes at DOA
d) I like them all!
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Poll:
When searching in Cornerstone, 

which term(s) will show me 
SBOP’s procurement trainings?

a) Search for “procurement”
b) Search for “DOA”
c) Search for “SBOP”
d) All of the above
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DocuSign eSignature
https://Account.DocuSign.com

Expert: Jessica Potter, WisPro
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https://account.docusign.com/
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Poll:
Do you use DocuSign?

a) I use it all the time – I’m practically an expert!
b) I have an account and use it occasionally
c) I’ve signed things in DocuSign, but I’ve never sent 

anything
d) I haven’t used it, but I’d like to
e) I’ve never heard of it
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Poll:

True or False: All agencies and 
campuses have access to DocuSign.

a) True
b) False
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Answer:

True!
All agencies and campuses pay for their portion of the 

DocuSign contract through their procurement 
assessment and based on their percentage of Ch. 16 

spend, whether they use the system or not.
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STAR System
https://STARConnection.wi.gov

Expert: Cathy Neidner, CAPS

https://starconnection.wi.gov/
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STAR System

• Strategic Sourcing module

• Transactional contracts

• Requisitions, POs, and PCard transactions
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Poll:

Do you use STAR’s Strategic Sourcing 
Module to post solicitations?

a) Yes
b) No
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Poll:

If you use STAR’s Strategic Sourcing 
Module to post solicitations, what 

method do you use?
a) Create everything within Strategic Sourcing
b) Upload the main document and all attachments into the 

module
c) Hybrid approach – create some elements within 

Strategic Sourcing and upload other pieces
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Poll:

For those that use STAR’s Strategic 
Sourcing Module, how comfortable are 

you using the system?
a) I’m an expert!
b) I can usually figure it out
c) I can do it with some help from others
d) I don’t understand it at all
e) I don’t use Strategic Sourcing
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Procurement 
Request Portal

https://rpa.wi.gov

Expert: Jessica Potter, WisPro
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https://rpa.wi.gov/
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Procurement Request Portal

26

• RPA Automation System

• Procurement Plan System
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Poll:

Have you used the
Procurement Request Portal?

a) I’ve used it for both RPAs and Proc Plans
b) I’ve used it only for RPAs
c) I don’t use the Procurement Request Portal
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State Use Program
http://StateUseProgram.wi.gov

Expert: Nadine Malm, WisPro

http://stateuseprogram.wi.gov/
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Wisconsin’s State Use 
Program supports 
certified work centers 
that offer training and 
job opportunities to 
individuals with severe 
disabilities
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State Use Program
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Poll:

Are the State Use Program contracts 
awarded to work centers mandatory?

a) Yes
b) No
c) Unsure
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Contract Compliance 
& Affirmative Action

PRO-403, §16.765 Wis. Stats

Expert: Nadine Malm, WisPro
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https://doa.wi.gov/ProcurementManual/Pages/PRO-403.aspx
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Poll:

When does a contractor have to submit 
an Affirmative Action Plan?

a) When registering on eSupplier to receive solicitations
b) When submitting a response to a solicitation
c) When awarded a contract valued at $50,000 or more
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Contract Compliance: Affirmative Action Plans

• Requires vendors with contracts valued at 
over $50,000 don’t discriminate in certain 
hiring practices

• Also requires that they file an Affirmative 
Action Plan with the State

• New exemptions

33
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State & Federal Surplus 
Property Programs
Expert: Nadine Malm
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Federal Surplus Property Program



2021 Wisconsin Statewide Procurement Conference 36

Poll:

When do agencies need DOA Surplus Manager 
approval prior to disposal of surplus property?

a) When the original item cost or current value is less than $5,000
b) When the original item cost or current value is between $5,000 

and $50,000

c) When the original item cost or current value is more than 
$50,000

d) No approval is needed for disposal
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Poll:

Do agencies need prior approval 
to dispose of surplus vehicles?

a) Yes
b) No
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Poll:

Who is eligible to receive items through 
the Federal Surplus Property Program?

a) Agencies
b) Wisconsin municipalities
c) Nonprofit organizations
d) Veteran-owned small businesses
e) All of the above
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eSupplier Bidder Portal
https://eSupplier.wi.gov

Expert: Jessica Potter, WisPro
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https://esupplier.wi.gov/
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eSupplier Bidder Portal

• “Home base” for bidders

• Bidder registrations, 
adding NIGP codes

• Respond to solicitations 
from STAR agencies
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Poll:
Where do bidders need to register to 

receive automatic notifications of 
solicitations from agencies and 

campuses?
a) eSupplier Bidder Portal only
b) VendorNet only
c) eSupplier for agencies and VendorNet for campuses
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OpenBook Wisconsin
http://OpenBook.wi.gov

Expert: Cathy Neidner, CAPS

http://openbook.wi.gov/
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OpenBook Wisconsin

• Makes State government 
transparent for the citizens 
of Wisconsin

• Access to all State 
expenditure data for State 
agencies, legislature, Courts, 
and UW System
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Poll:
How often is data updated 

on OpenBook?
a) Each quarter
b) Each month
c) Every two weeks
d) Every night
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Public Notices
http://PublicNotices.wi.gov

Expert: Cathy Neidner, CAPS
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http://publicnotices.wi.gov/
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Public Notices

• Procedures for posting public 
and legal notices for certain 
procurement transactions 
(PRO-601)

• Noncompetitive negotiations 
(aka “sole source”) and general 
waivers posted on the site

46
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Poll:

True or False: If a solicitation is posted 
on eSupplier, a public notice is 

automatically generated.
a) True
b) False
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Supplier Diversity 
Program
https://SupplierDiversity.wi.gov

Expert: Cathy Neidner, CAPS

https://supplierdiversity.wi.gov/
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Supplier Diversity Program

• Certified MBEs
• 5% price preference
• 5% spending goal

• Certified DVBs
• 5% price preference
• 1% spending goal

49
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Poll:

True or False: If a MBE or DVB 
isn’t certified in the State of 
Wisconsin, then they cannot 

submit a bid.
a) True
b) False
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Grant Exemptions
PRO-504

Expert: Jessica Potter, WisPro

Terri Lenz, SBOP
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https://doa.wi.gov/ProcurementManual/Pages/PRO-504.aspx
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Poll:

Have you ever had experience with 
Grant Exemptions?

a) Yes, I know way too much about them
b) Yes, but only once or twice
c) I don’t even know what a grant exemption is
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Grant Exemptions

• Many grants, particularly federal grants, require the agency to 
follow their “local” procurement code to competitively select 
who the recipients will be

• Even if the grant is exempted by SBOP from Ch. 16 processes, 
agencies still need to follow a competitive selection process 
unless the grant announces a specific entity or organization

• Grant guidance is provided in SPM PRO-504, the Checklist for a 
Request for Exemption of a Grant (DOA-3048), and the Grants 
& Non-Procurement Transaction Visual Guide (next slide)

https://doa.wi.gov/ProcurementManual/Pages/PRO-504.aspx
https://vendornet.wi.gov/Forms.aspx
https://doa.wi.gov/ProcurementManual/Documents/GrantsNonProcVisualGuide.pdf
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General Procurement 
or Other Questions?
Expert: Dealer’s choice!

Enter your questions into the LIVE Q&A box!
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Thanks for participating!
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