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Quick Reference

Summary

The State of Wisconsin will begin paying Verizon via ACH to minimize account application errors and overall
time committed to these accounts.

The following selections will need to be used to make payments via ACH: (ACH is not currently active, correct
location usage needs to be executed by all agency’s 1)
Supplier ID: 0000004128 (defaults to Loc-9)

Invoice Remit Address: PO Box 16810 Newark NJ
Location ID: Loc-9
Address ID: 9

Invoice Remit Address: PO Box 15124 Albany NY
Location ID: Loc-8
Address ID: 8

Invoice Remit Address: PO Box 64498 Baltimore MD
Location ID: Suffix-B
Address ID: 4

Note: Verizon has authorized ACH payments for supplier ID 0000004128 Loc-8, Loc-9 & Suffix-B ONLY.
Bedminster NJ location should continue to pay via Check at this time. The locations contain address-specific accounts.
Only the address/location combinations listed above should be used. No other combinations are valid for ACH payments.

Check pay location only:
Invoice Remit Address: 180 Washington Valley Road Bedminster NJ
Location ID: MAIN
Address ID: 2

Definitions

Examples of how the Verizon Wireless Account Number may be entered into the into the STAR voucher
Invoice Number field.

e To avoid payments being rejected and to ensure proper posting, you must include in the addenda 7
record your invoice or account number in one of the formats referenced below.

e Payments will be rejected and not posted properly if the account or invoice # is modified or truncated.
Refer to the invoice number or account number on the Verizon Wireless billing statement.
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¢ Inthe case where there are dashes/hyphens separating portions of an account number, entry of the
dashes is optional; they have no impact on the processing or posting of the payment.

e [f your AP system restricts using the same account number with your payments (i.e., no duplicates),
please then refer to your Verizon Wireless invoice number (referenced below in item 1) as an
alternative, which changes each month.

Mask / Layout Contents Example

ITEMS 1-5 Payment Layout for Bill Payments

1 10 Position all numeric  (Verizon invoice number) 0123456789

2. HHHHHHHEHEHEEY 14 Position all numeric  (Verizon account number) 12345678900001
3. HEHEHHHEH-RERRS 15 Position- 9 numeric, plus dash, plus 5 numeric  (Verizon account number) 123456789-00001
4, BEHsiHusgdEtEte 15 Position all numeric  (Verizon account number) 012345678900001
5. HEHAHHHES-HE8RE 16 Position- 10 numeric, plus dash, plus 5 numeric  (Verizon account number) 0123456789-00001

Invoice example(s) from Verizon

Example 1:

)

WISCONSIN
Acatess Total Amount Due by October 24, 2024
MADISON, WI - n V
Plas e e p wi . $78.44
sl 1l 1.
PO BOX 16810
NEWARK, NJ 07101-6810
Example 2:
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Total Due by Jun1,2023: $19.92 05.
o o = .. ———— |
Make check payable to Verizon

R
?
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VERIZON

PO BOX 15124
ALBANY NY 12212-5124

A

Example 3:
- \/ INVOICE INVOICE: INV 87654321
verlzon INVOICE DATE: 12/12/2022
- r('L'STOMER: CB00 765432]
REMIT PAYMENT TO: INVOICE TOTAL: $95.00
P.O. BOX 64‘}‘)8 SALES ORDER NUMBER:
BALTIMORE, MD 21264-4498 DELIVERY NUMBER:
PRE-ORDER NUMBER:
PAGE: |
BILL TO: SHIP TO:
STATE OF WISCONSIN STATE OF WISCONSIN
Address Address

MADISON, WI

MADISON, WI

Procedures/Steps

STAR Voucher Entry: Invoice Information tab

STAR Voucher Entry:

1. Enter the following Supplier Information:

Supplier ID: 0000004128
Location ID: Loc-8 or Loc-9, or Suffix-B
Address ID: defaulted
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2. Enter the Verizon Account Number as the Invoice Number on the voucher.
3. Please ATTACH a copy of the invoice to the voucher

All other aspects of voucher entry would be the same as normal.

Invoice Information Bayments

Business Unit 50500

Youcher Altributes

I Mon Merchandise Summary

2 I Invoice No | AccountNumber Invoice Total Session Defaults

Voucher ID  NEXT Comments{0)

Accounting Date | 0B/12/2024

Line Total 0.00 Attachments (0) 3
e usb Q Witht
Voucher Style Regular Vioucher *Pay Terms HNET30 Q = Net 30 urrency
iscell = a
Invoice Date | 08/1212024 Basls Date Type Inv Date Miseallaneous - s
Invoice Received Freight
Verizon Wireless
Verizon Wireless Total 0.00
Supplier ID | 0000004128 Q Control Group Q Difference 0.00
1 ShortName VERIZON-01-001 Q

Location LOC-8

STAR Voucher Entry: Payment tab

4. Enter the Account Number/Name and the Billing Date in the Payment Message field.
5. Verify the Separate Payment box has been checked (it should default as checked)

All other aspects of voucher entry would be the same as normal.

Irwoics Information Payments Youcher Attributes
Business Unit 50500 2 I Invoice No | Accounthumber
2024 Acth o Run,
Voucher ID NEXT Invoice Date 08127202 ction
Voucher Style Rogular Vouchar Incomplets Voucher
Total Amount (.00 ‘Pay Terms HET30 Q| Net30
Supplier Name o0 Wireless
Payment Information
+
Payment 1
*Remitto 0000004128 Q. 3 Gross Amount 000 USD Scheduled Due Payment Inguiry
Discount Denled
1 Location | LOC-9 Q Discount [ usD Net Due Exprirss Payment
“Address Q Discount Due Holiday/Cumency

Varizon Wirebess
PO Box 16810
Newark, NJ 07101-6810

Payment Options

*Bank
“Account

“Method

uso22 Q
1401 Q
ACH

Pay Group

“Handling Centralty Mailed

Hold Reason

Accounting Date

Q Mot Applicable -

“Metting

LiCID

4 I Message

Invoice Numbes Invoice Date

I  AChons

Suppler Bank
Messages

5 I E Separate Payment
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