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To facilitate an earlier, more efficient closing, the State Controller’s Office continues to update the monthly
checklist to be used by agencies to identify any accounting issues, and initiate adjustments as soon as

possible.

The Monthly SCO Checklist workbook is available in Section 18 of the Wisconsin Accounting Manual.
Agencies must complete the workbook, indicate the date completed on the completion tab, and submit the
workbook to the DOA SCO Year End email address by the following dates:

Dates checklist must be completed

Month and submitted to the SCO
November 2017 12/15/2017
December 2017 1/15/2018
January 2018 2/15/2018
February 2018 3/15/2018
March 2018 4/16/2018
April 2018 5/15/2018
May 2018 6/15/2018
CLOSING

8/3 (non-project agencies)

June 2018 8/17 (project agencies)

If agency staff have questions on any of the checklist items, they should contact the SCO Subject Matter
Experts listed in the workbook.
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