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INDIVIDUAL RELOCATION CASE REPORT
Please submit this report within 30 days after displacement and payment of relocation claims for each displaced person
Is this the final case report for this project?   |_|Yes   |_|No
[bookmark: Text2][bookmark: Text3]Parcel Number:      Unit Number(s):      
Date Prepared: Click or tap to enter a date.
[bookmark: Text4]Prepared By:      
[bookmark: Text5]Phone:      
[bookmark: Text8]Acquiring Agency:      
Project Name:      
Name of Displaced Person:      
Phone:      
Address (acquired):      
Address (replacement):      

Displaced Person Is:  
	|_| Residential Owner	|_|  Business Owner	|_|  Non-Profit
	|_|  Residential Tenant	|_|  Business Tenant	|_|  Farm Owner
	|_|  Mobile Home Occupant	|_|  Non-Profit Owner	|_|  Farm Tenant 

[bookmark: Text43]ID Number This Case (from relocation approval letter):      	Comment by Judnic, Nathan - DOA: Do we think we need to increase the font size to 12 point?  If 10 point is acceptable from an accessibility standpoint then OK - but I’m wondering if 10 point is too small for low vision users?  	Comment by Ortgiesen, Elizabeth - DOA (Liz): Yes, agree. Changed to 12 pt
[bookmark: Text44]Parcel Number:      
[bookmark: Text45]Unit Number:      
Federal Relocation Law Applies: |_|Yes |_|No 
Date Person Moved In (on site): Click or tap to enter a date.
Date Person Moved Out: Click or tap to enter a date.
Date Replacement Inspected: Click or tap to enter a date.
Date Negotiation Began: Click or tap to enter a date.
Date Property Acquired: Click or tap to enter a date.
|_|This Unit was shown as occupied in the relocation plan but was vacant prior to initiation of negotiation to acquire
|_|A relocation plan was submitted for this unit but no actual displacement occurred,
[bookmark: Check34]|_|This unit was vacant at the time of plan approval but was occupied prior to acquisition.
Person Moved to: 
Residential: |_|D.S.S. Housing |_|Comparable Housing |_|Non-D.S.S. Housing |_|Publicly Assisted Housing 
Non-Residential: |_|Adequate Replacement |_|Comparable Replacement |_|Non-Code Compliant Repl. |_|Discontinued Operation 

Residential
|_| Family 	|_| Individual
[bookmark: Text17][bookmark: Text18]Family Size: Adults      	Children     
[bookmark: Check9][bookmark: Check10][bookmark: Check11][bookmark: Check12][bookmark: Check13]Head of Household: |_|Female |_|Male |_|Elderly |_|White |_|Non-White
[bookmark: Text19]Gross income/yr:     
[bookmark: Check14][bookmark: Check15][bookmark: Check16][bookmark: Check17][bookmark: Check18][bookmark: Check19]Sources of Income: |_|Wages/Salary |_|Pension |_|Social Security |_|Interest |_|Public Assistance |_|Other
Unit Comparison – Residential
[bookmark: Text20]Unit Type (e.g., single family, duplex, multi-family):      
[bookmark: Text21]	Acquired Unit:      
[bookmark: Text22]	Selected Comparable:      
[bookmark: Text23]	Actual Replacement:      
[bookmark: Text24]Number of Rooms/Bedrooms:      
[bookmark: Text25]	Acquired Unit:      
[bookmark: Text26]Selected Comparable:      
[bookmark: Text27]	Actual Replacement:      
[bookmark: Text28]Overall Size (square footage):      
Acquired Unit:      
Selected Comparable:      
	Actual Replacement:      
Acquisition Price: 
Acquired Unit: $     
Selected Comparable: $     
	Actual Replacement: $     
Monthly Rent (including utilities):
Acquired Unit: $     
Selected Comparable: $     
	Actual Replacement: $     
Carve Out Completed: 
	Acquired Unit: |_|Yes |_|No 
	Selected Comparable: |_|Yes |_|No 
	Actual Replacement: |_|Yes |_|No 

Relocation Payments – Residential
Move
	Date Claimed: Click or tap to enter a date.
	Date Paid:Click or tap to enter a date.
[bookmark: Text34]	Amount Claimed:      
[bookmark: Text35]	Amount Paid:     
Total $:      
Search Expenses: 
	Date Claimed: Click or tap to enter a date.
	Date Paid:Click or tap to enter a date.
[bookmark: Text36]	Amount Claimed:      
[bookmark: Text37]	Amount Paid:     
Total $:      
Re-Establishment: 
	Date Claimed: Click or tap to enter a date.
	Date Paid:Click or tap to enter a date. 
[bookmark: Text38]	Amount Claimed:      
[bookmark: Text39]	Amount Paid:      
Total $:      
Replacement: 
	Date Claimed: Click or tap to enter a date.
	Date Paid: Click or tap to enter a date.
[bookmark: Text40]	Amount Claimed:      
[bookmark: Text41]	Amount Paid:      
	Total $:      

Business, Farm or Non-Profit
[bookmark: Text29]Name of Business/Farm/Non-Profit:      
[bookmark: Text30]Number of Employees:      
[bookmark: Text31]Type of Operation:      
[bookmark: Text32]Annual Net Income: $     
Type of Interest Acquired: |_|LAND and BUSINESS |_|BUSINESS ONLY |_|LEASEHOLD IMPROV.|_|OTHER
Unit Comparison
Type of Building (e.g., office, free standing, mixed use, etc):
[bookmark: Text33]	Acquired Unit:     
	Selected Comparable:      
	Actual Replacement:      
Land Area:
	Acquired Unit:      
	Selected Comparable:      
	Actual Replacement:       
Building (square footage):
Acquired Unit:      
	Selected Comparable:      
	Actual Replacement:      
Acquisition Price: 
Acquired Unit:      
	Selected Comparable:      
	Actual Replacement:      
Monthly Rent:
Acquired Unit:      
	Selected Comparable:      
	Actual Replacement:      
Carve Out Completed: 
Acquired Unit: |_|Yes |_|No 
	Selected Comparable: |_|Yes |_|No 
	Actual Replacement: |_|Yes |_|No

Relocation Payments – Business, Farm or Non-Profit
Move
	Date Claimed: Click or tap to enter a date.
	Date Paid:Click or tap to enter a date.
	Amount Claimed:      
	Amount Paid:     
Total $:      
Search Expenses: 
	Date Claimed: Click or tap to enter a date.
	Date Paid:Click or tap to enter a date.
	Amount Claimed:      
	Amount Paid:     
Total $:      
Re-Establishment: 
	Date Claimed: Click or tap to enter a date.
	Date Paid:Click or tap to enter a date. 
	Amount Claimed:      
	Amount Paid:      
Total $:      
Replacement: 
	Date Claimed: Click or tap to enter a date.
	Date Paid: Click or tap to enter a date.
	Amount Claimed:      
	Amount Paid:      
[bookmark: Text42]	Total $:      
	
*NOTE: if a person has not filed or received payments or was paid more or less than the person appears eligible for according to the data in this report, state the reason below. 

[bookmark: Text15]Explanation on relocation payments:      




[bookmark: Text16]Other Information:      




Note: An agency must keep a copy of this form in its Individual Relocation Case File for a minimum of 3 years following completion of a project or a final relocation payment, whichever is later. Adm 92.20(2)(o).
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