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SURPLUS PROPERTY DECLARATION/AUTHORIZATION

Policy: This form is required to dispose of any state surplus property with a current value of over $25,000 or with an original purchase price over $25,000 regardless of current market value.  This form

is not required to dispose of state surplus property with a current value of $25,000 or less, property with an original purchase price of $25,000 or less, or property being transferred between state agencies.

Procedure: Agency contact fills out this form, agency surplus manager approves and submits it for approval to the SSPP at the above address.  The SSPP approves the disposal plan and returns it to the

agency.  The agency conducts disposal according to approved plan, describes disposal action (date, price, etc.) on form, and returns it to the SSPP.

THIS SECTION TO BE COMPLETED BY THE STATE AGENCY (DEPARTMENT OR CAMPUS) OWNING THE PROPERTY:
	     
	
	     
	
	(       )      
	
	     

	Date
	
	Contact Person
	
	Telephone (Area Code & No.)
	
	Agency & Address


	Item No.
	Property Description
	Purch. And/Or Purch.

Price                 Date
	Condition

(Use codes-other side)
	Historical Value

(Use codes)
	Disposal

Plan

(Use codes)
	Date

Disposed
	Accounting

Disbursement

(Use Codes)
	Sale Price

	1.
	     
	     
	     
	 
	   
	   
	     
	   
	     

	2.
	     
	     
	     
	 
	   
	   
	     
	   
	     


	ANSWER THE FOLLOWING QUESTIONS FOR EACH ITEM LISTED ABOVE.  KEY ANSWERS TO COORDINATE WITH THE ABOVE ITEM NUMBERS.

(These questions are designed to encourage the longest useful life and the highest return on the assets investment.)

	1) Why is this property considered surplus?       


	2) Has it been offered for transfer within your agency?       


	3) Has it been offered for transfer within the state?       


	4) What disposal efforts have been made to date?       



	Agency Surplus Property Manager Approval _______________________________________________



	THIS SECTION TO BE COMPLETED BY THE SSPP:



	SSPP Manager Approval: _____________________________________________  Date:______________

	Instructions:

	     


CODES
CONDITION:
1. Excellent, no repair

2. Operative, minor repair

3. Non-operative, needs repair

HISTORICAL VALUE:  In the column marked “Historical Value”, on the reverse side, list the code below which best describes the property.

A
- Works of Art depicting Wisconsin

NO
- No Potential Historical Value

OLD
- More than 50 years old

OR
- Originated in Wisconsin

U
- Unique to the Department

VIP
- Associated with Important Person

WS
- Wisconsin Symbol

DISPOSAL METHOD:
A
- Auction

DN
- Donation

FP
- Fixed Price

HS
- Historical Society

J
- Junk/Landfill

NS
- Negotiated Sale

SB
- Sealed Bid

SWAP - Surplus with a Purpose

TI      Trade In

ACCOUNTING DISBURSEMENT:
AC
- Agency Credit

BSF - Budget Stabilization Fund

