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Comparing Items from Punchout Catalogs 
 

Comparing items from Punchout suppliers is different than comparing items from Hosted 
suppliers.  Items form Punchout Suppliers will need to be added to your cart to compare 
pricing.  This guide is to demonstrate how to compare items from multiple punchout 
suppliers’ catalogs.  

1. From the WISBuy showcase click on one of the punchout supplier stickers.

 
2. WISBuy will take you to the Supplier’s webpage where you can search for items.  Each 

Suppliers webpage will be different; in most cases it will mirror the Suppliers actual web 
site.   

 

3. Use the search bar on the Supplier site to find the item(s) needed.  
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4. In the returned results select the item that you are looking to purchase.  Enter the quantity 
desired and then click the “Add to Cart” button. 

 
 

5. Each Supplier web page will have a checkout and cart Follow the vendor directions to check 
out, some may require you go to your cart first.  

 
6.  Click the “Complete Checkout” or Alternative button depending on the vendor site verbiage 

and the cart is returned to WISBuy.  
 

 
7. Repeat these steps with another punchout supplier on the same contract.  
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8. Click on supplier sticker from the showcase. 

 

 

9. Search the supplier site for the same item, using the same keyword search as before or 
use the manufacture part number. 

 

10. Add the item to your cart then follow the supplier website directions to check out. 
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11. Each item is now in the WISBuy cart and the items can be compared in your cart.

 
12. Remove the item that will not be purchased, click in the check box behind the dollar amount.   

 

13. Then on the top of the page in the Perform an Action drop down box choose Remove 
Selected Items.  The items checked will be removed from your cart. 
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14. Once the items to be purchased are correct in the cart, click on Proceed to Checkout 
button. 

 

15. Then click on the Return to PeopleSoft button to complete your requisition in PeopleSoft. 

 

 

This concludes the lesson on Comparing Items from Punchout Catalogs in WISBuy. For 
further assistance, please contact doawispro@wisconsin.gov or visit the WISBuy website. 

 

mailto:doawispro@wisconsin.gov
http://doa.wi.gov/divisions/enterprise-operations/state-bureau-of-procurement/wisbuy/ecatalog

