PREFACE
This manual is intended to provide general guidance for statewide
minimum platting regulations. The illustrations, check lists and examples
featured in this manual are general and apply to the state as a whole.
They are based on the best information currently available. Local units of
government may have additional requirements. Following all the
recommendations in this manual may not guarantee that documents will be
certified and approved by all review authorities. Judicial decisions,
revisions to state statutes and administrative rules, and revisions in local
ordinances, official plans and official maps continually change
requirements that need to be complied with. Check our website
periodically for updates to this manual.

ACKNOWLEDGMENTS
This project was accomplished with extensive assistance from members of
the Wisconsin Society of Land Surveyors Advisory Panel to the
Department of Administration, staff at the Departments of Transportation
and Safety and Professional Services - Safety and Buildings Division,
members of the Wisconsin County Code Administrators, and many other
professional land surveyors, developers and local officials. The
department thanks them for their valuable advice and expertise.

CONTACT INFORMATION
If you have questions or need additional information, contact:
Plat Review
PO BOX 1645
Madison WI 53701
Phone: (608) 266-3200
E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview

PUBLICATION INFORMATION
Publication Number: DOA-7680P

http://doa.wi.gov/platreview

February 2012

1

Blank Page

http://doa.wi.gov/platreview

February 2012

2

Platting on the Internet
Platting and Surveying related websites:
Plat Review: https://doa.wi.gov/platreview
 platting manual and updates, forms, links to statutes, latest platting information.
Municipal Boundary Review: https://doa.wi.gov/municipalboundaryreview
 rules and information related to annexations.
Wisconsin Statutes, Administrative Rules, and Attorney General's Opinions are available at
https://docs.legis.wisconsin.gov
Wisconsin Supreme and appellate court decisions are available at:
https://wicourts.gov/
Wisconsin Depart. of Transportation: https://wisconsindot.gov/
 trans 233, driveway permits, facilities development manual, town road standards.
Wisconsin Dept. of Natural Resources: https://dnr.wi.gov/
 wetlands maps, permit primer, interactive maps.
Counties, Cities, Villages, and Towns with posted websites:
 many have land division ordinances online.
Counties: https://www.wicounties.org/counties.iml
Towns: https://www.wisctowns.com/resources/town-websites/
Cities & Villages: https://www.lwm-info.org/745/League-Members

Wisconsin Society of Land Surveyors: https://www.wsls.org/
 a wealth of surveying related information.
Wisconsin Dept. of Safety & Professional Services: https://dsps.wi.gov
 list of professional land surveyors.
Board of Commissioners of Public Lands: http://digicoll.library.wisc.edu/SurveyNotes/
 maintains original survey and land records.
State Cartographers Office: https://www.sco.wisc.edu/surveying/
 maps of all types and related information.
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Introduction
The Subdivision Platting process effectively serves many
functions. Subdivision plats are used by land developers as a
simple and accurate method for conveying multiple interests in
land; They are used by communities as a tool to ensure that
development retains the character of the community, and to
organize and regulate land use and growth. In addition to
others, utilities, title companies, demographers, assessors,
emergency personnel, and land records administrators all use
subdivision plats in their work.

s. 236.01, Wis.
Stats.

Chapter 236, Wis. Stats., the state regulations dealing with
dividing land, has a legislative history older than the state itself.
Regulation of platting land dates back to the 1833 Laws of
Michigan. Similar provisions were contained in the Wisconsin
Territory Revised Statutes of 1839 and after statehood in the
first state statutes, Revised Statutes of 1849. Chapter 236
Stats., is the product of continuing revision of these early
statutes to meet the needs of an expanding society and provide
for orderly and planned development of the state. Today, it
contains not only the formal requirements regulating surveys
and the resulting plats and maps but also extensive provisions
for their review by various state agencies and local governing
bodies.
The purpose of Ch. 236 is to further the orderly layout and use
of land in order to:
x ensure accurate monumentation and conveyance of
subdivided lands;
x promote public health, safety, and general welfare;
x provide for adequate water, sewerage, parks and
recreation;
x prevent the overcrowding of land and congestion of
roads;
x provide access to subdivided lands and public waters.
All interpretations of this chapter, and all local subdivision
control ordinance as authorized by this chapter, shall be
designed to accomplish these purposes.
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Land Division Regulations
Chapter 236, Wis. Stats., is not the only source of regulations
that apply to dividing land. There are Town, Municipal, and
County land division ordinances that must be complied with, as
well as other State statutes and administrative rules.
Chapter A-E 7
This chapter provides the minimum standards for all
property surveys within the state, including subdivision
plats and Certified Survey Maps. Although many of the
survey and mapping requirements found in this chapter
are mirrored in Ch. 236, there are requirements in A-E 7
related to monumentation, descriptions, measurements,
and USPLS records that are not specified in Ch. 236, but
must be adhered to when creating subdivision plats and
CSM's.
Chapter Trans 233, & Chapter 82
The Department of Transportation administers these
chapters, which regulate land divisions that abut State
Highways (ch. Trans 233), and sets forth standards for
Town Roads that are created by subdivision plats and
CSM's (ch. 82).
Local Ordinance
Towns, Municipalities, and Counties often have land
division ordinances or land use plans containing
regulations that are more restrictive than those found in
Ch. 236 and elsewhere. Time spent researching and
resolving local requirements early in the land division
process will help avoid problems when the plat or CSM
is submitted for approval.
Other Statutes and Rules
There are platting issues regulated by rules and statutes
not covered in this manual, such as Recording and
Conveying (Ch. 706); Municipal Law (Ch. 66); Navigable
Waters (Ch. 30), among others. The publication
"Wisconsin Laws Relating to the Practice of Land
Surveying", available through the Wisconsin Society of
Land Surveyors, is a valuable guide to these statutes
and rules.
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Plat Review Function
The Plat Review Program was created to reduce the
duplication of services between layers of government, to
ensure that recorded documents related to land divisions are
accurate for the purposes of transferring title, and to
consolidate review and enforcement authority as provided for
by Ch. 236, Wis. Stats.
At the time of the programs inception, the review process
outlined in Ch. 236 was created in response to a number of
state-wide problems and conflicts arising due to the complex
and multi-jurisdictional nature of reviews that are required
during the process of subdividing land.
The program was given charge by the Legislature and the
Governor to:
x
x
x
x
x
x

Ensure consistent application of minimum land division
standards throughout Wisconsin across differing
jurisdictions of state and local government.
Eliminate duplication of reviews among state and local
governments by reducing the number of locations for
final certification from over 1600 to 1.
Coordinate state reviews through a single entity.
Resolve legal and technical problems with land divisions
before documents are recorded.
Reduce the cost and time required for reviews.
Provide for investigation and enforcement in the event of
violations of law.

The programs success in solving land division problems is a
reason why it continues to have strong support from surveyors,
realtors, developers, and local units of government, despite the
regulatory nature of the program.
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Plat Review Function
Plat Review's primary responsibilities are to:
x coordinate subdivision plat reviews at the state (DOA &
DOT) and local level (1920 units of government);
x review and certify (or object to) subdivision and
assessor's plats for compliance with minimum statutory
standards. These standards include: land surveying,
layout (lots, streets and easements), mapping,
monumenting, and certificate requirements.
x waive technical mapping and monumenting
requirements for plats and certified survey maps when
strict compliance would be unduly difficult and not result
in the intended purpose.
x release restrictions on recorded plats and coordinate
releases by the other review authorities;
x assist the Department of Regulation and Licensing and
local units of government with resolving violations and
complaints filed against land surveyors.
At the request of local units of government, Plat Review:
x reviews certified survey maps;
x reviews and comments on proposed local subdivision
ordinances;
x provides assistance with development issues facing
local governments.
In addition, Plat Review acts as a liaison between developers
and local units of government, and provides training and
technical assistance to Surveyor's, Planners, Code
Administrators, and others in relation to land subdivision issues.
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Plat Review Function
Benefits of Platting
Certification by Plat Review means that lots within the
subdivision are accurately described, are consistent with state
and local regulations, and are in fact “build-able” rather than
simply “sale-able”.
In addition, certified subdivision plats:
x are objectively reviewed by a neutral party with no interest
in the subdivision;
x are subject to consistent application of ch. 236
requirements;
x create public roads that are eligible for highway aids;
x prevent "land-locked" parcels;
x create easements or restrictions for public benefit
x provide the public with access to navigable waters of the
state;
x contain monumented and retraceable parcels that can be
described and conveyed with clear title;
x may be used to convey interest to the public (parks, trails,
preserves) with no other documentation.
x may be used as a single source to bring together
easements, restrictions, reservations, covenants, public
dedications, etc. all on one document.
x enable planners to have a "big picture" view of land
developments.
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The Plat Review Process
s. 236.02 (12)
(am), Wis. Stats.

A subdivision plat is required any time a landowner or
landowner's agent divides a lot, parcel, or tract of land for the
purpose of sale or building development, where:
The division creates five or more parcels or building sites (i.e.
lots or outlots) of 1-1/2 acres each or less,
OR
Successive divisions within a five year period create five or
more parcels or building sites (i.e. lots or outlots) of 1-1/2 acres
each or less.

s. 236.02 (12)
(bm), Wis. Stats.

s. 236.45, Wis.
Stats.

Note: A Certified Survey Map that creates 5 or more lots or
outlots in accordance with an ordinance or resolution adopted
per s. 236.34 (1) (ar) (1), Wis. Stats., is not a subdivision as
defined by this section.
Local ordinances may be more restrictive, and may require a
subdivision plat when creating larger or fewer parcels or
building sites than defined by statute. Always check local
subdivision requirements.
Preliminary Plats are optional unless mandated by local ordinance.

s. 236.11, Wis.
Stats

To resolve potential problems early, it is recommended that a
Preliminary Plat be submitted for review when:
• The subdivision adjoins a State or Federal highway;
• The subdivision adjoins a navigable lake, river, or stream;
• Lots within the subdivision do not have direct access to a public
street;
• Lots within the subdivision do not meet statutory requirements
for width and/or area;
• Streets within the subdivision do not meet statutory
requirements for width.

Final plats are mandatory. They must be submitted for
review to the appropriate state agencies and local units of
government.
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The Plat Review Process
Chapter 236, Wis. Stats., specifies two categories of review
authorities with very distinct roles in the subdivision platting process:
OBJECTING AUTHORITIES
s. 236.12, Wis.
Stats

Department of Administration - Plat Review Program
Plat Review reviews all subdivision plats as defined by s. 236.02 (12),
or as required by local ordinance, for compliance with ss. 236.15,
236.16, 236.20 and 236.21, Wis. Stats.
Department of Transportation (WisDOT)
WisDOT reviews subdivision plats for compliance with ch. Trans 233,
Wis. Admin. Code. when lands being platted abut a state trunk or
interstate highway, or when the subdivider has an interest in land
between the subdivision and a state trunk or interstate highway.
County Planning Agencies (CPA)
Currently, the 17 CPA’s listed below have objecting authority for
subdivision plats located within cities and villages within the county.
The CPA reviews the plat to determine conflicts with parks, parkways,
expressways, major highways, airports, drainage channels, schools, or
other planned public improvements.
Brown County Planning Commission (objecting in cities only, approving in villages)
Calumet County Planning and Zoning Committee
Dodge County Planning & Development Department
Door County Planning Department
Fond du Lac County Planning Agency
Jefferson County Planning and Zoning Department
Juneau County Zoning Administrator (except city of Mauston)
Manitowoc County Planning & Park Commission
Milwaukee County Department of Public Works
Oconto County Planning & Zoning Committee
Outagamie County
Racine County Planning & Development
Rock County Planning & Development Agency
St. Croix County Zoning Office
Sheboygan Co. Planning & Resources Dept (except City of Sheboygan) Washington
County Planning & Parks Commission
Waukesha County Parks & Land Use Department
Winnebago County Planning & Zoning Committee

Developments located within the City of Milwaukee are exempt
from review by objecting authorities.
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The Plat Review Process
APPROVING AUTHORITIES
s. 236.10 (1)
s. 236.13, Wis.
Stats.

s. 236.10 (1)(c)
s. 236.13, Wis.
Stats.
(Rogers vs. Rock
County Planning).

s. 236.10
s. 62.23, Wis.
Stats
(Rice vs. City of
Oshkosh, 1989)

s. 236.02 (5),
Wis. Stats.

s. 236.10 (2)
s. 66.0105, Wis.
Stats.

s. 236.10 (5),
Wis. Stats.

For subdivisions located in cities or villages, the city council or
village board is the sole approving authority. Their approval is based
on compliance with local ordinances, local master or comprehensive
plans and official maps, installation of public improvements,
alterations to utilities, and the creation of easements for public
benefit.
For subdivisions located in towns, the town board and the county
planning agency are always approving authorities. Their approval is
based upon compliance with town and county ordinances, local
master or comprehensive plans and official maps, alterations to
utilities and the creation of easements for public benefit. Town
boards may require the installation of public improvements.
For subdivisions located in towns, neighboring cities and villages
may have extraterritorial plat approval jurisdiction. They can
review for compliance with municipal ordinances, local master or
comprehensive plans, and official maps. They can not require public
improvements within the subdivision.
Extraterritorial plat approval jurisdiction limits:
• 3 miles from the municipal boundaries of a first, second,
or third class city.
• 1-1/2 miles from the municipal boundaries of a fourth
class city or an incorporated village.
Where extraterritorial jurisdictions overlap, the overlapping area is
divided by a line whose points are equidistant from the boundaries of
each municipality. Each municipality reviews the portion of the
subdivision that falls on its side of the equidistant line.
A City or Village may waive its right to approve plats within any portion
of its extraterritorial plat approval jurisdiction by a resolution of the
governing body filed with the register of deeds incorporating a map or
metes and bounds description of the area outside its corporate
boundaries within which it shall approve plats. The municipality may
rescind this waiver at any time by resolution of the governing body filed
with the register of deeds.
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The Plat Review Process
EXTRATERRITORIAL JURISDICTION OVERLAP
s. 236.10 (2)
s. 66.0105, Wis.
Stats.

Per s. 66.0105, Wis. Stats: The extraterritorial powers granted to
Cities and Villages by statute…may not be exercised within the
corporate limits of another City or Village. Wherever these statutory
extraterritorial powers overlap, the jurisdiction over the overlapping
area shall be divided on a line all points of which are equidistant from
the boundaries of each municipality concerned so that not more than
one municipality shall exercise power over any area.

To determine review authority when extraterritorial jurisdictions
overlap:
1) Establish the extraterritorial plat approval jurisdiction limits:
• 3 miles from the municipal boundaries of a first, second,
or third class city.
• 1-1/2 miles from the municipal boundaries of a fourth
class city or an incorporated village.
2) Establish the area of extraterritorial plat approval jurisdiction
overlap.
If the subdivision lies within the area of extraterritorial plat
approval jurisdiction, then:
3) Establish a line through the area of extraterritorial plat approval
jurisdiction overlap that is equal distance from the corporate
boundaries of each Municipality.
Note that such a line usually will not equally split the overlap area,
and in some cases may not fall within the overlap area.
4) The Municipality on the side of the equal distant line that the
subdivision lies has exclusive extraterritorial review authority over the
plat. If the equal distant line bisects the subdivision, then each
municipality reviews the portion of the subdivision that falls on its side
of the line.
In the example shown on the facing page, the Village has exclusive
extraterritorial review authority over the plat.
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The Plat Review Process
APPROVING AUTHORITIES

s. 236.10 (4)
s. 66.0301, Wis.
Stats.

s. 236.10 (3), Wis.
Stats.

Review Agreements
Any Town County, City, or Village may agree with any other Town
County, City, or Village to cooperate in the review and approval of
plats. They may also submit plats to a regional planning commission
(RPC) for an advisory review. The RPC has no approval or objecting
authority.
Delegation of Authority
Any Town County, City, or Village may delegate the authority to
review and object to or approve a plat, to a planning committee or
commission created by the governing body. However, final plats that
dedicate roads or other lands to the public must always be approved
by the governing body of the lands in which the subdivision lies.

s. 236.10 (1) (a),
Wis. Stats.

Contested Annexations
If the subdivision is within an area of annexation that is being legally
contested, the plat must be approved by the annexing City or Village
and by the Town from which the area is being annexed.

s. 236.13 (1),
Wis. Stats.

Basis for Approval
Plats shall be approved or denied based upon compliance with:
• The provisions of ch. 236, Wis. Stats.
• City, Village, Town, or County ordinance.
• The provisions of ch. Trans 233, Wis. Admin. Code.

s. 236.13 (2),
Wis. Stats.

The Village, City, or Town may also require:
• The installation of reasonable public improvements.
• The construction of public or private streets.
• The installation of water and sewer facilities.
• The installation of sidewalks and lighting.
• The dedication of easements for solar or wind energy.

s. 236.45 (6)(am),
Wis. Stats.

A municipality, town, or county may not, as a condition of
approval under this chapter, impose any fees or other charges
to fund the acquisition or improvement of land, infrastructure, or
other real or personal property, except to fund the purchase or
initial improvement of public parks.

http://doa.wi.gov/platreview
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APPROVING AUTHORITIES
s. 236.45 (6)(b),
Wis. Stats.

s. 236.45 (3)(b),
Wis. Stats.

s. 236.13 (3),
Wis. Stats.
(Columbia corp. vs.
Town of Pacific)

Basis for Approval
Any land dedication, easement, or other public improvement
required by a municipality, town, or county as a condition of
approval under this chapter must bear a rational relationship to
a need for the land dedication, easement, or other public
improvement resulting from the subdivision or other division of
land.
Extraterritorial Approval
A municipality may not deny approval of a plat or certified
survey map within its extraterritorial jurisdiction based upon the
proposed use of the land within the plat or certified survey map,
unless such use conflicts with plans or regulations adopted by
the municipality under s. 62.23 (7a) (c), Wis. Stats (related to
extraterritorial zoning).

Plats shall not be approved or denied based upon any
requirement other than those specified by s. 236.13, or by other
existing statute, ordinance, master plan, official map, or rule.

http://doa.wi.gov/platreview
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PLAT APPROVAL

s. 236.11 (1) (a),
Wis. Stats.

Preliminary Plat
The approving authority may require that the subdivider submit a
preliminary plat for review and approval. The approving authority
may also require that the preliminary plat be submitted to
objecting authorities for review and certification.
•
•
•
•
•
•

s. 236.11 (1) (b),(c)
s. 236.11 (2),
Wis. Stats.

s. 236.11 (2),
Wis. Stats.

The plat must be clearly marked “Preliminary Plat”.
The plat must contain enough detail to determine if the final
plat will meet layout requirements.
Within 90 calendar days the approving authority must
approve, conditionally approve, or reject the plat.
The review time limit may be extended by agreement.
Conditions of approval or reasons for rejection must be
provided in writing to the subdivider.
If the approving authority does not act within 90 days or within
the agreed upon time extension, the plat is deemed to be
approved.

Final Plat
If a final plat is submitted that conforms substantially to the
approved preliminary plat, as determined by a professional
engineer, planner, or other person designated by the local unit of
government to review plats, the final plat is entitled to approval
within 60 calendar days of submittal (or agreed upon time
extension) if:
• The final plat is submitted within 36 months of the
preliminary plat approval.
• The final plat conforms to all local plans and ordinances
(including those enacted subsequent to preliminary plat
approval).
• The final plat meets all conditions of the preliminary plat
approval.
If a final plat is submitted without an approved preliminary plat,
the approving agency must, within 60 calendar days of submittal
or agreed upon time extension:
• Approve, approve with conditions, or reject the plat.
• Provide conditions of approval or reasons for rejection in
writing to the subdivider.

http://doa.wi.gov/platreview

December 2014

1-8

The Plat Review Process
PLAT APPROVAL
s. 236.11 (2),
Wis. Stats.

Final Plat
If the approving authority does not act within 60 days or within the
agreed upon extension:
• The plat is deemed to be approved, if there are no
outstanding objections.
• Upon demand, the clerk of the approving authority that
failed to act must certify approval of the plat.

s. 236.11 (2) (b),
Wis. Stats.

The final plat may be approved at any time during the review
process; however, no approving authority may inscribe it’s approval
onto the recordable plat document prior to certification of no objection
by the Department of Administration.
Conflicting Requirements

s. 236.13 (4),
Wis. Stats.

When the requirements of approval or objection authority ordinances
or statues conflict, the plat must comply with the most restrictive
requirements.
Appeals

s. 236.13 (5),
Wis. Stats.

Any person aggrieved by an objection to or failure to approve a plat
may appeal the objection or rejection as outlined in
s. 62.23 (7) (e) 10., 14., and 15., provide such appeal is filed within
30 days of the notification of objection or rejection.

http://doa.wi.gov/platreview

December 2014

1-9

The Plat Review Process

s. 236.12, Wis.
Stats.

PLAT CERTIFICATION
S. 236.12, Wis. Stats., provides for the procedure to submit subdivision
plats to objecting authorities for review and certification. The review
procedure is identical for preliminary plats and for final plats.
Overview of the submittal processes
• The developer or their agent (Surveyor) submits the plat to Plat
Review.
• Plat Review coordinates the activities of all objecting agencies.
• Plat Review and other objecting agencies work directly with the
Surveyor to resolve compliance issues.
• The ability to accept substitute (revised) plats allows for
continuity of the objecting agency review process.
• Plat Review produces the recordable document.

s. 236.12 (2),
Wis. Stats.

s. 236.12 (4m),
Wis. Stats.

s. 236.12 (3),
Wis. Stats.

Submittal process
The subdivider (or subdividers agent- hereafter referred to as
surveyor) submits the plat directly to Plat Review. Within 2 days, Plat
Review will transmit the plat to other objecting agencies (County
Planning Agency or Department of Transportation) as needed.
The surveyor must submit copies of the plat directly to all approving
agencies.
Within 20 calendar days, the other objecting agencies will notify Plat
Review of their action (certify, object, or provide conditions of
certification). Within 30 calendar days, Plat Review will notify the
surveyor of their action (certify, object, or provide conditions of
certification).
If the plat is certified:
• Plat Review will issue a letter of certification and provide the
surveyor with the recordable plat document.

http://doa.wi.gov/platreview
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PLAT CERTIFICATION
Submittal process (continued)
s. 236.12 (3),
Wis. Stats.

If there are conditions of certification:
• Plat Review will provide the conditions to the surveyor.
• If the conditions are minor, the plat may be "conditionally
certified", and the changes are made to the recordable
document.
OR
• The plat review time limit will be extended by agreement.
• The surveyor will provide a substitute (revised) plat that satisfies
the conditions of certification.
• Plat Review will determine if the conditions of certification have
been met.
• If the conditions have been met, Plat Review will issue a letter
of certification and provide the surveyor with the recordable plat
document.
The plat may not be approved or recorded until all conditions of
certification have been met.

If the plat is objected to:
The basis of the objection will be provided to the surveyor and the
subdivider and the plat must be resubmitted for review.

The plat may not be approved or recorded until all objections have
been resolved.

http://doa.wi.gov/platreview
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EXAMPLES RELATED TO THIS SECTION
Plat Review Comments letter
"Anticipate Plat Certification" letter
Final plat certification letter
Preliminary plat certification letter
Preliminary plat objection letter

http://doa.wi.gov/platreview
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SAMPLE PLAT REVIEW COMMENTS
This letter is sent by Plat Review to the Surveyor that submitted the plat for
review, to provide notification of changes that must be made to enable Plat
Review to certify no objection to the plat.

PLAT REVIEW COMMENTS
Department of Administration
State of Wisconsin
DATE:

May 24, 2007

PAGES:

2

FROM:

Don Sime, Plat Review, 101 E Wilson St FL 9, Madison WI 53703
Phone: (608) 266-3200, Fax: (608) 264-6104, Email: plat.review@doa.wi.gov

TO:

Robert Plumb, PLUMB BOB SURVEYS, INC
Phone: 715/552-2226, Fax: 715/552-2229, Email: pbsinc@chorus.net

SUBJECT:

MINNOW CREEK ESTATES, File No 28437-0126

COMMENTS:
s. 236.15 (1) (d)

s. 236.20 (1) (a)

The (approximate) perpendicular distance from the water’s edge of the EAU CLAIRE RIVER to
the angle point on the meander line in the PARK must be shown.
You must request in writing a waiver for the requirement of s. 236.20 (1) (a), Wis. Stats.,
specifying that the plat be drawn at a scale of not over 100' to 1".
Based on the overall size of the parcels, we will agree with the 150' to 1" scale and waive strict
compliance with the scale requirement as allowed by s. 236.20 (2) (L), Stats., provided that a
detail sketch showing the relation of the monumentation at both ends of curve C12 is shown. All
other boundaries, lettering, line data and other information on the plat drawing is clearly legible as
shown.

s. 236.20 (2) (c)

The 526.51' length from the SW corner of lot 5 to the meander corner should be shown along the
south line of lot 5.
The center of the temporary cul-de-sac easement at the west end of CHIPPEWA TRAIL must be
tied by bearing and distance to an adjacent lot corner, or otherwise provide for field location of the
easement.

s. 236.20 (2) (j)

The area of lot 21 computes and must be changed to 59,335 s.f.

s. 236.20 (3) (e)

The adjoining ARROWHEAD TRAIL right-of-way boundaries south of the subdivision must be
drawn with dashed or dotted lines.

s. 236.20 (4) (a)

The street name (ARROWHEAD TRAIL?) or "public street" must be shown for the north-south
oriented street within the subdivision.

http://doa.wi.gov/platreview
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Page 14
MINNOW CREEK ESTATES
Robert Plumb
January 14, 2015

s. 236.21 (1) (b)

Should line 21 of the Surveyor's Certificate be changed to "…to the Northerly R/W of the
Mountain Bay Trail…"?

s. 236.21

A Town of Ringle approval certificate must be added to the plat.

NOTES TO SURVEYOR:
-The meander line should be labeled on the drawing.
-To help us, and other review authorities, track revised drawings, please include a revision date on each Sheet of your
substitute drawing.
-If a portion of the plat is "reconfigured" a resubmittal fee must be included with the substitute drawing. There will
be a fee of $80 for changes to 1-4 parcels. If 5 or more parcels are "reconfigured", there will be a fee of $80 for the first 4
parcels and $10 for each additional parcel. If you have any questions please contact us at the number listed above.

http://doa.wi.gov/platreview
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SAMPLE "ANTICIPATE CERTIFICATION" LETTER
This letter is sent by Plat Review to the Surveyor/Developer upon request to provide confirmation to local units of
government that the plat is in the review process.
JAMES E. DOYLE
GOVERNOR
MARC J. MAROTTA
SECRETARY

Plat Review
P.O. Box 1645, Madison, Wisconsin 53701
(608) 266-3200 Fax: (608) 264-6104 TTY: (608) 267-9629

E-mail: plat.review@doa.wi.gov
http://doa.wi.gov/platreview/

DATE:

February 7, 2005

0029
25099

TO:

James Grothman, GROTHMAN & ASSOCIATES
P.O. Box 373, Portage WI 53901
Phone: 608/742-7788, Fax: 608/742-0434

FROM:

Don Sime, Plat Review
101 E Wilson St FL 9, Madison, WI 53703
Phone: (608) 266-3200, Fax: (608) 264-6104
Email: plat.review@doa.wi.gov

SUBJECT:

DELTON WOODS

Dear Mr. Grothman:
You have submitted DELTON WOODS for review. Today, we completed our initial review of the plat. Some minor
mathematical and drafting revisions may be required, and will be outlined in our comments sent under separate cover. Street
widths, lot widths and areas and accessibility to a public street appear to comply with applicable requirements. Layout
changes do not appear necessary. No other objecting agencies are involved with the review of this plat.
Subsequent to our review of any required changes, we anticipate that we will certify no objection to the plat.
If there are any questions concerning this review, please contact our office, at the number listed below.
Sincerely,

Don Sime
Don Sime
Plat Review
Phone: (608) 266-3200

http://doa.wi.gov/platreview
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SAMPLE FINAL PLAT CERTIFICATION LETTER
This letter is sent by Plat Review to the Surveyor that submitted the plat for
review, to provide confirmation that Plat Review has certified no objection to the
plat.
JIM DOYLE
GOVERNOR
MARC J. MAROTTA
SECRETARY

Plat Review
101 E Wilson St FL 9, Madison WI 53703
PO Box 1645, Madison WI 53701
(608) 266-3200

Fax: (608) 264-6104

TTY: (608) 267-9629

E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview
0191
PERMANENT FILE NO. 25457

June 14, 2005

JOE SCHROEDL
PENINSULA LAND CONSULTANTS, LLC
824B EGG HARBOR RD
STURGEON BAY WI 54235

Subject:

DONEFF ADDITION TO EGG HARBOR-PHASE II
NW 1/4 S 30 T30N R27E
VILLAGE OF EGG HARBOR, DOOR COUNTY

Dear Mr. Schroedl:
You have submitted DONEFF ADDITION TO EGG HARBOR-PHASE II for review. The Department of Administration
does not object to the final plat. We certify that it complies with: s. 236.15, s. 236.16, s. 236.20, and s. 236.21, Wis. Stats.;
and the Door County Planning Department.

DEPARTMENT OF ADMINISTRATION COMMENTS:
s. 236.16 (2)

This section requires in part that all streets be a minimum of 60' in width unless otherwise permitted by
local ordinance. The streets in this subdivision are 50' in width. We are aware that the Village Ordinance
contains a provision that allows the Village Board to approve the 50' right-of-way widths.
Final approval by the Village Board of the Village of Egg Harbor will signify compliance with all local
ordinances.

http://doa.wi.gov/platreview
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Page 17
DONEFF ADDITION TO EGG HARBOR-PHASE II
Joe Schroedl
June 14, 2005

0191

COUNTY PLANNING AGENCY:
The Door County Planning Department is an objecting agency on this plat. On May 6, 2005, we transmitted copies to them
for review. On May 17, 2005, they returned a copy of the plat certifying no objection.
The plat shall be presented to the Village Board for final approval and signing. The Village, during its review of the plat, will
have resolved when applicable that the plat:
- complies with local comprehensive plans, official map or subdivision control ordinances;
- conforms with areawide water quality management regulations;
- complies with Wisconsin shoreland management regulations;
- resolves possible problems with storm water runoff;
- fits the design to the topography;
- displays well designed lot and street layout;
- is served by public sewer or private sewage systems;
- includes service or is serviceable by necessary utilities.
Any changes to the plat involving details checked by this Department or the Door County Planning Department will require
submission of the plat to the Department for recertification before the plat is eligible for recording. Such changes can be
found by comparing the recordable document with the half-size copy of the certified plat furnished with this letter.
If there are any questions concerning this review, please contact our office, at the number listed below.
Sincerely,

Reneé M. Powers, Supervisor
Plat Review
Phone: (608) 266-3200
Enc:

Recordable Document, Original, Print

cc:

Robert A Doneff, Owner
Clerk, Village of Egg Harbor
Door County Planning Department
Register of Deeds

ORIGINAL RECEIVED FROM SURVEYOR ON 5/6/05; REVIEWED ON 6/8/05;
SUBSTITUTE ORIGINAL RECEIVED FROM SURVEYOR ON 6/13/05.
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SAMPLE PRELIMINARY PLAT CERTIFICATION LETTER
This letter is sent by Plat Review to the Surveyor that submitted the plat for review, to provide confirmation that
Plat Review has certified no objection to the plat.
JIM DOYLE
GOVERNOR
MARC J. MAROTTA
SECRETARY

Plat Review
101 E Wilson St FL 9, Madison WI 53703
PO Box 1645, Madison WI 53701
(608) 266-3200

Fax: (608) 264-6104

TTY: (608) 267-9629

E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview
191
PERMANENT FILE NO. 25458

June 10, 2005
GREGORY A. KUNZ
NATIONAL SURVEYING & ENGINEERING
16745 W BLUEMOUND RD STE 200
BROOKFIELD WI 53005
Subject:

KETTLE RIDGE FARMS
NE 1/4 S 34
SE 1/4 S 27 T6N R18E
TOWN OF GENESEE, WAUKESHA COUNTY

Dear Mr. Kunz:
You have submitted the preliminary plat of KETTLE RIDGE FARMS for review. The Department of Administration does
not object to this preliminary plat and certifies it as complying with the requirements of: s. 236.16, and s. 236.20 Wis. Stats.;
and ch. Trans 233, Wis. Admin. Code. Certification of this plat does not include review for compliance with requirements
relating to private sewage systems. See "Department of Commerce Review."
DEPARTMENT OF ADMINISTRATION COMMENTS:
We have examined and find that, with the exceptions noted below, this preliminary plat appears to conform with the
applicable layout requirements of ss. 236.16 and 236.20, Wis. Stats.
s. 236.16 (2)

The streets within this plat scale and are assumed to be 66’ in width.

s. 236.20 (2) (e)

All lands within a plat boundary must be designated as lots, outlots or public dedications. The
area along the north line shown as a potential overlap must be designated as a consecutively
numbered lot or outlot on the final plat or it must be left out of the plat. If it is left in the plat and
there is a possibility another party has a valid claim to the area, the other party must be represented
as a party of interest with an owner’s certificate.

s. 236.20 (3) (a)

On the final plat, all ¼ - ¼ sections that the plat occupies part of must be identified in the caption
under the plat name and in the Surveyor’s Certificate.

http://doa.wi.gov/platreview
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Page 19
KETTLE RIDGE FARMS
Gregory A. Kunz
June 10, 2005
s. 236.20 (5) (c)

191

Complete water elevations must be shown for the creek on the final plat. The elevations must
include approximate high and low water elevations and the elevation of the water as of the date of
the survey.

NOTE TO SURVEYOR:
In the list of review authorities, the Village of North Prairie must be shown as an approving authority.
DEPARTMENT OF COMMERCE REVIEW:
Section 236.13 (1) (d), Wis. Stats., refers to reviewing plats for compliance with "The rules of the department of commerce
relating to lot size and lot elevations necessary for proper sanitary conditions in a subdivision not served by public sewer,
where provision for public sewer service has not been made."
On July 10, 2000 we were notified that "As of July 1, 2000, the Department of Commerce no longer has rules related to this
provision. Therefore, the Department of Commerce is no longer in a position to certify or object to subdivision plats that
would be submitted for review."
DEPARTMENT OF TRANSPORTATION:
The Department of Transportation is an objecting agency on this plat. On May 06, 2005 we transmitted two copies to them
for review. On May 31, 2005 we received a copy of the plat certifying no objection.
Local government units, during their review of the plat, will resolve, when applicable, that the plat:
- complies with local comprehensive plans, official map or subdivision control ordinances;
- conforms with areawide water quality management plans, if sewered;
- complies with Wisconsin shoreland management regulations;
- resolves possible problems with storm water runoff;
- fits the design to the topography;
- displays well designed lot and street layout;
- includes service or is serviceable by necessary utilities.
If there are any questions concerning this review or preparation and submittal of the final plat, please contact our office, at the
number listed above. If there are any questions regarding private sewerage system review, please contact Allen C Wendorf,
Department of Commerce, at (608) 873-5476.
Sincerely,
Sean M. Walsh, Plat Review
Enc:
cc:

Original
Kurt Andrae, Owner
Clerk, Town of Genesee
Clerk, Village of North Prairie
Waukesha County Parks & Land Use Department
Department of Commerce
Department of Transportation

ORIGINAL RECEIVED FROM SURVEYOR ON 5/6/05; REVIEWED ON 6/10/05
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SAMPLE PRELIMINARY PLAT OBJECTION LETTER
This letter is sent by Plat Review to the Surveyor that submitted the plat for review, to provide notice that a review
agency has filed an objection to the plat.
JIM DOYLE
GOVERNOR
MARC J. MAROTTA
SECRETARY

Plat Review
101 E Wilson St FL 9, Madison WI 53703
PO Box 1645, Madison WI 53701
(608) 266-3200 Fax: (608) 264-6104

TTY: (608) 267-9629

E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview
195
PERMANENT FILE NO. 25463

May 19, 2005

MICHAEL ZIEHR
CALKINS ENGINEERING LLC
5010 VOGES RD
MADISON WI 53718

Subject:

ARROWWOOD HILLS - DEYOUNG FARM
SE 1/4 & SW 1/4 S 7 T8N R13E
CITY OF WATERLOO, JEFFERSON COUNTY

Dear Mr. Ziehr:
You have submitted the preliminary plat of ARROWWOOD HILLS - DEYOUNG FARM for review. The Department of
Administration must withhold certification of this plat due to objections filed by the Jefferson County Planning and Zoning
Department.
DEPARTMENT OF ADMINISTRATION COMMENTS:
We have examined and find that, with the exceptions noted below, this preliminary plat appears to conform with the
applicable layout requirements of ss. 236.16 and 236.20, Wis. Stats.
s. 236.20 (2) (e)

Outlots must be consecutively numbered within each block and follow the lot numbering pattern
throughout the subdivision. On the final plat, the following changes must be made:
Shown as:
Change to:
Outlot 6
Outlot 8
Outlot 8
Outlot 6

s. 236.20 (4) (b)

On the final plat, outlots 1, 2, 4, 5, 6, 7, 8, and 9 must be marked "Dedicated To The Public" (per
notes 1 and 2 on the plat).

http://doa.wi.gov/platreview
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ARROWWOOD HILLS - DEYOUNG FARM
Michael Ziehr
May 19, 2005

195

COUNTY PLANNING AGENCY:
The Jefferson County Planning and Zoning Department is an objecting agency on this plat. On May 05, 2005 we transmitted
copies to them for review. On May 19, 2005 we were notified that they object to the plat.
Local government units, during their review of the plat, will resolve, when applicable, that the plat:
- complies with local comprehensive plans, official map or subdivision control ordinances;
- conforms with areawide water quality management plans, if sewered;
- complies with Wisconsin shoreland management regulations;
- resolves possible problems with storm water runoff;
- fits the design to the topography;
- displays well designed lot and street layout;
- includes service or is serviceable by necessary utilities.
If there are any questions concerning this review or preparation and submittal of the final plat, please contact our office, at the
number listed below.
Sincerely,

Don Sime
Plat Review
Phone: (608) 266-3200
Enc:

Original

cc:

Dale Huston, Owner
Clerk, City of Waterloo
Jefferson County Planning and Zoning Department

ORIGINAL RECEIVED FROM SURVEYOR ON 05/05/05; REVIEWED ON 05/19/05
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MEDIA - s. 236.25 (2) (a), Wis. Stats.
The following media requirements apply to survey documents that are to be recorded with the Register of Deeds office of the
County in which the surveyed lands lie.

STATUTORY REQUIREMENTS FOR RECORDED SURVEYING DOCUMENTS
Document
Size

Document Type

Margin Requirements

Recordable Document Is Durable White Media With NonFading Black Image, or other media*** acceptable to the
Register of Deeds

SUBDIVISION PLAT
s. 236.20 (1) (a,b & c),
Wis. Stats.
ASSESSOR'S PLAT
s. 70.27 (6) and
s. 236.20 (1) (a & b),
Wis Stats.
CEMETERY PLAT
s. 157 Wis. Stats.

22" X 30"

1" margin on all sides

Please check with your register of deeds for recordable
document requirements.

22" X 30"

1" margin on all sides

Durable white media with non-fading black image
Media Examples:
Min. 24 lb. acid free paper with 25% ragstock

22" X 30"

1 1/2" binding margin on
left (short) side with 1"
margin on other sides

CERTIFIED SURVEY MAP
s. 236.34 (1) (c), Wis. Stats.

8 " X 14"

1 1/2" binding margin
(top) with 1/2" margin on
other sides

Image Examples:
24 lb. paper: Permanent or pigment ink for select ink jet
printers.

CONDOMINIUM PLATS
1 1/2" binding margin on
14" X 22"
(SURVEY MAPS & FLOOR
left (short) side with 1"
PLANS)
margins on other sides
s. 703.11 (2) (d), Wis. Stats.
MUNICIPAL, TOWN OR
22" X 30" ^^^ 1" margin on all sides
Same as above.
COUNTY PLATS
^^^
s. 236.45 (2) (a), Wis. Stats.
^^^ Local subdivision ordinance may dictate more restrictive requirements for document size and margins for local plats created per
s. 236.45.
*** This provision allows for electronic recording of plats once a procedure is in place.
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CONDITIONS FOR SUBDIVISION PLAT RECORDING
s. 236.25 (2) (b),
Wis. Stats.

s. 236.25 (2) (c),
Wis. Stats.

s. 236.25 (2) (d),
Wis. Stats.

s. 236.26, Wis.
Stats.

s. 236.27, Wis.
Stats.

Recording Time Limits
A plat is entitled to be recorded only if presented to the
register of deeds within 36 months of the date of the first
approval authority signature, and within 12 months of the
last approval authority signature.
Seals, Signatures, and Certificates
A plat is entitled to be recorded only if the following appears
on the face of the document:
• The seal and signature of the Surveyor who produced or
directed the production of the plat, on all sheets.
• The Department of Administration certification of no
objection
• All certificates and affidavits required by s. 236.21 and
s. 236.11 (2) (Surveyor, Owner, Treasurer, Mortgagee,
Planning agency certificates).
• Certificates of approval from all authorities required by
s. 236.10 to approve the plat. OR Certificate of the
approving authority Clerk that the plat has been deemed
approved per s. 236.11 (2) (Inaction by approval
authority).
Notification
The register of deeds must provide notice in writing, to all
objecting and approving authorities shown on the plat, that
the plat has been recorded.
The subdivider must provide a copy of the recorded plat to
the Clerk of the municipality or town in which the subdivision
is located.
EFFECTS OF SUBDIVISION PLAT RECORDING

s. 236.28, Wis.
Stats.

Description of lots.
Upon recording, all lots within the plat shall be described by
the name of the plat, and by lot or block and lot within the plat,
for all purposes of conveyance, devise, descent, assessment,
taxation, and all other purposes.
All portions of subsequently vacated streets and alleys
abutting said lots shall be conveyed to the lot owner, unless
language exists to indicate otherwise.
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EFFECTS OF SUBDIVISION PLAT RECORDING

s. 236.29, Wis.
Stats.

Dedications
Upon recording, any donation or grant to the public, or to any
person, society, or corporation, as marked on the plat shall be
sufficient to convey the fee simple of all parcels so marked,
exclusively for the use and purposes expressed on the plat.
Upon recording, lands dedicated to the public for streets, alleys,
ways, commons, or other public uses as designated on the plat
shall be held in trust for such uses by the town, city, or village in
which the platted land lies. Such dedications are deemed
accepted by the town, village, or city upon approval and recording
of the plat.
Easements and Restrictions
Any restriction or grant of easement shown on the plat becomes
valid upon recording of the plat.

s. 236.293, Wis.
Stats.

Restrictions or grants of easement required by a public body for
plat approval, or which names a public body or public utility as
grantee, gives said public body or utility the right of enforcement
of such restrictions or grants of easement.
Such restrictions or grants of easement may be released in
writing only by the public body or utility having the right of
enforcement.
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Recording
Blank Page
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Submitting to Plat Review
Department of Administration - Plat Review accepts Preliminary
Subdivision plats and Final Subdivision plats for review and
certification of compliance with ch. 236. Plat Review will also
accept Certified Survey Maps, and local plats created per
s. 236.45, for advisory review as required by local ordinance.
Hard Copy submittal
Plats may be submitted on any media capable of being reproduced
with a black image on a white background. White bond paper
(straight from the plotter), vellum, or translucent mylar with a black
(positive) image are all acceptable media. Blueline prints or mylar
with a negative image are not acceptable.
Plats submitted via US mail should be sent to:
Plat Review - Dept. of Administration
PO Box 1645
Madison WI 53701
Plats submitted via private carrier (UPS, FedEx, etc.) should be sent
to:
Plat Review - Dept. of Administration
101 E Wilson St FL 9
Madison WI 53703
Be sure to package the submittal to avoid damage. We recommend
the use of a mailing tube; plats sent folded in envelopes are often
damaged and illegible.

ch. Adm 49.03,
Wis. Admin. Code

ch. Adm 49.06(2),
Wis. Admin. Code

The paper submittal should include:
• One full size version of the plat, drawn to scale.
• The completed Request For Land Subdivision Plat Review
Form.
• Appropriate fees.
• Additional material as required (such as monumentation
waiver request, verification of local ordinance provisions, scale
waiver request, drainage plans, county review fees, etc.).
The review time limit starts when Plat Review receives a complete
submittal.
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Submitting to Plat Review
Electronic submittal
Plats may be submitted via e-mail to:
plat.review@wi.gov
Plat Review is capable of working with the following file formats:
• Adobe Acrobat (file extension .pdf)
Do not send the plat as an image file (file extensions .tif, .jpeg, etc).
We cannot accurately reproduce these files to scale.
The digital submittal should include:
• A scale drawing of the plat to fit on a 22” x 30” sheet size.
Do not send scaled up or down versions of the plat. You
may use a larger sheet size (such as 24” x 36” ) if your
system does not allow for non-standard sheet sizes.
• A copy of the completed Request For Land Subdivision Plat
Review Form, with the appropriate fees attached to the form.
• Copies of additional material as required (such as
monumentation waiver request, verification of local ordinance
provisions, scale waiver request, etc.).
You must also send the original Request for Land Subdivision Plat
Review Form and the appropriate fees by mail. The review time limit
starts when Plat Review receives a complete submittal (drawing,
form & fee).

https://doa.wi.gov/platreview
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Submitting to Plat Review
The Request For Land Subdivision Plat Review Form and
Fee Schedule
All submittals must be accompanied by a completed Request For
Land Subdivision Plat Review form and Fee Schedule. You may
copy and use the form included with this manual, or contact our office
and we will fax or mail the form to you. The form is also available
online at:
https://doa.wi.gov/platreview
The form serves as authorization to review the plat; we can not enter
the plat into the review process without a completed form that
includes the land surveyor’s seal.
Please complete the form as follows.
ALL SUBMITTALS:
• The subdivision name.
• The county (or counties) in which the subdivision is located.
• The Surveyor’s seal, signature, and date.
• The subdividers name and /or company name, mailing
address, phone number, and e-mail address.
• Surveyor’s name, company (if any), e-mail address, phone,
and fax numbers.
• Surveyor’s street address (UPS will not deliver to P.O. box).
Please include the Surveyor contact information with every
submittal so that we may keep our database current.
PRELIMINARY PLAT SUBMITTALS:
All of the aforementioned, and:
• Item 5 - “check” the box to indicate that the subdivider or
surveyor is submitting the plat directly to Plat Review.
• Item 6 - “check” the appropriate box to indicate that the
subdivision is or is not served by public sewer facilities.
• Item 7 - “check” the box to indicate that a check or money
order for the Department of Administration Plat Review fee is
included.
• Item 8 - “check” the box to indicate that the subdivision does
not abut a State, Federal, or Interstate highway, OR “check”
the box to indicate that the plat abuts a highway, and the
Department of Transportation request for review form is
included.
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Submitting to Plat Review
FINAL PLAT SUBMITTALS:
All of the aforementioned, and:
• Item 1 - “check” the box to indicate that the surveyor has
found or set all monuments within the subdivision and the
exterior boundary as required by s. 236.15 (1) OR “check” the
box to indicate that all exterior boundary monuments have
been set, and the Town, City, or Village in which the
subdivision lies has temporarily waived the placement of
interior block and lot monuments as allowed by
s. 236.15 (1) (h).
• Item 2 - “check” the appropriate box to indicate that Plat
Review will produce the recordable document, OR “check” the
box to indicate that the subdivider or Surveyor will produce the
recordable document.
• Item 3 - If a preliminary plat has been submitted to our office
for review, please indicate the name of the preliminary plat.
FEE SCHEDULE
All submittals must be accompanied by a completed Fee Schedule.
You may copy and use the schedule included with this manual, or
contact our office and we will fax or mail the schedule to you. The
schedule is also available online at:
https://doa.wi.gov/platreview
ch. Adm 49.06(2)
Wis. Admin. Code

We can not enter the plat into the review process without receipt of
the required fees.
Please complete the schedule as follows. See schedule for current
fee structure.
Preliminary Plats:
• Initial filing fee: This flat rate fee is included only with the
first submittal of a plat. The fee covers our costs for setting
up and maintaining the permanent file for the plat.
• Review fee: This flat rate fee is included with the first
submittal of the plat, and any resubmittals subsequent to
certification of or objection to the plat.
• Reprographics and postage fee: This per sheet fee covers
the cost of transmitting copies of the plat to other review
agencies, and notice and return of the certified plat.
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Submitting to Plat Review
ch. Adm 49.03,
Wis. Admin. Code

FEE SCHEDULE
Final Plats and Assessors Plats:
• Initial filing fee: This flat rate fee is included with the final
plat only if a preliminary plat has not been submitted. The
fee covers our costs for setting up and maintaining the
permanent file for the plat.
• Parcel fee: This per parcel fee is included with the first
submittal of the final plat, and with any subsequent
revisions that result in layout changes. All parcels labeled
as lots or outlots are counted to determine the fee.
• Reprographics and postage fee: This per sheet fee covers
the cost of transmitting copies of the plat to other review
agencies, and reproduction of the recordable document.
Miscellaneous Fees: Contact Plat Review to determine fees for
review of Certified Survey Maps, Local Plats, or other services.
ALL CHECKS FOR PLAT REVIEW FEES MUST BE MADE OUT
TO:
DEPARTMENT OF ADMINISTRATION.
REVISIONS
Revised (substitute) plat drawings to address review requirements
may be submitted in the same formats as originals. A request for
review form is not required; however, it is helpful to include a cover
letter outlining the revisions. To avoid multiple revisions, we request
that revised plats be submitted only after the requirements from all
review agencies have been determined.
There is a flat review fee for revised plats; if the revisions result in the
reconfiguration of lots, streets, or subdivision boundaries, the
standard parcel fee applies for all affected parcels. Plat review must
receive the revision fees prior to our certification of the plat.
RESUBMITTALS
If the plat is resubmitted with minor changes subsequent to
certification by Plat Review, the standard reprographics and postage
fee per sheet will be charged. We will process the resubmittal as
quickly as our workload allows.
If the plat is resubmitted with layout changes, the standard parcel fee
will also be charged for all affected parcels. If the changes require
review by other objecting agencies, the full review time limit will be in
effect.
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Wisconsin Subdivision Plat Review Submittal Checklist
1) Completed “Request for Land Subdivision Plat Review” form and fee.
2) If subdivision abuts a Federal, State Trunk, or Connecting Highway provide following:
Completed WISDOT Subdivision Review Request form.
3) If subdivision includes full streets less than 60’ width (excluding frontage and service roads) provide following:
Ordinance number and section allowing street widths less than that required by s. 236.16 (1):
Internet link to ordinance:
4) If subdivision includes Town roads that do not comply with s. 82.50 Town Road Standards provide following:
Verification from Town Board that D.O.T. has approved deviation from Design Standards.
5) If subdivision includes lots accessed by private road or easement provide following:
Ordinance number and section allowing private road or easement as provided for by s.236.20(4)(d):
Internet link to ordinance:
6) If subdivision includes lots less than 50’ avg. width (60’ avg. width in counties with less than 40,000 population) as
required by s. 236.16 (1) provide following
Ordinance number and section allowing smaller average lot widths:
Internet link to ordinance:
7) If subdivision includes lots less than 6,000 sq.ft. area (7,200 sq.ft. area in counties with less than 40,000 population)
as required by s. 236.16 (1) provide following:
Ordinance number and section allowing for smaller square foot area lots:
Internet link to ordinance:
8) If subdivision abuts or includes navigable waters and public access per s. 236.16 (3) is NOT included provide
following:
Completed Request for Public Access Waiver form.
9) If subdivision includes lands or streets that are or have been vacated or discontinued provide following:
Copy of vacation/discontinuance resolution/ordinance/court order.
10) If monuments can NOT be set at all corners per s. 236.15 (1) (a-d) provide following:
Completed Monument Waiver Request Form.
11) If plat is NOT drawn at scale of not more than 100 feet to 1 inch provide following.
Completed Scale Waiver Request Form.
Paper Drawing Submittal:
One print bearing Surveyor's original seal and signature, on 22" x 30" media capable of legible reproduction.
Electronic Drawing Submittal:
Email to plat.review@wi.gov a PDF file of the scale drawing on 22” x 30” minimum sheet size along with a copy of completed
“Request for Land Subdivision Plat Review” form. Mail in completed form with the check.

https://doa.wi.gov/platreview

Submitting to Plat Review
EXAMPLES RELATED TO THIS SECTION
Request for Land Subdivision Plat Review form
This completed form must be included with all plats and certified survey maps submitted
to Plat Review.

Notification of Change Letter
This letter should accompany a copy of a plat submitted to Plat Review to determine if
changes to a certified plat will require review and recertification.
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Submitting to Plat Review
Blank Page
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Plat Review – DOA
Shipping Address: 101 E Wilson St FL 9
Madison WI 53703
Mailing Address: PO Box 1645
Madison WI 53701
Phone: 608-266-3200
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Request for
Land Subdivision Plat Review
Department of Administration
Subdivision Name:

Surveyor's Seal
County:
Surveyor, Company & Shipping Address:
Name:
Company:
Shipping
Address:
Phone:
Email:
_______________________
Surveyor's Signature

Date

Complete: 1-7 for FINAL Plats; 3-7 for PRELIMINARY Plats; 6 for ASSESSOR'S Plats; or 3 & 6 for CSMs
I certify that, as the Wisc. Professional Land Surveyor responsible for the field survey & preparation of this plat:
1.

All monuments have been set per s. 236.15 (1), Wis. Stats.
OR
All exterior boundary monuments have been set, but the town, village or city has temporarily waived
placing interior monuments per s. 236.15 (1)(h), Wis. Stats.

2. Preliminary plat name:
3. Subdivider's name,
address,
and email:
4.

PDF (no scans) OR paper drawing from surveyor.

5. Is this plat served by public sewer?
6.

Yes

□
□
□
□

Number of sheets

No

Include check or money order covering Department of Administration, Plat Review fee

7. DOT:

Not abutting a S.T.H., U.S.H. or I.H.

Surveyor’s Receipt & Transmittal Record
Date Received:

DOT:
By:
DD-326 (Rev 01/2019)

Date Time Limit Expires:

Date Copies Sent:
County:
Plat Review Officer

OR

DOT form enclosed.

Shaded Area for Office Use Only
Preliminary
Final
Assessor

CSM
o:\forms\wi_plat_review_form.docx

Fee Schedule
A Guide for Calculating the Fee Required by Adm 49, Wis. Admin. Code
PRELIMINARY PLAT
$
$125 Filing Fee
$
$100 Review Fee
$
Reprographics & Postage Fee - $40/sheet x

sheets (required for all plats)

FINAL PLAT
$
$125 Filing Fee ***
***(Required unless a preliminary plat has been previously submitted. Also required for subsequent
additions or phases of a plat.)
$
Parcel Fee - $30/parcel x
parcels ($120 minimum)
$
Reprographics & Postage Fee - $40/sheet x
sheets (required for all plats)
ASSESSOR'S PLAT
$
$125 Filing Fee
$
Parcel Fee - $30/parcel x
parcels ($120 minimum)
$
Reprographics & Postage Fee - $40/sheet x
sheets (required for all plats)
REVISED PLAT (not certified)
$
$120 Review Fee
$
Reconfiguration Fee (modification of parcel boundaries)-$30/parcel x

parcels

RESUBMITTED PLAT (previously certified or withdrawn)
$
$120 Review Fee
$
Recertification Fee (reprographics & postage) - $40/sheet x
sheets
$
Reconfiguration Fee (modification of parcel boundaries)-$30/parcel x
parcels
MISC
$
$
$

$100 Certified Survey Map
$ 50 Written pre-submission consultation request.
TOTAL FEE DUE

Advance Deposit Account number

Include check or money order, payable to: Department of Administration

Shaded Area for Office Use Only
Date fee received: __________
Payee: __________________________________________________________ Check Number: _________
Check Date: _________
Amount: _________

Submitting to Plat Review
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Summary of Time Limits
PRELIMINARY PLAT
Local Review
-Town, City, Village, County
State Review
- DOA
- DOT & County1
Appeal of an Action
FINAL PLAT
Local Review
State Review
-DOA
-DOT & County1
Appeal of an Action
Recording Deadline

COUNTY/LOCAL PLAT
Local Review
State Review

Recording Deadline

CSM
Local Review
State Review

Recording Deadline

ASSESSORS PLAT
State Review
Public Inspection
Local Approval
Recording Deadline
CEMETERY PLAT
Local Review
Recording Deadline

Calendar days
90 days2

30 days
20 days
30 days from notice of rejection or objection

60 days2
30 days
20 days
30 days from notice of rejection or objection
36 months from first approval /12 months from last approval signature on the plat
(12 months if only one approval). 3
Missing these recording deadlines will require local re-approval of the plat.

60 days2
State review & certification is not required.
30 days - Plat Review may review these plats for consistency with the statute,
but does not take an official action.
36 months from first approval /12 months from last approval signature on the plat
(12 months if only one approval).
Missing these recording deadlines will require local re-approval of the plat.

90 days2
State review & certification is not required.
20 days - Plat Review may review these maps for consistency with the statute,
but does not take an official action.
36 months from first approval /12 months from last approval signature on the
map (12 months if only one approval).
Missing these recording deadlines will require local re-approval of the
map.

30 days
30 days – on file for public inspection
Anytime after public inspection if no suit has been filed and revisions are made.
None, may be recorded after local approval

No time limit
30 days from approval

***ALL REVIEW TIME LIMITS MAY BE EXTENDED BY MUTUAL AGREEMENT.***
1 County

Planning Agency with objecting authority.
ordinance may not have more restrictive review time limits.
3 State certification is valid for recording until a statute or admin. rule changes.
2 Local

http://doa.wi.gov/platreview
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05.07

plat.review@wi.gov, (608)-266-3200

Monuments
s. 236.15 (1)(ac),
Wis. Stats.

PLACEMENT
Monuments must be placed flush with the ground at all:
• Exterior boundary corners and angle points, meander
corners and angle points, and curve PCs and PTs;
• Interior block, street right-of-way, curve PCs and PTs
and angle points;
• Lot and outlot corners, angle points, and curve PCs
and PTs;
• Meander corners and angle points, and at the
intersections of lot lines and meander lines.
When an exterior boundary corner, angle point, or curve P.C /
P.T. falls within a street in a subdivision plat, the monument is
set along the right-of-way line.
Meander corner monuments must be set 20 feet or more
back from the ordinary high water mark of lakes or from the
bank of a stream.

s. 236.20 (2) (b),
Wis. Stats.

Existing monuments that are archival and accepted as correct
should not be removed and reset even if they do not comply
with the standards of s.236.15 (1), Wis. Stats. They are noted
as "existing" or "found" and described by type, diameter,
material, etc.
Monuments must be set, or found and accepted, at the true
corner locations; it is not permissible to show set or accepted
monuments as being “off line”. If the deed or other recorded
description does not agree with the found monument location,
then show the “recorded as” bearing and distance between the
monument, along with that measured.

s. 236.15 (1) (h),
Wis. Stats.

All subdivision exterior boundary monuments must be set prior
to submittal of the plat. The primary approval authority may
grant a temporary waiver for placing interior monuments.
The subdivider provides a surety bond to ensure that the
monuments will be set within the time designated.
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Monuments
s. 236.15 (1)(ag),(b),
Wis. Stats

s. 236.15 (1)(c),(d),
Wis. Stats

STANDARDS
Exterior boundary, interior block/ROW corner monuments:
Minimum: Length: 18" Weight: 3.65 lbs./lin.ft
Typical:
2" o.d. x 18" iron pipe, 3.65 lbs/lin ft
1 1/4" x 18" iron bar, 4.17 lbs/lin ft
1 1/4" x 18" iron re-bar, 4.30 lbs/lin ft
5” dia. concrete w/ imbedded ferrous rod
4” sq. concrete w/ imbedded ferrous rod
Lot/outlot, public dedication, meander corner monuments:
Minimum: Length: 18" Weight: 1.13 lbs./lin.ft
Typical:
1” o.d. x 18" iron pipe, 1.13 lbs/lin ft
3/4" x 18" iron bar/rebar, 1.50 lbs/lin ft
Any size or shape ferrous bar or pipe that meets the
minimum length and weight requirements is acceptable.
Any durable metal or concrete monument may be used,
provided they have an embedded permanent magnet near
the top, and are uniform throughout the platted area.

s. 236.15 (1)(f),
Wis. Stats

Note that the above are minimum requirements. The
Surveyor must exercise judgment when conditions warrant the
use of longer or larger monuments to ensure that the
monuments are retraceable.

s. 236.15 (1)(g),
Wis. Stats

MONUMENT WAIVERS
When strict compliance with the monumentation requirements
is unduly difficult, the Surveyor may request a waiver of the
requirements.
• To obtain a waiver, the Surveyor must submit a request in
writing to Plat Review along with the plat. The request
must include:
• Reference to the statutory requirement to be waived.
• The location of the affected corners.
• The reason(s) negating use of standard monumentation.
• The proposed alternative monumentation.
Plat Review will grant or deny the request, or may propose
other alternative monumentation. The grant of waiver should be
noted on the plat, and will be included in our final Certification
letter.
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Monuments
s. 236.15 (1)(g),
Wis. Stats

MONUMENT WAIVERS
When strict compliance with the monumentation requirements
is unduly difficult, Plat Review may make other reasonable
requirements. The alternative must be sufficient for the exact
retracement of the boundaries affected. Some examples are:
Condition:
Corner falls in sidewalk, curb, or
pavement.
Corner falls in bedrock or rock
outcropping.
Corner occupied by tree or other
feature
Corner occupied by building.

Alternative Monumentation:
Chiseled “X”, Magnetic or P.K. nail,
Drill Hole
Chiseled “X” or drill hole.
Standard monuments, offset from
corner on each line.
Standard monuments, set off line
as witness corners. In some cases,
the building corner is used to mark
the boundary corner.

Plat Review can not waive the monument requirements for reasons
of inconvenience (ex: corner occupied by moveable debris, corner in
unharvested field, corner in thicket, etc.).
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Monuments
EXAMPLES RELATED TO THIS SECTION
Monument Waiver Request Form
Monument Waiver Grant Letter
Monument Properties Tables
US Public Land Survey Monument Record
Interior Monument Waiver

http://doa.wi.gov/platreview
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Plat Review – DOA
Shipping Address: 101 E Wilson St FL 9
Madison WI 53703
Mailing Address: PO Box 1645
Madison WI 53701
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Request for
Monument Waiver
Plat Review
Department of Administration
Subdivision Name or other map reference:
County:
Location: Section

,T

N, R

,

of

Survey Prepared For:
Surveyor, Company & Shipping Address:
Name:
Company:
Shipping Address:

Phone:
Fax:
Email:
Date:
1. Identify affected corners (e.g. "NE corner lot 1" or "Oak Road centerline"):

2. Describe conditions that prevent standard monumentation (e.g. "Corner occupied by tree" or "corner falls in
right-of-way"):

3. Describe proposed alternate monumentation (e.g. "Chiseled X in concrete" or "3/4" x 18" rebar, offset to east
on line"):

see next page

4. Include map.

5. Include any additional information.

Request Approved by:
Comments:

MONUMENT WAIVERS
When strict compliance with the monumentation requirements of s. 236.15 (1) (a, b, c, or d), Wis. Stats., is unduly
difficult, Plat Review may make other reasonable requirements as allowed for by s. 236.15 (1) (g), Wis. Stats.
The alternative must be sufficient for the exact retracement of the boundaries affected. Some examples are:
Condition:
Example Alternative Monumentation:
Corner falls in sidewalk, curb, or pavement.
Chiseled “X”, Magnetic or P.K. nail, Drill Hole.
Corner falls in bedrock or rock outcropping.
Chiseled “X” or drill hole.
Corner occupied by tree or other feature.
Standard monuments, offset from corner on each line.
Corner occupied by building.
Standard monuments, set off line as witness corners. In
some cases, the building corner may be used as the
boundary corner.
Corner falls on centerline or within road right-of- Spike, Magnetic or P.K. nail. Monumentation within rightway. (no waiver required on subdivision or
of-way be waived entirely if right of way lines are
County plats)
properly monumented on CSM's and other maps.
Plat Review can not waive the monument requirements for reasons of inconvenience (ex: corner occupied by
moveable debris, corner in thicket or wetlands, etc.).
o:\forms\wi_monument_waiver_request_form.doc

Monuments
Sample Monument Waiver Grant Letter
JAMES E. DOYLE
GOVERNOR
MICHAEL L. MORGAN
SECRETARY

Plat Review
101 E. Wilson St FL 9, Madison, Wisconsin 53703
PO. Box 1645, Madison WI 53701
(608) 266-3200

Fax: (608) 264-6104

E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview

March 22, 2004

STANLEY J. KING
BLACKHAWK ENGINEERING, LTD..
2 INSIGHT DRIVE
PLATTEVILLE, WI 53818

Subject:

QUALITY WOOD TREATING CSM
FARM LOTS 38 AND 39
CITY OF PRAIRIE DU CHIEN, CRAWFORD COUNTY

Dear Mr. King:
You have requested a waiver of the requirement of s. 236.15 (1) (c) that 1” diameter by 18” length iron pipe (or permitted
equivalent) monuments be set at all Certified Survey Map (CSM) lot corners. You have proposed using a “P.K. nail” in
lieu of the standard monument at the NE corner of lot 2, as the corner falls on concrete pavement as indicated on the
CSM.
As allowed under s. 236.15 (1) (g), we agree with the proposed monumentation, and waive the requirement of s. 236.15
(1) (c) for the NE corner of lot 2. The proposed monumentation provides for adequate retracement of the corner; strict
compliance with this section would be unduly difficult.
We suggest that you reference this grant of waiver on the CSM. If there are any questions concerning this waiver or
preparation of the CSM, please contact our office at the number listed above.
Sincerely,

Don Sime
Plat Review

http://doa.wi.gov/platreview
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Monuments
Monument Tables
WEIGHTS OF SQUARE & ROUND IRON BARS
Thickness or
diameter in inches

Weight of square
bar 1 ft. long

Weight of round bar
1 ft. long

1/16

.013

.010

1/8

.053

.042

3/16

.119

.094

1/4

.212

.167

5/16

.333

.261

3/8

.478

.375

7/16

.651

.511

1/2

.850

.667

9/16

1.076

.845

5/8

1.328

1.043

11/16

1.608

1.262

3/4

1.913

1.502

13/16

2.245

1.763

7/8

2.603

2.044

15/16

2.989

2.347

1

3.400

2.670

1 1/16

3.838

3.014

1 1/8

4.303

3.379

1 3/16

4.795

3.766

1 1/4

5.312

4.173

1 5/16

5.857

4.600

1 3/8

6.428

5.049

1 7/16

7.026

5.518

1 1/2

7.650

6.008

1 9/16

8.301

6.520

1 5/8

8.978

7.051

1 11/16

9.682

7.604

1 3/4

10.410

8.178

1 13/16

11.170

8.773

1 7/8

11.950

9.388

1 15/16

12.760

10.020
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Monuments
Sizes and Weights of Reinforcing Bars
Bar No.

Size, diameter,
inches

Weight, lb.
Per ft.

2

1/4

0.167

3

3/8

0.376

4

1/2

0.668

5

5/8

1.043

6

3/4

1.502

7

7/8

2.044

8

1.0

2.670

9

1.128

3.400

10

1.270

4.303

11

1.410

5.313

IRON PIPE
DIMENSIONS
Weight per Foot lb..
Nom. Dia.
Inches

Outside Dia.
Inches

Inside Dia.
Inches

Plain Ends

Thread
& Cplg.

1/8

.405

.269

.24

.25

1/4

.540

.364

.42

.43

3/8

.675

.493

.57

.57

1/2

.840

.622

.85

.85

3/4

1.050

.824

1.13

1.13

1

1.315

1.049

1.68

1.68

1 1/4

1.660

1.380

2.27

2.28

1 1/2

1.900

1.610

2.72

2.73

2

2.375

2.067

3.65

3.68

2 1/2

2.875

2.469

5.79

5.82

3

3.500

3.068

7.58

7.62

3 1/2

4.000

3.548

9.11

9.20

AMERICAN INSTITUTE OF STEEL CONSTRUCTION
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Monuments
Blank Page
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EXAMPLE INTERIOR MONUMENT WAIVER

Monuments
Blank page.

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
PARCEL DESIGNATION
Subdivisions consist of blocks, lots, outlots, public streets, and public
dedications. No other parcel designations are provided for by
ch. 236.
s. 236.16 (1),
Wis. Stats.

Minimum Lot Standards
In counties with a population of 40,000 or more, lots
must have an average width of 50 feet or more and contain
6,000 square feet or more of area.
In counties with a population of less than 40,000, lots must
have an average width of 60 feet or more and contain
7,200 square feet or more of area.
Non - Standard Lots
Minimum lot width and area requirements may be reduced ONLY
by local subdivision control ordinances when lots are served by
public sewer.
If the subdivision contains non-standard lots, you must
include or make reference to the ordinance with the plat
submittal, or provide verification from the approving
authority that the lots comply with local ordinance.

s. 236.02 (7),
Wis. Stats.

Outlots
Any parcel not designated as a lot, public street, or public
dedication, must be designated as an outlot. This includes private
roads, right-of-way islands, areas for future development, and all
other non-buildable parcels retained by the developer or lot
owners. Outlots may be of any size and shape, and do not need
access to a public street. Outlots may be dedicated to the public.
Outlots may be sold and/or built upon if they meet size and
access requirements, and any restrictions on the outlot have been
released.
Blocks
Blocks exist within a subdivision, regardless of being so
designated or not. A block is generally defined as a group of
lots/outlots or a single lot/outlot that is bounded by: a public street
or other public dedication; an exterior subdivision boundary; or a
navigable stream or lake.

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
NUMBERING
s. 236.20 (2)(e),
Wis. Stats.

Lots and Outlots
Lots and outlots must be consecutively numbered within
each block and throughout the subdivision.
In numbered additions to a subdivision, lot and outlot
numbering must be sequential from the numbering of the
initial plat.

s. 236.20 (2)(d),
Wis. Stats.

Blocks
Block designations are optional. If they are used they must
be numbered consecutively or lettered alphabetically
throughout the subdivision.
In numbered additions to a subdivision, block numbering
must be sequential from the numbering of the initial plat, or
must follow the pattern laid out on the initial plat.

s. 236.20 (2)(L),
Wis. Stats.

Numbering Waiver
Plat Review may waive strict compliance with the requirements
of these sections under special circumstances, provided that
the numbering system is logical and assigns a unique number
to every lot and outlot within the subdivision.
ACCESS

s. 236.20 (4)(d),
Wis. Stats.

Lot Access
Each lot must have direct access to a public street or town
road unless otherwise provided for by local ordinance.
Lot access to a public road via private street or ingress/egress
easement is permitted ONLY when allowed by local ordinance.
If the subdivision contains lot access via easement of
private street, you must include or make reference to the
ordinance with the plat submittal, or provide certification
from the approving authority that such access complies
with local ordinance.
Outlot Access
Outlots are not required to have access to a public road.

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
Parcels containing public streets and navigable streams
66 Op. Att'y Gen.
2 (1977)

The Attorney General opinion 2-77 states, in part, that lots
and outlots cannot extend across public roads (whether
dedicated, by easement, or by prescription or use) or
navigable lakes and perennial streams.

FAS, LLC v. Town of
Bass Lake, 2007 WI
73, 294 Wis. 2d 697,
717 N.W. 2d 853

The Supreme Court of Wisconsin overruled part of this
opinion in FAS, LLC vs. Town of Bass Lake, concluding that
a navigable stream crossing a parcel does not sever the
parcel when qualified title to property on both sides of the
stream is held by the same owner. Parcel boundaries may
then cross the navigable stream.
Plat Review follows this determination until further judicial or
legislative action says otherwise; we recommend that the
developer consult local land division and zoning regulations
to determine area and frontage requirements of parcels that
contain watercourses.
When a watercourse or public road is used as a boundary
between parcels, any non-buildable parcel created should
be designated as an outlot or public dedication; meander
lines may be required for one or both parcels on each side
of the watercourse.
An outlot on one side of the public road or watercourse may
be conveyed with an adjacent lot when a restriction is
placed on the plat, similar as follows:

Combined Conveyance Restriction
The following parcels are consolidated for all purposes,
including those of assessment, taxation, and conveyance:
Lot 173 is combined with outlot 1;
Lot 174 is combined with outlot 2; (etc).
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Lots, Outlots, and Blocks
EXAMPLES RELATED TO THIS SECTION
Consecutive lot numbering within a block.
Lot/Outlot numbering for parcels severed by navigable stream.
Local verification for reduced width (2).
Local verification for reduced lot size.
Request for verification of reduced lot width.
Request for verification of reduced lot area.
Lot Access via Easement or Private Road Permitted on Plat
Local verification for lot access by private road (drive).
Local lot access by easement ordinance
Local verification for lot access by easement.

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
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Lots, Outlots, and Blocks
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Lots, Outlots, and Blocks
PARCELS MAY EXTEND ACROSS A NAVIGABLE STREAM LIKE THIS:
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Lots, Outlots, and Blocks
OR PARCELS MAY BE BOUNDED BY A STREAM LIKE THIS:
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Lots, Outlots, and Blocks
SAMPLE VERIFICATION OF REDUCED LOT WIDTH

This letter is provided by the local unit of government to verify that local ordinance allows lot widths less than that required
by s. 236.16 (1).

http://doa.wi.gov/platreview

December 2014
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Lots, Outlots, and Blocks
SAMPLE VERIFICATION OF REDUCED LOT WIDTH

This letter is provided by the local unit of government to verify that local ordinance allows lot widths less than that required
by s. 236.16 (1).

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
SAMPLE VERIFICATION OF REDUCED LOT SIZE

This letter is provided by the local unit of government to verify that local ordinance allows lot widths and areas less than
required by s. 236.16 (1).
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Lots, Outlots, and Blocks
REQUEST FOR VERIFICATION OF REDUCED LOT WIDTH

Upon request, this letter is provided by plat review to the local unit of government to request verification that local
ordinance allows lot widths less than that required by s. 236.16 (1).

Reduced Width Lots
Permitted on Plat

Plat Review – DOA
Mailing Address: PO Box 1645, Madison WI 53701
Shipping Address: 101 E Wilson St FL 9, Madison WI 53703
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Plat Review
WI Department of Administration
Subdivision Name:
County:
City/Town/Village:

of

What ordinance number/section allows for lot widths less than that required by s. 236.16 (1), Wis. Stats., as shown on
the plat?
If available please provide the Internet URL link to the ordinance:

All lots in the above named plat will be served by the public sewer system, and private onsite wastewater
treatment systems are not permitted.

Prepared By:
Name:
Organization/
Company:
Phone:
Email:
Date:
O:\Platting Manual\wi_platting_manual_source_documents\Lots and
Outlots\_WI_Platting_Manual-Lots_and_Outlots.docx

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
REQUEST FOR VERIFICATION OF REDUCED LOT AREA

Upon request, this letter is provided by plat review to the local unit of government to request verification that local
ordinance allows lot areas less than that required by s. 236.16 (1).

Reduced Area Lots
Permitted on Plat

Plat Review – DOA
Mailing Address: PO Box 1645, Madison WI 53701
Shipping Address: 101 E Wilson St FL 9, Madison WI 53703
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Plat Review
WI Department of Administration
Subdivision Name:
County:
City/Town/Village:

of

What ordinance number/section allows for lot areas less than that required by s. 236.16 (1), Wis. Stats., as shown on
the plat?
If available please provide the Internet URL link to the ordinance:

All lots in the above named plat will be served by the public sewer system, and private onsite wastewater treatment
systems are not permitted.

Prepared By:
Name:
Organization/
Company:
Phone:
Email:
Date:
o:\platting
manual\wi_platting_manual_source_documents\lots and
outlots\_wi_platting_manual-lots_and_outlots.docx

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
Request For Verification Of Lot Access Via Easement Or Private Road

Upon request, this form is provided by plat review to the local unit of government to request verification that local
ordinance allows lot access via to a public road via (easement / private road / private alley) as provided for by
s. 236.20 (4) (d), Wis. Stats., as shown on the plat.

Lot Access via Easement
Or Private Road
Permitted on Plat

Plat Review – DOA
Mailing Address: PO Box 1645, Madison WI 53701
Shipping Address: 101 E Wilson St FL 9, Madison WI 53703
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Plat Review
WI Department of Administration
Subdivision Name:
County:
City/Town/Village:

of

What ordinance number/section allows for lot access to a public road via (easement / private road / private alley) as
provided for by s. 236.20 (4) (d), Wis. Stats., as shown on the plat?
If available please provide the Internet URL link to the ordinance:

Prepared By:
Name:
Organization/
Company:
Phone:
Email:
Date:
o:\platting manual\wi_platting_manual_source_documents\lots and
outlots\_wi_platting_manual-lots_and_outlots.docx

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
SAMPLE VERIFICATION OF ACCESS BY PRIVATE DRIVE

This letter is provided by the local unit of government to verify that local ordinance allows access to
lots via private drive.

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
SAMPLE ACCESS BY EASEMENT ORDINANCE

Copy of local ordinance provides verification that access to lots via easement is permitted.

http://doa.wi.gov/platreview
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Lots, Outlots, and Blocks
SAMPLE VERIFICATION OF ACCESS BY EASEMENT

This letter is provided by the local unit of government to verify that local ordinance allows access to
lots via easement.
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Lots, Outlots, and Blocks
Blank Page
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Streets
PUBLIC STREETS

s. 236.16 (2),
Wis. Stats.

City or Village Streets
Streets within the subdivision must be at least 60 feet wide
unless otherwise provided for by local ordinance.
If the subdivision contains streets less than 60’ wide, you
must include or make reference to the ordinance with the
plat submittal, or provide certification from the approving
authority that the street widths comply with local
ordinance.
If the city or village has a local subdivision control ordinance or
"Official Map", street widths must comply with the ordinance or
map.
If there is no subdivision control ordinance or "Official Map",
streets must be at least as wide as existing streets, but no less
than 60 feet in width.
Partial street dedications along the exterior of the subdivision
are acceptable. On the plat drawing, the portion of the street
included within the subdivision must be designated as "Future
(street width) Public Street."

s. 82.50 (1),
Wis. Stats.

Town Roads
Right-of-way widths of town roads must comply with the
Minimum Design Standards prescribed in Ch. 82, Wis.
Stats.
In general, based upon Average Daily Traffic (ADT)
projections, the minimum width requirement is:
- 66 feet with 100 to 250 ADT
- 49.5 feet when under 100 ADT

http://doa.wi.gov/platreview
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Streets
PUBLIC STREETS

s. 82.50 (2),
Wis. Stats.

Town Roads
The Department of Transportation may grant a deviation
from minimum town road standards when it is not contrary
to the public interest and safety.
To obtain a deviation from town road standards:
• The Town Board passes a resolution authorizing the
town to request that DOT grant the deviation.
• The Town Clerk submits the written request to the
appropriate DOT regional office.
• DOT provides a written approval or denial of the
deviation to the Town Board.
• Plat Review must receive a copy of the DOT grant of
deviation prior to certification of the plat.

s. 236.16 (2),
Wis. Stats.

s. 236.20 (4)(a),
Wis. Stats
s. 236.20 (4)(b),
Wis. Stats

s. 236.20 (2)(f),
Wis. Stats

s. 236.43,
Wis Stats.
s. 66.1003,
Wis Stats.

Frontage Roads
Streets or frontage roads auxiliary to and located along side a full
street, that provides service to the abutting property, must be at
least 49.5’ wide.
Street Labeling
The name of all full or partial streets must be shown within the
streets on the drawing. If street names are not available, the
notation “Public Street” may be used instead. Streets being
dedicated to the public must be marked “dedicated to the public”
on the plat.
The overall right-of-way width must be shown for all streets within
the subdivision. It is acceptable to show the widths on either side
of the street centerline, or the notation "width varies" if
appropriate.
Vacated or Discontinued Public Streets
Public streets may be vacated or discontinued by following the
procedures outlined in s. 236.43, or s. 66.1003 (see Vacations &
Discontinuances section in this manual). Platting over an existing
public street is not sufficient to vacate the street.
When vacated/discontinued streets are included in the
subdivision, reference to the street and method (resolution, court
action, etc.) of vacation, as well as any related document
recording data, must be included in the Surveyor’s Certificate.

http://doa.wi.gov/platreview
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Streets
PUBLIC STREETS
Special Notice for County Trunk Highways
Counties do not have plat approval authorities within Cities and
Villages; Ch. 236 does not provide a means for acceptance of
dedicated county highways within a City or Village by the County.
When County Trunk Highways located within a Village or City are
dedicated to the public;
AND
The County is not a review authority for the subdivision plat;
AND
The County is to maintain control of the highway, then the
following (or similar) certificate of acceptance should be placed on
the plat and executed by the County Board or authorized
representative. We suggest that you contact the County to verify
that this language is acceptable.

(County name) County Highway Acceptance
Certificate:
Resolved, that the (County Highway Letter) being dedicated to
the public as shown on this plat of ____________________ in
the (Village/City) of _______________ , (owner's name),
is hereby approved and accepted by action of the (County
name) County board.

Date ___________ Approved __________________________
Date ___________ Signed __________________________

http://doa.wi.gov/platreview
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Streets
PRIVATE STREETS
s. 236.20 (4) (d), Wis.
Stats.

Private streets, roads, and drives are permitted within a
subdivision only if allowed by local ordinance.
If the subdivision contains private streets, you must
provide verification from the approving authority that the
private streets comply with local ordinance, or include or
make reference to the ordinance with the plat submittal.
If the private streets within the subdivision provide the sole
means of access to any lots, you must provide verification
from the approving authority that such access complies with
local ordinance, or include or make reference to the
ordinance with the plat submittal

s. 236.20 (4) (c), Wis.
Stats.

Private Street Labeling
Private streets within the subdivision must be designated as a
consecutively numbered outlot(s); the streets must be clearly
labeled “Private”. It is permissible to show the street name.
The overall right-of-way width must be shown for all private
streets within the subdivision. It is acceptable to show the widths
on either side of the street centerline.

s. 236.35, Wis. Stats.

Special notice for private streets
If a lot of one acre or less exists outside of the boundary of a
Village or City and abuts a road that has not been accepted as a
public road, the seller of said lot must inform the purchaser in
writing that the road is not required to be maintained by the Town
or County.
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Streets
EXAMPLES RELATED TO THIS SECTION
Town Road width waiver request letter
Town Road width waiver request resolution
Town Road width grant of waiver
Local verification of reduced street width (2)
Local verification of private road easement
Request for verification of reduced street width

http://doa.wi.gov/platreview
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Streets
SAMPLE TOWN ROAD WIDTH WAIVER REQUEST
Letter from Town Board to Department of Transportation to request waiver the requirements of s. 82.50
related to town road widths.
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Streets
SAMPLE TOWN ROAD WIDTH WAIVER REQUEST
Resolution by Town Board to request that Department of Transportation waive the requirements of s. 82.50
related to town road widths.
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Streets
SAMPLE GRANT OF TOWN ROAD WIDTH WAIVER
Letter from Department of Transportation to Town Board granting waiver of the requirements of s. 82.50
(previously s. 86.26) related to town road widths.
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Streets
SAMPLE VERIFICATION OF REDUCED STREET WIDTH
This letter is provided by the local unit of government to verify that local ordinance allows street widths less
than that required by s. 236.16 (2).

http://doa.wi.gov/platreview
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Streets
SAMPLE VERIFICATION OF REDUCED STREET WIDTH
This letter is provided by the local unit of government to verify that local ordinance allows street widths less
than that required by s. 236.16 (2).

http://doa.wi.gov/platreview
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Streets
SAMPLE VERIFICATION OF ACCESS BY PRIVATE DRIVE
This letter is provided by the local unit of government to verify that local ordinance allows access to lots via
private road easement.

http://doa.wi.gov/platreview
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Streets
REQUEST FOR VERIFICATION OF REDUCED STREET WIDTH
Upon request, this form is provided by plat review to the local unit of government to request
verification that local ordinance allows street widths less than that required by s. 236.16 (2).

Reduced Street Widths
Permitted on Plat

Plat Review – DOA
Mailing Address: PO Box 1645, Madison WI 53701
Shipping Address: 101 E Wilson St FL 9, Madison WI 53703
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Plat Review
WI Department of Administration
Subdivision Name:
County:
City/Town/Village:

of

What ordinance number/section allows for street widths less than that required by s. 236.16 (1), Wis. Stats., as shown
on the plat?
If available please provide the Internet URL link to the ordinance:

Prepared By:
Name:
Organization/
Company:
Phone:
Email:
Date:
O:\Platting
Manual\wi_platting_manual_source_documents\Streets\_WI_Platting_ManualStreets.docx
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Easements & Restrictions
s. 236.29,
Wis. Stats

s. 236.20 (2)(c),
Wis. Stats

EASEMENTS & RESTRICTIONS CREATED BY PLAT
Any restriction or grant of easement shown on the plat becomes valid
upon recording of the plat.
EXISTING EASEMENTS, RESTRICTIONS, OTHER
ENCUMBRANCES
All easements affecting the lands within the subdivision, whether
created by the plat, existing by other instrument, or apparent, must
be shown. The Surveyor must exercise due diligence when
performing title research and in the field to account for all
encumbrances on the subdivided land.
Types of Easements & Restrictions
There is no limitation on the types or purposes of
easements/restrictions that may be placed on the plat. Some
examples:
x Public/private utilities
x Storm Drainage
x Vision corners
x Well setbacks
x Highway setbacks
x Water and wetlands setbacks and restrictions
x Floodplain limits
x Avigation easements
x Ingress/egress easements
x Building envelopes
x Environmental corridors and restrictions
x Signage easements
x Access restrictions

s. 236.20 (2)(c),(f),
Wis. Stats

Depiction of Easements
Easement boundaries must be drawn with a dashed, dotted, or
otherwise broken linetype. The use or purpose and grantee should
be indicated. Easement boundaries must be retraceable in the field
with the data provided by the plat:
x Easements that parallel lot boundaries: It is sufficient to
only show the width of the easement. If the easement does
not run the full length of the lot line, the length of the
easement must be shown.

plat.review@wi.gov, (608)-266-3200

March 2008
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Easements & Restrictions
Depiction of Easements (continued)
x
s. 236.20 (2)(c),
Wis. Stats

x

x

Easements that do not parallel lot boundaries: The
bearing and length of the easement boundaries, tied to an
adjacent lot corner must be shown. If the easement is
uniform in width, it is sufficient to show the centerline
bearing and length, tied to an adjacent lot corner.
Existing easements: Easements not created by the plat
must be shown as above; however, it is acceptable to
show only the recording data for an existing easement that
does not have defined boundary bearings and distances.
Apparent Easements: If there is physical evidence of an
easement with no record, such as an underground gas
line, overhead utility, access tracks, etc., then the location
of the evidence must be shown on the plat.

Easements that are uniform throughout the subdivision may be
shown in the LEGEND or in a separate “typical” drawing. Be sure to
indicate which lots are affected, the size of the easement, the use or
purpose, and designate a grantee.
Depiction of Restrictions
Restriction boundaries must be drawn with a dashed, dotted, or
otherwise broken linetype.
x Fixed and permanent restrictions, such as pre-planned
septic areas, vision corners, areas of restricted access to a
street, fixed driveway locations, etc. should be delineated
and locatable the same as an easement.
x Restricted areas that are approximate or non-fixed, and
are not delineated by bearing and distance such as
wetlands, wetland setbacks, environmental preservation
areas, floodplains, etc. should be labeled as “approximate”.
The source of the depicted area (i.e: “field located
by_____” or “scaled from aerial photo”, etc.) should be
noted.
x Building setbacks and envelopes shown on the plat must
be retraceable. Building setbacks often change; the plat
should note that the setbacks shown are those in effect at
the time of recording.
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March 2008
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Easements & Restrictions
GRANT OF EASEMENT
Language that defines the grantor/grantee, conditions, uses,
maintenance, etc. of the easement may be included on the plat, or
may be filed or recorded as a separate document. If recorded
separately, reference to the document should be noted on the plat.
RELEASE OF EASEMENTS AND RESTRICTIONS
s. 236.293,
Wis. Stats

Easements/restrictions for public benefit
Restrictions or grants of easement required by a public body
for plat approval, or which names a public body or public utility
as grantee, gives said public body or utility the right of
enforcement of such restrictions or grants of easement.
Such restrictions or grants of easement may be released in
writing only by the public body or utility having the right of
enforcement. The release should be incorporated into a
correction affidavit filed and referenced to the plat.
Some examples of easements/restrictions that may only be
released or modified by public bodies are:
x Setbacks from roads, highways, public waters.
x Access restrictions to a public street or highway.
x Utility and strormwater drainage easements.
x Private on site wastewater treatment restrictions
x Building setbacks and envelopes.
x Restrictions related to environmentally sensitive areas.
Easements/restrictions for private use
Unless grant language on the plat states otherwise,
easements or restrictions granted with the plat for private use,
such as ingress/egress, signage, bridle trails, etc. may only be
released by a separate instrument executed by the grantee.
The release should be incorporated into a correction affidavit
filed and referenced to the plat.

plat.review@wi.gov, (608)-266-3200
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EXAMPLES RELATED TO THIS SECTION
Depiction of vision corner easement
Grant of easement language
Release of utility easement by public utility
Release of utility easement by municipality
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SAMPLE GRANT OF EASEMENT

Language such as this should be placed on the plat to define the rights,
limitations, and other conditions of any easements created with the plat.

8-6
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SAMPLE RELEASE OF EASEMENT

Document recorded by utility to release rights to easement created by plat.
Reference to this document should be incorporated into a correction
instrument per s. 236.295, Wis. Stats., to ensure that the release is duly
approved when required, and noted on the recorded plat.

plat.review@wi.gov, (608)-266-3200
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SAMPLE RELEASE OF EASEMENT Document recorded by utility to
release rights to easement created by plat. Reference to this document should be
incorporated into a correction instrument per s. 236.295, Wis. Stats., to ensure that the
release is duly approved when required, and noted on the recorded plat.

8-8

March 2008

plat.review@wi.gov, (608) 266-3200

SAMPLE RELEASE OF EASEMENT Document recorded by utility to
release rights to easement created by plat. Reference to this document should be
incorporated into a correction instrument per s. 236.295, Wis. Stats., to ensure that the
release is duly approved when required, and noted on the recorded plat.

plat.review@wi.gov, (608) 266-3200
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SAMPLE RELEASE OF EASEMENT

Resolution by municipality to release rights to easement created by plat, to
be recorded and incorporated into a correction instrument per s. 236.295,
Wis. Stats.

8-10
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Subdivisions & Water
PUBLIC ACCESS REQUIREMENTS

s. 236.16 (3)(a),
Wis. Stats.

Subdivisions abutting a navigable lake or stream must provide a
60 foot wide public access to the lake or stream, at half mile intervals
as measured along the shoreline, unless there is an existing public
access at least 60 feet wide, within 1/2 mile of the subdivision. This
public access must extend to the low watermark and be connected to
public roads. Plat Review can not waive public access
requirements; if existing access does not meet the requirements of
this section, then access must be provided with the plat.
In general, access is required to all lakes and streams deemed to be
public, or “waters of the state”, including but not limited to:
• Lakes meandered by the original USPLS surveys.
• Waters of the Great Lakes.
• Named creeks, streams, and rivers.
• Natural lakes and ponds over 5 acres.
• Other perennial, navigable streams.
• Man-made flowages, lakes created by damming.
In general, access is not required to:
• Intermittent streams, ditches, or drainage ways, regardless of
navigability.
• Man-made ponds.
• Farm ditches and drainage ways.
Plat Review uses a variety of reference maps to determine if public
access is required to a particular body of water; however,
development, terraforming, and other activities may occur that create
watercourses that require public access and are not identifiable on
maps.
The half mile interval for public access is measured along the
shoreline from the farthest point of the plat. (In other words, no
point along the shore within the subdivision may be more than
1/2 mile from a public access.)
Access areas on either shore of a stream that meet the
requirements of this section are acceptable.

http://doa.wi.gov/platreview
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Subdivisions & Water
PUBLIC ACCESS REQUIREMENTS
Existing Public Access more than 1/2 mile from the subdivision
may be accepted, if the access has shoreline frontage greater
than 60 feet. Existing access that meets or exceeds the ratio of 60
feet per half mile (60/2640 = 0.0227), may be accepted as
meeting the requirements of this section. The location, width of,
and distance to the access must be noted on the plat.
Examples:
1) A public boat landing with 165’ of frontage exists 3750’ from
the farthest point of the subdivision as measured along the
shore. 3750’ x 0.0227 = 85’ of frontage required. The landing
provides sufficient access; none is required on the plat.
2) A public park with 125’ of frontage exists 5740’ from the
farthest point of the subdivision as measured along the shore.
5740’ x 0.0227 = 130’ of frontage required. The park does not
provide sufficient access; access is required on the plat.
3) A 100’ wide public road crosses a stream 4400’ from the
farthest point of the subdivision as measured along the shore.
4400’ x 0.0227 = 100’ of frontage required. The street
provides sufficient access; none is required on the plat.
s. 236.16 (3)(a),
Wis. Stats.

Existing Public Access that does not meet the 60 feet per 1/2
mile ratio may be accepted, if agreed upon by the Department of
Administration (Plat Review) and the Department of Natural
Resources.
Access Types
There are several acceptable methods to provide public access
with a subdivision plat:
• A public street that abuts or crosses the water.
• A delineated parcel marked “Dedicated for Public Access”.
• A dedicated public park that adjoins the water.
• A parcel (such as an outlot) that adjoins the water, and is
dedicated to a public entity.
• A perpetual Grant of Easement to the public that provides
access to the water may be accepted in special cases.

s. 236.16 (3)(b),
Wis. Stats.

Access Vacation
Public access created under ch. 236 may be vacated by circuit
court action, as provided for by s. 236.43; or under the provisions
of s. 66.1003, Wis. Stats., and subject to s. 66.1006, Wis. Stats.

http://doa.wi.gov/platreview
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Subdivisions & Water
PUBLIC ACCESS REQUIREMENTS
Access Abandonment or Discontinuance

s. 66.1006,
Wis. Stats

NR 1.92, Wis.
Admin. Code

s. 236.16 (3)(c),
Wis. Stats.

s. 236.16 (4),
Wis. Stats.
66 Atty. Gen. 85.

Department of natural resources approval of
discontinuance. No resolution, ordinance, order, or similar
action of a town board or county board, or of a committee of a
town board or county board, discontinuing any highway, street,
alley, or right-of-way that provides public access to any
navigable lake or stream shall be effective until such resolution,
ordinance, order, or similar action is approved by the
department of natural resources.
Any municipality subject to s. 66.1006, Stats., which proposes
to abandon or discontinue any highway, street, alley or right-ofway, which provides public access to a navigable waterway,
shall provide a copy of the resolution or ordinance and notify
the department (of natural resources) at least 10 working days
prior to acting on a resolution or ordinance to abandon or
discontinue. Within 10 working days of enacting an ordinance
or resolution subject to approval under
s. 66.1006, Stats., the municipality shall submit a copy of the
ordinance or resolution to the department. Upon receipt of the
ordinance or resolution, the department shall publish a notice of
the proposed abandonment pursuant to the procedures in
s. 31.06, Stats. If no hearing is requested, the department shall
proceed under sub. (2) to grant or deny the petition.
Access Improvements
Except for providing erosion control as outlined in s. 236.16 (3)
(d), local units of government do not have to improve lands
provided for public access.

LANDS ADJOINING WATER
If the subdivider has any interest in lands between the
subdivision and the water’s edge of an adjacent lake or stream,
and if the lands are for any reason unplattable, such lands must
be included within the subdivision.

http://doa.wi.gov/platreview
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Subdivisions & Water
WATER BOUNDARIES

FAS, LLC v. Town of
Bass Lake, 2007 WI
73, 294 Wis. 2d 697,
717 N.W. 2d 853

Parcels containing navigable streams
The Supreme Court of Wisconsin in the opinion FAS, LLC
vs. Town of Bass Lake, concluded that a navigable stream
crossing a parcel does not sever the parcel when qualified
title to property on both sides of the stream is held by the
same owner. Parcel boundaries may then cross the
navigable stream.
Plat Review follows this determination until further judicial or
legislative action says otherwise; we recommend that the
developer consult local land division and zoning regulations
to determine area and frontage requirements of parcels that
contain watercourses.
Parcels bounded by navigable streams
When a watercourse is used as a boundary between
parcels, any non-buildable parcel created should be
designated as an outlot or public dedication; meander lines
may be required for one or both parcels on each side of the
watercourse.
Parcels that contain or cross intermittent natural or manmade drainage ways, ditches, swales, etc. generally do not
require meandering.
An outlot on one side of the watercourse may be combined
with the adjoining lot for purposes of conveyance when a
restriction is placed on the plat, similar as follows:

Combined Conveyance Restriction
The following parcels are consolidated for all purposes,
including those of assessment, taxation, and conveyance:
Lot 173 is combined with outlot 1;
Lot 174 is combined with outlot 2; (etc).

http://doa.wi.gov/platreview
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Subdivisions & Water
WATER BOUNDARIES
Subdivisions bounded by public water
In general, subdivision exterior boundaries along water
extend and should be shown to the water’s edge of public
lakes, and to the thread or center of navigable streams,
dependent upon the deed description.
A public lake or navigable stream along an exterior subdivision
boundary must be meandered, with monuments set at least
20’ from the water’s edge or top of bank. The lands between
the meander line and the water’s edge or center of stream
must be included in the metes and bounds description in the
Surveyor’s Certificate (unless the meander line crosses the
water, in which case the lands are excluded).
Lots/Outlots/Public Dedications bounded by public water
In general, lot and other parcel boundaries along water
extend and should be shown to the water’s edge of public
lakes, and to the thread or center of navigable streams,
dependent upon the deed description.
A public lake or navigable stream along a lot or other parcel
boundary must be meandered, with monuments set at least
20’ from the water’s edge or top of bank.
Lots/Outlots/Public Dedications bounded by private water
Lot and other parcel boundaries along private water, where
the subdivider has title to the bed (such as a man-made pond
or lake) may extend into the water, or to the water’s edge, or
to the ordinary high water mark, depending on the intent of the
subdivider. All lands beneath the water must be accounted for,
either as part of the adjoining lots, or the lake or pond may be
encompassed by an outlot
To ensure accurate retracement, Plat Review may require
specific monumentation for parcel boundaries that include the bed
of a lake or pond.
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Subdivisions & Water
WATER BOUNDARIES
s. 236.025,
Wis. Stats.

Ordinary High Water Mark (OHWM)
There are two options available to determine the OHWM
and depict it on the plat. Either method may be used for
different areas on the same plat if needed:

s. 236.025 (1)(a),
Wis. Stats.

-Incorporate into the plat the OHWM as determined by the
Department of Natural Resources or as otherwise determined
according to law.

s. 236.025 (1)(b)
& (2), Wis. Stats.

-Incorporate into the plat an OHWM that has been
approximated by a professional land surveyor by locating the
point on the lakeshore or stream bank at which the action of
the water is continuous enough to be easily recognizable
through erosion, destruction of vegetation, or other marks. If
the location of the OHWM is difficult to determine within the
subdivision, points on adjacent lands may be used to
interpolate the OHWM elevation within the subdivision.

s. 236.025 (3),
Wis. Stats.

When an OHWM is approximated in this manner, the plat must
include a statement that such mark is for reference only.
Public Trust Information
Any subdivision that is bounded by or contains navigable
waters must include the following statement:

s. 236.20 (6),
Wis. Stats.

http://doa.wi.gov/platreview

“Any land below the ordinary high water mark of a lake
or navigable stream is subject to the public trust in
navigable waters that is established under article IX,
section 1, of the state constitution”.
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EXAMPLES RELATED TO THIS SECTION
Attorney General opinion regarding lake bed title.
Lot/Outlot numbering for parcels severed by navigable stream.
Attorney General opinion regarding public access to lakes and streams.
Attorney General opinion regarding parcels separated by navigable water.
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PARCELS MAY EXTEND ACROSS A NAVIGABLE
STREAM LIKE THIS:
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OR PARCELS MAY BE BOUNDED BY A STREAM LIKE
THIS:
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The following excerpt is the conclusion of the Supreme Court Opinion FAS, LLC
v. Town of Bass Lake, 2007 WI 73, 294 Wis. 2d 697, 717 N.W. 2d 853 relating to
parcel boundaries crossing navigable streams.
III. CONCLUSION
¶33 We conclude that a navigable stream meandering over a
parcel does not divide the parcel into two parcels when the same
riparian owner holds qualified title to the property on both
shores of the stream. We also conclude that under the Sawyer
County Zoning Ordinances then in effect, the entire parcel,
including the streambed, is used to calculate the width of the
lakeshore frontage. Therefore, because the board of appeals
proceeded on an incorrect theory of law in regard to whether the
navigable stream divided the parcel, it inaccurately calculated
the width of the parcel at issue under the then effective zoning
ordinance. Accordingly, we affirm the court of appeals.
By the Court.—The decision of the court of appeals is
affirmed.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
SURVEYING REQUIREMENTS
s. 236.15, Wis. Stats.

s. 236.15 (1) (a-d),
Wis. Stats.

[monumentation requirements differ for CSMs, see
s. 236.15 (1) (c & d) of the statute]
MONUMENTS
PLACEMENT
Monuments must be placed flush with the ground at all:
• Exterior boundary corners and angle points, meander corners
and angle points, and curve PCs and PTs;
• Interior block, street right-of-way, curve PCs and PTs and angle
points;
• Lot and outlot corners, angle points, and curve PCs and PTs;
• Meander corners and angle points, and at the intersections of
lot lines and meander lines (set back 20 feet or more from the
ordinary high water mark).
On subdivision plats and CSM’s, if a monument falls within a street,
the monument is set along the right-of-way line. (see s. 236.15 (1)
(ac), Wis. Stats.)
STANDARDS
Exterior boundary, interior block/ROW corner monuments (plats only):
Minimum:
Typical:

Length: 18" Weight: 3.65 lbs./lin.ft
2" o.d. x 18" iron pipe, 3.65 lbs/lin ft
1 1/4" x 18" iron bar, 4.17 lbs/lin ft
1 1/4" x 18" iron re-bar, 4.30 lbs/lin ft

All exterior monuments must be set prior to submittal of the final plat.
Placement of the interior monuments may be waived per s. 236.15 (1)
(h), Wis. Stats.

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
SURVEYING REQUIREMENTS
s. 236.15, Wis. Stats.

s. 236.15 (1) (a-d),
Wis. Stats

MONUMENTS
STANDARDS (continued)
Lot/outlot, public dedication, meander corner monuments (plats and
CSMs):
Minimum:
Typical:

Length: 18" Weight: 1.13 lbs/lin ft
1” o.d x 18" iron pipe, 1.13 lbs/lin ft
3/4" x 18" iron bar/rebar, 1.50 lbs/lin ft

These are minimum requirements. Use your professional judgment.
Set a longer monument if need be to insure that it’s archival.

MONUMENT WAIVERS
When strict compliance with the monumentation requirements is unduly
difficult on a plat or CSM, Plat Review may make other reasonable
requirements. The alternative must be sufficient for the exact
retracement of the boundaries affected.
Some examples are:
Condition:
Corner falls in sidewalk, curb, or
pavement.
Corner falls in bedrock or rock
outcropping.
Corner occupied by tree or other
feature
Corner occupied by building.

http://doa.wi.gov/platreview

December 2014

Alternative Monumentation:
Chiseled “X”, Magnetic or P.K. nail,
Drill Hole
Chiseled “X” or drill hole.
Standard monuments, offset from
corner on each line.
Standard monuments, set off line
as witness corners. In some cases,
the building corner is used to mark
the boundary corner.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.15, Wis. Stats.

s. 236.15 (2),
Wis. Stats.

SURVEYING REQUIREMENTS
ACCURACY OF SURVEY
CLOSURE
The ratio of error in the latitude and departure closure of the survey of
a subdivision or CSM or any part of their survey, must be within
1’/3000’.
The dimensions shown on your plat or CSM are used to compute the
latitude and departure closure.

LAYOUT REQUIREMENTS (This section does not apply to
s. 236.16, Wis. Stats.

s. 236.16 (1),
Wis. Stats.

CSMs)
MINIMUM LOT WIDTH
STANDARD LOTS
In counties with a population of 40,000 or more, lots must have an
average width of 50 feet or more and contain 6,000 square feet or
more of area.
In counties with a population of less than 40,000, lots must have an
average width of 60 feet or more and contain 7,200 square feet or
more of area.
NON - STANDARD LOTS
Minimum lot width and area requirements may be reduced ONLY by
local subdivision control ordinances when lots are served by public
sewer.
If the subdivision contains non-standard lots, you must include or
make reference to the ordinance with the plat submittal, or provide
certification from the approving authority that the lots comply with local
ordinance.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.16, Wis. Stats.

LAYOUT REQUIREMENTS (This section does not apply to
CSMs)

s. 236.16 (2),
Wis. Stats.

MINIMUM STREET WIDTH
CITY OR VILLAGE STREETS
Streets within the subdivision must be at least 60 feet wide unless
otherwise provided for by local ordinance.
If the subdivision contains streets less than 60’ wide, you must include
or make reference to the ordinance with the plat submittal, or provide
verification from the approving authority that the street widths comply
with local ordinance.

TOWN ROADS
Right-of-way widths of town roads must comply with the Minimum
Design Standards prescribed in s.82.50, Wis. Stats.
In general, based upon Annual Average 24-Hour Traffic (ADT)
projections, the minimum width requirement is:
- 49.5 feet when under 100 ADT
- 66 feet when 100 to 250 ADT
The department of transportation may grant a deviation from minimum
town road standards when it is not contrary to the public interest and
safety.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
LAYOUT REQUIREMENTS

(This section does not apply

s. 236.16, Wis. Stats.

to CSMs)

s. 236.16 (3),
Wis. Stats.

LAKE & STREAM PLATS.
ACCESS TO WATER
Subdivisions abutting a navigable lake or stream (perennial stream)
must provide a 60 foot wide public access to the lake or stream, at half
mile intervals as measured along the shoreline, unless there is an
existing public access at least 60 feet wide, within 1/2 mile of the
subdivision. This public access must extend to the low watermark
(water’s edge) and be connected to public roads.
The half mile interval for public access is measured along the
shoreline from the farthest point of the plat. (In other words, no point
along the shore within the subdivision may be more than 1/2 mile from
a public access.)
Access areas on either shore of a stream are acceptable for the
requirements of this section
Exceptions. Public access points may be further apart than ½ mile
provided the access is greater than 60 feet. Such exceptions are
evaluated on a case by case basis with input from the Department of
Natural Resources.
On the final plat the existing public access must be identified by noting
the width of such access and the shoreline measurement to the
access.
Public access created under this section may be vacated by circuit
court action, as provided for by s. 236.43, Wis. Stats. or by NR 1.92.

s. 236.16 (4),
Wis. Stats.

LAND BETWEEN MEANDER LINE AND WATERS EDGE
On subdivision plats, the land lying between the meander line and the
water’s edge, and any other ‘unplattable’ land must be included as
part of the lots, outlots or public dedications.
Parcel boundaries along lakes extend and must be shown to the
water’s edge of public lakes, and to the thread or center of navigable
streams, dependent upon the deed description.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (1)
(a, b, c), Wis. Stats.

MAPPING REQUIREMENTS
GENERAL REQUIREMENTS (This section does not apply to CSM’s)
• The plat shall have a binding margin of 1 inch on all sides.
• A plat submitted for review can be drafted on any material that
is capable of being legibly reproduced. [Digital submittals in pdf
format are accepted; contact Plat Review for specific
information.]
• A graphic scale of not more than 100 feet to one inch shall be
shown on each sheet showing layout features.
• When more than one sheet is used for any plat, each sheet
shall be numbered consecutively and shall contain a notation
giving the total number of sheets in the plat.
• Each sheet shall bear the subdivision and county name.
The required margins leave an available drawing area of 28” x 20”.
Drafting tips:
-The drawing should be oriented so that it is readable from the bottom
and right edges of the sheet.
-When viewing the plat with north at the top, text should not be upside
down.

s. 236.20 (2)
(a-k), Wis. Stats.

s. 236.20 (2)(a),
Wis. Stats.

MAP & ENGINEERING INFORMATION
BOUNDARIES (applies to plats & CSMs)
The plat shall correctly show the boundaries of the land surveyed and
divided. This includes exterior, lot and outlot and public dedications
boundaries.
Effective use of line weights and font selection make the drawing
legible. The exterior boundary should be drawn with a heavy solid
line. It should be the heaviest line on the drawing.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
MAPPING REQUIREMENTS
s. 236.20, Wis. Stats.

s. 236.20 (2)
(a-k), Wis. Stats.
s. 236.20 (2)
(b), Wis. Stats.

MAP & ENGINEERING INFORMATION
MONUMENTS (applies to plats & CSMs)
Monuments set as required by s. 236.15 (1) (a,ac,ag,b), Wis. Stats.
must be graphically shown on the drawing. Park, public access, and
public dedication corner monuments required by s.236.15 (1) (c, d &
f), Wis. Stats must also be shown.
•
•
•

Exterior boundary corners, curve PC & PT.
Block corners, curve PC & PT along streets.
Meander line start, end, angle points.

All monuments must be described, by legend or on the drawing:
•
•
•
•

Material (iron, steel, concrete w/magnet).
Type (pipe, rebar, square/round bar).
Length and diameter (O.D. / nominal for pipe).
Weight per lineal foot (use AISC standards).

All other lot, outlot, and lot and outlot meander corners, not described
above, do not need to be graphically shown on the drawing, but must
be described in the Legend.
•

Example: “Set 1” o.d. x 24” iron pipe, 1.13lb/ft at all other (lot,
outlot, meander) corners.”

Found monuments must be identified as “found” and described by
type, material and diameter.
-Symbols shown in the Legend must match those shown on the
drawing (size, style & shape).
-Be sure to trim line work from “open” symbols.
-Avoid need to trim by using solid symbols.
-Size symbols to avoid being “run over” by line work.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
MAPPING REQUIREMENTS
s. 236.20, Wis. Stats.

s. 236.20 (2)
(a-k), Wis. Stats.
s. 236.20 (2)(c),
Wis. Stats.

MAP & ENGINEERING INFORMATION
BEARINGS AND DISTANCES (applies to plats & CSMs)
Bearings and distances must be shown for exterior boundaries,
blocks, lots, outlots and public dedications. In addition:
•
•
•
•

Overall lot lengths must be shown.
Incremental lot lengths must total overall block lengths.
Block lengths and street right-of-way cut-off lengths must total
overall boundary lengths.
Previously recorded bearings and lengths must be shown on
plat and map drawings.

Easements not parallel to a boundary or lot line must show centerline
or boundary bearing and distance and a tie to an adjacent lot corner.
When drafting and delineating easements and other boundaries that
carry restrictions with them (ex. Environmentally Restricted Area),
show additional ties to lot corners so the public can easily determine
the limits of easements on each individual lot.

s. 236.20 (2)(d),
Wis. Stats.

BLOCK DESIGNATION (does not apply to CSMs)
Blocks, if designated, shall be consecutively numbered, or lettered in
alphabetical order. The blocks in numbered additions to subdivisions
bearing the same name shall be numbered or lettered consecutively
through the several additions.
All plats contain blocks. Blocks do not have to be designated as such
to be a block.
Block boundaries may be defined by:
• Public street right-of-way lines.
• Exterior subdivision boundaries.
• Navigable waters.
• Public dedications.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
MAPPING REQUIREMENTS
s. 236.20, Wis. Stats.

s. 236.20 (2)
(a-k), Wis. Stats.

s. 236.20 (2)(e),
Wis. Stats.

MAP & ENGINEERING INFORMATION
LOT AND OUTLOT DESIGNATIONS (applies to plats & CSMs)
All parcels within a plat or CSM must be designated as a lot, outlot,
street, or public dedication.
All lots and outlots in each block must be consecutively numbered.
In addition:
• Lots must be numbered, not lettered and they must be ‘whole’
numbers.
• Outlot numbering must follow pattern established by lot
numbering
• Numbering need not start with one; however, lot numbers in
any numbered addition may not precede those already
established.
Lot and outlot numbering in numbered additions to a subdivision must
pick up where the prior subdivision left off, and must be consecutive
throughout the addition.
Example: If Plat X contains lots 1-25 and outlots 1-3, then lot
numbering for First Addition to Plat X must start with lot 26 and outlot
4, and be consecutively numbered thereafter.

66 O.A.G. (2) (1977) provides that lots and outlots may not extend
across public highways (whether dedicated, or by easement or use).
Non-buildable parcels separated by a public highway should be shown
as consecutively numbered outlots.
Outlots created this way may be conveyed to an adjacent lot by a
restriction placed on the plat or CSM.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (2)
(a-k), Wis. Stats.
s. 236.20 (2)(f),
Wis. Stats.

MAPPING REQUIREMENTS
MAP & ENGINEERING INFORMATION
EASEMENTS & RIGHT OF WAYS (applies to plats & CSMs)
The exact width of all easements must be delineated on the drawing.
• Easement widths may be dimensioned on the plat drawing or;
• Easement widths can be delineated using a “typical” detail
showing all necessary features.
• Existing easements must be shown and labeled as such.
The exact width of street right-of-ways must be shown on the drawing.
• Show partial and overall right-of-way widths.
• Right-of-way widths shown perpendicular to reference
line/centerline.
• Show minimum widths for variable width right-of-way and
dimensions at angle points.

s. 236.20 (2)(g),
Wis. Stats.

DISTANCE FROM MEANDER LINE TO OHWM (applies to plats &
CSMs)
The distance between the point of intersection of a meander lines with
lot lines to the ordinary high water mark (OHWM) must be shown on
the drawing. This distance is shown along the lot line.
In addition:
• All meander lines must be shown, drafted with a broken line
type and clearly labeled ‘meander line’.
• The bearing and total distance between angle points must be
shown along the meander line.
• The perpendicular distance (at least 20’) from the meander
corner to the ordinary high water mark must be shown.
• If this distance is 20’, show it as “20’+” on the plat and not
“20’+/-”.

s. 236.20 (2)(h),
Wis. Stats.

STREET CENTERLINE (applies to plats & CSMs)
The center line of all streets included within the plat or CSM must be
shown on the drawing.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (2)
(a-k), Wis. Stats.
s. 236.20 (2)(i),
Wis. Stats.

MAPPING REQUIREMENTS
MAP & ENGINEERING INFORMATION
NORTH POINT (applies to plats & CSMs)
A north point properly identified and referenced to a magnetic, true or
other identifiable direction must be shown on the drawing. It must also
be related to a boundary line of a quarter section, recorded private
claim or federal reservation in which the land division is located.
•
•
•
•

s. 236.20 (2)(i),
Wis. Stats.

Statement or notation near the north arrow indicating basis of
bearings.
Assumed, magnetic, true, grid.
Include bearing of reference line (line plat tied to) “North line
NE 1/4 assumed to bear East”.
Grid, show zone (north, central, south) and datum NAD 1927,
NAD 1983(86), NAD 1983(91).

AREA (applies to plats & CSMs)
The area, in square feet, must be shown for each lot, outlot and public
dedication shown included in the plat or CSM.
Drafting tips:
For lots bounded by water --- in addition to the overall area to the
water’s edge, include area to meander line.
If the lots are cluttered, show the areas in a table.

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (2)
(a-k), Wis. Stats.
s. 236.20 (2)(k),
Wis. Stats.

MAPPING REQUIREMENTS
MAP & ENGINEERING INFORMATION
CURVE DATA (applies to plats & CSMs)
When a street is on a circular curve, curve data must be shown, either
on the drawing or in an adjoining table.
When a circular curve of 30-foot radius or less is used to round off the
intersection between 2 straight lines, it shall be tangent to both straight
lines. It is sufficient to show on the plat the radius of the curve and the
tangent distances from the points of curvature to the point of
intersection of the straight lines.
Data for main curves must be shown on the drawing or in a curve
table:
• Radius
• Chord bearing and length
• Central angle
• Arc length
• Tangent bearings at the PC and PT for non-tangent curves
Straight lines at the PC and PT are assumed tangent unless shown
otherwise.

Chords for main curves and block curves, must be shown as dashed
or dotted lines on the drawing.
Data for sub-curves (lot curves) must be shown on the drawing or in a
curve table:
• Radius
• Chord bearing and length
• Central angle
• Arc length
Central angle and arc lengths of sub curves must total that shown for
the main curve.

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
CURVE DATA
(refer to curve components drawing following page)
Per s. 236.20 (2) (k), Wis. Stats., the following curve data must be shown on the plat. The data
may be shown in a table, or noted on the drawing, or a combination of both.
Main Curve Data
-Radius Length
-Tangent bearing at the PC (if non-tangent)
-Tangent bearing at the PT (if non-tangent)
-Chord bearing
-Chord length
-Central angle
-Arc Length

Sub Curve Data
-Radius Length
-Chord bearing
-Chord length
-Arc Length
-Central angle

Main curves are curves along the exterior boundary, or interior block boundaries, usually along
street or highway right-of-ways. Sub curves are segments of the main curve that form lot, outlot,
or other parcel boundaries, or separate curves that form easement or other boundaries within a
parcel.
For curves of 30' radius of less that are tangent to and used to round off the intersection of two
straight lines, it is sufficient to show only the radius and the tangent lengths.
CURVE COMPUTATIONS
Plat Review computes main curves based upon data provided on the plat for the Tangent
Bearing In at the PC (heading clockwise), the Radius, and the Chord Bearing. From this data we
derive the Chord Length, the Arc Length, the Central Angle, the Central Angle Subtended, the
Tangent Bearing Out at the PT (heading clockwise), and the Tangent Length. Data that exceeds
rounding differences is flagged for adjustment.
Similarly, sub curves are computed from the main Tangent Bearing In at the PC (heading
clockwise), the Radius, and the Sub Chord Bearings, all as shown on the plat. The output data
consists of the Sub Chord Length, the Sub Arc Length, the Sub Central Angle, and the Sub
Tangent Bearing Out.
SAMPLE CURVE TABLE
(refer to curve components drawing and curve calculations on following pages)
Curve
ID

Radius

Chord
Bearing

A-B

470.00'

N 89° 59' 20 "E

405.20'

Lot 1
Lot 2
Lot 3

470.00'
470.00'
470.00'

N 70° 29' 10" E
N 88° 55' 38" E
S 71° 34' 12" E

98.78'
201.99'
116.09'

http://doa.wi.gov/platreview

Chord
length

Arc
Length

Central
Angle

Tangent
Bearings

418.93'

51° 04' 12"

N 64° 27' 14" E
S 64° 28' 34" E

98.97'
203.58'
116.38'

12° 03' 52"
24° 49' 04"
14° 11' 16"
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
CURVE COMPUTATION EXAMPLE
(refer to curve components drawing previous page)
Variables
R = Radius length
C = Chord length
L = Arc Length
T = Tangent length
I = Central angle
TB = Tangent bearing
CB = Chord bearing
-----------------------------------------------------------------

Formulas
C = 2R sin I/2
L = R * I (I in radians)
OR
L = R * I (I in decimal degrees/57.2958)
(approximate value)
T = R tan I/2
I/2 = (CB - TB in)
(clockwise azimuth, north = 0°)
TB out = TB in + I
(clockwise azimuth, north = 0°)
-----------------------------------------------------------------

Given Data
TB in = N 64° 27' 14" E
R = 470.00'
CB (main) = N 89° 59' 20" E
CB (lot 1) = N 70° 29' 10" E
CB (lot 2) = N 88° 55' 38" E
CB (lot 3) = S 71° 34' 12" E
-----------------------------------------------------------------

Main Curve Computed Data
I/2 = 89° 59' 20" - 64° 27' 14"
= 25° 32' 06"
I = 51° 04' 12"
C = 2*470.00'*(sin 25° 32' 06")
= 405.198'
TB out = 64° 27' 14" + 51° 04' 12"
= 115° 31' 26" (S 64° 28' 34" E)
L = 470.00'*(51° 04' 12"/57.2958)
=
470.00'*(51.07/57.2958)
=
418.929'
T = 470'*(tan 25° 32' 06")
=
224.531'

http://doa.wi.gov/platreview

Sub Curve Computed Data
Lot 1
I/2 = 70° 29' 10" - 64° 27' 14"
= 6° 01' 56"
I = 12° 03' 52"
C = 2*470'*(sin 6° 01' 56")
= 98.782'
L = 470'*(12.06444/57.2958)
= 98.965'
TB out = 64° 27' 14" + 12° 03' 52"
= N 76° 31' 06" E
Lot 2
I/2 = 88° 55' 38" - 76° 31' 06"
= 12° 24' 32"
I = 24° 49' 04"
C = 2*470'*(sin 12° 24' 32")
= 201.993'
L = 470'*(24.81778/57.2958)
= 203.581'
TB out = 76° 31' 06" + 24° 49' 04"
= 101° 20' 10" (S 78° 39' 50" E)
Lot 3
I/2 = 108° 25' 48" - 101° 20' 10"
= 07° 05' 38"
I = 14° 11' 16"
C = 2*470'*(sin 07° 05' 38")
= 116.085'
L = 470'*(14.187778/57.2958)
= 116.382'
TB out = 101° 20' 10" + 14° 11' 16"
= 115° 31' 26" (S 64° 28' 34" E)
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (2)(L)

MAPPING REQUIREMENTS
WAIVER (applies to plats & CSMs)
When strict compliance with a provision of this section will entail
undue or unnecessary difficulty or tend to render the plat or certified
survey map more difficult to read, and when the information on the
plat or certified survey map is sufficient for the exact retracement of
the measurements and bearings or other necessary dimensions, the
department may waive such strict compliance.
Plat Review may waive:
• Scale requirements, if the plat or map is legible at smaller
scale.
• Monumentation requirements, provided witness corners are
used for accurate retracement.
• Lot numbering when lot number is consistent with development
style and remains consecutive throughout the plat.

s. 236.20 (3) (a-e),
Wis. Stats.
s. 236.20 (3) (a),
Wis. Stats.

NAME, LOCATION & POSITION
PLAT NAME
The name of the plat shall be printed on each sheet, in prominent
letters, and can not be a duplicate of the name of any plat previously
recorded in the same county or municipality.
•
•
•
•

http://doa.wi.gov/platreview

The following are considered duplicate plat names: Yokum
Cove, Yokum Cove Plat, Yokum Cove Subdivision and Yokum
Cove Addition
Contact Plat Review to verify if your plat name will be a
duplicate.
If the subdivision is redividing part of a recorded subdivision or
CSM, the blocks and lots being redivided should be referred to
in the description under the plat name.
If the subdivision contains vacated streets, the date and
method of the street vacation should be referred to in the
description under the plat name.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (3) (a-e),
Wis. Stats.
s. 236.20 (3) (a),
Wis. Stats.

MAPPING REQUIREMENTS
NAME, LOCATION & POSITION
LOCATION (applies to plats & CSMs)
The location of the land division by government lot, recorded private
claim, quarter-quarter section, section, township, range and county
noted immediately under the name given the subdivision.
The County must be included in the location description on every
sheet. Although not required, we recommend showing the city, village
or town as well as the county.

s. 236.20 (3) (b),
Wis. Stats.

TIE TO USPLS (applies to plats & CSMs)
The location of the land division shall be indicated by bearing and
distance from a boundary line of a quarter section, recorded private
claim or federal reservation in which the subdivision is located. The
monumentation at the ends of the boundary line shall be described
and the bearing and distance between them shown.
•

Subdivision and CSM are tied by bearing and distance to two
monumented USPLS corners marking a boundary line of the
1/4 section that the land division is located in.

It is acceptable to tie to established and monumented:
• Private Claim or Federal Reservation corners.
• USPLS meander corners.
• Center of section (although, you cannot ‘commence’ your
description from the center of section.)
On the map, show:
• Description of the corners used (E 1/4 corner section 12, SW
corner P.C. 31, etc.).
• Monument symbols at both ends of the boundary line that the
subdivision is tied to.
• Type of monument (concrete w/brass cap, 2” o.d. iron pipe,
Berntsen, etc.).
• Bearing & distance between the monuments.

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (3) (a-e),
Wis. Stats.
s. 236.20 (3) (c),
Wis. Stats.

MAPPING REQUIREMENTS
NAME, LOCATION & POSITION
LOCATION SKETCH (does not apply to CSM’s)
A small drawing of the section or governmental subdivision of the
section in which the subdivision lies with the location of the subdivision
indicated on the sketch.
It is helpful if the location sketch shows the relationship of the
subdivision to existing streets as well as the 1/4 section in which the
plat is located.
The drawing or sketch shall be oriented on the sheet in the same
direction as the main drawing.
Location Sketch should provide:
-Quick easy determination of plat location
-Footprint of plat and be oriented same as main drawing.
-the entire quarter section or gov’t lot in which plat is located or;
-the location of plat relative to surrounding streets and other features

s. 236.20 (3) (d & e),
Wis. Stats.

ADJOINING STREETS AND SUBDIVISIONS
The names of adjoining streets, state highways and subdivisions
shown in their proper location underscored by a dotted or dashed line.
•
•
•
•
•
•
•
•

http://doa.wi.gov/platreview

Show both Right Of Way lines of adjoining and adjacent streets
and highways.
R.O.W. lines should extend beyond the subdivision.
R.O.W. does not have to be to scale if space prohibits.
Dashed / dotted lines used to indicate existing features.
Show overall R.O.W. width of adjoining streets and highways.
Show R.O.W. width of any partial street along subdivision
boundaries.
Show overall R.O.W. width of streets adjoining subdivision
Show status beyond adjacent right-of-ways.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

MAPPING REQUIREMENTS

s. 236.20 (4) (a-d),
Wis. Stats.

ROADS & PUBLIC SPACES

s. 236.20 (4) (a),
Wis. Stats.

STREET NAME
The name of each road or street in the plat shall be printed on the plat.
-For partial street dedications the street name may be arrowed into the
street right-of-way.
-Show the street names using a bold font.
-Do not underscore street names within subdivision boundaries.

s. 236.20 (4) (b),
Wis. Stats.

DEDICATED LANDS
All lands dedicated to public use including roads and streets shall be
clearly marked "Dedicated to the Public".

Show purpose for dedication on the plat drawing.
Examples: “Dedicated to the public for parklands”.
“Dedicated to the public for access to creek”.
Purpose of dedication will determine the discontinuance or vacation
procedure required.

s. 236.20 (4) (c),
Wis. Stats.

PRIVATE STREET/ROADS
All roads or streets shown on the plat which are not dedicated to
public use shall be clearly marked "Private Road" or "Private Street" or
"Private Way", and designated as an outlot.

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
s. 236.20, Wis. Stats.

s. 236.20 (4) (a-d),
Wis. Stats.
s. 236.20 (4) (d),
Wis. Stats.

MAPPING REQUIREMENTS
ROADS & PUBLIC SPACES
STREET ACCESS (does not apply to CSM’s)
Each lot within the plat must have direct access to a public street
unless otherwise provided by local ordinance.
•
•

s. 236.20 (5) (a-c),
Wis. Stats.

Local ordinance can allow lot access to a public street via
ingress / egress easement or private road.
Submittal must include certification from the municipality that
local ordinance allows such access.

SITE CONDITIONS & TOPOGRAPHY (applies to plats only)
All existing buildings identified and shown using dashed or dotted line
types.
•
•

Solid lines are reserved for lot, outlot and plat boundaries.
Hatching of building footprints helps show locations.

Show all watercourses, drainage ditches and other existing features
pertinent to proper subdivision.
•

Include wetlands and intermittent streams.

The water elevations of adjoining lakes or streams at the date of the
survey and the approximate high water elevation of those lakes or
streams. All elevations shall be referred to some permanent
established datum plane.
•
•
•

http://doa.wi.gov/platreview

Elevations should be referenced to U.S.G.S. datum.
Local datum acceptable, if related to U.S.G.S
The bench mark used should be identified/described on the
drawing.
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
EXAMPLES RELATED TO THIS SECTION
Scale Waiver request form
Grant of Scale Waiver
Final Plat Checklist

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
Plat Review – DOA
Shipping Address: 101 E Wilson St FL 9
Madison WI 53703
Mailing Address: PO Box 1645
Madison WI 53701
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Request for
Scale Waiver
Plat Review
Department of Administration
Subdivision Name or other map reference:
County:
Surveyor, Company & Shipping Address:
Name:
Company:
Shipping Address:

Phone:
Fax:
Email:
Date:
1. Proposed scale greater than 1" = 100' (1" = 500' for CSM's) :
2. Identify portions of map with proposed scale (or "all"):

3. Include full size copy of map drawn at proposed scale.

SCALE WAIVERS
When strict compliance with the scale requirements of s. 236.20 (1) (a), Wis. Stats., will render the plat or CSM
difficult to read, Plat Review may waive such strict compliance as allowed for by s. 236.20 (2) (L), Wis. Stats.
Plat Review will determine that all boundary and other data shown on the plat or CSM is legible at the proposed
scale, and may require the use of detail drawings or other methods to ensure legibility prior to granting a waiver.

Receipt & Transmittal Record
Date of reply:
Date Received:
Copies Sent:
Municipality
County

Shaded Area for Office Use Only
Filed with plat
Filed in Counties
By:

DOA file #
Date:

o:\platting manual\wi_platting_manual_source_documents\mapping
requirements\_wi_platting_manual-mapping_requirements.docx

http://doa.wi.gov/platreview
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Surveying, Layout, & Technical Mapping
Requirements for Plats & CSM’s
SAMPLE GRANT OF SCALE WAIVER
This letter is sent by Plat Review to the Surveyor that submitted the plat for review, to grant a request for a waiver of the
requirements of s. 236.20 (1) (a).
JAMES E. DOYLE
GOVERNOR
MICHAEL L. MORGAN
SECRETARY

Plat Review
101 E. Wilson St FL 9, Madison, Wisconsin 53703
P.O. Box 1645, Madison, Wisconsin 53701
(608) 266-3200 Fax: (608) 264-6104

E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview

January 30, 2006
Mark. E. Krause, RLS
Wagner Surveying
23745 Lakeland Ave N
PO Box 89
Webster, WI 54893
Phone:715-866-4295
Fax:715-866-4206
E-mail:wagnersurveying@centurytel.net
Subject: Pleasant Acres First Addition
A Burnett County Plat
Section 30, T40N, R15W
Town of Swiss
Burnett County, WI
Dear Mr. Krause:
You have requested a waiver of the requirements of s. 236.20 (1) (a) that plats be drawn at a scale of not more than 100
feet to one inch for the above referenced County Plat.
Because of the overall size of the parcels, we agree with the 150' to 1" scale as drawn, and waive strict compliance with
the scale requirement as allowed by s. 236.20 (2) (L), Stats. Boundaries, lettering, line data and other information on the
plat drawing is clearly legible as shown.
If there are any questions concerning preparation of this plat, please contact our office at the number listed below.
Sincerely,

Don Sime
Plat Review
Phone: (608) 266-3200
cc:

Clerk, Town of Swiss
Burnett County

http://doa.wi.gov/platreview
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Blank Page
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
(This form is NOT the statute. It is a guide to the statute)
SURVEYING REQUIREMENTS
s. 236.15 (1) MONUMENTS [show outside diameter of pipes]
(ac) Monuments required by this section are placed flush with the ground.
-Where corners fall within a street or proposed future street, the monuments are placed on the
side line of the street where practical.
(ag) External boundaries of the subdivision shall be monumented by 2.375"O.D x 18" iron pipes or
permitted equivalents with a minimum weight of 3.65 lbs./lin. ft.
-Common permitted equivalents are: No. 10 rebar, 1-1/4” round iron bar.
-Monuments are required at all corners, the ends of curves and points where a curve changes its
radius, at all angle points of the external boundary line and at all angle points along a meander
line.
-Monuments set along meander lines must be set back 20' or more from the top of bank or
ordinary high water mark.
(b) Internal boundaries shall be monumented by 2.375" O.D. x 18" iron pipes or permitted
equivalents with a minimum weight of 3.65 lbs./lin. ft.
-Common permitted equivalents are: No. 10 rebar, 1-1/4” round iron bar.
-Monuments are required at all block corners, the end of curves and points where a curve
changes its radius, all angle points along public street right-of-ways and at all angle points along
a meander line.
-Monuments set along meander lines must be set back 20' or more from the top of bank or
ordinary high water mark.
-Blocks are defined by public street right-of-ways, external subdivision boundaries, public, and
dedications.
(c) All other lot, outlot, park and public dedication corners not monumented as above shall be
monumented by 1" O.D. x 18" iron pipe or permitted equivalents with a minimum weight of
1.13 lbs./lin.ft.
-Common permitted equivalents are: No. 6 rebar, 3/4” round iron bar.
(d) Lot, outlot, park and public dedication boundaries that intersect meander lines shall be
monumented at the intersection by 1" O.D. x 18" iron pipe or permitted equivalents with a
minimum weight of 1.13 lbs./lin.ft.
-Common permitted equivalents are: No. 6 rebar, 3/4” round iron bar.
-Monuments must be set back 20' or more from the top of bank or ordinary high water mark.
(f) In lieu of par. (c) and (d) above, any durable metal, stone or concrete monuments may be used if
they are uniform throughout the plat and have a permanent magnet embedded near top of the
monument.
NOTE: Existing monuments found and accepted as archival should not be replaced to
comply with the requirements of this section.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.15 (1) MONUMENTS (continued)
(g) Plat Review may waive strict adherence to the requirements of (a), (b), (c) and (d) above
provided:
-The Surveyor submits a written waiver request that describes conditions that prevent adherence
to the monumentation requirements.
-The request must outline an alternative to the monumentation requirements.
-The alternate monumentation must provide for accurate retracement.
-Plat Review commonly grants waiver requests for:
Corners occupied by trees or buildings; Corners that fall in wetlands, bedrock, concrete
sidewalks and drives.
-Common alternate monumentation: Offset monuments on line, witness monuments, chiseled
marks (X) in concrete or bedrock.
-Plat Review may make other reasonable monumentation requirements to accommodate unusual
circumstances.
(h) The primary approving authority may temporarily waive placing of interior monuments under par.
(b), (c), and (d). A surety bond will be required.
A-E 7.05 (4) PARCEL LOCATION
Describe all monuments used for determining the location of the parcel and show by bearing and
distance their relationship to the surveyed parcel and indicate whether such monuments were
found or placed. (Including monuments from adjoiners and section split.)
s. 236.15 (2) ACCURACY OF SURVEY
The ratio of error in latitude and departure closure of any part of the survey shall not exceed
1'/3000'.
-The survey shall be performed by a Wisconsin Professional Land Surveyor.
A-E 7.03 RESEARCH
Every property survey shall be made in accordance with the records of the register of deeds as
nearly as is practicable. The surveyor shall acquire data necessary to retrace record title
boundaries such as deeds, maps, certificates of title and centerline and other boundary line
locations…
s. 236.16 LAYOUT REQUIREMENTS
(1) MINIMUM LOT WIDTH AND AREA
-In counties of 40,000 or more, lots shall have a min. average width of 50' and a min. area of
6,000 sq. ft.
-In counties of less than 40,000 lots shall have a min. average width of 60' and a min. area of
7,200 sq. ft.
-Lot width and area may be reduced by local authority IF:
-The Municipality or Town or County has enacted a subdivision control ordinance under
s. 236.45.
-The ordinance specifically allows for reduced width and area, allows developments (such as
PUD’s, Cluster, Conservancy Districts, etc.) that incorporate reduced lot width and area, or
permits waiving the above requirements.
-The lots are served by public sewer.
-Plat review must be provided with verification that local ordinance allows for reduced lot widths
and areas (copy of ordinance, or letter from approving authority that cites ordinance).

http://doa.wi.gov/platreview
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.16 LAYOUT REQUIREMENTS (continued)
(2) MINIMUM STREET WIDTH
-If the width is specified on a Master Plan or Official Map, the streets within the subdivision must
be the width specified in the map or plan.
-If there is no Official Map or Master Plan, the streets within the subdivision must be at least as
great as existing connecting streets but no less than 60' wide unless permitted by local ordinance.
-Plat review must be provided with verification that local ordinance allows for reduced street
widths (copy of ordinance, or letter from approving authority that cites ordinance).
-Town road widths shall comply with minimum standards prescribed by s. 82.50.
-The Town board may request from Department of Transportation a waiver of the minimum
standards; Plat review must be provided with verification that said waiver has been granted
prior to our certification of any plat containing non standard town roads.
-Frontage and service roads may not be less than 49.5' in width.
-Partial street dedications along a subdivision boundary may be less than 60’ wide, provided a
restriction is placed within the partial streetthat specifies the width of the full dedication (e.g.
“Future 60’ public street”).
-Partial street dedications less than 60’ wide to the centerline of an existing street are permitted.
(3) LAKE OR STREAM SHORE PLATS.
-A subdivision must provide a 60' wide public access at 1/2 mile intervals, as measured along the
shore, to all navigable lakes and streams (i.e. no part of the subdivision along the shore may be
more than 1/2 mile from a public access point).
-The public access must be to the low water mark and connected to a public road.
-The access must be dedicated to the public (easements, connections to private roads do not
satisfy the requirements of this section).
-A subdivision may forego providing access if there is existing access that complies with the
above requirements.
-A subdivision may forego providing access if there is existing access greater than 60’ wide at
more than a 1/2 mile interval as agreed upon by the DNR and Plat Review.
-Public access can only be vacated by circuit court action and DNR approval. (see NR 1.92)
(4) LAKE OR STREAM SHORE PLATS.
-If the subdivider has any interest in the land between the meander line and the water's edge or in
lands between the subdivision and the water's edge, such lands must be included in the plat or
must be otherwise plattable.
-Lands of the subdivider cannot be excluded from a plat to circumvent the requirements of (3),
above.
s. 236.20 (1) GENERAL REQUIREMENTS
(a) & (c) Plats shall be prepared with a 1" binding margin on all sides; Drawing area is 20” x 28”.
Plats will be drawn at a graphic scale not over 100' to 1" on each sheet showing layout features.
-A graphic scale greater than 100' to 1" may be used IF:
-The Surveyor submits a written scale waiver request.
-All data is legible and clearly presented.
-Plat Review may require detail drawings or other features to ensure the legibility of the plat.
All sheets must be numbered as sheet ____ of ____ sheets if more than one sheet.
The subdivision and county name must appear on each sheet.
Submit Acrobat PDF created from CAD (please no scans) or paper copy of drawing on any
material that is capable of legible reproduction.
The recordable document shall be durable white media, 22" wide x 30" long, with a nonfading
black image.
http://doa.wi.gov/platreview
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.20 (2) MAP AND ENGINEERING INFORMATION
The following information must be legibly shown:
(a) All exterior boundaries.
(b) All monuments, corners, and other points established in the field (Lot, outlot and meander corners
need not be shown).
-A description of the monuments, including the type of material, the size or diameter (outside
diameter for pipe monuments); The length and weight per linear foot of set pipe or bar
monuments.
-Monuments must be described as found (existing) or set (placed) per A-E 7.05 (4).
-Monument symbols shown in a LEGEND must match the corresponding symbol on the drawing
(size, lineweight, etc.)
(c) The exact length and bearing of all exterior boundaries, blocks, public grounds, streets, alleys,
and lot lines. (Blocks are defined by public street right-of-ways, external subdivision boundaries,
public dedications, and navigable waters.)
-A tier or row of lots with parallel lines or equidistant lengths may show only the outer bearings
and/or lengths; The interior bearings and/or lengths may be represented by "ditto" marks.
-Incremental lengths shown along a common line must sum to the total line length shown.
-Incremental lengths shown on either side of a common line must sum the same.
-Easements must be described by boundary or center line distance and bearing and widths, or by
widths when parallel to other survey lines.
-Easements that do not parallel other survey lines must be tied by bearing and distance to an
adjacent monumented corner.
-Easements or restrictions created by the plat must be field retraceable as shown by the plat.
-Existing easements or restrictions affecting the subdivision must be described as above, or by
reference to the record document.
-Easements or restrictions shown affecting lands beyond the subdivision boundary must be
marked "existing" or "by other instrument".
-Previously recorded bearings and lengths must be shown "Recorded as ________".
(d) Blocks, if designated, must be consecutively numbered or lettered in alphabetical order.
-Lot numbering may start with "1" within each designated block.
(e) Lots and outlots must be consecutively numbered within each block and throughout the
subdivision and throughout numbered additions to a subdivision where blocks are not
designated.
-Blocks are defined by public street right-of-ways, external subdivision boundaries, and public
dedications. (A block exists even if it is not designated as a block per (d), above.)
-Outlot numbering should follow the lot numbering pattern (i.e. lowest numbered outlot should be
in the same block with lowest numbered lot) throughout the subdivision.

(f) The Exact width of all easements, streets, alleys.
(g) Lengths and bearings of all meander lines, with distances between intersections of meander lines
and lot lines and ordinary high water mark or top of bank or thread of stream.
-Monuments must be set back 20' or more from the top of bank or ordinary high water mark.
(h) The center line of all streets included within the plat.
-The center lines need not be dimensioned unless required by local ordinance.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.20 (2) MAP AND ENGINEERING INFORMATION (continued)
(i) The North point properly oriented; Bearings referenced to an identifiable direction (assumed,
recorded, coordinates, etc.) and related to a boundary line of a quarter section, government lot,
private claim or federal reservation in which the subdivision lies. (e.g. "The north line of the
NE 1/4 Sec. 3, T14N, R23 E, assumed N 89d 15' 23" E".)
-Bearings referenced to state plane coordinates must identify the datum on which the coordinates
are based.
-Bearings referenced only to "County coordinates", "recorded subdivision plat" or similar do not
meet the requirements of this section.
(j) The lot and outlot area in square feet.
-Meandered parcels must show approximate total area, and may also show area to meander line.
(k) CURVES
-Main curve chords drawn as dotted or dashed lines.
-Both tangent bearings must be shown for all non-tangent main curves, either on drawing or in
curve table. (Lines into and out of a curve are assumed tangent unless shown otherwise.)
-Arc length, chord bearing and length, radius, and central angle shown for main and sub (lot)
curves.
-Data may be shown on the drawing, in a curve table, or a combination of both.
-Tangent bearings of sub (lot) curves need not be shown.
-Curves with a radius less than 30' must be tangent to street right-of-way lines; Only the radius
and tangent length need be shown.
(l) Strict compliance with the requirements of this section may be waived by Plat Review.

s. 236.20 (3) SUBDIVISION NAME IN PROMINENT LETTERS, NOT A DUPLICATE WITHIN COUNTY
OR MUNICIPALITY
(a) Immediately under the plat name, show location of subdivision by government lot, recorded
private claim, 1/4 - 1/4 section, section, township, range and county. (Note: private claims are
land grants existing prior to the USPLS surveys.)
-If the subdivision contains all or part of a recorded plat or CSM, or vacated portion thereof,
reference to such plat, CSM, or vacation should be included in the location description.
(b) The subdivision must be tied by bearing(s) and length(s) to a boundary line of a 1/4 section,
private claim, government lot or Federal Reservation in which the subdivision lies; The
monuments at the ends of the line must be described by material, size, etc; The bearing and
distance between those monuments must be shown.
-Plat review may accept ties to other established monuments if 1/4 section, p.c., gov't lot or
reservation monuments can not be recovered.
(c) A small drawing showing the location of the subdivision by complete 1/4 section(s), gov't lot(s) or
private claim(s), oriented same as main drawing.
-Plat Review may accept drawing that shows the location of the subdivision in relation to existing
streets in lieu of above.
-The location drawing need not be to scale.
(d) The names of adjoining streets, state or county highways, subdivisions drawn in their proper
location, underscored by dotted or dashed lines.
-Adjoining unplatted lands must be so labeled, and underscored by dotted or dashed lines
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.20 (3) SUBDIVISION NAME IN PROMINENT LETTERS, NOT A DUPLICATE WITHIN COUNTY
OR MUNICIPALITY (continued)
(e) Adjoining street and state or county highway right-of-way widths and boundaries must be drawn
with dotted or dashed lines in their proper location.
-Adjoining right-of-way widths that vary may be so marked; The minimum width adjoining the
subdivision should then be shown.
-The boundaries of large width right-of-ways (such as Interstate Highways) need not be shown to
scale.
s. 236.20 (4) ROADS AND PUBLIC SPACES
(a) The name of each road and street within the subdivision.
-Unnamed public streets must be marked "public street" or "public road".
-Right-of-way islands shown as separate parcels must be labeled as outlots and dimensioned on
the plat drawing.
(b) ALL Lands dedicated to the public, including streets, roads, alleys, parks, trails, access to waters,
greenspace, etc. must be clearly marked "Dedicated to Public" on the drawing.
-The use of the dedicated land should be shown (e.g. "Dedicated to the public for park")
(c) All roads not dedicated to the public must be clearly marked "Private Road", "Private Street", or
"Private Way" on the drawing.
-Private roads, streets, or ways must be further labeled as outlots on the plat drawing.
(d) Each lot must have direct access to a public street, unless otherwise provided for by local
ordinance.
-If access to a public street is via easement or private road or drive, Plat Review must be
provided with verification that local ordinance allows for such access (copy of ordinance, or letter
from approving authority that cites ordinance).
s. 236.20 (5) SITE CONDITIONS AND TOPOGRAPHY
(a) All existing buildings must be shown (drawn with dashed or dotted lines) and identified.
(b) Show and identify all navigable watercourses, intermittent streams and drainage ditches,
wetlands, overhead utility towers, quarries, and other pertinent features.
(c) Water elevations of adjoining or included navigable lakes and streams at date of survey, and the
approximate high water elevation, must be shown and referenced to a permanently established
datum plane.
s. 236.20 (6) PUBLIC TRUST INFORMATION
A subdivision plat that includes lots/outlots that extend to the water’s edge per s. 236.16 (4) shall
include the following note on the drawing:
“Any land below the ordinary high water mark of a lake or a navigable stream is subject to
the public trust in navigable waters that is established under article IX, section 1, of the state
constitution”.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.025 ORDINARY HIGH WATER MARKS (OHWM)
“Ordinary high water marks” that are required to be shown when meander corners and meander lines are
established and shown on a plat/map. Surveyors may do one of the following:
(1) (a) Show an ordinary high water mark on plat/map that has been determined by the DNR or
otherwise determined pursuant to law.
(1) (b) “Approximate” the ordinary high water mark and show its location on the plat/map.
(2) If the mark is approximated, it must be the point on the bank of a navigable stream or on the
shore of a lake up to which the presence and action of surface water is so continuous as to leave
a distinctive mark by erosion, destruction of terrestrial vegetation, or other easily recognized
characteristics. If the approximate location of the ordinary high water mark is difficult to
determine, a professional land surveyor may consider other points on the bank or shore for
purposes of approximating the location of the ordinary high water mark.
(3) If a plat/map shows an “approximate” ordinary high water mark, it shall state on the plat/map that
the “approximate ordinary high water mark is shown for reference only.”
A-E 7.08 U.S. PUBLIC LAND SURVEY MONUMENT RECORD.
(1) A U.S. public survey monument record shall be prepared and filed with the county surveyor’s
office as part of any land survey which includes or requires the perpetuation, restoration,
reestablishment or use of a U.S. public land survey corner, and,
(a) There is no U.S. public land survey monument record for the corner on file with the county
surveyor; or
(b) The land surveyor who performs the survey accepts a location for the U.S. public land survey
corner which differs from that shown on a U.S. public land survey monument record file with the
county surveyor’s office; or
(c) The witness ties or U.S. public survey monument referenced in an existing U.S. public survey
monument record have been destroyed or disturbed.
s. 236.21 (1) PROFESSIONAL LAND SURVEYOR'S CERTIFICATE:
The Professional Land Surveyor's Certificate must state:
(a) Who directed the Professional Land Surveyor to make the survey, subdivision and plat.
(b) A clear, concise description of the subdivision location, by government lot, recorded private claim,
1/4 - 1/4 section, section, township, range and county.
-A metes and bounds description is required for all previously unplatted lands, commencing with
a USPLS corner of the 1/4 section (not center of section), recorded private claim, or Federal
Reservation in which the subdivision lies. (Note: private claims are land grants existing prior to
the USPLS surveys.)
-A subdivision plat that contains only a lot or lots, an outlot or outlots, or a designated block within
a recorded subdivision or Certified Survey Map that has been previously tied to the USPLS, in
their entirety, or a recorded subdivision in it’s entirety, must be described by reference to said
lot(s), outlot(s), block(s), subdivision, or CSM number; a metes and bounds description is not
required.
(c) That the plat is a correct representation of all the exterior boundaries of the land surveyed and the
subdivision of it.
(d) That the Professional Land Surveyor has fully complied with the provisions of Chapter 236.
-The certificate must be signed and dated.
-All sheets of the plat must be signed, dated, and sealed by the Professional Land Surveyor who
prepared or directed the preparation of the plat.
http://doa.wi.gov/platreview
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
A−E 7.04 The description shall contain necessary ties to adjoiners
s. 236.21 (2) OWNER'S CERTIFICATE
An owner’s certificate must be shown on the plat, in substantially the following form:
"As owner(s), I (we) hereby certify that I (we) caused the land described on this plat to be
surveyed, divided, mapped and dedicated as represented on the plat. I (we) also certify that this
plat is required by s. 236.10 or s. 236.12 to be submitted to the following for approval or objection:
(list of governing bodies required to approve or allowed to object to this plat)."
-The certificate shall be notarized in accordance with s. 706.07.
-Language within the owner’s certificate may be modified to accommodate various types of
ownership (Corporate owners, partnerships, LLP/LLC, trusts, etc.); however, the basic format
remains the same.
-Any party having interest in the lands being subdivided (land contract vendor/vendees, trustees,
lessors, etc.) must be included in the owner’s certificate.
Lands being subdivided that are subject to a mortgage, must include a mortgagee certificate of
consent on the plat.

s. 236.21 (2) (a) EXTRATERRITORIAL PLAT APPROVAL JURISDICTION
(a) If a subdivision in a Town is within 3 miles of a 1st, 2nd, or 3rd class city, or within 1-1/2 miles of a
fourth class city or a village, and if the city or village has enacted an official map, master plan, or
subdivision control ordinance, the city or village has extraterritorial plat approval jurisdiction over
the subdivision and the appropriate approval certificate must be placed on the plat.
-A municipality may waive all or a portion of its extraterritorial plat approval jurisdiction by a
resolution recorded with the register of deeds (e.g. boundary agreement.)

s. 236.21 (3) TOWN, MUNICIPAL, AND COUNTY TREASURER'S CERTIFICATES
Treasurer's Certificates for the primary approving authority (Town, City, or Village in which the
plat is located – not the extraterritorial plat approval authority) and the County must be shown on
the plat, similar to the following basic form:
Certificate of (Village, Town, County) Treasurer
STATE OF WISCONSIN
____________ COUNTY }SS
I, __________, being the duly elected (appointed), qualified and acting treasurer of the (Village, Town,
County) of _________, do hereby certify that the records in my office show no unpaid taxes or unpaid
special assessments as of __________________, 2005 affecting the lands included in this plat.
_______________
__________________________________
(Date)
Treasurer
-The certificates may be combined, with separate signature lines for each Treasurer.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
APPROVAL CERTIFICATES
The following Approval Certificates are required on the plat:
Subdivision Location:
Town
Town, within extraterritorial approval jurisdiction of municipality
Village or City
Village in Brown County

Approval Certificate(s):
Town, County
Town, County, municipality
Village or City
Village, County

-Additional approvals may be required by local government (plan commissions, etc), but do not
replace those shown above.
-Approval authorities must be listed in the owner’s certificate.
-Approval certificates should be in the format required by the approval authorities.
MISCELLANEOUS
-A 2-1/4” x 4” clear space must be provided on each sheet for the certificate of no objection stamp
that Plat Review is required to place on the plat. (The stamp can be imported into the drawing
from the Plat Review web site.)
Objecting agencies that must be shown in the owner’s certificate:
Objecting Agencies:
All plats with state review
DOA
All plats with state review adjoining a state hwy
DOA, DOT
Plats in Village or City in County with objecting authority
DOA, CPA
Plats in Village or City in County with objecting authority, adjoining state hwy
DOA, DOT, CPA
DOA = Department of Administration DOT = Department of Transportation
CPA = County Planning Agency with objecting authority in municipalities
COUNTIES WITH OBJECTING AUTHORITY IN MUNICIPALITIES
Brown County Planning Commission (objecting in cities only, approving in villages)
Calumet County Planning and Zoning Committee
Dodge County Planning & Development Department
Door County Planning Department
Fond du Lac County Planning Agency
Jefferson County Planning & Zoning Department
Juneau County Zoning Administrator (except city of Mauston)
Manitowoc County Planning & Park Commission
Milwaukee County Department of Public Works
Oconto County Planning & Zoning Committee
Outagamie County
Racine County Planning & Development
Rock County Planning & Development Agency
St. Croix County Zoning Office
Sheboygan County Planning & Resources Department (except City of Sheboygan) Washington
County Planning & Parks Commission
Waukesha County Parks & Land Use Department
Winnebago County Planning & Zoning Committee
NOTE: This checklist is a broad guide to platting requirements, and is not meant to cover all
requirements. Please contact Plat Review to discuss unusual circumstances or any other platting
issues.
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Surveying, Layout, & Technical Mapping
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Certificates
A wide variety of certificates are used on subdivision plats. The
examples in this section are for general use, and may not cover all
circumstances. Plat Review recommends that you consult with local
review agencies to determine if specific certificate language is
required.
All subdivision plats require:
• Surveyor's Certificate;
• Owner's Certificate, duly notarized;
• Approval Certificate*;
• Treasurer's Certificates (municipal and county).
*Note: Plat approval may be delegated to a planning committee or
commission; however, if public dedications are included, the
governing body of the Town, Village, or City in which the subdivision
lies must execute an approval certificate. (ref: s. 236.10 (3), Wis.
Stats.)

In addition, subdivision plats may include, among others:
• Mortgagee or Vendor Certificate, duly notarized;
• County Approval Certificate;
• Extraterritorial Plat Approval Certificate;
• Multiple Owner's Certificates;
• Corporate or Municipal Owner's Certificate;
• Planning Agency Certificate;
• County Highway Acceptance Certificate;
• Grant or Release of Easement/Restriction Certificate.
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Certificates
The following list shows approval certificate requirements for specific
review circumstances; local units of government may have additional
certificate requirements.

1) Subdivision is in a Town, NOT abutting a State Highway, NOT
WITHIN a Village or City E.T. (extra-territorial plat approval jurisdiction)
-The review authorities listed in Owner’s Certificate(s) are:
• Town
• Department of Administration
• County Planning Agency
-The Approval Certificates required on the plat are:
• Town
• County Planning Agency

2) Subdivision is in a Town, NOT abutting a State Highway, WITHIN
a Village or City E.T.
-The Review authorities listed in Owner’s Certificate(s) are:
• Town
• Village or City with E.T.
• Department of Administration
• County Planning Agency
-The Approval Certificates required on plat are:
• Town
• Village or City with E.T.
• County Planning Agency

3) Subdivision is in a Town, ABUTTING a State Highway, NOT within
a Village or City E.T.
-The review authorities listed in Owner’s Certificate(s) are:
• Town
• Department of Administration
• Department of Transportation
• County Planning Agency
-The Approval Certificates required on plat are:
• Town
• County Planning Agency
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Certificates
The following list shows approval certificate requirements for specific
review circumstances; local units of government may have additional
certificate requirements.

4) Subdivision is in a Town, ABUTTING a State Highway, WITHIN a
Village or City E.T.
-The review authorities listed in Owner’s Certificate(s) are:
• Town
• Village or City with E.T
• Department of Administration
• Department of Transportation
• County Planning Agency
-The Approval Certificates required on plat are:
• Town
• County Planning Agency
• Village or City with E.T.

5) Subdivision is in a City or Village in a county WITHOUT objecting
authority, NOT abutting a State Highway.
-The review authorities listed in Owner’s Certificate(s) are:
• City or Village
• Department of Administration
-The Approval Certificates required on plat are:
• City or Village

6) Subdivision is in a City or Village in a county WITHOUT objecting
authority, ABUTTING a State Highway.
-The review authorities listed in Owner’s Certificate(s) are:
• City or Village
• Department of Administration
• Department of Transportation
-The Approval Certificates required on plat are:
• City or Village
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Certificates
The following list shows approval certificate requirements for specific
review circumstances; local units of government may have additional
certificate requirements.

7) Subdivision is in a City or Village in a county WITH objecting
authority, NOT abutting a State Highway.
-The review authorities listed in Owner’s Certificate(s) are:
• City or Village
• Department of Administration
• County Planning Agency
-The Approval Certificates required on plat are:
• City or Village

8) Subdivision is in a City or Village in a county WITH objecting
authority, ABUTTING a State Highway.
-The review authorities listed in Owner’s Certificate(s) are:
• City or Village
• Department of Administration
• Department of Transportation
• County Planning Agency
-The Approval Certificates required on plat are:
• City or Village

Note: Some counties with objecting authority have exceptions; see list in the
Plat Review Process section of this manual.
Note: E.T. = Extraterritorial plat approval jurisdiction as defined in
s. 63.02 (5), Wis. Stats.
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Certificates
Surveyor's Certificate
I,

(Surveyor's Name)

(Example A)
, professional land surveyor,

hereby certify: That in full compliance with the provisions of
Chapter 236 of the Wisconsin Statutes and the subdivision
regulations of the (City) (Village) (Town) (County) of
(Name)
,
1
and under the direction of
(Name) , I have surveyed, divided
and mapped
(Name of the Plat)
; that such plat correctly
represents all exterior boundaries and the subdivision of the land
surveyed; and that this land is located in the 1/4, 1/42 Sec.?,
Town?N, Range??, (City) (Village) (Town)
of
(Name)
,
(Name)
, County, Wisconsin,
containing (#) acres of land and described as follows: (Metes
and bounds description)3

Dated this ______ day of (month), (yr.).
Revised this _____ day of (month), (yr.)4.

(Surveyor's Signature)

PLS No._______
Seal

1

It is necessary to show only the name of the party who ordered the survey and
plat. If several owners joined in ordering the survey and plat, this certificate may
be amended as follows "...under the direction of the owners listed below....".
2
Show 1/4, 1/4 Section, Government Lot number or private claim number.
3
A complete metes and bounds description must be included unless the land is
located within a recorded Ch. 236 subdivision, addition or C.S.M. The land must
then be described by the lot number and the name of the recorded subdivision or
Lot #, C.S.M. #, Volume #, Page# not by metes and bounds.
4
To be provided each time the plat is altered after the Surveyor's Certificate is
signed, sealed and dated.
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Certificates
Surveyor's Certificate

(Example B)

I,
(Surveyor's Name)
, professional land surveyor, hereby
certify:
That I have surveyed, divided and mapped
(Name of the Plat)
, located in the 1/4, 1/4, Sec?, Town ?N,
Range ??2 (City) (Village) (Town) of
(Name)
, County of
(Name)
and State of Wisconsin.
That I have made such survey, land-division and plat
by the direction of
(Name)1 , containing (#) acres and
described as follows: (Metes and bounds description)3
That such plat is a correct representation of all of the
exterior boundaries of the land surveyed and the subdivision thereof
made.
That I have fully complied with the provisions of
Chapter 236 of the Wisconsin Statutes and the subdivision
regulations of the (City) (Village) (Town) (County)
of
(Name)
, in surveying, dividing, and mapping the
same.
Dated this ______ day of (month), (yr.).
Revised this _____ day of (month), (yr.)4.

(Surveyor's Signature)
PLS No._______
Seal

1

It is necessary to show only the name of the party who ordered the survey and
plat. If several owners joined in ordering the survey and plat, this certificate may
be amended as follows "...under the direction of the owners listed below....".
2
Show 1/4, 1/4 Section, Government Lot number or private claim number.
3
A complete metes and bounds description must be included unless the land is
located within a recorded Ch. 236 subdivision, , addition or C.S.M. The land must
then be described by the lot number and the name of the recorded subdivision or
Lot #, C.S.M. #, Volume #, Page# not by metes and bounds.
4
To be provided each time the plat is altered after the Surveyor's Certificate is
signed, sealed and dated
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Certificates
Owner's Certificate of Dedication
As owner(s), I (we) hereby certify that I (we) caused the land
described on this plat to be surveyed, divided, mapped and
dedicated as represented on the plat. I (we) also certify that this plat
is required by s.236.10 or s.236.12 to be submitted to the following
for approval or objection: (list of governing bodies required to
approve or who may object to the plat).
WITNESS the hand and seal of said owner(s) this _______ day of
____________, 20___.

In presence of:
_________________________
__________________________ (Seal)
Owner's Name
_________________________
__________________________ (Seal)
Owner's Name

(Owner's Notary Certificate)
STATE OF WISCONSIN)
______________COUNTY) SS
Personally came before me this ___________ day of
_______________, 20____, the above named
___________________ to me known to be the same person who
executed the foregoing instrument and acknowledged the same.
(Notary Seal) __________________________
Notary Public, _______,
Wisconsin
My commission expires __________________________.
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Certificates
Corporate Owner's Certificate of Dedication
(Corporate Name)
,a
corporation duly organized and existing under and by virtue of the
laws of the State of Wisconsin, as owner, does hereby certify that
said corporation caused the land described on this plat to be
surveyed, divided, mapped, and dedicated as represented on this
plat.
(Corporate Name)
, does
further certify that this plat is required by s.236.10 or s.236.12 to be
submitted to the following for approval or objection: (list governing
bodies required to approve or who may object to the plat).

IN WITNESS WHEREOF, the said
(Corporate Name) has
caused these presents to be signed by __________________, its
president, and countersigned by _______________, its secretary
(cashier), at ___________ Wisconsin, and its corporate seal to be
hereunto affixed on this ________, day of ____________, 20___.
In the presence of:
______________________ _____________________
Corporate Name
______________________ _____________________
(Corporate Seal)
President
Countersigned: ______________________
Secretary or Cashier

(Corporate Owner's Notary Certificate)
STATE OF WISCONSIN)
_____________ COUNTY) SS
Personally came before me this __________ day of
________________, 20___, _________________, President, and
_______________, Secretary (cashier) of the above named
corporation, to me known to be the persons who executed the
foregoing instrument, and to me known to be such President and
Secretary (cashier) of said corporation, and acknowledged that they
executed the foregoing instrument as such officers as the deed of
said corporation, by its authority.
(Notary Seal) _______________ Notary Public, _______________,
Wisconsin
My commission expires _________________.
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Certificates
Land Contract Vendor Certificate
The "Land Contract Vendor Certificate" shall be identified as an "Owner's
Certificate." Statute 236.21 (2) (a) provides for no alternatives. The land
contract vendor and vendee should be clearly identified and each should sign
the Owner's Certificate. They should not be shown in separate certificates.
The following illustrates the usual format:
Owner's Certificate of Dedication
As owners, we hereby certify that we caused the land
described on this plat to be surveyed, divided, mapped and dedicated as
represented on the plat. We also certify that this plat is required by s.236.10
or s.236.12 to be submitted to the following for approval or objection: (list of
governing bodies required to approve or who may object to the plat)
WITNESS the hand and seal of said owners this _______ day
of________, 20____.
In presence of:
Land Contract Vendor
_______________________

_____________________ (Seal)

Owner's Name
Land Contract Vendee
_______________________

_____________________ (Seal)

Owner's Name

(Land Contract Notary Certificate)
STATE OF WISCONSIN)
_____________ COUNTY) SS
Personally came before me this ________ day of ____________________,
20___, the above named __________________________ to me known to be
the persons who executed the foregoing instrument and acknowledged the
same.
(Notary Seal) ________________________Notary Public,
_______________, Wisconsin
My commission expires _____________________.
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Certificates
Consent of Personal Mortgagee Certificate
I, ___________________________, mortgagee of the
above described land, do hereby consent to the surveying,
dividing, mapping and dedication of the land described on
this plat, and I do hereby consent to the above certificate of
____________________, owner.

WITNESS the hand and seal of
__________________________, mortgagee, this _______
day of ___________________, 20___.
In the presence of:
_________________________________
______________________ (Seal)
Mortgagee
_________________________________

(Personal Mortgagee Notary Certificate)
STATE OF WISCONSIN)
_____________ COUNTY) SS
Personally came before me this _________ day of
________________, 20____, the above named
____________________, to me known to be the person
who executed the foregoing instrument and acknowledged
the same.
(Notary Seal)
______________________________________
Notary Public, __________________, Wisconsin
My commission expires _________________________.
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Certificates
Consent of Corporate Mortgagee
(Corporate Name)
, a corporation duly
organized and existing under and by virtue of the laws of the State of
Wisconsin, mortgagee of the above described land, does hereby
consent to the surveying, dividing, mapping and dedication of the land
described on this plat, and does hereby consent to the above
certificate of ________________________, owner.
IN WITNESS WHEREOF, the said
(corporate name)
has caused these presents to be signed by
___________________________, its President, and countersigned by
_____________________, its Secretary (cashier), at
_________________, Wisconsin, and its corporate seal to be hereunto
affixed this _____________ day of ________________, 20____.
In the presence of:
________________________________
________________________ (Corporate Seal)
Corporate Name
________________________ _________
President
Date
________________________ _________
Secretary or Cashier
Date

(Corporate Mortgagee Notary Certificate)
STATE OF WISCONSIN)
_____________ COUNTY) SS
Personally came before me this __________ day of
__________________, 20_____, ____________________, President,
and _______________________, Secretary (cashier) of the above
named corporation, to me known to be the persons who executed the
foregoing instrument, and to me known to be such President and
Secretary (cashier) of said corporation, and acknowledged that they
executed the foregoing instrument as such officers as the deed of said
corporation, by its authority.
(Notary Seal) ______________________________Notary Public,
________________, Wisconsin
My commission expires ________________________.

http://doa.wi.gov/platreview

November 2016

11-11

Certificates
County Board or Planning Agency Approval Certificate
Resolved, that the plat of _________________________________
in the Town of ____________________,
_______________________, owner, is hereby approved by the
(County Board) (County Zoning Administrator/Planning Agent).
Date ____________
Approved _________________________________________
(County Board Chair) (County Zoning Administrator/Planning Agent)

(Clerk’s Certificate if required by County Board)
I hereby certify that the foregoing is a copy of a resolution adopted
by the (County Board) of the County of _____________________.
________________________________________
County Clerk
Date
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Certificates
(Common Council) (Village Board) (Town Board)
Approval Certificate
Resolved, that the plat of _________________________________
in the (city) (village) (town) of ____________________,
_______________________, owner, is hereby approved by the
(common council) (village board) (town board).
Date ____________
Approved __________________________________
(Mayor) (Village President) (Town Chair)
Date ____________
Signed _____________________________________
(Mayor) (Village President) (Town Chair)

(Clerk’s Certificate, if required)
I hereby certify that the foregoing is a copy of a resolution adopted
by the (common council)(village board)(town board) of the
(city)(village)(town) of _____________________.
________________________(City) (Village) (Town) Clerk

(Optional Clerk’s Certificate, if required)
STATE OF WISCONSIN)
_____________ COUNTY)SS
I, _____________________________, being the duly elected,
qualified and acting clerk of the (City) (Village) (Town) of
________________________, (County) do hereby certify that the
(common council)(village board)(town board) of the (City) (Village)
(Town) of ____________________ passed Resolution Number
_______________ on (Date), authorizing me to issue a certificate
of approval of the final plat of (Plat Name), (owner), upon satisfaction
of certain conditions, and I do hereby certify that all conditions were
satisfied and the APPROVAL WAS GRANTED AND EFFECTIVE
ON THE ___________ day of _______________, 20______.
Dated __________________
Clerk ________________________________
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Certificates
Certificate of (City) (Village) (Town) Treasurer
STATE OF WISCONSIN)
_____________ COUNTY) SS
I, ___________________________, being the duly (elected)
(appointed) qualified and acting (city) (village) (town) treasurer of the
(city) (village) (town) of _______________________, do hereby
certify that in accordance with the records in my office, there are no
unpaid taxes or unpaid special assessments as of ___________
(date) ___________ on any of the land included in the plat of
___________________________.
_______________
__________________________________
(Date)
(City) (Village) (Town) Treasurer

County Treasurer's Certificate
STATE OF WISCONSIN)
_____________ COUNTY) SS

I, ________________________, being the duly elected, qualified
and acting treasurer of the county of _________________________,
do hereby certify that the records in my office show no unredeemed
tax sales and no unpaid taxes or special assessments as of
____________ (date) _____________ affecting the lands included in
the plat of ______________________________.
________________
(Date)
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Certificates
These restrictions are generally required by the Department of
Transportation on plats that abut State or Federal highways.

Access Restriction Clause
"All lots and blocks are hereby restricted so that no owner,
possessor, user, licensee or other person may have any right of
direct vehicular ingress from or egress to any highway lying within
the right–of–way of (U.S.H.) (I.H.)(S.T.H.)
_______________________ or ________________ Street; it is
expressly intended that this restriction constitute a restriction for the
benefit of the public as provided in s. 236.293, Stats., and shall be
enforceable by the department or its assigns. Any access shall be
allowed only by special exception. Any access allowed by special
exception shall be confirmed and granted only through the driveway
permitting process and all permits are revocable."

Highway Setback Restriction
"No improvements or structures are allowed between the right-ofway line and the highway setback line. Improvements and structures
include, but are not limited to signs, parking areas, driveways, wells,
septic systems, drainage facilities, buildings and retaining walls. It is
expressly intended that this restriction is for the benefit of the public
as provided in section 236.293, Wisconsin Statutes, and shall be
enforceable by the Wisconsin Department of Transportation or its
assigns. Contact the Wisconsin Department of Transportation for
more information. The phone number may be obtained by
contacting the County Highway Department."

Noise Notation
"The lots of this land division may experience noise at levels
exceeding the levels in s. Trans 405.04, Table I. These levels are
based on federal standards. The department of transportation is not
responsible for abating noise from existing state trunk highways or
connecting highways, in the absence of any increase by the
department to the highway's through–lane capacity."
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Certificates
MISCELLANEOUS RESTRICTION LANGUAGE
Vision Corner Restriction
"No structure or improvement of any kind is permitted within the
vision corner. No vegetation within the vision corner may exceed 30
inches in height."
Temporary Connection Restriction
"The temporary connection(s) shown on this plat shall be used under
a temporary connection permit which may be canceled at such time
as a feasible alternate means of access to a highway is provided."
Outlot Restriction
The construction of buildings for human habitation or the installation
of soil absorption systems on the outlots in this plat is prohibited.
Mound Restriction
(All lots) or (Lots___ thru___) are restricted to the use of mound type
private onsite wastewater treatment systems only.
Combined Conveyance Restriction
The following parcels are consolidated for all purposes, including
those of assessment, taxation, and conveyance:
Lot 173 is combined with outlot 1;
Lot 174 is combined with outlot 2;
Lot 175 is combined with outlot 3; and
Lot 176 is combined with outlot 4.
Utility Easement Restriction
Utility easements set forth herein are for the use of public bodies and
private public utilities having the right to serve this subdivision.
No utility pole, pedestal or cable shall be placed so as to disturb any
survey monument or obstruct vision along any lot or street line. The
unauthorized disturbance of a survey monument is a violation of
s.236.32 of Wisconsin Statutes.
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Easement/Restriction Release by Approval Authority
The following may be added to an Approval Certificate to release an
easement/restriction with a plat:
By approval of this plat, the (Town/Village/City) of _________ hereby
releases its rights to the ____________ easement over part of Lot 4,
as described in Vol. 999 (Deeds), P. 99, and as also shown on Lot 5,
(plat name). The (Town/Village/City) of _________ also releases its
rights to a sanitary sewer easement over part of Lots 1 and 2, as
described in Volume 999, P. 999.
IN WITNESS WHEREOF, the said (Town/Village/City) of _________
has caused these presents to be signed by____________________,
it's Mayor, and ______________________, its City Clerk, at ______,
Wisconsin on this ____ day of ___________________, ________.

County Acceptance of Highway Certificate
Counties are not approval agencies within Cities and Villages; Ch.
236 does not provide a means for acceptance by the County of
dedicated county highways within a City or Village (ref: s. 236.29).
The following language has been used by several Counties to accept
the dedication of a county highway within a City or Village. We
suggest that you contact your County to verify that this language is
acceptable.

(County name) County Highway Acceptance
Certificate:
Resolved, that the County Highway being dedicated to the public as
shown on this plat of ____________________ in the (Village/City) of
_______________ , (owner's name) owner, is hereby approved and
accepted by action of the (County name) County board.

Date ___________ Approved __________________________
Date ___________ Signed __________________________

http://doa.wi.gov/platreview

November 2016

11-17

Certificates
Assessor's Plat Surveyor's Certificate
I,

(Surveyor's Name)

, professional land

surveyor, hereby certify: That I have surveyed, divided and mapped
(Name of the Assessor's Plat)
by the direction of the (City)
(Village) (Town) of
(Name)
,
(County Name)
,
per Resolution # ___________, dated ___________; that such plat
correctly represents all exterior boundaries and each parcel therein;
and that this land is located in the (1/4, 1/4 ) (Sec.), (Town), (Range),
(City) (Village) (Town) of
(Name)
, (County Name),
Wisconsin, containing (#) acres of land and described as follows:
(Metes and bounds description)...

Dated this ______ day of (month), (yr.).

Revised this _____ day of (month), (yr.).
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Certificates
Assessor's Plat Approval Certificate
Resolved, that the Assessor's Plat ___________________________
in the (city) (village) (town) of ____________________, Having been
ordered by the (common council) (village board) (town board) and all
notices required by s. 70.27 Wis. Stats. having been sent, and said
plat having been on file in the office of the (city) (village) (town) Clerk
for 30 days, and no suit for correction of said plat having been
commenced, (plat name) _______________________, is hereby
approved by the (common council) (village board) (town board).
Date ____________
Approved __________________________________
(Mayor) (Village President) (Town Chair)
Date ____________
Signed _____________________________________
(Mayor) (Village President) (Town Chair)

(Clerk’s Certificate, if required)
I hereby certify that the foregoing is a copy of a resolution adopted
by the (common council)(village board)(town board) of the
(city)(village)(town) of _____________________.
________________________(City) (Village) (Town) Clerk

(Optional Clerk’s Certificate, if required)
STATE OF WISCONSIN)
_____________ COUNTY)SS
I, _____________________________, being the duly elected,
qualified and acting clerk of the (City) (Village) (Town) of
________________________, (County) do hereby certify that the
(common council)(village board)(town board) of the (City) (Village)
(Town) of ____________________ passed Resolution Number
_______________ on (Date), authorizing me to issue a certificate of
approval of the Assessor's Plat (Plat Name), upon satisfaction of
certain conditions, and I do hereby certify that all conditions were
satisfied and the APPROVAL WAS GRANTED AND EFFECTIVE
ON THE ___________ day of _______________, 20______.
Dated __________________
Clerk ________________________________
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Consent of Interest Holder's Certificate
This certificate is used when a person or entity has an interest in
lands being platted, but does not have title to the land. In this
example, outlots of an existing subdivision in which the lot owners of
the subdivision have an undivided interest are being re-divided, so
the lot owners must consent to the re-division.
CONSENT OF INTEREST HOLDER'S CERTIFICATE
As owner of Lot 16 of Northport Commons, a subdivision plat of
record, and holding an undivided fractional interest in outlots 2, 3,
and 5 of said subdivision, I hereby consent to the surveying, dividing,
mapping, and dedication of said outlots as represented on this plat. I
also consent to the certificate of Northport Commons, LLC, as owner
of said lands.
WITNESS the hand and seal of said owner this _______ day of
____________, 20___.
In the presence of:_____________________
__________________________ (Seal)
Owner's Name
__________________________ (Seal)
Owner's Name

(Owner's Notary Certificate)
STATE OF WISCONSIN)
______________COUNTY) SS
Personally came before me this ___________ day of
_______________, 20____, the above named
___________________ to me known to be the same person who
executed the foregoing instrument and acknowledged the same.
(Notary Seal) __________________________
Notary Public, _______,
Wisconsin
My commission expires __________________________.
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Example Plats
Preliminary Plat of YOKUM COVE
These example plat sections outline procedures and provide
examples related to many common platting elements.
Features included within this section and discussed with this plat:
when and how a preliminary plat is submitted, minimum lot width,
minimum street width, access to public streets, public access to
navigable lakes and streams, subdivision names, block and lot
numbering, site conditions and topography.

A preliminary plat must be submitted to Plat Review when
mandated by local ordinance.
When a local ordinance does not mandate a preliminary plat,
the subdivider has the option of submitting one. Our
experience shows that there are several circumstances when
preliminary plat review is especially beneficial:
s. 236.11 (1) (a),
Wis. Stats.

•
•
•
•
•

If the proposed subdivision will require waiving minimum
standards for lots, streets or roads based upon provisions
of local ordinances.
If the proposed subdivision abuts a navigable lake or
stream.
If the proposed subdivision abuts a state trunk or
interstate highway.
If the proposed subdivision is a "numbered addition"
within an extensive development.

Using a preliminary plat will identify potential problems early in
the development process. Resolving problems at the earliest
stage should save everyone time and money.
Preliminary plats can be submitted on multiple sheets. For
cluttered drawings, show the subdivision layout on one sheet
and additional information on a second sheet.
We do not review for site conditions (contours, slope
delineation, flood plains, soil types, etc.), grading, drainage,
road, or sewer plans, etc.; please do not include this data with
the plat.
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Example Plats
Preliminary Plat of YOKUM COVE
MINIMUM LAYOUT REQUIREMENTS
A preliminary plat must be in sufficient detail to determine
whether the final plat will meet minimum layout requirements.
Details that should be shown on a preliminary plat include:
•
•
•
•
•
•
•
•
•
•
s. 236.16 (1),
Wis. Stats.

Approximate lot widths and areas
Proposed street widths
Proposed easements
Connection to the public road system
Existing and proposed entrances to state trunk highways
Existing and proposed public access to navigable
streams and lakes
Watercourses, drainage ditches, wetlands
Abutting property data (platted status, CSM or other land
division data)
Location of the plat by 1/4-1/4 section
Existing buildings

In counties with a population of 40,000 or more, lots must
have an average width of 50 feet or more and contain 6,000
square feet or more of area.
In counties with a population of less than 40,000, lots must
have an average width of 60 feet or more and contain
7,200 square feet or more of area.
Minimum lot width and area requirements may be reduced by
local subdivision control ordinances when lots are served by
public sewer. Please include or make reference to the
ordinance with the plat submittal.

http://doa.wi.gov/platreview

December 2014

12-2

Example Plats
Preliminary Plat of YOKUM COVE
MINIMUM LAYOUT REQUIREMENTS
Streets
In a city or village:
s. 236.16 (2),
Wis. Stats.

•

Proposed streets must be at least 60 feet wide unless a
local ordinance allows less width.

•

If the city or village has a local subdivision control
ordinance or "Official Map", proposed street widths must
comply with the ordinance or map.

•

If there is no subdivision control ordinance or "Official
Map", proposed streets must be at least as wide as
existing streets, but no less than 60 feet in width.

If allowed by local ordinance, partial street dedications are
acceptable on the final plat. On the plat drawing, the part
included within the exterior boundary of the plat must be
designated as "Future (street width) Public Street."

In a town:
• Right-of-way widths of town roads must comply with the
Minimum Design Standards prescribed in s. 82.50 Wis.
Stats.
In general, based upon Average Daily Traffic (ADT)
projections, the minimum width requirement is:
- 66 feet when 10 or more lots access the road
- 60 feet when 9 or fewer lots access the road
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Example Plats
Preliminary Plat of YOKUM COVE
MINIMUM LAYOUT REQUIREMENTS

s. 82.50 (2), Wis.
Stats.

Town Roads
WisDOT can grant a deviation from minimum town road
standards when it is not contrary to the public interest and
safety.
To obtain a deviation from town road standards:
• The town board passes a resolution authorizing the town
clerk to request that WisDOT grant a variance.
•

The town clerk submits the written request to the
WisDOT district. (See examples in this section.)

Before Plat Review can certify the final plat, we must receive a
copy of the WisDOT deviation from town road standard which
has been granted.

s. 236.20 (4) (d),
Wis. Stats.

Each lot must have direct access a public street or town
road except where otherwise allowed by local ordinance.

When lot access is via a private road or ingress/egress
easement, Plat Review must receive verification from the local
approval authority that such access complies with local
ordinance. (See this section for sample letter.)
On the plat:
-A private road must be designated "PRIVATE ROAD" and
also as a numbered outlot.
- When right-of-way islands are shown as separate parcels,
they must be designated as consecutively numbered outlots or
marked "Dedicated to the Public."
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Example Plats
Preliminary Plat of YOKUM COVE
MINIMUM LAYOUT REQUIREMENTS
s. 236.35, Wis.
Stats.

s. 236.16 (3),
Wis. Stats.

Notification of private access
Owners selling parcels of land that abut private ways must
inform the purchaser, in writing, that the private way is not a
public road and is not required to be maintained by the local
unit of government when:
• The parcel of land is located outside the corporate limits
of a municipality; and,
• The parcel of land is 1 acre or less in area.
Public access to lakes and streams
Subdivisions abutting a navigable lake or stream must provide
a 60 foot wide public access, at half mile intervals as measured
along the shoreline, unless there is an existing public access at
least 60 feet wide, within 1/2 mile of the subdivision. This
public access must extend to the low watermark and be
connected to public roads.
The half mile interval for public access is measured along the
shoreline from the farthest point of the plat. (No point along the
shore within the subdivision may be more than 1/2 mile from
public access.)
To verify compliance with this section, the shoreline distance
between the plat and the nearest existing public access must
be shown on the plat drawing. (See SECOND ADDITION TO
YOKUM COVE.)
Existing public access can be accepted when wider access at
greater shoreline intervals exists that is sufficient for that part of
the navigable lake or stream.
In general, Plat Review may accept existing access when it
meets the ratio of 60' of access per 1/2 mile of shoreline.
Example: An existing public access 110' in width is located
3900' +/- along the shore from the furthest point of the
subdivision. The minimum required width is 60' ÷ 2640' x
3900' = 89'. Plat Review may grant a waiver, based on the
existing access meeting the 60' per 1/2 mile ratio.
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Example Plats
Preliminary Plat of YOKUM COVE
s. 236.16 (4),
Wis. Stats.

Lands adjacent to water
If the subdivider has any interest in lands lying between the plat
and the water's edge of an adjacent navigable lake or stream
and if that land is unplattable, it must be included in the
subdivision plat.
TECHNICAL MAPPING REQUIREMENTS

s. 236.11 (1),
s. 236.20 (3),
Wis. Stats.

Subdivision Name
A preliminary plat must be clearly labeled "PRELIMINARY
PLAT OF ...".
• The name of the subdivision must be in prominent
letters.
• The subdivision name cannot duplicate any other
subdivision name within the same county or municipality.
Plat Review has a record of every subdivision reviewed by
the State since 1934. Please contact the Plat Review staff
to verify whether your proposed subdivision name will be a
duplicate in the county or municipality.

s. 236.20 (3)(a),
Wis. Stats.

On the plat sheet under the subdivision name, the description
of the subdivision plat must be shown, including:
• Government Lot, Recorded Private Claim, or
1/4-1/4 Section
• 1/4 Section
• Section
• Town and Range County
In the description under the subdivision name we
recommend designating the city, village, or town where the
plat is located.
If the subdivision is "replatting" or "redividing" part of a
recorded subdivision or certified survey map, the
description should include a reference to the recorded parcel
information. (Refer to the THIRD ADDITION TO YOKUM
COVE which replats outlot 1 and town road from a previous
addition.)
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WISCONSIN PRELIMINARY SUBDIVISION PLAT
CHECKLIST
(This form is NOT the statute. It is a guide to the statute)
s. 236.16 LAYOUT REQUIREMENTS
(1) MINIMUM LOT WIDTH AND AREA
-In counties of 40,000 or more, lots shall have a minimum average width of 50' and a minimum area of
6,000 sq. ft.
-In counties of less than 40,000 lots shall have a minimum average width of 60' and a minimum area of
7,200 sq. ft.
-Lot width and area may be reduced by subdivision control ordinance under s.236.45 if lots are served
by public sewers.
(2) MINIMUM STREET WIDTH
-If the width is specified on Master Plan or Official Map, the streets must be the width specified in the
map or plan.
-If there is no Official Map or Master Plan, the streets must be at least as great as existing streets but
no less than 60' wide unless permitted by local ordinance.
-Town road widths shall comply with minimum standards prescribed by s. 82.50.
-Frontage and service roads not less than 49.5' in width.
(3) LAKE OR STREAM SHORE PLATS.
-A 60' wide public access is required at 1/2 mile intervals, as measured along shore, for navigable
lakes and streams. The public access must be to the low water mark and connected to a public road.
-All subdivisions abutting a navigable lake or stream must provide public access except, where such
access already exists or where greater intervals and wider access is agreed upon by the DNR and Plat
Review.
-Public access can only be vacated by circuit court action and DNR approval. (see NR 1.92).
(4) LAKE OR STREAM SHORE PLATS.
-If the subdivider has any interest in the land between the meander line and the water's edge or in other
unplattable lands between the subdivision and the water's edge, they must be included in the plat.
GENERAL REQUIREMENTS
s. 236.20 (2) MAP AND ENGINEERING INFORMATION
The following information must be shown:
(d) Blocks, if designated, must be consecutively numbered or lettered in alphabetical order.
(e) Lots and outlots in each block must be consecutively numbered.
(f) The Exact width of all easements, streets, alleys.
s. 236.20 (3) SUBDIVISION NAME IN PROMINENT LETTERS, NOT A DUPLICATE WITHIN COUNTY
OR MUNICIPALITY
(a) Immediately under the plat name, show government lot, recorded private claim, 1/4 - 1/4 section,
section, township, range and county.
s. 236.20 (4) ROADS AND PUBLIC SPACES
(b) All lands dedicated to public marked "Dedicated to Public" (including roads & streets).
(d) Each lot must have access to a public street, unless otherwise provided by local ordinance.
s. 236.20 (5) SITE CONDITIONS AND TOPOGRAPHY
(a) All existing buildings must be shown.
(b) Show all watercourses, drainage ditches, other pertinent features.
(c) Water elevations of adjoining lakes or streams at date of survey, and approximate high water elevation
must be shown and referenced to an established datum plane or benchmark.
DRAWING SIGNED, SEALED & DATED
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Blank Page
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Example Plats
Final Plat of YOKUM COVE
These example plat sections outline procedures and provide
examples related to many common platting elements.
Features included and discussed with this plat: submittal
procedures, monumentation, minimum lot width, accuracy of
survey, block and lot numbering, easement delineation,
NORTH point reference and tie, square foot areas, location
sketch, adjoining streets and land, S.T.H. building setback with
vision corner and access restriction, and certificates on the plat.
s. 236.02 (12), Wis.
Stats

SUBDIVISION PLAT REQUIREMENT
A subdivision plat is required any time a landowner or
landowner's agent divides a lot, parcel, or tract of land for the
purpose of sale or building development, where:
• The division creates five or more parcels or building sites
of 1 1/2 acres each or less, or
• Successive divisions within a five year period create five
or more parcels or building sites of 1 1/2 acres each or
less.
Local ordinances can have a more restrictive definition of
what triggers a "subdivision." Example of local ordinance
subdivision definition "the division creates 3 or more building
sites 5 acres each or less within a five year period." Always
check with the local units of government.

Any division can be made on a subdivision plat, regardless of
the parcel sizes. Divisions containing more than 4 parcels
(even though they are larger than 1 1/2 acres) must be done
on a state plat or by successive CSM, unless the local
ordinance sets up the process and requirements for another
mechanism (frequently referred to as a "County Plat").
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Example Plats
Final Plat of YOKUM COVE
SUBMITTAL PROCESS

s. 236.12 (2),
Wis. Stats

The subdivider or their agent (usually the surveyor) must
submit a legibly reproduceable hard copy or digital
drawing of the final subdivision plat to Plat Review. Plat
Review will transmit copies of the final plat to other objecting
agencies as required.

After Plat Review examines the plat for compliance with ss. 236.15,
236.16, 236.20, and 236.21 (1) & (2), we will provide our review
comments to the Surveyor. The Surveyor may then grant an
extension of the statutory review time limits, in order to allow for any
required revisions to be made to the plat and the subsequent
review. This process allows for flexibility to resolve problems without
Plat Review or other objecting agencies returning the plat to the
surveyor with objections. If no time extension is granted, Plat
Review or other objecting agencies may have to object to the plat,
necessitating a formal resubmittal of the plat to Plat Review.
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Example Plats
Final Plat of YOKUM COVE
LAND SURVEYOR REQUIREMENTS

s. 236.15 (2),
Wis. Stats

The survey must be performed by a Wisconsin
Professional Land Surveyor (as defined in Chapter A-E 2
Wisconsin Administrative Code, see Statutes, Rules & Opinions
section).
Each sheet of a plat must be signed, sealed and dated by the
professional land surveyor responsible for the survey and plat.
Computer generated seals are not acceptable.
Ch. A-E2, Wis. Adm. Code, provides that:
-The overall diameter of registration seals shall be not less than
1 5/8 inches or more than 2 inches;
-Seals or stamps affixed to drawings to be filed as public
documents shall be original registration seals (this must be read
with s. 236.25, Stats., which specifies that seals and signatures
photographically reproduced with silver haloid image have the
force and effect of original seals and signatures);
-No stickers or electronically scanned registration seals are
allowed; and,
-Seals and stamps on drawings shall be signed and dated by the
professional land surveyor.

ACCURACY OF SURVEY
s. 236.15 (2),
Wis. Stats

The ratio of error in the latitude and departure closure of the
survey of the subdivision or any part of the survey must be
within 1'/3000'.
Plat Review computes the latitude and departure closure of the
exterior boundary; all blocks; every lot, outlot, and areas
dedicated to the public within each block; and the metes and
bounds description of the subdivision. The computations are
performed using the boundary data exactly as annotated on the
plat.
Common errors include:
• Missing Data.
• Reversed bearings.
• Transposed numbers.
• Transcription errors between the CADD file and the plat
drawing.
Whenever feasible, Plat Review will include possible solutions
to lot misclosures with our review comments.
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Example Plats
Final Plat of YOKUM COVE
SURVEY REQUIREMENTS
Monuments
s. 236.15(1), Wis.
Stats

Monuments must be set at all exterior boundary, block, lot and
outlot corners, curve PCs and PTs, meander corners, and at
angle points in a parcel boundary line.
Exterior boundary and block corner monuments:
Minimums: Length: 18" Weight: 3.65 lbs./lin.ft.
• 2" x 18" iron pipe, 3.65 lbs/lin ft.
• 1 1/4" x 18" iron bar (or rebar), 4.17 (4.30) lbs/lin ft.
• Other equivalent types of iron or steel stakes.
Lot, outlot, park, and meander corner monuments:
Minimums: Length: 18" Weight: 1.13 lbs./lin.ft.
• 1" x 18" iron pipe, 1.13 lbs/lin ft.
• 3/4" x 18" iron bar (or rebar), 1.50 lbs/lin ft.
• Other equivalent types of iron or steel stakes.
See tables in Monumentation section for listing of
permitted equivalent monuments with weights meeting
minimum requirements
Meander corner monuments must be set 20 feet or more
back from the ordinary high water mark of lakes or from the
bank of a stream.
On the plat drawing, the distance required to be shown per
s. 236.20 (2) (g), Wis. Stats., is the shortest length between
the meander corner monument and the ordinary high water
mark. A common mistake is showing this distance as
"20'±" The monument must be set and the plat dimension
shown as at least " 20' " or "20'+"
Monuments must be placed flush with the ground if possible.

s. 236.15(1)(ac),
Wis. Stats

When an exterior boundary corner falls within a street, the
monument is set along the right-of-way line.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
SURVEY REQUIREMENTS
Monuments
Existing monuments that are archival and accepted as correct
should not be removed and reset even if they do not comply
with the standards of s.236.15 (1), Wis. Stats. They are noted
as "existing" or "found" and described by type, diameter, and
shape.

s. 236.15 (1) (h),
Wis. Stats

s. 236.15 (1) (g),
Wis. Stats.

Monument Waivers
The local unit of government may grant a temporary waiver
for placing interior monuments. The subdivider provides a
surety bond to ensure that the monuments will be set within the
time designated.
When strict compliance with the monumentation requirements
is unduly difficult, Plat Review may make other reasonable
requirements. The alternative must be sufficient for the exact
retracement of the boundaries affected.
With the final plat, the surveyor's written request for a
monumentation waiver must note the specific corners
involved and what has been used in lieu of the standard
monument (see example Monumentation Waiver
Request in Monumentation section).

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
LAYOUT REQUIREMENTS

s. 236.16 (1),
Wis. Stats

Lot Width and Area
In counties with a population of 40,000 or more: Lots must
have an average width of 50 feet or more and contain an area
of 6,000 square feet or more.
In counties with a population of less than 40,000: Lots must
have an average width of 60 feet or more and contain an area
of 7,200 square feet or more.
Lot width and area may be reduced by local subdivision
control ordinance for lots served by public sewer.
Please include or make reference to the ordinance with
the plat submittal.

s. 236.16 (2),
Wis. Stats

Street Widths
In a city or village:
• Streets must be at least 60 feet wide unless a local
ordinance allows less width.
• When street widths are less than 60 feet, Plat Review
must be provided with verification that such widths
comply with local ordinance.
• If the city or village has a local subdivision control
ordinance or "Official Map," street widths must comply
with the ordinance or map.
• If there is no subdivision control ordinance or "Official
Map," streets must be at least as wide as existing
streets, but no less than 60 feet in width.

Partial street dedications are acceptable (example:
subdivider only owns to center of existing street included in
the subdivision). On the plat drawing, the part included
within the exterior boundary of the subdivision must be
labeled "Future (street width) Public Street."

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
LAYOUT REQUIREMENTS
s. 236.16 (2),
Wis. Stats

s. 82.50 (2), Wis.
Stats.

Street Widths
In a town:
• Right-of-way widths of town roads must comply with the
Minimum Design Standards prescribed in s. 82.50, Wis.
Stats. (See Statutes, Rules & Opinions section.)
• In general, based upon Average Daily Traffic (ADT)
projections, the minimum width requirement is:
- 66 feet with 100 to 250 ADT
- 49.5 feet when under 100 ADT
WisDOT can grant a deviation from minimum town road
standards when it is not contrary to the public interest and
safety. To obtain a deviation from town road standards:
- The town board passes a resolution authorizing the
town clerk to request that WisDOT grant a variance.
- The town clerk submits the written request to the
WisDOT District. (See examples in Streets section.)

Before Plat Review can certify the final plat, we must
receive a copy of the WisDOT deviation from town road
standard which has been granted
s. 236.20 (4)(d),
Wis. Stats

Street Access
Each lot must have direct access to a public street or town road
except when otherwise allowed by local ordinance.

When lot access is via a private road or ingress/egress
easement, Plat Review must receive verification from the local
review authority that such access complies with local
ordinance. (See Lots and Outlots section for samples.)

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
LAYOUT REQUIREMENTS
s. 236.20 (4),
Wis. Stats.

Street Labeling
• The name of each street/road, or
"PUBLIC STREET"/"TOWN ROAD", must be lettered or
arrowed into the right-of-way included within the plat.
• Streets and roads that are not dedicated to the public
must be marked "PRIVATE ROAD" or "PRIVATE
STREET" and must also be designated as a
consecutively numbered outlot.
• All lands, including streets and roads, that are being
dedicated to the public with the plat must be marked
"Dedicated to Public" on the drawing.

When right-of-way islands are shown as separate parcels,
they must be designated as consecutively numbered outlots
or marked "Dedicated to the Public."
MAPPING REQUIREMENTS

s. 236.20 (1) (a),
Wis. Stats.

s. 236.20 (2) (L),
Wis. Stats

Scale
Plats must be drawn at a scale of not more than 100 feet to one
inch. Each sheet of the plat that shows layout features must
include a graphic scale.
Plat Review can grant a scale waiver when parcel sizes
throughout the development are large, all mapping information
can be legibly shown using the smaller scale, and the reduced
scale benefits depicting the overall subdivision on the plat
drawing.
To request a scale waiver prior to drafting the final plat:
• The surveyor submits a written request for the scale
waiver noting the reasons for the waiver, along with a
sketch of the plat (See Mapping Requirements for a
sample request.).
• Plat Review staff will review the request and, if granted,
reserves the right to require details for areas on the plat
that are cluttered or illegible.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
MAPPING REQUIREMENTS

s. 236.20 (1) (a),
Wis. Stats.

s. 236.20 (1)
(b)&(c), Wis.
Stats

Plat Sheet Requirements
Standard requirements for all sheets of the subdivision plat:
• The recordable sheets of the plat are 22 inches wide
by 30 inches long durable white media prepared with
non-fading black image and with a 1” margin on all
sides. (See Recording section for specific recordable
document requirements.)
With the prescribed margins, the useable drawing area is
20 inches wide by 28 inches long. All data and graphics on
the plat must fit within this area.
•

A 2 1/2" x 4 1/2" blank space for the Plat Review
certification stamp must be left on each sheet.

•
A digital version of our certification stamp to place on your
drawing (.dwg format) is available on our website.
(http://doa.wi.gov/dir scroll down)
•
•
•
•
s 236.25 (2) (a),
Wis. Stats

•

http://doa.wi.gov/platreview

When there is more than one sheet, each sheet must be
numbered consecutively and marked "Sheet__of __".
The subdivision name and county name must be shown
on each sheet.
A location description by 1/4-1/4 section, section, town,
and range must be shown on Sheet 1, and should be
shown on all sheets.
The Professional Land Surveyor must sign, seal, and
date each sheet. (ref: A-E 2.02 (4).)
The plat should be oriented so that the drawing, text and
plat name are readable when the short (binding margin)
side of the sheet is on the left or top, with NORTH
pointing toward the top.
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Example Plats
Final Plat of YOKUM COVE
s. 236.20 (2) (a),
Wis. Stats.

MAPPING REQUIREMENTS
Exterior Boundaries
Draw exterior boundaries as heavy solid lines.
Where an exterior boundary falls within a street right-of-way, it
may be drawn as a heavy dashed line.

s. 236.20 (2) (c),
Wis. Stats.

Lengths and bearings
The lengths and bearings are required for the boundary lines of
every exterior, block, lot, outlot, street, and alley shown.
-Lot and outlot incremental lengths must sum to the block
length.
-Block and street incremental lengths must sum to the exterior
boundary length.
*Note that rounding often introduces an error when summing
incremental lengths.*
-The metes and bounds description in the Surveyor's
Certificate must agree with boundary data on the plat drawing.

s. 236.20 (2) (c),
Wis. Stats.

Easements
Easements can be shown completely on the plat drawing, in a
typical easement in the LEGEND, as a typical separate easement
detail, or a combination thereof. Provide the following information:
• The purpose of the easement (utility, drainage, public
sewer,
• ingress/egress, etc.)
• For easements that are parallel to adjacent boundary lines,
the
• width of the easement.
• For easements that are not parallel to adjacent boundary
lines, either:
- the easement boundary lengths and bearings
and a "tie" to an adjacent lot corner monument,
or;
- the easement centerline lengths and bearings
and a "tie" to an adjacent lot corner monument.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
s. 236.20 (2) (b),
Wis. Stats.

MAPPING REQUIREMENTS
Description of Monuments
In the LEGEND on the plat drawing, include the following
information to describe the monuments set or found:
• Monument symbol
• Material, type/shape
• Diameter (outside diameter of pipes)
• Length (when set)
• Weight per lineal foot (when set) (see Monumentation
section)
Existing monuments that are archival and accepted as correct
should not be removed and reset even if they do not comply
with the standards of s. 236.15 (1), Wis. Stats. They are noted
as "existing" or "found" and described by material, diameter,
and shape.
The monumentation symbols used on the plat drawing and
described in the LEGEND must be the same size.

Typical LEGEND with commonly used monument symbols and
descriptions.

Note: Must
specify
outside
diameter
for pipes.

LEGEND:
▲

1" O.D. Iron Pipe Found

●

2.375" O.D Iron Pipe Found

○

2.375" O.D. x 18" Iron Pipe, 3.65 lbs/ft, set

■

6" x 6" concrete monument found

All Other Lot, Outlot and Meander Corners are 1.315" O.D. x
18" Iron Pipe 1.68 lbs/lin ft Set.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
MAPPING REQUIREMENTS
Block Designations
Block designations are optional. If designated, the blocks must
be numbered consecutively or lettered alphabetically
throughout the subdivision.
s. 236.20 (2) (d),
Wis. Stats.

A block is generally defined as a group of lots/outlots or a
single lot/outlot that is bounded by: a public street or other
public dedication or an exterior subdivision boundary.
Lot and Outlot Designations
Lots and outlots must be consecutively numbered within each
block and throughout the subdivision plat.

s. 236.20 (2) (e),
Wis. Stats.

s. 236.20 (2) (j),
Wis. Stats.

In numbered additions to a subdivision, lots and outlots
must also be numbered consecutively throughout the additions,
and sub sequential to the numbering in the initial plat. The
block, lot and outlot numbering system must follow the pattern
laid out on the initial plat. (See example in Lots and Outlots
section.)
Lot and Outlot Areas
The square foot area of lots and outlots must be shown, either
within the parcels on the plat drawing or in a separate table. It
is permissible to show parcel acreage in addition to the square
foot area.
Use an area table only when the scale of the plat or additional
features shown within the parcels cause them to be too
cluttered to note the area within the parcel.
With the required 1/3000 accuracy of survey for subdivision
plats, the allowable difference in computed square foot area is
1 sq. ft. per 1,000 sq. ft. (Example, for a lot shown as 20,000
sq. ft., the computed area can differ by +/- 20 sq. ft.)

https://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
MAPPING REQUIREMENTS
s. 236.20 (2) (h),
Wis. Stats.

Centerline of Streets
Within the subdivision plat, draw street center lines using the
standard broken line type. See example below.
________________________________________
______ __ ______ __ ______ __ ______ __
________________________________________

s. 236.20 (2) (i),
Wis. Stats

Bearing Reference
Each sheet of the plat showing layout features needs a NORTH
point. The NORTH point must be related to a boundary of the
1/4 section or recorded private claim* that the subdivision is
located in.
The NORTH point is referenced as: True, Magnetic, Grid,
Assumed, Recorded, etc.
If you use "grid north" as your identifiable direction, you should
show coordinates on the section corners, and you must identify
the source of the coordinates (State Plane, County Coord. etc.)
Bearings based on the State Plane Coordinate System must
use a system allowed by s. 236.18 (2) and must cite the zone
and horizontal datum (NAD 1927, NAD 1983 (1991) etc).

s. 236.20 (3) (b),
Wis. Stats

Section Corner Tie
The subdivision boundary must be "tied" by length and bearing
to the boundary of a 1/4 section or recorded private claim* that
the subdivision is located in.
Monuments at both ends of the referenced 1/4 section or
recorded private claim boundary must be described by material,
size, etc.
The bearing and distance between those monuments must be
shown.
*Private claims are land grants of record that predate the
U.S. Public Lands System. They are not recorded
subdivision plats, Certified Survey Maps, or other
instruments of conveyance.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
MAPPING REQUIREMENTS
s. 236.20 (3),
Wis. Stats

Subdivision Name
The name of the subdivision must be in prominent letters.
The subdivision name cannot be a duplicate of any other
subdivision name within the same county or municipality.
Developments platted in phases must have consecutive or
unique names.
ACCEPTABLE:
Woodcreek, Woodcreek 1st Addition, Woodcreek 2nd Addition.
Woodcreek, Woodcreek II, Woodcreek III.
Woodcreek Phase 1, Woodcreek Phase 2, Woodcreek Phase 3.
Woodcreek, Woodcreek North, Woodcreek Valley Addition.
NOT ACCEPTABLE:
Woodcreek, Woodcreek Phase I, Woodcreek Phase II.
Woodcreek, Woodcreek 2nd Addition, Woodcreek 3rd Addition.
Woodcreek, Woodcreek North, Woodcreek 2nd Addition.
Plat Review has a record of every subdivision reviewed by
the State since 1934. Please contact the Plat Review staff to
verify whether your subdivision name will be a duplicate in
the county or municipality.
Subdivision Location
On the plat under the subdivision name, a location description
of the subdivision plat must be shown, referenced to:
• 1/4-1/4 Section
OR
• Government Lot or Recorded Private Claim;
• Section, Township and Range;
• County
We recommend including the name of the city, village, or town
in the location description under the plat name.
When the plat contains more than one sheet, the subdivision
name and county must be shown on each sheet.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
MAPPING REQUIREMENTS
Subdivision Name
If the subdivision is redividing any part of a recorded
subdivision or certified survey map, the blocks and/or lots and
subdivision name or CSM number of the redivided land should
be referred to in the description under the subdivision name.
(See the THIRD ADDITION TO YOKUM COVE which includes
an outlot and a town road from a previous addition.)

s. 236.20 (3) (c),
Wis. Stats

Location Sketch or Map
A location sketch or map, oriented the same as the main
drawing, must be shown on the plat.
• The sketch or map must delineate the full 1/4 section(s),
or government lot(s) or recorded private claim(s) in
which the subdivision is located.
• The sketch need not be to scale.
• The sketch may include other features, such as:
-Section corner monuments, with
bearing/distance between;
-Access to public waters.
-Nearby highways, lakes/streams, parks, etc.
In lieu of showing the government division in which the
subdivision is located, the LOCATION SKETCH may show
an accurate and detailed relationship of the subdivision to
surrounding streets.
Adjoining Features
The platted status of the lands adjoining the subdivision must
be shown and underscored in dashed or dotted lines.

s. 236.20 (3) (d &
e), Wis. Stats.

The boundaries of adjoining lands, land divisions, streets and
highways must be drawn with dashed or dotted lines in their
proper location.
Adjoining street and highway names must be shown, and
underscored with dashed or dotted lines; adjoining street and
highway right-of-way widths must be indicated.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
MAPPING REQUIREMENTS
Ch. Trans 233
Wis. Admin. Code

Department of Transportation Review
WisDOT reviews subdivision plats when the subdivision adjoins
a state trunk or interstate highway.
In general, the following information relating to the highway is
shown on the plat:
• Highway setback lines
• Highway setback restriction clause
• Vision corner easements or restrictions
• Access restriction, graphically depicted on the plat
drawing
• Access restriction clause
• Noise notation

s. 236.21 (1-3),
Wis. Stats.

Certificates
The following certificates must appear on all final plats:
• Surveyor's Certificate.
• Owner's Certificate.
• County Treasurer's Certificates.
• Town, Village, or City Approval Certificate.
If the subdivision is in a Town, also include:
• County Approval Certificate.
• Village or City Extraterritorial Approval Certificate, if
applicable.
If the plat is submitted by the approving authority clerk (per s.
236.12 (2), Wis. Stats.), also include:
• Clerk's Transmittal Certificate

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
SAMPLE OVERALL PLAT LAYOUT SHEET
A plat drawing such as this is useful for user orientation when dealing with
large subdivisions platted on multiple sheets. The layout sheet may be
drawn to any convenient scale, and may also legibly show features such as
section ties, adjoiners, easements, and watercourses.

http://doa.wi.gov/platreview
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Example Plats
Final Plat of YOKUM COVE
Blank Page
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Example Plats
FIRST ADDITION TO YOKUM COVE
In addition to the requirements listed with the final plat of YOKUM COVE,
the following technical mapping requirements are illustrated on the FIRST
ADDITION TO YOKUM COVE.

MAPPING REQUIREMENTS
"Recorded as" data
Lengths and/or bearings along the exterior boundary of a
subdivision sometimes vary from those recorded in adjoining
plats or CSMs. When this occurs, the recorded length and
bearing of the adjoining plat or maps must be clearly marked on
the plat drawing as "Recorded as (length & bearing)."
s. 236.20 (3) (c),
Wis. Stats

The record data is shown to indicate that the boundaries
coincide, even though the bearing and/or distances differ
between the divisions
Curve Data
The curve data can be shown either on the plat drawing near
the respective curve, or in a Curve Data Table.

s. 236.20 (3) (k),
Wis. Stats

The elements required for curves greater than 30' radius
include:
• The radius
• The central angle subtended
• The chord bearing
• The chord length
• The arc length
• The tangent bearing at the PC and PT of the main or block
curve for all non-tangent curves. (Curves are assumed to be
tangent to the straight lines at the P.C. / P.T. unless shown
otherwise.)
On the plat drawing the chords of all main curves and block curves
are drawn as dashed or dotted lines.
Curves with a radius of 30' or less that are used to round off an
intersection of two straight lines must be tangent to both lines.
For this type of curve, only the radius and tangent lengths for the
curve need be shown; all of the curve elements may be shown.

http://doa.wi.gov/platreview
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Example Plats
FIRST ADDITION TO YOKUM COVE
MAPPING REQUIREMENTS
s. 236.20 (3) (k),
Wis. Stats

Curve Data

Sample curve table

Outlot designations
Subdivision plats contain outlots for a variety of reasons.
Outlots may be:
• A remnant parcel to be subdivided in the future.
• Land reserved for a future public street.
• A non-buildable parcel that is conveyance restricted with
an abutting lot in the plat.
• A private street or private park retained by the
subdivider, homeowners association, or lot owners.
• A parcel that meets lot standards, but requires additional
soils analysis or future public sewer to be buildable.
• Other parcels which have not been reviewed and
certified/approved as building sites.
S. 236.13 (6), Wis. Stats., prohibits using an outlot as a
building site unless it is complies with all state and local
requirements imposed upon lots.

http://doa.wi.gov/platreview
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Example Plats
FIRST ADDITION TO YOKUM COVE
MAPPING REQUIREMENTS

s. 236.293, Wis.
Stats.

Outlot restrictions
Frequently, review authorities will require that outlot restrictions
be placed on the plat drawing. Outlot restrictions, like any other
restrictions on the recorded plat, may be waived or released in
writing by the public agency or public utility having the right to
enforce the restriction
Incorporating this written release into a "correction instrument",
created by a Wisconsin Professional Land Surveyor, should
clarify future title questions. Under the procedures of
s. 236.295, Wis. Stats., the Register of Deeds adds a note to
the recorded plat referencing where the correction instrument
has been filed. (See Correction Instruments & Restriction
Releases section.)

s. 236.20 (5),
Wis. Stats.

Site conditions and topography
In general, the following salient features must be shown and
identified on the plat:
• Existing buildings, drawn with dashed or dotted lines.
• Wetlands, noted as approximate, or by boundary bearing
and distance tied to a monumented corner.
• Streams and drainage ditches, labeled “intermittent”,
“non-navigable” or “navigable” as appropriate.
• Quarries, ponds, towers, other pertinent features.
Plat Review uses USGS Quadrangle Maps, DNR Wetland
Maps, County GIS, and other reference maps to verify
watercourses and other topography and site conditions.

s. 236.20 (5) (c),
Wis. Stats

Water elevations
Water elevations are required for navigable lakes and streams
that are located within or adjoining the subdivision. On the plat,
show:
• The approximate water elevation on the date of the
survey.
• The approximate high water elevation.
• The datum plane to which the elevations are referenced
(USGS, mean sea level, local datum or benchmark).

http://doa.wi.gov/platreview
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Example Plats
FIRST ADDITION TO YOKUM COVE
Blank Page.
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Note:
Any land below the ordinary high water mark
of a lake or navigable stream is subject to the
public trust in navigable waters that is established
under article IX, section 1, of the state constitution.

Example Plats
SECOND ADDITION TO YOKUM COVE
These example plat sections outline procedures and provide
examples related to many common platting elements.
In addition to the requirements listed with the Final Plats of YOKUM COVE
and FIRST ADDITION TO YOKUM COVE, the following sections apply to
SECOND ADDITION TO YOKUM COVE.

MAPPING REQUIREMENTS

s. 236.025, Wis.
Stats.

Ordinary High Water Mark
The ordinary high water mark (OHWM) of lakes and streams
that form subdivision, lot, or outlot boundaries must be
established in the field so that the proper location of meander
lines and meander corner monuments may be determined, and
to define lands that are subject to the public trust in navigable
waters.
The plat must show an established OHWM that has been
determined by the Department of Natural Resources or
otherwise determined pursuant to law, or an approximated
OHWM as determined by a Professional Land Surveyor.

s. 236.025 (1) (a)
& (b), Wis. Stats.

s. 236.025 (2),
Wis. Stats.

s. 236.025 (3),
Wis. Stats.

If the OHWM is approximated, it must be at a point on the
stream bank or shoreline up to which the presence or action of
the water leaves easily recognized characteristics such as
erosion or a change or lack of vegetation. If the OHWM at the
boundary location cannot be determined, the mark at a nearby
point may be determined and used to approximate the mark at
the boundary location.
A plat or map that uses an approximated OHWM must state on
the plat or map that the OHWM is shown for reference only.

Meander Lines
Meander lines must be established along all navigable lakes
and perennial navigable streams that form subdivision, lot, or
outlot boundaries. In addition, meander lines may be
established when other natural features such as wetlands or
cliffs prevent proper monumentation of a boundary.

s. 236.15 (1) (ag
& d) and s.
236.20 (2) (g),
Wis. Stats.

http://doa.wi.gov/platreview
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Example Plats
SECOND ADDITION TO YOKUM COVE
MAPPING REQUIREMENTS
s. 236.15 (1) (ag
& d) and s.
236.20 (2) (g),
Wis. Stats.

Meander Lines
Meander lines are monumented with:
• 2.375" O.D. x 18" iron pipes (or permitted equivalents) at
all angle points along the meander line.
• 1" O.D. x 18" iron pipes (or permitted equivalents) at the
intersection of the lot, outlot, or public access line with
the meander line when this intersection is not an angle
point in the meander line.
Meander corner monuments are set back 20' or more from the
ordinary high water mark, as measured at a right angle to the
shoreline (shortest distance). This shortest distance is shown
on the plat drawing.
Existing meander corner monuments of record that are
permanent and archival but less than 20' from the ordinary high
water mark are acceptable, and noted as “found” on the plat.
Meander lines must be identified, and drawn with dashed or
otherwise broken lines.
On plats and CSMs, meander corner monuments are
required at the intersection of the parcel line with the
meander line. This establishes two monumented points
along the parcel boundary extending to the water.
Meander lines established in compliance with ch. 236, Wis.
Stats. may cross over water. When this occurs along the
exterior boundary, the metes and bounds description in the
Surveyor's Certificate must exclude these meandered lands.

s. 236.20 (6),
Wis. Stats.

Public Trust Information
Subdivisions that are bounded by or include navigable waters
must show the following statement of the plat:
“Any land below the ordinary high water mark of a lake
or a navigable stream is subject to the public trust in navigable
waters that is established under article IX, section 1, of the
state constitution.”

http://doa.wi.gov/platreview
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Example Plats
SECOND ADDITION TO YOKUM COVE
MAPPING REQUIREMENTS

s. 236.16 (3),
Wis. Stats.

Public Access to Lakes and Streams
Subdivisions abutting a navigable lake or stream must provide
a 60 foot wide public access at half mile intervals as measured
along the shoreline, unless there is an existing public access at
least 60 feet wide within 1/2 mile of the subdivision.
This public access must extend to the low watermark and be
connected to public roads.
If existing public access is being used to meet the requirements
of this section, the width of the access and the approximate
distance along the shoreline between the furthest point in the
subdivision and the public access must be shown on the plat
drawing.
PUBLIC ACCESS NOTES:
The half mile interval for public access is measured along the
shoreline from the farthest corner of the subdivision. (No point
along the shore within the subdivision may be more than 1/2 mile
from a public access.)
The public access must be at least 60 feet wide at the waters edge.
If the subdivision contains more than a half mile of shoreline, a
public access is usually required, unless there is a substantially
wider site within a reasonable distance.
To determine the minimum width of existing public access required
by this section, multiply the total length of shoreline from the furthest
point in the subdivision to the existing access by 0.02273.
No public access established under ch. 236, Wis Stats. may be
vacated except by circuit court action.
An existing 50 foot public access dedicated in a previous
subdivision may be used to satisfy the requirements of this section.
(52 O.A.G. 63)
The public access dedication does not need to be improved or
maintained by the local unit of government.
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Example Plats
SECOND ADDITION TO YOKUM COVE
MAPPING REQUIREMENTS
s. 236.16 (4),
Wis. Stats.

Lands adjoining water
If the subdivider has any interest in lands lying between the
water's edge of an adjacent navigable lake or stream and the
subdivision boundary, and if that land is unplattable for any
reason, the land must be included in the subdivision.
The purpose of this requirement is to prevent
the circumvention of the public access
provisions of s. 236.16 (3), Wis.Stats.
If the subdivider has an interest in the lands lying between the
subdivision and the water's edge and that land is plattable,
label the adjoining land "PLATTABLE LANDS BY OWNER."
If the subdivider has no interest in the lands lying between the
subdivision and the water's edge, label the adjoining land
" LANDS BY OTHERS."

s. 236.20 (2) (j),
Wis. Stats.

Areas of meandered parcels
Lots and outlots along navigable lakes and streams are
meandered. The lot or outlot area must be shown as the total
(approximate) square foot area to the water; the partial square
foot area to the meander line may also be shown.
•
•
•

The total area is useful for assessment, taxation, and
complying with some density and minimum layout
standards.
The partial area to the meander line can be accurately
computed and verified from the surveying data shown on
the plat drawing.
When possible, show both areas and label them as
"total" and "to m/l (meander line)."

Use an area table if placing the areas on the lot or outlot
will clutter the drawing. It is acceptable to also include
acreage when showing parcel areas.
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Note: Ordinary High Water Mark as established by surveyor
per s. 236.025 (2); shown for reference only.

4. Any land below the ordinary high water mark of a lake or navigable
stream is subject to the public trust in navigable waters that is established
under article IX, section 1, of the state constitution.

Example Plats
THIRD ADDITION TO YOKUM COVE
These example plat sections outline procedures and provide
examples related to many common platting elements.
In addition to the requirements listed with the Final Plats of YOKUM COVE,
FIRST ADDITION TO YOKUM COVE, and SECOND ADDITION TO
YOKUM COVE, the following sections apply to the THIRD ADDITION TO
YOKUM COVE.

MAPPING REQUIREMENTS
Reduced lot sizes
Planned Unit Developments (P.U.D.s), zero lot line
developments (duplex or town house) and other types of
developments with reduced lot sizes are increasingly popular
forms of subdivisions.
s. 236.16 (1),
Wis. Stats.

The width and area of lots included in these types of
subdivisions can be reduced to dimensions authorized by a
local subdivision control ordinance when the lots are served by
public sewers.
When submitting this type of subdivision to Plat Review for
review, include the following documentation:
•

The city, village or town clerk's certification that local
ordinance allows the reduced lot sizes (frequently
verification that local ordinance allows lesser width
streets or private street access is also needed).

•

The city, village or town clerk's certification that public
sewer will be available and private septic systems are
prohibited.
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Example Plats
THIRD ADDITION TO YOKUM COVE
Blank Page
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Any land below the ordinary high water mark of a lake or navigable
stream is subject to the public trust in navigable waters that is established
under article IX, section 1, of the state constitution.

Note: Ordinary High Water Mark
as established by surveyor per
s. 236.025 (2); shown for reference only.

WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
(This form is NOT the statute. It is a guide to the statute)
SURVEYING REQUIREMENTS
s. 236.15 (1) MONUMENTS [show outside diameter of pipes]
(ac) Monuments required by this section are placed flush with the ground.
-Where corners fall within a street or proposed future street, the monuments are placed on the
side line of the street where practical.
(ag) External boundaries of the subdivision shall be monumented by 2.375"O.D x 18" iron pipes or
permitted equivalents with a minimum weight of 3.65 lbs./lin. ft.
-Common permitted equivalents are: No. 10 rebar, 1-1/4” round iron bar.
-Monuments are required at all corners, the ends of curves and points where a curve changes its
radius, at all angle points of the external boundary line and at all angle points along a meander
line.
-Monuments set along meander lines must be set back 20' or more from the top of bank or
ordinary high water mark.
(b) Internal boundaries shall be monumented by 2.375" O.D. x 18" iron pipes or permitted
equivalents with a minimum weight of 3.65 lbs./lin. ft.
-Common permitted equivalents are: No. 10 rebar, 1-1/4” round iron bar.
-Monuments are required at all block corners, the end of curves and points where a curve
changes its radius, all angle points along public street right-of-ways and at all angle points along
a meander line.
-Monuments set along meander lines must be set back 20' or more from the top of bank or
ordinary high water mark.
-Blocks are defined by public street right-of-ways, external subdivision boundaries, public, and
dedications.
(c) All other lot, outlot, park and public dedication corners not monumented as above shall be
monumented by 1" O.D. x 18" iron pipe or permitted equivalents with a minimum weight of
1.13 lbs./lin.ft.
-Common permitted equivalents are: No. 6 rebar, 3/4” round iron bar.
(d) Lot, outlot, park and public dedication boundaries that intersect meander lines shall be
monumented at the intersection by 1" O.D. x 18" iron pipe or permitted equivalents with a
minimum weight of 1.13 lbs./lin.ft.
-Common permitted equivalents are: No. 6 rebar, 3/4” round iron bar.
-Monuments must be set back 20' or more from the top of bank or ordinary high water mark.
(f) In lieu of par. (c) and (d) above, any durable metal, stone or concrete monuments may be used if
they are uniform throughout the plat and have a permanent magnet embedded near top of the
monument.
NOTE: Existing monuments found and accepted as archival should not be replaced to
comply with the requirements of this section.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.15 (1) MONUMENTS (continued)
(g) Plat Review may waive strict adherence to the requirements of (a), (b), (c) and (d) above
provided:
-The Surveyor submits a written waiver request that describes conditions that prevent adherence
to the monumentation requirements.
-The request must outline an alternative to the monumentation requirements.
-The alternate monumentation must provide for accurate retracement.
-Plat Review commonly grants waiver requests for:
Corners occupied by trees or buildings; Corners that fall in wetlands, bedrock, concrete
sidewalks and drives.
-Common alternate monumentation: Offset monuments on line, witness monuments, chiseled
marks (X) in concrete or bedrock.
-Plat Review may make other reasonable monumentation requirements to accommodate unusual
circumstances.
(h) The primary approving authority may temporarily waive placing of interior monuments under par.
(b), (c), and (d). A surety bond will be required.
A-E 7.05 (4) PARCEL LOCATION
Describe all monuments used for determining the location of the parcel and show by bearing and
distance their relationship to the surveyed parcel and indicate whether such monuments were
found or placed. (Including monuments from adjoiners and section split.)
s. 236.15 (2) ACCURACY OF SURVEY
The ratio of error in latitude and departure closure of any part of the survey shall not exceed
1'/3000'.
-The survey shall be performed by a Wisconsin Professional Land Surveyor.
A-E 7.03 RESEARCH
Every property survey shall be made in accordance with the records of the register of deeds as
nearly as is practicable. The surveyor shall acquire data necessary to retrace record title
boundaries such as deeds, maps, certificates of title and centerline and other boundary line
locations…
s. 236.16 LAYOUT REQUIREMENTS
(1) MINIMUM LOT WIDTH AND AREA
-In counties of 40,000 or more, lots shall have a min. average width of 50' and a min. area of
6,000 sq. ft.
-In counties of less than 40,000 lots shall have a min. average width of 60' and a min. area of
7,200 sq. ft.
-Lot width and area may be reduced by local authority IF:
-The Municipality or Town or County has enacted a subdivision control ordinance under
s. 236.45.
-The ordinance specifically allows for reduced width and area, allows developments (such as
PUD’s, Cluster, Conservancy Districts, etc.) that incorporate reduced lot width and area, or
permits waiving the above requirements.
-The lots are served by public sewer.
-Plat review must be provided with verification that local ordinance allows for reduced lot widths
and areas (copy of ordinance, or letter from approving authority that cites ordinance).
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.16 LAYOUT REQUIREMENTS (continued)
(2) MINIMUM STREET WIDTH
-If the width is specified on a Master Plan or Official Map, the streets within the subdivision must
be the width specified in the map or plan.
-If there is no Official Map or Master Plan, the streets within the subdivision must be at least as
great as existing connecting streets but no less than 60' wide unless permitted by local ordinance.
-Plat review must be provided with verification that local ordinance allows for reduced street
widths (copy of ordinance, or letter from approving authority that cites ordinance).
-Town road widths shall comply with minimum standards prescribed by s. 82.50.
-The Town board may request from Department of Transportation a waiver of the minimum
standards; Plat review must be provided with verification that said waiver has been granted
prior to our certification of any plat containing non standard town roads.
-Frontage and service roads may not be less than 49.5' in width.
-Partial street dedications along a subdivision boundary may be less than 60’ wide, provided a
restriction is placed within the partial streetthat specifies the width of the full dedication (e.g.
“Future 60’ public street”).
-Partial street dedications less than 60’ wide to the centerline of an existing street are permitted.
(3) LAKE OR STREAM SHORE PLATS.
-A subdivision must provide a 60' wide public access at 1/2 mile intervals, as measured along the
shore, to all navigable lakes and streams (i.e. no part of the subdivision along the shore may be
more than 1/2 mile from a public access point).
-The public access must be to the low water mark and connected to a public road.
-The access must be dedicated to the public (easements, connections to private roads do not
satisfy the requirements of this section).
-A subdivision may forego providing access if there is existing access that complies with the
above requirements.
-A subdivision may forego providing access if there is existing access greater than 60’ wide at
more than a 1/2 mile interval as agreed upon by the DNR and Plat Review.
-Public access can only be vacated by circuit court action and DNR approval. (see NR 1.92)
(4) LAKE OR STREAM SHORE PLATS.
-If the subdivider has any interest in the land between the meander line and the water's edge or in
lands between the subdivision and the water's edge, such lands must be included in the plat or
must be otherwise plattable.
-Lands of the subdivider cannot be excluded from a plat to circumvent the requirements of (3),
above.
s. 236.20 (1) GENERAL REQUIREMENTS
(a) & (c) Plats shall be prepared with a 1" binding margin on all sides; Drawing area is 20” x 28”.
Plats will be drawn at a graphic scale not over 100' to 1" on each sheet showing layout features.
-A graphic scale greater than 100' to 1" may be used IF:
-The Surveyor submits a written scale waiver request.
-All data is legible and clearly presented.
-Plat Review may require detail drawings or other features to ensure the legibility of the plat.
All sheets must be numbered as sheet ____ of ____ sheets if more than one sheet.
The subdivision and county name must appear on each sheet.
Submit Acrobat PDF created from CAD (please no scans) or paper copy of drawing on any
material that is capable of legible reproduction.
The recordable document shall be durable white media, 22" wide x 30" long, with a nonfading
black image.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.20 (2) MAP AND ENGINEERING INFORMATION
The following information must be legibly shown:
(a) All exterior boundaries.
(b) All monuments, corners, and other points established in the field (Lot, outlot and meander corners
need not be shown).
-A description of the monuments, including the type of material, the size or diameter (outside
diameter for pipe monuments); The length and weight per linear foot of set pipe or bar
monuments.
-Monuments must be described as found (existing) or set (placed) per A-E 7.05 (4).
-Monument symbols shown in a LEGEND must match the corresponding symbol on the drawing
(size, lineweight, etc.)
(c) The exact length and bearing of all exterior boundaries, blocks, public grounds, streets, alleys,
and lot lines. (Blocks are defined by public street right-of-ways, external subdivision boundaries,
public dedications, and navigable waters.)
-A tier or row of lots with parallel lines or equidistant lengths may show only the outer bearings
and/or lengths; The interior bearings and/or lengths may be represented by "ditto" marks.
-Incremental lengths shown along a common line must sum to the total line length shown.
-Incremental lengths shown on either side of a common line must sum the same.
-Easements must be described by boundary or center line distance and bearing and widths, or by
widths when parallel to other survey lines.
-Easements that do not parallel other survey lines must be tied by bearing and distance to an
adjacent monumented corner.
-Easements or restrictions created by the plat must be field retraceable as shown by the plat.
-Existing easements or restrictions affecting the subdivision must be described as above, or by
reference to the record document.
-Easements or restrictions shown affecting lands beyond the subdivision boundary must be
marked "existing" or "by other instrument".
-Previously recorded bearings and lengths must be shown "Recorded as ________".
(d) Blocks, if designated, must be consecutively numbered or lettered in alphabetical order.
-Lot numbering may start with "1" within each designated block.
(e) Lots and outlots must be consecutively numbered within each block and throughout the
subdivision and throughout numbered additions to a subdivision where blocks are not
designated.
-Blocks are defined by public street right-of-ways, external subdivision boundaries, and public
dedications. (A block exists even if it is not designated as a block per (d), above.)
-Outlot numbering should follow the lot numbering pattern (i.e. lowest numbered outlot should be
in the same block with lowest numbered lot) throughout the subdivision.

(f) The Exact width of all easements, streets, alleys.
(g) Lengths and bearings of all meander lines, with distances between intersections of meander lines
and lot lines and ordinary high water mark or top of bank or thread of stream.
-Monuments must be set back 20' or more from the top of bank or ordinary high water mark.
(h) The center line of all streets included within the plat.
-The center lines need not be dimensioned unless required by local ordinance.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.20 (2) MAP AND ENGINEERING INFORMATION (continued)
(i) The North point properly oriented; Bearings referenced to an identifiable direction (assumed,
recorded, coordinates, etc.) and related to a boundary line of a quarter section, government lot,
private claim or federal reservation in which the subdivision lies. (e.g. "The north line of the
NE 1/4 Sec. 3, T14N, R23 E, assumed N 89d 15' 23" E".)
-Bearings referenced to state plane coordinates must identify the datum on which the coordinates
are based.
-Bearings referenced only to "County coordinates", "recorded subdivision plat" or similar do not
meet the requirements of this section.
(j) The lot and outlot area in square feet.
-Meandered parcels must show approximate total area, and may also show area to meander line.
(k) CURVES
-Main curve chords drawn as dotted or dashed lines.
-Both tangent bearings must be shown for all non-tangent main curves, either on drawing or in
curve table. (Lines into and out of a curve are assumed tangent unless shown otherwise.)
-Arc length, chord bearing and length, radius, and central angle shown for main and sub (lot)
curves.
-Data may be shown on the drawing, in a curve table, or a combination of both.
-Tangent bearings of sub (lot) curves need not be shown.
-Curves with a radius less than 30' must be tangent to street right-of-way lines; Only the radius
and tangent length need be shown.
(l) Strict compliance with the requirements of this section may be waived by Plat Review.

s. 236.20 (3) SUBDIVISION NAME IN PROMINENT LETTERS, NOT A DUPLICATE WITHIN COUNTY
OR MUNICIPALITY
(a) Immediately under the plat name, show location of subdivision by government lot, recorded
private claim, 1/4 - 1/4 section, section, township, range and county. (Note: private claims are
land grants existing prior to the USPLS surveys.)
-If the subdivision contains all or part of a recorded plat or CSM, or vacated portion thereof,
reference to such plat, CSM, or vacation should be included in the location description.
(b) The subdivision must be tied by bearing(s) and length(s) to a boundary line of a 1/4 section,
private claim, government lot or Federal Reservation in which the subdivision lies; The
monuments at the ends of the line must be described by material, size, etc; The bearing and
distance between those monuments must be shown.
-Plat review may accept ties to other established monuments if 1/4 section, p.c., gov't lot or
reservation monuments can not be recovered.
(c) A small drawing showing the location of the subdivision by complete 1/4 section(s), gov't lot(s) or
private claim(s), oriented same as main drawing.
-Plat Review may accept drawing that shows the location of the subdivision in relation to existing
streets in lieu of above.
-The location drawing need not be to scale.
(d) The names of adjoining streets, state or county highways, subdivisions drawn in their proper
location, underscored by dotted or dashed lines.
-Adjoining unplatted lands must be so labeled, and underscored by dotted or dashed lines
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.20 (3) SUBDIVISION NAME IN PROMINENT LETTERS, NOT A DUPLICATE WITHIN COUNTY
OR MUNICIPALITY (continued)
(e) Adjoining street and state or county highway right-of-way widths and boundaries must be drawn
with dotted or dashed lines in their proper location.
-Adjoining right-of-way widths that vary may be so marked; The minimum width adjoining the
subdivision should then be shown.
-The boundaries of large width right-of-ways (such as Interstate Highways) need not be shown to
scale.
s. 236.20 (4) ROADS AND PUBLIC SPACES
(a) The name of each road and street within the subdivision.
-Unnamed public streets must be marked "public street" or "public road".
-Right-of-way islands shown as separate parcels must be labeled as outlots and dimensioned on
the plat drawing.
(b) ALL Lands dedicated to the public, including streets, roads, alleys, parks, trails, access to waters,
greenspace, etc. must be clearly marked "Dedicated to Public" on the drawing.
-The use of the dedicated land should be shown (e.g. "Dedicated to the public for park")
(c) All roads not dedicated to the public must be clearly marked "Private Road", "Private Street", or
"Private Way" on the drawing.
-Private roads, streets, or ways must be further labeled as outlots on the plat drawing.
(d) Each lot must have direct access to a public street, unless otherwise provided for by local
ordinance.
-If access to a public street is via easement or private road or drive, Plat Review must be
provided with verification that local ordinance allows for such access (copy of ordinance, or letter
from approving authority that cites ordinance).
s. 236.20 (5) SITE CONDITIONS AND TOPOGRAPHY
(a) All existing buildings must be shown (drawn with dashed or dotted lines) and identified.
(b) Show and identify all navigable watercourses, intermittent streams and drainage ditches,
wetlands, overhead utility towers, quarries, and other pertinent features.
(c) Water elevations of adjoining or included navigable lakes and streams at date of survey, and the
approximate high water elevation, must be shown and referenced to a permanently established
datum plane.
s. 236.20 (6) PUBLIC TRUST INFORMATION
A subdivision plat that includes lots/outlots that extend to the water’s edge per s. 236.16 (4) shall
include the following note on the drawing:
“Any land below the ordinary high water mark of a lake or a navigable stream is subject to
the public trust in navigable waters that is established under article IX, section 1, of the state
constitution”.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
s. 236.025 ORDINARY HIGH WATER MARKS (OHWM)
“Ordinary high water marks” that are required to be shown when meander corners and meander lines are
established and shown on a plat/map. Surveyors may do one of the following:
(1) (a) Show an ordinary high water mark on plat/map that has been determined by the DNR or
otherwise determined pursuant to law.
(1) (b) “Approximate” the ordinary high water mark and show its location on the plat/map.
(2) If the mark is approximated, it must be the point on the bank of a navigable stream or on the
shore of a lake up to which the presence and action of surface water is so continuous as to leave
a distinctive mark by erosion, destruction of terrestrial vegetation, or other easily recognized
characteristics. If the approximate location of the ordinary high water mark is difficult to
determine, a professional land surveyor may consider other points on the bank or shore for
purposes of approximating the location of the ordinary high water mark.
(3) If a plat/map shows an “approximate” ordinary high water mark, it shall state on the plat/map that
the “approximate ordinary high water mark is shown for reference only.”
A-E 7.08 U.S. PUBLIC LAND SURVEY MONUMENT RECORD.
(1) A U.S. public survey monument record shall be prepared and filed with the county surveyor’s
office as part of any land survey which includes or requires the perpetuation, restoration,
reestablishment or use of a U.S. public land survey corner, and,
(a) There is no U.S. public land survey monument record for the corner on file with the county
surveyor; or
(b) The land surveyor who performs the survey accepts a location for the U.S. public land survey
corner which differs from that shown on a U.S. public land survey monument record file with the
county surveyor’s office; or
(c) The witness ties or U.S. public survey monument referenced in an existing U.S. public survey
monument record have been destroyed or disturbed.
s. 236.21 (1) PROFESSIONAL LAND SURVEYOR'S CERTIFICATE:
The Professional Land Surveyor's Certificate must state:
(a) Who directed the Professional Land Surveyor to make the survey, subdivision and plat.
(b) A clear, concise description of the subdivision location, by government lot, recorded private claim,
1/4 - 1/4 section, section, township, range and county.
-A metes and bounds description is required for all previously unplatted lands, commencing with
a USPLS corner of the 1/4 section (not center of section), recorded private claim, or Federal
Reservation in which the subdivision lies. (Note: private claims are land grants existing prior to
the USPLS surveys.)
-A subdivision plat that contains only a lot or lots, an outlot or outlots, or a designated block within
a recorded subdivision or Certified Survey Map that has been previously tied to the USPLS, in
their entirety, or a recorded subdivision in it’s entirety, must be described by reference to said
lot(s), outlot(s), block(s), subdivision, or CSM number; a metes and bounds description is not
required.
(c) That the plat is a correct representation of all the exterior boundaries of the land surveyed and the
subdivision of it.
(d) That the Professional Land Surveyor has fully complied with the provisions of Chapter 236.
-The certificate must be signed and dated.
-All sheets of the plat must be signed, dated, and sealed by the Professional Land Surveyor who
prepared or directed the preparation of the plat.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
A−E 7.04 The description shall contain necessary ties to adjoiners
s. 236.21 (2) OWNER'S CERTIFICATE
An owner’s certificate must be shown on the plat, in substantially the following form:
"As owner(s), I (we) hereby certify that I (we) caused the land described on this plat to be
surveyed, divided, mapped and dedicated as represented on the plat. I (we) also certify that this
plat is required by s. 236.10 or s. 236.12 to be submitted to the following for approval or objection:
(list of governing bodies required to approve or allowed to object to this plat)."
-The certificate shall be notarized in accordance with s. 706.07.
-Language within the owner’s certificate may be modified to accommodate various types of
ownership (Corporate owners, partnerships, LLP/LLC, trusts, etc.); however, the basic format
remains the same.
-Any party having interest in the lands being subdivided (land contract vendor/vendees, trustees,
lessors, etc.) must be included in the owner’s certificate.
Lands being subdivided that are subject to a mortgage, must include a mortgagee certificate of
consent on the plat.

s. 236.21 (2) (a) EXTRATERRITORIAL PLAT APPROVAL JURISDICTION
(a) If a subdivision in a Town is within 3 miles of a 1st, 2nd, or 3rd class city, or within 1-1/2 miles of a
fourth class city or a village, and if the city or village has enacted an official map, master plan, or
subdivision control ordinance, the city or village has extraterritorial plat approval jurisdiction over
the subdivision and the appropriate approval certificate must be placed on the plat.
-A municipality may waive all or a portion of its extraterritorial plat approval jurisdiction by a
resolution recorded with the register of deeds (e.g. boundary agreement.)

s. 236.21 (3) TOWN, MUNICIPAL, AND COUNTY TREASURER'S CERTIFICATES
Treasurer's Certificates for the primary approving authority (Town, City, or Village in which the
plat is located – not the extraterritorial plat approval authority) and the County must be shown on
the plat, similar to the following basic form:
Certificate of (Village, Town, County) Treasurer
STATE OF WISCONSIN
____________ COUNTY }SS
I, __________, being the duly elected (appointed), qualified and acting treasurer of the (Village, Town,
County) of _________, do hereby certify that the records in my office show no unpaid taxes or unpaid
special assessments as of __________________, 2005 affecting the lands included in this plat.
_______________
__________________________________
(Date)
Treasurer
-The certificates may be combined, with separate signature lines for each Treasurer.
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WISCONSIN FINAL SUBDIVISION PLAT CHECKLIST
APPROVAL CERTIFICATES
The following Approval Certificates are required on the plat:
Subdivision Location:
Town
Town, within extraterritorial approval jurisdiction of municipality
Village or City
Village in Brown County

Approval Certificate(s):
Town, County
Town, County, municipality
Village or City
Village, County

-Additional approvals may be required by local government (plan commissions, etc), but do not
replace those shown above.
-Approval authorities must be listed in the owner’s certificate.
-Approval certificates should be in the format required by the approval authorities.
MISCELLANEOUS
-A 2-1/4” x 4” clear space must be provided on each sheet for the certificate of no objection stamp
that Plat Review is required to place on the plat. (The stamp can be imported into the drawing
from the Plat Review web site.)
Objecting agencies that must be shown in the owner’s certificate:
Objecting Agencies:
All plats with state review
DOA
All plats with state review adjoining a state hwy
DOA, DOT
Plats in Village or City in County with objecting authority
DOA, CPA
Plats in Village or City in County with objecting authority, adjoining state hwy
DOA, DOT, CPA
DOA = Department of Administration DOT = Department of Transportation
CPA = County Planning Agency with objecting authority in municipalities
COUNTIES WITH OBJECTING AUTHORITY IN MUNICIPALITIES
Brown County Planning Commission (objecting in cities only, approving in villages)
Calumet County Planning and Zoning Committee
Dodge County Planning & Development Department
Door County Planning Department
Fond du Lac County Planning Agency
Jefferson County Planning & Zoning Department
Juneau County Zoning Administrator (except city of Mauston)
Manitowoc County Planning & Park Commission
Milwaukee County Department of Public Works
Oconto County Planning & Zoning Committee
Outagamie County
Racine County Planning & Development
Rock County Planning & Development Agency
St. Croix County Zoning Office
Sheboygan County Planning & Resources Department (except City of Sheboygan) Washington
County Planning & Parks Commission
Waukesha County Parks & Land Use Department
Winnebago County Planning & Zoning Committee
NOTE: This checklist is a broad guide to platting requirements, and is not meant to cover all
requirements. Please contact Plat Review to discuss unusual circumstances or any other platting
issues.
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VACATIONS
PROCESS

s. 236.40 &
s. 236.34 (4),
Wis. Stats

Application
The circuit court of the county in which the subdivision plat (plat) or
Certified Survey Map (CSM) is located may vacate or alter, all or part of,
a recorded plat or CSM when:
• The owner of the plat or CSM or the owner of any lot therein
applies to the circuit court for a vacation.
• The county board applies to the circuit court if the county has any
interest in the subdivision plat or CSM or any lot therein by tax
deed.
A recorded plat may be replatted under s. 236.36 without undertaking
the court proceedings set forth in 236.40, 236.41 and 236.42, when the
replat complies with the requirements of ch. 236 applicable to original
plats and does not alter areas dedicated to the public. (58
Atty. Gen. 145)

s. 236.41, Wis.
Stats.

Notice
Notice of the application for the vacation or alteration of a plat or CSM
must be given at least 3 weeks before the application is submitted to the
circuit court by:
• Posting the written notice in at least 2 of the most public places in
the county; and
• Publishing a "Class 3 Notice" as per Ch. 985 Wis. Stats. (see
example this section); and
• Serving notice to the municipality or town (and county if
population exceeds 500,000) in the manner required for the
service of a summons in the circuit court; and
• Mailing a copy of the notice to the owners of record of all the lots
in the plat or CSM or the part thereof proposed to be vacated or
altered at their last known address.
A "Class 3 Notice" requires "3 Insertions".
Insertion is defined as "once per week, for the required number of
weeks (3, for a class 3 notice), the last of which shall be at least one
week prior to the meeting or event, unless otherwise specified by law"
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VACATIONS
PROCESS

s. 236.42, Wis.
Stats.

s. 236.42 (1)
(a&b), Wis. Stats.

Orders
The circuit court may grant an order vacating or altering a plat or CSM
or part thereof after:
•

Receiving proof that the notices required by s. 236.41, Stats.,
have been given; and

•

Hearing from all interested parties.

The circuit court may grant an order vacating or altering a plat or CSM
or part thereof except for:
•

Areas dedicated to and accepted by the public for public use
(except as provided in s. 236.43, Stats., next page).

•

Alleys at the rear of lots fronting on county or state trunk
highways without the prior approval of the county board or the
Department of Transportation.

Whenever any public roadway or public land is vacated or
discontinued, the easements and restrictions over the described land
continue.
If easements and restrictions are to be released, a "written release,"
by the public body or utility having the right of enforcement, must be
made part of the vacation or discontinuance.
The "written release" must be referenced in the resolution, ordinance
or court order.

http://doa.wi.gov/platreview
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VACATIONS
PROCESS
s. 236.43, Wis.
Stats.

Areas dedicated to the public
The circuit court may vacate streets and roads if:
•

The plat or CSM was recorded 40 years before the application is
filed; and

•

The streets and roads were never improved; and

•

The streets and roads are not necessary to reach platted
property; and

•

All of the owners of land in the plat or CSM or part thereof sought
to be vacated, and the municipality or town in which the street or
road is located, have all joined the application for vacation.

The circuit court may vacate platted public parks and public land in a
city, village or town if:

s. 236.16 (3),
Wis. Stats

•

The land was never developed or used by the municipality or
town for a park or public area so designated on the plat; and

•

The municipality or town files an application for vacation with the
circuit court.

Public access to navigable water established under Ch. 236, Wis.
Stats. may only be vacated by circuit court action.
Section 236.36 permits the replat of a part of a previously recorded
subdivision plat, without circuit court action, when the only areas
dedicated to the public in that portion of the original subdivision being
replatted, were discontinued streets fully and properly vacated under
s. 66.1003. (63 Atty. Gen. 210)

http://doa.wi.gov/platreview

January 2016

13-3

VACATIONS
EXAMPLE OF CLASS 3 PUBLIC NOTICE FOR VACATION OF PUBLIC ACCESS
NOTICE - TOWN OF FRANCE
The APPLICATION FOR VACATION OF THE PUBLIC ACCESS TO LAKE HAWKINS
located in the Second Addition to Yokum Cove, Town of France, Kickapoo County, Wisconsin
will be on file in the Town Hall, 123 Jubilation Drive, telephone 987-3456, and the United
States Post Office, Village of Dogpatch, telephone 987-7890, for a period of 30 days
commencing January 2, 2000 for public inspection in accordance with Section 236.41, Wis.
Stats. Persons interested in inspecting this application may do so Monday through Friday
from 7:45 a.m. to 11:30 a.m. and from 12:30 p.m. through 4:00 p.m., after which the
application for vacation will be presented to the Town Board of the Town of France on
February 2, 2000 to hear all interested parties and act on a resolution authorizing said
vacation. Following the passage of said resolution the matter will be presented to the Circuit
Court of the County of Kickapoo for the hearing of all interested parties and the order of
vacation.
Sam Sickleblade Town Chair, Town of France
Charlie Augerhandle, Clerk Town of France
Publish: January 2, 2000
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VACATIONS
SAMPLE VACATION RESOLUTION
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VACATIONS
A GUIDE TO VACATING A PUBLIC DEDICATION WITHIN RECORDED SUBDIVISION
PLAT OR CSM

1) Identify area to be vacated.
2) Identify owners affected by proposed vacation.
3) Contact local unit of government (usually Corporation Counsel) in which proposed
vacation lies.
4) Draft application for vacation of public area:
A. Assemble evidence that the required conditions have been met and that the
proposed vacation complies with statutory provisions.
B. Prepare map to exhibit area to be vacated.
C. Draft petition for vacation and obtain signatures of owners.
5) Present draft application to the local unit of government (usually Corporation Counsel)
to be assembled into a resolution for public to view.
6) Provide Public Notification in accordance with statutory provisions by:
A. Posting notice in at least 2 of the most public places in county.
B. Publishing a "Class 3 Notice".
C. Serving notice in the form of a summons to the municipality or town.
D. Mailing a copy of the written notice to owners of record.
7) A minimum of 1 week following the minimum time for public notification, schedule a
public hearing with the legislative body of the local unit of government.
8) Offer resolution authorizing vacation to local legislative body for adoption.
9) If resolution is adopted, present resolution, proof of notification, and other supporting
documentation to Circuit Court for that jurisdiction for final hearing and court order.
10) Recording Court Order: The Applicant shall record in the office of the Register of
Deeds the Court Order and a map showing the part of the plat or CSM being vacated
or altered.
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VACATIONS
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VACATIONS
EXAMPLE ORDER FOR VACATION OF PUBLIC DEDICATION
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VACATIONS
EXAMPLE ORDER FOR VACATION OF PUBLIC DECICATION
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VACATIONS
EXAMPLE ORDER FOR VACATION OF PUBLIC DEDICATION
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VACATIONS
EXAMPLE ORDER FOR VACATION OF PUBLIC DEDICATION
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VACATIONS
EXAMPLE ORDER FOR VACATION OF PUBLIC DECICATION
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DISCONTINUANCES
s. 236.445,
Wis. Stats. &
s. 66.1003,
Wis. Stats.

PROCESS
A platted street or road may be altered or discontinued (except in a first
class city) by common council, village board, town board or county
board resolution when:
A written petition is received from owners of all the frontage of the lots
and lands abutting upon the public way sought to be discontinued of
public way sought to be discontinued and owners of more than 1/3 of
the land fronting the remainder of the street or road within 2,650 ft. from
either end of the portion to be discontinued within the corporate limits of
the city, village, town.
OR
The common council, village board, town board or county board
may initiate the alteration or discontinuance by introducing a resolution
declaring that the "public interest requires it". Proper noticing and a
public hearing is required (see example this section).

s. 66.1003 (4)
Wis. Stats.

No discontinuance can be ordered if a written objection is filed by
any owner fronting the portion of public way sought to be discontinued
or by the owners of more than 1/3 of the land fronting the remainder of
the street or road within 2,650 ft. from either end of the portion to be
discontinued. If a written objection is filed, the discontinuance may be
ordered only by the favorable vote of two–thirds of the members of the
common council or village or town board voting on the proposed
discontinuance. An owner of property abutting on a discontinued public
way whose property is damaged by the discontinuance may recover
damages as provided in ch. 32.
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DISCONTINUANCES
PROCESS
If a common council, village board, town board or county board initiates
a platted street or road alteration or discontinuance:
s. 66.1003 (4) (b),
Wis. Stats.

x

A public hearing on the passage of the resolution must be set
not less than 40 days after the introduction of the resolution; and

x

The notice of the public hearing must state when and where
the resolution will be acted upon and what platted street or road,
or part thereof, is proposed to be altered or discontinued; and

x

This notice must be published as a "Class 3 Notice" as per
Ch. 985, Wis. Stats. (see example this section); and

x

The owners must be served with a notice in the manner
required for the service of a summons in the circuit court at least
30 days prior to the public hearing.

When such "service" can't be made within the city, village or
town, a copy of the notice must be mailed to the owner's last
known address at least 30 days prior to the pubic hearing.

A "Class 3 Notice" requires "3 Insertions".
Insertion is defined as "once per week, for the required number
of weeks (3, for a class 3 notice), the last of which shall be at
least one week prior to the meeting or event, unless otherwise
specified by law."

14-2

05.07

plat.review@wi.gov, (608)-266-3200

DISCONTINUANCES
PROCESS
In addition, the procedure in s. 840.11, Wis. Stats., must also be
followed:
s. 66.1003 (9),
Wis. Stats. and s.
840.11 (1), Wis.
Stats.






A notice of pendency (notice of lis pendens) must be filed in the
register of deeds office at or prior to the time the application to
vacate (by court action), or alter or discontinue (by resolution) a
street or road must be filed with the proper officer.
The notice of pendency must contain the persons name, a brief
statement of the object thereof and a map and description of the
land that is affected.
Failure to comply with the provisions of s. 840.11, Wis. Stats.,
shall render all proceedings based on the application void.

REVERSION
Upon discontinuance, a platted street or road right-of-way reverts:
s. 66.1005 (1),
Wis. Stats.





s. 66.1005 (2)(a),
Wis. Stats.

To the owner(s) of the adjoining land, OR;
If the discontinued land lies between lands of different owners,
then to the lots from where the discontinued land originated, OR;
If it can not be determined from where the discontinued land
originated, then the land is equally divided between the owners
on either side of the centerline of the discontinued street or road.

Whenever any public roadway or public land is vacated or
discontinued, any easements or restrictions over the described
land continue unless the easements or restrictions are released
in writing by the owner of the easements or by the public body or
utility having the right of enforcement. Such written release must
be made part of the discontinuance resolution.
If easements or other rights over the discontinued land remain
unused for 4 years from the date of discontinuance, said
easements and rights are deemed to be terminated.

plat.review@wi.gov, (608)266-3200
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DISCONTINUANCES
PUBLIC ACCESS

s. 66.1006,
Wis. Stats.
NR 1.92, Wis.
Admin. Code

Department of natural resources approval of discontinuance. No
resolution, ordinance, order, or similar action of a town board or county
board, or of a committee of a town board or county board, discontinuing
any highway, street, alley, or right-of-way that provides public access to
any navigable lake or stream shall be effective until such resolution,
ordinance, order, or similar action is approved by the department of
natural resources.

RELIEF FROM CONDITIONS OF GIFTS AND DEDICATIONS

s. 66.1025,
Wis. Stats.

If the governing body of a county, city, town or village accepts a gift or
dedication of land made on condition that the land be devoted to a
special purpose, and the condition subsequently becomes impossible or
impracticable, the governing body may by resolution or ordinance
enacted by a two-thirds vote of its members-elect either to grant the
land back to the donor or dedicator or the heirs of the donor or
dedicator, or accept from the donor or dedicator or the heirs of the
donor or dedicator, a grant relieving the county, city, town or village of
the condition, pursuant to article XI, section 3a, of the constitution.
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DISCONTINUANCES
EXAMPLE RESOLUTION FOR DISCONTINUANCE
OF A PUBLIC STREET

RESOLUTION - NUMBER 2000-01
A RESOLUTION APPROVING THE DISCONTINUANCE OF PORTIONS OF A VILLAGE
STREET INVOLVED WITH THE REHABILITATION OF THE ENDANGERED LEAP-FROG
HABITAT PURSUANT TO WIS. STAT. SEC. 66.1003.
WHEREAS, Kickapoo County and the Prime Meridian Corporation would like the Village of
Dogpatch, on its own motion, to discontinue Johnson Street from its intersection with the Northerly
railroad right-of-way, north to its intersection with the southerly right-of-way of Chicken Ridge Road.
WHEREAS, the discontinuance of the above described portion of Johnson Street will make
the rehabilitation of the endangered leap-frog habitat more feasible.
NOW, THEREFORE, BE IT RESOLVED, that the above described portion of Johnson street
is hereby discontinued in conformance with Wis. Stat. Sec. 66.1003 with the Village retaining the
necessary utility easements in the discontinued streets, and the Clerk is directed to give notice of
hearing thereon by Class 3 notice under Chapter 985 Wis. Stats.
Presented for filing this 1st day of November , 1999 and for hearing thereon December 23, 1999 by
the following trustees of the Village Board.
Adopted this 23 day of December, 1999
Sam Sickleblade, Trustee, Village of Dogpatch
Charlie Augerhandle, Clerk, Village of Dogpatch.
I, Charlie Augerhandle, Clerk of the Village of Dogpatch, Kickapoo County, Wisconsin do hereby
certify that the above is a true and correct copy of Resolution No. 2000-01 adopted on December 23,
1999 and approved December 23, 1999 by the Board of Trustees, in the Village of Dogpatch,
Kickapoo County, Wisconsin.
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DISCONTINUANCES
A GUIDE TO DISCONTINUING A PUBLIC STREET WITHIN RECORDED
SUBDIVISION PLAT
Discontinuance initiated by the owners of the land fronting the street:
1. All of the owners of the land "fronting" on the portion of street to be
discontinued must sign a "written petition" which will be submitted to the local
unit of government; AND
2. Owners of more than 1/3 of the land fronting on the remainder of the street,
within 2650 ft. in either direction from the portion to be discontinued, must also
sign the petition.
3. The "written petition" is submitted to the local unit of government.
4. The local unit of government may pass a resolution discontinuing the street at a
properly noticed meeting.
Discontinuance initiated by the local unit of government:
1. The local unit of government may "propose a resolution" to discontinue a street
if they deem it in the "public interest" to do so.
2. A public hearing on the "proposed resolution" must be set not less than 40 days
after the resolution is introduced.
3. The following noticing requirements must be met for the public hearing:
the notice must state when and where the resolution will be acted upon and
must clearly show what platted street is proposed to be discontinued;
this notice must be published as a "Class 3 Notice"; and
in addition to the Class 3 Notice, at least 30 days prior to the public hearing,
the owners of the land abutting the portion of street to be discontinued must be
"served" in the same manner as required for the service of a summons.
when such "service" can't be made within the city, village or town, a copy of
the notice must be mailed to the owner's last known address.
4. No discontinuance may be ordered if:
ANY owner abutting the street to be discontinued files a "written objection"
with the local unit of government; OR
If owners of more than 1/3 of the land fronting on the remainder of the street,
within 2650 ft. in either direction from the portion to be discontinued, file a
"written objection" with the local unit of government.
5. At the properly noticed public meeting, the local unit of government votes on
the resolution to discontinue the portion of platted street.
6. The discontinued right-of-way reverts to the original owner. If that can not be
determined, then it is divided equally between the owners on either side of the
centerline.
***** Contact the Corporation Counsel for filing proper Notice of Lis Pendens****
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EXAMPLE ROAD DISCONTINUANCE
BY RESOLUTION

RESTRICTION RELEASES
PURPOSE
s. 236.293, Wis.
Stats.

Restriction releases are required whenever dividing or
redividing land necessitates that a restriction or easement be
terminated or relocated, or when the restriction or easement is
no longer in force.
On recorded subdivision plats such releases must be executed,
in writing, by whomever has the right of enforcement (i.e.
government bodies, public/private utilities, homeowners
associations, subdivider).
The approving authorities and objecting agencies that had plat
review jurisdiction for the recorded plat, and/or the public utilities or
other entities having the right to service the affected area may need
to release the restriction or easement.

Frequently, subdivisions redivide or replat land in a recorded
plat. Before Plat Review certifies no objection to the proposed
subdivision, easements and restrictions from the previous plat
which are not shown on the new plat must be released in writing
by the public body, public utility, or other public or private entity
having the right of enforcement.

Examples of Restrictions/Easements that may be released
x Public utility/water/sewer easements
x Stormwater drainage easements
x Lot restricted to mound type septic system
x Ingress/egress easement
x Various environmental preservation easements or
restrictions
x Highway setback
x Emergency access easement
x Restricted access to public street
x No building on outlot restriction

plat.review@wi.gov, (608)-266-3200
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RESTRICTION RELEASES
PROCEDURE
As an example, the procedure for releasing an outlot building
restriction is outlined below. Note that most releases are handled
locally. Plat Review is only involved in outlot releases and mound
restriction waivers; however, the procedure for releasing other types
of restrictions or easements is similar.
To release a "building restriction" on an outlot,
s. 236.13 (6), Wis. Stats., provides that to be buildable, the outlot
must comply with all requirements imposed by statute,
administrative rule and local ordinances with respect to building sites
(see example in this section).
A written request for release must be submitted to Plat Review.
The request must include:
- any required soils information;
- the name and location of the recorded plat;
- the name, address and phone number of the person requesting
the release;
- the Department of Commerce review fee.
Plat Review will then:
x Send copies to the District Wastewater Specialist and all
other objecting agencies who previously reviewed the
plat. They review the request and recommend or oppose
releasing the restriction.
x Determine if the outlot complies with s.236.15 and
s.236.20, Stats., minimum layout standards and
requirements for a building site.
x Send a letter to all interested parties officially releasing
the restriction after receiving notice from the Wastewater
Specialist, and from any other objecting authorities,
recommending that the restriction be released.
The written release is then incorporated into a Correction Instrument
under s. 236.295, Wis. Stats. This action gives notice to the public
that the restriction on the recorded plat is no longer in effect.
Per s. 236.295, Wis. Stats. the Register of Deeds adds a note to the
recorded subdivision plat or Certified Survey Map that references
recording data for the correction instrument.
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SAMPLE OUTLOT RESTRICTION RELEASE LETTER

This letter is sent by Plat Review to the parcel owner to provide confirmation that
a restriction release has been granted.
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SAMPLE RELEASE OF RESTRICTION

Correction instrument incorporating Department of Commerce release of
mound restriction, and recorded with register of deeds.
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SAMPLE RESTRICTION RELEASE

CORRECTION
INSTRUMENTS
PURPOSE

s. 236.295, Wis.
Stats.
s. 236.02 (2m),
Wis. Stats.

s. 236.295 (a),(b),
(c), Wis. Stats.

A Correction Instrument is a recorded affidavit prepared by a
Wisconsin Professional Land Surveyor that attests to changes
made to a recorded subdivision plat or Certified Survey Map as
provided for by s. 236.295, Wis. Stats.
A Correction Instrument should be used to change technical
mapping information when that information does not conform to
the plat or map as it exists on the ground.
Examples:
x Monument descriptions
x Mistakes in bearings and distances on the drawing or
in the curve table (i.e. transposed numbers)
x Mistakes and omissions in the Notes (wrong lot or outlot
numbers shown in the notes)
x Street names
x Water elevations
x Names or corrections in any certificate
x Location Sketch details
x Parcel areas
x Adding certificates
x Section corner ties
x Adjoining property data
x Adding salient features (wetands, watercourse, towers,
etc.)

s. 236.293, Wis.
Stats.

A Correction Instrument should be used to show lawfully
modified, released, or terminated easements or other
restrictions that affect the recorded plat or CSM, as provided for
by s. 236.293, Wis. Stats.
Examples:
x Outlot restriction release
x Mound system restriction release
x Relocation, termination, or modification of any type of
easement
x Highway setback variance as granted
x Access restriction release or modification

plat.review@wi.gov, (608)-266-3200
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CORRECTION INSTRUMENTS
PURPOSE
A Correction Instrument may not be used to:
s. 236.295 (a),
Wis. Stats.

x
x
x
x
x

Alter or rearrange any exterior, lot, outlot or street boundary
on the recorded subdivision plat or Certified Survey Map.
Change the name of a recorded subdivision plat.
Change the lot and outlot numbering in a recorded
subdivision plat or Certified Survey Map.
Change easements or restrictions that have not been lawfully
released or terminated.
Amend or alter any part of an Assessor's Plat.

When contemplating if the use of a Correction Instrument is
appropriate, always consider the Attorney General opinion
61 O.A.G. 25, which states in part:
"...s. 236.295 does not authorize any change or amendment
other than specific corrections of the nature described in s.
236.295. The correction instruments referred to.... are intended
to be substituted in the place of inaccurate information or
to rectify noncompliance with a statutory standard."
"....true amendments to an original subdivision plat, by way of
any modification, deletion or addition to said plat...can only be
accomplished under the statutory provisions for vacating and
altering subdivision plats, set forth in secs. 236.36 through
236.445...".

REQUIREMENTS

s. 236.295 (2),
Wis. Stats.

16-2

Approvals
Correction Instruments that affect public dedications or restrictions for
public benefit, must be approved by the municipality or town board in
which the affected subdivision or Certified Survey Map is located.
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CORRECTION INSTRUMENTS
REQUIREMENTS

s. 59.43 (2) (m), Wis.
Stats.

Formats
To be accepted for recording, a Correction Instrument must:
x Use one of the standard formats (see examples this section).
x Be on 8 1/2" x 11" or 8 1/2" x 14" - min. 20 lb. white paper.
x Use black or red ink except for signatures.
Layout
Information to be included on a Correction Instrument:
x Document title (e.g. "Affidavit of Correction").
x Name, location and recording information of the subdivision
or CSM.
x Certification that the instrument is being used pursuant to s.
236.295.
x Surveyor’s signature and seal, dated.
x A clear and concise description of the item to be corrected
(e.g. "The south line of lot 1, Yokum Cove").
x The erroneous data and;
x The corrected data.
x Recording data for any associated documents (e.g. easement
releases or restriction waivers).
x Supporting documentation (e.g. outlot restriction release
letter).
x Approval certificate from the appropriate governing body
(when changing areas dedicated to the public or restrictions
for public benefit).
x Notary certificate per s. 706.07 (recommended; required for
ratifications of a recorded plat or CSM.).
Future users may have difficulty relating the written description of
the Correction Instrument to the recorded plat or map. If possible,
include a DETAIL of the plat or map area affected by the Correction
Instrument.
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CORRECTION INSTRUMENTS
REQUIREMENTS

s. 236.295 (1),
Wis. Stats.

Recording
The Correction Instrument shall be recorded in the register of deeds
office in the county in which the affected subdivision plat or Certified
Survey Map is recorded.

s. 236.295 (2) (a),
(b), Wis. Stats.

Upon recording the Correction Instrument, the register of deeds notes
upon the affected plat or CSM., the volume and page in which the
Correction Instrument is recorded, or by reference in the tract index to
the affected plat or CSM.

s. 236.295 (2),
Wis. Stats.

The record of the Correction Instrument, or a certified copy thereof, is
sufficient to establish as fact the information within, if the Correction
Instrument is used pursuant to s. 236.295, Wis. Stats.
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SAMPLE CORRECTION INSTRUMENT FORMAT
(sheet size: 8" x 14" legal)
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SAMPLE CORRECTION INSTRUMENT FORMAT
(sheet size: 8" x 14" legal)
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SAMPLE CORRECTION INSTRUMENT LANGUAGE
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SAMPLE CORRECTION INSTRUMENT LANGUAGE

This instrument (affidavit) adds a mortgagee certificate to the recorded plat.
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SAMPLE CORRECTION INSTRUMENT LANGUAGE

This instrument (affidavit) changes a street name in a recorded plat.
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SAMPLE CORRECTION INSTRUMENT LANGUAGE

This instrument (affidavit) changes a line length in a recorded plat.
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Chapter A-E 7
MINIMUM STANDARDS FOR PROPERTY SURVEYS
This section will be updated the next time there are changes to
A-E 7.
https://docs.legis.wisconsin.gov/code/admin_code/a_e/7
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Chapter A-E 7
MINIMUM STANDARDS FOR PROPERTY SURVEYS

Blank page.
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CERTIFIED SURVEY MAPS
PERMITTED USES
s. 236.34 (1)
(am), Wis. Stats

A Certified Survey Map (CSM), consisting of 4 or less parcels of
land designated as lots or outlots, may be recorded in the register
of deeds office of the county in which the land is located. Such a
CSM may be used to:
•
•
•
•
•
•
•

s. 236.03 (1),
Wis. Stats

Divide land for sale or exchange.
Create lots for building or other development.
Clarify metes and bounds descriptions.
Reconfigure parcels within a recorded subdivision plat,
assessor’s plat, or CSM.
Add land to an existing subdivision, assessor’s plat, or CSM
parcel.
Consolidate parcels in adjoining subdivisions, assessor’s
plats, or CSM’s.
Define and convey interest in lands dedicated to the public.

No map or survey creating divisions of land or intending to
clarify metes and bounds descriptions may be recorded except as
provided by Chapter 236, Wis. Stats.

Local land division ordinance may mandate the use of a CSM for
any or all of the above purposes, unless such use results in a
subdivision as defined in s. 236.02 (12), and except as prohibited
by s. 236.45 (2), Wis. Stats.
Local land division ordinance may allow for the use of a CSM to
create more than 4 lots or outlots in certain instances (see
s. 236.34 (1) (ar), later in this section).
s. 236.34 (1),
Wis. Stats

A CSM may not alter areas previously dedicated to the public,
unless such areas are properly vacated or discontinued
pursuant to Ch. 236, subchapter VIII or s. 66.1003, Wis. Stats.
A CSM may not alter restrictions, easements, covenants, or
other encumbrances placed on the land by any manner, unless
said restrictions, easements, covenants, or other
encumbrances are released by the party having the right of
enforcement, pursuant to s. 236.293 Wis. Stats.
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CERTIFIED SURVEY MAPS
PERMITTED USES

s. 236.34 (1),
Wis. Stats

s. 236.34 (1),
Wis. Stats

Reconfiguring lots
A CSM may be used to reconfigure no more than 4 lots or
outlots within a recorded subdivision, assessor’s plat, or CSM,
provided that the reconfiguration:
• Does not result in a subdivision as defined by
s. 236.02 (12);
• Creates parcels that comply with local ordinances,
Ch. 236, Wis. Stats. minimum layout requirements, DOT
requirements, and, if served with private sewerage
facilities, ch. SPS 383 & 385, Wis. Admin. Code;
• Does not change areas previously dedicated to the
public; or
• Does not change a restriction or easement placed on the
platted land.
Crossing Subdivision boundaries
A Certified Survey Map may cross the exterior boundary of a
recorded subdivision plat, assessor's plat, or CSM with the
following limitations:
• 4 parcels or less within a subdivision may be combined
with platted or unplatted lands adjacent to the
subdivision, by a single owner.
• No additional parcels may be created.
• The CSM must include executed Owner's Certificates
from all parties of interest, and Mortgagees' Certificates
if applicable.
• The CSM must be approved by all approving authorities
in the same manner as a subdivision plat.
• The CSM must be monumented the same as a
subdivision plat, (i.e. larger monuments at exterior and
block corners.)
• The CSM may not change areas previously dedicated to
the public.
• The CSM may not change restrictions or easements
placed on the platted land.
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Example of Certified Survey Map combining parcels from two recorded
subdivision plats.
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CERTIFIED SURVEY MAPS
Example of Certified Survey Map combining parcels from a recorded subdivision
plat with unplatted lands.
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CSM REVIEW
State Level Review
Except for maps created per s. 236.34 (ar), Wis. Stats., the
statute does not require state level review and certification of
CSM’s. Local ordinance may mandate that CSM’s be submitted
to Plat Review, or local units of government may contract with
Plat Review for advisory review for compliance with s. 236.34,
Wis Stats.
s. 236.34 (1m)
(e), Wis. Stats.

s. 236.45,
Wis. Stats.

Local Review
CSM’s that dedicate streets, other lands to the public or are
used to grant easement interests, MUST be submitted to the
governing body of the Town, Village, or City in which the lands
are situated, for approval and acceptance of the dedication.
Any municipality, town or county which has established a planning
agency may adopt ordinances (more restrictive than Ch. 236, Wis.
Stats.) governing the subdivision or other divisions of land. These
ordinances may require the use of a CSM for any land division or
conveyance, except as prohibited by s. 236.45 (2), Wis. Stats.
Extraterritorial Review
Municipalities may regulate the division of land within their
corporate limits and within their extraterritorial approval
jurisdiction if the municipality has adopted a subdivision control
ordinance or an official map of record.
When the requirements of review authorities conflict, CSMs
must comply with the most restrictive requirement.
Public Improvements
For CSMs located in cities or villages, only the city council or
village board may require the installation of public improvements.
For CSMs located in towns, only the town board may require
the installation of public improvements.

s. 236.34 (1m) (f),
Wis. Stats.

Review Time Limits
A CSM submitted to the local unit of government for review must be
approved, conditionally approved, or rejected within 90 days. This
review time period may be extended by mutual agreement.
Failure of the local unit of government to act within the 90
day time limit constitutes approval of the CSM.
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SURVEY REQUIREMENTS

s. 236.34 (1m)
(a), Wis. Stats.

Preparation of CSM’s
The survey must be performed and the map prepared by or
under the direction of a Wisconsin Professional Land Surveyor
(as defined in Ch. A-E (2).)
The land surveyor responsible for the survey and map must sign,
seal and date each sheet of the CSM.
Accuracy of Survey
The ratio of error in the latitude and departure closure of the
survey (or any part of the survey) must not exceed 1'/3000'.

s. 236.15 (1) (ac),
Wis. Stats.

Monumentation
Monuments must be set, flush with the ground if possible, at all
lot, outlot and public dedication corners. This includes all angle
points along a parcel boundary, at each end of a curve, all
meander corners, and at the intersection of a lot line with a
meander line.
When corners fall within a street or proposed street, the
monuments shall be placed in the sideline of the street when
practical.
Meander corner monuments are set back 20' or more from the
top of bank or ordinary high water mark, as measured at a right
angle to the shoreline (shortest distance). This shortest
distance is shown on the map.
Existing monuments that are archival and accepted as correct
should not be removed and reset even if they do not comply with
the standards of s.236.15 (1), Wis. Stats. They are noted as
"existing" or "found" and described by type, diameter, and shape.
Minimum Monument Requirements:
Length: 18" Weight: 1.13 lbs./lin.ft
Examples:
• 1" O.D. x 18" iron pipe.
• 3/4" x 24" iron bar (or rebar).
• Other types of iron or steel stakes that exceed the
minimum requirements.
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MAPPING REQUIREMENTS

s. 236.34 (1m)
(c), Wis. Stats.

Layout
Not more than 4 parcels (lots and outlots) may be shown
on the map (except for maps created under s. 236.34 (1) (ar)).
Standard requirements for all sheets of a CSM:
•
•
•
•
•

The recordable document is 8 1/2"x14" sheets of
durable white media with nonfading black image.
Margins are:
- a 1 1/2 inch binding margin on the top side
- 1/2 inch on all other sides.
Each sheet numbered consecutively and marked
"Sheet __ of __".
The title "CERTIFIED SURVEY MAP NO. ____", in
prominent letters, along with the location by P.C., G.L.,
1/4-1/4 Sec., Sec., Township, Range, and County.
The surveyor's signature, seal, and date.

Scale
Maps must be drawn at a scale of not more than 500 feet to
one inch.
Legibility
The size and font used for lettering on maps must be legible;
easy to read; balanced between line weight, letter size, and font
style; and, clearly reproduced when copied.

s. 236.20 (2) (b),
Wis. Stats.

Monument description
Use a LEGEND to describe the monuments on the CSM:
• Monument symbol
• Material
• Type/shape
• Outside Diameter
• Monument found or set
• Length (when set)
• Weight per lineal foot (when set)
The monumentation symbols as used on the map and
described in the LEGEND must be the same size.
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CERTIFIED SURVEY MAPS
MAPPING REQUIREMENTS

s. 236.20 (2) (a),
Wis. Stats.

s. 236.20 (2) (c),
Wis. Stats.

s. 236.20 (2) (c),
Wis. Stats.

Exterior Boundaries
Draw exterior boundaries as heavy solid lines. Where an
exterior boundary falls within a street right-of-way, it can be
drawn as a heavy dashed line.
• Draw boundaries of all lots and outlots as solid lines.
• Draw meander lines, easements, and setbacks as
dashed lines.
Lengths and Bearings
Lengths and bearings are required for the exterior boundaries,
and for every block, lot, outlot, street, and public dedication
shown.
• Lot and outlot incremental lengths must total the block
length.
• Block and street incremental lengths must total the
exterior boundary length.
• (Many computer programs "round up or down" and these
totals are off by ± 0.01'.)
• The metes and bounds description in the Surveyor's
Certificate must agree with exterior boundary data
shown on the map.
Easements
Easements may be described completely on the map, as a
typical easement in the LEGEND, as a typical separate
easement DETAIL, or, as a combination thereof. Always
provide the following easement information:
• The purpose of the easement (utility, drainage, public
sewer, ingress/egress, etc.).
• The "Grantees'," those specific parties being granted the
use of the easement should be specified.
• For easements that parallel adjacent boundary lines,
show the width of the easement.
• For easements that do not parallel adjacent boundary
lines, show either:
- the easement boundary lengths and bearings and a
"tie" to an adjacent lot corner monument,
or;
- the easement centerline lengths and bearings with the
centerline "tied" to an adjacent lot corner.
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MAPPING REQUIREMENTS
s. 236.20 (2) (e),
Wis. Stats.

Parcel Designations
All parcels within the CSM must be designated as a lot, outlot,
public street, or public dedication. Private streets or alleys must
be designated as an outlot.
Lots and outlots must be consecutively numbered throughout
the CSM.

s. 236.20 (2) (j),
Wis. Stats.

Parcel Areas
The square foot area of all lots, outlots, and areas dedicated to
the public (other than streets or alleys) must be shown, either
within each parcel or in a separate table. It is acceptable to also
include the acreage of each parcel.
Meandered parcels should show the approximate area to the
water’s edge.

s. 236.20 (2) (i),
Wis. Stats.

Bearing Reference
Each sheet of the map showing layout features needs a NORTH
point (bearing reference). The NORTH point must be related to a
boundary of the 1/4 section or recorded private claim that the
CSM is located in.
The NORTH point is referenced to: True, Magnetic, Grid,
Assumed, County Coordinates, State Plane Coordinates, etc.
If you use "grid north" as your identifiable direction, you should show
coordinates on the section corners, and you must identify the source of
the coordinates (State Plane, County Coord. etc.)
Bearings based on the State Plane Coordinate System must use a
system allowed by s. 236.18 (2) and must cite the zone and horizontal
datum (NAD 1927, NAD 1983 (1991) etc).

s. 236.20 (6),
Wis. Stats.

Public Trust Information
A CSM that includes lots/outlots that extend to the water’s edge per
s. 236.16 (4) shall include the following note on the map:
“Any land below the ordinary high water mark of a
lake or a navigable stream is subject to the public trust in navigable
waters that is established under article IX, section 1, of the state
constitution.”
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MAPPING REQUIREMENTS
s. 236.20 (3) (b),
Wis. Stats.

Boundary Tie
The CSM exterior boundary must be "tied" by length and
bearing to the boundary of the 1/4 section or recorded private
claim (P.C.) that the CSM is located in.
Monuments at both ends of the referenced 1/4 section or
recorded P.C. line must be described (material, size, etc); the
bearing and distance between the monuments must be shown.

s. 236.20 (2) (k),
Wis. Stats.

Curve Data
The following elements must be shown for all curves:
• The radius and central angle
• The chord bearing and length
• The arc length
• The tangent bearing at the PC and PT of each main or
block curve.
The curve data may be shown either on the map near the
respective curve, or in a Curve Data Table.
On the map, the chords of all main curves and block curves are
drawn as dashed or dotted lines.
Curves with a radius of 30' or less that are used to round off
an intersection of two straight lines must be tangent to both
lines. For this type of curve, only the radius and tangent lengths
for the curve need be shown; all of the curve elements may be
shown.

s. 236.025,
Wis. Stats.

Ordinary High Water Mark
“Ordinary high water marks” are required to be shown when
meander corners and meander lines are established and
shown on a plat/map. Surveyors may do one of the following:
a) Show an ordinary high water mark on plat/map that has
been determined by the DNR or otherwise determined pursuant
to law.
(b) “Approximate” the ordinary high water mark and show its
location on the plat/map.
If a plat/map shows an “approximate” ordinary high water mark,
it shall state on the plat/map that the “approximate ordinary
high water mark is shown for reference only.”

http://doa.wi.gov/platreview

January 2016

17-11

CERTIFIED SURVEY MAPS
MAPPING REQUIREMENTS

s. 236.20 (3)
(d & e), Wis. Stats

Abutting lands and streets
The platted status of the lands abutting the Certified Survey
Map must be shown and underscored in dashed or dotted lines.
The boundaries of abutting lands (streets, subdivisions, CSMs)
are drawn in dashed or dotted lines in their proper location.
Abutting street names are shown and underscored with dashed
or dotted lines, and their right-of-way widths are delineated.

s. 236.34 (1m)
(d&e), Wis. Stats

CERTIFICATES

[s. 236.21 (1),
Wis. Stats.]

Surveyor’s Certificate
A Surveyor’s Certificate must be included on all CSM’s. The
certificate must include:
•

•

•

A description of the lands surveyed, divided, and
mapped, by 1/4-1/4 section, section, town, range, and
county; or by government lot or recorded private claim.
AND
By metes and bounds, commencing from a USPLS
corner (not center of section) of the 1/4 section in which
the land lies.
OR
By reference to lots or lots and blocks and subdivision
name if land is within a recorded subdivision or recorded
CSM that has been previously tied to the monumented
line of a ¼ section, GL or PC and shall be described by
lot/outlot number and CSM number, and not by metes
and bounds.

•

The name of the person(s) or entity(s) that directed the
Surveyor to perform the survey, division, and map of the
lands described.

•

A statement that the map is a correct representation of
the exterior boundary of the land surveyed and the
division thereof.

•

A statement that the Surveyor has complied with the
requirements of s. 236.34 in surveying, dividing, and
mapping the land.
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CERTIFICATES
s. 236.21 (2) (a),
Wis. Stats.

Owner and Mortgagee certificates
Owner's Certificates and Mortgagee Certificates are required if
the map includes public dedications (ex: streets, roads, parks,
open space, etc.), grants easement interests, or if the CSM
crosses the exterior boundary of a recorded subdivision or
assessor's plat.
Approval certificates
A City Council, Village Board, or Town Board Approval
Certificate is required when the map includes a public
dedication, grants easement interests or if the CSM crosses the
exterior boundary of recorded subdivision plat or assessor's
plat.
If local land division ordinance requires CSM review and
approval, the appropriate approval certificate must be included.

RECORDING
s. 236.34 (2) (b),
Wis. Stats

Time Limits
When a Certified Survey map is approved by all local units of
government, it must be recorded:
• Within 12 months of their last approval; and
• Within 36 months of their first approval.
CSMs not recorded within these time limits must be
re-approved by the local units of government.

s. 236.29, Wis.
Stats.

s. 236.34 (3),
Wis. Stats.

Effect of Recording
Recording of a CSM approved by the local unit of government
constitutes acceptance by the town, city, or village of lands
dedicated to the public for the uses and purposes shown on the
map.

Use in Conveyancing
In a recorded CSM, lots and outlots must be described by the
CSM number, volume, page, and county for all purposes,
including but not limited to conveyance, assessment, taxation,
devise, and decent.
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VACATION
s. 236.34 (4),
Wis. Stats.

Circuit Court Vacation
A CSM, or part of a CSM, may be vacated by the circuit court of
the county in which the map is located in the same manner and
with like effect as provided in s. 236.40 to 236.44, Wis. Stats.
The application may be made by:
• The owner of any lot or outlot in the land that is the
subject of the CSM
• The county board if the county has acquired an interest
by tax deed

s. 236.34 (ar)
Wis. Stats

EXPANDED USE OF CSMS
A local unit of government may allow more than 4 parcels on
a CSM when:
• They have an established planning agency;
• A ordinance is enacted or resolution is passed;
• A maximum number of parcels is specified; and
• Land is zoned commercial, industrial or mixed use.

Requirements for passing an ordinance/resolution:
• Receive recommendation from planning agency;
• Hold a public hearing noticed by publishing a class two
notice; and
• Enacted ordinance/resolution shall be published in a
form suitable for public distribution.

Such enacted ordinance/resolution by a city or village may be
applied to the extraterritorial plat approval jurisdiction area.
When local units of government have conflicting requirements
for these CSMs, the most restrictive requirements apply.
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s. 236.34 (1m)
(em & er), Wis.
Stats.

REVIEW OF EXPANDED CSMS
•

Expanded CSMs that reconfigure lots/outlots within a
record plat, assessors plat or CSM, where no additional
parcels are created – are NOT reviewed by DOA.

•

Expanded CSMs that create additional lots, in or out of a
plat or map, ARE submitted to DOA for review.

•

Expanded CSMs that abut a state highway or connecting
highway and change the exterior boundary of a plat or
CSM must be submitted to DOT for review.

Expanded CSMs that are located in the City of Milwaukee or
Milwaukee County are not subject to state review
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Wisconsin Certified Survey Map Checklist
(This form is NOT the statute or administrative rule, it is a guide to the statute and rule.)
s. 236.34 (1) (am)

CSM OF NOT MORE THAN 4 PARCELS OF LAND

Number of parcels, including lots and outlots, cannot exceed 4. {except, see 236.34
(1)(ar)} [Public dedications such as right of ways and parks do not count as parcels.]
s. 236.34 (1m) (a) THE SURVEY
Survey performed and map prepared by WI Professional Land Surveyor.
[Each Sheet (single sided) must be signed, sealed and dated by the Surveyor.]
Ratio of error in latitude and departure closure may not exceed 1'/3000'.
A-E 7.03 RESEARCH
Every property survey shall be made in accordance with the records of the register of
deeds as nearly as is practicable. The surveyor shall acquire data necessary to retrace
record title boundaries such as deeds, maps, certificates of title and centerline and other
boundary line location.
A-E 7.05 (4) PARCEL LOCATION
Describe all monuments used for determining the location of the parcel and show by
bearing and distance their relationship to the surveyed parcel and indicate whether such
monuments were found or placed. (Including monuments from adjoiners and section
split.)
s. 236.34 (1m) (b) MONUMENTS; All corners shall be monumented in accordance with
s. 236.15 (1) (ac), (c), (d), & (g) as shown below.
s. 236.15 (1) MONUMENTS
(ac) Monuments placed flush with the ground. Corners that fall in a street are monumented
on the side line of the street where practical.
(c) All lot, outlot, park and public access corners and the corners of land dedicated to the
public shall be monumented by iron pipes at least 18" long and 1" outside diameter,
weighing not less than 1.13 pounds per lineal foot, or by round or square iron bars at
least 18" long and weighing not less than 1.13 pounds per lineal foot.
(d) The lines that extend to lakes or streams shall be monumented at the point of
intersection of the lake or stream lot line with a meander line established not less than
20 feet back from the ordinary high water mark of the lake or from the bank of the
stream.
(g) In cases where strict compliance with this subsection would be unduly difficult or would
not provide adequate monuments, the department may make other reasonable
requirements.
[Existing accepted and archival monuments should not be removed or reset. They
should be noted as existing or found and described by type, material, diameter, and
shape.]
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Wisconsin Certified Survey Map Checklist
s. 236.34 (1m) (c) PREPARATION. [cross-referenced to s. 236.20 Wis. Stats. shown below.]
(c) The map shall be prepared in accordance with s. 236.16 (4) and s. 236.20 (2) (a), (b),
(c), (e), (f), (g), (h), (i), (j), (k), and (L) and (3)(b), (d), and (e) and must be clearly legible.
[Additional features such as wetlands, buildings and driveways, environmental corridors,
and floodplain boundaries may be shown as required by local ordinance.]
At a graphic scale of not more than 500 feet to an inch, which shall be shown on each
sheet showing layout features.
Binding margin 1.5" wide and a 0.5-inch margin on all other sides on durable white
paper 8 1/2" wide by 14" long
It must be on durable white media with a nonfading black image.
When more than one sheet is used for any map, each sheet number shall be labeled as
(Sheet 1 of 3 sheets).
"CERTIFIED SURVEY MAP" shall be printed on the map in prominent letters on each
sheet with the location of the land by government lot, recorded private claim,
quarter-quarter section, section, township, range and county noted.
Seals or signatures reproduced on images complying with this paragraph shall be given
the force and effect of original signatures and seals.
s. 236.20 (2) MAP AND ENGINEERING INFORMATION
(a) The exterior boundaries of the land surveyed and divided must be clearly shown. [Use
a solid heavy line.]
(b) All monuments erected, corners, and other points established in the field in their proper
places.
The material of which the monuments, corners, or other points are made shall be noted
at the representation thereof or by Legend, except interior lot, outlot, and meander
corners need not be shown.
The Legend for monuments shall indicate the type, the outside diameter, length, and
weight per lineal foot of the monuments.
(c) The length and bearing of the exterior boundaries, the boundary lines of all blocks,
public grounds, streets and alleys, and all lot lines. When the lines in any tier of lots are
parallel the bearings of the outer lines on each tier may be sufficient.
Easements not parallel to a boundary or lot line shall be shown by centerline bearing
and width or by easement boundary bearings and distances.
Where easement lines are parallel to boundary or lot lines, the boundary or lot line
distances and bearings are controlling.
http://doa.wi.gov/platreview
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Wisconsin Certified Survey Map Checklist
s. 236.20 (2) MAP AND ENGINEERING INFORMATION (continued)
Where the exterior boundary lines show bearings or lengths which vary from those
recorded in abutting plats or certified surveys, "recorded as" bearings and distances
shall be shown.
(e) All lots and outlots must be consecutively numbered.
(f) The exact width of all easements, streets and alleys.
(g) The distances and bearings along all meander lines, and the distance to the ordinary
high water mark at each lot line (must be greater than 20').
(h) The centerline of all streets.
(i) North referenced to a magnetic, true or other identifiable direction. Related to a
boundary line of a quarter section, recorded private claim or federal reservation in which
the subdivision is located. Include a north arrow on each sheet with details
(j) The areas in square feet of each lot and outlot.
[See 66 OAG 2 (1977) for discussion of lot area calculation involving public and private
roads, easements, and navigable water.]
(k) When a street is on a circular curve, the main chords of the right-of-way lines shall be
drawn as dotted or dashed lines in their proper places.
Curves shall show the radius, the central angle, chord bearing, the chord length and the
arc length for each segment.
The tangent bearing shall be shown for each end of the main curve.
When a circular curve of 30-foot radius or less is used to round off the intersection
between 2 straight lines, it shall be tangent to both straight lines. It is sufficient to show
on the plat the radius of the curve and the tangent distances.
(L) When strict compliance with a provision of this section will entail undue or unnecessary
difficulty or tend to render the plat or certified survey map more difficult to read, and
when the information on the plat or certified survey map is sufficient for the exact
retracement of the measurements and bearings or other necessary dimensions, the
department may waive such strict compliance.
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s. 236.20 (3) LOCATION AND POSITION
(b) The location of the CSM shall be indicated by bearing and distance from a boundary
line of a quarter section, recorded private claim or federal reservation in which the
subdivision is located.
The monuments at the ends of the boundary line shall be described and the bearing
and distance between them shown.
(d) The names of adjoining streets, state highways and subdivisions shown in their proper
location underscored by a dotted or dashed line.
(e) Abutting street and state highway lines of adjoining plats shown in their proper location
by dotted or dashed lines. The width of these streets and highways shall be given also.

s. 236.025 ORDINARY HIGH WATER MARKS
“Ordinary high water marks” that are required to be shown when meander corners and
meander lines are established and shown on a plat/map. Surveyors may do one of the
following:
(1) (a)Show an ordinary high water mark on plat/map that has been determined by the DNR
or otherwise determined pursuant to law.
(1) (b) “Approximate” the ordinary high water mark and show its location on the plat/map.
(2) If the mark is approximated, it must be the point on the bank of a navigable stream or on
the shore of a lake up to which the presence and action of surface water is so
continuous as to leave a distinctive mark by erosion, destruction of terrestrial
vegetation, or other easily recognized characteristics. If the approximate location of the
ordinary high water mark is difficult to determine, a professional land surveyor may
consider other points on the bank or shore for purposes of approximating the location of
the ordinary high water mark.
(3)

If a plat/map shows an “approximate” ordinary high water mark, it shall state on the
plat/map that the “approximate ordinary high water mark is shown for reference only.”

s. 236.20 (6) PUBLIC TRUST INFORMATION
A CSM that includes lots/outlots that extend to the water’s edge per s. 236.16 (4) shall
include the following note on the drawing:
“Any land below the ordinary high water mark of a lake or a navigable stream is subject
to the public trust in navigable waters that is established under article IX, section 1, of
the state constitution.”
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A-E 7.08 U.S. PUBLIC LAND SURVEY MONUMENT RECORD.
(1) A U.S. public survey monument shall be prepared and filed with the county surveyor’s
office as part of any land survey which includes or requires the perpetuation,
restoration, reestablishment or use of a U.S. public land survey corner, and,
(a) There is no U.S. public land survey monument record for the corner on file with the
county surveyor; or
(b) The Professional Land Surveyor who performs the survey accepts a location for the
U.S. public land survey corner which differs from that shown on a U.S. public land
survey monument record file with the county surveyor’s office; or
(c) The witness ties or U.S. public survey monument referenced in an existing U.S. public
survey monument record have been destroyed or disturbed.

s. 236.34 (1m) (d) PROFESSIONAL LAND SURVEYOR'S CERTIFICATE OF COMPLIANCE
The map shall include a certificate of the Professional Land Surveyor who surveyed, divided
and mapped the land which has the same force and effect as an affidavit and which gives all of
the following information:
(1) State who directed the Professional Land Surveyor to make the survey, division and
map of the land described on the CSM
(2) A clear and concise description of the land surveyed by government lot, recorded
private claim, 1/4,1/4 section, Section, township, range and county; and by metes and
bounds
A−E 7.04 The description shall contain necessary ties to adjoiners.
Commencing with a monument at a section or quarter section corner of the quarter
section that is not the center of a section, or
Commencing with a monument at the end of a boundary line of a recorded private claim
or federal reservation in which the land is located.
If the land is located in a recorded subdivision, recorded addition to a recorded
subdivision or a recorded CSM that has been previously tied to the monumented
line of a quarter section, GL, PC or federal reservation, then by the subdivision
name and description of the block, lot or outlot or by the CSM number and lot or outlot
number.
(3) A statement that the map is a correct representation of all of the exterior boundaries of
the land surveyed and the division of that land.
(4) A statement that the Professional Land Surveyor has fully complied with the provisions
of this section in surveying, dividing and mapping the land.
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s. 236.34 (1m) (e) DEDICATIONS
A certified survey map may be used for dedication of streets and other public areas and
for granting easements when Owners' Certificates and Mortgagees' Certificates which
are in substantially the same form as required by s. 236.21 (2) (a) have been executed
and the city council or village or town board involved have approved such dedication.
[County Approval is required if dedication is to the County]. (when lands are dedicated
to public)
Certificate in following form: "As owner, I hereby certify that I caused the land described
herein to be surveyed, divided, mapped and dedicated as represented on this Certified
Survey Map. I also certify that this Certified Survey Map is required to be submitted to
the following for approval" (list government body required to approve).
OWNER'S CERTIFICATE
Signed
Dated
Witnessed
Acknowledged
Approval and recording of such certified surveys shall have the force and effect
provided by s. 236.29.
s. 236.34 (1m) (f) SUBMITTAL
Within 90 days of submitting a certified survey map for approval, the approving
authority, or its agent authorized to approve certified survey maps, shall take action to
approve, approve conditionally, or reject the certified survey map and shall state in
writing any conditions of approval or reasons for rejection, unless the time is extended
by agreement with the subdivider.
Failure of the approving authority or its agent to act within the 90 days, or any extension
of that period, constitutes an approval of the certified survey map and, upon demand, a
certificate to that effect shall be made on the face of the map by the clerk of the
authority that has failed to act.
s. 236.34 (2) RECORDING
(a) Certified survey maps prepared in accordance with sub. (1) shall be numbered
consecutively by the register of deeds and shall be recorded in a bound volume to be
kept in the register of deeds' office, known as the "Certified Survey Maps of .... County".
(b) If the certified survey map is approved by a local unit of government, the register of
deeds may not accept the certified survey map for record unless all of the following
apply:
(1) The certified survey map is offered for record within 12 months after the date of the
last approval of the map and within 36 months after the first approval of the map.
(2) The certified survey map shows on its face all of the certificates and affidavits
required under sub. (1).
http://doa.wi.gov/platreview
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Wisconsin Certified Survey Map Checklist
s. 236.34 (3) USE IN CONVEYANCING
When a certified survey map has been recorded in accordance with this section, the
parcels of land in the map shall be, for all purposes, including assessment, taxation,
devise, descent and conveyance, as defined in s. 706.01 (4), described by reference to
the number of the certified survey, lot or outlot number, the volume and page where
recorded, and the name of the county.
s. 236.34 (4) VACATION
A CSM or part of a CSM, may be vacated by the circuit court in the same manner as s. 236.40
to 236.44. The application may be made by:
a. The owner of any lot or outlot in the land that is the subject of a CSM.
b. The County board if the county has acquired an interest by tax deed.
s. 236.34 (1) (ar) EXPANDED USE OF CSM
1. Number of parcels, including lots and outlots, can exceed 4 parcels when:
-Local units of government have an established planning agency;
-An ordinance is enacted or a resolution is passed;
-A maximum number of parcels is specified; and
-The affected land is zoned commercial, multifamily dwelling as defined in
s. 101.01 (8m), industrial or mixed use.
2. Requirements for passing an ordinance/resolution:
-Receive recommendation from planning agency;
-Hold a public hearing noticed by publishing a class two notice and;
-Enacted ordinance/resolution shall be published in a form suitable for public
distribution.
3. Such enacted ordinance/resolution by a city or village map be applied to the
extraterritorial plat approval jurisdiction area.
4. When local units of government have conflicting requirements for these CSMs, the most
restrictive requirements apply.
s. 236.34 (1m) (em & er) REVIEW OF EXPANDED CSMs
It is the surveyor’s responsibility to submit maps for review.
Expanded CSMs that reconfigure lots/outlots within a recorded plat, assessors’ plat or
CSM, where no additional parcels are created – are NOT reviewed by DOA.
Expanded CSMs that create additional parcels, in or out of a plat or map ARE reviewed
by DOA.
Expanded CSMs that abut a state highway or connecting highway and change the
exterior boundary of a plat or CSM must be submitted to DOT for a Trans 233 review.
Expanded CSMs that are located in the City of Milwaukee or Milwaukee County are
NOT reviewed at the state level.
http://doa.wi.gov/platreview
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CERTIFIED SURVEY MAPS
Blank Page
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CERTIFIED SURVEY MAPS
Example of Certified Survey Map dedicating streets to the public.
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CERTIFIED SURVEY MAPS
Example of Certified Survey Map Surveyor’s Certificate.
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CERTIFIED SURVEY MAPS
Example of Certified Survey Map Owner’s and Approval Certificates
required when dedicating lands.
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CERTIFIED SURVEY MAPS
Example of Certified Survey Map with existing public right-of-way by
easement.
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ASSESSOR’S PLATS
s. 70.27 (1)
Wis. Stats.

PURPOSE
Assessor's Plats are used to reconcile parcel boundaries between 2
or more separate owners when the boundaries can not be accurately
described or retraced due to:
• Monuments lost, obliterated, or never set.
• Gross errors in lot measurements or locations.
• Ambiguous descriptions.
Assessor's Plats may be used to simplify descriptions, for purposes of
assessment, taxation, or conveyance, of parcels that otherwise could
be described only by metes and bounds.
An Assessor's Plat may be used when uncertainty in locating existing
parcels interferes with the siting of public streets, buildings, or other
improvements.

s. 70.27 (1)
Wis. Stats.

ORDERING
An Assessor's Plat may only be ordered by the City Council, Village
Board, or if in a Town, the Town or County Board having jurisdiction.
Parcel owners may petition the governing body to order an Assessor's
Plat.

s. 70.27 (3)
Wis. Stats.

EFFECT OF RECORDING
An Assessor's Plat that has been certified, approved, and recorded at
the Register of Deeds office has the following effects:
•

Any plat or portion of plat included in or altered by the
Assessor's Plat (including streets and other public dedications)
is vacated.

•

Previous parcel descriptions are replaced by reference to the
Assessor's Plat parcel description.

•

Reference to an Assessor's Plat parcel is sufficient description
of the land for all purposes of assessment, taxation, and
conveyance.

http://doa.wi.gov/platreview
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ASSESSOR’S PLATS
s. 70.27 (5) Wis.
Stats.

CREATING AN ASSESSOR’S PLAT
The Surveyor must perform the following steps when creating an
Assessor's Plat:
•

Each parcel, street, public dedication, etc. must be surveyed
and mapped using the best evidence available.

•

The parcel surveys must conform with the records at the
Register of Deeds office as much as possible.

•

Temporary monuments showing the results of the survey must
be set.

•

The affected parcel owners must be notified (by certified mail to
their last known address) of the survey so that they may view
the map and monuments, and make known their agreement or
disagreement with the temporary boundaries.

•

When boundaries are reconciled and mutually agreed to by the
owners of record, the agreements must be put in writing and
recorded in the Register of deeds office. These boundaries,
regardless of variance with descriptions of record, then become
the true parcel boundaries.

•

The Assessor's Plat must show the volume, page, and
document number of the metes and bounds description of each
parcel (above) corresponding to the parcel as designated on
the Assessor's Plat. (See following example Boundary Line
Agreement Table.)

•

Parcels that have been conveyed or acquired without a
recorded deed may be included on the Assessor's Plat,
provided that a metes and bounds description of the parcel is
shown.
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ASSESSOR’S PLATS
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ASSESSOR’S PLATS
s. 70.27 (5) - (7)
Wis. Stats.

MONUMENTATION AND MAPPING REQUIREMENTS
An Assessor's Plat is monumented in accordance with
s. 236.15 (1) (ac)-(g). Monuments found and accepted are labeled as
"found" on the map, and are not replaced even if the monument is not
consistent with s. 236.15.
An Assessor's Plat must meet the requirements of s. 236.20 (1)
regarding map size, material, margins, sheet numbering and scale.
The scale requirements may be waived per s. 236.20 (L) when
deemed appropriate by the department.
An Assessor's Plat must meet the requirements of s. 236.20 (2) (a),
(b), (c), (d), and (e) regarding the depiction of boundaries and
monuments, delineation of boundaries, and block and lot
designations.

s. 70.27 (7)
Wis. Stats.

CERTIFICATES
The Assessor's Plat must show a sworn, notarized certificate by the
Surveyor who made the plat that contains the following:
•

The name of the governing body that ordered the Assessor's
Plat, and the date of the order. Any resolution no., etc.
pertaining to the order should be included.

•

A location description of the land contained in the Assessor's
Plat referenced by quarter-quarter section, government lot,
section, town, range, and county.

•

A metes and bounds description of the land commencing from
a corner (not center of section) established by the U.S. Public
Land Survey.

•

If the land contained in the Assessor's Plat is wholly part or all
of a plat of record, reference to the plat may be used in lieu of a
metes and bounds description.

•

A statement that the Assessor's Plat is a correct representation
of all the exterior boundaries of the land surveyed and each
parcel thereof.

•

A statement that the Surveyor has fully complied with the
provisions of s. 70.27 in filing the plat.

http://doa.wi.gov/platreview
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ASSESSOR’S PLATS
SURVEY AND MAPPING STANDARDS
In addition to the mapping requirements listed above, the Minimum
Standards for Property Surveys outlined in A-E 7 apply.
The Assessor's Plat should also meet the accuracy of survey
requirement of s. 236.15 (2), and the mapping standards as shown in
s. 236.20 (2) (f) to (k); s. 236.20 (3) (a) to (e); s. 236.20 (4) (a) and (c);
and s. 236.20 (5) (a) to (c).
s. 70.27 (2) & (8)
Wis. Stats.

FILING AND RECORDING
Upon completion, the Assessor's Plat is filed with the clerk of the
governing body that ordered the plat. Within 2 days of filing, the clerk
must transmit the plat to the department of administration (plat
review). The department has 30 days to review the plat.
After the department has determined that the Assessor's Plat
complies with the applicable requirements of s. 236.15 and s. 236.20,
the department will provide the clerk of the governing body with the
recordable document bearing the certification of the department. The
clerk must then promptly publish a class 3 notice per ch. 985 (see
example in this section).
The plat must remain on file and be available for public inspection in
the clerk's office for 30 days after the first publication. Within the 30
day period, any person or public body having interest in lands affected
by the plat may bring suit to have the plat corrected.
If no suit is brought within the 30 day period, the governing body may
then inscribe it's approval on the plat, and present the plat to the
register of deeds for recording.
If suit is brought, any court ordered revisions to the plat must be
made. The clerk must certify on the face of the plat that the revisions
comply with the provisions of s. 70.27. The plat need not be resubmitted to the department of administration for review unless so
ordered by the court. After any revisions are made, the governing
body may then inscribe it's approval on the plat, and present the plat
to the register of deeds for recording.
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ASSESSOR’S PLATS
EXAMPLE OF CLASS III PUBLIC NOTICE FOR ASSESSOR'S PLAT
NOTICE - VILLAGE OF DOGPATCH
The ASSESSOR'S PLAT I OF THE VILLAGE OF DOGPATCH will
be on file in the Administrative Offices of the Village of Dogpatch,
123 First Street, telephone 987-6543, for a period of 30 days
commencing January 2, 1990 for public inspection in accordance
with Section 70.27, Wis. Stats. The ASSESSOR'S PLAT I OF THE
VILLAGE OF DOGPATCH is located in Government Lot 2, and the
NE 1/4 and the NW 1/4 of the SW 1/4 of Section 3, T13N, R24E,
Kickapoo County, WI. Persons interested in inspecting this plat may
do so Monday through Friday from 7:45 a.m. to 11:30 a.m. and from
12:30 p.m. through 4:00 p.m., after which it will be offered to the
Village Board for approval at its February 2, 1990 meeting.
Village Administrator, Village of Dogpatch
Publish: January 2, 1990
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ASSESSOR’S PLATS
s. 70.27 (4)
Wis. Stats.

AMENDMENTS
Amendments or corrections to an Assessor's Plat may only be
ordered by the governing body having jurisdiction. Amendments or
corrections must be made on a plat of the area affected that is
recorded with the register of deeds. The plat must be made and
authenticated following the provisions of s. 70.27. (i.e. the plat is
amended or corrected with another Assessor's Plat, and is subject to
review by Department of Administration - Plat Review.) See OAG
opinion in the Statutes, Rules & Opinions section of this manual for a
discussion on amending and correcting an Assessor's Plat.

USES
An Assessor's Plat may be used to:
•

Consolidate contiguous holdings of an owner into a single
parcel.

•

Show existing structures, driveways, setbacks, easements etc.
and encroachments thereof.

•

Show existing streets, alleys, sidewalks, and other public
improvements.

•

Show drainage, watercourses, lakes, ponds, wetlands, and
other natural features.

An Assessor's Plat may not be used to:
•

Divide parcels.

•

Dedicate lands to the public.

•

Create public or private streets, roads, or alleys.

•

Create public or private parks, trails, open spaces etc.

•

Create easements or other restrictions.
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ASSESSOR’S PLATS
Assessor's Plat Process
s. 70.27 Wis. Stats.
Problem with
parcels of
record

Surveyor notifies
owners of record,
reconciles
discrepancies and
prepares muslinbacked white paper
document

Assessor's Plat
ordered by local unit
of government

DATCP
30 days

Clerk publishes Class
3 notice and plat
remains on file for
30 days

Suit filed?

YES

Court orders any
necessary revisions

NO

Plat approval by
local unit of
government

Muslin-backed
document recorded
in Register of Deeds
Office
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ASSESSOR’S PLATS
Assessor's Plat Surveyor's Certificate
I, (Surveyor's Name) , Professional Land Surveyor, hereby certify: That I have surveyed,
divided and mapped (Name of the Assessor's Plat) by the direction of the (City) (Village)
(Town) of (Name) , (County Name) , per Resolution # ___________, dated ___________; that
such plat correctly represents all exterior boundaries and each parcel therein; and that this
land is located in the (1/4, 1/4 ) (Sec.), (Town), (Range), (City) (Village) (Town) of

(Name) ,

(County Name), Wisconsin, containing (#) acres of land and described as follows:
(Metes and bounds description)...
Dated this ______ day of (month), (yr.). (Surveyor's Signature)
Revised this _____ day of (month), (yr.).

PLS No._______ Seal

Assessor's Plat Approval Certificate
Resolved, that the Assessor's Plat ___________________________ in the (city) (village)
(town) of ____________________, Having been ordered by the (common council) (village
board) (town board) and all notices required by s. 70.27 Wis. Stats. having been sent, and said
plat having been on file in the office of the (city) (village) (town) Clerk for 30 days, and no suit
for correction of said plat having been commenced, (plat name) _______________________,
is hereby approved by the (common council) (village board) (town board).
Date ____________
Approved __________________________________
(Mayor) (Village President) (Town Chair)

Date ____________
Signed _____________________________________
(Mayor) (Village President) (Town Chair)
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ASSESSOR’S PLATS
(Clerk’s Certificate, if required)
I hereby certify that the foregoing is a copy of a resolution adopted by the (common
council)(village board)(town board) of the (city)(village)(town) of _____________________.
________________________(City) (Village) (Town) Clerk

(Optional Clerk’s Certificate, if required)
STATE OF WISCONSIN) _____________ COUNTY)SS I,
_____________________________, being the duly elected, qualified and acting clerk of the
(City) (Village) (Town) of ________________________, (County) do hereby certify that the
(common council)(village board)(town board) of the (City) (Village) (Town) of
____________________ passed Resolution Number _______________ on (Date), authorizing
me to issue a certificate of approval of the Assessor's Plat (Plat Name), upon satisfaction of
certain conditions, and I do hereby certify that all conditions were satisfied and the APPROVAL
WAS GRANTED AND EFFECTIVE ON THE ___________ day of _______________,
20______.
Dated __________________ Clerk_____________________
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WISCONSIN ASSESSOR'S PLAT CHECKLIST
(This checklist is NOT the statute, it is a guide to the statute.)
The following requirements must be met on an Assessor's Plat:
Cross referenced from s. 236.03 (2)
MONUMENTS
s. 70.27 (6) Existing monuments accepted as correct shall be described and noted as "found",
even if inconsistent with s. 236.15.
s. 236.15 SURVEYING REQUIREMENTS
(1) MONUMENTS (placed flush with the ground where practical.)
(ag) External boundaries of subdivision shall be monumented by: 2" o.d x 18" iron pipes or
permitted equivalents with a minimum weight of 3.65 lbs./lin. ft. -Monuments are
required at all corners, the ends of curves, at a point where a curve changes its radius, at
all angle points of the boundary line and at all angle points along a meander line.
-Monuments set along meander lines must be set back 20' or more from the top of bank
or ordinary high water mark.
(ac) Corners that fall within a street, must monument side line of street or actual corner.
(b) Internal boundaries, shall be monumented by: 2" o.d. x 18" iron pipes or permitted
equivalents with a minimum weight of 3.65 lbs./lin. ft.
-Monuments are required at all block corners, the ends of curves, at a point where a curve
changes its radius and at all angle points.
(c) Lot, outlot, park and public dedication corners shall be monumented by: 1" o.d. x 18"
iron pipe or permitted equivalents with a minimum weight of 1.13 lbs./lin.ft.
(d) Lot, outlot, park and public dedication meander corners shall be monumented by:
-1" o.d. x 18" iron pipe or permitted equivalents with a minimum weight of
1.13 lbs./lin.ft.
-Monuments must be set back 20' or more from the top of bank or ordinary high water
mark.
(f) In lieu of par. (c) and (d), any durable metal, stone or concrete monuments may be used if
they are uniform throughout the plat and have a permanent magnet embedded near top of
the monument.
(g) Plat Review may make other reasonable monumentation requirements to accommodate
unusual circumstances.
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WISCONSIN ASSESSOR'S PLAT CHECKLIST
The following requirements must be met on an Assessor's Plat:
s. 236.20 (1) GENERAL REQUIREMENTS
(a) & (c) 1" margin on all sides.
(Drawing area 20" x 28")
-Graphic scale not over 100' to 1" on each sheet showing layout features.
[see s. 70.27 (5), Wis. Stats. for scale waiver]
-Sheets numbered as sheet ____ of ____ sheets if more than one sheet.
-Plat name and county on each sheet
-Submit Acrobat PDF created from CAD (please no scans) or paper copy of drawing on
any material that is capable of legible reproduction.
-Recordable document is durable white media 22" wide and 30" long, prepared with a
nonfading black image.

s. 236.20 (2) MAP AND ENGINEERING INFORMATION
(a) All exterior boundaries. (Drawn with a heavy solid line.)
(b) All monuments, corners, and other points established in the field; indicate material used,
except that lot, outlot and meander corners need not be shown. -A description of the
monuments, including for metal monuments the kind of metal, the diameter, length, and
weight per linear foot.
-All monuments must be described as "found" or "set".
(c) Exact length and bearing of all exterior blocks, public grounds, streets, alleys, and lot
lines (except where parallel).
-Easements by center or boundary line length/bearing/width, or by width when parallel to
other survey lines.
-Previously recorded bearings & lengths shown "Recorded as ________".
(d) Blocks, if designated, consecutively numbered.
(e) Lots and outlots in each block consecutively numbered.
(L) Strict compliance with requirements of this section may be waived by Plat Review.

s. 70.27 (5) RECORDING DATA (VOLUME, PAGE, AND DOC. NO.) FOR EACH
PARCEL. (See example Boundary Line Agreement Table in Assessor’s Plat section of
Wisconsin Platting Manual.)
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WISCONSIN ASSESSOR'S PLAT CHECKLIST
The following requirements must be met on an Assessor's Plat:
s. 70.27 (7) PROFESSIONAL LAND SURVEYOR'S CERTIFICATE
(a) The name of the governing body who ordered the plat and the date (and resolution #, if
applicable) of the order.
(b) A clear, concise description, by gov't. lot, 1/4-1/4 section, township, range and county,
and by metes and bounds beginning with a corner marked and established in the U.S.
Public Land Survey (not center of section), or if wholly within a recorded plat or CSM by
reference to such plat or CSM.
(c) Statement that the plat is a correct representation of all the exterior boundaries of the land
surveyed and each parcel thereof.
(d) Statement that provisions of s. 70.27 have been fully complied with.
PROFESSIONAL LAND SURVEYOR'S CERTIFICATE MUST BE:
Signed
Dated
Registration. No.
Sealed
Notarized

The following property survey standards must be met on an Assessor's Plat:
A-E 7.04 DESCRIPTIONS
Descriptions shall contain ties to adjoiners such that unequivocal identification of lines
and boundaries is provided.
A-E 7.05 MAPS
(2) Bearings referenced to a magnetic, true, or other identifiable line of the public land
survey, recorded and filed subdivision, or to the Wisconsin coordinate system.
A-E 7.06 MEASUREMENTS
(4) All closed traverses shall have a latitude & departure closure ratio of less than 1 in 3,000.
(5) Bearings or angles shown to the nearest 30 seconds; Distances to the nearest 1/100th foot.
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WISCONSIN ASSESSOR'S PLAT CHECKLIST
The following platting standards should be met on an Assessor's Plat:
s. 236.15 (2) ACCURACY OF SURVEY
Ratio of error in latitude and departure closure of any part of the survey less than 1'/3000'. -Survey by Wisconsin Professional Land Surveyor [see A-E 7.06 Wis. Admin. Code]
s. 236.20 (2) MAP AND ENGINEERING INFORMATION
(f) Exact width of all easements, streets, alleys.
(g) Lengths and bearings of all meander lines, with distances between intersections of
meander lines with lot lines and determined or approximated ordinary high water mark.
-If approximated, ordinary high water mark noted "for reference only".
(h) Center line of all streets.
(i) North point properly located; referenced to identifiable direction and 1/4 section, P.C., or
Federal Reservation Line.
(j) Lot or outlot area in square feet.
(k) CURVES: Main chords drawn as dotted or dashed lines and both tangent bearings shown.
Arc length, chord bearing and length, radius, and central angle shown for main curve and
each segment. Street on circular curve of less than 30' radius, tangent to street lines show radius of curve and tangent distances.
s. 236.20 (3) NAME IN PROMINENT LETTERS, NOT A DUPLICATE WITHIN
COUNTY OR MUNICIPALITY
(a) Immediately under plat name show government lot, recorded private claim,
1/4 - 1/4 section, section, township, range and county.
(b) Tie by bearing and distance to a boundary line of 1/4 section, P.C. or Federal
Reservation. Description of monuments at ends of boundary line.
(c) Small drawing oriented same as main drawing, showing section or a government
subdivision of section in which the plat lies, or relationship of plat to existing streets.
(d) Names of adjoining streets, state highways, subdivisions and other land divisions in
proper location, underscored by dotted/dashed lines.
(e) Abutting street and highway right-of-way lines with dotted or dashed lines and in proper
location; abutting street and highway right-of-way widths.
s. 236.20 (4) ROADS AND PUBLIC SPACES
(a) Name of each road and street in plat.
(c) Mark clearly all non-public roads "Private Road", "Private Street" or "Private Way".
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WISCONSIN ASSESSOR'S PLAT CHECKLIST
s. 236.20 (5) SITE CONDITIONS AND TOPOGRAPHY
(a) All existing buildings.
(b) All watercourses, drainage ditches, other pertinent features.
(c) Water elevations of adjoining lakes or streams at date of survey, approximate high water
elevations, referred to permanently established datum plane.
s. 236.20 (6) PUBLIC TRUST INFORMATION
Plats bounded by or containing navigable lakes, rivers or streams must show the following statement:
"Any land below the ordinary high water mark of a lake or navigable stream is subject to the public trust in
navigable waters that is established under article IX, section 1, of the state constitution."
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Assessor’s Plat Clerk’s
Transmittal Form
Plat Review
WI Department of Administration

Plat Review – DOA
Mailing Address: PO Box 1645, Madison WI 53701
Shipping Address: 101 E Wilson St FL 9, Madison WI 53703
Phone: 608-266-3200 Fax: 608-264-6104
Email: plat.review@wi.gov
Web: http://doa.wi.gov/platreview

Subdivision Name:
County:
City/Town/Village:

of

As clerk I am aware that the above listed assessor’s plat has been transmitted to the Wisconsin
Department of Administration for review in compliance with s. 70.27 (8), Wiscsonsin Statutes.

Prepared By Clerk:
City/Town/Village:

of

Clerk’s Name:
Clerk’s Phone:
Clerk’s Email:
Date:
O:\Forms\WI_Assessors_Plat_Clerk_Transmittal_Form.doc

ASSESSOR’S PLATS
SAMPLE ASSESSOR'S PLAT CERTIFICATION LETTER
This letter is sent by Plat Review to the Clerk of the Town, County, or Municipality that directed that the
Assessor's plat be made, to provide confirmation that Plat Review has certified no objection to the Assessor's
plat.
JIM DOYLE
GOVERNOR
MICHAEL L. MORGAN
SECRETARY

Plat Review
101 E Wilson St FL 9, Madison WI 53703
PO Box 1645, Madison WI 53701
(608) 266-3200 Fax: (608) 264-6104

E-mail: plat.review@wi.gov
http://doa.wi.gov/platreview

July 27, 2005

PERMANENT FILE NO. 25471

MAUREEN B. KRUEGER
CLERK, TOWN OF POYGAN
8291 TRITT RD
OMRO WI 45619

Subject:

ASSESSOR'S PLAT NO. 3 TOWN OF POYGAN
NE 1/4 S 16 T19N R14E
TOWN OF POYGAN, WINNEBAGO COUNTY

Dear Ms. Krueger:
You have submitted ASSESSOR'S PLAT NO. 3 TOWN OF POYGAN for review. The Department of
Administration does not object to this assessor's plat. Therefore, the recordable muslin-backed paper
document has been certified as complying with the provisions of ss. 236.15 (1) (a) to (g) and 236.20 (1)
and (2) (a) to (e), Wis. Stats.
DEPARTMENT OF ADMINISTRATION - PLAT REVIEW COMMENTS:
Plat Review has no conditions for this plat.
A class 3 notice, under Ch. 985, shall be published and the plat shall remain on file in your office for 30
days after the first publication. At any time within such 30-day period, any person or public body
having an interest in any lands affected by the plat may bring a suit to have such plat corrected. If no
such suit is brought within such time, the plat may be approved by the Town Board and filed for record.
Any changes to the plat involving details checked by this Department, unless court ordered, (see s. 70.27
(8), Wis. Stats.), will require submission of the plat to the Department for recertification before the plat
is eligible for recording. Such changes can be found by comparing the recordable document with the
half-size copy furnished the letter recipients listed.

http://doa.wi.gov/platreview
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ASSESSOR’S PLATS
Page 2
ASSESSOR'S PLAT NO. 3 TOWN OF POYGAN
MAUREEN B. KRUEGER
July 27, 2005

0205

If there are any questions concerning this review, please contact our office, at the number listed below.
Sincerely,

Reneé M. Powers, Supervisor
Plat Review
Phone: (608) 266-3200
Enc:

Recordable Document

cc:

Andrew J. Shie, Surveyor (w/ Original & Print.)
Winnebago County Planning & Zoning Committee
Register of Deeds

ORIGINAL RECEIVED FROM CLERK ON 5/12/05; REVIEWED ON 6/15/05;
SUBSTITUTE ORIGINAL RECEIVED FROM SURVEYOR ON 6/30/05.
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Professional Land Surveyor, certify that: I have

Ordinary High Water Mark as
established by surveyor
per s. 236.025 (2);
shown for reference
only.

Any land below the ordinary high water mark of a lake or navigable
stream is subject to the public trust in navigable waters that is
established under article IX, section 1, of the state constitution.

County/Local Plats
LOCAL SUBDIVISION REGULATION
s. 236.45 (2)(ac),
Wis. Stats.

s. 236.45 (2)(am),
Wis. Stats.

Any Town Village, City or County with an established planning
agency may create a local land division ordinance (hereafter referred
to as "local ordinance") that is more restrictive than the provisions of
Chapter 236.
Local ordinance may apply to land divisions of fewer than 5
parcels and parcels greater than 1-1/2 acres.
Example: A land division of 3 parcels, each less than 5
acres, may be regulated by a local land division ordinance
Local ordinance must include all of the provisions of Chapter
236, including but not limited to:
• Monumentation requirements and accuracy of survey
per s. 236.15.
• Public access to navigable waters per s. 236.16.
• Mapping and Engineering requirements of s. 236.20.
• Certificates as required by s. 236.21.
Local ordinance may include other survey, mapping,
monumentation and approval requirements in addition to those
of Chapter 236, such as:
• Adjoining ownership
• Zoning designations
• Building envelopes
• Floodplain boundaries
• Septic field locations
• Monumentation that exceeds minimum requirements of
s. 236.15.
• Approval by specific agencies in addition to those
described in s. 236.10.
In addition to approval by local review authorities, local
ordinance may require review and certification of a land division
by Plat Review and other objecting authorities.

s. 236.02 (12),
Wis. Stats.

NOTE: Local ordinance does not supersede statute; ANY land division
by an owner that creates 5 or more parcels of 1-1/2 acres or less within
a 5 year period MUST be submitted to Plat Review for certification

http://doa.wi.gov/platreview
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County/Local Plats
LOCAL SUBDIVISION REGULATION
s. 236.45 (2)(am),
Wis. Stats.

Local ordinance may prohibit the division of lands in specific areas,
where such division is contrary to the best possible use of the land.
Local land division ordinance created by a municipality may
regulate the division of land within the extraterritorial jurisdiction
of the municipality.

s. 236.45 (2)(ac),
Wis. Stats.

Local land division ordinance may not have more restrictive
time limits, deadlines, notice requirements, or other provisions
of ch. 236 that provide protections for the subdivider.
Land divisions regulated by local ordinance must be platted,
and the plat must be recorded at the register of deeds in the
county in which the land division is located.
• The recordable document must be 22" x 30" durable
white media with a nonfading black image.
• The plat must be prominently labeled "TOWN PLAT",
"MUNICIPAL PLAT", "COUNTY PLAT" as appropriate.
The plat must have a name unique within the county.
• Avoid names that have been given to other state
certified plats.
The location of the land division must be described by 1/4-1/4
section, section, town, range and county noted near the plat
name.
Upon recording, parcels within the plat are described by
reference to the "TOWN PLAT", "MUNICIPAL PLAT",
"COUNTY PLAT" as appropriate, the name of the plat, and the
lot, block, or public dedication as shown on the plat. This
description is used for all purposes, including but not limited to
assessment, taxation, devise, descent, and conveyance.
Future divisions of lands included in the recorded plat must
make reference to the lots, blocks, and dedications as
described above.

http://doa.wi.gov/platreview
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County/Local Plats
LOCAL SUBDIVISION REGULATION
s. 236.45 (2)(am),
Wis. Stats.

Local land division ordinance SHALL NOT apply to:
• Any transfer of interest in land by will or court order*.
• Leases having terms of 10 years or less.
• Mortgages or easements.
*(Note that parcels created by court order are not exempt from local
zoning requirements regarding lot size, use, etc; see OAG-01-14 in
the Statutes and Rules section of this manual.)

The sale or exchange of land between owners of adjoining
property is exempt from local land division ordinance so long
as:
• The sale or exchange does not create additional parcels
or lots.
• The sale or exchange does not reduce the parcels or
lots below the minimum size as required by Chapter 236
or other laws, or local zoning standards or ordinances.
Parcels sold or exchanged should be combined with an existing
parcel (by plat of survey, certified survey map, etc.) to avoid
creating an additional parcel.
Local units of government have the authority to perform a
limited review of these sales or exchanges of land to ensure
that the resulting parcels meet minimum lot standards required
by local zoning or other regulations (see OAG-01-14 in the
Statutes and Rules section of this manual).
Many local units of government have made their land division
ordinances available online; a list of websites for cities, towns,
and villages is available at:
Towns: http://www.wisctowns.com/town-web-sites
Cities & Villages: http://www.lwm-info.org/745/League-Members

A list of websites for Counties is available at:
https://www.wicounties.org/counties.iml

http://doa.wi.gov/platreview
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County/Local Plats
LOCAL SUBDIVISION REGULATION
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County/Local Plats
LOCAL SUBDIVISION REGULATION
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County/Local Plats
LOCAL SUBDIVISION REGULATION
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County/Local Plats
LOCAL SUBDIVISION REGULATION
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County/Local Plats
LOCAL SUBDIVISION REGULATION
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County/Local Plats
LOCAL SUBDIVISION REGULATION
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County/Local Plats
LOCAL SUBDIVISION REGULATION

Blank Page
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*

Any land below the ordinary high water
mark of a lake or navigable stream is
subject to the public trust in navigable
waters that is established under article
IX, section 1, of the state constitution.

Ordinary High Water Mark as established by
* Note:
Roy Jenkins, WDNR, November 17, 2003.

CURVE

LOT

RADIUS

2
3

CHORD
BEARING
S26°03'36"W
S04°39'06"E
N49°06'10"W

CHORD
LENGTH
84.04'
116.00'
61.29'

CENTRAL
ANGLE
271°05'52"
209°40'28"
61°25'24"

ARC LENGTH

60.00’
60.00'
60.00'

3-4

336.00'

S08°35'30"E

127.26'

21°50'00"

128.04'

S19°30'00"E

S02°20'00"W

5-6

472.78'

N08°15'29"W

173.80'

21°10'58"

174.79'

N18°50'58"W

N02°20'00"E

838.73'
838.73'
838.73'

N54°56'34"W
N45°38'09"W
N73°07'08"W

774.13'
523.26'
271.29'

54°57'58"
36°21'08"
18°36'50"

804.63'
532.15'
272.48'

N82°25'33"W

N27°27'35"W

1-2

6-7
7
8

283.89'
219.57'
64.32'

TANGENT
BEARING
N70°30'40"E

TANGENT
BEARING
N18°23'28"W

Surveyor's Certificate
I, Jane
Doe, Professional
Landhereby
Surveyor,
certify: That in full compliance with the
I, Jane Doe,
registered
land surveyor,
certify:
provisions of Chapter 236 of the Wisconsin Statutes and the subdivision regulations of the Village of
Dogpatch and Kickapoo County, and under the direction of Vern Vernier, owner of said land, I have
surveyed, divided and mapped The Municipal Plat of LAKE HAWKINS ESTATES; that such plat
correctly represents all exterior boundaries and the subdivision of the land surveyed; and that this land is
located in the NW 1/4 of the NW 1/4, the NW 1/4 of the SW 1/4, the NE 1/4 of the SW 1/4,
Government Lot 1, and Government Lot 2, all in Section 3, Town 13 N, Range 24 E, Village of
Dogpatch, Kickapoo County, Wisconsin, described as follows:
All of Lots 46 through 67, Outlot 1, and the Public Access in the Replat of Yokum Cove, recorded in
Volume 10, pages 53 and 54 of plats as document number 230815, Kickapoo County register of deeds.

Dated this Eighth day of April in the year 2005

Jane Doe

PLS S-9999
RLS
S-9999

Owner's Certificate of Dedication
As owner, I hereby certify that I caused the land described on this plat to be surveyed, divided,
mapped and dedicated as represented on the plat. I also certify that this plat is required to be submitted
to the following for approval or objection:
Village of Dogpatch

Kickapoo County Planning and Zoning

WITNESS the hand of said owner this ______day of _________________, 2005
_________________________
Vern Vernier
STATE OF WISCONSIN
}SS
KICKAPOO COUNTY
Personally came before me this ______ day of _______________, 2005, the above named Vern
Vernier, to me known to be the same person who executed the foregoing instrument and acknowledged
the same.
(Notary Seal) __________________________

Notary Public, Kickapoo County, Wisconsin

My commission expires __________________________.

Certificate of Village Treasurer
STATE OF WISCONSIN
KICKAPOO COUNTY

}SS

I, Yolanda Mertz, being the duly elected, qualified and acting treasurer of the Village of
Dogpatch, do hereby certify that the records in my office show no unpaid taxes or unpaid special
assessments as of __________________, 2005 affecting the lands included in the Municipal Plat of
Lake Hawkins Estates.
_______________
__________________________________
(Date)
Yolanda Mertz, Village Treasurer

Certificate of County Treasurer
STATE OF WISCONSIN
KICKAPOO COUNTY

}SS

I, Jacob Fishbaum, being the duly elected, qualified and acting treasurer of the County of
Kickapoo, do hereby certify that the records in my office show no unpaid taxes or unpaid special
assessments as of ____________________, 2005 affecting the lands included in the Municipal Plat of
Lake Hawkins Estates.
________________
_______________________________
(Date)
Jacob Fishbaum, County Treasurer

Village Board Approval Certificate
Resolved, that the Municipal Plat of Lake Hawkins Estates in the Village of Dogpatch, Vern
Vernier, owner, is hereby approved by the Village Board of the Village of Dogpatch, Kickapoo County.
Date ____________ Approved ____________________
Village President
Date ____________ Signed ______________________________
Village President

I hereby certify that the foregoing is a copy of a resolution adopted by the Village Board of the Village
of Dogpatch, Kickapoo County.
Date ____________ Signed ______________________________
Village Clerk

Cemetery Plats
PART OF CHAPTER 157
CEMETERY PLATS
157.07 Platting.
(1) A cemetery authority shall cause to be surveyed and platted by a professional land surveyor those
portions of the lands that are from time to time required for burial, into cemetery lots, drives, and walks, and
record a plat or map of the land in the office of the register of deeds.
(2) The location of the lands shall be indicated on the plat or map by bearing and distance from a boundary
line of a government lot, quarter section, recorded private claim, or federal reservation in which the
subdivision is located. The monumentation at the ends of the boundary line shall be described and the
bearing and distance between them shown, and the plat or map shall show a small scale drawing of the
section or government subdivision of the section in which the cemetery plat is situated, with the cemetery
plat indicated. The plat or map shall include the certificate of the professional land surveyor containing the
name of the cemetery authority, the date of the survey, the professional land surveyor's stamp or seal and
signature, and the professional land surveyor's statement that the survey is true and correct to the
professional land surveyor's best knowledge and belief.
(3) The plat or map shall be made on a durable white media that is 22 inches wide by 30 inches long, or on
any other media that is acceptable to the register of deeds, with a permanent nonfading black image. Seals or
signatures that are reproduced on images that comply with this subsection have the force and effect of
original seals and signatures. When more than one sheet is used for any one plat or map, they shall be
numbered consecutively and each sheet shall contain a notation showing the whole number of sheets in the
plat, and its relation to the other sheets. The sheets may be provided by the county through the register of
deeds on terms determined by the county board. The professional land surveyor shall leave a binding margin
of one inch on all sides.
(4) The cemetery authority shall cause the plat or map to be recorded. For failure to do so, the plat shall be
void, and no sale of a cemetery lot or mausoleum space may be made before the plat is recorded.
(5) The cemetery authority may vacate or replat any portion of its cemetery upon the filing of a petition
with the circuit court describing the portion and setting forth the facts and reasons therefor. The court shall
fix a time for hearing and direct publication of a class 3 notice, under ch. 985, and the court shall order a
copy of the notice to be mailed to at least one interested person, as to each separate parcel involved, whose
post-office address is known or can be ascertained with reasonable diligence, at least 20 days before such
hearing. If the court finds that the proposed vacating or replatting is for the best interest of the cemetery
authority and that the rights of none to whom cemetery lots have been conveyed will be injured, it shall
enter an order reciting the jurisdictional facts and its findings and authorizing the vacating or replatting of
the lands of the cemetery. The order shall be effective when recorded by the register of deeds.
(6) This section does not apply to a religious association or a cemetery authority of a cemetery that is
affiliated with a religious association.
Note: Review/approval of Cemetery Plats is limited to cemeteries operated by Municipalities
(cities/towns/villages per 157.061(11)) that have enacted an ordinance to manage and operate the cemetery
as required by 157.50.
http://doa.wi.gov/platreview
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Cemetery Plats
PART OF CHAPTER 157
CEMETERY PLATS
157.07 Platting.
Blank page.
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Condominiums
Ch. 703, Wis.
Stats.

This section discusses Condominium related issues that Land
Surveyor's are most likely to encounter.
DEFINITIONS SPECIFIC TO CONDOMINIUMS:
Condominium:
Condominium is a form of ownership whereby a person has both
separate ownership of a portion (unit) within the development,
and also an interest in the common areas of the development
shared with other owners.

s. 703.02 (4),
Wis. Stats.

s. 703.02 (5),
Wis. Stats.

s. 703.02 (8),
Wis. Stats.

s. 703.02 (1h),
Wis. Stats.

s. 703.02 (1b),
Wis. Stats.

s. 703.02 (6m),
Wis. Stats.

For the purpose of Ch. 703, Wis. Stats, a Condominium is
property that is subject to a Condominium Declaration.
Condominium Instrument(s):
Recorded documents relating to the creation and subsequent
modification of the Condominium, including the declaration; plats
and plans of a condominium together with any attached exhibits
or schedules; and addendums and amendments.
Condominium Declaration:
The Condominium Instrument by which a property becomes
subject to the provisions of Ch. 703, Wis. Stats, and that
instrument as amended from time to time.
Amendment:
A condominium instrument that modifies a recorded condominium
declaration. An Amendment that modifies the physical layout of
units or common elements will necessitate the recording of an
Addendum (see below).
Addendum:
A condominium instrument that modifies a recorded condominium
plat. An Addendum must be recorded whenever changes are
made to the physical layout of units or common elements. Not to
be confused with a Correction Instrument (see below).
Correction Instrument:
An instrument drafted by a licensed land surveyor that complies
with the requirements of s. 59.43 (2m) and that, upon recording,
corrects an error in a condominium plat. "Correction instrument"
does not include an instrument of conveyance, and is not to be
used as an addendum.

plat.review@wi.gov, (608)-266-3200
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Condominiums
DEFINITIONS SPECIFIC TO CONDOMINIUMS:
s. 703.02 (15),
Wis. Stats.

s. 703.02 (2),
Wis. Stats

s. 703.02 (10),
Wis. Stats

s. 703.02 (14g),
Wis. Stats

s. 703.02 (14m),
Wis. Stats

s. 703.02 (9),
Wis. Stats

21-2

Unit(s):
The portion(s) of a condominium intended for any type of
independent ownership and use, including one or more cubicles
of air at one or more levels of space or one or more rooms or
enclosed spaces located on one or more floors, or parts thereof,
in a building. A unit may include 2 or more noncontiguous areas
(ex: a dwelling area and a parking space may comprise a single
unit). By definition, A development must have units in order to
qualify as a condominium.
Common Element(s):
All of a condominium except its units, including but not limited to
driveways, parking areas, open space, walkways, recreational
facilities, hallways, laundry rooms, etc. By definition, A
development must have common elements in order to qualify as a
condominium.
Limited Common Element(s):
Common element(s) identified in a declaration or on a
condominium plat as reserved for the exclusive use of one or
more but less than all of the unit owners. (ex: A parking area
serving only the unit owners in a specific building is a limited
common element.)
Removal Instrument:
An instrument that complies with the requirements of s. 59.43
(2m) and that removes property from the provisions of this
chapter upon recording. "Removal instrument" does not include
an instrument of conveyance. A removal instrument must be
recorded prior to changing the lands underlying the condominium
with a CSM, subdivision plat, or other plat. (See "Removing a
Condominium" later in this section.)
Small Condominium:
A condominium development with no more than 12 units.
Expandable Condominium:
A condominium to which additional property or units or both may
be added in accordance with the provisions of a declaration and
this chapter. (See "Expanding a Condominium" later in this
section.)

4.09
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Condominiums
s. 703.07 (1),
Wis. Stats

s. 703.09 (1),
Wis. Stats

CREATING A CONDOMINIUM
A condominium is created by recording simultaneously a
condominium declaration and condominium plat with the
register of deeds of the county(s) where the property is located.
The Declaration must contain:
• The name and address of the condominium. The name must
include the word "condominium" or be followed by the words
"a condominium" (ex: "Pine Knoll Condominium" or
"Windhaven, a Condominium").
•

A description of the land by 1/4-1/4 section, section, town,
and range or by reference to a document of record that
defines the land [ex: Lot 1 of CSM XXXX] on which the
condominium is to be located.

•

A statement of the owner's intent to subject the property to
the condominium declaration.

•

A general description of each unit, including its perimeters,
location and any other data sufficient to identify it with
reasonable certainty; the number of association votes
assigned to each unit.

•

A general description of the common elements; a description
of the limited common elements and the unit(s) entitled to
the use thereof; the percentage interest that each unit has in
the common or limited common elements. Fixtures designed
to serve a single unit, located contiguous to the unit's
boundaries, need not be shown or designated.

•

A statement of the purpose(s) for which the building(s) and
each of the units are intended, and any restrictions thereon.

•

The name and address of the resident agent (see s.
703.23, Wis. Stats).

•

The percentage of votes by the unit owners needed to
determine whether to rebuild, repair, restore or sell the
property in the event of damage or destruction.

plat.review@wi.gov, (608)-266-3200
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Condominiums
CREATING A CONDOMINIUM (continued)
The Declaration must contain:
• Other details in connection with the property which the
declarant deems desirable to set forth, except those
provisions which are required to be included in the
bylaws.
s. 703.09 (1c),
Wis. Stats

s. 703.11 (1-4),
Wis. Stats

21-4

The declaration must be signed by the owner(s) of the property,
the first mortgagee, and any other holder of interest thereof.
The Condominium Plat must contain:
• The name of the condominium (unique within each county),
and the name of the county in which the property is located,
on each sheet. If more than one sheet, each sheet shall be
consecutively numbered and show the relation of that sheet
number to the total number of sheets.
•

A blank space at least 2.5 inches by 2.5 inches in size on the
first sheet for recording use by the register of deeds.

•

A survey map of the property, which complies with
minimum standards for property surveys (A-E 7), and
which shows the location of all separate units and buildings
located or to be located on the property.

•

Plans that that show the location, perimeters, approximate
dimensions, and approximate square footage of each
building and of each unit therein. Common and limited
common elements shall be shown graphically to the extent
feasible.

•

Number(s) for each unit, containing no more than 8
numerals, and unique throughout the condominium. (Letter
or alpha-numeric designations are not permitted.)

•

Certification by the licensed land surveyor that created or
under whose direction the plat was created, and is
authorized to practice in this state, that the plat is a correct
representation of the condominium described and that the
identification and location of each unit and the common
elements can be determined from the plat.

4.09
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Condominiums
CREATING A CONDOMINIUM (continued)
s. 703.11 (1-4),
Wis. Stats

The Condominium Plat must be legibly prepared, with a binding
margin of 1.5 inches on the left side and a one-inch margin on all
other sides, on durable white media that is 14 inches long by 22
inches wide with a permanent nonfading black image. The maps
and plans may be drawn to a convenient scale.
The condominium plat shall be recorded in a separate book
maintained for condominium plats in the office of the Register of
Deeds in which the condominium is located.

Condominium Plats Can Not:
•

Create lots, outlots, or other parcels for building or sale.

•

Create public streets, alleys or ways, or dedicate any
area to the public.

•

Alter any area previously dedicated to the public, nor
modify or remove any easements, restrictions, or other
encumberances on the land.

•

Be used to subdivide land, nor to convey interest in land.

We recommend consulting 75 Op. Att’y Gen. 94, 95 (1986) for
a discussion of Wisconsin Law governing condominium
creation, available at:
http://www.doj.state.wi.us/

plat.review@wi.gov, (608)-266-3200
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Condominiums
MODIFYING A CONDOMINIUM

s. 703.095,
Wis. Stats

A recorded condominium plat or declaration, and any amendment
or addendum thereto, may only be modified by recording an
amendment, addendum or correction instrument, or by removal
from the provisions of this chapter under s. 703.28 (1).
An amendment is used to modify a declaration and previous
amendments thereto. An addendum is used to modify a plat and
previous addenda thereto.
Amendments and addenda must be numbered consecutively and
must bear the name of the condominium as it appears in the
declaration.
Correction instruments may only be used to correct errors on plats,
and must refer to the plat being corrected. Declarations,
amendments, and addenda are "corrected" by recording
subsequent amendments and addenda.

s. 703.09 (2-4),
Wis. Stats

s. 703.093 (1-9),
Wis. Stats

21-6

Amendments
Amendments to the condominium declaration may be used to
change unit boundaries, common elements, and percentage
interest; instigate improvements and modifications to buildings and
grounds; allow separation or mergers of or modifications within
units, and other particulars.
The process for amending the condominium declaration has very
specific procedural, notification, and time requirements as outlined
in s. 703.09 (2-4), and s. 703.093, Wis. Stats., and will not be
included in this discussion.

4.09
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Condominiums
MODIFYING A CONDOMINIUM
Addendum
An addendum to a condominium plat is recorded whenever
amendments to the declaration involve changes that affect unit or
common element boundaries, the dimensions or locations of
buildings or other improvements, and any other items shown on the
condominium plat map or plans.
s. 703.11 (5),
Wis. Stats

s. 703.13 (6)(e,f),
Wis. Stats

Also, an addendum to the condominium plat that is not included as
part of an amendment to the declaration may be recorded, provided
that the addendum is created using the same procedure as an
amendment to the declaration under s. 703.09 (2).
Addendum to Relocate Boundaries
Adjoining unit owners may, if allowed by the declaration or
amendments thereto, agree to alter the boundaries between their
units.
Plats and plans showing the altered boundaries and the dimensions
thereof between adjoining units, and their identifying numbers, shall
be prepared, and shall be certified as to their accuracy and
compliance with ch. 703 by a civil engineer, architect or licensed
land surveyor authorized to practice in this state.
After the plats and plans have been prepared and certified, they
shall be delivered promptly to the adjoining unit owners upon
payment of all reasonable charges for the preparation thereof.
The addenda are effective when the unit owners have executed
them and they are recorded in the name of the grantor and grantee.
The recordation thereof is conclusive evidence that the relocation of
boundaries does not violate any condominium instruments.
Addendum to Separate Units
A unit owner may, if allowed by the declaration or amendments
thereto, separate their unit into 2 or more units.

s. 703.13 (7)(c,d),
Wis. Stats

Plats and plans showing the boundaries and dimensions separating
the new units, together with their other boundaries and their new
identifying numbers shall be prepared, and shall be certified as to
their accuracy and compliance with ch. 703 by a civil engineer,
architect or licensed land surveyor authorized to practice in this state.

plat.review@wi.gov, (608)-266-3200
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Condominiums
MODIFYING A CONDOMINIUM

s. 703.13 (7)(c,d),
Wis. Stats

Addendum to Separate Units (continued)
After the plats and plans have been prepared and certified, they
shall be delivered promptly to the separator upon payment of all
reasonable cost for their preparation.
The addenda are effective when executed by the separator and
recorded. The recordation thereof is conclusive evidence that the
separation does not violate any restrictions or limitation specified by
the condominium instruments.

s. 703.13 (8)(c,d),
Wis. Stats

Addendum to Merge Units
Adjoining unit owners may, if allowed by the declaration or
amendments thereto, agree to merge 2 or more units into one unit.
Plats and plans showing the boundaries and dimensions of the new
unit together with the new identifying number shall be prepared,
and shall be certified as to their accuracy and compliance with ch.
703 by a civil engineer, architect, or licensed land surveyor
authorized to practice in this state.
After the plats and plans have been prepared and certified, they
shall be delivered promptly to the owner or owners of the merged
unit upon payment of all reasonable costs for their preparation.
The addenda are effective when executed by the owner or owners
of the merged unit and recorded. The recordation thereof is
conclusive evidence that the merger did not violate any restriction
or limitation specified by the condominium instruments.

s. 703.265,
Wis. Stats

21-8

Addendum to Accommodate Code or Zoning Changes
If the revision or adoption of a building code or zoning ordinance
prevents or substantially affects the construction or reconstruction
of a unit or common elements as platted, the declarant, unit owner,
or association, as appropriate, may reasonably modify the
condominium plat by addendum, to the extent necessary to comply
with the code or ordinance in order to construct or reconstruct the
unit or common elements.
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Condominiums
MODIFYING A CONDOMINIUM

s. 703.275,
Wis. Stats

Addendum to Merge Condominiums
Unit owners of any 2 or more condominiums may, if allowed by the
declaration or amendments thereto, agree to merge 2 or more
condominiums into one condominium.
Plats and plans showing the boundaries, buildings, units, and
common elements of the merged condominium, together with the
new identifying numbers of the units, shall be prepared, and shall be
certified as to their accuracy and compliance with ch. 703 by a civil
engineer, architect, or licensed land surveyor authorized to practice
in this state. The plat shall retain the name of one the preexisting
condominiums, and will be recorded as an addendum thereto.
The resultant condominium plat addendum, and a restatement of the
declaration of the resultant condominium that includes the merger
agreement, shall be recorded as provided in s. 703.07. The register
of deeds shall reference the document number, volume and page of
the plat of the resultant condominium on the plats of the preexisting
condominiums and shall note that the preexisting condominium has
been merged.

s. 703.28 (1m) (a),
Wis. Stats

If the merger necessitates the creation of a new plat for the resultant
condominium, the property of the preexisting condominiums shall first
be removed from the provisions of this chapter by recording a
removal instrument (see next page).

plat.review@wi.gov, (608)-266-3200
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Condominiums
REMOVING PROPERTY FROM THE CONDOMINIUM

s. 703.28 (1),
Wis. Stats

s. 703.28 (2),
Wis. Stats

s. 703.28 (1m) (b),
Wis. Stats

All of the unit owners by agreement may remove all or any part of the
condominium property from the provisions of Ch. 703 by the
recording of a removal instrument that complies with the
requirements of s. 59.43 (2m) (Note: s. 59.43 (2m) relates to
formatting requirements of documents submitted for recording).
Once removed, the property is owned in common by all unit owners,
at the same percentage interest that each owner previously held in
the common elements.
Prior to the recording of a certified survey map, condominium plat,
subdivision plat or other plat affecting property within the
condominium, the condominium must be removed from the
provisions of Ch. 703 by recording a removal instrument.
Upon removal, the description of the land on which the condominium
was located reverts to the description that existed prior to the
creation of the condominium (e.g. "Lot 1 of CSM XXXX").

s. 703.29,
Wis. Stats

21-10

Subsequent to making changes to the lands on which the
condominium was located, the property may then be reestablished
as a condominium per the provisions of Ch. 703.
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Condominiums
EXPANDING A CONDOMINIUM
s. 703.26 (1),
Wis. Stats

s. 703.26 (2)(a),
Wis. Stats

s. 703.26 (2)(b),
Wis. Stats

s. 703.26 (2)(c),
Wis. Stats

s. 703.26 (2)(d),
Wis. Stats

s. 703.26 (3),
Wis. Stats

s. 703.365 (7),
Wis. Stats

A declarant may reserve the right to expand a condominium,
provided that:
•

The declaration establishing the condominium describes
each parcel of property which may be added to the
condominium.

•

The declaration establishing the condominium shows the
maximum number of units which may be added, and the
percentage interests in the common elements, the
liabilities for common expenses and the rights to
common surpluses, and the number of votes accorded
to each unit following the expansion.

•

The condominium plat includes, in general terms, the
outlines of the land, buildings, and common elements of
property that may be added to the condominium.

•

The expansion must take place within 10 years from the
date of recording the declaration.

If the above conditions are complied with, property may be
added to a condominium when the declarant records an
amendment to the declaration, showing the new percentage
interests of the unit owners, and the votes which each unit
owner may cast in the condominium as expanded, and
records an addendum to the condominium plat that includes
the detail and information concerning the new property as
required in the original condominium plat.

Small Condominiums as defined by s. 703.02 (14m) may not be
expanded.
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Condominiums
REGULATION AND REVIEW
s. 703.27,
Wis. Stats

A zoning or other land use ordinance or regulation may not prohibit
the condominium form of ownership or impose any requirements
upon a condominium development that it would not impose if the
development were under a different form of ownership.
No subdivision ordinance may be extended to apply to any
condominium, unless such ordinance expressly states that it is
applicable to condominiums.
Any other ordinance that regulates condominiums must be
expressly applicable to condominiums, and must be reasonably
related to the nature of condominium ownership.
No county, city, or other jurisdiction may enact any law, ordinance,
or regulation that would impose a greater burden or restriction on a
condominium or provide a lower level of services to a condominium
than would be imposed or provided if the condominium were under
a different form of ownership.

s. 703.115,
Wis. Stats

A county may adopt an ordinance that requires the county, or any
city, village or town within the county, to review any or all
condominium instruments prior to recording, provided that the
ordinance does all of the following:
• Requires the review to be completed within 10 working days
after submission and provides that, if the review is not
completed within this period, the condominium instrument is
deemed approved for recording.
• Provides that a condominium instrument may be rejected
only if it fails to comply with the applicable requirements of
ss. 703.095, 703.11 (2) (a), (c) and (d) and (3), 703.275 (5)
and 703.28 (1m) or if the surveyor's certificate under s.
703.11 (4) is not attached to or included in the condominium
plat.
• Requires the person performing the review, upon approval,
to certify said approval in writing upon the condominium
instrument, accompanied by their signature and title.
The approving authority may charge a fee that reflects the
actual cost of performing the review.

21-12
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Condominiums
RULES OF CONSTRUCTION FOR CONDOMINIUM
INSTRUMENTS

s. 703.12,
Wis. Stats

s. 703.30 (2),
Wis. Stats

s. 703.30 (4),
Wis. Stats

s. 703.30 (5),
Wis. Stats

Description Of Units
A description in any deed, condominium instrument, or other
instrument, which makes reference to the unit number as shown on
the condominium plat, shall be a good and sufficient description for
all purposes.
Conformity to Ch. 703
The provisions of any condominium instruments filed per Ch. 703
shall be liberally construed to facilitate the creation and operation of
the condominium. So long as the condominium instruments
substantially conform with the requirements of the chapter, no
variance from the requirements shall affect the condominium status
of the property nor the title of any unit owner.
Conflicts Between Instruments
In the event of a conflict between the provisions of a declaration and
the provisions of a condominium plat or of the bylaws, the provisions
of the declaration shall control. In the event of a conflict between the
provisions of any condominium instrument and the provisions of the
bylaws, the provisions of the condominium instrument shall control.
In the event of a conflict between the provisions of the condominium
instruments or bylaws and the provisions of Ch. 703, the provisions
of the chapter shall control.
Condominium instruments are construed together to the extent that
any deficiency in the requirements of Ch. 703 within one instrument
can be satisfied when the deficiency is corrected within any of the
other instruments.
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Condominiums
EASEMENTS WITHIN A CONDOMINIUM
s. 703.32 (1),
Wis. Stats

s. 703.32 (2),
Wis. Stats

s. 703.32 (4),
Wis. Stats

s. 703.32 (3),
Wis. Stats

21-14

The existing physical boundaries of any unit or common
element that is constructed or reconstructed in substantial
conformity with the condominium plat shall be conclusively
presumed to be the actual boundaries, regardless of any minor
variation between the physical boundaries and those as
described in the declaration or as shown on the condominium
plat.
If a unit encroaches on a common element or a common
element encroaches on a unit due to the duly authorized
construction, reconstruction or repair of any building, a valid
easement for the encroachment shall exist so long as the
building stands.
The condominium association has an easement to enter units
to make repairs to common elements when the repairs
reasonably appear necessary for public safety or to prevent
damage to other portions of the condominium. Except in cases
involving manifest danger to public safety or property, the
association shall give reasonable notice to the owner of any
unit to be entered for the purpose of such repairs. Entry by the
association for these purposes may not be considered a
trespass.
The sale, exchange, merger, separation, grant or other
disposition of a condominium unit shall include and be subject
to these easements without specific or particular reference to
the easement.

4.09

plat.review@wi.gov, (608)-266-3200

WISCONSIN CONDOMINIUM PLAT CHECKLIST
(This form is NOT the statute. It is a guide to the statute)

s. 703.11 CONDOMINIUM PLAT

s. 703.11 (1) Plat is to be filed for record when any condominium instruments are
recorded.

s. 703.11 (2) Required particulars
(a) The county and condominium name (unique within the county) must appear on
each sheet.
(a) All sheets must be numbered as sheet ____ of ____ sheets, if more than one
sheet.
(am) A blank space 2.5" x 2.5" on sheet 1 for register of deeds recording data.
(b) Survey of the property described in declaration in compliance with A-E 7.01 Wis.
Admin. Code.
-show location of building and/or unit located or to be located
(c) Plat must show: perimeters, approximate dimensions, approximate areas of each
building and each unit therein; location of each unit within each building; common
elements shown graphically and identified.
(d) Plats shall be legibly prepared at any scale, with a nonfading black image on
durable white paper, 14" x 22" with a 1 1/2" binding margin on left side and 1"
margins on other sides.
s. 703.11 (3) Designation of units. Units must be designated by number that may not
contain more than 8 numerals and must be unique throughout the
condominium.
s. 703.11 (4) Surveyor's Certificate
Statement that the plat is a correct representation of the condominium described
and the identification and location of each unit and the common elements can be
determined from the plat.

http://doa.wi.gov/platreview

EXAMPLE CONDOMINIUM REMOVAL INSTRUMENT

EXAMPLE AMENDMENT TO CONDOMINIUM DECLARATION

Statutes, Rules, & Opinions
RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Statutes
 Ch. 236 - Platting Lands and Recording and Vacating Plats
https://docs.legis.wisconsin.gov/document/statutes/236
 Ch. 66 - General Municipality Law
https://docs.legis.wisconsin.gov/document/statutes/66
 Ch. 82 - Town Highways
https://docs.legis.wisconsin.gov/document/statutes/82
 Ch. 86 - Miscellaneous Highway Provisions
https://docs.legis.wisconsin.gov/document/statutes/86
 Ch. 703 - Condominiums
https://docs.legis.wisconsin.gov/document/statutes/703
 Ch. 706 - Conveyances of Real Property; Recording; Titles
https://docs.legis.wisconsin.gov/document/statutes/706
 Ch. 30 - Navigable Waters, Harbors and Navigation
https://docs.legis.wisconsin.gov/document/statutes/30
Wisconsin Administrative Rules
• Ch. Adm 49 - Plat Review Fees
https://docs.legis.wisconsin.gov/code/admin_code/adm/49
• Ch. Trans 233 - Subdivision Plats Abutting State Highways
https://docs.legis.wisconsin.gov/code/admin_code/trans/233
• Ch. SPS 385 - Soil and Site Evaluations
http://docs.legis.wisconsin.gov/code/admin_code/sps/safety_an
d_buildings_and_environment/380_387/385
• Ch. A-E 1, 2, 6, 7 & 8 - Architects, Engineers & Surveyors
http://docs.legis.wisconsin.gov/code/toc/a_e
• Ch. NR 117 - City and Village Shoreland-Wetland Protection
https://docs.legis.wisconsin.gov/code/admin_code/nr/100/117
• Ch. NR 115 - Shoreland Management
http://docs.legis.wi.gov/code/admin_code/nr/100/115

Other statutes and rules are available at: http://docs.legis.wi.gov/
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Supreme Court decisions. Plat Review is bound by these decisions when
determining the requirements of the statutes involved, unless overruled by legislative
or court action.
Wood v. City of Madison
Plat rejection may be based on proposed use.

http://wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=16504

Wi. Builders Assoc. et al. v. DOT
DOT has no authority to regulate land divisions other than subdivisions.

http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=18595

Schaetz v. Town of Scott
Provisions of s. 236.41 (street vacation) inapplicable to Assessor's Plats.

http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=13792

Brookhill Development, Ltd. v. City of Waukesha, 103 Wis. 2d 27, 307 N.W. 2d
242 (1981)
Municipality may not include portion of subdivision beyond its
extraterritorial plat approval jurisdiction when calculating fees.
KW Holdings, LLC v. Town of Windsor, 2003 WI App 9, 259 Wis. 2d 357, 656
N.W. 2d 752, 02-0706
Town may impose public improvements as condition of plat approval
during contested annexation.
State ex rel. Lozoff v. Board of Trustees of Hartland, 55 Wis. 2d 64, 197 N.W.
2d 798 (1972)
Tabling review of plat is not sufficient action; plat must be approved or
rejected within time limits under s. 236.11.
Rogers Development v. Rock Co. Planning and Development Committee, 2003
WI App 113, 265 Wis. 2d 214, 666 N. W. 2d 504, 02-0017
County is not town or municipality per ch. 236, and may not regulate
certain aspects of town roads.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Supreme Court decisions. Plat Review is bound by these decisions when
determining the requirements of the statutes involved, unless overruled by legislative
or court action.
State ex rel. Columbia Corporation v. Town of Pacific, 92 Wis. 2d 767, 286
N.W.2d 130 (Ct. App. 1979)
Local units of government may not reject a proposed plat unless the
plat conflicts with an existing statutory requirement or an existing
written ordinance, master plan, official map, or rule.
Rice v. City of Oshkosh, 148 Wis. 2d 78, 435 N.W.2d 252 (1989)
Authority to condition plat approval on public improvements is
granted solely to the governing body of the municipality in which the
subdivision is located.
Pedersen v. Town of Windsor, 191 Wis. 2d 664, 530 N.W.2d 427 (Ct. App.
1995)
Municipalities have no authority to impose conditions upon a
subdivision that extend beyond the municipality’s borders.
Municipality may not establish public improvement requirements
without an ordinance.
Manthe v. Town of Windsor, 204 Wis. 2d 546, 555 N.W.2d 156 (Ct. App.
1996), 95−1312.
Municipalities may enacting more restrictive sewer regulations than
those cited in s. 236.13 (1) (d).
Lake City Corp. v. City of Mequon, 207 Wis. 2d 155, 558 N.W.2d 100 (1997),
94−3240
So long as any issues addressed in both a master plan and an official
map are not contradictory, for purposes of s. 236.13 (1) (c), the master
plan is consistent with the official map. A master plan is not
inconsistent with an official map if the plan contains elements the map
does not.
In the area of minimum lot size regulation, the power of a plan
commission authorized to review plats is not limited or detracted by
zoning regulations.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Supreme Court decisions. Plat Review is bound by these decisions when
determining the requirements of the statutes involved, unless overruled by legislative
or court action.
Weber v. Dodge County Planning and Development Dept. 231 Wis. 2d 222, 604
N.W.2d 297 (Ct. App. 1999), 99−1116
http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=15444

As s. 236.13 (5) does not expressly designate the “appealing authority” to
whom appeal (of plat rejection) papers should be directed, the appellant’s
service of an appeal on the county planning and development department
rather than on the planning and development committee, which had made the
disputed decision, was not grounds for dismissal when there had been
pervasive use of department personnel and stationery in the process.

Town of Delton v. City of Baraboo, 2007 WI App 120, ___ Wis. 2d ___, ___ N.W.2d
___, 06−1288
http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=28604

A city’s extraterritorial plat condition that allowed lots of less than 20 acres
only when attached to the public sanitary sewer system had the effect of
requiring a public sanitary sewer system for such lots, violating the ruling of
Rice that authority to condition plat approval on public improvements is
granted solely to the governing body of the municipality in which the
subdivision is located.

Schimmels v. Noordover, 2006 WI App 7, 288 Wis. 2d 790, 709 N.W.2d 466,
04−2794. http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=20710
One who buys lots with reference to a plat that shows certain ways in
common, is entitled to the use of the ways in common. Lot owners in the
same subdivision whose lots are purchased with reference to the same plat
are estopped to deny the use in common with other lot owners in the
subdivision. The recording of the plat and conveyance of lots with reference
to the plat constitutes the granting of an easement to the purchasers of lots
within the subdivision to ingress and egress over private roadways in
common with other lot owners; the original proprietors and their grantees are
estopped to deny the legal existence of such rights of ingress and egress.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Supreme Court decisions. Plat Review is bound by these decisions when
determining the requirements of the statutes involved, unless overruled by legislative
or court action.
Kenosha v. Ghysels, 46 Wis. 2d 418, 175 N.W.2d 223 (1970)
A complaint against subdividers by a city set forth a cause of action
with respect to costs incurred by the city in moving a tower and
acquiring right−of−way when a street dedicated as part of a subdivision
did not show the existence, location, or easement of a power
company’s transmission line located in the area platted as a street.
Closser v. Town of Harding, 212 Wis. 2d 561, 569 N.W.2d 338 (Ct. App.
1997), 96−3086

http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=11619

A municipality is not an owner when vacating per 236.43. (1) (d).
Isolated improvements to provide for a scenic outlook were not
improvements as a street, road, or public way when vacating per
236.43 (1).

Town of Sun Prairie v. Storms, 110 Wis. 2d 58, 327 N.W.2d 642 (1983)
S. 236.45 authorizes towns to regulate minimum lot size.
Black v. City of Waukesha, 125 Wis. 2d 254, 371 N.W.2d 389 (Ct. App.
1985).
Assessment of school and park land dedication fees as a condition for
rezoning and issuance of building permit is authorized.
Manthe v. Town of Windsor, 204 Wis. 2d 546, 555 N.W.2d 156 (Ct. App.
1996), 95−1312
http://wicourts.gov/ca/opinion/DisplayDocument.pdf?content=pdf&seqNo=9042

This section does not prevent municipalities from adopting and
enforcing more than one ordinance that relates to subdivisions.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Supreme Court decisions. Plat Review is bound by these decisions when
determining the requirements of the statutes involved, unless overruled by legislative
or court action.
Hoepker v. City of Madison Plan Commission, 209 Wis. 2d 633, 563 N.W.2d
145 (1997), 95−2013
http://wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=17039

A city may not condition extraterritorial plat approval on annexation.

Town of Beloit v. Rock County, 2001 WI App 256, 249 Wis.2d 88, 637 N.W.2d
71, 00−1231. Affirmed on other grounds. Town of Beloit v.County of Rock,
2003 WI 8, 259 Wis. 2d 37, 657 N.W.2d 344, 00−1231.
http://wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=16382

It was not a violation of s. 236.45, s. 61.34, or the public purpose doctrine for
a municipality to assume the dual role of subdivider of property it owned and
reviewer of the plat under ch. 236.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Attorney General's Opinions. Plat Review is bound by these opinions
when determining the requirements of the statutes involved, unless overruled by
legislative or court action.
67 Atty. Gen. 121
Chapter 236 does not require a replat when the division of a lot or redivision
of more than one lot does not meet the definition of a “subdivision” under
s. 236.02 (12).
67 Atty. Gen. 294
Certified survey maps under s. 236.34 cannot substitute for subdivision
surveys under s. 236.02 (12). Penalties under s. 236.31 apply to improper
use of certified surveys.
63 Atty. Gen. 193
A replat of a recorded subdivision must comply with the formal platting
requirements of ch. 236 relating to new subdivision plats, including those
relating to the survey, approval, and recording.
59 Atty. Gen. 262
All permanent survey monuments required by 236.15 (1) (a), (b), (c) and (d),
Wis. Stats., must be placed in the field prior to submission of a final
subdivision plat for state level review; provided, however, that in the event of
a waiver under sub. (1) (h), the placement of all permanent monuments other
than those required by sub. (1) (a), may be temporarily deferred.
62 Atty. Gen. 315
The circumstances under which the statutory platting standards set forth in s.
236.16 (1), (2) and (3) and 236.20 (4) (d), may be waived or varied, with
specific reference to the approval of island subdivision plats, are discussed.
63 Atty. Gen. 122
Each of 2 adjacent platted lots may not be divided for the purpose of sale or
building development if the division will result in lots or parcels that do not
comply with minimum lot width and area requirements established under s.
236.16 (1).
Section 236.335 is discussed.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Attorney General's Opinions. Plat Review is bound by these opinions
when determining the requirements of the statutes involved, unless overruled by
legislative or court action.
64 Atty. Gen. 146
S. 236.16 (3) does not apply to a navigable lake created by artificially
enlarging a previously nonnavigable watercourse.
64 Atty. Gen. 175
The extent to which local governments may vary the terms of ss. 236.16 (1)
and (2) and 236.20 (4) (d) by ordinance is discussed.
66 Atty. Gen. 85
S. 236.16 (4) aims at preventing subdividers from creating narrow, unplatted
buffer zones between platted lands and water’s edge, thus avoiding public
access requirements.
61 Atty. Gen. 25
S. 236.295 does not apply to assessors plats.
64 Atty. Gen. 80
The circumstances under which lots in a recorded subdivision may be legally
divided without replatting are discussed.
61 Atty. Gen. 34
S. 236.34 (2) requires that certified survey maps be numbered consecutively
without dependent reference to ownership, developer or surveyor.
66 Atty. Gen. 90
Certified survey maps are corrected by recording corrected survey maps.
58 Atty. Gen. 145
A recorded subdivision may be replatted under 236.36, without undertaking
the court proceedings set forth in ss. 236.40, 236.41 and 236.42, if the replat
complies with the requirements of ch. 236 applicable to original plats and
does not alter areas dedicated to the public.
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Wisconsin Attorney General's Opinions. Plat Review is bound by these opinions
when determining the requirements of the statutes involved, unless overruled by
legislative or court action.
63 Atty. Gen. 210
This section permits the replat of a part of a previously recorded subdivision
plat, without circuit court action, if the only areas dedicated to the public in
that portion of the original subdivision being replatted were discontinued
streets fully and properly vacated under s. 66.1003.
59 Atty. Gen. 262
A subdivision plat prepared in compliance with a local ordinance enacted
under authority of s. 236.45 is not required by statutes to be submitted for
state level review unless such land division results in a “subdivision” as
defined in s. 236.02 (12).
61 Atty. Gen. 289
If subdivision regulations, adopted under s. 236.45, conflict, a plat must
comply with the most restrictive requirement.
66 Atty. Gen. 103
Application of municipal and county subdivision control ordinances within the
municipality’s extraterritorial plat approval jurisdiction is discussed.

Many Attorney General's Opinions are available at:
http://docs.legis.wi.gov/misc/oag
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Statutes, Rules & Opinions

RELATING TO PLATTING AND LAND SURVEYING
Included in this section are several of the most encountered Attorney General's
Opinions related to platting land. Plat Review is bound by these opinions when
determining the requirements of the statutes involved, unless overruled by legislative
or court action.
Pages 19-21

Discussion of public access requirements under s. 236.16 (3)
Stats.

Pages 25-28

Discussion relating to redivisions of lots, parcels and tracts with
contiguous or common ownership. "Parties of interest" involved in
replatting.

Pages 59-65

Discussion regarding procedure used to amend or
correct an Assessor's Plat. Correction instruments may
not be used.

Pages 69-70

When subdivision regulations conflict, plat must comply with the
most restrictive regulations.

Pages 101-102

The validity of a division of a platted lot must be based on the
division and not on the subsequent disposition of the resulting
parcels.

Pages 119-120

Discussion of sale or exchange of parcels between adjoining
property owners and resulting lots pursuant to s. 236.45 (2) (a) 3,
Stats.

Pages 145-151

Questions relating to lot area calculation involving public and private
roads, easements, and navigable water. (Portions invalidated by FAS,
LLC v. Town of Bass Lake, 2007 WI 73, 294 Wis. 2d 697,717 N.W. 2d
853.)

http://wicourts.gov/sc/opinion/DisplayDocument.pdf?content=pdf&seqNo=29435

Pages 207-209

Certified Survey Maps cannot be used as a substitute for
subdivision plats.

Many Attorney General's Opinions are available at:
http://docs.legis.wi.gov/misc/oag
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Department of Transportation Review
In general, all subdivision plats that abut a state trunk, connecting, or interstate
highway, or if the developer has interest in lands between the subdivision and highway,
must be submitted to Plat Review.
The submittals must be accompanied by a WISDOT SUBDIVISION REVIEW
REQUEST form available at DOT web site link
http://wisconsindot.gov/Pages/doing-bus/real-estate/access-mgmt/subdivisions.aspx
and any supporting documentation (drainage plans, traffic impact studies, etc.).
Plat Review will forward this material to Department of Transportation for review for
compliance with ch. TRANS 233. For specific questions about your subdivision plat and
TRANS 233 please contact the WisDOT Regional Office Land Division Reviewers listed
at
http://wisconsindot.gov/Pages/doing-bus/real-estate/access-mgmt/subdivisions.aspx

Certified Survey Maps, Condominium Plats, and other maps are not reviewed for
compliance with Ch. TRANS 233; however, the driveway or other connection permitting
process may apply.

http://doa.wi.gov/platreview

June, 2015
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plat.review@wi.gov, (608)-266-3200

Subdivisions Not Served by Public Sewer
Special Note Regarding Department of Safety and Professional
Services Review:
Section 236.13 (1) (d), Wis. Stats., refers to reviewing plats for compliance with
"The rules of the department of safety and professional services relating to lot
size and lot elevations necessary for proper sanitary conditions in a subdivision
not served by public sewer, where provision for public sewer service has not
been made."
As of July 1, 2000, the Department of Safety and Professional Services no longer
has rules related to this provision. Therefore, the Department of Safety and
Professional Services is no longer in a position to certify or object to subdivision
plats that would be submitted for review.
To determine applicability of the rules regarding private onsite wastewater
systems, reviewing authorities and subdividers and their agents are referred to
Section SPS 383 and SPS 385 of the Wisconsin Administrative Code, available
at:
https://docs.legis.wisconsin.gov/code/toc/sps
Other rules of significance to subdividers:
The following codes have other applications to subdivisions with which
developers, their agents and approving authorities should be familiar.
• The Well Construction and Pump Installation Code contains well
location requirements with respect to sewers, septic tanks and soil
absorption areas, and is administered by the Department of Natural
Resources.
• The Private Sewage Systems Code likewise establishes certain
location and design conditions for septic systems.

Questions on unsewered subdivisions and private septic systems should be
directed to the Wastewater Specialists of the Private Onsite Wastewater
Treatment Systems (POWTS) program, Division of Safety and Buildings,
Wisconsin Department of Safety and Professional Services:
https://dsps.wi.gov/Documents/Programs/Maps/Wastewater.pdf

https://doa.wi.gov/platreview, (608)-266-3200

Jun 2013
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STATE OF WISCONSIN
Department of Safety and Professional Services
4822 Madison Yards Way, Madison WI 53705
Web: dsps.wi.gov

Private Onsite
Wastewater Treatment
Systems
Web: Wastewater Program

District 1
District 3

District 5

District 4
District 2

Phone

Fax

1 - Ed Taylor

Edwin.Taylor@Wisconsin.gov

715-634-3484

715 634-5150

2 - Travis Wagner

Travis.Wagner@Wisconsin.gov

608-598-0715

3 - Matt Janzen

Matthew.Janzen@Wisconsin.gov

715-340-0407

608 283-7465

4 - Mark Finger

Mark.Finger@Wisconsin.gov

608-574-1189

608 267-9566

5 - Tim Vander Leest

Tim.VanderLeest@Wisconsin.gov

920-492-2214

Supervisor – Brad Johnson
Submit general questions to:

Bradley.Johnson@Wisconsin.gov
DSPSSBPowtstech@wi.gov

920-492-5605

920-492-5604

Rev. 7/18

Department of Natural Resources
Although the Department of Natural Resources (DNR) has no review authority for
subdivision plats, the statutes and rules that DNR administers can have an
impact on the subdivision layout, and development within the subdivision.

We suggest that the developer review the following statutes and rules related to
development adjacent to navigable waters and wetlands, and contact DNR with
questions related to shoreland zoning, stormwater management, floodplain
boundaries, public access, ordinary high water mark, or navigability.
DNR website: http://dnr.wi.gov/

Statutes and rules related to shoreland development:
Ch. 30: https://docs.legis.wisconsin.gov/statutes/statutes/30
NR 115: http://docs.legis.wisconsin.gov/code/admin_code/nr/100/115
NR 117: http://docs.legis.wisconsin.gov/code/admin_code/nr/100/117

Public access contacts:
https://dnr.wi.gov/topic/Waterways/documents/AccessAbandonmentAreas.pdf

DNR webview (GIS, related maps, aerial photos of waterways, wetlands, etc.):
http://dnr.wi.gov/maps/

https://doa.wi.gov/platreview,

January 2019
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Annexation
METHODS OF ANNEXATION
Chapter 66 of the Wisconsin Statutes provides several methods
by which lands may be annexed into a Village or City:

s. 66.0217 (2),
Wis. Stats

s. 66.0217 (3) (a),
Wis. Stats.

s. 66.0217 (3) (b),
Wis. Stats

s. 66.0217 (7),
Wis. Stats.

Direct Annexation by Unanimous Approval
• Initiated by the owners of the property to be annexed.
• The property must be contiguous to the annexing
municipality.
• The petition for annexation must be signed by all of the
owners of the property being annexed.
• The petition is subject to review by the Department of
Administration in counties over 50,000 population.
• There are no noticing requirements.
Direct Annexation by One-Half Approval
• Initiated by the owners of the property to be annexed.
• The property must be contiguous to the annexing
municipality.
• The petition for annexation must be signed by at least
one-half of the owners of the property being annexed.
• The petition is subject to review by the Department of
Administration in counties over 50,000 population.
• The publication of a class 1 notice under ch. 985, Wis.
Stats. is required.
Annexation by Referendum (owner initiated)
• Initiated by the owners of the property to be annexed.
• The property must be contiguous to the annexing
municipality.
• The petition for a referendum must be signed by at least
one-half of the owners of the property being annexed.
• The petition is subject to review by the Department of
Administration in counties over 50,000 population.
• The publication of a class 1 notice under ch. 985, Wis.
Stats. is required.
• The municipality must follow the procedures outlined in
s. 8.37 and s. 8.40 to administer the referendum.

http://doa.wi.gov/municipalboundaryreview/

01.11
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Annexation
METHODS OF ANNEXATION
s. 66.0219 (1),
Wis. Stats

s. 66.0223 (1),
Wis. Stats

Annexation by Referendum (municipality initiated)
• Initiated by the City or Village
• The property must be contiguous to the annexing
municipality.
• The municipality must resolve to petition the circuit court
for an annexation referendum.
• The resolution must be published with a class 1 notice
under ch. 985, Wis. Stats.
• The court may dismiss the petition or order a
credendum.
• The municipality must follow the procedures outlined in
s. 8.37 and s. 8.40 to administer the referendum.
• The annexation is subject to review by the Department
of Administration in counties over 50,000 population.
Annexation of Municipal Property
• Initiated by the City or Village
• The property must be owned by the City or Village.
• The property must be near, but not necessarily
contiguous to the annexing municipality.
• The municipality must enact an ordinance to annex the
property.
• No noticing is required.
• The annexation is not subject to review by the
Department of Administration

Lands may not be annexed if no part of the annexing
municipality is located in the same county as the lands
being annexed, unless the Town and County Boards of the
county in which the lands being annexed lie approve the
annexation.
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http://doa.wi.gov/municipalboundaryreview/

.

Annexation
PETITION
The petition for annexation presented to the municipality must
contain:

s. 66.0217 (5),
Wis. Stats

•
•
•
•
•

The purpose of the petition.
A legal description of the property to be annexed.
A scale map of the property to be annexed.
The population of the property.
The signatures of the owners as required by the method
of annexation being used.

LEGAL DESCRIPTION

s. 66.0217 (1)(c),
Wis. Stats

A legal description of the property to be annexed must be
included in all annexation petitions and ordinances. The legal
description must meet the following requirements:
• The property must be described by metes and bounds,
commencing from a monumented corner of the quarter
section (or government lot or private claim) in which the
property lies.
OR
• If the property is completely and only within a lot or block
of a recorded certified survey map or subdivision, then
the property may be described by reference to the lot or
block, and the CSM number, volume, and page or
subdivision name.
• The description must reference the quarter section (or
government lot or private claim), section, town and range
in which the property lies.
• The description can not rely on reference to external
documents (i.e. parcel ID, tan number, deed, aliquot
part, adjoiners, etc.) unless said reference is in addition
to the metes and bounds description.

http://doa.wi.gov/municipalboundaryreview/

01.11
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Annexation
MAP

s. 66.0217 (1)(g),
Wis. Stats

A scale map of the property to be annexed must be included in
all annexation petitions and ordinances. The scale map must
show:
• The boundaries of the property to be annexed.
• The existing municipal boundaries in relation to the
property being annexed.
• A graphic scale.
• The point of commencement of the metes and bounds
description, the tie from the point of commencement to
the property being annexed, and a description of the
monument at the point of commencement.
• All boundary bearings and distances as shown in the
metes and bounds description or on the certified survey
map or subdivision plat.
• All adjoiners or other external references as shown in
the legal description.

REVIEW

s. 66.0217 (6),
Wis. Stats

All annexations (except the annexation of municipal owned
lands) that occur in counties having a population of 50,000 or
more must be submitted to the Department of Administration for
review. The submittal must include a legal description and map
as outlined above, along with a request for review form and the
required fees (the form and fee schedule is included in this
section, or available at:
Within 20 days of receipt of the annexation, the Department
must determine if the annexation is or is not in the public
interest based upon, among other things:
• Contiguity of the property to the annexing municipality.
• The shape and homogeneity of the property.
• The ability of the municipality to provide services to the
property.
The Department then issues a determination letter to the
annexing municipality, the town from which the property is
being annexed, and the petitioner. The municipality must
consider the Departments findings when deciding to approve or
deny the petition for annexation.
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http://doa.wi.gov/municipalboundaryreview/

Annexation
ORDINANCE

s. 66.0217 (8),
Wis. Stats

Annexation takes place upon enactment by two-thirds vote of
the governing body of an ordinance that annexes the property
as described in the petition or referendum. The ordinance must
contain a map and legal description of the property as outlined
above.
No annexation ordinance may be enacted until the
municipality receives and reviews the determination of public
interest letter issued by the Department of Administration.

FILING

s. 66.0217 (9),
Wis. Stats

Immediately upon enactment of an annexation ordinance, the
clerk of the annexing municipality must record a copy of the
ordinance with the register of deeds, and must send a certified
copy of the ordinance to the Department of Administration, any
company that provides utility service to the annexed property,
and any school district affected by the annexation.
On an annual basis, the municipal clerk must provide to the
Department of Administration and record with the register of
deeds, a legal description of the total boundaries of the
municipality as existing on December 1 of that year, unless no
changes to the boundary occurred in the prior 12 months.

http://doa.wi.gov/municipalboundaryreview/

August 2016
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Request for
Annexation Review
Wisconsin Department of Administration

WI Dept. of Administration
Municipal Boundary Review
PO Box 1645, Madison WI 53701
608-264-6102
wimunicipalboundaryreview@wi.gov
https://doa.wi.gov/municipalboundaryreview

Petitioner Information
Name:
Phone:
Email:
Contact Information if different than petitioner:
Representative’s Name:
Phone:
E-mail:

1. Town(s) where property is located:
2. Petitioned City or Village:
3. County where property is located:
4. Population of the territory to be annexed:
5. Area (in acres) of the territory to be annexed:
6. Tax parcel number(s) of territory to be annexed (if the territory is part or all of an existing parcel):

Include these required items with this form:
1.
Legal Description meeting the requirements of s.66.0217 (1) (c) [see attached annexation guide]
2.

Map meeting the requirements of s. 66.0217 (1) (g) [see attached annexation guide]

3.

Signed Petition or Notice of Intent to Circulate [see attached annexation guide]

4.

Check or money order covering review fee [see next page for fee calculation]

(2021)

Annexation Review Fee Schedule

A Guide for Calculating the Fee Required by ss.16.53 (4) and 66.0217, Wis. Stats.
Required Fees
There is an initial filing fee and a variable review fee
$

Initial Filing Fee (required with the first submittal of all petitions)
$200 – 2 acres or less
$350 – 2.01 acres or more

$

Review Fee (required with all annexation submittals except those that consist ONLY of road right-of-way)
$200 – 2 acres or less
$600 – 2.01 to 10 acres
$800 – 10.01 to 50 acres
$1,000 – 50.01 to 100 acres
$1,400 – 100.01 to 200 acres
$2,000 – 200.01 to 500 acres
$4,000 – Over 500 acres

$

TOTAL FEE DUE (Add the Filing Fee to the Review Fee)

Include check or money order, payable to: Department of Administration
DON’T attach the check with staples, tape, …

THE DEPARTMENT WILL NOT PROCESS
AN ANNEXATION PETITION THAT IS NOT ACCOMPANIED
BY THE REQUIRED FEE.
THE DEPARTMENT’S 20-DAY STATUTORY REVIEW PERIOD
COMMENCES UPON RECEIPT OF THE PETITION AND REVIEW FEE

Date fee & form received: __________

Shaded Area for Office Use Only

Payer: ______________________________________________________________ Check Number: _________
Check Date: _________
Amount: _________

ANNEXATION SUBMITTAL GUIDE
s. 66.0217 (5) THE PETITION
State the purpose of the petition:

Petition must be signed by:

-Direct annexation by unanimous approval; OR
-Direct annexation by one-half approval; OR
-Annexation by referendum.
-All owners and electors, if by unanimous approval.
-See 66.0217 (3) (a), if by one-half approval.
-See 66.0217 (3) (b), if by referendum.

State the population of the land to be annexed.
[It is beneficial to include Parcel ID or Tax numbers, the parcel area, and identify the annexee (Town) and annexor
(Village or City) in the petition.]
s. 66.0217 (1) (c) THE DESCRIPTION
The annexation petition must include a legal description of the land to be annexed. The land must be described by
reference to the government lot, private claim, quarter-section, section, town and range in which the land lies. The land must
be further described by metes and bounds commencing from a monumented corner of the section or quarter-section, or the
monumented end of a private claim or federal reservation, in which the land lies; OR
If the land is wholly and entirely within a lot or lots, or all of a block or blocks of a recorded subdivision plat or certified
survey map, it must be described by reference to the lot (s) and/or block (s) therein, along with the name of the plat or the
number, volume, page, and County of the certified survey map.
The land may NOT be described only by: -Aliquot part;
-Reference to any other document (plat of survey, deed, etc.);
-Exception or Inclusion;
-Parcel ID or tax number.

s. 66.0217 (1) (g) THE MAP
The map shall be an accurate reflection of the legal description of the parcel being annexed. As such, it must show:
-A tie line from the parcel to the monumented corner of the section or quarter-section, or the monumented end of a private claim
or federal reservation, in which the parcel lies. The corner and monument must be identified.
-Bearings and distances along all parcel boundaries as described.
-All adjoiners as referenced in the description.
The map must include a graphic scale.
The map must show and identify the existing municipal boundary, in relation to the parcel being annexed.
[It is beneficial to include a North arrow, and identify adjacent streets and parcels on the map.]
s. 66.0217 FILING
The petition must be filed with the Clerk of the annexing City or Village and with the Clerk of the Town in which the land
is located.
If the annexation is by one-half approval, or by referendum, the petitioner must post notice of the proposed annexation as
required by s. 66.0217 (4).

JIM DOYLE
GOVERNOR
DANIEL J. SCHOOFF
SECRETARY

Municipal Boundary Review
PO Box 1645, Madison WI 53701
Voice (608) 264-6102 Fax (608) 264-6104
Email: wimunicipalboundaryreview@wi.gov
Web: http://doa.wi.gov/municipalboundaryreview

December 30, 2010
KAMI LYNCH, CLERK
CITY OF APPLETON
100 N APPLETON ST
APPLETON, WI 54911-4702

PETITION FILE NO. 13515
JOEL GREGOZESKI, CLERK
TOWN OF BUCHANAN
N178 COUNTY RD N
APPLETON, WI 54915-9459

Subject: EISENHOWER DRIVE ANNEXATION
The proposed annexation submitted to our office on December 14, 2010, has been reviewed and found to be in the
public interest. In determining whether an annexation is in the public interest, s. 66.0217 (6), Wis. Stats. requires the
Department to examine "[t]he shape of the proposed annexation and the homogeneity of the territory with the
annexing village or city and any other contiguous village or city…." so as unincorporated land transitions to city or
village status, the resulting boundaries are rational and easy for jurisdictions and residents to follow. The subject
petition is for territory that is reasonably shaped and contiguous to the CITY OF APPLETON.
The Department reminds clerks of annexing municipalities of the requirements of s. 66.0217 (9)(a), Wis. Stats.,
which states:
"The clerk of a city or village which has annexed shall file immediately with the secretary of administration a
certified copy of the ordinance, certificate and plat, and shall send one copy to each company that provides any
utility service in the area that is annexed. The clerk shall record the ordinance with the register of deeds and file a
signed copy of the ordinance with the clerk of any affected school district..."
State and federal aids based on population and equalized value may be significantly affected through failure to file
with the Department of Administration. Please file a copy of your annexing ordinance, including a statement
certifying the population of the annexed territory. Please also include the MBR number with your ordinance as
this assists with record keeping. Your MBR number is: 13515
Mail these documents to:
Wisconsin Department of Administration, Municipal Boundary Review, PO Box 1645, Madison WI 53701-1645
The petition file is available for viewing at: http://mds.wi.gov/View/Petition?ID=971
Please call me at (608) 264-6102, should you have any questions concerning this annexation review.
Sincerely,

Erich Schmidtke, Municipal Boundary Review

cc: petitioner

JIM DOYLE
GOVERNOR
DANIEL J. SCHOOFF
SECRETARY

Municipal Boundary Review
PO Box 1645, Madison WI 53701
Voice (608) 264-6102 Fax (608) 264-6104
Email: wimunicipalboundaryreview@wi.gov
Web: http://doa.wi.gov/municipalboundaryreview/

November 29, 2010
BEVERLY R GILL, CLERK
CITY OF BURLINGTON
300 N PINE ST
BURLINGTON, WI 53105

PETITION FILE NO. 13511
ADELHEID STREIF, CLERK
TOWN OF BURLINGTON
32288 BUSHNELL RD
BURLINGTON, WI 53105

Subject: CINDY KEMPKEN ANNEXATION
The proposed annexation submitted to our office on November 23, 2010, has been reviewed and found to be in the
public interest. The subject petition is for a parcel that is reasonably shaped and contiguous to the CITY OF
BURLINGTON. The City has indicated the ability to provide municipal services to the parcel.
The Department has the following comments based upon our review:
-Per conversation of 12/10/10 with the City Clerk, the legal description provided with the petition does not
correspond to the parcel being annexed. In the ordinance that annexes this parcel, the parcel must be described
as "Lot 1 of Certified Survey Map 3001, as recorded in Vol___ Pg____, Racine County register of deeds". A
metes and bounds description of the parcel is not required, unless lands being annexed are added to or excluded
from Lot 1. (Ref: s. 66.0217 (1) (c) 2, s. 236.34 (3), Wis. Stats.)
-If a copy of CSM 3001 is to be used as the scale map of the parcel included with the annexation ordinance (we
recommend that it is), the map must clearly identify the existing municipal boundary. If any other map is used,
the map must also show the existing municipal boundary, must clearly identify the parcel being annexed as Lot
1 of CSM 3001, and include a graphic scale. (Ref: s. 66.0217 (1) (g), Wis. Stats.)
The Department reminds clerks of annexing municipalities of the requirements of s. 66.0217 (9)(a), Wis. Stats.,
which states:
"The clerk of a city or village which has annexed shall file immediately with the secretary of state a certified
copy of the ordinance, certificate and plat, and shall send one copy to each company that provides any utility
service in the area that is annexed. The clerk shall record the ordinance with the register of deeds and file a
signed copy of the ordinance with the clerk of any affected school district..."
State and federal aids based on population and equalized value may be significantly affected through failure to file
with the Secretary of State. Please file a copy of your annexing ordinance, including a statement certifying the
population of the annexed territory. Please also include the MBR number with your ordinance as this assists
with record keeping. Your MBR number is: 13511
The address of the Office of the Secretary of State is:
Annexations and Railroads, Division of Government Records, Office of the Secretary of State
PO Box 7848, Madison WI 53707-7848
Please call me at (608) 264-6102, should you have any questions concerning this annexation review.

Sincerely,
Erich Schmidtke, Municipal Boundary Review

cc: petitioner

JIM DOYLE
GOVERNOR
DANIEL J. SCHOOFF
SECRETARY

Municipal Boundary Review
PO Box 1645, Madison WI 53701
Voice (608) 264-6102 Fax (608) 264-6104
Email: wimunicipalboundaryreview@wi.gov
Web: http://doa.wi.gov/municipalboundaryreview/

December 17, 2010
DAVID GODEK, CLERK
CITY OF JANESVILLE
PO BOX 5005
JANESVILLE, WI 53547-5005
Subject: JAYSON DUFFY ANNEXATION

PETITION FILE NO. 13512
DEBORAH BENNETT, CLERK
TOWN OF ROCK
5814 S DUGGAN RD
BELOIT, WI 53511-9046

The proposed annexation submitted to our office on November 29, 2010, has been reviewed and found to be in the
public interest. In determining whether an annexation is in the public interest, s. 66.0217 (6), Wis. Stats. requires the
Department to examine "[t]he shape of the proposed annexation and the homogeneity of the territory with the
annexing village or city and any other contiguous village or city…." so as unincorporated land transitions to city or
village status, the resulting boundaries are rational and easy for jurisdictions and residents to follow. The subject
petition is for territory that is reasonably shaped and contiguous to the CITY OF JANESVILLE.
Note:
-The ordinance that annexes this parcel must include a single metes and bounds description of the parcel being
annexed, that commences from a monumented corner of the 1/4 section in which the parcel lies. Statute does not
provide for description by exception, or for separate descriptions of contiguous lands. (ref: s. 66.0217 (1) (c), Wis.
Stats.)
-The scale map included with the ordinance must contain a graphic scale, and show the courses of the metes and
bounds description along with the tie from the parcel to the 1/4 section corner. (ref: s. 66.0217 (1) (g), Wis. Stats.)
The Department reminds clerks of annexing municipalities of the requirements of s. 66.0217 (9)(a), Wis. Stats.,
which states:
"The clerk of a city or village which has annexed shall file immediately with the secretary of administration a
certified copy of the ordinance, certificate and plat, and shall send one copy to each company that provides any
utility service in the area that is annexed. The clerk shall record the ordinance with the register of deeds and file a
signed copy of the ordinance with the clerk of any affected school district..."
State and federal aids based on population and equalized value may be significantly affected through failure to file
with the Department of Administration. Please file a copy of your annexing ordinance, including a statement
certifying the population of the annexed territory. Please also include the MBR number with your ordinance as
this assists with record keeping. Your MBR number is: 13512
Mail these documents to:
Wisconsin Department of Administration, Municipal Boundary Review, PO Box 1645, Madison WI 53701-1645
The petition file is available for viewing at: http://mds.wi.gov/View/Petition?ID=1205
Please call me at (608) 264-6102, should you have any questions concerning this annexation review.
Sincerely,

Erich Schmidtke, Municipal Boundary Review

cc: petitioner

JIM DOYLE
GOVERNOR
MICHAEL L. MORGAN
SECRETARY

Municipal Boundary Review
PO Box 1645, Madison WI 53701
Voice (608) 264-6102 Fax (608) 264-6104
Email: wimunicipalboundaryreview@wi.gov
Web: http://doa.wi.gov/municipalboundaryreview/

November 30, 2009
SUE PECK, CLERK
VILLAGE OF MARSHALL
PO BOX 45
MARSHALL, WI 53559-0045

PETITION FILE NO. 13418
JEAN JOHNSON, CLERK
TOWN OF MEDINA
PO BOX 37
MARSHALL, WI 53559-0037

Subject: HEBEL ANNEXATION
The proposed annexation submitted to our office on November 5, 2009, has been reviewed and found to be against
the public interest.
The subject petition is for territory that is not contiguous to the VILLAGE OF MARSHALL.
Section 66.0217 (6), Wis. Stats., requires the department to advise the annexing municipality whether or not an
annexation petition is in, or against, the public interest considering the public interest criteria in s. 66.0217 (6)(c)
Wis. Stats. The first criteria relates to services and whether the annexing jurisdiction can best provide services to the
annexation territory. The second criteria, and the criteria at issue with this annexation, relates to the shape and
homogeneity of the annexation territory with the annexing jurisdiction. Specifically, the criteria reads as follows:
(c) Definition of public interest. For purposes of this subsection “public interest” is determined by the department
after consideration of the following:
2. The shape of the proposed annexation and the homogeneity of the territory with the annexing village or city and
any other contiguous village or city.
In addition to this statutory charge, in Incorporation of the Town of Pewaukee, 186 Wis. 2d 515, 525 (1994), the
Wisconsin Court of Appeals opined that the department reviews annexations in order “to prevent haphazard,
unrealistic and competitive expansion of municipalities which disregards the overall public interest.”
Prior to re-codification along with other sections in Chapter 66 in 1999 through Act 150, the general rule in Section
66.021 (2), Wis. Stats., was that there must be at a minimum some significant degree of physical contact between
properties in question (from Town of Delavan v. City of Delavan et al., 176 Wis. 2d 516). While there are many
cases about “adjacent,” and “balloons on the end of a string” annexations, the courts have rarely, if ever, opined in
circumstances where parcels at some remove were simply petitioned at random, as no one has ever interpreted the
statute in this manner. The Prefatory Note prepared by Legislative Council staff incorporated into 1999 Act 150
states that no substantive changes in the statutory provisions were intended. “If a question arises about the effect of
any modification made by this bill, the special committee intends that the revisions in this bill be construed to have
the same effect as the prior statutes.”

November 30, 2009
HEBEL ANNEXATION
13418

Page 2

Following re-codification, the word “contiguous” now only appears in the next subsection, 66.0217 (3), entitled
“Other Methods of Annexation.” As amended in later sessions, 66.0217 (2) increasingly is being read and interpreted
as a stand-alone section in the annexation law. This reading of the statute is not consistent with the orderly
annexation process presupposed by the Legislature, and potentially invites needless uncertainty and possible
litigation expense.
In the present circumstance, the annexation parcel lies approximately 700' away from the existing municipal limit
line of the Village. In response to our annexation questionnaire, the Village states that the parcel will be utilized as a
municipal well and that the village will soon acquire ownership of the parcel.
Section 66.0223 Wis. Stats. specifically addresses annexation of city-owned territory (its provisions apply equally to
villages), which is usually undertaken for municipal wells or other public projects. Annexation under this statutory
section does not require Department review, nor do the public interest criteria related to the shape and homogeneity
of the annexation territory apply. Therefore, it would be preferable for the Village to annex under s. 66.0223 than
under the unanimous consent provision of s. 66.0217.
If, contrary to the department's determination, the Village chooses to adopt an ordinance annexing this parcel , the
department reminds clerks of annexing municipalities of the requirements of s. 66.0217 (9)(a), Wis. Stats., which
states:
"The clerk of a city or village which has annexed shall file immediately with the secretary of administration a
certified copy of the ordinance, certificate and plat, and shall send one copy to each company that provides any
utility service in the area that is annexed. The clerk shall record the ordinance with the register of deeds and file a
signed copy of the ordinance with the clerk of any affected school district..."
State and federal aids based on population and equalized value may be significantly affected through failure to file
with the Department of Administration. Please file a copy of your annexing ordinance, including a statement
certifying the population of the annexed territory. Please also include the MBR number with your ordinance as
this assists with record keeping. Your MBR number is: 13418
Mail these documents to:
Wisconsin Department of Administration,
Municipal Boundary Review
PO Box 1645
Madison WI 53701-1645
The petition file is available for viewing at: http://mds.wi.gov/View/Petition?ID=173
Please call me at (608) 264-6102, should you have any questions concerning this annexation review.
Sincerely,

Erich Schmidtke, Municipal Boundary Review

cc: petitioner

JIM DOYLE
GOVERNOR
MICHAEL MORGAN
SECRETARY

Municipal Boundary Review
PO Box 1645, Madison WI 53701
Voice (608) 264-6102 Fax (608) 264-6104
Email: wimunicipalboundaryreview@wi.gov
Web: http://doa.wi.gov/municipalboundaryreview/

October 5, 2009

CHERYL SUTTER, CLERK
VILLAGE OF MOUNT HOREB
138 E MAIN ST
MT HOREB, WI 53572-2138

PETITION FILE NO. 13411 (13429)

HELEN KAHL, CLERK
TOWN OF BLUE MOUNDS
10566 BLUE VISTA RD
BLUE MOUNDS, WI 53517-9701

Subject: MT. HOREB AREA SCHOOL DISTRICT ANNEXATION
The proposed annexation submitted to our office on September 09, 2009, has been reviewed and found to be
contrary to the public interest, as none of the concerns expressed in our previous determination letter have been
addressed. To wit:
The subject petition is for territory that is reasonably shaped and technically contiguous to the Village of
MOUNT HOREB. However, as filed, this annexation is essentially a “balloon on a string,” a form of
annexation prohibited by annexation case law:
Section 66.0217 (6), Wis. Stats., requires the Department to advise the annexing municipality whether or
not an annexation petition is in, or against, the public interest considering s. 66.0217 (6) (c), including
shape and contiguity of the proposed annexation. In Incorporation of the Town of Pewaukee, 186 Wis.
2d 515, 525, the Wisconsin Court of Appeals opined “...that the DOD (now DOA) reviews annexations
only in consideration of the objectives recognized by the legislature--to prevent haphazard, unrealistic
and competitive expansion of municipalities which disregards the overall public interest.” As a “balloon
on a string”-type annexation, this petition does not meet the minimum standard for contiguity established
by the Wisconsin Supreme Court in Town of Mt. Pleasant v. City of Racine, 24 Wis.2d 41, 127 N.W.2d
757 (1964). Balloon-on-a-string type annexations that use road right-of-way or other isolated strips of
land for contiguity create bizarre and unworkable municipal boundaries that are difficult to serve and are
confusing for area residents, businesses, emergency response personnel, and others.
The Town has reiterated its concern that representatives of the Mount Horeb Schools previously appeared
before the Town Board in September of 2005, proposing that the site be used for a school bus garage, a use that
the Town Board did not favor, expressing concerns over traffic and other safety issues. The Town Board
requested that a traffic study be prepared before agreeing to any rezoning of the parcel, and the study was never
submitted. The Town believes these concerns have yet to be addressed. The Village states that this property
will likely be used for future school expansion, but that the plan commission has not reviewed any development
proposals, and that municipal services may be available within the next 2-10 years. The “balloon on a string,”
(in this case an approximately 500' long string) configuration of this annexation petition, if adopted as an
ordinance, could potentially present future problems for the Village as other parcel owners seek annexation in
the future.

CHERYL SUTTER, CLERK
HELEN KAHL, CLERK
October 5, 2009
Page 2

Given the configuration of Town and Village parcels in this area, including the CTH JG and USH 18/151 rightof-way at this location, I would recommend that the Village and Town jointly try to resolve the potential policy
and service issues, either through a reworked annexation petition and subsequent rezoning, or preferably by an
intergovernmental agreement using s. 66.0301 or s. 66.0307, Wis. Stats.
The Department reminds clerks of annexing municipalities of the requirements of s. 66.0217 (9)(a), Wis. Stats.,
which states:
"The clerk of a city or village which has annexed shall file immediately with the secretary of administration a
certified copy of the ordinance, certificate and plat, and shall send one copy to each company that provides any
utility service in the area that is annexed. The clerk shall record the ordinance with the register of deeds and file
a signed copy of the ordinance with the clerk of any affected school district..."
State and federal aids based on population and equalized value may be significantly affected through failure to
file with the Department of Administration. Please file a copy of your annexing ordinance, including a
statement certifying the population of the annexed territory. Please also include the MBR number with your
ordinance as this assists with record keeping. Your MBR number is: 13411
Mail these documents to:
Wisconsin Department of Administration,
Municipal Boundary Review
PO Box 1645
Madison WI 53701-1645
The petition file is available for viewing at: http://mds.wi.gov/View/Petition?ID=192
Please call me at (608) 264-6102, should you have any questions concerning this annexation review.

Sincerely,

Erich Schmidtke, Municipal Boundary Review

cc: petitioner

JIM DOYLE
GOVERNOR
DANIEL J. SCHOOFF
SECRETARY

Municipal Boundary Review
PO Box 1645, Madison WI 53701
Voice (608) 264-6102 Fax (608) 264-6104
Email: wimunicipalboundaryreview@wi.gov
Web: http://doa.wi.gov/municipalboundaryreview/

August 31, 2010
PAMELA R. UBRIG, CLERK
CITY OF OSHKOSH
PO BOX 1130
OSHKOSH, WI 54903-1130

PETITION FILE NO. 13487
JEANNETTE MERTEN, CLERK
TOWN OF OSHKOSH
1076 COZY LN
OSHKOSH, WI 54901-1404

Subject: DECLUTE ANNEXATION
The proposed annexation submitted to our office on August 10, 2010, has been reviewed and found to be against the
public interest.
The subject petition is for territory that is reasonably shaped, however it is not contiguous to the CITY OF
OSHKOSH. Section 66.0217 (2), Wis. Stats., clearly states "…No territory may be annexed by a city or village
under this subsection unless the territory to be annexed is contiguous to the annexing city or village". Reference
maps indicate that the subject petition is for territory adjoining a non-contiguous parcel that was annexed in July
2009, creating a ‘city island’.
We recommend incorporating the street right-of-way lying south of the ‘city island’. This, in conjunction with the
recent annexation of the property south of the right-of-way would satisfy the contiguity requirement in the statute.
The Department reminds clerks of annexing municipalities of the requirements of s. 66.0217 (9)(a), Wis. Stats.,
which states:
"The clerk of a city or village which has annexed shall file immediately with the secretary of administration a
certified copy of the ordinance, certificate and plat, and shall send one copy to each company that provides any
utility service in the area that is annexed. The clerk shall record the ordinance with the register of deeds and file a
signed copy of the ordinance with the clerk of any affected school district..."
State and federal aids based on population and equalized value may be significantly affected through failure to file
with the Department of Administration. Please file a copy of your annexing ordinance, including a statement
certifying the population of the annexed territory. Please also include the MBR number with your ordinance as
this assists with record keeping. Your MBR number is: 13487
Mail these documents to: Wisconsin Department of Administration, Municipal Boundary Review
PO Box 1645, Madison WI 53701-1645
The petition file is available for viewing at: http://mds.wi.gov/View/Petition?ID=1843
Please call me at (608) 264-6102, should you have any questions concerning this annexation review.
Sincerely,

Erich Schmidtke, Municipal Boundary Review

cc: petitioner

Wisconsin Annexation/Attachment/Detachment Ordinance Filing Checklist
Please include the following information within the ordinance. Missing items may cause the ordinance to
be returned.
List type of Land Transfer and associated statute number:
Annexation by: Unanimous Approval (s. 66.0217 (2) Wis.Stats.),
One-half Approval (s. 66.0217 (3) (a) Wis.Stats.), or Referendum (s. 66.0217 (3) (b) Wis.Stats.)
Annexation of Territory Owned by a City or Village (s. 66.0223 Wis.Stats.)
Detachment (s. 66.0227 Wis. Stats.)
Annexation or Attachment resulting from s. 66.0307 Wis. Stats. Boundary Agreement
Annexation or Attachment resulting from s. 66.0301 Wis. Stats. Boundary Agreement
Annexation resulting from judicial stipulations and orders (s. 66.0225 Wis. Stats.)
Annexation by City or Village Initiated Referendum (s. 66.0219 Wis.Stats.) (rare)
Annexation of Town Islands (s. 66.0221 Wis. Stats.) (very rare)
Ordinance Effective Date (Provide publication date if known in the ordinance)
Municipal Boundary Review (MBR) Number assigned when reviewed by DOA:
Annexation Petitions by Unanimous or One-Half approval require review by the Wisconsin Department of
Administration (DOA) for land in counties having a population greater than 50,000.
When requested DOA also reviews annexations in counties having a population less than 50,000.
Record the MBR number in the ordinance transmittal letter or within the clerk’s certification of the
ordinance.

Square feet or acres- please list the area of the land transferred. If land comes from multiple municipalities
show separate areas for each.
Parcel Number(s), if available (if only part of a tax parcel is being transferred, include the number of that
parcel)
Clerk’s certification of documents with original signature
Population: Include the number of all people living on the transferred land. If transferring from more than
one municipality, include population for each affected municipality
Map
The map shall be an accurate reflection of the legal description of the parcel being transferred. As
such, it must show:
-A tie line from the parcel to the monumented corner of the section or quarter-section, or the
monumented end of a private claim or federal reservation, in which the parcel lies. The corner and
monument must be identified.
-Bearings and distances along all parcel boundaries as described.
-All adjoiners as referenced in the description.
The map must include a graphic scale.
The map must show and identify the existing municipal boundary, in relation to the parcel being
transferred.
[It is beneficial to include a North arrow, and identify adjacent streets and parcels on the map.]
Continued on next page.
608-264-6102

mds@wisconsin.gov

https://mds.wi.gov/Home
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Wisconsin Annexation/Attachment/Detachment Ordinance Filing Checklist

Complete Legal Description
The ordinance must include a legal description of the land to be transferred. The land must be
described by reference to the government lot, private claim, quarter-section, section, town and range in
which the land lies. The land must be further described by metes and bounds commencing from a
monumented corner of the section or quarter-section, or the monumented end of a private claim or
federal reservation, in which the land lies; OR
If the land is wholly and entirely within a lot or lots, or all of a block or blocks of a recorded
subdivision plat or certified survey map, it must be described by reference to the lot (s) and/or block (s)
therein, along with the name of the plat or the number, volume, page, and County of the certified
survey map.
The land may NOT be described only by:
-Aliquot part;
-Reference to any other document (plat of survey, deed, etc.);
-Exception or Inclusion;
-Parcel ID or tax number.
Wisconsin Elections Commission Requirements
Will the annexation territory join an existing ward or necessitate creation of a new ward? For more
information, please contact the Wisconsin Elections Commission at (608) 266-8005 or
elections@wi.gov or see their annexation checklist here:
WEC Annexation Checklist http://elections.wi.gov/forms/el-100.
Filing with County Clerk Requirements
The city or village shall also file with the county clerk or board of election commissioners the report
required by s.5.15(4)(b). (s.66.0217(9) Wis. Stats.) [See s.5.15(4)(b) below.]
[Within 5 days after adoption or enactment of an ordinance or resolution under this section or any
amendment thereto, the municipal clerk shall transmit one copy of the ordinance or resolution or the
amendment to the clerk of each county in which the municipality is contained, accompanied by the list
and map specified in par. (a), together with a report confirming the boundaries of the municipality and all
of the wards in the municipality.] (s.5.15(4)(b) Wis. Stats)

Email legible scanned copy of required materials to mds@wi.gov
Scan in color any page or map containing color. Scan large maps at full size.
OR mail one copy of required materials to:
Wisconsin Department of Administration
Municipal Boundary Review
PO Box 1645, Madison WI 53701-1645

608-264-6102

mds@wisconsin.gov

https://mds.wi.gov/Home
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