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ASBESTOS PRE-ABATEMENT MEETING SUMMARY

Work Title: _________________________________________	Meeting Date: ___________________
Work Location:______________________________________   DFD Project No: ___________________
Meeting Attendees: ____________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

CONTACTS	(name/address)	(phone number)	(FAX number)

DFD Proj. Representative: ___________________________	____________	____________
	_____________________________	
	_____________________________

DFD ACM Specialist: ________________________________	_____________	___________
	P. O. Box 7866
	Madison, WI 53707

Abatement Contractor: ______________________________	_____________	____________
	_____________________________
	_____________________________

DNR - Air Management: _____________________________	_____________	____________
	_____________________________
	_____________________________

Air Monitoring Consultant: _____________________________	_____________	____________
	_____________________________
	_____________________________

Agency Representative: _____________________________	_____________	_____________
	_____________________________
	_____________________________

(List any additional personnel that will be involved in project)




ABATEMENT WORK INFORMATION 

1. Date of Contractor's Proposal/ Contract: _____________;  Approved by DFD:_________________________

2. Scope of Work to be Performed::
a) Remove and dispose of Asbestos Containing Thermal System Insulation from______________________
____________________________________________________________________________________
_______________________________________________________, associated pipes and related work.
b) Remove and dispose of_________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
c) Remove and dispose of ________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

3.	Work Schedule:
a)	Start work date:			; Complete all work on or before: ________________________
b)	Contractor's detailed work schedule: ___________________________________________________
	________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

4.	Utilities and Services:
a)	Toilet location: ___________________________; Contractor keeps clean and sanitary at all times.
b) Electric source: ___________________________________; Owner connects GFI panel to power.
c) Water source: ___________________________________________________________________
d) Telephone:   Contractor makes own arrangements and pays cost.
e) Parking location: _________________________________________________________________
_________________________________________; Contractor makes arrangements with Owner.

5.	Submittals (refer to Statewide Contract specs):
a)	Worker certifications and health documentation:__________________________________________
b)	Enclosure and barrier layout plan: _____________________________________________________
d)	Hazardous communication plan:______________________________________________________
e)	Emergency plan:___________________________________________________________________
f)	Copies of Transportation and Disposal Manifest forms;_____________________________________
g)	Copies of work site entry filter change logs:______________________________________________
h)	Results of material testing and air sampling conducted during abatement:______________________

6.	Abatement Contractor’s Work Plan:
a)	Notification of Demolition to appropriate agencies on or before			  ; Note DFD
requires proof  that notice has been filed.
b)	Preparation and abatement sequence and procedures: ____________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
c)	Personal protection equipment and procedures: __________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
d)	Air Monitoring Procedures:___________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
	________________________________________________________________________________
e)	Decontamination and cleanup procedures: ______________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
f)	Handling and waste disposal procedures and location:_____________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


7.	Agency Responsibilities and Concerns:
a)	Notify occupants of Abatement and Demolition activities.
b)	Rearrange/provide spaces to accommodate Contractor’s requirements.
c)	Restrict ocupants movement through/near project limits.
d)	Connect Contractor’s GFI panel to existing electrical panel.  Shut off/lock out electrical service to regulated areas.
e)	Shutoff/lockout HVAC systems to regulated area.
f)	________________________________________________________________________________

8.	DNR Concerns and Suggestions:
a)	Contractor shall install viewing window, see description of work below.
b)	_______________________________________________________________________________

9.	Air Monitoring Consultant's Scope of work and Comments:
a)	Perform baseline air testing within confines of the building in close proximity to the regulated areas.
b)	Perform visual inspection of each regulated area before any abatement work begins.
c)	Perform visual inspection of each regulated area during abatement work. Perform air testing in close proximity to the regulated areas during abatement work.
e)	Perform final visual inspection and final air clearance testing for each regulated area.
f)	Coordinate all final inspections with DFD, DNR and the Contractor.
g)	________________________________________________________________________________



Bulk sample test results are as follows:
									
									
									
									
									
___________________________________________________________
___________________________________________________________

Note: 	ND  = No Asbestos Detected.
	TSI  = Thermal System Insulation.

Owner agency/DFD shall:

1. Remove all movable items and material to provide adequate working room to perform work to satisfactorily complete the requirements of this project.

2. Provide independent consultant for visual inspections and air clearance testing.

3. Mark with paint required asbestos containing materials to be removed.

4. Connect Contractor’s GFI panel to existing electrical panel.  Shut off/lock out electrical and other utility services to regulated areas as required.

Special Precautions:

Co-ordinate with the Owners Project Representative and Building Maintenance Personnel for the shutdown and isolation of all electrical circuits and air movement systems within the regulated area from that of the rest of the facility to prevent any inconvenience to building occupants and contamination outside of the regulated area.  Refer to Article entitled:  "Preparation of Regulated area," of this section relative to shutdown of mechanical and electrical systems.

Special Circumstances: 
	_________________________________________________________________________
	_________________________________________________________________________
	_________________________________________________________________________
	_________________________________________________________________________


Restoration: 

Contractor is responsible for restoring all existing finish surfaces to their original state, which were damaged as a result of abatement and related activities. 

Photographs or videotape, sufficiently detailed, of existing conditions of adjoining construction and improvements that might be misconstrued as damage caused by this project activities.	
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