
DOA P-CARD PROCESSES 10.24 

 

 
US BANK ACCESS ONLINE-                                                                                

REGISTERING YOUR P-CARD FOR ACCESS, REQUESTING EMAIL ALERTS 

Registering for Access Online- 

1. Go to US Bank Access Online 

 
2. Click on ‘REGISTER ONLINE’ 
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3. Use the Organization Short Name STWISC 
4. Enter the account number and Expiration dateon your physical card. 
5. Click on ‘send a code’ 
6. You will receive emails with next steps. 
7. If you do not receive an email, reach out to US BANK for assistance by 

calling the customer service number on the back of your card 
(verification information from your application may be requested. 

8. You will be asked to create a user ID (best practice is using your STAR 
IAM) 

9. You will be asked to create user verification questions.  Keep a record or 
your chosen questions and answers in a secure location. 

 

SETTING UP ALERTS 

1. Once registered for Access Online, log in. US Bank Access Online using 
the Organization Short Name STWISC and the user ID and password you 
set up. 

2. Navigate to ‘Manage Email Notifications’ 
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3. Confirm that the box is checked: 

 


