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PRE-CONSTRUCTION REPORT FORMAT


(Write N/A if a Pre-construction Meeting was not held)

CDBG Project Name: _____________________________    CDBG Project No.: __________________

Location: __________________________________________________________________________

Project Description: __________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

Prime Contractor(s): _________________________________________________________________

Contract Amount: $__________________________________________________________________

Date of Meeting: ________________________________

Place of Meeting: _______________________________

Attendees (Company/Firm Name, Company/Firm Representative’s Name, and Title): ________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________

Summary of items covered:  (Should include: Labor Standards, Davis-Bacon and Related Acts, Debarment, Disclosure of Potential Conflicts of Interest, Lobbying, Equal Opportunity, Minority-Owned Business Enterprises (MBEs), and Women-Owned Enterprises (WBEs), Section 3, the contractor's role and responsibilities, the UGLG's role and responsibilities, and reporting requirements and sanctions).
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