Division of Energy, Housing and Community Resources (DEHCR)
Community Development Block Grant – File Checklist

Division of Energy, Housing and Community Resources (DEHCR)
Community Development Block Grant – Self-Monitoring Checklist



UGLG:     

                    DEHCR Grant Agreement #:     

	LABOR STANDARDS MONITORING:  INDIVIDUAL CONTRACTOR FILE REVIEW
(Complete this section of the Self-Monitoring Checklist for each Prime Contractor and each Sub-Contractor individually.  Copy the pages of this Contractor File Review checklist as needed to complete it for each contractor.)

	Name of Contractor:
	
	Is this a Prime Contractor or a Sub-Contractor?
 FORMCHECKBOX 
 Prime   or    FORMCHECKBOX 
 Sub

	Federal Employer Identification Number (FEIN):
	

	Data Universal Numbering System (DUNS) Number:
	

	Prime Contract Amount:
	$
	
	Sub-Contract Amount:
	$
	

	Contractor’s Work Start Date on the CDBG Project:
	

	Contractor’s Work End Date on the CDBG Project:
	

	If the Contractor (listed above) is a Sub-Contractor (any tier), to which Prime Contractor does the Sub-Contractor belong?

	Name of related Prime Contractor (if applicable):
	
	


	Contractor File & Contracting Compliance:
	YES
	NO
	N/A

	Has the UGLG established a separate file/folder for this Contractor?
	
	
	

	Does the UGLG have a complete copy of the executed written contract?
	
	
	

	Is/was the required regulatory language included in the contract (see below)?*
	
	
	

	*Items listed below may be applicable/required, recommended, or not applicable (N/A), depending on the nature of the project and contract.  Refer to Chapters 3, 6 and 7 in the BCD CDBG Implementation Handbook for further guidance.

	Potential Conflict of Interest Disclosure Form (or similar document[s]) completed by Prime Contractor (recommended for Prime Contractors Only)
	
	
	

	Lobbying Certification
	
	
	

	Disclosure of Lobbying Activities Form
	
	
	

	Equal Opportunity Clause (EO 11246)
	
	
	

	Section 3 Contract Requirements
	
	
	

	Affirmative Action Requirements (EO 11246)
	
	
	

	Goals for Women and Minority Utilization in Construction
	
	
	

	Federal Equal Employment Opportunity Clauses Construction Contract Specifications (EO 11246)
	
	
	

	Davis-Bacon and Related Acts (DBRA)
	
	
	

	Federal Labor Standards Provisions (4010)
	
	
	

	MBE/WBE/DBE Web Resources
	
	
	

	Applicable Federal Wage Decision(s)
	
	
	

	SAM.gov Debarment/Exclusion Check Record(s) on file?
	
	
	

	SAM.gov Debarment/Exclusion Check performed on the entity’s name?
	
	
	

	Debarment/Exclusion Check performed on the entity owner’s name?
	
	
	

	Was the SAM.gov Debarment/Exclusion Check performed before the entity was awarded a contract?
	
	
	

	Was the SAM.gov Debarment/Exclusion Check performed before the entity began work on the project?
	
	
	


	Contractor File & Contracting Compliance (continued):
	YES
	NO
	N/A

	Is the Contractor’s Signed Lobbying Certification on file?
	
	
	

	Is a completed Disclosure of Lobbying Activities (if applicable) on file?
	
	
	

	


	Pre-Construction Meeting:
[Pre-Construction Items Listed Below are Recommended – Not Required.]
	YES
	NO
	N/A

	Did the Contractor attend the Pre-Construction Meeting(s)?
	
	
	

	Was the Contractor provided the Pre-Construction Documents listed below?
	
	
	

	Pre-Construction Meeting Items to be Discussed (Attachment 7-J)
	
	
	

	Pre-Construction Checklist for Contractors (Attachment 7-K)
	
	
	

	Was the promotion of MBE/WBE subcontracting covered in Pre-Construction Meeting?
	
	
	

	Were Section 3 requirements covered in Pre-Construction Meeting?
	
	
	

	Pre-Construction Meeting Agenda(s) on file?
	
	
	

	Pre-Construction Meeting Minutes/Notes on file?
	
	
	

	
	
	
	


	Section 3 Compliance:
	YES
	NO
	N/A

	For Projects Awarded CDBG Funds PRIOR to November, 30, 2020:

	New full-time employees and Section 3 new full-time employees hiring data collected from contractor and on file [Data for full-time hiring (for permanent, temporary or seasonal positions) in connection with the CDBG project are required. Records of communications with contractor regarding Section 3 compliance and requesting data should be on file, regardless of whether contractor had new hiring data to report.]
	
	
	

	New contracting data collected from contractor and on file [Records of communications with contractor regarding Section 3 compliance and requesting data should be on file, regardless of whether contractor had new contracting data to report.]
	
	
	

	For Projects Awarded CDBG Funds ON or AFTER November, 30, 2020:

	Section 3 employee retention data collected (for existing Section 3 employees) from contractor and on file [Records of communications with contractor regarding Section 3 compliance and requesting data should be on file, regardless of whether contractor had Section 3 employee retention data to report.]
	
	
	

	New employee and Section 3 new employee hiring data collected from contractor and on file [Records of communications with contractor regarding Section 3 compliance and requesting data should be on file, regardless of whether contractor had new Section 3 employee data to report.]
	
	
	

	


	Payroll Records Compliance:
	YES
	NO
	N/A

	Are weekly certified payrolls or "no work" letter(s)/statement(s) on file?
	
	
	

	Are payrolls numbered (first to last)?
	
	
	

	Has an authorized person of the company signed the certified payroll(s)?
	
	
	

	Are workers’ individual identification numbers (e.g., employee ID numbers, last four social security numbers, etc.) shown on at least the first payroll?
	
	
	

	Do hourly wage rates shown on the payroll equal or exceed the wage rates listed in the applicable wage decision(s)?
	
	
	

	Is Form 4230A (additional classification) and related correspondence on file for those classifications not shown in the wage decision (if applicable)?
	
	
	

	Is/was time and a half paid to workers for work performed over 40 hours/week?
	
	
	

	For each worker with two (2) or more job classifications, are separate entries made on the certified payroll record for each job classification, with the hours and wage information for each job classification specified?
	
	
	


	Payroll Records Compliance (continued):
	YES
	NO
	N/A

	Are fringe benefits itemized and properly documented for each worker?
	
	
	

	Are "Other" deductions itemized and properly documented for each worker?
	
	
	

	Are Employee Interview Record (HUD-11) forms fully completed and signed by the payroll examiner?  If YES, indicate the number of forms that were completed: _____
	
	
	

	Are the Employee Interview Record (HUD-11) entries consistent with the contractor’s payroll records?
	
	
	

	Are apprentices working on the CDBG project?
	
	
	

	Are the proper apprentice/trainee indentures attached to payrolls where such employees appear?
	
	
	

	Are apprentices/trainees properly supervised (not working alone; meeting appropriate apprentice/trainee to journeyman ratio)?
	
	
	

	Are/were there any base wage underpayments on this project?
	
	
	

	Have base wage underpayment monies been paid to workers?
	
	
	

	Are one or more Certified Correction Payrolls and employee paystub copy/copies on file to verify base wage underpayments have been paid to workers/resolved?
	
	
	

	Base Wage Underpayment Amount (Amount Paid or Amount Due if not yet Paid):  _$__   ____

	Have all base wage underpayment violations been resolved?
	
	
	

	If all base wage underpayment violations are NOT resolved, explain the status of each:


	Are/were there any overtime wage underpayments on this project?
	
	
	

	Have overtime wage underpayment monies been paid to workers?
	
	
	

	Are one or more Certified Correction Payrolls and employee paystub copy/copies on file to verify overtime wage underpayments have been paid to workers/resolved?
	
	
	

	Overtime Wage Underpayment Amount (Amount Paid or Amount Due if not yet Paid):  _$__   ____

	Have all overtime wage underpayment violations been resolved?
	
	
	

	If all overtime wage underpayment violations are NOT resolved, explain the status of each: 

 

	Have overtime wage underpayment penalty fees been collected from the contractor per HUD/CWHSSA (if required)?
	
	
	

	Penalty Fee Amount Collected from the Contractor (if required):  _$__   ____


Additional Notes/Comments:
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