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Division of Energy, Housing and Community Resources (DEHCR)
Bureau of Community Development (BCD)

Implementation Training for CDBG Projects

September 16, 2021 (Webinar)

DEPARTMENT OF
ADMINISTRATION

\/\]

PURPOSE OF TRAINING

® Provide an introductory overview of the requirements for
administering the Community Development Block Grant for:

m Public Facilities (PF),

® Planning (PLNG),

Public Facilities for Economic Development (PFED),

Economic Development (ED), and

Public Services (PS)

Also include applicable guidance for Coronavirus (CV) and Disaster Recovery (DR)
projects.

® Provide an opportunity to introduce the Bureau of Community
Development (BCD) staff
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OUR STAFF

Bureau of Community Development:

m Dave Pawlisch, Bureau Director
= Mark Staff, Section Chief

®» Amanda Knack, Grants Specialist
= Angela Davis, Grants Specialist

® Ben Lehner, Grants Specialist

® Joanna Storm, Grants Specialist
® Juli Speck, Grants Specialist

® Tamra Fabian, Grants Specialist

TRAINING LOGISTICS

® Training Materials:
" Agenda
® Implementation Handbook
® Training Slides
m Asking/Submitting Questions
® Additional Topic-Specific Webinar Sessions
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CHAPTER 1: INTRODUCTION

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]

CHAPTER 1 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

= Appendix A — Acronyms updated on CDBG Implementation Handbook
website at:

https://doa.wi.gov/Pages/LocalGovtsGrants/CDBGImplementationHandbook.aspx
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COMMUNITY DEVELOPMENT BLOCK GRANTS

= The U.S. Department of Housing and Urban Development (HUD) provides
federal funding to States, sub-granted to Units of General Local Government
(UGLGs) through the CDBG program to:

= Promote affordable housing,
= Create suitable living environments, and

= Expand economic opportunities for persons with low- and moderate-incomes.

® Created in 1974 through the passage of Title 1 of Housing and Community
Development Act, and

= Governed by rules set forth in the Code of Federal Regulations (24 CFR 570).

ALL CDBG PROJECTS MUST MEET

1 OF 3 NATIONAL OBJECTIVES:

—  Area Benefit

P = 70% of the CDBG funds the State utilizes
Low- and mree e must be designated specifically for the
1 benefit of LMI persons.
— Housing
— Jobs ® LMl Threshold = Less than 80% of the area
median income as determined by HUD.
: M| AreaBasis http://www.hud.gov/offices/cpd/systems/
2 census/lowmod/
— Spot Basis 8
s
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INELIGIBLE ACTIVITIES:

® Buildings for the general conduct of government, except to create
or improve accessibility for the disabled population

= General government expenses
® Political activities
® Operating and maintenance expenses for public facilities

" Lobbying activities

DEPARTMENT OF
ADMINISTRATION

9
= DOA — Division of Energy, Housing & Community Resources’ Bureau of
Community Development:
http://www.doa.state.wi.us/Divisions/Housing/Bureau-of-Community-Development
= HUD guidance on CDBG National Objectives — Code of Federal Regulations
(24 CFR 570.208):
http://www.ecfr.gov/
= HUD guidance on CDBG Eligible Activities (HCDA Sec. 105):
http://portal.hud.gov/hudportal/HUD?src=/program offices/comm planning/communitydevelopme
nt/library/stateguide
10
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CHAPTER 2: ADMINISTRATIVE REQUIREMENTS

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

ADMINISTRATION

\/\]

CHAPTER 2 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

= Attachment Updates: 2-A, 2-B

12
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CHAPTER OVERVIEW

® Duties & Responsibilities

= Commitments (Application & Award Letter certifications)
= Record Keeping & File Management
= Grant Agreement compliance

= Monitoring (including Reporting)
® Paperwork & File Organization

® Resources: Utilize the Chapter 2 Attachments
® Project File Checklist (Recommended) (Attachment 2-A)

= Self-Monitoring Checklist (Required at time of monitoring) (Attachment 2-B)

13

GRANT AGREEMENT AMENDMENTS

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]
20,1 GO

14
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AMENDMENT PROVISIONS

= Circumstance(s) must have occurred outside the control of the UGLG

= |ssue(s) resulting in need for Amendment should be documented in the
Semi-Annual Narrative Reports, if applicable

= Amendment Proposal must be submitted at least 30 days prior to end of
the Grant Agreement Performance Period

DO NQT rely on Amendments to remain in compliance with the Grant
Agreement!

DEPARTMENT OF
ADMINISTRATION

15

REASONS FOR AMENDMENT(S)

= New Information Is Learned:

= Engineering/Design Issues
= Project Scope of Work Change(s)
= Unexpected Acquisition(s)/Relocation(s)
= Project Finances/Budget:
= Difficulty Receiving Sufficient Bids
= Bids Are Higher/Lower-than-Expected
= Unforeseen Costs
= Project Timeline:
= Unforeseen Construction Delays (weather, etc.)

Construction must start and end no later than due dates in Grant Agreement Time Table.
(DEHCR approval for exception very rare!)

16

16
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QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or
DOACDBG@Wisconsin.gov

17

CHAPTER 3: PROCUREMENT & CONTRACTING

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF

ADMINISTRATION

\/\l
20, GO

18
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CHAPTER 3 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

® Debarment checks website update.

= Simplified Acquisition, Competitive Bidding, RFQ and RFP guidance updates.

® Sole Bidder guidance added.
= Contract language/Attachments insertion requirements update.
= Potential Conflict of Interest Disclosure recommendations update.

» Attachment Updates: 3-B, 3-F, 3-G, 3-H

19

PROCUREMENT REQUIREMENTS FOR CDBG PROJECTS

Recordkeeping Procurement
& Monitoring & Contracting

(Ch. 2) (Ch. 3)

Labor
Standards
Construction
Contracting

(Ch.7)

Equal Opp. &
Affirmative
Action

(Ch. 6)

20

September 16, 2021

10
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PROCUREMENT REQUIREMENTS FOR CDBG PROJECTS

LOCAL/UGLG FEDERAL

ﬂROCUREMENT
COMPLIANCE

LOCAL PROCUREMENT POLICY: BEST PRACTICES

(24 CFR PART 85.35-85.36)

e Open and free, fair competition

e Economy and efficiency

¢ Checks and balances

* Roles and Authorities of Employees and Officials

- £ € { £ ¢

e Cost or price analysis

22

11
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September 16, 2021

PRACTICES DISCOURAGING FREE AND OPEN

COMPETITION

* Unreasonable qualifying requirements

Unnecessary experience/excessive bonding requirements

Specifying only brand name products

Non-competitive pricing practices

Non-competitive contract awards

70y

DEPARTMENT OF
ADMINISTRATION

23

WISCONSIN STATUTES ON PROCUREMENT FOR

PUBLIC WORKS

Statute

Requirement Topic

§66.0901 General for Municipality: Public works, contracts, bids
§59.52(29) - (31) Counties: Home rule, construction of powers, county property
§60.47 Towns: Public contracts and competitive bidding

§61.54 - §61.57

§62.15

Villages: Ordinances, contracts, public works, acquisition of
recycling or resource recovery facilities without bids

Cities: Public works

DEPARTMENT OF
ADMINISTRATION

24

12
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September 16, 2021

CDBG COMPETITIVE PROCUREMENT METHODS

(CH. 3, ATTACHMENT 3-F)

Small Purchase / Simplified Non-Competitive
Acquisition Competitive Sealed Bid Competitive Proposal Proposal / Sole-Source
e Provision of 24 CFR 85.36(d)(1) e Provision of 24 CFR 85.36(d)(2) Provision of 24 CFR 85.36(d)(3) Provision of 24 CFR

e Allowed for contracts $50,000 or
less ($25,000 or less for
construction contracts)

e Typically for small quantity of
supplies or other small contracts

e Written quotes from a minimum of
3 providers required

e Solicit in writing; quotes submitted
in writing

e Micro-Purchase Exception:
Contracts <$500 may be obtained
and recorded by solicitor

e Select lowest responsible quote

e Inform all responders in writing of
decision/selection

e May require approval by governing
body (subject to local procurement
policy requirements)

Required for contracts
>$50,000 (>$25,000
construction)

For construction contracts,
other large contracts, or large
quantity of supplies
Principally based on price;
fixed-price contract

Open public bidding required:
public advertisement,
adequate time to respond
(Class 2 Notice), and bids
opened publicly

Receive 2 or more responsible
bids

Award in writing to lowest
responsible bidder

Approval by governing body
required

Most appropriate for professional
services

Request for Qualifications [RFQ]
(permitted for
engineering/architectural services
only) or Request for Proposals [RFP]
Use pre-established evaluation
criteria/scoring method

Committee review/evaluation to
select provider

Most qualified competitor selected,
subject to negotiation of
compensation

Awarded as fixed price or not-to-
exceed contract

May require approval of governing
body (subject to local procurement
policy requirements)

85.36(d)(4)

Solicitation from one (1)
source

Generally prohibited for
CDBG projects

May be allowed under
certain circumstances (e.g.,
under urgency or limited
supplier provisions within the
Code of Federal Regulations)
DOA-DEHCR approval of
method required before
contracting

25

PROCUREMENT DECISIONS

Work by UGLG or other Govt.

Entity

3™ Party:

(including Quasi-Govt., e.g.,
RPCs, certain EDOs):

* No “procurement” process

required

* Agreement in writing

required if inter-

governmental

Work by Non-Governmental

* Procurement requirements will
apply
* Agreement/contract in writing
required

26

26

13
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PROCUREMENT DECISIONS

CDBG- Funded Local/Match Funded Only:
(in whole or in part):

e Comply with most e Comply with Local

restrictive of Local, Policy(ies)
State and Federal
requirements Know your local policy(ies)!

27

PROCUREMENT DECISIONS

Construction Related Professional Services /

Contracts Non-Construction Contracts

* Comply with State & * CDBG Funded: Competitive
Federal regs., regardless procurement required (except
of funding source Inter-Governmental)

» Competitive process, * Match Funded: Comply with
unless exception Local policy(ies)

approved by DEHCR

28

September 16, 2021

14
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PROCUREMENT: CONFLICTS OF INTEREST

ATTACHMENT 3.B: POTENTIAL CONFLICT OF INTEREST
DISCLOSURE (TEMPLATE)

Mechanism for Disclosure
(Attachment 3-B — for prime
contracts)

Contract Language
(Attachment 3-C)
Follow Local Policy(ies)
Follow Handbook guidance

Potential conflicts disclosed must be
reviewed publicly!

DEPARTMENT OF
ADMINISTRATION i

29

PROCUREMENT: OTHER CONSIDERATIONS

= MBE/WBE, Section 3/LMI, local and small business
participation

® No debarred contractors — check Federal System for Award
Management (SAM): https://wdolhome.sam.gov/

" Lobbying activity restrictions and disclosure

(Attachment 3-D and Attachment 3-E)

DEFARENT OF
ADMINISTRATION

30

15
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CONSTRUCTION: COMPETITIVE SEALED BID

= Required for Construction contracts >525,000

m 2 or more bids required (exceptions require justification;
sole bidder guidance in Ch. 3, pp. 16-17)

= May opt to make no award and re-bid
(e.g., bids not responsive and responsible; bids too high, etc.)

DEPARTMENT OF
ADMINISTRATION

31

PROFESSIONAL SERVICES PROCUREMENT:

COMPETITIVE PROPOSAL
Optional Templates in Handbook:

m Attachment 3-G: Request for Proposals (RFP)
Template

m Attachment 3-H: Request for Qualifications (RFQ)
Tem plate (for Architectural/Engineering only)

Customize Templates to fit needs.

IIIIIIIIIIIIII

32

16
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PROFESSIONAL SERVICES PROCUREMENT

No Multiple-Services Procurement and Contracting

® Exception 1: Same firm for prelim. engineering & project
engineering

m Exception 2: Same firm for CDBG Application preparation &
administration

® Exception 3: Same firm for CDBG Planning (PLNG) Application
preparation & Planning process

DEPARTMENT OF
ADMINISTRATION

33

PROFESSIONAL SERVICES PROCUREMENT

No Loss-Leader Arrangements:

No discounted or free grant application preparation or
preliminary engineering estimates in exchange for contract
award if application is funded

DEPARTMENT OF
ADMINISTRATION

34

17
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CONTRACT LANGUAGE/ATTACHMENTS

CH.3,P. 23

Attachments listed are
required unless otherwise
noted with asterisks:

* = Attachment or similar
document recommended

** = Required if Davis-
Bacon/Labor Standards
apply to project.

Construction Contracts
of $10.000 or LESS

Construction Contracts
of GREATER Than $10,000

Musrt be included in contracts & bidding
packat:
= Attachment 2-C
[24 CFR 570.489{h) Conflict of Interest
Clause]
= Attachment &-B
[Section 3 Contract Requirements]
= Attachment 7-B""
[Davis-Bacon and Related Acts (DBRA]]
= Attachment 7-G™
[Federal Labor Standards Provisions
(4010)]
= Applicable Davis-Bacon/Federal Wage
Decision{s)™

Musrt be included in contracts & bidding
pachket:
= Attachment 2-C
[24 CFR 570.488(h) Conflict of Interest
Clause]
= Attachment 8-A""
[Equal Opportunity Clause (EQ 11248)]
= Attachment 6-B
[Section 3 Contract Requirements]
= Attachment 8-C**
[Affirmative Action Requirements (EQ
11248)]
= Attachment 8-D°"
[Federal Equal Employment Opportunity
Clauses Construction Contract
Specifications (EO 11248)]
= Attachment 7-B**
[Davis-Bacon and Related Acts (DBRA]]
= Attachment 7-G**
[Federal Labor Standards Provisions
(4010)]
= Attachment 7-R
[MBE/WBE/DBE Web Resources]
= Applicable Davis-Bacon/Federal Wags
Decision{s)"

35

CONTRACT LANGUAGE/ATTACHMENTS

CH.3,P.24

Attachments listed are
required unless otherwise
noted with asterisks:

* = Attachment or similar
document recommended

** = Required if Davis-
Bacon/Labor Standards
apply to project.

To be provided to construction
conmactor (either as parr of contracr &
bidding packet or may be provided
separately):

= Attachment 3-B"

[Conflict of Interest Disclosure Form] —

recommended for prime contracts

= Attachment 3-D
[Lobbying Certfication Form] — must
obtain signed copy from contractor at

time of conract award

» Attachment 3-E
[Disclosure of Lobbying Activites Form]

— must obtain signed copy from

contractor if has lobbying activities to

disclose

= Attachment 7-1"
[Pre-Construction Meeting ltems to be

Discussed)]

= Attachment 7-J°
[Pre-Construction Checklist for Contractors)

separately):
= Attachment 3-B"

= Attachment 3-D

time of contract award
= Attachment 3-E

dischose
= Attachment 7-1°

Discussed]
= Attachment 7-J°

To be provided to construction
contractor (either as part of contracr &
bidding packet or may be provided

[Conflict of Interest Disclosure Form] —
recommended for prime confracts
[Lobbying Certification Form] — mast
obtain signed copy from contractor at

[Disclosure of Lobbying Activities Form]
— must obtain signed copy from
contractor if has lobbying activities to

[Pre-Construction Meeting ltems to be

[Pre-Construction Checklist for Contractors]

36

18
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CONTRACT LANGUAGE/ATTACHMENTS

CH.3,P. 24

Attachments listed are
required unless otherwise
noted with asterisks:

* = Attachment or similar
document recommended

Professional Services and Other
Non-Construction Contracts Funded in
Whole or In Part with COBG

Professional Services and Other
Non-Construction Confracts
NOT Funded with CDBG

Must be included in contract:

» Attachment 3-C
[24 CFR 570.438(h) Conflict of Interast
Clause]

= Attachment §-B
[Section 3 Contract Requirements]

To be provided to contractor (either as

part of contract or may be provided

separately):

» Attachment 3-B"
[Conflict of Interest Disclosure Form] —
recommended for prime contracts (ie..
contracts directly with Grantee or sub-
recipient)

= Attachment 3-D
[Lobbying Certfication Form] — must
obtain signed copy from contractor at
time of contract award

» Attachment 3-E
[Disclosure of Lobbying Activities Form]
- must obtain signed copy from
contractor i has lobbying activities to
disclose

Must be included in contract:

» Attachment 3-C
[24 CFR 570.438(h) Conflict of Interest
Clause]

= Attachment §-8"
[Section 3 Contract Requirements]

To be provided to contractor (either as

jpart of contract or may be provided

separately):

= Attachment 3-8"
[Conflict of Interest Disclosure Form] -
recommended for prime contracts {Le.,
contracts directly with Grantee or sub-
recipient)

= Attachment 3-0
[Lobbying Certification Form] — must
obtain signed copy from contractor at
time of contract award

= Attachment 3-E
[Disclosure of Lobbying Activities Form]
- must obtain signed copy from
contractor if has lobbying activities to
disclose

37

PROCUREMENT COMMON PITFALLS

procurement

professional services (funded with Match)

requirements (funded with CDBG)

with CDBG), e.g. Grant Admin. contracts

Not having all RFP/RFQ documentation on file

Not having record of 3 quotes in writing obtained for Simplified Acquisition

Not following local procurement policy(ies) when contracting for

Not competitively procuring professional services in accordance with CDBG

Not making the RFP “publicly available” for professional services (funded

38

19
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PROCUREMENT COMMON PITFALLS

= Not all CDBG language/insertions in both prime contracts and all
subcontracts

= No mechanism for disclosure of potential conflicts of interest

= Not reviewing disclosed potential conflicts of interest in accordance with
CDBG requirements

= Not conducting SAM debarment check at time of contracting or not
having record(s) of SAM debarment check(s) on file

DEPARTMENT OF
ADMINISTRATION

39

PROCUREMENT MONITORING:
CDBG FILE CONTENTS

Refer to Chapter 2 and Chapter 3
of CDBG Implementation Handbook

for file contents requirements.

40

DEPARTMENT OF
ADMINISTRATION

40

September 16, 2021
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HELPFUL WEBSITES

= HUD 24 CFR Part 85.36 (Federal Procurement Regulations):
http://www.hud.gov/offices/lead/library/lead/24 CFRPART 85.pdf

= Wisconsin Supplier Diversity Program (MBE/WBE Resource):
https://doa.wi.gov/Pages/DoingBusiness/SupplierDiversity.aspx

= HUD Information on Cost and Price Analysis:

http://portal.hud.gov/hudportal/HUD?src=/program offices/cpo/grantees/cstpricetwho
® Wisconsin State Statutes:

http://legis.wisconsin.gov/rsb/stats.html
(see 66.0901, 59.03-59.04, 59.06, 60.47, 61.50, 61.54-61.57, 62.15)

41

41

QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or

DOACDBG@W,isconsin.gov

DEFARENT OF
ADMINISTRATION

42

21
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CHAPTER 5: ACQUISITION & RELOCATION

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]

CHAPTER 5 KEY UPDATES

Various general text updates and additional guidance/clarifications.

Reminders added regarding requirement for Grant Agreement execution and
ER Certification prior to Acquisition (when costs paid/reimbursed with CDBG

or counted towards Match).

“Definitions” added.

Voluntary Acquisition processes/guidance updates.
Involuntary Acquisition processes/guidance updates.

Attachment Updates: 5-B, 5-C, 5-D, 5-K

44

44
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RELEVANT LAWS & REGULATIONS

W 42 US.C.ch. 61 - Uniform Relocation Assistance and Real Property Acquisition
Policies Act (URA) of 1970, as amended

® 49 CFR Part 24 — Uniform Relocation Assistance and Real Property Acquisition
for Federal and Federally-assisted Programs (FHWA)

W Section 104(d) of the Housing and Community Development Act of 1974
(Barney Frank)

® 24 CFR Part 570 — Community Development Block Grants (HUD)
¥ Wis. Stat. Ch. 32: Eminent Domain

B Wis. Admin. Code Ch.92: Relocation Assistance “

45

URA APPLICABILITY

= Publicly funded projects

= Real property
- Acquisition (includes easements)
- Rehabilitation
- Demolition

= Displaced persons (persons/businesses/farms/personal
property)

£ 46
DEPARTMENT OF
ADMINISTRATION

46

23
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TYPES OF ACQUISITION

" Voluntary

- No threat of use of eminent domain authority (condemnation)
- Must meet specific criteria for voluntary acquisition
A property owner’s willingness to cooperate
does not constitute voluntary acquisition!
¥ Involuntary
- Any acquisition that does not qualify as voluntary
- Potential for use of eminent domain authority (condemnation)

¥ Easements (can be voluntary or involuntary)

- Temporary e
- Permanent SRES Lo

47

47

VOLUNTARY ACQUISITION

All of the following must be true to qualify as ‘“Voluntary’’:

|. Not a specific site needed for CDBG project
AND

2. Property not part of an intended, planned or designated project area where other
perty P P g proj
properties will be acquired within specific time limits

AND
3. Must inform owner property will not be acquired by condemnation if negotiations
fail
AND
4. Must inform owner in writing of the property’s current fair market value
(Attachment 3-B Template)

48

48

September 16, 2021
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VOLUNTARY ACQUISITION

= Owners do not qualify for relocation assistance under
Voluntary Acquisition.

= Displaced tenants MUST be provided notice of relocation
rights and relocation assistance (cannot waive rights).

= Buyer of the property without eminent domain authority -
always voluntary acquisition.

49

INVOLUNTARY ACQUISITION

Involuntary Acquisition Determination:

" Any property acquisition that does not meet all of the
requirements for voluntary acquisition

WUGLG may or may not opt to exercise power of eminent
domain authority to acquire property

®Triggers full URA requirements

Displaced owners and/or tenants MUST be given notice of relocation
rights and be provided relocation assistance (cannot waive rights).

50

September 16, 2021
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INVOLUNTARY ACQUISITION

" Appraisal required except:
— Nominal Property Value (<$10,000)
— Donation/Owner Waiver
New Handbook language for appraisal exceptions (pp. 23-24)
New Templates (Attachment 5-M & Attachment 5-N)

WException for current Fair Market Value (FMV) - Owner Waiver

M Cannot pay more than 20% above FMV using CDBG funds (unless
granted exception — justification required)

DEPARTMENT OF
ADMINISTRATION

51

EASEMENTS

¥ Definition:
The right to use the real property of another for a specific purpose without profit
¥ URA Applicability:
Subject to URA requirements for voluntary/involuntary acquisition
¥ Temporary:
Easements granted for a specific period of time
- Exception to URA requirements:
Temporary limited easements for sole benefit of the owner
Email Letter to DEHCR and maintain in file (Revised Attachment 5-E Template)

® Permanent:
Easements attached to a deed and continue to affect the land through subsequent

changes in ownership

52

26
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ACQUISITION & RELOCATION

PROCESSES

Voluntary Acquisition Process: Attachment 5-C

Involuntary Acquisition Process: Attachment 5-D

Relocation Process: Attachment 5-F thru 5-1

53
ATTACHMENT 5-L: NOTICE OF ACQUISITION/RELOCATION TO DEHCR
Community Development Block Grant Program
DATE: [Date]
UGLG: CDBG GRANT AGREEMENT #
(if Grant Agreement # issued)
N O I E O D E H R [UGLG Name, e.g., Village of Yourville]
I C I C [GA# (e g. PF 20-01}]
PREPARER'S NAME & TITLE (AND ENTITY/ FIRM | PREPARER'S PHONE # & EMAIL:
NAME, IF NOT UGLG EMPLOYEE):
[Form Preparer's Name, Title] [Phone #]
Entity/Firm Name, if applicable] [Email Address]
" Notify prior to start of
y -D 1) PROPERTY ADDRESS & PARCEL #: TARGET PURCHASE DATE:
[Property Street Address), [City]. WI [Zip Code]
. N [Parcel #] [Enter Date]
construction (i nowh Ghack 7 Box Below” D Check 1 Box BETow
11 Temporary Easement: 11 Voluntary [ Involuntary
11 Permanent Easement: 13 Voluntary 01 Involuntary
11 Permanent Acquisition: L1 Voluntary (1 Involuntary
. Relocation Required: [ Yes O No
. S b [If applicable, Enter # and names of persons or type of personal property
u I I I I o rl I I a C ’ , ,e n - requiring relocation, if known, and timeframe for relocation planned. If not
applicable, then enter “N/A
2) PROPERTY ADDRESS & PARCEL # TARGET PURCHASE DATE:
[Property Street Adaress], [City], WI [Zip Code]
. . [Parcel #] [Enter Date]
. Check 1 Box Below. AND Check 1 Box Below.
O construction on property unti ey Ewanent votntay " moketay
11 Permanent Easement: 11 Voluntary [ Involuntary
11 Permanent Acquisition: 11 Voluntary (1 Involuntary
Relocation Required: [ Yes O No
r'o C e S s e S a r'e C O m ete [if applicable, Enter # and names of persons or type of personal property
. Tequiring relocation, if known, and timeframe for relocation planned. If not
applicable, then enter *N/A’]
3) PROPERTY ADDRESS & PARCEL # TARGET PURCHASE DATE:
[Property Street Address), [City]. W1 [Zip Code]
[Parcel #] [Enter Date]
Check 1 Box Below: AND Check 1 Box Below:
11 Temporary Easement: 11 Voluntary [ Involuntary
1 Permanent Easement: 11 Voluntary L1 Involuntary
11 Permanent Acquisition: 11 Voluntary (1 Involuntary
Relocation Required: (] Yes O No
[If applicable, Enter # and names of persons or type of personal property
requiring relocation, if known, and timeframe for relocation planned. If not -
applicable, then enter "NJA'] 54
DEPARTMENT OF
ADMINISTRATION Email this form to assigned DEHCR Project Representative for COBG Project
OR DOACDBG@wisconsin.qov (if nof yet assigned a DEHCR Project Rep.);
AND 1o UGLG (if form completed by 3% party, wha is not an employee of UGLG).

54
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VOLUNTARY ACQUISITION PROCESS

1. Submit the Notice of Acquisition/Relocation to DEHCR (Attachment
5-L);

2. Determine the current Fair Market Value (FMV);

3. Provide an initial Informational Notice to Owner (Attachment 5-B)

4. Provide Owner(s) with applicable Acquisition brochure(s), and
relocation rights brochure(s) to Tenant(s)

5. Initiate and Proceed with Negotiations;

55

VOLUNTARY ACQUISITION PROCESS

6. Official Determination to Acquire — UGLG Governing Body
Approval (if buyer is UGLG)

7. Notice of Intent to Acquire to Owner(s) and Tenant(s); and
complete Relocation Processes, if Tenant Displacement [Nofte:
Includes Relocation Plan to DOA Legal Services — may occur
earlier in process, upon determining tenant displacement will
occur.],

8. Execute Purchase Agreement and Title Transfer; and

9. Maintain ALL records in Acquisition file.

56
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INVOLUNTARY ACQUISITION PROCESS

1. Notice of Acquisition/Relocation to DEHCR (Attachment 5-L);

Relocation Order/Determination of Necessity of Taking Processes (if
applicable); [Note: May occur later in process - when determine
condemnation will be pursued.],

3. Acquisition and Relocation Notices and Brochures to Owner(s)/Tenant(s);
Appraisal(s) (or the Waiver of Appraisal or Waiver Valuation, if applicable);
e Appraisal Review (if Appraisal is required);

6. Relocation Plan(s) — Submit to DOA Legal Services for approval; submit

approval to DEHCR [Note: May occur earlier in the process - upon
determining that relocation/displacement will occur.];

57

INVOLUNTARY ACQUISITION PROCESS

Determine Just Compensation;
Initiate and Proceed with Negotiations;

Official Determination to Acquire — UGLG Governing Body approval (if
buyer is UGLG);

6
7
8
Offer of Just Compensation with a Statement of Basis for Determination of
Just Compensation amount - Make written Jurisdictional Offer;

11

Execute Administrative Settlement (if necessary); and
. Complete Purchase/Acquisition and Property Title Transfer.
12. Maintain ALL Records in Acquisition file.

58
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RELOCATION PLAN

= State and Federal Requirement
= Must prepare Plan if relocation “may be necessary” for the project

= Plan Template on State Relocation website (by DOA Division of Legal
Services)

= Prior to Initiation of Negotiations, must submit Plan to and receive
approval of Plan from DOA Division of Legal Services

= Submit copy of approved Plan to DEHCR

DEPARTMENT OF
ADMINISTRATION
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ACQUISITION / RELOCATION
MONITORING & RECORDKEEPING

Acquisition/Relocation Monitoring Checklist:

Attachment 5-K

(Required to be submitted to DEHCR
at time of DEHCR’s monitoring of project)

60
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ACQUISITION / RELOCATION

FORMS & TEMPLATES
= CH. 5 HANDBOOK ATTACHMENTS

= HUD Tenant Assistance, Relocation and Real Property
Acquisition Handbook (1378.0):
https.//www.hudexchange.info/programs/relocation/quidanc
e/#thandbooks.
For Guidance Only — Customize for Needs.
Consult professional legal/real estate counsel!

DEPARTMENT OF
ADMINISTRATION
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HELPFUL WEBSITES

State/Wisconsin: State Relocation Website (by DOA Division of Legal Services)
https://doa.wi.qov/Pages/AboutDOA/RelocationAssistance.aspx

Federal:
= HUD Portal

http://portal.hud.gov/hudportal/HUD ?src=/program offices/comm planning/libr
ary/relocation

= HUD Handbook

Tenant Assistance, Relocation and Real Property Acquisition Handbook (1378.0):
https.//www.hudexchange.info/programs/relocation/quidance/#handbooks.

= Federal Highway Administration (FHWA)
http://www.fhwa.dot.qov/real estate/uniform act/relocation

62
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IMPORTANT REMINDERS

= [nform DEHCR at the start of acquisition and/or relocation
process

= Follow guidance in CDBG Implementation Handbook, State
Relocation Website and HUD guidance materials; and consult
professional legal/real estate counsel

= Properly classify the acquisition type
= Do not start negotiations before applicable required notices given

= Make a determination of FMV regardless of acquisition type

= Document process and have all records in CDBG project file

63

QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or
DOACDBG@Wisconsin.gov

DEPARTMENT OF
ADMINISTRATION
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September 16, 2021

CHAPTER 6: EQUAL OPPORTUNITY, FAIR
HOUSING & SECTION 3

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]

CHAPTER 6 KEY UPDATES

= Various general text updates and additional guidance/clarifications.
= MBE/WBE guidance update.

= New Section 3 policy (pre-11/30/20 Awards vs. post-11/30/20 Awards),
Section 3 requirements, definitions, and guidance updates.

= Attachment Updates: 6-B (now 6-B(1), 6-B(2)

66

66
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REQUIREMENTS / OBJECTIVE

(CH. 6)

m Refer to Chapter 3, 5, 6, 7 and 9 for details on requirements.

® Provide equal opportunity and fair housing for all CDBG projects.
— Fair Housing Actions required for ALL CDBG projects.

= Provide economic opportunities and access to public facilities and
services to very low-, low- and moderate-income (LMI) persons.

=  Provide economic opportunities for small, minority-owned and woman-
owned businesses.

DEPARTMENT OF
ADMINISTRATION
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67
MBE/WBE OBJECTIVE
(CH. 6, 7)
Provide economic opportunities to small business
minority-owned business enterprises (MBEs) and
woman-owned business enterprises (WBEs)
through contracting for federally funded projects
68
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MBE/WBE DEFINITIONS

(CH. 6, 9)

MBE:
® Small business at least 51% owned and controlled by one or more
minority persons

WABE:
® Small business at least 51% owned and controlled by one ore more
women

DBE:
= Small business qualifying as a Disadvantaged Business Enterprise
according to Dept. of Transportation standards — May also qualify as
MBE, WBE and/or Section 3 Business

69

69

MBE/WBE COMPLIANCE

CH.3,6,7,9
Reporting:
= Semi-Annual MBE/WBE data reporting to DEHCR (Attachment 9-C, Ch. 9)

Contracting:

m Best Efforts: Promoting Participation — Procurement Solicitations &
Contract Language; Outreach Requirements for Contractors (Ch. 3, 6, 7)

m Refer to Ch. 3, 6 & 7 of Handbook for Requirements, Goals, Best Practices
Additional Equal Opportunity Requirements Apply! (Ch. 3, 6, 7)

DEPARTMENT OF
ADMINISTRATION
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SECTION 3 OBJECTIVE

CH.3,6,7,9

To ensure that economic opportunities resulting from
HUD financial assistance are directed to low- and
very low-income persons

[24 CFR 135, 24 CFR 75, and Housing & Urban Development Act of 1968 (12
U.S.C. 1701u) (section 3) (Title 24-HUD, Chapter 1) |

“Opportunity” involves
reasonable access and
fair notification.

71

SECTION 3 [NEW] “FINAL RULE” [24 CFR 75]

(CH.6,9)
Published Nov. 30, 2020:
® “Legacy Projects” [24 CFR 135] are not subject to new
requirements (although increased emphasis on data collection for new
hiring)
= Applies to ALL CDBG Projects awarded on or after 11/30/2020
= Revised Definitions & Goals (25% & 5% labor hour thresholds)
= Revised Reporting Information:
® Total Hours Worked
® Total Hours Worked by Section 3 Workers
® Total Hours Worked by Targeted Section 3 Workers

72
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SECTION 3 DEFINITIONS

(CH.6,9)
Section 3 Project:
= Site or sites together with any building(s) and improvements
located on the site(s) that are under common ownership,
management, and financing.

Section 3 applies...
= To an entire Section 3 project, regardless of whether the project
is fully or partially assisted under HUD programs that provide
housing and community development financial assistance. ..
= To all public housing financial assistance funds.

73
SECTION 3 DEFINITIONS
(CH.6,9)
Section 3 Residents: (24 cfr 135] Section 3 Workers: (24 crr 73]
For “Legacy” projects (awarded PRIOR to 11/30/2020)... For “New” projects (awarded ON or AFTER
11/30/2020)...
* Low-income new full-time employee .
, o * Low- or very low-income
or trainee (based on family income o
: " " employee (based on individual
being =/<“Low (80%)” HUD Income . o o/ \#
Limit) hired for CDBG proiect. living i income being =/<“Low (80%)
imit) hired for . project, livingin 1 y5 1ncome Limit); OR
same County as project; OR
. . * Employed by a Section 3
YouthBuild participant business concern; OR
* A YouthBuild participant
74
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SECTION 3 DEFINITIONS

(CH. 6, 9)

Targeted Section 3 Workers: [24 CFR 75]
For “New” projects (awarded ON or AFTER to 11/30/2020)...

* Employed by a Section 3 business concern; or

* Currently fits (or when hired fit) at least one (1) of the following
categories as documented within the past five (5) years:

* Living within the (Section 3) service area or the neighborhood of the
project, as defined in 24 CFR 75.5, or

* A YouthBuild participant

DEPARTMENT OF
ADMINISTRATION
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SECTION 3 DEFINITIONS

(CH.6,9)

i . Project worksite -
Section 3 Service Area: [24 CFR 75.5] /" wownopuiatont
For “New” projects (awarded ON or AFTER to 11/30/2020)... yd worksite cicle

= An area within a one (1) mile W e

radius of the Section 3 project

Worksite Circle
Expands 50 miles -

(5,000 population)

OR

= An area within a circle, centered
around the Section 3 project site L2
that encompasses 5,000 people 7%

76
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SECTION 3 DEFINITIONS

(CH. 6, 9)

Section 3 Business: [24 crr 135] Section 3 Business: (24 cFr 75]
For “Legacy” projects (awarded PRIOR to 11/30/2020)... For “New” projects (awarded ON or AFTER to
. . 11/30/2020)...

* 51% or more ownership (and with net .
profit/loss accrual to) one or more Section 3 * 51% or more ownership by low- or
residents: or very low-income persons; or

+ 30% or more FTEs include current Section 3 * 75% or more of the labor hours are
residents (or were Sec3 residents within 3 performed by low- or very low-
years of first hire); or INCoOMe persons, or

+ Written commitment to sub-contract 25% or ‘ 51% or more owr.wership. by current.
more of all sub-contracted work to Section 3 re5|d§nts of pubhc housing or Sec/t/|on
businesses (meeting #1 or #2 above). 8-assisted housing.

77

SECTION 3 RESPONSIBILITIES

CH.3,6,7,9

® Provide economic opportunities to low-income persons and

qualified Section 3 businesses — to the greatest extent feasible
[24 CFR 135 and 24 CFR 75]

m Refer to Ch. 3, 6, 7 & 9 of Handbook for Section 3 compliance
requirements

® Goals and Best Practices found in Ch. 6 and Ch. 9 of Handbook

® Notify contractors of Section 3 responsibilities

DEFARENT OF
ADMINISTRATION
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SECTION 3 COMPLIANCE DOCUMENTS

CH.3,6,7,9

Reporting: (refer to Ch. 9)

M Section 3 Reports (Attachment 9-M) and Employee Certification
Forms (Attachment 9-K1 (pre-11/30/2020) / 9-K2 (post-11/30/2020))
from ALL contractors maintained in project file

M Section 3 Business Concern Certifications (Attachment 9-L)
maintained in project file

¥ Grantee’s Section 3 data reporting to DEHCR (Attachment 9-C)

DEPARTMENT OF
ADMINISTRATION
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SECTION 3 COMPLIANCE DOCUMENTS

CH.3,6,7,9

Hiring/Retention/Training:

W Best efforts: Refer to Ch. 6 (pp. 11-12, 15-16) and Ch. 9
(Attachment 9-C and instructions)

®Goals: Labor hours worked by Section 3 and Targeted
Section 3 workers

Contracting:

W Best efforts: Include required language (Attachment 6-B(1)
for pre-11/30/2020 Awards or Attachment 6-B(2) for post-
11/30/2020 Awards) (Ch. 6)

80
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QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or
DOACDBG@Wisconsin.gov

81

CHAPTER 4: ENVIRONMENTAL

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\l
DOA.WLGO
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CHAPTER 4 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

® CARES Act projects guidance note added.
= Environmental Assessment guidance update.

= Agency contact/response and Historic Properties guidance updates.

83

WHAT IS AN ENVIRONMENTAL REVIEW?

* The process of reviewing a project and its potential
environmental impacts to determine whether it meets federal,
state and local environmental standards.

* Required for all HUD-assisted projects to ensure that the
proposed project does not negatively impact the surrounding
environment and that the property site itself will not have an
adverse environmental or health effect on end users.

84
DEP/ ENT OF
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IMPORTANT REMINDERS

* The Unit of General Local Government (UGLG) must prepare an ER file that

includes all activities related geographically or functionally, regardless of the
source of funding [24 CFR 58.32].

* The ER must meet all federal, state and local requirements.

* The UGLG may not commit any HUD assistance funds or non-HUD funds until
an award is approved, and the ER has been approved (no new construction,
excavation, demolition, rehabilitation, repair, modification or property acquisition
or commitment to undertake such activities) [24 CFR 58.22]. Exceptions may be
granted for “pre-agreement”, i.e. pre-award costs if approved by DEHCR.

* DEHCR cannot release funds until the environmental review process is complete
and an award and Grant Agreement are in place.

Y
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HOW TO COMPLETE AN ENVIRONMENTAL

REVIEW

* Four (4) Step Process:
|. Project Classification
2. Project Review
3. Public Notice
4. Document Submittal
* Environmental Review Process Flowchart (Attachment 4-A)

* Environmental Report (Attachment 4-I)

DEP/ ENT OF
ADMINISTRATION
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STEP |I: PROJECT CLASSIFICATION

Exempt Activities [24 CFR 58.34 (a)(1) through (12)]

* Primarily administrative/design costs, planning-only projects and public services that have no
physical impacts.

* Includes certain disaster recovery projects, if the project does not alter environmental
conditions and is limited to the repair or replacement of damage to control the effects
from disasters

Categorically Excluded Projects Not Subject to 58.5 [24 CFR 58.35(b)]

* Includes most economic development activities (as long as the project does not include
construction or expansion, even under the project aggregation rule [24 CFR 58.32]; and
new operating costs for other activities of physical facilities.)

DEPA ENT OF
ADMINISTRATION
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STEP |: PROJECT CLASSIFICATION (CONT.)

Categorically Excluded Activities Subject to 58.5 [24 CFR 58.35(a)]
* Includes replacement or rehabilitation of facilities that do not significantly change land use
or capacity by more than 20%, or that remove barriers to the handicapped.
® Many public facilities projects fall into this category.

Activities Requiring an Environmental Assessment (EA) [24 CFR 58.36]
* Establishes new or significantly enlarged facilities or services.
* Cannot be clearly defined as either exempt or categorically excluded.

DEFARENT OF
ADMINISTRATION
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STEP 2: PROJECT REVIEW

= All Projects — Must Complete Statement of Activities (Attachment 4-B)
— Each activity must be classified; the most restrictive classification will then be the project’s
overall classification.

STATEMENT OF ACTIVITIES

List all activities funded by the grant and identify: those activities that have been previously assessed,
those that require an environmental assessment, those which are categoerically excluded, and those
which are exempt. Check the appropriate box(es) which apply to each activity listed.

1 2 3 4 5 6 oW
Activity of y or Cats Cite relevant section
Funds: d C d and I | of 24 CFR 58
CDBG or Excluded and subject to 58.5 | Assessment
non-CDEG NOT subjectto | (the Statutory
the Statutory Checklist)”
Checklist*
<SELECT <SELECT <SELECT> | <SELECT> <SELECT> <SELECT> <SELECT>
ACTIVITY> SOURCE>
If applicable, specify:
[LABEL HERE]
<SELECT <SELECT <SELECT> | <SELECT> <SELECT> <SELECT> <SELECT> 89
ACTIVITY> SOURCE>
If appiicable, specify:
[LABEL HERE]

89

STEP 2: PROJECT REVIEW

= Exempt or Categorically Excluded, Not Subject to 58.5: No In-depth
Review Required.
= Categorically Excluded, Subject to 58.5: In-depth Review Required.
— Includes Statutory Checklist (Attachment 4-C); and
— Part | Environmental Review Record (ERR) (Attachment 4-I).
— Can take up to 30 days for responses to requests for comment.
= Environmental Assessment: In-depth Review Required, including:
— Statutory Checklist (Attachment 4-C);
— Environmental Review Record (ERR) (Attachment 4-I);
— Part 2 Environmental Assessment (EA) (Attachment 4-1 Environmental Report); and
— If Finding of Significant Impact, then an Environmental Impact Statement may
be
required. Contact DEHCR Environmental Desk immediately.

90
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STEP 3: PUBLIC NOTICE REQUIREMENTS

Exempt Activities [24 CFR 58.34 (a)(l) through (12)]
* Not required to publish any public notices

Categorically Excluded Projects Not Subject to 58.5 [24 CFR 58.35(b)]
* Not required to publish any public notices

70y
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STEP 3:

PUBLIC NOTICE REQUIREMENTS (CONT.)

Categorically Excluded Projects Subject to 58.5 [24 CFR 58.35(a)]

* If no negative comments received and * If negative comments received and/or compliance issues
no compliance issues then not noted and comments/issues resolved then:
required to publish any public notices - Do not publish until all replies have been received or 30 day

comment period has passed

- Publish Notice of Intent to Request Release of Funds
(NOI/RROF) [Attachment 4-F]

- 7 day notice period (published)/10 day notice period
(posted/mailed)

* After publication send copy of NOI/RROF to all agencies
consulted

* After notice period send NOI/RROF and supporting
documentation to DEHCR Environmental Desk

* |5 day comment period 92

92
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STEP 3:

PUBLIC NOTICE REQUIREMENTS (CONT.)

Activities Requiring an Environmental Assessment (EA) [24 CFR 58.36]

* If Finding of No Significant Impact then UGLG must publish a Combined Notice of
Findings/Notice of Intent to Request Release of Funds (Attachment 4-G)

- Do not publish until all replies have been received or 30 day comment period

has passed
- Publish Combined Notice of Findings/Notice of Intent to Request Release of Funds
- |5 day notice period (published)/18 day notice period (posted/mailed)
* After publication send copy of NOI/RROF to all agencies consulted

* After notice period send NOI/RROF and supporting documentation to DEHCR
Environmental Desk

* |5 day comment period

93

STEP 3: PUBLIC NOTICE REQUIREMENTS

Calendar for Notice of Intent to Request Release of Funds (NOI/RROF)
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
.
Publish, Post or Mail
NOI/RROF
1 2 3 4 s
for | Start of DEHCR Env Desk
Attachment 4-N nd of comment period comment period for
for NOI/RROF NOI/RROF
(published Notice) (published Notice] (published Notice)
6 7 8 s 10 1n 12
UGLG sends Request for | Start of DEHCR Env Desk
€nd of comment period | Release of Fundsto | comment period for
for NOV/RROF DEHCR Env Desk NOY/RROF
sted /mailed Notice) | (posted/mailed Notice) | (posted/mailed Notice)
13 14 15 16 7 18 15
End of DEHCR Env Desk
mment period f
NOI/RROF
(published Notice]
20 21 2 23 24 2 2
Earliest relase date for End of DEHCR Env Desk | Earliest relase date for
funds and Certification comment period for | funds and Certification
Letter for NOI/RROF NOVRROF Letter for NOJ/RROF
(published Notice) (posted/mailed Notice) | (posted/mailed Notice)
27 28 29 30 2 1 2
3 4 5 6 7 8 s

94
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September 16, 2021

STEP 3: PUBLIC NOTICE REQUIREMENTS

‘ O N I Calendar for Combined Notice of Findings and Notice of Intent to Request Release of Funds (Combined NOF/NOI/RROF)
. Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Attachment 4-N

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

STEP 4:
DOCUMENT SUBMITTAL REQUIREMENTS

All Environmental Reports must have:
" Cover page (Attachment 4-I)
" Project Description (Attachment 4 —I)
" Project Classification (Attachment 4-I)
® Summary (Attachment 4-1)
" Statement of Activities (Attachment 4-B)
All Environmental Reports must be complete and submitted
to:
DEHCR Environmental Desk
DOAEnvironmentalDesk (@ Wisconsin.gov

96
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STEP 4:

DOCUMENT SUBMITTAL REQUIREMENTS (CONT.)

Exempt Activities and Categorically Excluded Projects Not Subject to 58.5 [24
CFR 58.35(b)]

® Determination of Exemption (Attachment 4-E)

Categorically Excluded Projects Subject to 58.5 [24 CFR 58.35(a)] and Activities
Requiring an Environmental Assessment (EA)

® Statutory Checklist (Attachment 4-C),
® Part | Environmental Review Record (ERR) (Attachment 4-I)
® Part 2 Environmental Assessment (EA) (Attachment 4-I) as required per Step 2

® All the documentation and correspondence confirming the results of each aspect of
the review report.

® Copies of required public notices and proof of publication/posting dates.

97

ENVIRONMENTAL REPORT APPROVAL

DEHCR Environmental Desk will issue via email:

" Letter of Concurrence for:

— Planning (PLNG)-only or Public Services (PS) projects
" Letter of Certification for:

— All other projects
" Authority to Use Grant Funds (HUD 7015.16) for:

— Projects required to publish either a Notice of Intent to Request Release of
Funds (NOI/RROF) or a Combined Notice of Intent to Request Release of Funds
— Notice of Finding of No Significant Impact (NOI/RROF-FONSI)

98
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IMPORTANT AREAS FOR REVIEW

Chapter 4: Environmental Review provides summary of the applicable
laws and authorities. All environmental reports should pay close
attention to:

" Historical and Archeological Review
" Floodplains/VWetlands

" Manmade Hazards

" Endangered Species

70y
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HISTORICAL AND ARCHEOLOGICAL REVIEW

IMPORTANT NOTE

" Historical and Archeological Reviews are carried out under a
Programmatic Agreement between the WI| DOA and the WI
Historical Society.

" Reviews can be quite lengthy.

" Therefore, it is important to review these requirements early on to
make sure that these issues do not unnecessarily delay projects.

DEPARTMENT OF
ADMINISTRATION

100

50



2021 BCD CDBG Training Slides

IMPORTANT INFORMATION: HISTORIC

AND ARCHEOLOGICAL REVIEWV(S):

* Archaeological review is required for projects on any previously
undisturbed land. Parcels smaller than 0.5 acres can be reviewed by DOA
Environmental Desk. An Archeological Survey is required on previously
undisturbed parcels of land 0.5 acres in size or larger.

* Buildings 50 years and older that are listed on the Wisconsin Historical
Society’s Wisconsin Historical Inventory are subject to extensive review by
WHS architects.

* Contact DOAEnvironmentalDesk(@ Wisconsin.gov to initiate your
Historical/Archaeological review

70y
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IN CONCLUSION.....

" Environmental review process is a 4-step process

" Use the Environmental Review Process flowchart (Attachment 4-A)
®" Document all actions/decisions and maintain all records

" No CDBG funds can be committed or requested prior to the UGLG
obtaining a Letter of Concurrence or a Letter of Certification and Authority

to Use Grant Funds (HUD 7015.16)

DEPARTMENT OF
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QUESTIONS?

Email: DOAEnvironmentalDesk@wisconsin.gov

and
DOACDBG@W,isconsin.gov

DEPARTMENT OF
ADMINISTRATION
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CHAPTER 7: LABOR STANDARDS

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF

ADMINISTRATION

\/\]
20,1 GO
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CHAPTER 7 KEY UPDATES

= Various general text updates and additional guidance/clarifications.
= USDOL / SAM.gov website update.

Accessing Wage Determinations guidance update.

Debarment checks guidance update.

Contract language/Attachments insertions requirements update.

Payroll Record Template guidance update (added WisDoT form).

Truck Driver de minimus time on work site clarification.
= Attachment Updates: 7-B, 7-C, 7-D, 7-F, 7-1, 7-J, 7-L (now 7-L(1)) and
7-L(2), 7-P, 7-Q, 7-R

105

FEDERAL LABOR STANDARDS APPLICABILITY

Davis-Bacon and Related Acts (DBRA)

m For CDBG and other federally funded construction projects

— Construction, alteration, or repair of a public building or
public work

® Projects with other funding sources — follow applicable rules
and regulations for that program

® Does not apply to non-construction projects such as Planning
(PLNG)-Only, or Public Services (PS)

106

106
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APPLICABILITY: EXCEPTIONS

m Force Account Work

— Work completed by government employees

— Submit Force Account Affidavit (Attachment 7-Q)

There is no such thing as private "force account” work.
(See Ch. 7, p. 5 and Attachment 7-Q for guidance)

e 107
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APPLICABILITY: EXCEPTIONS (CONTINUED)

® Construction activities assisted solely by means of loans
guaranteed with interest-bearing collateral accounts

m Residential rehabilitation in structures with fewer than 8 units
m Contract(s) that are part of a project <52,000 value

® Economic Development projects where federal funds are used
only for non-construction activities.

£ 108
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WORD OF WARNING

® Failure to comply could result in:

— Loss of UGLG’s awarded grant
— Jeopardizes UGLG from obtaining future grants

— Contractors being subject to fines, imprisonment, and/or
debarment from future federally funded projects

£ 109
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DAVIS-BACON ACT

m  Workers must be paid:

®  at least weekly

m  at least the federal wages for similar work in the locality

Federal wages per U.S. Department of Labor (USDOL) wage
determinations

®  Vijolation results in contractor being liable for unpaid wages, and

potentially penalties, fines, suspension of payments, contract
termination, and/or suspension or debarment

110
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RELEVANT LAWS (CONTINUED)
COPELAND "ANTI-KICKBACK" ACT

® \Workers must be paid without any deductions or rebates except
permissible deductions:

— taxes, deductions the worker authorizes in writing, and those required
by court processes

m Contractors must submit weekly payroll records and Statements of
Compliance (certified payroll) to the contracting entity

® Violation is a felony and may result in termination of the contract or
criminal prosecution by the U.S. Government, punishable by a fine,
imprisonment, or both

111

111

RELEVANT LAWS (CONTINUED)

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (CWHSSA)

® Pay Over-Time for work >40 hours in week on federally funded
project(s): 17 times regular hourly pay rate (federal rate or worker’s
normal rate, whichever is higher)

= Applies to contracts >$100,000
— All subcontractors are included if prime contract is >5100,000

— For contracts £5100,000, the Fair Labor Standards Act (FLSA) wage
and overtime requirements apply. .

112
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RELEVANT LAWS (CONTINUED)

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (CWHSSA)

® Contractor liable for unpaid wages, liquidated damages, fines,
imprisonment, and/or debarment

— Underpayment/wage restitution to employee — record of restitution
and correction payroll maintained in project file

— Liquidated damages penalty ($27/day per underpaid employee, eff.
1/24/19)

— Penalties and fines paid to federal government — may be waived*
*Waiver for liquidated damages >5500 requires HUD/USDOL approval. . .

® Violation may result in termination of the contract

113

LABOR STANDARDS OFFICER DESIGNATION

m UGLG must act as Labor Standards Officer (LSO) unless a
different person is appointed

m Submit Labor Standards Officer Designee form (Attachment 7-C)
prior to or at the time of submitting Record of Wage Decision
Selection (Attachment 7-D) to DEHCR

DEPARTMENT OF
ADMINISTRATION

114
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prior to bid opening

m Bid Notifications

® \Wage Decision Modifications

m Additional Labor Classifications

®m Construction Contract
Notifications

LABOR STANDARDS OFFICER RESPONSIBILITIES

® Federal Wage Determination

m Pre-Construction Conference

® Compliance Enforcement

m Contractor Eligibility Clearance

DEPARTMENT OF
ADMINISTRATION

® Compliance Monitoring

115

115

New SAM.gov
Home Page:
https://sam.qgov/
content/home
for checking
Wage Determinations
and
Debarment Records

Follow guidance on
SAM.gov website.

Already know what you want to find?

Select Domain.. ~ | e.g 1606N020Q02

Announcements

(Refer to Ch. 7 for Instructions)

ill transfer =

116
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M saM.cov

Home  Search  DataBank

To access search page:

* Enter Wage Decision

# if known (e.g.,
WI120210008) in
search box and click
search icon; or

* Typein “wi” in
search box and click
search icon; or

* Click the to “Wage
rates for laborers
and mechanics” link

Wage Determinations

Dataservices  Help

n (WD) is a listing of wage rates and fringe benelit

ch labor category
n area.

Search wage determination

I know the WD number
Q search by wp Number

-<—'Wi

| do not know the number

Q startyoursearch by selecting a category

n Public Building or
— @

Get started searching wage determinations

Learn about the Davis-Bacon Act

Learn about the Service Contract Act

DBA Resources

@ paa Conformances

@ D8As to be Revised

[ DBA Rollover Crosswalke:

Wage rates f

a Wage and

SCA Resources Other Resources

@ scaconformances.

@ Crossindex for Contract Labor

Service Contracts @

Standards

117

Select
“Construction
(DBA)” to view

Active wage
decisions for
Wisconsin (WI)
construction
projects.

Select Domain
Wage Determinations

By Wage Determination ID

/' Construction (DBA)

Service Contracts (SCA)

Collective Bargaining Agreement (CBA)

Filter By -

‘Wage Determination Number

x

wi

Keywords.

Status

Published Date

| Anytime -

Reset &)

W saM.cov

Home

Search

Search  DataBank  DataServices  Help

Yes Go back

These are the default
settings. Check the
“Inactive” box or enter
a Published Date to
locate a previously
issued wage decision.

118
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Select Domain

M sAM.cov

Home Search DataBank  DataServices  Help

Wage Determinations &
fiing 1-2of2results
Davis-Bacon Act WD @
By Wage Determination ID State Tes DBA Wage Determination
Wisconsin Adams, Ashland, Barron, Bayfield, Brown, Buffalo, Burnett,
. Calumet, Chippewa, Clark, Columbia, Crawford, Dane, Modification Number
Construction [DBA) Dodge, Door, Douglas, Dunn, Eau Claire, Florence, Fond Du 3
Lac, Forest, Grant, Green, Green Lake, lowa, Iron, Jackson,  Construction Types
. Jefferson, Juneau, Kenosha, Kewaunee, La Crosse, Heav
Service Contracts (304) Lafayette, Langlade, Lincoln, Manitowoc, Marathon, .
Published Date
Marinette, Marquette, Menominee, Milwaukee, Monroe, May 13, 2031
Collective Bargaining Agreement (CBA) Oconto, Oneida, Outagamie, Ozaukee, Pepin, Pierce, Polk, i
Portage, Price, Racine, Richiand, Rock, Rusk, Sauk, Sawyer,
Shawano, Sheboygan, St Croix, Taylor, Trempealeau,
Vernon, Vilas, Walworth, Washburn, Washington, Waukesha,
U Se ld ro p_d Ownl Filter By - Waupaca, Waushara, Winnebago, Wood
Davis-Bacon Act WD #: WI20210008
DBA Wage Determination
Location Counties
menus to select Wisconsin Adoms, Ashland, Barron, Bayficld, Brown, Bufolo, Burnett,
h‘ — Calumet, Chippewa, Clark, Columbia, Crawford, Dane, fodifcation tumber
Dodge, Door, Douglas, Dunn, Eau Claire, Florence, Fond Du
State an d D BA Wisconsin v - Lac, Forest, Grant, Green, Green Lake, lowa, Iron, Jackson, Construction Types
Jefferson, Juneau, Kenosha, Kewaunee, La Crosse, Heavy
Lafayette, Langlade, Lincoln, Manitowoc, Marathon, oublished Date
. S T T Marinette, Marquette, Menominee, Milwaukee, Monroe, May13, 201
O n St ru Ct' o n VI Oconto, Oneida, Outagamie, 0zaukee, Pepin, Pierce, Polk,
- ‘ Portage, Price, Racine, Richiand, Rock, Rusk, Sauk, Sawyer,
Shawano, Sheboygan, St Croix, Taylor, Trempealeau,
T Vernon, Vilas, Walworth, Washburn, Washington, Waukesha,
ype Waupaca, Waushara, Winnebago, Wood
gy U2 Construction Type
" Heavy x v ‘ s porpage
< (rfen > . -
Keywords
Status ~
Acive

View
details of
wage
decision(s)
that
appear by
clicking
decision #.

119

119

Verify Wage Decision
# and date in effect at
time of bid opening
(or on date the
construction
contract was
awarded, if more
than 90 days after bid
opening date) on
page 1 of wage
decision.

“General Decision Humbef: W12021815 85/14/2021

Superseded General DecL lber: \12e200815

state: wiscon
on Type: Heawy

Counties: Wisconsin Statewide

HEAVY CONSTRUCTION PROJECTS (Excluding Tunnel, Sewer, and water

85 for calendar yesr 2021 applies to all contracts
subject to the Davis-Bacon Act for which the contract is
awarded (and any solicitation was issued) on or after January
1, 2015, If this contract is covered by the E0, the contractor
nust pay all workers in any classificstion listed on this wage
deternination at least 516.95 per hour {or the spplicable wage
rate listed on this wage determination, if it is higher) for
al1 hours spent parforming on the contract i calendar year
2821, If this contract is covered by the 0 and 3
classification considered necessary for performance of work on
the contract does not appear on this wage determination, the
contractor must pay workers in that classification at least the
wiage rate determined through the conformance process set forth
1n 23 €FR 5.5(a) (1)(11) (or the €0 minimum wage rate,if it is
higher than the conformed wage rate). The EO mininum wage rate
will be adjusted annually. Flease note that this £0 applies to
the above-pentioned types of contracts entered into by the
federal government that are subject to the Davis-Bacon Act
itself, but it doss not apply to contracts subject enly to the
Davis-sacon Related acts, including those set forth st 25 CF
5.1(a)(2)-(68). Additicnal information on contractor
requirenents and worker protections under the EO is available

Lines) ]
Under Executive order (E0) 13658, an hourly minimum wage .\

Verify construction
type (on page 1) for
work being
performed.

Note Modification #
and Date.

at wii. dol.gov/uhd/gevcontracts.

Modification Number  Publication Date

B @1/01/2621
1 3/12/2621
2 63/19/2621
2 25/14/2021

BOTLO167-201 B1/81/2817

Rates Fringes
EOTLERNAKER
soilermaker.. . S 35,65 29.85
snall goiler Aepair (under
25,080 lbs/he)..............3 25.51 16.00

120

120
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Uage and rour Adeinistrator

U.S. Department of Labor

200 Constitution Avenue, N.u.

uashingten, DC 20210
The request should be accompanied by a full statement of the
interested party's position and by any information (wage
payment data, project description, ares practice material,
gtc.) thet the requestor considers relevant to the issue.
2.) If the decision of the Administrstor is not faverable, an
interested party may appesl directly to the Administrative
Review Scard (formerly the Wage Appesls Bcarc). wWrite to:

Administrative Review Bosrd

U.S. Department of Labor

209 Constitution Avenue, H.W.

uashington, DC 26218

Links to previous
wage decision
modifications within
the calendar year are
listed under “History”
at the end of the
wage decision.

EWD OF GENERAL DECISION"

ory

May 14, 2031
Wiz0210015 - Modification 3

@ May 14,2021
Wizn210015 - Modificstion 2

19,2021
Wi20210015 - Modificstion 1 121

@ Mar12, 2021
Wi20210015 - Modification 0

121

ADAMS, ASHLAND, BARRON, BAYFIELD, BROWN, BUFFALO, BURNETT,
CALUMET, CWIPPEWA, CLARK, COLUMBIA, CRAWFORD, DCDGE, DOOR,

WAGE DECISION &
PAYROLL MONITORING e el

OCONTO, ONEIDA, QUTAGAMIE, PEPIN, PIERCE, POLK, PORTAGE, PRICE,
RICHLAND, ROCK, RUSK, SAUK, SANYER, SHAWANO, SHEBOYGAN, ST.
CROIX, TAYLOR, TREMPEALEAU, VERNON, VILLAS, WALWDRTH, WASHBURN,
WAUPACA, WAUSHARA, 1 ) AND WOOD COUNTIES

Locate Job Classification
and County in which

Rates Fringes

construction is occurring
within wage decision o

17.95

pages to determine / \
required federal wage i esking Lo s sty Foch o

eridge euilcer; Landscaper; multiplate Culvert assembler;
g Stone Handler; Bitainous (shoveler, Loader, and
rate (base Wage + frlnge vtility Man); Batch Truck Dumper or Cement Handler;
Bituninous Werker (Dumper, Ircner, Smcother and Tamper);
Concrete Handler
hourly rate) when

GROUP 2:  Adr Tool Operator; Jeint Sawer and Filler

d H ” (Pavenent); vibrator or Tasper Operator (Mechanical Hand
con UCtI ng paer Operated); Chain Saw Operator, Demolition Burning Torch
Laborer

mon Itorlng. GROUP 3: Bituminous Worker (Raker and Luteman); Formsetter

(Curb, Sidewalk and Pavement); Strike OFf Man

GROUP 4: Line and Grade Secialist 122

GROUP i Elaster; powderman
\ GROUP &: Flagperson yFfic Control {

122
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FEDERAL WAGE DETERMINATION

Modifications:
® Modified by USDOL on Fridays at 10:00 a.m.

= Must use the current wage rate(s) at time of bid opening for
CDBG project and must inform potential bidders of any changes
since bid advertisement

*Recommendation:
Do Not have bid opening on Friday

123

DEPARTMENT OF
ADMINISTRATION

123

FEDERAL WAGE DETERMINATION (CONTINUED

Must select correct wage decision(s), including correct
modification date and type(s) of construction:

— Building
— Highway
— Heavy — Water/Sewer/Tunneling

— Heavy — Other Heavy excluding Water/Sewer/Tunneling

124

DEPARTMENT OF
ADMINISTRATION

124
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FEDERAL WAGE DETERMINATION (CONTINUED)
20% Rule:

Must use wage decision(s) for each type of construction
except if a type of construction constitutes
<20% of the total contract cost,
then using a separate wage decision for it is not necessary
(unless it is needed to cover job classifications for that type of
construction not otherwise covered in the other wage
decision(s) for the other construction on the project).

125

125

FEDERAL WAGE DETERMINATION (CONTINUED

90-Day Rule:

If award contract >90 days after bid opening,

then must check wage determination again and
use most current modified decision

if it has been updated since bid opening.

126

DEPARTMENT OF
ADMINISTRATION

126
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FEDERAL WAGE DETERMINATION (CONTINUED)

Failing to Obtain Correct Federal Wage Determination for
Bidding Process:

® UGLG must correct error:
— Obtain the correct wage decision(s)

— Inform contractors they must pay those wage rates
retroactively to the beginning of the project

— Verify wage restitution/underpayments are made; and

— May be forced to reimburse the contractor

127

BID PACKET REQUIREMENTS

CH.3,7
Notices in Bid Packets applicable to construction:

Inclusion by reference only is NOT acceptable.

m  Potential Conflict of Interest Disclosure form (Attachment 3-B — recommended form for prime
contracts only — may use alternative mechanism for conflicts of interest disclosure)*
Conflict of Interest Clause (Attachment 3-C)
Lobbying Certification form (Attachment 3-D)
Disclosure of Lobbying Activities form (Attachment 3-E) [if lobbying activity to disclose]
Section 3 Contract Language Requirements (Attachment 6-B(1) or Attachment B(2))
Davis-Bacon and Related Acts (DBRA) language (Attachment 7-B)
Federal Labor Standards Provisions language (HUD-4010) (Attachment 7-G)

m  Federal Davis-Bacon wage decision(s)
Also see Advertisement For Bids form (Attachment 7-F)

128

128
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BID PACKET REQUIREMENTS
CH.3,6,7

Additional Notices Required for Bid Packets:

Inclusion by reference only is NOT acceptable.
® For all construction contracts estimated to exceed $10,000
®  Fqual Opportunity Clause (EO 11246) (Attachment 6-A)
m  Affirmative Action Requirements (EO 11246) (Attachment 6-C)

m  federal Equal Employment Opportunity Clauses Construction Contract
Specifications (EO 11246) (Attachment 6-D)

m  MBE/WBE/DBE & Section 3 Web Resources (Attachment 7-R)

129

129

CONTRACTOR ELIGIBILITY CLEARANCE

m All contractors must be eligible for federally funded contracting — must
verify prime contractor not debarred (i.e., excluded)

®  Prime contractor must ensure all subcontractors are eligible
— UGLG should also check all subcontractors’ eligibility

m  Record of debarment checks for all contractors (prime and subs) must be
in CDBG project file

m  Contact your DEHCR Program Rep. immediately if any contractor is or has
become debarred

£ 130
DEPARTMENT OF
ADMINISTRATION

130
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© @& hitps://sam.gov/content/home
Home Search

DataBank  Data Services

A sAM.cov:

Contract Opportunities
(was fbo.gov)

Select
‘Exclusions’

Contract Data

(Reports ONLY from fpds.gov)
Wage Determinations
(s

Federal Hierarchy
Departments and Subtiers

Debarment Check: https://sam.gov/content/home

Help

The Official U.S. Government System for:

Assistance Listings

(was cfda.gov)

Entity Registration

including Disaster Response Registry
Entity Reporting

SCRand Bio-Preferred Reporting

Already know what you want to find?

& Signin

F Official U.S. Government Website

Register Your Entity

Register your entity to get started doing business with
the federal govemment.

E Get Started
£ renewentiey

@ Check Registration Status 131

131

I sAM.cov

Debarment Check: -

Search Data Bank
https.//sam.gov/content/home Exclusions

ACTOR ELIGIBILITY CLEARANCE

Data Services  Help.

g
d certain types of F ial and non Fi |

Exclusions are also referred to 25 suspensions and debarments.

Mathy Construction|

Search by:

/ show active only

* Company Name

e Owner(s) Name

Print out as PDF after

Exclusions Resources

each specific search

D Typesof exclusions

D LegacycTcodes

D Agency exclusions points of contact

Get started searching exclusions

Use exclusions advanced search

Download Data Files

D) pownloading exclusions files &

T

@ 6o to exclusions downloads

E signin
Federal Users
i Gatting started for federal exclusions managers.
Signinto get started
Go'to Exclusions Federal home

@

a
Connect to Data Services Help
D) Howtouse data services @ Frequently Asked Questions @
D) Data services quick start guide & [0 Glossary Terms &
[ video: Using data services & videosm 132

@ Goto public acclusions APl &

132
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CONTRACTOR ELIGIBILITY CLEARANCE

o
eparmen ecC reuores B s ek saridn
* (btank) (btank) 22 Special Entity Designation
Pk
https://sam.gov/content/home s i
[BURS ] unique iy D cage code Physical Adekress fE—
Excluded Entity . (blank) (blank) PRK ::«la\ zy.:«y Designation
(blank) Indiefinite
e CONSTRUCTION JIHAD @ Active o
w [DUNS | unique Entity D CAGE Code Physical Address Classtication
(lank) (blank) cusa SpecialEntityDesignation
- P,
If by Company Zocode o
o Active Exclusion
- Unigueniy o CaceCode f—— fE—
. (lank) (btank) cusa SpecialEntityDesignation
Name: e proince P
[Emrr Torvinoion ot
Filter by State oo oveLomHET AN CONSTRUCTION <1 —
s virginislands Unique Entiy D cace Code Physical Adekress dsiontion
utah (blank) (blank) 22 seialenty bsraion
[~ [550] urique iy 0 Janie, 2016
Virginia indefini
Washngn
g UniqueEntityID Cact Code Physical Adeess [ —
West Virginia o (btank) 202 Special Entity Designation
L Pk
Wisconsin [Emrr Sonian
Wyoming v O [t Indefinite
[P CaceCode Jra——— [E—
lank) (blank) ot Special Entity Designation
P,

133

select Domain +

CONTRACTOR ELIGIBILITY CLEARANCE

Sortby

Excluded Entity -
Federal Organizations -
Exclusion Type -
Exclusion Program v

Debarment Check: =™ =
State Construction of SE Wisconsin e Active Exclusion
i AllEntity Information Unique Entity 1D CAGE Code Physical Address Clssfication
https://sam.gov/content/home st (o) Kenasha, WIS s
ntity Registrations Activation Date.
o Unique Entity D
LLFNGHDKQN16 Termination Date
Disaster Response Regi Indefinite
Nuve Construction Company, Inc. e Active AT
Exclusions Unique Entty 1D CAGE Code Physical Address Classification
WImngA Activation Date
. . Filter By = [[5am | unique entity 10 War 16,2021
Print and File results ToREANIKDET Tarminstion ate
Dec 15,2025
after each search: CTRLP Pagasa Construction Company, Inc. ® actne =
Keywords UniqueEntity D CaGE Code Physcal address S
1 ll oo b Activation Date.
[ "Mathy Construction” x l -EII Unique Entity ID Mar 16,2021
Termination Date
Classification - Dec 15,2025

Results per page

< 1| afr > 25 -

If not listed, they are not debarred

134
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CONTRACTOR ELIGIBILITY CLEARANCE

Debarment Check: S * @ nomatcnestouns
B e

https://sam.gov/content/home

GoBack

Exclusions

Print and file even if:

‘X" out previous search NO MATCHES FOUND
criteria & search by o 3
Company DUNS S -
e o
L ]

135

e e s T ko e ko g L b

T

mactig iy Regisation < [R—

Debarment Check:

https://sam.qgov/content/home

Select Domain
Eriey idoemamion

Print as PDF by pressing ‘CTRL P’ R
and store in project file pr— —

Hempasords

R ——

CONTRACTOR ELIGIBILITY CLEARANCE

Date should
be before

contracting
with entity

136
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CONSTRUCTION CONTRACT

Required for Prime Contract(s) and Subcontract(s):

Inclusion by reference only is NOT acceptable.

®m The same language, clauses, and wage decision(s) required for
construction bid packet — including other fed, state agencies
providing matching dollars (except Attachment 3-B)

m Recommended — Pre-Construction meeting documents
(Attachments 7-1 and 7-J) (provide to contractors even if do not

137

attend pre-construction meeting, as guidance)

137

CONSTRUCTION CONTRACT (CONTINUED)

Additional Subcontract Requirements:
=  Must be in writing and include:

— Name of contractor/subcontractor
— Dollar amount of contract

Goods/services to be provided
— Terms/conditions

m  Copy of executed subcontracts (with any and all attachments and signed
addendums) must be in the CDBG project file

138

138

September 16, 2021
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PRE-CONSTRUCTION CONFERENCE

® Pre-construction conference strongly advised

® Topics recommended: Pre-Construction Meeting Items to be
Discussed (Attachment 7-1)

® Provide contractors Pre-Construction Checklist for Contractors
(Attachment 7-J)

m Submit copy of notes/minutes/record of conference to DEHCR
(Pre-Construction Report Format (Attachment 7-K)
recommended/optional)

139

COMPLIANCE MONITORING

Labor Standards Officer Role: (also see BCD Training and Technical Assistance website)

= Weekly Payroll Records — check ALL contractors” weekly payroll submissions

— Payrolls — Signed & numbered sequentially
— No Work Records -
Base Wages & Overtime (OT) —
Fringe Benefits — Must be eligible and are properly documented
— Deductions — allowable or authorized by the employee and permitted by DOL 29 CFR Part 3
Employee classifications- when one employee is in more than one classification, use higher
wage
— Apprentices and Trainees indenture papers
= Work Site Monitoring

— Employee Interviews: Record of Employee Interview (Attachment 7-N)
— Signage- wage determinations 140

= Maintain records of work site monitoring in CDBG project file

140
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COMPLIANCE ENFORCEMENT

m  UGLGs must take the necessary steps to enforce the requirements
when a contractor or subcontractor has not paid at least the
minimum Davis-Bacon wage and benefits or has violated other
requirements.

m  All enforcement actions shall be carried out in writing and have
supporting information in the file

141

DEPARTMENT OF
ADMINISTRATION

141

LABOR STANDARDS DOCUMENT SUBMISSIONS

TO DEHCR

m  Refer to Grant Agreement Time Table
®m  |abor Standards Officer Designee form (Attachment 7-C)

m  Certain Bidding and Contracting Related Documents (Ch. 3,
Ch. 7)

m  Reporting (Ch. 7, Ch. 9; Ch. 10)

142

DEPARTMENT OF
ADMINISTRATION

142
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LABOR STANDARDS FILE CONTENTS

m  Refer to File Checklist (Attachment 2-A) and Self-Monitoring
Checklist (Attachment 2-B)

m  DEHCR must receive all applicable labor standards reports
before the final Request for Payment will be processed

Any and all bidding, contracting and labor standards related
documents may be requested by DEHCR for review
during monitoring and project reviews.

143

HELPFUL WEBSITES

» HUD Labor Standards Enforcement Guidance:
https://portal.hud.gov/hudportal/HUD?src=/program offices/davis bacon and la

bor standards/OLRLibrary

= U.S. Department of Labor Wage and Hour Division:
https://www.dol.gov/whd/

= WI Department of Workforce Development Prevailing Wage Overview:
https://dwd.wisconsin.qov/er/labor standards/prevailing wage rate/

= Debarment Checks & Wage Determinations:
https://sam.gov/content/home 144

144
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HELPFUL WEBSITES
= DEHCR Labor Standards Compliance Monitoring Training

webinar training slides and recording (on Bureau of Community

Development Training and Technical Assistance website):
https://doa.wi.qov/Pages/LocalGovtsGrants/TrainingAndTechnicalAssistance.aspx

(scroll down to “Labor Standards Compliance Monitoring Training” section)

145

QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or
DOACDBG@Wisconsin.gov

DEPARTMENT OF
ADMINISTRATION

146
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CHAPTER 8: FINANCIAL

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]

147

CHAPTER 8 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

= Minimum amount of CDBG Payment Request increase ($25,000).

Obtaining CDBG Payment Request Form from DEHCR guidance update.

Financial journal updates and additional samples.

Final Financial documents submission requirements update.

= Attachment Updates: 8-A, 8-B, 8-D, 8-G, 8-H, 8-H3 (added), 8-

148

148
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FINANCIAL MANAGEMENT

® CDBG recordkeeping requirements are set in accordance with 24 CFR
Part 570.490, Recordkeeping Requirements

® The UGLG’s financial management procedures must be consistent with
Generally Accepted Accounting Principles (GAAP) and federal
requirements

® Financial record-keeping is the fundamental responsibility of UGLG’s
Chief Financial Officer (CFO) such as the Treasurer or Clerk

= CDBG funds must be maintained in a separate non-interest-bearing
account or in a separate non-interest-bearing fund within an existing
account -

149

KEY STEPS TO ACCURATE FINANCIAL RECORDKEEPING:

= Designate the project’s financial manager

= Establish separate ledger accounts, and the accounting records for the project
= Establish procedures for:

* Approving invoices,

* Submitting CDBG payment requests, and

« Disbursing project funds (issuing payments to vendors and/or reimbursing the
UGLG as needed)

= Review the Grant Agreement

DEPARTMENT OF
ADMINISTRATION

150
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IMPORTANT REMINDER!

Improperly procured professional
services will not be paid
with CDBG funding.

DEPARTMENT OF
ADMINISTRATION

151

REQUESTING CDBG FUNDS

New Policy: Each CDBG payment request amount must be at least $25,000.
Documents required with each CDBG payment request:

= Signed and completed CDBG Payment Request form — Request from DEHCR Project Rep. 30-60 days
prior to first payment request.

» Updated Cash Control Register - Shows the movement of CDBG funds during the project

» Updated CDBG Disbursements Journal - Shows the payments & obligations of CDBG funds made
throughout the project

» Updated Matching Funds Journal - Shows the payments & obligations of Match funds made throughout the
project

® Supporting documentation justifying your request (invoices, receipts, cancelled checks,
bank statements, etc.)

* This documentation must clearly identify the items for which CDBG funds are going to be expended; .,
Clearly indicate the break-down of funds that will be used to pay each invoice.

152
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INVOICES & MULTIPLE

‘Water Tower Constructors, o Village of Yourville  SHIPTO Vilage of Yourvilie
Inc. /o Vilage Fresident /o Village Fresident
505 Main Street 123 Lincein Avenue 123 Lincoln Avenue
Hometown, WI 53604 Youndlle, WI 52728 Yourville, WI 52728

(414) 223 - 9934 (715) 529 - 4563 (715) 529 - 4563
Fax (414) 223 - 9915 Customes 1D WTC000183 Customer 10 WTC000183
CustomerSenvice@WTE com

SHIPPING SHIPPING. DELIVERY | PAYMENT
isurisasiinpshi] Hosit L S TERMS DATE TERMS stdrkagid

e . v e | owon e s035e If multiple fund sources are being used to pay
T an invoice, make sure to breakdown the costs
_ _ (which should support the journal entries):
* CDBG-Eligible Costs,
* Match-Eligible Costs, and
* Ineligible Project Costs
(if applicable)

QUANTITY mEM

Invoices must support the journal entries:
* Total(s)

* |nvoice Dates

* |nvoice Numbers

: e adiibiaron * Eligible Expenses/Services

153

153

REQUESTING CDBG FUNDS (CONTINUED)

= Administrative funds should be requested in approximate proportion to
requests made from project budget categories

* Example: If 25% of the project is complete, do not expect to receive
90% of the administrative budget

= Matching funds must be kept in an account or account register separate
from CDBG funds and are to be spent concurrently with, and in proportion
to, CDBG funds

* This means that if the project comes in under budget, a portion of the
local dollars are not spent, and a portion of CDBG funds are not spent

154
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RECEIVING CDBG FUNDS

® CDBG funds can be received by paper check or electronic funds
transfer (EFT)

® DEHCR reserves the right to withhold any and all payment requests
until reporting requirements have been met and supporting
documentation for expenditures is submitted and verified

= CDBG funds drawn must be disbursed within three (3) working days*

155

FINAL CDBG PAYMENT REQUEST

= DEHCR will withhold 10% of the total CDBG funds, up to $25,000, until the
Project Completion Report & Certification (Attachment 10-A) and supporting
documentation have been received, reviewed, and approved by DEHCR

= Final CDBG payment requests received after the due date listed in the Grant
Agreement will not be processed

= The Final Labor Standards Compliance Report (FLSCR) must be submitted prior
to, or with, the final request for payment form, if Labor Standards are .
applicable to your project

156
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AFTER RECEIVING FINAL CDBG PAYMENT

New Policy:

Must submit the Financial Certification of Completion
(Attachment 10-B) and supporting documentation within
60 days of receiving the final CDBG payment.

(refer to Ch. 10)

157

FINANCIAL MANAGEMENT ATTACHMENTS

= DOA-6456 Authorization for = CDBG Payment Request Form

Electronic Deposit = Cash Control Register (CCR)
= DOA-6457 Address Update form m CDBG Disbursements Journal (DJ)

(for Paper Checks)
, , = Matching Funds Journal (MFJ)
® Financial Management Contact

Person Form = W-9 Request for Taxpayer

|dentification Number (TIN) and

= Signature Certification Certification

DEPARTMENT OF
ADMINISTRATION
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QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or
DOACDBG@Wisconsin.gov

159

CHAPTER 9: REPORTING

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\l
20, GO
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CHAPTER 9 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

= Reporting submittals guidance update: Email Only.

= New Semi-Annual CDBG Data Report Form (for Labor Standards, MBE/WBE, and
Section 3 reporting).

= Semi-Annual Report Summary Narrative and Certification combined into one report
(9-A).

= New Section 3 policy (pre-11/30/2020 Awards vs. on or after 11/30/2020 Awards),
Section 3 requirements and guidance updates.

= Single Audit Report submission guidance update.

= Attachments renumbering and document titles.

= Attachment Updates: 9-A, 9-B, 9-C (deleted previous form), 9-E, 9-F, 9-G, 9-H, 9-I, 9-) .,

= New Attachments: 9-C, 9-K1, 9-K2, 9-L, 9-M

161

REPORTING PROCESS

Construction
Manager

Construction
(Your Project)

162
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REPORTS, ACTIONS & COMPLIANCE

= Semi-Annual Summary Narrative Report

® Fair Housing Actions

= Annual Single Audit Statement/Report
Reporting/ = MBE/WBE Date Reporting & EO Compliance
VELICUte || = Section 3 Data Reporting & Compliance

| = Labor Standards Data Reporting (if applicable)

= CDBG Jobs Project Employee Self Certification
Report (if applicable)

= Client Income Certification Report (f applicable)

163

REMINDERS

* Refer to the Grant Application

* Refer to the Grant Agreement Timetable, Attachments, and Articles

* Payment (“Draw”) Requests will not be processed until all report
submissions are up-to-date

* Initial reports must cover the time period from the award date to the end
of the current required reporting period!

* Performance Period reporting requirements will be automatically
extended if report submissions are incomplete

* Unresolved Single Audit Exceptions (i.e.“findings”) and Monitoring Findings
may impact DOA determinations, and could result in a payment being
withheld or termination of the Grant Agreement

164
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REMINDERS

The UGLG is responsible for complying with and observing
all applicable federal and state laws, ordinances, and
regulations which are in effect during the Performance
Period of the Grant Agreement

DEPARTMENT OF
ADMINISTRATION
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IMPORTANT DATES

DEADLINE REPORTING DUE

JANUARY 15™ Annual Single Audit Statement

MARCH 25™ CDBG Data Report (MBE/WBE, Labor Standards, Section 3)

APRIL 15T Semi-Annual Summary Narrative Report

SEPTEMBER 25™ CDBG Data Report (MBE/WBE, Labor Standards, Section 3)

SEPTEMBER 30™ Annual Single Audit Report (if Single Audit required for CY) **

OcCTOBER 15™ Semi-Annual Summary Narrative Report

DECEMBER 315T *(OR AS Project Completion Report & Certification* and

LISTED IN TIME TABLE) CDBG Final Payment Request*
(Financial Certification of Completion due within 60 days of receiving final CDBG
payment.)

** Completion/Final Payment Request due dates differ by project/program. This represents 2021 CDBG-PF date.
** Annual Single Audit due within 30 days of Single Audit completion (if required), and no later than September 30t

166
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REPORT FORMS

Use current version of forms (each reporting period) on website:
https://doa.wi.gov/Pages/LocalGovtsGrants/CDBGImplementationHandbook.aspx

CDBG Implementation Handbook

The Implementation Handbook has been created by the Bureau of Community Development for use by Chapter Attachments/Fillable
Department of Administration (DOA) CDBG-PF, CDBG-PLNG, CDBG-ED and CDBG-PFED Grantees. The Bureau of Forms

Community Development resides within the Wisconsin Department of Administration’s Division of Energy, Housing
and Community Resources (DEHCR).

[ 2-A: File Checklist
[ 2-B: Self-Monitoring Checklist

Chapters [ 2-B(1) Supplement: Labol.'
Standards Contractor Checklist

Cover [® 3-B: Potential Conflict of

[ Table of Contents Interest Disclosure

Chapter 1: Introduction [ 3-C: 24 CFR 570.489(h) Conflict

[3 Chapter 2: Administrative Requirements of Interest Clause

Chapter 3: Procurement & Contracting [ 3-D: Lobbying Certification

Chapter 4: Environmental Review 3-E: Disclosure of Lobbying

Chapter 5: Acquisition/ Relocation Activities

Chapter 6: Equal Opportunity, Fair Housing & Section 3

Chapter 7: Labor Standards

Chapter 8: Financial Management [ 3-H: RFQ Template

Chapter 9: Reporting

[B Chapter 10: Project Completion

Appendix A-Acronyms (@ 4-C: Statutory Checklist
[® 4-E: Determination of
Exemption

@ 3-G: RFP Template

[@ 4-B: Statement of Activities

167

COMMON
REPORTING
ISSUES

168

DEPARTMENT OF
ADMINISTRATION
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Semi-Annual

Summary Narrative Report
Example: Page 1

sion of Energy, Housing and Community Resources
Annual Summary Narrative Report

SEMI-ANNUAL SUMMARY NARRATIVE REPORT

A_ NAME OF UGLG:

Village of Yourville

B. DEHOR GRANT AGREEMENT #:
JPF 21-50

C. BUSINESS NAME:

D. REPORTING PERIOD ENDED: (choose one)
[X] October 1,202 | toMaren31, 203 | (due Aprif 15%)
O April 1, 20, 10 September 30, 20, (due October 157)
[ other [

Semi-Annual Summary Narrative Report, including progress updates and/or supporting
documentation for the following: (Ghek ai et apply)
B Project Activities listed in the Grant Agreement Time Table
[El Environmental Report Status (refer to Chapter 4: Environmental Review);
[ Fair Housing Actions Status.
IRl 2 Citizen Participation Public Hearing Status

SEMI-ANNUAL SUMMARY NARRATIVE DOCUMENTS INCLUDED WITH THIS REPORT:

New: Add list of

= to this Report (z i appiicabiz).

[1. 2% Public Hearing Notices (poster copy and newspaper ad copy)
2. 2 Public Hearing Natice Affidavit of Publication

3.2 Public Hearing Minutes

4.2 public Hearing Certification|

THIS REPORTING PERIOD

OBJECTIVES ACCOMPLISHMENTS
[E PRIOR TO CON TRUCTION
Execute Grant Agreement +  Grant Agreement executed 10/15/2021

*  Estblish record keeping system. *  Records established during pre-agreement

process

+  Estblish financial muanagement system. + Financial Management System established

prior during pre-agreement process.

* Procure engineering od adninistativeservices, i+ Enginee selectd 107172020 and ontrct
contracting with third-party firm(s) for exccuted 11/2/2020 following local
services. procurement (using Match funds to cover

services). Grant administrator procured through
process.

«  Enter mto the grant admimstration contract, if *  Grant ac tor contract executed
contracting with a third-party for grant 9/152021. Submissien to DEHCR 10/15/2021
administration. Submit executed confract to
'DEHCR CDBG Project

Semi-Annual Summary Nerrative Report. Page 1 Form v.2021-09-01

169

169

DUE PRIOR TO CONSTRUCTION:

THIS REPORTING PERIOD

Execute Grant Azreement
‘Ertablich record keeping systam.

‘Extablich financtal management system
Frocure engineering and administrative sarvices, if

comtracting with thrd-paty fum(z) for thess

services.

‘Enter info the grant administration contract, if
comfracting with = third-pasty for zrant

Taken 8
directly

Submut exacuted confract to
'DEHCR CDBG Project Representative.

Complate Environments] Repart and obtain
official approval fom DEHCR Envirommentl
Desk. Subuut copy of approval fom DEHCR
‘Environmental Deck to DEHCR CDBG Project

ive.

Submit “Notice of Acquisifion Relocation to
DEHCR form_ if any acquisition (including
easements) and/or relocation wall be requred for
the CDBG project.

Complete acquisrtion and relocation
for property purchase, exsement(s), stc., if
applicahle to project

Obtain federal Davis-Bacon wage rates, if fedaral
Iabor standards are applicable to project.

Complste Record of Wags Decision Selection
Form pricr to biddine, if faderal labor standards
212 appliczhle to project: and submit to DEHCR.
CDBG Project Representative for review.

Prepare and solicit construction and ‘or demoliion
related bids.

Y,

ACCOMPLISHMENTS

Grant Asyeement exacured |

REF process.

progect

project

advertisement for

+ Recordof Wage
Subamission fo DI

*  Records established during pre-agreement

process.
*  Financal Management System established.
prior dunng pre-agreement process.

*  Engineer selected 10/1/2020 and contract
exscuted 11272020 following locl
procurement (wsinz Match fimds to cover

services). Grent admanistrator procured tirough

Grant administrator contract executed
$15/2021. Submission to DEHCE. 10/15/2021.

ER completed and submitted to DEHCR
117172021 Certification from Environmental
Desk 121152021
Project Rep. 1211572021

*+ Mo Acquisition or Relocation required for~_|

* Mo acquisition or Relocation sequired for

* Wage Rutes obtined 213002 prirto

«  Bid packet prepared and fimalized 2/13 2022
Advertisement for bids
Gazatte on /152002 and 2222022, Also
posted on VendorNet and Village website on.

N Semi-Annual
Summary Narrative Report

Example: (Time Table - Due Prior
to Construction)

Submussion to DEHCR

Decision Selected
EHCR. 2/13/2022.

published m Yourlle

—

\ 2152022
N

170
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Semi-Annual
Summary Narrative Report

Example: Environmental Report
and FHA

Environmental

Fair Housing

ENVIRONMENTAL REPORT STATUS

Frovd:
OBJECTIVES ACCOMPLISHMENTS

Complete Environmental Review (ER) and receive | ER completion and documents submission 1o
Environmental Cerification from DEHCR DEHCR 2/14/2022

Environmental Desk prior to
DEHCR Environmental Certfication and Reease
& Construction of Funds issued 41322022
O Acquisition

[ Economic Development Activifes
O Planning Activiies

£ PuDIiC Services ACIVIES

O Othor (cpassi

ER Certficafion copy submitted to DEHCR Project
Representatve 4/152022.

HOUSING ACTIONS COMPLETED

project.
ment Tims Tabie
q. The Fair

ist be sompleted by the due date listed in the Grant Az
70f GDEG uesta unti the e o

Housing Actions require

ACCOMPLISHMENTS

OBJECTIVES
Fair Housing Actions Gompletion Due Date: 1. Published Fair Housing Ordinance in local
513012022 newspaper (Yourvile Gazette) on 4/1/2022.

Newspaper copy with affidavit of publication
submission to DEHCR with Semi-Annual
Summary Narrative Report 4/15/2022.

Fair Housing Actions Documents Submission Due

ate:
1011512022
2. Village Board Prociamation to endorse Fair
Housing made at board meeting on 4/12/2022
Proclamation posted on Vilage website at

www yourvillevilage.com, and at Vilage Hall (123
Main St) and U S. Post Office (345 State St)
bulletin boards.

Fair Housing Actions Required.

1. Enact, strengthen, or advertise a local fair
housing law
Have the local governing body or chief elected
official publicly endorse the principle of fair
housing and of adherence 1o the fair housing
law in the form of a proclamation, resolution, or
similar publicized statement of importance

. Display a fair housing poster or provide fair
housing information at an appropriate public
place

~

3. Fair Housing Poster posted at the Village Hall
(123 Main St), U.S. Post Office (345 State St.),
and Yourville Community Library at 345 Wisconsin
Avenue)

w

Documents submission to DEHCR 4/15/2022 with
Semi-Annual Summary Narrative Report
= Gopy of signed Prociamation
= Board meeting minutes from 4/12/2022
= Copy of Proclamation from website posting
« Clerk email certification verifying the dates and
locations of the Fair Housing Posters and Fair
Housing Prociamation postings at Village Hall,
Post Office and Library
= Copy of Fair Housing Poster

Describe Issues and/or Delays. if applicable:

171

Semi-Annual
Summary Narrative Report

Example: 2"¢ Citizen Participation
Hearing
J—
2 Citizen
Participation

2% CITIZEN PARTICIPATION PUBLIC HEARING STATUS

Provide an updste on progress made towsrd completing the Second Gitizen Participation Public Hearing requirsment of the COBG project
JGL(E's 2nd Gitizen Partisipation Public Hearing must be completed by the due date listed in the Grant Agreement
Failure f: meet this desdiine may resuitin the denial of COBG psyment requests uniil the hearing is completed.

BEMINDER: The U
Time Table {Attschment &) Fai
ACCOMPLISHMENTS

OBJECTIVES

Hold 2re Citizen Participation Public Hearing o Hearing Motice Date(s

receive input from and provide updates to the Published in newspaper 3/25/2023 and 4/1/2023
community and project beneficiaries regarding the | Posted at Village Hall 3/25/2023.
activities completed and the progress on the
CDBG project.

Method of Givina/Advertising Hearing Motice(s):
Published in Yourville Gazette

Posted on bulletin board at Village Hall at 123
Main St., Yourville, W1

Public Hearing Completion Due Date:
315172023

Public Hearing Documents Submission Due Date:
41512023 Hearing Date: 4/10/2023

Documents Attached to this Report (or list Date(s
Submitted to DEHCR. if previously submitted):
‘Submitted herewith:

= Copies of Public Hearing Motices

« Affidavit of Publication

# Hearing Minutes

+ Hearing Certification

Describe Issues andfor Delays, if applicable:
Public Hearing delayed due to insufficient nofice
given with initial publication and scheduled
Hearing. Changed Hearing date and re-published
Motice with new Hearing date. Published in
Yourville Gazette 3/25/2023 and 4/172023.
Hearing held 4/10/2023.

DEPARTMENT OF
ADMINISTRATION
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A, NAME OF UGLG:

Semi-Annual | & MO g of Youre

B. DEHCR GRANT AGREEMENT #:

. PF 21-50
Summary Narrative | [cfr="=

D. REPORTING PERIOD ENDED: (choose onej

Report [ October 1,20_22 _toMarch 31, 20_23 _(d

O April 1,20 to September 30, 20 L)
O Other:
. SEMI-ANNUAL SUMMARY NARRATIVE REPORT CERTIFICATION
Exam Ple: F ]fILIAﬂJ]fdAﬂrq By entering the Preparer and UGLG Approver names and informalion below, the person(s) hereby certity that to
the best of their knowledge and belief the contents in this Semi-Annual Summary Marrative Report are true and
correct and has been authorized by the UGLG to be submitted to DEHCR:
PREPARER" Preparer
Full Name John Smith, Community Planner Telephone #: (608) 222-3333
and Title:
PREPARER Preparer
Company/ XYZ Consulting, Inc. Email: jsmith@xy=zconsulting.com
FirmiOrg -
NeW: UGLG APPROVAL
X X ETTROMER"  Jane Doe, \ilage Presient Date: 41412023
Certification on s Tae:
UGLG UGLG
. AFFROVER  (G08) 444-5555 APPROVER president@yourvilevillage.net
last page; UGLG Telephone £: Email:

* The Semi-Annual Summary Namafive Report must be approved/certified by the Unif of General Local Govemment
(UGLG)/Grantee. If the Preparer is nof an authorized Unit of General Local Government (UGLG) Approver, then the
UGLG Approver information must be entered. The UGLE Approver must be the Chief Elected Official (CEO) or an
employee or official from the jocal government authorized/designated by the CEQ on the Signature Cerfification Form
sbmitted with the p o i for the project) or authori i by the UGLG's g ing body io
approve COBG project documents.
By entering the name and title of the UGLG Approver above, the Preparer of this document is certifying thar the
person identified as the UGLG Approver is an employee or official from the UGLG: is authorized by the UGLG to
review and approve this document: and authorizes the Preparer to submit this document to DEHCR on the 173
UGLG’s behalf. e

If the person submitting this document is not the UGLG Approver. then the submimer must copy (‘ec’) the UGLG
Approver when emailing it ro DEHCR.

173

Reports Have Been Combined and Revised:

LSER (formerly Attachment 9-C)

Division of Energy, Housing and Community Resources

Semi-Annual Labor Standards Enforcement Report
Unit of General Local Government (UGLG)/Grantee Name:
DEHCR Grant Agreement #:

SEMI-ANNUAL LABOR STANDARDS ENFORCEMENT REPORT

for Community Development Block Grant (CDBG) Program Projects MB E/w BE (fo rmer’y Attachment 9_D)
Division of Energy, Housing and Community Resources (DEHCR)
Reporting Period Covered: [1/ [ I [] |MBE/WBEReportForm
GRANTEE/UGLG NAWE:[ 1
This Report is due to the Division on or before: DEHCR GRANT AGREEMENT # S .
ection 3 (formerly Attachment 9-E)
CDBG Semi-Annual Labor Standards Enfol MBE/WBE REPORT
1) Number of prime contracts, awarded during this
that are subject to Davis-Bacon and Related Acts (|
Contract Work Hours and Safety Standards Act (C| Program (Choose One): Report Type (Choose One): Reporting P{
contracts by award dates — DO NOT track by bid { [ ] community Development Program [] semi-Annual (6-Month) Report ‘Semi-Annuaf SECTION 3 REPORT
. (] HOME RHD / HHR ] Apr
2) Enter the totaldollar amount of rime contracts regf = o0 00 T D ortee| DoRRGREEMENTS [ CONTACT INFORMATION
3)_Supply the indicated information for each prime cof [ ] ESG (contracta) Preparefsame {7
NAME OF GRANTEE [ Telephone i
[ PREPARER CERTIFICATION Email [
Thereby cerlty that, o the best of my knowlsdge and belif, the contants In his report are irue and correct. —
Full Name of the Report Preparer: v T |
(i seves as an electroni sgnature) " i
i ‘ e —— ——— ]
Date Signed:
« oec.
Preparer's Preparers
= e L
] cose-on oisaste necovery) Eless
Partl: and Training
obctegry Numberofewtires | MTOTNSWHIS e |\ i3 Tainees
professionals
Clercal 174
. . . Case management
Refer to CDBG Implementation Handbook website for updates:

https://doa.wi.gov/Pages/LocalGovtsGrants/CDBGImplementationHandbook.aspx
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New Combined Report (Attachment 9-C):

Semi-Annual CDBG Data Report (MBE/WSE, Labor Standards Enforcement, and Section 3)

Grantee/UGLG Name: (Grantee's Name)

Reporting Period (Choose ONE):

“:” October 1 - March 31 ‘ ‘
H:” April 1 - September 30 ‘ 2021 ‘

Trade Codes:
1= New Construction

PART 1. CONSTRUCTION PERIOD

Grant AWARDED Before or After 11/30/20207 _ ot Answered

The "Agprover” must

Page 10f 7

SEMI-ANNUAL CDBG REPORT INFO (MBE/WBE, Labor Standards Enforcement, and Section 3)

DEHCR Grant Agreement/Contract Number: (Grant Agreement #)

Approver's Name:

Approver's Title:

Ch program Rep,

ONSTRUCTION PRIME Contracton **4**

Y

175

® Part |: Construction Period

" Part 3:

New Combined Report (Attachment 9-C):

® Part 2: Construction Contracts Awarded (Primes & Subs)
Non-Construction Contracts Awarded (Primes & Subs)
" Part 4: Labor Standards Complaints

® Part 5: Labor Standards Monitoring (Payroll Underpayments)

" [Part 6: Section 3 — New Hiring Activities
" {Part 7: Section 3 —Worker Hours Information

" Part 8: Section 3 — Outreach/Promotion & Best Efforts
" Part 9: Additional Comments/Explanation(s)

Refer to CDBG Implementation Handbook website for updates: https://doa.wi.gov/Pages/LocalGovtsGrants/CDBGImplementationHandbook.aspx
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New Combined Report (Attachment 9-C):

Semi-Annual CDBG Data Report (MBE/WSE, Labor Standards Enforcement, and Section 3) Page 10f 7
SEMI-ANNUAL CDBG REPORT INFO (MBE/WBE, Labor Standards Enforcement, and Section 3)
Grantee/UGLG Name: (Grantee's Name) Grant AWARDED Before or After 11/30/20207 _not Amswered DEHCR Grant Agreement/Contract Number: (Grant Agreement #)
Reporting Period (Choose ONE): x o Approver's Name:
“:” October 1 - March 31 ‘ ‘ Approver's Tithe:
“:” April 1 - September 30 ‘ 2021 ‘ The "Approver” must ) CR Program Rep.
. . Preparer’s Name:
PART 1. CONSTRUCTION PERIOD TradeCodes: tion o081/ Ethnlc Codes: i
I ubstantial Rehab Blsck Americans. )
315, constructon sarepate: Pk Nt Ao Preparer’s Title:
‘ er = Hispanic Amen
11b). Construction End Dat: oject Management 5 = Asian Paciic Americans .
rofessionzl Services 6 = Hasidic Jews. Preparer's Phone No.:
anant Servic
ducstion  Trsining .
rehitectural / Engineering Appraisal Preparer's Email:
ther
PART 2. CONSTRUCTION CONTRACTS AWARDED
2{o) 20) 21 210) 342) 2 219) ) 21 21 20
Tol fosded Waen
Contract Amount | prime Contract Amt. Owned | Section3
Construction Prime (CDBG Project MINUS Associated Prime's FEIN it Trade Code Prime’s Race/ Ethnicity | Business? | Busimess?
Contractor Name Activities Only) ubcontractor Amt{s) Street Address. city State /2P {30 - X000000¢) | _(See above.) {Ses above | [Ves or Noj | [Yes or No}
xampl Builders-R-Us inc. 2.500,000.00 000,00 123 M eel Centerville w /  58724| &8-5423726 2 3 Yes Yes
- 7
- 7
g - 7
4 - 7
- [
- 7
Frime Contractor 47 = 7
prime Contrator e - 7
| [prime Contractor #s = 7
& [prime Comtrastor 10 = I
| erme comprartores = 7
& [Prime Comractor 2z z 7
& [prime contrasor saa : 7
5 E ]
5 - 7 177
- 7 /
B 7
8 - 7
- 7
E 7
Remounts -
o
New Combined Report ttachment .
-
m P A m :
Semi-Annual CDBG Data Report (MBE/WBE, Labor Standards Enforcement, and Section 3) Page 5of 7
Grantee/UGLG Name: (Grantee's Name) Grant AWARDED Before or After 11/30/20207 NotAmwered  DEHCR Grant Agreement/Contract Number: __ (Grant Agreement #)
Reporting Period (Choose ONE): vear Approver's Name:
‘D‘ October 1 - March 31 ‘ ‘ Approver's Title:
‘D‘ April 1 - September 30 ‘ 2021 ‘ The “Agprover” must ] R Program Hep.
PART 4. LABOR STANDARDS COMPLAINTS PART 5. LABOR STANDARDS MONITORING - PAYROLL UNDERPAYMENTS
Enter the Contractors [prime contractor(s), subcontractor(s), or lower-tier o) 5) 5ic) 1) 5fe) s
subcontractor(s)] for which complaints were filed or investigations or §5.11 Total t Workers Paig Total Liquidated Damages | secionsr
hearings occurred during this reporting period. Wage | Collectsd for CWHSSA Form
4fo) b dle) |Contractor’s Namels): Wage Restitution | Wage Restitution Paid Restitution Paid Compliance Attached?
Tnvestgation or ) N
) exampie: X2 Buiders 2 s 440000 |5 150000 |$ 648000 | e
Contractor's Namels) HUD or DOL or Both? |  Hearing or Both?
s =z = e =
5 - s - s -
s - s - s -
s - ls - s -
s - s - s -
s =g =l =
5 - s - s -
s - s - s -
s =z = s =
5 - s - s -
T § B —[% -
PART 6. SECTION 3 - NEW HIRING
g} (b} 6(c) 6id) (e} 5(f) slg) ) i) &) 6k sil &im)
New Hiring Technical Other: Oth
linclude # of Case Faclitles/ | (Bookkeeping, (specify Job | (specify Job 8
warking o Professionals. Clerical Management T, ete) Carpentry Masonry Plumbing Electrical | Admin. | TvPE Here.) | TYPE Here )
# of New Hires (] (] 0 o 0 (] o o 0 0 0 [
it of Section 3 New Hires o o 0 o 0 o o o o 0 [ o
1 of Section 3 Trainees| ] ] 0 o 0 ] o o 0 0 0 ]
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I 1 ——
Semi-Annual CDBG Data Report (MBE/WBE, Labor Standards Enforcement, and Section 3) Page 6 of 7
Grantee/UGLG Name: (Grantee's Name) Grant AWARDED Before or After 11/30/20202 _Not Answered DEHCR Grant Agreement/Contract Number: (Grant Agreement &)
Reporting Period (Choose ONE): * vear Approver's Name:
I:” October 1 - March 31 ‘ ‘ Approver's Title:
Ell aeris sememserso | zom | e v it b i e 8 i gors (o1 g vt 0 e s d R P
—
( PART 7. SECTION 3 - WORKER HOURS ON THIS CDBG PROJECT
7te) 7(d) e, Eiii) 71 7m 1 e e 11
E; Total Hours | Tatal Hours
Total Hours . Total Hours
= |comstraction prmae | Total Hours Worked | TE MOSE Worked | Tosal Hours Worked Construction Total Houes Worked| "0 MU WONEd | yoneg by £ [Monconstruction warked by [ V15ke Y | Worked By
D |Comstruction BRIME |\ o) Workerson |, % AL SECTION 3 Py TARGETED. |sUBCONTRACTOR'S | by AL Workers an | %Y 1L SECTIONS. | 3 pgeren © [priME contractors | AL workers
Z |contractor's Name: \workers on this COBG| SECTION 3 Workers > Workers an this £ 3 Workers | secTiON3
this CDBG Project Name: this CDBG Project secnion 3 E [Name on this
Project an this CDEG Project CDBG Project Lemon < poiint anthis | Workers on
. Project | thisProject
e —— = = | comroro oo e § s [ — = &
g g
g
= s
g 2
a Totalis): ) ) [
H 5
gl
E 2Hmy () 210 gy
: 2 Totat Houra | 7ot Hours [ Totat sours
< Mon-Construction Warked by [ WOrk=d by | Wworked by
= SUBCONTRACTOR'S [ ALL Warkers (" SECTION] TARGETED.
Totalls): [ ) ) ame onthis | 2 Workers | sechion s
Frolee Project | thisPraject
Ve e £ g )
Totalfs): ) ) )
] 179
Towls): ) ) [
.
New Combined Report ttachment .
-
m o) A m :
Semi-Annual CDBG Data Report (MBE/WBE, Lobor Standards Enforcement, and Section 3) Page 7of 7
Grantee/UGLG Name: (Grantee's Name) Grant AWARDED Before or After 11/30/20207 Not Answered DEHCR Grant Agreement/Contract Number: (Grant Agreement #)
Reperting Period (Choose ONE): X Year Approver's Name:
:‘ October 1 - March 31 Approver's Ti
:l April 1 - September 30 2021 The "Appraver” must be the one to email this repert (and any revisions) to the assigned DEHCR Program Rep.
—
PART 8. SECTION 3 - OUTREACH/PROMOTION & BEST EFFORTS
Check ALL that apply. Maintaln records ond make avallable for HUD
= Check ALL that apply. Maintain records & make available for HUD to review documentation of any efforts mar} "X to review documentation of any efforts checked.
Outreach effons to generate job 2pplicants who are Public Housing Targeted Werkers. [ v New Hiring eccurred during reparting period.
Outreach efforts to generate job 2pplicants who are Other Funding Targeted Workers. | |ick Postingis) at local Job Center,
Direct, on-the-job training (Including apprenticeships). |10k Pastingls) at local Housing Authority.
Indirect training such as arranging for, contracting for, oF paying tuition for, off-site training. liok Postingls) in local publication in LMI Community.
Technical assistance 1o help Section 3 workers compete for jobs (&.8., resume assistance, coaching, etc.). |1k Posting]s) at central location|s) in LMI Community.
Outreach efforts to identify and secure bids from Section 3 business concems. |1k Posting]s) on Municipal Website in LMI Community.
Technical assistance 1o help Section 3 business concems understand and bid on contracts. |1k Posting]s) at Technical College(s).
Divislon of cantracts into smaller jobs to facilitzte participation by Section 3 business cencerns, Section 3 Clause Notice given to local Labor Unienis).
Provided or connected residents with assistance in sesking empleyment including: drafting resumes, preparing N Joster
for interviews, finding job opportunities, connecting residents to job placement services. N osher
Held ane cr mare job fairs. il
Provided or connected residents with supportive services that can provide direct services of referrals N [No New Contracting during reporting period.
Provided or connected residents with supportive services that provide one or more of the following: work Section 3 Clause In Procurement Solicitation(s).
readiness health screenings, interview clothing, uniforms, test fees, transportation. Section 3 Clause In Contract(s),
Assisted residents with finding child care. Outreach to Disadvantaged Businesses.
Assisted residents to apply for {or attend) community college or a four (4) year educational institution. Procurement Solicitation(s) in Local Newspaper in LMI Community.
Assisted residents to apply for {or attend) vocational/technical training, Procurement Solicitation(s) at central location(s) in LM Community.
Assisted residents to obtain financial literacy training andfor coaching. Procurement Solicitation(s) on Municipal Website in LMI Community.
Banding assistance, guaranties, o ather efforts to suppart viable bids from Section 3 business concerns. W[ [Procurement Solicitation Published on State of Wi VendorNet. 180
Provided or connected residents with training on computer use or anline technologies. Other:
Other: v here.] Other:
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New Form: Section 3 Employee Income Certification (Attachment 9-K(1)/9-K(2)):

[GRANTEE/UGLS NAME] CDBG GRANT AGREEMENT # [CDBG Agreement
[PROGRAM/PROJECT NAME]
SECTION 3 EMPLOYEE INCOME CERTIFICATION FORM

08 projects Awarded pior to 11/30/2020)
e R e R T < .cer [ Project/Program Hame]prject s funde by e
Development (HUD) Cc t (CDBG) Program and
mgﬂmdswue awarded to the [UGLG Name] prior to November 30, 2020. The information requema below must be
collected for all new. posmon)
of the Grantee and hires o
‘working on this project, to comply with Section 3 of the Housing and Development poe (HDA) of 1968 [24 CFR Part 155
Thisinformation i stricty confidential and only reported to the required funding and regulating entities for regulatory
tothe public. Your response is

Voluntary,confidentil, andt hes o effec on your employment;

Employment Status (Check One): [ New Full-Time Empioyee  OR [ New Full-Time Trainee (of CDBG Project)

Annus! Family Income at the Time of Hire (i.e., income for the year prior to the Date of Hire):

FAMILY INCOME INFORMATION

(Girc) your family sizein the far left column.

income at the time of hire isfwas at or below the Family Income Level shown for your family size, then

the AT or BELOW column,

* If your family income at the time of hire is/was above the Family Income Level shown for your family size, then

enter X" in the ABOVE column.

« Familyincome incuces th totat annual income for alf family members iving in your household.
FAMILY SZE FAMILY NCOWE LEVEL T

S[ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 1]

S[ADD COUNTV INCOME LIVIT FOR FAMILY SIZE OF 2]

S[ADD COUNTV INCOME LIVIT FOR FAMILY SIZE OF 3]

S[ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 4]

SIADD COUNTY INCOME LIVIT FOR FAMILY SIZE OF 5|

SIADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 6]

SLADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 7]

ore S[ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF =/+c]

MNew Empioyee or

County:

EMPLOVEE CERTIFICATION

1 Sfrm tha the dbowe statementson i form are true, comple, apd correct 9 the best of my knowiedge and beet. | hereby
certy, 2

loyee Printed Full Name; Date of Hire:,

PageLor2

ection 3 Employes income Cere. [Awards rir o £3/30/2020) Formu.z02s-001

9-K(1) for 24 CFR
135 pre-11/30/2020
Award

9-K(2) for 24 CFR 75
post-11/30/2020
Awards

DEPARTMENT OF
ADMINISTRATION

CDBG GRANT AGREEMENT #:_[CDBG Agreement ]
EMPLOYEE DATE OF HIRE:_[HIRE DATE]

[GRANTEE/UGLG NAME
[EMPLOVEE FIRST & LASTNAME

[PROJECT NAME]
SECTION 3 EMPLOYEE INCOME CERTIFICATION FORM
The [ current et g
e funds were
[UGLS Name] on 2020, 2 m collected forall
ol g proj
comply with Saction 3 of- Devel {HDA)of 1966 (24 CFR 75 sty
g Incividul
not the public s  confdential, and
Employee Information To Be Entered By Employer:
A, Employee's Current Home Adsiress {based on Employer's records):
I 1 Box), Code]
B Empioyes's Hom Address on the Date of Hirs f the thepasts
than th s records):
) 1
Employes Information To be Entered By Employee:
pon and sgn
For ALL Employess
1. Isthe address isted sbove as your Current Home Adcress correct: ves [ v
e e R N e e S
Street Address/Location - Not P.0. Box)
2 o e ves [ v O
3. ke youranmual “ABOVE" or *AT: “owisosy  aeove (] aternELow [
: "
4. Areyou currently  YouthBuild participant> ves O wo O
- s e shvs oo s s n s Ot s e ves [ wo O
. Ciy Seate, Zip— Muse
mmasumm“ss/wm iy an)
e ves [ wo O
Date of Hire?
7. Was income justp oreaTorselow  asove[]  ATerBELOW []
1 (805 HUD i 2 Family o L for the
‘County in which the Employes Lived on the Date of Hire]?
5. Were you a YouthBulid partiGpant on the Date of Hire? ves O wo O

Employee Certification
1 3ffitm that the above statements on this form are true, Complets, and CorTect o the best of my knowledge and befier. | hereby
certify, under penaity of law, that the information I've provided is corTect o the best of my knowiedige

Employee’s Signature: Date Signed:

Section 3 Empeyes s Coe Anardiafier 21302029 Page 1672 Form 20210801

181

New Form: Section 3 Business Concern Certification (Attachment 9-L):

[GRANTEE/UGLG NAME]

CDBG GRANT AGREEMENT #_[CDBG Agreement #]

[PROGRAM/PROJECT NAME]
SECTION 3 BUSINESS CONCERN CERTIFICATION FORM
The e proj Department
e ovember 20, 2020, For th UGLG Mare) i
{roa} or
g on this
e 2acrRPan 75,

they mest any of the following eritera

 Atkasisi%

* AtlastS1% of

currantly lived in Section -aisted housing, or

+ OverTS%orthe o month per by Section3

The purpe o
e
supportthe

business’ Section 3 status caims ipients, contractors, and

. € 3CDBG-fundad 3

. o wark worked by 2 3

* Prioriizing i and 3Workers

projects (2

Business’ information at the time of beginning work on the CDBG-funded project:

Instructions: Enter
status.

Business Information:

Name of Business:

Address of Business:

Mame of Busines: Owner:

Phone Numbsr of

Preferred Contact Information: [] Same as that isted sbove.
Name of Preferred Contact:

[ Oifferent from that listed above, please contact:

Phone Number of

Type of Business [select from the following options):
O corporation Partnership. [ sole Proprietarship

Section 3 Business Concem Certfcation Page 102

[ soint venture:

DEPARTMENT OF
ADMINISTRATION

Form 20210501

(GRANTES/ U1 NAME] CDBG GRANT AGREEMENT #_[CDBG Amrssment 1
Select ONE of the following three (3) options below that applies:
[m} by person(s)
O
resdantsorresidents wh crrently e in Sacton & ssssted housing, o
O owr o thata . ehe month pericd
wereperformee by Section 3 Wrkers.
Business Concern Certification
Laffem rue, compet
Name]
for | hereby certify, per ir
myinowidge
Sgnanre: Date Signec
Printed Name: i
Suines: Name:
TOR ADNINSTRATIVE USE ONIY
ves O N [
CDBG GRANTEES AND ALL CONTRACTORS MUST RETAIN THIS FORM IN THE CDBG PROJECT FILES
7OR SECTION 3 COMPLIANCE

182
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New Form: Individual Contractor Section 3 Report (Attachment 9-M):

INDIVIDUAL CONTRACTOR'S SEMI-ANNUAL SECTION 3 REPORT

e 183
DEPARTMENT OF
ADMINISTRATION

183

SINGLE AUDIT REQUIREMENTS & REPORTING

Office of Management and Budget (OMB) Guidance:

Uniform Administrative Requirements, Cost Principles, and Audit Requirements
for Federal Awards [2 CFR 200]

Federal Grantees:

= Single Audit required if expended 2$750,000 in federal funds in calendar
year, regardless of whether or not the UGLG has sub-granted the award
to another governmental unit

= Sub-grantee may also be subject to Single Audit requirements -

184
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TOTAL OF ALL FEDERAL FUNDS EXPENDED BY
UGLG IN FISCAL YEAR:

Single Audit Less than ﬁ:g?l!e Audit
Required $750,000 Required

70y

DEPARTMENT OF
ADMINISTRATION

185

SINGLE AUDIT DOCUMENTS SUBMISSION

SINGLE AUDIT STATEMENT — All Grantees

* DUE JANUARY 15™ annually to DEHCR Project Rep.
» Statement of whether Single Audit is or is not required for CY.

SINGLE AUDIT REPORT — Only if Single Audit was Required for Calendar Year

* DUE within 30 days of Single Audit Completion, and no later than
SEPTEMBER 30™, to Federal Audit Clearinghouse (FAC)

* Record of submission (e.g., Federal Clearinghouse email
confirmation) to DEHCR Project Rep.

186
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ATTACHMENT 9.G: SINGLE AUDIT STATEMENT [AUDIT REQUIRED]
(TEMPLATE)

PLACE THE FOLLOWING ON THE UGLG'S LETTERHEAD:

SINGLE AUDIT STATEMENT (AUDIT REQUIRED)

[Date]

[Name (First and Last Name) of Assigned DEHCR Project Representative]
Di of Admini

Division of Energy, Housing and Community Resources

Bureau of Community Development

P.0O. Box 7970

Madison, WI 53707-7970

[Email Address of Assigned DEHCR Project Representative]

| hereby attest, under penalfies of perjury, that during the calendar year ending
December 31, 20[YY], the [UGLG Name] has expended $750,000 or more in total federal
funds and will comply with the federal Single Audit Act and the requirements of Uniform

Guidance 2 CFR 200

(Chief Elected Official (CEO) Signature)
[CEO Firstand Last Namel, [CEO Tile]

DEPARTMENT OF
ADMINISTRATION

SINGLE AUDIT STATEMENT SUBMISSION

ATTACHMENT 9-H: SINGLE AUDIT STATEMENT [AUDIT NOT REQUIRED]
(TEMPLATE)

PLACE THE FOLI OWING ON THE UGLG'S [ ETTERHEAD:

SINGLE AUDIT STATEMENT (AUDIT NOT REQUIRED)
[Date]

[Name (First and Last Name) of Assigned DEHCR Project Representative]
Wisconsin Department of Administration
Division of Energy, Housing and Community Resources

Bureau of Community Development

P.O. Box 7970

Madison, Wi 53707-7970

[Email Address of Assigned DEHCR Project Representative]

| hereby atest, under penalties of perjury, that during the calendar year ending
December 31. 20[YY1, the [UGLG Name]:
1. Expended less than $750,000 in total federal funds and therefore is not required to
complete a Single Audt or submit a Single AUdit Report, mesting the requirements of
the Federal Single Audit Act and Uniform Guidance 2 GFR 200.
2. Expended the following amount(s) of federal funds, including funds from the Wisconsin
Department of Administration (DOA) Division of Energy, Housing and Community
Resources (DEHCR) and the other source(s) listed below.

CFDA#* GRANT CONTRACT # SOURCE AGENCY AMOUNT EXPENDED

[CEO First and Last Name], [CEO Titie]

(Chief Elected Official (GEG) Signature) 187

187

SINGLE AUDIT REPORT SUBMISSION

Submit Single Audit Report to Federal Audit Clearinghouse (FAC)!

FAC Email Confirmation:

(copy of email to DEHCR and in CDBG file)

Single Audit Submission Accepted - [INMMllcOUNTY (2019), Report 1D: s

ERD FAC [govs.fac.ides@census.gov]
Sent:Tu June 8:50 AM
Yo o o, (N -

ORIGINAL DATE ACCEPTED BY FAC: /2272020

AUDITEE NAME: IICOUNTY
REPORT ID: 84
FISCAL YEAR END DATE: 12/31/2019

The Single Audit submission for the above referenced organization has been accepted by the Federal Audit Clearinghouse

(FAC). No further action is needed.
Your Original Dats Accapted by FAC is: 6/22/2020. Plaase ratain this a-mail for your racords.
Sincerel

iy,
Faderal Audit Clearinghcuse
hitesiuridefense proofpoint,

des8d=Drl D ot
G 13T WeOenGKYY DuoCodm=BUZESH, 3D,
(4 10GWW-IrgQE M5 IINi1\WeAge=

govs fac.ides@census.gov

DEPARTMENT OF
ADMINISTRATION

Form SF-SAC: (copy in CDBG file)

FoRm se.sac 032572019 5. ep of commerc - Economic and st Adminratn -5, Cenus S

Data Collection Form for Reporting on
AUDITS OF STATES, LOCAL GOVERNMENTS, INDIAN TRIBES,
INSTITUTIONS OF HIGHER EDUCATION, AND NONPROFIT ORGANIZATIONS
for Fiscal Period Ending Dates in 2019, 2020, or 2021

PART I: GENERAL INFORMATION REPORT ID: 843675 VERSION: 1

i =
(MM/DD/YYY) Program-specific audit Biennial

P |
(MM/DD/YYYY)

4. Auditee Identification Numbers

a. Auditee Employer Identifcation Number (EIN) d.

. Are multple DUNS numbers covered in this report?.

Yes

1 Part |, ltem abis Yes, complete the attached Auditee EIN £.1fPart |, tem de is Y, complete the attached Auditee DUNS

Continuation Sheet Continuation Sheet
5. Auditee Information 6. Primary Auditor Information
a. Auditee Name. a. Audit Fitm/Organization Name

b. Audit Firm/Organization EIN

| couNTY

188
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. Division of Energy, Housing and Community Resources
° CDBG Jobs Project Employee Self Certification Report
CDBG JOBS PROJECT EMPLOYEE SELF CERTIFICATION REPORT
NAME OF UGLG:
BUSINESS NAME:
M GRANT AGREEMENT #:
O S ro] e Ct REPORTING PERIOD ENDED: (choose one)
Semi-Annual Report  October1,20____to March 31,20
o fro . [0 semi-Annual Report  April 1, 20____to September 30, 20___
E m P I Oyee Se I f_ C e rtlfl catl O n Re PO rt [ Final Summary Report:  Project Start Date __ to Project End Date __
BASELINE JOB NUMBER o
TOTAL JOBS CREATED TO DATE 0
A ttach m ent 9-F TOTAL WORKFORCE (BASELINE + CREATED) 0
EMPLOYEE RACE FOR JOBS CREATED TO DATE |
Single Race el m‘;’;‘;ﬁ; Multi-Racial R m:g"rﬁz
" PFED/ED/]Jobs Proj Onl o I N 7+ i M D
obs Projects Only TR N N N
o o o SLACKAFRICAN AMERCANE A o
® Due April 15" and October |5t (and | EBa [~ [ | o, [ [
ue P ri an ctober an NATIVE HAWAIANACIFC | o THER MULTRACIAL o o
H H oTHER [ [ 0 [
upon Project Completion)
INFORMATION ON POSITIONS CREATED TO DATE
CLASSIFICATION TOTAL CREATED TO DATE
. . . OFFICIAL 0
Data to be drawn from Certification e >
"OFERATIVES (SEMI.SKILLED) ]
. PROFESSIONALS 0
Forms completed by New Hires - g
OFFICEICLERICAL o
'CRAFT WORKERS (SKILLED) 0
SERVICE WORKERS 0
TOTAL CREATED 0
DEPARTMENT OF
ADMINISTRATIO
CDBG Jobs Proect Employes Self Certification Report Formv. 090172021
189
J O BS R E PO RTI N G ° Division of Energy, Housing and Community Resources
° CDBG Jobs Project Employee Self Certification Report
CDBG JOBS PROJECT EMPLOYEE SELF CERTIFICATION REPORT (continued)
NAME OF UGLG:
M BUSINESS NAME:
o S ro] e Ct GRANT AGREEMENT #:
REPORTING PERIOD ENDED: (choose one)
o fro . [ Semi-Annual Report  October 1,20 toMarch 31,20
[ Semi-Annual Report  April 1,20 to September 30, 20____
E I I l p I Oye e S e I f- C e rt I fl C atl O n O Final Summary Report:  Project Start Date____ 1o Project End Date___
1. Have new provided employer care? ves[] nod wa O

Have position openings been posted with the WI Department of Workforce

R e P O rt Development or local employment agency per your Applcation with DeHeRy | YEST1 Nl wa O
. Have any new positions been filled by individuals that were previously ves[d vod wa 0
A ttach m ent 9_F unemployed? If yes, please provide the number: a

Please provide the family income breakdown of employees that corresponds with Question 1 of
Employes Self Gertification Farm.

A B c D
(VERY LOW) (Low) (MODERATE) (ABOVE LMI LIMITS)

0 0 0 0

ENTS: Submit supporting doeumentation (1., completed Empioyes i
ion Report submission. If submitting the final Certification Report (Final St

nary Repor
ms of new employees hired during the CDBG Project who remain at the Business; the payroll

" Page 2 Content — Instructions
an d S | gn ato ry D es | g n atl on e e enployment mamers and st ofcoch enpioyes al e basess. T e e

REPORT CERTIFICATION

Toartify that to the best of my knowledge and belief the contents in this report are rue and comect. Completed
individual Employee Seif Gertification Forms are attached as supporting documentation.”

1 Forms) with
rt)

Typed Name. Tibs & FimOrganiasion of Reper Presarer Praparer Emal Address
Typed Name and Tl of UGLG Appraver 55 Carfcston” e i
MM/DDIYYYY
TS Appraver Prone Nambar Date of UGLG Approea ] Gertfiostion
T Preparer il a1 Fnprover rer e UGLE Aoor T ertered
name and e of the UGLG. he Froparer of ' the person identied 3¢ the
vete g UGLG; is o pprove this N
document; i Preparer o submit 2 The UGLG Approver 190
— et b e Chvef Eiecie i (GE0) cra person CE0n the Fom
DEPARTMENT OF ) - vLe: preject
ADMINISTRATION documenta. f e percor \oprover, then he aubrriter muct copy (2] the UBLG
pprover when emaing
(CDBG Jobs Project Employee Self Certificaion Report Formv. 080172021

190
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JOBS REPORTING:

Employee Self-Certification
Form

UGLG Name

2020 ADAMS COUNTY
STATE OF Business Name:
COMMUNITY DEVELOPMENT BLOCK GRANT
EMPLOYEE SELF CERTIFICATION

Dear Emplayes:

) & collecting th result of the U.S. Housing and Urkan
i T meet federal requlations, (Enter Business Name) is
required to collest statstial dats on your family income. racefathnicity, and smployment status. This information is reported to HUD
‘and evantually used by the UL5. Congress to measure the effectiveness of the GDBG program. Your name and persanal informztion
vill be kept prrvate, and yourincome, race and government
anenymously. Iz s only through your cooperation that your community can benefic from this federal program.

INSTRUCTIONS:
Piesse answer questions 1. 2. and 3. then sign and date the form certfying the information is correct, *four information can only be
‘seosptad f the form is completad in full

1) Please indicate your current family income in the following table. “Family” means all related persons in your household.

" Form completed by New Hires

"  Basis of data for and submitted with B s w—— J Lim
Semi-Annual CDBG Jobs Project e
Employee Self-Certification Report  —
(completed by UG LG) e —r— :;i?:iifi: :?Z:ZZZZZZ' |

2) ]E:;E::‘::eck the boxfes) that \danh"ﬂ your VE:’:‘.‘»REDBI o
® Must use current HUD Income L s e s
. . . . [ N — B e e Aaipmerican
LImItS (at time of hlre) B e et P B ot
5'.] Please answer these questions:
Income limits updated annually EEE e G an
M . . L 1 certify that the information provided above is comrect fo the best of my knowledge l:‘ l
(typically in March/April) =l
191
JOBS REPORTING: o
Employee Self-Certification el

Form

® Ensure BOTH Pages 1-2 of Form
completed

® Reconcile data on Forms and
Certification Report before submission

Employee Self-Certification Form master
document (for all WI Counties) linked at:

https://doa.wi.gov/Pages/LocalGovtsGrants/

EmployeeSelfCertificationForms.aspx

DEPARTMENT OF
ADMINISTRATION

Job Category Definitions

1. Officials or Managers - Occupants requiring adminisirative personnel who sst broad policiss, exerciss overall resporsibilty of
‘execution of these palicies, and individual depariments or special phases of  firm's operations. This moludes: Offcials, Exaculives,
middle management o are members gement. purchasing
‘2gents and buyers, and kindred werkers.

2 Professional Oscupant reqig sher cllsgegradustonor experens of st ind and amavrt a o provid s camparate
esskyround ncudes- accountntsand udicrs, iplane pios and neviatrs,arhiects arits it desgrers dtian
ors, < s, lbrarians regitersd rorestiona and labor
Teatons watrs, Phyeal st pyeiione, s S, eachare a8 e ke

2 Tectn o
sbout 2 yeatsofpos-highschool ediaton ch a3 s ofered n manyhechmna\ instituions ar\ﬂpmw collages, or through
‘equivalent on the job iraining. Ths ncludes: computer programmers and eperators, drafiers, engineering aides. unior engineers.
ot Tt ToAraa rarhat o wocshon oce, S oo s Sy sors. e . oo echnicl
Hustrators, technicians {medicl, dantal, electronic, physical scienca) and kindred workers

¢ Sales - Occupants engaing nhaly orprinarly n drest selig. Ths incudes: sdertiang apenda ad soes vk
insurance agents and brokers; real sstate i varkere, dermanaraians and et s wrkers, n seles
e oy o 0 aiers: S ot

5. Offica or o s nflave\ﬂfdwmcuhy

altering oroducs s incloded. This meladen
Doaikespers. castiars scoounts), ofice nelpers. fica shipping and
reseiuing oierk: typists, telegraph ang nd kindred workers

& Crat Worker (skille) - sl workers of ey bigh el i g and comprshersoeknondec of
sxtensie prod o Py of ainng

[t q hourly {who
i apairs, R oS b o, gt S PR, S ane, ograver:
jok setiers (metal), mation pioturs projectionists, patiem and madsl makers, stajonary engineers, tailors, 2nd kindred workers.

7 Operatives [semi-skilled) ather equip p P of
itemaciste il lvel whichcan be masteed n 2 fe weeksand equie only ing. This includes:
mechanics, plumbers, slectricians, machinists.  trades 1., operziives.

i
ttendants (Ut servios and parkong), Bisters, paey ﬂalwsly \Rrkers, iress makers and Severs (Sxcas factory) aryer’s
g, operates, miliners, min operstives and aborers, o sparaers,

bod

s and greasers (except auto). painters
Rich e ackor Gvers, ieavers esi), wlders and lams retas werkess, and Kindred morker.

& Laborers (unskilled) - Work
inat ay b= eamed in  few days an requr= the applcaton of e o no mﬂepenﬂam pasgrent This ncuses garage
I greasers: gardeners (except farm) and ground keepers; ster choppers: laborers
eformng g, i39G, M3 aading, and puling operaens: and Kndred markers

2 Servi - Workers in both ve and non-pi service oceupations. This includ dants (hospital and cther
insttubons, incluging nurses aides and orderlies), Barters, chainwoIHers and clesnars, CODKS
(except heusehold), counter and fourtain workers, sievator operators, irefighters and fire protection guands, door kespers, stewards
janitors, police offcers and detectives. porters. waiters and waitresses, and kindred worker.

192
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o Division of Energy, Housing and Community Resources
CDBG Project Client Income Certification Report
.

CLIENT INCOME CERTIFICATION REPORT

GRANTEE/UGLG NAME: Yourville County
. o fo . GRANT AGREEMENT # F52140
C I | e nt I n c (o) m e C e rtlfl catl (o) n REPORTING PERIOD (a2 listed in Grané Agresmant Tims Table). 0011612020 1o 0011412023
Re o I"t TOTAL 7 NEW CLIENTS SERVED DURING THIS REPORTING PERIOD | 0 ‘

| TOTAL # CLIENTS SERVED To DATE |30 |
Attachment 9-1

RACE/ETHNICITY OF NEW CLIENTS SERVED DURING THIS REPORTING PERIOD

® Public Services (PS) Projects Only - RN ool N B
(and certain PF or other service-oriented | .
projects only if specified in Grant Agreement) | o= T o | [oerm o

n Due annua”y (Ibased on Awar-d Date) & upon ‘ LMI STATUS OF NEW CLIENTS SERVED DURING THIS REPORTING PERIOD |
PFO]eCt Comp etlon ‘ # Of LMINEW CLIENTS: _8 OF NON-LMI New Clients:__Z__ |

REPORT CERTIFICATION

Data to be drawn from Certification Forms A B oL i s g B

d as supporting documentation.*

com I ete d b C I i e nts Jane Smith, Director, First Response Services nseservices org
P y Typed Name, Tt & Fimm Organizstion of Report Preparar

Preparer Email Adaress
Michael Martin, County Administrator ounty co.us
Typed Name and The of UGLG Approver a5 Cariaton” UGLE Aeprover Emal Address

608) 202-3333 091132023
UGLG Approver Phons Number Dats of UGLG Approval | Gertficaton

the Prepar jing that the person identified 3¢ the
pe

5 “approve thie
authorizes the Preparer to submit this document fo DEHCR an fre UGLG's behatr. The UGLG Approver
L GEO enthe

‘approve COBG project documents. focumentis ot he UGLG Acproves them the submitisr must 193
copy (‘] the UGLG Approver when

DEP/ IT OF
ADMINISTRATION

Gl Inoome Cerffcaton Repart Form v 08012021

193

[GRANTEE/UGLG NAME €DBG GRANT AGREEMENT # [€DBG Aereement 8]

[PROGRAM/PROJECT NAME]

CLIENT REPORTING:

Client Income Certification Al e— o e

purposes. Ind

F Client annual income information at the time of entry into the program:

FAMILY INCOME INFORMATION
+ @ice) your famiysize i the far ef column
- iyou

Attachment 9- e

Family the annual income for all family members iving in your housshs
FAMILY SIZE ANNUAL FAMILY INCOME LEVEL AT or BELOW. ABOVE
S[ADD COUNTY INCOME LIVIT FOR FAMILY SIZE OF

for your family sizs

S[ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 2
‘S[ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF

S{ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 4
S[ADD COUNTY INCOME LIMIT FOR FAMILY SIZE OF 5

1
B
3
5
5
7 WCOVE LT

Form completed by new Clients
® Submitted with the Client Income Certification | === .;“ma:“m::;m‘"“
Report =
® Must use current HUD Income Limits
(at time of first receipt of services)
Income limits updated annually

(typically in March/April)

‘Alaskan Native

Paciic stander
‘Amar_indian/ Alaskan Native & White
Asan &

Program Entry Date:

DEPARTHENT OF i e R,
ADMINISTRATION o

[ ———

Fomy 20210501

194
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HELPFUL WEBSITES

= Uniform Guidance 2 CFR Subpart F
https://www.gpo.qov/fdsys/pkq/CFR-2014-title2-vol1/pdf/CFR-2014-title2-vol1-part200.pdf

= Uniform Guidance 2 CFR 200 Compliance Supplement (Compliance
Supplement)

https://www.whitehouse.qov/sites/whitehouse.qgov/files/omb/assets/OMB/circulars/al133
compliance/2016/2016 compliance supplement.pdf

= Single State Audit Guidelines

http://doa.wi.qov/Divisions/Budget-and-Finance/Financial-Reporting/State-Single-Audit-
Guidelines

DEPARTMENT OF
ADMINISTRATION

195

QUESTIONS?

Email: Your assigned DEHCR Program Rep.
or
DOACDBG@Wisconsin.gov

] 196

DEPARTMENT OF
ADMINISTRATION

196
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MONITORING

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]

197

MONITORING

= Projects monitored at least once during the Performance Period:

® (Generally) 30-Day Advance Notification Letter (some exceptions)

® Submit completed Self-Monitoring Checklist (Attachment 2-B updated) and
Acquisition/Relocation Monitoring Checklist (Attachment 5-K updated)
Follow-Up Project File Document Requests/Reviews by DEHCR
= Monitoring Report (Results Letter — lists Findings and/or Concerns, if applicable)
m Corrective Actions (if applicable)
= Monitoring Completion Letter

= CDBG payments will be withheld until corrective actions completed

= Refer to Grant Agreement re: non-compliance/failure to perform and cause(es) for
termination of CDBG agreement or payment denials 198

= Notify DEHCR Project Rep. if finishing construction early.

198

99
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MONITORING REPORT (RESULTS LETTER)

FINDING VERSUS CONCERN:

® Finding represents an issue of non-compliance with CDBG policy or
regulatory requirements

= Concern represents an issue with documentation or procedure that
does not necessarily represent non-compliance with the CDBG
policies, Implementation Handbook or regulations, but must be

addressed to ensure compliance so the item does not rise to a later
Finding

£o 199
DEPARTMENT OF
ADMINISTRATION

199

CHAPTER 10: PROJECT COMPLETION

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\/\]
20,1 GO

200
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CHAPTER 10 KEY UPDATES

= Various general text updates and additional guidance/clarifications.

m Project Completion Report & Certification and Financial Certification of Completion
submission guidance and forms updates.

® Final Financial documents submission requirements update (submit within 60 days of
receiving payment)

m Attachment Updates: 10-A, 10-B (10-C deleted — combined with 10-A).

201

201

PROJECT COMPLETION OVERVIEW

CH. 10

= Submission: Refer to Grant Agreement Time Table
(generally scheduled as 60 days after Construction/Planning Period ends)
= Final CDBG payment request (Late submissions are ineligible for payment!)
= Project Completion Report & Certification (Attachment 10-A) and supporting documents
= Final semi-annual reporting

= Final Financial Certification of Completion (Attachment 10-B) with final financial journals,
payment record(s), and bank statement(s) - submit within 60 days after final CDBG
payment is received

= DEHCR Completion Letter and approved/signed Certifications

202

= Records retention

202

September 16, 2021

101
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— Submitted at end of

CDBG Payment Request.

Certification (Attachment 10-

® Project Completion Report &

A)

Performance Period with Final

DEPARTMENT OF
ADMINISTRATION

NAME OF UGLG/ GRA! —
['B_ DEHCR GRANT AGREEMENW —
[c-TBUSINESS NAME:

PROJECT COMPLETION REPORT & CERTIFICATION

Wisconsin Commumlv Development Block Grant (CDBG) Program

D REPORTING PERIOD: (ch0652 7]
) toMarch31,20__

Annn 20___toSeptember30,20
E._CERTIFICA

DATES OF

SeparaTE SepaRATE

vEs no | ua | SUBwIsSion SUBMISSION:

DOCIMENTS.
Project Compietion Rej

Final Summary Narmative SUpporting Documents (a5

lsted in the Final Summary Narrative within this Report)
Fina Sem-Annusl COBC Prost ats Report &

cuments
me o St Carplares REgereT 1

Ea Enforceent Roporis) [ apolcabE]

Accesshl

Lobisying Certiications) (ALL Cort

rsctos & Subrscpints]
ol cnas Projsct Employes Sef-Certiication Report

(f applicable)
e e reston e L Foma

Single AUSH Statement {most recent yearend]

Final CDBG Payment Request & Supporting
Documents

Cash Control Register for Final Payment Request

CDBG Disbursements Joumal for Final Payment

Request
Matching Funde Joural for Final Payment Request

F. PROJECT COMPLETION CERTIFICA‘HON | BY UGLGTGRARTEE
Title Nz

Preparer Full Name and Preparer Sl Addrass.

Ao Gl O CEO, UBLG)/ Graree, |
Report fo DEHCR and certly that,fo the best o o
’ E and F. above and
0 el o ieion Fepert are e 30
o TN i e e e Soranre of UGLS Cef B OFST

[Enter CEO Name] |
- [Enter CEQ Title]_

. PROJECT COMPLETION CERTIFICATION BY DEHCR

Date Sgned N v T4s o Aoresd DEFCRREpresartaive, | Sgnafus of Athorsad DEFCR Represertaive

Bivision of Energy. Housing and Commurity
Besouoes

PROJECT COMPLETION REPORT & CERTIFICATION

203

® Financial Certification of

- Submitted after final CDBG

Completion (Attachment 10-B)

payment is received by UGLG.

DEPARTMENT OF
ADMINISTRATION

FINANCIAL CERTIFICATION OF COMPLETION

FINANCIAL CERTIFICATION OF COMPLETION
Wisconsin Community Develapment Block Grant (CDBG) Program

Submit this within 60 days
[A-TNAME OF UGLG/ GRANTEE.

I
B_| DEHCR GRANT AGREEMENT/CONTRACT # | |
BUSINESS NAM I ]
DOCUMENTS ATTACHED TO THIS FINANCIAL CERTIFICATION OF COMPLETION
NO | N/A'| DOCUMENTS:
nal Cash Conirol Register (r2qured]
Final CDBG Disbursements Joumal (required]
Final Matching Funds Journal (if UGLG contributed Match for project)
heck/Payment Records for Disbursement of Final CDBG Payment (if applicable)
‘heck/Payment Records for Any Match/Other Funds Used to Pay Invoices That
Remained Unpaid/Outstanding at the Time of Submission of the Final CDBG Payment
Request (i appicable)
Final Bank Statemeni(SVCheck Register Document(s) Showing the Depostt and
Disbursement of the Final CDBG Payment (required)
Payment Records Showing Retum of Grant Fundim DEHCR (if appiicable)

E. FINAL FINANCIAL STATEMENT OF COSTS & CDBG DISBURSEMENT
086 Funds 5G Funds | DB Furds To B
[ — Susgetrs | COBGFunss Drawn | Disburses Canceles
1) & & @ 5
$0.00 $0.00 I $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
TOTALS: $0.00 $0.00 $0.00 $0.00
FOR LGRS O
s T s o B eorss | s R s

F FIMANCIALCERTIFICAHON OF COMPLETION BY UGLG TGRANTEE

3 e GieF Eiected Offcial (CEQ)]
P Careason o conpieion s o e scowihes unceriken
carried

e et e e e e

eriered in )
Date Certid | Signed | Typed Name

[Enter CEO Name] |

- [Enter CEO Titie]

G. FINANCIAL CERTIFICATION OF COMPLETION BY DEHCR
Date Signed Narme and T of Aufharzed DEFOR Represeriaive | Signature of Athonzed DEFICR

Division of Energy. Housing and Community
o

204

204
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CONTACTS

DEHCR - Bureau of Community Development

Email: DOACDBG@Wisconsin.gov

Website: https://doa.wi.gov/Pages/LocalGovtsGrants/Community
DevelopmentPrograms.aspx

DEPARTMENT OF
ADMINISTRATION

205

THANK YOU FOR YOUR ATTENDANCE.

= STAFF WILL BE AVAILABLE FOR FOLLOW-UP QUESTIONS.

DEPARTMENT OF
ADMINISTRATION

206

September 16, 2021
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