2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

Division of Energy, Housing and Community Resources (DEHCR)
Bureau of Community Development (BCD)

Implementation Training for CDBG Projects

Sept. 19, 2019 (in Rothschild, WI) & Sept. 24, 2019 (in Madison, WI)

DEPARTMENT OF
ADMINISTRATION
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PURPOSE OF TRAINING

® Provide a comprehensive overview of the requirements for
administering the Community Development Block Grant for:
® Public Facilities (CDBG-PF),
Planning (CDBG-PLNG),

Public Facilities for Economic Development (CDBG-PFED),

Economic Development (CDBG-ED), and
Special Projects (CDBG-SP)

= Provide an opportunity to get to know the Bureau of Community,
Development (BCD) staff
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OUR STAFF

Bureau of Community Development:

= Dave Pawlisch, Bureau Director

= Mark Staff, Section Chief

= Miriam Anderson, Grants Specialist
= Angela Davis, Grants Specialist

= Kietra Olson, Grants Specialist

® Joanna Storm, Grants Specialist

TRAINING LOGISTICS

= Training Materials/Handouts:
" Agenda
® Implementation Handbook
® Training Slides
® Training Activities
® Evaluations

® General Housekeeping Items

= Sign-In Sheet(s) YA !

® Breaks

ADMINISTRATION
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CHAPTER 1: INTRODUCTION

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
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COMMUNITY DEVELOPMENT BLOCK GRANTS

= The U.S. Department of Housing and Urban Development (HUD) provides
federal funding to States through the CDBG program:

® Created in 1974 through the passage of Title 1 of Housing and
Community Development Act, and

= Governed by rules set forth in the Code of Federal Regulations (24 CFR
570).
® Funds are used to promote affordable housing, suitable living
environments, and expanded economic opportunities for persons with low-
and moderate-incomes. A :

DEPARTMENT OF
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ELIGIBLE APPLICANTS

® The Division of Energy, Housing and Community Resources
(DEHCR) may only award grants to Units of General Local
Government (UGLGs) to carry out the funded activity.

® The only UGLGs that are permitted to apply for Small Cities
Community Development Block Grants funds are towns, non-
entitlement cities, villages, and non-urban counties.

IIIIIIIIIIIIII

FOR NON-ENTITLEMENT COMMUNITIES, CDBG
m Affordable Housing (CDBG-H)

® Emergency Assistance (CDBG-EAP)

= Planning (CDBG-PLNG)

= Public Facilities (CDBG-PF)
® Economic Development (CDBG-ED)

= Public Facilities for Economic Development (CDBG-PFED)

nnnnnnnnnn
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ALL CDBG PROJECTS MUST MEET

1 OF 3 NATIONAL OBJECTIVES:

—  Area Benefit

— Limited Clientele
1 Low- and
Moderate-Income
— Housing
— Jobs
— Area Basis
PA  Slum and Blight
— Spot Basis
Efl Urgent Local Need

THE MAJORITY OF FUNDS MUST BENEFIT LOW- AND

MODERATE-INCOME (LMI) PERSONS:

= L MI Threshold = Less than 80% of the area median income as
determined by HUD.

® http://www.hud.gov/offices/cpd/systems/census/lowmod/

® 70% of the CDBG funds the State utilizes must be designated
specifically for the benefit of LMI persons.

IIIIIIIIIIIIII
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INELIGIBLE ACTIVITIES:

® Buildings for the general conduct of government, except to create
or improve accessibility for the disabled population

= General government expenses
® Political activities
® Operating and maintenance expenses for public facilities

" Lobbying activities

DEPARTMENT OF
ADMINISTRATION
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HELPFUL WEBSITES

= DOA — Division of Energy, Housing & Community Resources’ Bureau of
Community Development:

http://www.doa.state.wi.us/Divisions/Housing/Bureau-of-Community-Development

= HUD guidance on CDBG National Objectives — Code of Federal Regulations
(24 CFR 570.208):

http://www.ecfr.gov/

= HUD guidance on CDBG Eligible Activities (HCDA Sec. 105):

http://portal.hud.gov/hudportal/HUD?src=/program offices/comm planning/communitydevelopme
nt/library/stateguide

12
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QUESTIONS?

Email: DOACDBG@W.isconsin.gov

IIIIIIIIIIIIII
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CHAPTER 2: ADMINISTRATIVE REQUIREMENTS

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION
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CHAPTER OVERVIEW

® Duties & Responsibilities

® Paperwork

® Resources

DEPARTMENT OF
ADMINISTRATION
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ADMINISTRATIVE WORKFLOW

N\
Required by Application

UGLG/Municipality

Recordkeeping

Pre- and Post-Agreement
Activities

Grant
Administrator

File Management

Grant Agreement Agreement Execution

Pre-Agreement Process
Post-Agreement Actions

LL

l\/Ionitoring ! Posthf/lriiﬁjrr;r:gProject 1

16
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COMMITMENTS

= Conflicts of Interest (covered in Procurement)

® Lobbying Certification (covered in Procurement)
® Statement of Assurances

= Citizen Participation

® Fair Housing Actions

® Procurement

® Matching Funds

= CDBG Program Requirements

17

RECORDKEEPING: FILES

® Grant Application (all documents) and Award

® Grant Agreement and Amendments

® Procurement & Contracting (procedures & documentation)
= Environmental Review

= Acquisition/Relocation

® Equal Opportunity (EQ)

® Labor Standards

= Financial Management

= Reports

® Monitoring

= Correspondence

® Project Completion 18
= Single Audit

18
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GRANT AGREEMENT

Award & Pre-Agreement
Activities

Pre-Agreement Activities

Grant Agreement
Execution

e CDBG Project
Representative Assighment

» Award Letter Issued

» UGLG’s Acceptance of
Award, and Pre-Agreement
Documents Submission

* Review of Pre-Agreement
Documents Submitted to
DEHCR

e Document Revisions &
Clarifications, As Needed

e Adjustments to Budget &

Scope of Work Details, As
Needed

* UGLG Reviews Draft of
Attachments

* Finalized Agreement
Routed by DEHCR Fiscal for
UGLG & DOA Approvals/
Signatures

* Executed Agreement
Emailed to UGLG

DEPARTMENT OF
ADMINISTRATION

19

GRANT AGREEMENT AMENDMENTS

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION
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GRANT AMENDMENT PROCESS

| Contact Assigned DEHCR Program Rep To Discuss Project Status |
| Submit Written Proposaﬁ’fo Amend the Agreement |
| DEHCR Project Rep Develzyps Staff Recommendation |
| Staff Recommendation Revii:zwed by Bureau and DEHCR |
| |
| |
| |

\Z
If Approved, Amendment Document Prepared
7
Routed for Approval and Signatures by UGLG and DOA
7

Amendment In Effect Upon Being Fully Executed (then Emailed to UGLG)

DEPARTMENT OF
ADMINISTRATION
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AMENDMENT PROVISIONS

Circumstance(s) must have occurred outside the control of the
UGLG

Issue(s) resulting in need for Amendment should be
documented in the Semi-Annual Narrative Reports, if applicable

Amendment Proposal must be submitted at least 30 days prior
to end of the Grant Agreement performance period

DO NOT rely on Amendments to remain in compliance with the
Grant Agreement!

22
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REASONS FOR AMENDMENT(S)

New Information Is Learned:

Engineering/Design Issues
Project Scope of Work Change(s)
Unexpected Acquisition(s)/Relocation(s)
Project Finances/Budget:
Difficulty Receiving Sufficient Bids
Bids Are Higher/Lower-than-Expected
Unforeseen Costs
Project Timeline:
Unforeseen Construction Delays

DEPARTMENT OF
ADMINISTRATION

Unforeseen Weather Delays

23

CHAPTER 2 ATTACHMENTS

= Project File Checklist
m Self-Monitoring Checklist

DEPARTMENT OF
ADMIMISTRATION

24

24

12



2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

QUESTIONS?

Email: DOACDBG@W.isconsin.gov

IIIIIIIIIIIIII
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CHAPTER 3: PROCUREMENT & CONTRACTING

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION
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PROCUREMENT CONNECTION TO

OTHER REQUIREMENTS

Equal

Conflict of

Opportunity/
1. Conflict of Interest and Lobbying Interest and Affirmative
Lobbying Action

2. Equal Opportunity / , |
Affirmative Action FOCHIHEHE
N
3. Labor Standards
Labor
Standards

DEPARTMENT OF
ADMINISTRATION
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27

CDBG PROCUREMENT REQUIREMENTS

State Laws/

1. Federal Laws Requirements

2. State Laws /
Requirements

Local Policy Federal Laws

3. Local Policy ‘ '
Procurement
Requirements)

28

DEPARTMENT OF
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LOCAL PROCUREMENT POLICY: BEST PRACTICES

(24 CFR PART 85.35-85.36)

e Open and free, fair competition

e Economy and efficiency

e Checks and balances

* Roles and Authorities of Employees and Officials

e Cost or price analysis

. < <

29

RESTRICTIVE OF FREE AND OPEN COMPETITION

* Unreasonable qualifying requirements

» Unnecessary experience/excessive bonding requirements

* Specifying only brand name products

* Non-competitive pricing practices

* Non-competitive contract awards

o 30
DEPARTMENT OF
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WISCONSIN STATUTES ON PROCUREMENT FOR

PUBLIC WORKS

Statute Requirement Topic

66.0901 General for Municipality: Public works, contracts, bids

59.03 - 59.04, 59.06 Counties: Home rule, construction of powers, county property
60.47 Towns: Public contracts and competitive bidding

61.50, 61.54 - 61.57 Villages: Ordinances, contracts, public works, acquisition of
recycling or resource recovery facilities without bids

62.15 Cities: Public works

DEPARTMENT OF
ADMINISTRATION
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Construction / Professional Services /
Construction-Related Non-Construction Contract(s)
Contract(s
In-House: )
e N t e State/Federal Regulations e CDBG funded — State/Federal
O procuremen compliance required Regulations and Local Policy
process required e Competitive procurement compliance and competitive
required unless exception procurement required (depending
d approved on type of procurement)
3" Party Contract: + Match Funded — Local Policy
e Procurement compliance required; some
. t | State/Federal Regulations apply
requirements apply (general procurement guidance)
ASIRSTRATON
32

16
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PROCUREMENT: POTENTIAL

CONFLICTS OF INTEREST

RESPONSIBILITIES

 Local Policy/Ordinance

e Disclosure

* Review

* Notice to DEHCR

* Exception Requests

* State/Federal Law and
CDBG Program
Compliance

* Recordkeeping

DEPARTMENT OF
ADMINISTRATION|

POTENTIAL CONFLICT OF INTEREST DISCLOSURE

CDBG Main Street Infrastructure Improvemen ts

'own of Yourville

Do you nave family or busingss tes to any of the people listed balow?
Yes [ Ne =

It yes, please check the box next to the name(s) of the individual(s) and describe the
relationship in the space provided below:

ELECTED OFFICIALS
[ Barbara Canton, Town Board Charperson
O Russeldl Donakdsen, Board Member
O Docothy Millor, Board Momber
[ Joan Smith, Board Member
O Donakd Tumer, Board Mamber

TOWN ADMINISTRATION, DEPARTIMENT HEADS AND LEGAL COUNSEL.
[ wank Adams, Town ClerkiTreasuner
[0 Sanay Frank, Legal Counsel, Cook Pariners, LLG
O Jsoha Witson, Town Public Weorks Director
1] 1 T

0 wmam Migdieton, Zenith Engineening Comparty
[0 vuinda Johreson, Zenith Engineering Comparny

Description of Relationship{s):

Please Note: The name of any bidder with a potential canflict of interest will be disclosed at
the Town of Yourville mesting in which bids are discussed. Patential conflicts of interest
will be reviewed in accordance with 24 CFR 570.488(h).

Clive Dillion President Gline Dilleon

FTIniea Name of Indradual Tie St

ABC Construchion Compar 12152018

armss of BUSeaBFITICOmpany Tiate Sgned MDDV TT]

33
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DEBARRED & INELIGIBLE CONTRACTORS

® The UGLG must ensure awards are not made to any party which is
debarred or suspended, or is otherwise excluded from or ineligible
for participation in federal assistance programs. (Executive Order
12549, 24 CFR 85.35)

» Check status of contractors and sub-contractors on System of
Award Management (SAM) website: https://sam.qov/SAM

34

17
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EQUAL OPPORTUNITY AND AFFIRMATIVE
ACTION IN PROCUREMENT

Must take affirmative steps to:

= Use of local, small businesses (other factors beyond location must also be
considered)

= Use of minority-owned and/or women-owned enterprises MBE/WBE)
® Use labor surplus area firms

= Award contracts to eligible businesses located in or owned by residents of
the area to ensure that economic opportunities generated from the
project shall, to the greatest extent feasible, be directed toward low- and
very-low income persons

DEPARTMENT OF
ADMINISTRATION
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EQUAL OPPORTUNITY AND AFFIRMATIVE
ACTION IN PROCUREMENT (CONTINUED

Strategies:
* Incorporate eligible businesses (e.g., MBE, WBE, DBE) in solicitation

whenever they are potential sources

* Ensure eligible businesses are solicited when identified as potential sources

* Divide procurement requirements, when economically feasible, to permit
maximum participation of eligible businesses

* Require prime contractors, when subcontracts are let, to take affirmative
steps to select eligible firms

DEPARTMENT OF
ADMIMISTRATION

36
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Stratogic Sourcing.

VendorNet will shill be avalable for use by University of Wisconun System campuses and muricpaldres who will not be using the Wisconsn eSuppher

Portal

What is VendorNet?

‘andorhet provides eaty access to 3 wide variety of infarmation of interest to vendors wha wish 10 provide qoods and senvices to siate agencies and ]

Use for Goods/Services
Bidding

Gereral mformateo

e fities. Bicdding and the time required 1o identify new vendors is minimized while vendors are automatically notified of opportunities in their

nerest

o 1o dos business with the stale. names. addresses and telephone nurmbers of state agency procurement staff. and o

summary of what the state buys.

nstruction projects: Viendoriet is related to purchases of goods and services

Please note. Vendoriet does not pravide infarmation on highway

ipn of | ment Web site for infarmation on construction projests and the,

only. Please see the [ et of Adrman an.

UGLG Procurement Resource Any quiestions can be directed 10 doswispro@
Tips on Doing Business with the State of Wisconsin
Vendors and Businesses

« Read the documents carefully to understand the State’s requinsments.

https://vendornet.wi.gov/

+ Take advantage of quest

1 for the RFx. typically

designated

icate only wil

RFx pesting while it is op SR3UME YOu receive and unde:

VendorNet Information Center
Hours: 800 am, - 4:30 pum, M-F

the due date

amendmants of other changes made 1o the ewent v
« Follow the instructions carefully and da not substitute your own materials in liew of what is
being asked so that procuring agencies are able to do apples-to-apples comparisons of bids and
propossls.

the forms of the price sheat unless the bid expressly allo:

- Do net alter any

[#.5- allowing bidders to add more rows 10 A price sh
soliot pricing in an equitable manner.

= Rewiew the terms and conditions. as they will be part of the final contract with a successful
bidder

- Complate all the required forms 80 the pAocuring Agancy can promptly review retpansive Bidt.

37

37

MB E/W BE SEARCH Supplier Diversity

Preparing to be Certified
Pre-Certification Self-Assessment

Common questions
» Is your business less than one year old?
= Is your business located out of the State of Wisconsin?

MBE/WBE

. . . Mi ity-O d Busi Ent ise (MBE)
Vendor/Firm Search & Registration: TSP ELIEE, 2 el ses EUapes

s Program descri ytion
Eligibility Criteria

: How to apply
https://doa.wi.gov/Pages/DoingBusiness/SupplierDiversity.aspx el e -

Annual certification process
Recertification

Certification Application

* How to apply

« New applications

Checklist of documents

» Joint ventures (MBE, DVB only)
= After certification

Woman-Owned Business Enterprise (\WBE)

Program descri tion
Eligibility criteria

How to apply 38
Search for certified firms - -
Annual certification update
Recertification

DEPARTMENT OF
ADMIMISTRATION

38
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5 GRANTEE/UGLG NAME: Village of Yourville
DEHCR GRANT AGREEMENT # CDBG-PF 19-99
.

LOBBYING CERTIFICATION LOBBYING CERTIFICATION

UGLG:[ 1

FROM THE & Contractor/Sub-Contractor

1 Other:

The undersigned certifies, to the best of his/her knowledge and belief, that:

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, fo any person for influencing or attempting fo influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress, or
an employee of 3 Member of Congress in connecticn with the awarding of any federal
cantract. the making of any federal grant, the making of any federal loan, the entering

A LL Co nt ra Cto rs into of any cooperative agreement, and the extension, continuation, renewal,

—_— amendment, or modification of any federal contract. arant, loan, or cooperative

agreement.
M u St CO m p I ete If any funds other than federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency. a

Lobb in Ce rtification IMember of Congress, an officer or employee of Congress, or an employee of a Member
y g of Congress in connection with this federal contract, grant, lcan, or cooperative
agreement, the undersigned shall complete Standard Form-LLL, “Disclosure Form to
Report Lobbying,” in accordance with ifs instructions.

~

w

. The undersigned shall require that the language of this certification be included in the
award documents for all sub-awards at all fiers (including sub-contracts, sub-grants, and
contracts under grants, loans, and cooperative agreements) and that all sub-recipients
shall certify and disclose accordingly.

This cerfification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. of this lisa for
making or entering info this transaction imposed by section 1352, fitke 31, U.S. Code. Any

person who fails to file the required cerfification shall be subject to a civil penalty of not less than
$10.000 and not more than $100,000 for each such failure.

[ABC C
[ ——
[CEO] 4111512019 39
Crier Eferea Gk, Ownes,or GrRT EvERLE T Gt sgnea

[ John M. Smith ]
‘FritEa Name of e Criet Elecied OMYIa, ON, or Vel EXECUTve OMcer

39

PROFESSIONAL SERVICES PROCUREMENT:

PROHIBITED PRACTICES

= No Loss-Leader Arrangements:

No discounted or free grant application preparation or preliminary engineering
estimates in exchange for contract award if application is funded

= No Multiple-Services Procurement and Contracting

> Exception 1: Use same firm for preliminary engineering planning and project
engineering (PF/PFED)

> Exception 2: Use same firm for grant preparation and administration (PF/PFED)

> Exception 3: Use same firm for planning grant application and implementation
(PLNG)

i 40
DEPARTMENT OF
ADMINISTRATION
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PROFESSIONAL SERVICES PROCUREMENT:

MULTIPLE-SERVICES PROCUREMENT & CONTRACTING
® Exceptions still require separate procurement and contracting

processes:

PF/PFED: One (1) contract for preliminary and project
engineering

PF/PFED: One (1) contract for grant application and
administration

PLNG: One (1) contract for planning application and
implementation

DEPARTMENT OF
ADMINISTRATION
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TYPES OF PROCUREMENT

Small Purchase / Simplified
Acquisition

Competitive Sealed Bid

Competitive Proposal

Non-Competitive
Proposal / Sole-Source

e Provision of 24 CFR 85.36(d)(1)

e Allowed for contracts $50,000 or
less ($25,000 or less for
construction contracts)

e Typically for small quantity of
supplies or other small contracts

e Written quotes from a minimum of
3 providers required

e Solicit in writing; quotes submitted
in writing (Exception for contracts
>$500 may be obtained and
recorded by solicitor)

e Select lowest responsible quote

e Inform all responders in writing of
decision/selection

e May require approval by governing
body (subject to local procurement
policy requirements)

42

Provision of 24 CFR 85.36(d)(2)
Required for contracts
>550,000 (>$25,000
construction)

For construction contracts,
other large contracts, or large
quantity of supplies
Principally based on price;
fixed-price contract

QOpen public bidding required:
public advertisement,
adequate time to respond, and
bids opened publicly

Receive 2 or more responsible
bids

Award in writing to lowest
responsible bidder

Approval by governing body
required

Provision of 24 CFR 85.36(d)(3)

Most appropriate for professional

services

Request for Qualifications [RFQ]

(permitted for

engineering/architectural services

only) or Request for Proposals [RFP]

Use pre-established evaluation

criteria/scoring method

Committee review/evaluation to

select provider

Most qualified competitor selected,

subject to negotiation of

compensation

Awarded as fixed price or not-to-

exceed contract

May require approval of governing

body (subject to local procurement
olicy reguirements

e Provision of 24 CFR
85.36(d)(4)

e Solicitation from one (1)
source

e Generally prohibited for
CDBG projects

e May be allowed under
certain circumstances (e.g.,
under urgency or limited
supplier provisions within the
Code of Federal Regulations)

e DOA-DEHCR approval of
method required before
contracting

42
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COMPETITIVE SEALED BID

® Advertise the invitation for bids; provide sufficient time to respond
(note Conflict of Interest considerations)

® [nvitation for bids must include:
= Accurate specifications
= Pertinent attachments (per CDBG procurement, labor, environmental,
and EO standards)
= Clearly defined items or services needed, in sufficient detail for bidder to
properly respond
® Bids opened publicly at time and Elace stated in invitation for bids

43

DEPARTMENT OF
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COMPETITIVE SEALED BID

® Must receive 2 or more responsive and responsible bids for each
procurement transaction

= Select lowest responsive and responsible bid*
® Check for debarment

® Upon award, enter fixed-price contract

*UGLG may opt to not make award to any bidders and re-bid

project under certain conditions
(e.g., bids not responsive and responsible; bids too high, etc.)

44

44
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COMPETITIVE PROPOSAL:
PROFESSIONAL SERVICES

Request for Proposals (RFP) & Request for Qualifications (RFQ)

= CDBG Funded (in whole or in part):

UGLG must follow local procurement policy and meet state and
federal requirements

= Non-CDBG Funded:

UGLG must follow local procurement policies

VA Y 5

nnnnnnnnnn

45

PROFESSIONAL SERVICES:
COMPETITIVE PROPOSAL EVALUATION CRITERIA

* Specialized experience

Expertlse e Technical expertise

Past Record of ~ * Qualityofwork

¢ Timeliness
Performance « Cost control
Capacity to ¢ Within time limitations
e Current & planned
Perform workload

Type of Project it

Familiarity with ~ * Nature of work ,
¢ Problems associated with
|

46
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PROFESSIONAL SERVICES:

COMPETITIVE PROPOSAL RFP CONTENT

= Technical requirements for goods/services required
m Scope of services

= Type of Contract (reimbursement, fixed, etc.)

® Cost and pricing data

= Start/completion dates

® Evaluation criteria for ranking proposals

® Project information (e.g., reports, maps, site plans)

47
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STEPS FOR COMPETITIVE PROPOSAL RFP

1. Prepare and publicize Request for Proposals (RFP)

2. To maximum extent practicable, honor reasonable requests to give
opportunity to compete

3. Access adequate number of qualified sources, consistent with nature and
requirements of the procurement

4. Conduct technical evaluation of proposals to identify responsible offers

5. Evaluate price and other factors through scoring the proposals according to
predetermined criteria

6. Check for debarment

7. Award contract to most responsive and responsible contractor/most
advantageous source (e.g., highest score)

48

48
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PROFESSIONAL SERVICES:

COMPETITIVE PROPOSAL RFQ

ARCHITECTURAL/ENGINEERING (A/E) SERVICES ONLY

Request for Qualifications (RFQ) from qualified sources

Review and rank Statements of Qualifications

Select most qualified source

Price is NOT used as a selection factor

Subject to fair and reasonable compensation

Geographic location is allowed as a selection criterion, provided it results in
appropriate number of qualified firms allowed to submit qualifications for
consideration

49

CONTRACTING LANGUAGE/DOCUMENTS

CDBG Implementation Handbook Attachments / Federal Language Professional Services and Other Professional Services and Other
R:qw‘rrer::nlz f"t' ';E E"e“'“t’: "; “;DB(?“':“’:C‘ Non-Construction Contracts Funded in Non-Construction Contracts
-onstruction Contra onstruction Contracts i i
of $10.000 or LESS of GREATER Than $10.000 Whole or In Part with CDBG NOT Funded with CDBG
+ Aftachment 3-B* « Aftachment 3-B* + Aftachment 3-B* + Attachment 3-B*
[Conflict of Interest Disclosure Farm] [Conflict of Interest Disclosure Form] [Conflict of Interest Disclosure Form] [Conflict of Interest Disclosure Form]

= Afttachment 3-C « Attachment 3-C
[24 CFR 570 489(h) Conflict of Interest Clause] [24 CFR 570 488(h) Conflict of Interest Clause] + Aftachment 3-C ) + Aftachment 3-C )

« Attachment 3-D « Attachment 3-D [24 CFR 570.483(h) Conflict of Interest Clause] [24 CFR 570.489(h) Conflict of Interest Clause]
[Lobbying Certification Form] [Lobbying Certification Form] » Attachment 3-D =« Aftachment 3-D

‘ H[Dusc\usum of%:rEby‘Lg Activities F::rm] : P‘[D\snlusumm%ﬁhgufng Activities F’urm] [Lobbying Certiﬂmti.nn an_'] [Lobbying Certiﬂcatis)n an-_ll

« Attachment 6-B « Aftachment 6-A « Attachment 3-E (if applicable) » Attachment 3-E (if applicable)

[Section 3 Contract Language Requirements] [Equal Opportunity Clause (EO 11246)] [Disclosure of Lobbying Activities Form] [Disclosure of Lobbying Activities Form]

‘ A[ggﬂ\ rgaecg:‘ Z;v?:elaled Acts (DBRA)] : A[E::c(;':[‘n? gﬁﬁfm Language Requirements] * Attachment 6-B

+ Attachment 7-G « Attachment 6-C [Section 3 Contfract Language Requirements]

[Federal Labor Standards Provisions (4010]] [Affirmative Action Requirements (EO 11246)]

+ Aftachment 7-1 « Attachment 6-D - . = -
[Pre-Construction Meeting Items to be [Federal Equal Empioyment Opportunity *Denotes the Attachment or similar form is recommended to be included in the
i (B0 555 fay irueton Contract Speciications contract, but it is not required. All other items listed in the catagory must be included

« Attachment 7-J* (EO 11248)] s A
[Pre-C ion Checklist for Contractors] ¢ A 7B in the contract (cannot be by reference only) unless otherwise noted.

= Applicable Davis-Bacon/Federal Wage [Davis-Bacon and Related Acts (DBRA]] . . . i
Decision(s)™ * Affachment 7-G . **Required to be in the contract only if Davis-Bacon and Related Acts (DBRA) are

[Federal Labor Standards Provisions (4010)] N
o Attachment 7-I applicable to the project.

[Pre-Construction Meeting ltems to be
Discussed]
Attachment 7-J*

Aacment TR A See Chapter 3 of Handbook .

IMBEMWBE/DBA Web Resources] :
Applicable Davis-Bacon/Federal Wage PR et il dyf s, SR8
Decision(s)™*

.
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PROCUREMENT MONITORING

PROCESS REVIEW CONSIDERATIONS

= |ocal policies and applicable state/federal regulations followed?

= Open and free competition?
= Fair process?

= “Best efforts” were made to access qualified sources, provide equal opportunity, and
solicit an adequate number of proposals?

= Bidding/RFP/RFQ documents include the required content for competitors to
appropriately respond?
= Conflicts of interest disclosed and reviewed/addressed?

= Record(s) of debarment check(s) on file?

51

= ALL required bidding/proposal documents on file?

51

PROCUREMENT MONITORING:

CDBG FILE CONTENTS

Local procurement policy Contract(s) for goods/services

Procurement method descriptions Conflict of Interest related documentation

Copies of quote request, RFBs, RFQs, RFPs and Records of SAM.gov debarment searches

related documents Signed Lobbying Certifications for all contractors

Ad(s) for bids and/or proposals and proof of

oublication Completed Disclosure of Lobbying Activities forms

(as applicable)
Quotes/bids/qualifications/proposals received and
evaluation method(s)

Cost and pricing data; bid tabulations

Record of contract approval(s) by the governing
body

DEPARTMENT OF
ADMIMISTRATION
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HELPFUL WEBSITES

HUD 24 CFR Part 85.36 (Federal Procurement Regulations):
http://www.hud.gov/offices/lead/library/lead/24 CFRPART 85.pdf

Wisconsin VendorNet (State Procurement Resource/Guidance):

https://vendornet.wi.gov/Home.aspx

Wisconsin Supplier Diversity Program (MBE/WBE Resource):
https://doa.wi.gov/Pages/DoingBusiness/SupplierDiversity.aspx

HUD Information on Cost and Price Analysis:
http://portal.hud.gov/hudportal/HUD?src=/program offices/cpo/grantees/cstpricefwho

Wisconsin State Statutes:
http://legis.wisconsin.gov/rsb/stats.html
(see 66.0901, 59.03-59.04, 59.06, 60.47, 61.50, 61.54-61.57, 62.15)

53

QUESTIONS?

Email: DOACDBG@ W.isconsin.qgov

DEPARTMENT OF
ADMIMISTRATION
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PROCUREMENT & CONTRACTING

SUMMARY QUESTIONS

1. What procurement guidance must an UGLG follow if CDBG funds are
not being used for professional services contracts?

2. What is the name of the website where MBE/WBE firms may be found?

3. Where do you find the list of required language and attachments for
construction and professional services contracts?

4. Who must complete a Lobbying Certification form?

5. What are the two letters the UGLG must send to DEHCR if a potential
conflict of interest is disclosed by a potential contractor?

55
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CHAPTER 4: ENVIRONMENTAL

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION
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WHAT IS AN ENVIRONMENTAL REVIEW?

* An environmental review is the process of reviewing a project
and its potential environmental impacts to determine whether
it meets federal, state and local environmental standards.

e The environmental review process is required for all HUD-
assisted projects to ensure that the proposed project does not
negatively impact the surrounding environment and that the
property site itself will not have an adverse environmental or
health effect on end users.

DEPAATME

ARTHENT OF
|

ADMINISTRATION
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WHY IS ENVIRONMENTAL REVIEW PART
OF THE ADMINISTRATIVE PROCESS?

® [t satisfies the requirements of the National
Environmental Policy Act (NEPA);

® It improves the decision-making process; and

® |t results in an improved environment for
citizens.

AR

DERARTMENT OF
ADMINISTRATION
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IMPORTANT REMINDERS

® The Unit of General Local Government (UGLG) must prepare an ER file
that includes all activities related geographically or functionally, regardless of
the source of funding [24 CFR 58.32].

® The ER must meet all federal, state and local requirements.

®* The UGLG may not commit any HUD assistance funds or non-HUD funds
until an award is approved, and the ER has been approved (no new
construction, excavation, demolition, rehabilitation, repair, modification or
property acquisition or commitment to undertake such activities) [24 CFR
58.22]. Exceptions may be granted for “pre-agreement”, i.e. pre-award costs

if approved by DEHCR. ﬂ

nnnnnnnn
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IMPORTANT REMINDERS

® Funds may be committed after an award has been made without
certification for activities that are classified as ‘exempt’ [24 CFR 58.34] or
‘categorically excluded’ not subject to the statutory checklist [24 CFR
58.35(b)].

®* DEHCR cannot release funds until the environmental review process is
complete and an award and Grant Agreement are in place.

nnnnnnnn
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HOW TO COMPLETE AN ENVIRONMENTAL

REVIEW

® Four (4) Step Process:
|. Project Classification
2. Project Review
3. Public Notice
4. Document Submittal
® Environmental Review Process Flowchart (Attachment 4-A)

® Environmental Report (Attachment 4-|)

DEPARTMENT OF
ADMINISTRATION

61
Exempt Activities [24 CFR 58.34 (a)(l) through (12)]
® Primarily administrative/design costs, planning only projects and public services that have no
physical impacts.
® Includes certain disaster recovery projects, if the project does not alter environmental
conditions and is limited to the repair or replacement of damage to control the effects
from disasters
Categorically Excluded Projects Not Subject to 58.5 [24 CFR 58.35(b)]
® Includes most economic development activities (as long as the project does not include
construction or expansion, even under the project aggregation rule [24 CFR 58.32]; and
new operating costs for other activities of physical facilities.)
62
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STEP |: PROJECT CLASSIFICATION (CONT,)

Categorically Excluded Activities Subject to 58.5 (Statutory Checklist) [24 CFR
58.35(a)]
® Includes replacement or rehabilitation of facilities that do not significantly change land use
or capacity by more than 20 percent, or that remove barriers to the handicapped.
® Many public facilities projects fall into this category.

Activities Requiring an Environmental Assessment (EA) [24 CFR 58.36]
¢ Establishes new or significantly enlarged facilities or services.
® Cannot be clearly defined as either exempt or categorically excluded.

DEPARTMENT OF
ADMINISTRATION
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STEP 2: PROJECT REVIEW

All projects must complete a Statement of Activities
 Each activity must be correctly classified
e Each activity must have the correct citation

* Most restrictive classification on the State of Activities determines a
project’s overall classification

If a project is classified as Exempt or Categorically Excluded, Not Subject to
58.5 (Statutory Checklist) then no in-depth review is required.

DEPARTMENT OF
ADMIMISTRATION
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STEP 2: PROJECT REVIEW (CONT)

If a project is classified as Categorically Excluded, Subject to 58.5 (Statutory Checklist)
then an in-depth review is required and:

Must complete Statutory Checklist (Attachment 4-C)

Must complete Part | Environmental Review Record (ERR) [Attachment 4-| Environmental Report]

Allow 30 days for responses to requests for comment

If no negative comments or circumstances requiring further compliance then project may be

declared Exempt and no further review required

® |If comments are received requiring compliance or further action then the UGLG must
attempt to resolve the issue(s) and document actions taken

® If issue(s) is unresolved, contact DEHCR Environmental Desk as an Environmental Impact

Statement (EIS) may be required

DEPARTMENT OF
ADMINISTRATION

65

STEP 2: PROJECT REVIEW (CONT)

If a project is classified as requiring an Environmental Assessment then an in-depth review
is required and:

® Must complete Statutory Checklist (Attachment 4-C)

® Must complete Part | Environmental Review Record (ERR) [Attachment 4-1 Environmental Report]

Allow 30 days for responses to requests for comment

® Must complete Part 2 Environmental Assessment (EA) [Attachment 4-1 Environmental Report]

EA evaluates qualitatively and quantitatively the results of the ERR to determine significance
of the effects of the proposed project

If Finding of Significant Impact then an EIS may be required. Contact DEHCR Environmental
Desk immediately.

DEPARTMENT OF
ADMIMISTRATION

66

33



2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

STEP 3: PUBLIC NOTICE REQUIREMENTS

Exempt Activities [24 CFR 58.34 (a)(l) through (12)]
® Not required to publish any public notices

Categorically Excluded Projects Not Subject to 58.5 [24 CFR 58.35(b)]
* Not required to publish any public notices

DEPARTMENT OF
ADMINISTRATION
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STEP 3:

PUBLIC NOTICE REQUIREMENTS (CONT.)

Categorically Excluded Projects Subject to 58.5 [24 CFR 58.35(a)]

® If no negative comments received and ® If negative comments received and/or compliance issues
no compliance issues then not noted and comments/issues resolved then:
required to publish any public notices - Do not publish until all replies have been received or 30 day

comment period has passed

- Publish Notice of Intent to Request Release of Funds
(NOI/RROF) [Attachment 4-F]

- 7 day notice period (published)/10 day notice period
(posted/mailed)

® After publication send copy of NOI/RROF to all agencies
consulted

® After notice period send NOI/RROF and supporting
documentation to DEHCR Environmental Desk

® |5 day comment period 68

68
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STEP 3:

PUBLIC NOTICE REQUIREMENTS (CONT.)

Activities Requiring an Environmental Assessment (EA) [24 CFR 58.36]

® If Finding of No Significant Impact then UGLG must publish a Combined Notice of Findings/Notice of Intent to
Request Release of Funds (Attachment 4-G)
- Do not publish until all replies have been received or 30 day comment period has passed
- Publish Combined Notice of Findings/Notice of Intent to Request Release of Funds
- 15 day notice period (published)/18 day notice period (posted/mailed)
After publication send copy of NOI/RROF to all agencies consulted
® After notice period send NOI/RROF and supporting documentation to DEHCR Environmental Desk
I5 day comment period

DEPARTMENT OF
ADMINISTRATION
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STEP 3:
PUBLIC NOTICE REQUIREMENTS (CONT))

Ol fuw bhutlew s ot tm Mg mit Bk b Fromale {HCK/RROR)
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STEP 4:

DOCUMENT SUBMITTAL REQUIREMENTS

All Environmental Reports must have:
® Cover page (Attachment 4-)
® Project Description (Attachment 4 —|)
® Project Classification (Attachment 4-1)
® Summary (Attachment 4-1)
® Statement of Activities (Attachment 4-B)
All Environmental Reports must be complete and submitted to:
DEHCR Environmental Desk
DOAEnvironmentalDesk(@ Wisconsin.gov
Division of Energy, Housing and Community Resources
Wisconsin Department of Administration — 9% Floor
P.O.Box 7970 "
Madison,WI 53707-7970

71

STEP 4:

DOCUMENT SUBMITTAL REQUIREMENTS (CONT.)

Exempt Activities
[24 CFR 58.34 (a)(1) through (12)]

® Additional documents/forms:
Determination of Exemption (Attachment 4-E)

Categorically Excluded Projects Not Subject to 58.5 [24 CFR 58.35(b)]

® Additional documents/forms:
Determination of Exemption (Attachment 4-E)

DEPARTMENT OF
ADMIMISTRATION
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STEP 4:

DOCUMENT SUBMITTAL REQUIREMENTS (CONT.)

Categorically Excluded Projects Subject to 58.5
[24 CFR 58.35(a)]

* Additional documents/forms:

® Part | Environmental Review Record (Attachment 4-1)
® Statutory Checklist (Attachment 4-C)
® If no negative comments/compliance issues:
- Determination of Exemption (Attachment 4-E)
® If negative comments and/or compliance issues which have been resolved:

= Notice of Intent to Request Release of Funds (Attachment 4-F) with signed/notarized
affidavit of publication

- Request for Release of Funds and Certification (Attachment 4-H)

73

STEP 4:

DOCUMENT SUBMITTAL REQUIREMENTS (CONT.)

Activities Requiring an Environmental Assessment (EA)
[24 CFR 58.36]

¢ Additional documents/forms:

® Part | Environmental Review Record (Attachment 4-I)
Statutory Checklist (Attachment 4-C)
Part 2 Environmental Assessment (Attachment 4-1)

Combined Notice of Findings and Notice of Intent to Request Release of Funds (Attachment 4-G)
with signed/notarized affidavit of publication

Request for Release of Funds and Certification (Attachment 4-H)

DEPARTMENT OF
ADMIMISTRATION
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ENVIRONMENTAL REPORT APPROVAL

Upon receipt and approval of a complete Environmental Report, the DEHCR
Environmental Desk will send:

¢ Letter of Concurrence — Planning projects

* Letter of Certification —All Public Facilities projects

® Authority to Use Grant Funds (HUD 7015.16) — Any Public Facilities
project required to publish either a Notice of Intent to Request Release of Funds
(NOI/RROF) or a Combined Notice of Intent to Request Release of Funds —
Notice of Finding of No Significant Impact (NOI/RROF-FONSI)

DEPARTMENT OF
ADMINISTRATION
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IMPORTANT AREAS FOR REVIEW

Chapter 4: Environmental Review provides summary of the applicable
laws and authorities. All environmental reports should pay close
attention to:

® Historical and Archeological Review
® Floodplains/VWetlands
® Manmade Hazards

DEPARTMENT OF
ADMIMISTRATION
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HISTORICAL AND ARCHEOLOGICAL REVIEW

IMPORTANT NOTE

® Historical and Archeological Reviews are carried out under a
Programmatic Agreement between the WI DOA and the WI
Historical Society.

® Reviews can be quite lengthy.

® Therefore, it is important to review these requirements early on to
make sure that these issues do not unnecessarily delay projects.

DEPARTMENT OF
ADMINISTRATION
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IMPORTANT INFORMATION: HISTORIC
AND ARCHEOLOGICAL REVIEWV(S):

® An Archeological Survey is required on previously undisturbed parcels
of land 0.5 acres in size or larger. Farming is not considered to be an
activity that disturbs archeological sites.

® The re-use of older buildings is commended; however buildings that
are listed on, or eligible for listing on, the National Register of
Historic Places may be subject to extensive review by WHS architects.

® Contact Doug Brethauer: DOAEnvironmentalDesk@ Wisconsin.gov

DEPARTMENT OF
ADMIMISTRATION
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FLOODPLAIN MANAGEMENT

® New construction within the Special Flood Hazard Area (aka 100-year
floodplain) is discouraged by HUD regulations and may require additional
permitting, public notices, and/or engineering studies. Consult with the
DEHCR Environmental Desk before proceeding.

® Current HUD policy for projects located in Special Flood Hazard Areas

requires that flood insurance must be maintained for the life of the loan
or the life of the building.

DEPARTMENT OF
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MANMADE HAZARDS

® The reuse of industrial sites may present special hazards in terms of
public health and safety, as well as legal liability.

® In such cases completing Part | Environmental Review Record of the
Environmental Report may be useful in determining the suitability of a
specific site for its intended use.

® The decision to complete Part | Environmental Review Record of the
Environmental Report is the property developer’s or owner’s, not DOA’s.

DEPARTMENT OF
ADMIMISTRATION
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IN CONCLUSION.....

® The environmental review process is a 4 step process

¢ Use the Environmental Review Process flowchart (Attachment 4-A)
® Document all actions/decisions and maintain all records

®* No CDBG funds can be committed or requested prior to the UGLG

obtaining a Letter of Concurrence or a Letter of Certification and Authority
to Use Grant Funds (HUD 7015.16)

DEPARTMENT OF
ADMINISTRATION
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CONTACT INFORMATION:

Miriam G.Anderson/Doug Brethauer

Environmental Desk

Wisconsin Department of Administration

Division of Energy, Housing and Community Resources
101 E.Wilson Street, 9% Floor

P.O.Box 7970

Madison,WI 53707-7970

Email: DOAEnvironmentalDesk(@ Wisconsin.gov

DEPARTMENT OF
ADMIMISTRATION
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QUESTIONS?

Email: DOACDBG@W.isconsin.gov

IIIIIIIIIIIIII
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CHAPTER 9: REPORTING

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION
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Required Reports

Reporting/
Monitoring

85
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Due Date

Activity

Prior to Construction -
and Acquisition

Execute Grant Agreement.

Complete Environmental Report and obtain official approval from
DEHCFE Environmental Desk. Submit copy of approval from DEHCE.
Environmental Desk to DEHCE. CDBG Project Representative.
Establish record keeping system.

Establish & 1 system.

Procure engineering and administrative services.

Submit draft or executed grant administration contract(s) to DEHCE.
CDBG Project Rep ive for review, if applicabl

Enter into the inistrative ). if applicabl

Complete acquisition and relocation requirements for property.
easement(s), etc., if applicable.

Obtain federal Davis Bacon wage rates, if applicable.

Complete Record of Wage Decision Form. Submit to DEHCR CDBG
Project Representative for review.

Prepare and solicit construction bids.

Report date of bid advertisement and bid opening to DEHCE.

Submit Notice of Contractor Award form and construction start date to
DEHCE.

Submit bid tabulation summary to DEHCE. CDBG Project
PRepresentative.

Obtain all necessary permits.

Hold pre-construction meeting. Submit meeting minutes/notes to
DEHCE. CDBG Project Representative.

September 2

Submit Semi-Annual Labor Standards Report and MBE/WBE Report
for the peniod of April 1, 2019 through September 30, 2019 [reporting
activities for July 19, 2019 (grant award date) through September 30,
2019] unless notified by DEHCF. CDBG Project Representative of
another submission date.

Submit Single Audit Report and Management Letter for CY 2018, if the
Grantee was required to complete a Single Audit for CY2018

October 15, 2019

Submit Semi-Annual Report Certification, Semi-Annual Report
Summary Narrative, and supporting documentation. Include
accomplishments and activities for the period of Aprl 1. 2019 through
September 30, 2019 [reporting activities for July 19, 2019 {grant award
date) through September 30, 2019]. Reporting forms must follow the
guidance provided in the Implementation Handbook.

Submit Annual Section 3 Report for the period of October 1, 2018
through September 30, 2019 [reporting activities for July 19, 2019
(grant award date) through September 30, 2019] unless notified by
DEHCE. CDBG Project R ive of another ission da

January 15, 2020 -

Submit Single Audit Statement for CY2019.

Grant Agreement

Timetable

UGLG: CITY OF
LAWRENCE

PROJECT: WATER SYSTEM

AND STORM
SEWER  IMPROVEMENTS

AWARD:  $500,000

MATCH: $500,000

PERFORMANCE PERIOD:

JULY 31,2019 — DEC. 31,2021

87

Due Date

Activity Due Date

Activity

March 25, 2020

*  Submit Semi-Annual Labor Standards Report and MBE/WBE Report March 31, 2021
for the period of October 1, 2019 through March 31, 2020 unless |
notified by DEHCR. CDBG Project Representative of another

*  Conduct second Public Heaning to report project progress to, and
receive input from. local community regarding the CDBG project

submission date. April 15, 2021

April 15, 2020

*  Submit A 1 Report C: and S A 1 Report
Summary Narrative, and supporting documentation. Inchide
accomplishments and activities for the period of October 1, 2019
throngh March 31_ 2020, Reporting forms must follow the guidance
provided in the Implementation Handhook

Submut Senu-Annual Section 3 Beport, unless notified by DEHCE.
CDBG Project Representative of another submission date. Include
accomplishments and activities for the period of October 1, 2019
through March 31, 2020.

July 1, 2020

« Begin Construction Document and report progress and/or delays to
DOA

*  Submit Semi-Annual Report Certification, and Semi-Annual Report
Summary Narrative, and supporting documentation. Include
accomplishments and activities for the penod of October 1. 2020
through March 31, 2021. Reporting forms must follow the guidance
provided in the Implementation Handhook

«  Report status of second Public Hearing completion (in the 3 Citizen
Participation Public Hearing section of the Semi-Annual Summary
Narrative) and submit second Public Hearing meeting notice, attendance
list, and minutes to DEHCR. CDBG Project Representative.

*  Submit Semi-Annual Section 3 Report, unless notified by DEHCE.
CDBG Project Representative of another submussion date. Include
accomplishments and activities for the period of October 1, 2020
through March 31, 2021

September 23, 2021

September

Submit Semi-Anmual Labor Standards Report and MBE/WBE Report
for the period of April 1, 2020 through September 30, 2020 unless
notified by DEHCR CDBG Project Representative of another
submission date

Submit Single Audit Report and Management Letter for CY2019, if the
Grantee was required to complete a Simgle Andit for CY2019

*  Subout Semi-Annual Labor Standards Report and MBE/WBE Eeport
for the period of April 1, 2021 through September 30, 2021 umless
notified by DEHCR. CDBG Project Representative of another
submission date

*  Submit Single Audit Report and Management Letter for CY2020, if the
Grantee was required to complete a Single Audit for CY2020.

October 15, 2021

September 30, 2020

« Complete Fair Housing Actions described in fhe attachments of the
Grant Agreement

October 15, 2020

*  Submit Semi-Annual Report Certification, Semi-Annual Report
Summary Narrative, and supporting documentation. Include
accomplishments and activities for the period of April 1. 2020 through
September 30, 2020, Reporting forms must follow the guidance
provided in the Implementation Handbook

*  Submit Semi-Annual Report Certification, Semi-Annual Report
Summary Namrative, and supporting documentation to DEHCR. CDBG
Project Repi . Include lish and activities for the
period of April 1, 2021 through September 30, 2021 Reporting forms
‘must follow the guidance provided in the Implementstion Handbook.

*  Submit Annual Section 3 Report for the period of October 1, 2020
through September 30, 2021, unless notified by DEHCR. CDBG Project
Representative of another submission date.

= Report Fair Housing Actions completed (in the Fair Housing section of | | O¢toPer 31,2021

the Semi-Anrmal Summary Narrative) and submit supporting
documentation to DEHCR.
Submit Annual Section 3 Report for the period of October 1, 2019

Complete all Construction Activities.
* End of Construction Peniod. No construction expenses incurred after
this date.

1,2021

throngh September 30, 2020 unless notified by DEHCE. CDBG Project | | Decembe
Pepresentative of another submission date.

Submit Final Payment Fequest and supporting documents.
Submit Project Completion Report and supporting documents.

January 15, 2021

January 15, 2022

Submit Single Audit Statement for C¥2020. Amange for Single Aundit,
1f applicable. |

*  Submit Single Audit Statement for CY2021. Arrange for Single Audit,
if applicable

March 25, 2021

‘Submit Semi Ammal Labor Standards Report and MBE/WBE Report September 15, 2012
for the period of October 1, 2020 through March 31, 2021 unless
notified by DEECR. CDBG Project Reprasentative of another

*  Submit Single Audit Report and Management Letter for CY2021, if the
Grantee was required to complete a Single Audit for CY2021.

submission date
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GRANT AGREEMENT LANGUAGE

KEY Points:

SIGNATURE PAGE (Page I)

= Performance Period reporting requirements will be automatically extended
if report submissions are incomplete

ARTICLE 3 - LEGAL RELATIONS AND INDEMNIFICATION

= The UGLG is responsible for complying with and observing all applicable
federal and state laws, ordinances, and regulations which are in effect during
the Performance Period of the Grant Agreement

DEPARTMENT OF
ADMINISTRATION
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GRANT AGREEMENT LANGUAGE

KEY Points:
ARTICLE 11 - FAILURETO PERFORM

= Payment (“Draw”) Requests will not be processed until all report submissions are up-
to-date

- Payment (“Draw”’) Requests will not be processed until all report submissions are up-
to-date for this Public Facilities (or Planning) project

- Payment (“Draw”) Requests will not be processed until all report submissions are up-
to-date for any other concurrent (or previous & not-yet-completed) Energy, Housing
and Community Resources Grant project(s)

= Unresolved Single Audit Exceptions (i.e.“findings”) and Monitoring Findings may impact
DOA determinations, and could result in a payment being withheld or termination.of
the Grant Agreement

90
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GRANT AGREEMENT LANGUAGE

KEY Points:

ARTICLE 30 - RECORDS AND REPORTS

= Reporting Due Dates are listed in the TIMETABLE
(Grant Agreement — Attachments A, E and F)

= Financial Reports must be submitted with each request
for CDBG funds

= Copies of the Financial Reports will be retained in the o
UGLG’s Grant File(s)

91

GRANT AGREEMENT LANGUAGE

KEY Points:

ATTACHMENT A - SCOPE OF WORK

= The Timetable lists the reporting due dates in relation to all other project
activities and deadlines

= States specific time frames for reports

ATTACHMENT E - REPORTING REQUIREMENTS

= Reiterates due dates and links back to Timetable

= Contains the full list of reports by title

nnnnnnnnnn

92

46



2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

GRANT AGREEMENT LANGUAGE

KEY Points:

ATTACHMENT F - PROGRAM RULES & SPECIAL CONDITIONS
= Fair Housing Actions

- Specific due date is set for when completion is required

- Document progress via Semi-Annual Narrative Reports

- Submit supporting documentation with Semi-Annual Narrative Reports
= Record Keeping

DEPARTMENT OF
ADMINISTRATION

93

GRANT AGREEMENT LANGUAGE

KEY Points:
ATTACHMENT F - PROGRAM RULES & SPECIAL CONDITIONS
= Amendment requests received by DEHCR less than 30-days prior to the Grant Agreement’s
performance period end date will not be considered.
= Amendment requests must:
- Be written on the UGLG’s letterhead
- Include a detailed list of changes
- Include a brief explanation of why the amendment is needed
- Be supported by previous Semi-annual Narrative Reports (if applicable)
- Be signed by the CEO

it 94
DEPARTMENT OF
ADMINISTRATION
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IMPORTANT DOCUMENTS FOR REPORTING

= Grant Agreement

- Attachment A (Timetable)
- Attachment E (Reporting Schedule)
- Attachment F (Program Rules)

= Implementation Handbook
- Templates (check DEHCR website)
= Payment Requests

- Ledgers/Journals are Financial Reports

95

REPORTING PERIODS AND DUE DATES

e Initial reports must cover the time period from the award date to the end
of the current required reporting period!

e For the period of April 15t through September 30t — the report is
due no later than October 5!

* For the period of October |5t through March 315t — the report is due
no later than April 15t

The semi-annual reporting requirement begins when the Grant
Agreement is fully executed (i.e. signed by DOA), and it continues until
the UGLG has submitted the Project Completion Report and all
supporting documents for the project.

96
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TIMETABLE

® Audit Reporting
January 15* and September 25

@ Labor Standards Report
March 25 and September 25

* The January 15 due date applies to
the Annual Single Audit Statement

GRANT AGREEMENT

Due Date

Activity

Prior to Construction
and Acquisition

Execute Grant Agreement

Complete Environmental Feport and obtain official approval from
DEHCE. Environmental Desk. Submit copy of approval from DEHCR
Environmental Desk to DEHCR. CDEG Project Representative
Establish record keeping system.

Establish financial management system.

Procure enginesring and administrative services.

Submit draft or executed grant administration contract(s) to DEHCE.
CDBG Project Fepresentative for review, if applicable.

Enter into the mistrative ), if applicabl

Complete acquisition and relocation requirements for property.
easement(s), etc., if applicable.

Obtain federal Davis Bacon wage rates, if applicable

Complete Record of Wage Decision Form. Submit to DEHCE. CDBG
Project Representative for review.

Prepare and solicit construction bids.

Report date of bid advertisement and bid opening to DEHCR.

Submit Notice of Confractor Award form and construction start date to
DEHCE.

Submit bid tabulation summary to DEHCE. CDBG Project
Fepresentative.

Obtain all necessary permits.

Hold pre-construction meeting. Submit meeting minutes/notes to
DEHCE. CDBG Project Fepresentative.

© - September 15, 2010

Submit Semi-Annual Labor Standards Report and MBE/WBE Report
for the penied of Apnl 1, 2019 through September 30, 2019 [reporting
activities for July 19, 2019 (grant award date) through September 30,
2019] unless notified by DEHCFE. CDBG Project Representative of
another submission date.

Submit Single Audit Report and Management Letter for CY2018, if the
Grantee was required to complete a Single Audit for CY2018.

October 15, 2019

Submit Semi-Annual Report Certification, Semi-Anmual Report
Summary Narrative, and supporting documentation. Include
accomplishments and activities for the period of Apml 1, 2019 through
September 30, 2019 [reporting activities for July 19, 2019 (grant award
date) through September 30. 2019]. Feporting forms must follow the
guidance provided in the Implementation Handbook.

Submit Annual Section 3 Report for the peniod of October 1, 2018
through September 30, 2019 [reporting activities for July 19, 2019
(grant award date) through September 30. 2019] unless notified by~ /
DEHCE. CDBG Project Rep tive of another ission date.

*  Submit Single Audit Statement for CY2019.

97

® Audit Reporting
January 15 and September 25

@ Labor Standards Report
March 25 and September 25

@ Semi-Annual Report Packet
April 15 and October 15*

@ Fair Housing Actions
Within 12-15 months of the
Award Letter

® 2nd Citizen Participation
Public Hearing
Within 18 months of the

Award Letter
* The October 15 Semi-Annual Reports
will include the Annual Section 3 Report

Q —
@ —

QO =

O -

Q =

Due Date

Activity

March 25, 2020 -

Submit Semi-Annual Labor Standards Report and MBE/WBE Report
for the period of October 1. 2019 through March 31, 2020 unless
notified by DEHCR. CDBG Project Representative of another
submission date

April 15, 2020 .

Submit Semi-Annmal Feport Certification. and Semi-Annual Report
Summary Namrative, and supporting documentation. Include
accomplishments and activities for the penod of October 1, 2019
through March 31, 2020. Reporting forms nmst follow the guidance
provided in the Implementation Handbook.

Submit Semi-Annual Sectien 3 Fepert, unless notified by DEHCE.
CDBG Project Representative of another submission date. Include
accomplishments and activities for the penod of October 1, 2019
through March 31, 2020

July 1, 2020 -

Begin Construction. Document and report progress and/or delays to
DOA

September 15, 2020 -

Subput Semu-Annual Labor Standards Report and MBE/WBE Report
for the period of April 1, 2020 through September 30, 2020 unless
notified by DEHCE. CDBG Project Representative of another
submission date

Submit Single Audit Report and Management Letter for CY2019, if the
Grantee was required to complete a Single Audit for CY2019.

September 30, 2020 -

Complete Fair Housing Actions described in the attachments of the
Grant Agreement

October 15, 2020 -

Submit Semi-Annual Feport Certification, Semi-Annual Report
Summary Narrative, and supporting documentation. Include
accomplishments and activities for the peried of April 1, 2020 through
September 30, 2020. Reporting forms must follow the guidance
provided in the Implementation Handbook

Report Fair Housing Actions completed (in the Fair Housing section of
the Semi-Anmual Summary Narrative) and submit supporting
documentation to DEHCE.

Submit Anmual Section 3 Report for the period of October 1, 2019
through September 30, 2020 unless notified by DEHCFE. CDBG Project
Pep: tive of another submission date.

January 15, 2021 .

Submit Single Audit Statement for C¥2020 Arrange for Single Audit
if applicable

March 25, 2021 B

Submit Semi-Annual Labor Standards Report and MBE/WBE Report
for the period of October 1. 2020 through March 31, 2021 unless
notified by DEHCE. CDBG Project Representative of another
submission date.
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I — Due Date Activity
® ==p |March3l, 2021 *  Conduct second Public Hearing to report project progress to, and
receive mput from. local community regarding the CDBG project.

April 15, 2021 « Submit Semi-Annual Report Certification. and Semi-Annual Report

Summary Narrative, and supporting documentation. Include

. . accomplishments and activities for the period of October 1, 2020

® End of Construction period through March 31, 2021. Reporting forms must follow the guidance

A . telv 2 F provided in the Implementation Handbook
roximate ears from « Report status of second Public Hearing completion (in the 2™ Citizen
Pp \ ® = Participation Public Hearing section of the Semi-Anmal Summary
Narrative) and submit second Public Hearing meeting notice, attendance

Award Letter list, and minutes to DEHCR. CDBG Project Representative.

«  Submit Semi-Annual Section 3 Report, unless notified by DEHCR
CDBG Project Representative of another submission date. Include
accomplishments and activities for the period of October 1, 2020
through March 31, 2021

® = |[Septembers « Submit Semi-Anmual Labor Standards Report and MBE/WBE Report
H H for the period of April 1, 2021 through September 30, 2021 unless
@ Final payment and project notified by DEHCR. CDBG Project Representative of another
. submission date.
completion report - + Submit Single Audit Report and Management Letter for Y2020, if the
. . (0] Grantee was required to complete a Single Audit for CY2020
submission . ___ R
Dctober 15, 2021 Submit SemiAnnual Report Certification. Semi_Ammual Report
hi o = Summary Narrative, and supporting decurmentation to DEHCR. CDBG
Within 2 Months of the End Ry ad sopportng documeniation s DECR CDBG
. . period of April 1, 2021 through September 30, 2021 Reporting forms
of the Construction Period st follow the guidance provided in the Implementation Handbock.
Submit Annual Section 3 Report for the period of October 1, 2020

through September 30, 2021, unless notified by DEHCR. CDBG Project
Representative of another submission date

October 31, 2021 Complete all Construction Activities.
End of Construction Period No canstruction expenses incurred after

this date.

@ = December 31, 2021

Submit Final Payment Request and supporting documents.
Submit Project Completion Report and supporting documents.

January 15,2022

Subrnit Single Audit Statement for CY2021  Arange for Single Audit
if applicable.

September 25, 2011

Submit Single Audit Report and Management Letter for CY202 1., if the
Grrantee was required to complete a Single Audit for CY2021

99

REMINDER: FINAL CDBG PAYMENT REQUEST

= Final CDBG payment requests received after the due
date listed in the Grant Agreement will not be

processed

100

DEPARTMENT OF
ADMIMISTRATION
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REQUIRED REPORTS/ACTIONS/LANGUAGE

= Semi-Annual Report Certification

= Summary Narrative Performance Report
= Labor Standards Enforcement Report
= MBE/WBE Report

= Section 3 Report
= Fair Housing Actions
= Equal Opportunity Language

= Employee Self-Certification Report

102

102
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ATTACHMENT 9-F: REPORTING REQUIREMENTS CHECKLIST

SEMI-ANNUAL REPORTS

Form:

9-A Semi-Annual Report Gertification PLEASE NOTE: These forms are:

9-B | Semi-Annual Summary Narrative « Due semi-annually as indicated in your

9-C | Semi-Annual Labor Standards Enforcement Report executed CDBG Grant Agreement

9-D | Semi-Annual MBEAWBE Report * To be completed and submitted by the local
9.E Section 3 Report Grant Administrator.

9-H CDBG Project Employee Self-Certification Report

NOTE: Several Reports will require the signature of the UGLG (either the Chief Elected Official
or the Clerk).

SINGLE AUDIT

Form: Completed by: Submit to: Due:
9-1/J  Annual Audit Letter | Grant Administrator DEHCR Project Rep January 15
- 1.) DOA Audit Bureau Per the Grant Agreement
| Single Audit Report | External auditor P g DEHCR Project Rep Timeline Ag
All reports are due to the assigned DEHCR Project Representative unless otherwise indicated. Electronic submission of 103

reports is preferred. Any additional required documents listed in the BCD CDBG Implementation Handboox (but which
are not listed above) may be requested by the DEHCR Project Representative at any time.

103

SEMI-ANNUAL REPORTS

Semi-Annual Report Certification
Summary Narrative Performance Report
Labor Standards Enforcement Report*
MBE / WBE Report*

Section 3 Report™*

Employee Self-Certification Report

*These reports are always submitted March 25% & Sept. 25t (prior to the Semi-
Annual Reports on April 15% & Oct. 15t)

** Both Semi-Annual and Annual reports apply -

104
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SEMI-ANNUAL REPORT CERTIFICATION

s C Block Grant Program

Al
B.
C.

D.

NAME OF UGLG:

Town of Eugene

DEHCR GRANT AGREEMENT #:
1

BUSINESS NAME:

REPORTING PERIOD ENDED: ({choose one]
[0 October 1,20____to March 31, 20___ {due Apnil 157)
X Apnl1,20_18_ to September 30, 20_18_ {due Ostober 157)
[ Other:

SEMI-ANNUAL REPORT DOCUMENTS ATTACHED:

B | Semi-Annual Report Certification

= i-A [ Summary . including up ) regarding the status of the:
@ Environmental Report (refer to Chapter 4: Environmental Review), with supporting documentation;
[0 Fair Housing Actions . with { ;and

[ Second Citizen Participation Public Hearing, with

Semi-Annual Labor Standards Enforcement Report

Semi-Annual MBEMWBE Report

H|@EH

Section 3 Report(s):
[] Semi-Annual Report: October 1, 20, to March 31, 20 (due April 157)
E Annual Report: October 1, 20_17_ to September 30, 20_18_ (due October 157)

PREPARER CERTIFICATION

I hereby certify that to the best of my knowledge and belief the contents in this report are true and comect

Taaey Bell 10/15/2018

Date

Title Telephone

UGLG APPROVAL

Trv Franklin
UGLG Signature

Grant Administrator/Senior Engineer 608-336-6670

Velasquez Consulting TBell@VConsulling.com

10/152018

105
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Division of Energy, Housing and Community Resources
Semi-Annual Summary Narrative Report

SEMI-ANNUAL SUMMARY NARRATIVE REPORT

A NAME OF UGLG:

B. DEHCR GRANT AGREEMENT #:

C. REPORTING PERIOD ENDED: (choose one)
[ Octaber 1,20___toMarch 31, 20___ (due April 15%)
[ April 1,20___ to September 30, 20___ (clue October 157)
O Other.

THIS REPORTING PERIOD
OBJECTIVES ACCOMPLISHMENTS

UPDATE ON PREVIOUS REPORTING PERIOD(S)
DELAYED OBJECTIVE | UPDATE

ENVIRONMENTAL REPORT STATUS
Provide an update on progress made toward. project.
OBJECTIVES [ ACCOMPLISHMENTS

FAIR HOUSING ACTIONS COMPLETED
Provide an update on progres: made foward ing Actions requ
REMINDER:

Faiure 8o maet

OBJECTIVES

¢ complated by per the Grant Agresment Timatable.
3 the Fiddz ore completed

o
[ACCOMPLISHMENTS

2'0 CITIZEN PARTICIPATION PUBLIC HEARING STATUS

Provide an update on progress made toward.
pe

zon Participation

qu
| ACCOMPLISHMENTS

Atachment 8. Semi-Anousl Summiry Namasve Revised: August 31, 2017
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Division of Energy, Housing and Community Resources
semi-Annual Summary Narrative Report

Example: Village of Bishop’s Falls
(It reporting period)

SEMI-ANNUAL SUMMARY NARRATIVE REPORT

A NAME OF UGLG:
Village of Bishop's Falls
B, DEFCR GRANT AGREEMENT #.
CDBG-PF 17.99
C. REPORTING PERIOD ENDED: (choose one)
[ October 1,20 17 _to March 31, 20 18 (due April 157)
[ April 1,20___to September 30,20 (due Cetober 157)

[J Other.
- EPORITING PERIOD
ACCOMPLISHMENTS
DUE Prior to Construction: \
Execute Grant Agreement. « Grant Agreement executed (fully signed)
by DEHCR 09/202017.

«  Establish record keeping system. «  Record keeping system established.
+  Establish financial management system. + Financial management system established.
. and .

services ‘procured: contract(s) signed 01/15/2018

.

Submit draft or executed grant
administration contract(s) to DEHCR
CDBG Project Representative for review,

Administrative services contract sent 10
DEHCR for review 12/16:2017.

if applicable.
* Complete acquisition and relocation *  N/A - No acquisition/relocation associated.
requirements for propesty. easemen(s). with this project
etc.. if applicable
+  Obtain federal Davis-Bacon wage rates, i * Wage rates obtained.
applicable

.

Complete Record of Wage Decision Form)
Submit to DEHCR CDBG Project
Representative for review.

Prepare and solicit construction bids.

Record of Wage Decision Form completed;
sent to DEHCR for review 03/25/2018.

INPROCESS: Construction bids are being

prepared.
INPROCESS: Bids will be advertised by

.

Report date of bid advertisement and bid

opening to DEHCR. 04/20/2018, and opened on 05/31/2018.
«  Submit Notice of Contractor Award form « Not yet applicable — Will be reported on
and construction start date to DEHCR. next/future report
* Submit bid tabulation summary to DEHCE + Not yet applicable — Will be reported on
CDBG Project Representative. next/future

Obtain all necessary permits. Not yet applicable.
Hold pre-construction meeting. Submit Not yet applicable — Will be reported on 107
meeting minutes/notes to DEHCR CDBG ‘next/future report. J

Project Representative. N /

Continued on next page

.

~

Aftachment 3.8 Sem-Annusl Summary NarraSve Revised: August 31, 2017
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I —— ENVIRONMENTAL REPORT STATUS

Frovide an update on progres: made foward completing the Enviranmental Repart requirements of the CDBG project.
OBJECTIVES ACCOMPLISHMENTS

DUE Prior to Construction:

Example: Village of Bishop’s Falls
(It reporting period)

S = Complete Environmental Report and obtain = Approval of Environmental Report

I

official approval from DEHCR
Environmental Desk. Submit copy of
approval from DEHCR Environmental
Desk to assigned DEHCR CDBG Project
Representative.

received from DEHCR Environmental
Desk 02/01/2018. Copy of signed approval

. letter submitted to DEHCR CDBG Project
Representative 02/05/2018.

FAIR HOUSING AC

TIONS COMPLETED

BEMINDER. The USLG's cont

Provide an updade on progress made foward campleting the Fair Mowsing Astions requrement of the CDBG project
24 Fair Housing Actions (FHA3) must be completed by,
Timetable. Failure fo mest fis deadine wil resut in the denial of COBG payment requas:s unti the FHAS are complet

203010 per e Grant Agreement

OBJECTIVES

ACCOMPLISHMENTS

DUE by September 307, 2018:

# Faur Housing Action #1 — The Village will
post a Fair Housing poster at Village Hall,
at the Post Office, and at the Library.

+ Fair Housing Action #2 - The Village
will. .. (insert description here).

+ Fair Housing Action #3 - The Village
will__ (mnsert description here).

+ Fair Housing posters were posted
03/12/2018 — Photos of posted posters and
list of posting locations attached.

¢ INPROCESS: The Village is'has..

* INPROCESS: The Village is/has...

2"' CITIZEN PARTICIPATION PUBLIC HEARING SIATUS

Provide an update on
REMINDER: The UGLG's contract

e zen PSPVCDE":" Publ e i
Grant Agreement Timetable. Faikire fo mest this deadiine may resut i the denal of GDEG payment requests until the heanng s compiefed

FParticipation the COBG project.
tsaning is scheduled 1 be completed by 033172013

e the

OBJECTIVES

ACCOMPLISHMENTS

DUE by March 31%, 2019:

|+ Conduct second Public Hearing to report
project progress to. and receive input from.
local community regarding the CDBG
project

DUE by April 15™, 2019:

+ Report status of second Public Hearing
completion (in the 2% Citizen Participation
Public Hearing section of the Semi-Annual
Summary Narrative) and submit second
Public Hearing meeting notice, attendance
list, and meeting minutes to DEHCR
CDBG Project Representative.

* Not yet applicable — Will be reported on a
furure Semi-Annual Report.

* Not yet applicable — Will be reported on a
future Semi-Annual Report.
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Summary Narrative

e Publicly share (publish, post, etc.)

DEPARTMENT OF
ADMINISTRATION

FAIR HOUSING ACTIONS
* At least THREE (3) actions

* Include details and documentation with Semi-Annual Report

* Refer to “Potential Fair Housing Actions” list in CDBG Application

109

CDBG Project

SEMI-ANNUAL JOBS REPORTING:

Employee Self-Certification Report

DEPARTMENT OF
ADMIMISTRATION

Division of Enargy, Houting and Community Ressurcas

CDBG PROJECT EMPLOYEE SELF-CERTIFICATION REPORT

NAME OF UGLE 1}
AUSINESS NAME 1]
GRANT AGREEMENT & []
REPORTING PERIOD ENDED fohooss anej

1 Somi-Annal Report. Oetober 1,200 1. to March 31,2001

L1 Semi-Annual Report Aol 1, 2001 to September 30, 20 1

1 Final Summary Report.  Project Stan Date [T 1o Prosect End Date 1

[ BASELINE JOB NUMBER i]

TOTAL JOBS CREATED 10 DATE i)
TOTAL WORKFORCE (BASELINE + CREATED) 1]

T Wumber [ Wumber |
o Mumber | Hispank: AN R Mursher | tispanic
whTE o 0| [Mewcama o ]
[ AR T
pe 0 o BLACKAFRICAN AMERICAN & o
e
“AMLIGCAN 0 i “AMENOCAN MOANALA AN i)
IANALA SKAN NATIVE MATIVE AND AFRICAN AMESICAN
e g 1] 1] ITHER MULTIHACIAL o
L] 0 o 1 1]
INFORMATION ON POSITIONS CREATED T0 DATE
CLASSIFICATION TOTAL CREATED 10 DATE
CFFICIAL BAMNAGER § il
SALES 1]
CPERATIE  (tENn 0L LY il
1]
TECHmCIAND il

LABCRER S (UM SKILLED)

OFFCECLERICAL
CHAST WORIERS | SILLED]

SLIACL WORmLIES

(=] =1l=] =
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Page I:

= Baseline Jobs

SEMI-ANNUAL JOBS REPORTING:
CDBG Project Employee Self-Certification Report

NAME OF UGLG
BUSINESS NAME:
GRANT AGREEMENT # [CDBG-PFED 19-99 ]
REPORTING PERIOD ENDED: (choose one)
Semi-Annual Report
] semi-Annual Report
] Final Summary Report:

[Village of Yourville ]

CDBG PROJECT EMPLOYEE SELF-CERTIFICATION REPORT

[ Smith Manufacturing, Inc. ]

October 1, 2019 ]_to March 31, 20 20,
April 1, 20, o September 30, 20_|
Project Start Date [_]_ to Project End Date

n Cl"eated Jobs TO Da.te BASELINE JOB NUMBER [25]
TOTAL JOBS CREATED TO DATE [5]
.. TOTAL WORKFORGE (BASELINE + CREATED) [30]
| |
Race/ Eth nic Ity Da'ta EMPLOYEE RACE FOR JOBS CREATED TO DATE
single Race potal | umber Multi-Racial wootal | Number
SR e —
gh'zifé‘mk'm" O O ASIAN & WHITE O O
ASIAN D D a’LHn?_?EKFAFRICAN AMERICAN & D D
inpianaraskannamve | 21 | [0 || RATVE AND AFRICAN AMERICAN O o,
Iugﬂl:g:;wmmmmunc O O OTHER MULTI-RACIAL O O
OTHER n] u] a i}
111
CDBG Project Employee Self-Certification Report
INFORMATION ON POSITIONS CREATED TO DATE
CLASSIFICATION TOTAL CREATED TO DATE
. OFFICIALS/MANAGERS a
Page | (continued): saLes 0
. . OPERATIVES (SEMI-SKILLED) [2]
= JOb CIaSS|flcat|0nS PROFESSIONALS 0
TECHNICIANS a
LABORERS (UNSKILLED) [3]
OFFICE/CLERICAL a
CRAFT WORKERS (SKILLED) a
SERVICE WORKERS a
TOTAL CREATED [5]
nsun}un.sm oF
ADMIMISTRATION
112
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EMPLOYEE SELF-CERTIFICATION REPORT

Page 2:
=  Questions on:
— Health care benefits
of new hires
— Job postings at
WDW/local
employment agency
— Unemployment status
of new hires
®* |ncome Level data
(# new hires at each level)

CDBG PROJECT EMPLOYEE SELF-CERTIFICATION REPORT (continued)

NAME OF UGLG: [Village of Yourville |
BUSINESS NAME: [ Smith Manufacturing, Inc. ]
GRANT AGREEMENT # [CDBG-PFED 19-99 ]
REPORTING PERIOD ENDED: (choose one)
[ semi-Annual Report:  October 1, 2019 to March 31, 20[_20
] semi-Annual Report  April 1, 20[_]_ to September 30, 20[_]_
] Final Summary Report:  Project Start Date [_]_ to Project End Date [_]_

1. Have new positions been provided employer sponseored health care? ves B wol] nal]

2. Have position openings been posted with the W1 Department of Workforce
Development or local employment agency per your Application with ves[® wol[] wall
DEHCR?

3. Have any new positions been filled by individuals that were previously ves® wol] nalC]
unemelnxed? If yes, please provide the number: [3]

Please provide the 1amilz income breakdown of employees that corresponds with Question 1 of
Employee Self-Certification Form.

A B [+ D
(VERY LOW) {Low) (MODERATE) (ABOVE LMI LIMITS)
[2] [1] [1] [11 .

REMINDER: Submit supperting documentation (completed Employee Self-Certifications) with each Semi-
Annual Report submission. If submitting the final CDBG Project Employee Self-Certification report, also
include the payroll record from the business to confirm current employment status of each employee.

113

EMPLOYEE SELF-CERTIFICATION REPORT

REPORT CERTIFICATION
| certify that to the best of my knowledge and belief the contents in this report are true and correct.
Completed individual Employee Self-Certification forms are attached as supporting documentation.
Page 2 (continued): B fuse Suith lo4/t32020]
. . Signature of Chief Elected Official Diate Signed
= Certification by
. [Joan Smith ] [Village President ]
U G LG (C h | ef Printed Mame of Chief Elected Official Title of Chief Elected Official
.. [jsmith@villageofyourville gov | [{608) 555-9999 ]
EI ected Ofﬁ C|a|) Email Address of Chief Elected Official Telephone Number of Chief Elected Official

Date:

DEHCR Review (Initials):

Refer to CDBG Project Employee Self-Certification Report Instructions

for guidance.
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SEMI-ANNUAL JOBS REPORTING: appomcsaun | s

STATE OF WISCONSIN

COMMUNITY DEVELOPMENT BLOCK GRANT

Employee Self-Certification Form e —

. pr—— 5. asong o ran
o TR o e s s 510 i s
ey e, e, 1S TPt e T o € s
(Page 1) S T B e e T T S
ey ot
Iy ihrough yeur cooperation that your y teceral

= UGLG enters h |gh | |ghted fields et s st 1,50, s g s g o et Yoo st an s

acoeples I me farm I comgleled 1 fus

= Form completed by new hires [y

= Submitted with the Semi-Annual e
Employee Self-Certification Report -
completed by UGLG) e

= Must use most current Self-Certification ||z =777
Form (at time of hire) wm Haian
— income limits updated annually typically [zt | o o

in March/April o e o i st

DEPARTMENT GF
ADMINISTRATION | | -dask wifer _Jack Pidllen 1125739

Frinted Name Signature Date

115

"EMPLOTER/LOCAL GOVERNMENT USE ONLY [ALL SECTIONS ARE MANDATORT]

SEMI-ANNUAL JOBS REPORTING: | e

Position Class
I Official/Manager 0 Professional I Office/Clerical

Employee Self-Certification Form

(P 2) Date Hired: g3 /3¢ /35
miGdle managemen, piant managers and superiniendents, salared supervlsars Who are members of Management, purchasing

Submit BOTH pages of completed form
* Only include forms completed during - i ey i st et s g

Sesianar, dmans,

Job Category Definitions

Officiala or Managars - Gesugants requiring aominlstrative personnel wha set broad polles, exerlse overall responsibilty of
EXEcLon Of 1hess DOIKIES, 3Nd INGHKIUE SEpaRMENts or S0SCIal ENa5es of 3 1T Operatans. This Inhudes: OMials, Exacutives

SN0, ENGINGEE, (Zuyers, IDrarEn:,

S
. . [E1a0NS WOMKErE. pNySioal SCIENUSIS, PAYEIaNs, 50013 SHENUE!S, [E3CNErs % Kindred warkers
reporting period

& Tchmtans - Occupans requking 2 comeinsin o asi slntle kncutadgs and manual I whh can be tfaines rrough
113N 5CNODI STUCINOR SLCh 33 I3 OMETEN IN Many JSNAICE] MHIONS 3n [LNIor COBETEE, OF Mol
ol 1 i oo TG, 1S ML da8. MG rag STIMATS 313 SRErSos: ST, OMSE A, s Engesss,

1 H L H mathematic altes, licansed prastical or vocational nurses, photographers, radia operatars, scientflc asslstants, surveyors, technloal
econcile data on Certification Forms gl g e e
P ——
et Socns 1S oo ke et S s S e Seepab s e e s sl

an d C e rtifi cati on Re Po rt clerie, grocery clerks and cashlers; and kindred warkers.

§ DffcsorClarial . clusas 3 careape o (egariss el o ATcAty. urers e acttes a1 recominard nor-
ranual ot some manualuork ol dvecty uoled weh strog o tancporie M produle ' raldeg s eludes
bookkeepars, casi messengers and omce fel peraiors, snippig 2nd
Tectiing s, stnogrsphars,tplts. and secelaric. legraph and oeleprcneupenm and kindred workers.

o g hawng 3 morough ang comp
anagsss vt i i wot of training
e Inlues the ling vades, hourly sk cupenisors and ead opersioes (4o are nu[m!muers o mansgement], mechanc

Employee Self-Certification Form master O X -

7, Operatives (seml-shillad) - Woriers wha apsrate machines o clher squigment f perfom olher fectry
M . . Intermeiate SKIN level WhICh £3n be Masterad In 3 few Weeks and require only ImRed training. This Includes: apprentises (auto
ocume nt or a cou ntl es Inke at meshanic; s ACNRE, MACTATCE, SUNIG TOER, MRS GG TGS, AN A, B Cparaes
. SHendars Gl cere and i wase.
UMaCeS workers, neaters (metaD, LNdry ara ary Clesning, operatves iicars ik speatves s v, motnCoepts
olers and gressers 3], BNCIEQTERNIC AICO2EE MOIGES. Daler In3ars,
1Ger% 3N Name MeIS workers, anG kg

https://doa.wi.gov/Pages/LocalGovtsGrants/ VO -
EmployeeSelfCertificationForms.aspx

1300rETE. Car WashErs
i i i, s, oo 320 i opErra, S i dres moiers

- e SENVICE OCTUDEIONS. RIS INCILTES SUENDNTE (MOSPHEI N OMmer
DEPARTMENT OF msnmmn: Brofegsional ana personal senice, MEIUGMG NUrses aI0ES NG QTSTIes), ATLSTS, CRAFWOIKers and Cisaners, ool
ADMINISTRATION | (EECHFING4SENEI, 02unier 3nG fouTtaIn Woryers, sis/atar Qperalor, renanters 31 s Posectan garcs, ot Keepes, Sewarcs,
[ANMOTs, police QMcErs SN0 DEtECINE.
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Semi-Annual

(LSER)

LABOR STANDARDS REPORTING:

Labor Standards Enforcement Report

DEPARTMENT OF
ADMINISTRATION

Division of Energy, Housing and Community Resources
Sami-Anmusl Labar Standards Erdereamant Apart

Und of Gereral Local Government (UGLGYGrantes Name:
DEHCR Grart Agreement .

SEMI-ANMUAL LABOR STANDARDS ENFORCEMENT REPORT
for Communily Developrent Block Grant ({COBG) Program Projects
Reporting Period Covered: ] ! through ! I
This Report i dus to the Division on or before

CDBG Semi-A | Labor Report:

1) Numbsr of prima contracts, awarded during this six (5) month
that are subyect 1o Davis-Sacon and Related Acts [ i

and Satety Standands Act [
coeracts by awaed dates - DO MOT track by bid op

2) Eniter e fotal dollar arwnit of prae conracts niportid abave: H
%) Supply e mcated informaton for aach primes contract Twarded during the reporing pariod: *
A B c i} E F
it ‘Wage Decisin
Froci-Fatated | Coniract Modficason Number | Wa08 Decision
m‘“"_]. G Contact | Award Daser & Pubication Dae: Lock-n Date:
Ameunt:
[ —) L ] e O
. 1% i W e L
W s
s
W e
w0 _wea
W e
e
T
W wen
T

u]
z
¥

4) Construction start date:
5) s cormstructon completed? Ores One
&) Construction compltion date

o
z
5

orat dneass | shar Pisntaos Eniwemins Bapast Btas ot 1. 3017

117

LABOR STANDARDS ENFORCEMENT REPORT:

Page I:

» Reporting Period

* Prime Contracts Awarded
* Bidding & Wage Decision

Reporting Period Covered.

This Report is due to the Division on or before 09] / [25]/ [20

o4 /

[01]/ [20] through _ [097 / [307/ [20] .

1

CDBG Semi-Annual Labor Standards Enforcement Report:

1) Number of prime contracts,

2) Enter the total dollar amount of prime contracts reported above:

3) Supply the indicated information for each prime contract awardad during the reporting period: ®

awarded during this six (6) month period,

that are subject to Davis-Bacon and Related Acts (DBRA) and/or the

Contract Work Hours and Safety Standards Act (CWHSSA). Track 1
contracts by award dates — DO NOT track by bid opening date:

3 $2,300,000.00

A

Prime
Contractor(s).

B

Bid
Qpening
Date:

(o}

Project-Related Contract
Contract

Amount:
—

D E F

Wage Decision ~
. Moification Number Wage Decision
grerdinae & Publication Date: LockIn Date:

i &

Information

[ABC Construction
Co.]

[ ] s 23000000 Tl mae] o] PR et BT oy o sy

= Construction Dates

Nog

Nod

Mod

Nod

Nog

Mog

Mod

HEHSHHEEES

Nod

Total Project Related Contracts:

§ 23000000
0]

4) Construction start date:
5) Is construction completed?
6) Construction completion date:

05 ]/[05 ]i[2020 [mLTEN
Cves B No
IC 11 B A

118
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LABOR STANDARDS ENCFORCEMENT REPORT

7) Enter the employers (contractors, subcontractors, lower-tier subcontractors) against whom
complaints, investigations or §5.11 hearings were received during the reporting period. *

N

Page 2:
g Employer Project HUD or DOL Investigations or Hearings y
* Complaints & [TNane 1

Investigations i

" Wage Restitution
8) Enter the information relative to wage restitution that was collected and/or disbursed during this
™ H 1 six (6) month period. This includes: restitution disbursed by the grantee, restitution reported on
LI q ul dated Damages certified payroll correction report, and amounts collected but not disbursed because workers could
not be found.

] H a) Enter the total number of workers for whom wage restitution
Labo r Stan dard S Offl cer was collected and/or disbursed during this six (6) month
period: 10
b) Enter the total amount of wage restitution collected and/or
disbursed during this six (6) month period:
Straight time: _ § $1000.00
Refer to Overtime: 3 $150000 |
c) Enter the total amount of liquidated damages collected during
this six (6) month period for Contract Work Hours and Safety
Labor Standards Standards Act overtime violations: 3 1]
N ;
En forcement Report Use additional pages if necessary.
Instructions
H 119
for guidance.
[Brenda Smith ] Labor Standards Officer 09/24120
Typed Name of the Designated Labor Standards Officer Title Date

119

MBE/WBE

Minority Business Enterprise (MBE)/Woman Business Enterprise (WBE)

Placing qualified small and minority businesses and women's business
enterprises on solicitation lists (see Chapter 7, Attachment 7-R)

Assuring that small and minority businesses, and women's business
enterprises are solicited whenever they are potential sources

Dividing total requirements, when economically feasible, into smaller tasks or
guantities to permit maximum participation by small and minority businesses,
and women's business enterprises

DEPARTMENT OF
ADMIMISTRATION

120
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MBE/WBE

= Establishing delivery schedules, where the requirement permits, which
encourage participation by small and minority businesses, and women's
business enterprises;

® Using the services and assistance of the Small Business Administration, and
the Minority Business Development Agency of the Department of
Administration; and

® Requiring the prime contractor, if subcontractors are to be let, to take the
affirmative steps listed above

i 121
DEPARTMENT OF
ADMINISTRATION
Division of Energy, Housing and Community Resources (DEHCR)
MBE/WBE Report Form
FEDERAL GRANT #: GRANTEE/UGLG NAME:
OB - _DC - 55 - 0001 DEHCR GRANT AGREEMENT #
18- - DF - 55 - 0001
[1B- - DI - 55 - 0001
[1B- - DN - 55 - 0001
[TE- - DC - 55- 0001
Cimo oo o MBE/WBE REPORT
For DEHCR Use ONLY
Program (Choose One): Report Type (Choose One): Reporting Period Covered (Choose One):
[1 Community Development Program [1 semi-Annual (6-Month) Report Semi-Annual Report:
[1 HOME RHD / HHR 1 April 1 - September 30, 20
["] Housing Program [] October 1, 20 - March 31, 20
[1ESG
PREPARER CERTIFICATION
| hereby certify that, to the best of my knowledge and belief, the contents in this report are true and correct
Full Name of the Report Preparer:
(This serves as an electronic signature.)
Preparer's Job Tltler& Date Signed:
Company/Employer:
Preparer's Telephone Preparer's Email
Number: Address:
For Grantees / UGLGs: Full Name of the Chief Elected Official Title Date Signed
(This serves as an elecironic signature.)
122
Page 1 Revised: 08/31/2019

122
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MBE/WBE Report Form

Division of Energy, Housing and Community Resources (DEHCR)

GRANTEE/UGLG NAME:

DEHCR GRANT AGREEMENT #:

1e. Type of Trade Cades:
1= New Construction
2 = Substantial Rehab
3 = Repair

4 = Service

5 = Project Management
6 = Professional

7 =Tenant Services

8 = Education / Training

9 = Architectural / Engineering Appraisal
0=0Other

Page 2

1f. Racial / Ethnic Codes:

1 = White Americans
2 = Black Americans
3 = Native Americans

Frme Contractor
or Sub-
Type of Contractor Women .
Prime Contractor/Sub-Contractor Name & Address mountof |  Trade Business’ U’Eﬁaur Noj
me P Prime Contractor| Sub-Contractor | Contractor | Code (See| Race/Ethnicity | Business.
= FEIN# FEIN® Sub-Contract | below.) | (Seebeiow) | (YesorNo) 1n.
Name Street Address City State / ZIP 1b. e 1d. e t. 1g. e e | conee
[ erime contractor
$0.00
[ sub-coniractor
[ =rime contacior
- 50.00
[ sus-contacter
[ erme conractor
$0.00
[ sub-contrsctor
[ =rime contacior
$0.00
[] sue-contsetor
[ #rime contractor
$0.00
[ sus-contractor
[ Prme conzaster
$0.00
[ sub-contractor
[ #rime contractor
$0.00
[ sub-contrsctor
[ erme conwacer
o $0.00
[ sub-contractor
[ erime contractor
$0.00
Sub-Contractor
PLEASE NOTE: It you need to list more than 8 (nine) Contractors or Sub-Contractors (in the space provided above), scroll-down for additional Prime GontractonSub-Gonstractor information page(s).

4 = Hispanic Americans
5 = Asian / Pacific Americans 123
6 = Hasidic Jews -

Revised: 08/31/2019

123

Typed names will
serve as electronic
signatures of
approval by the
Preparer & the
UGLG/Grantee

Division of Energy, Housing and Community Resources (DEHCR)

MEBE/WEE Report Form

FEDERAL GRANT #:
Ce- DC - 55 - 0001
18- DF - 55 - 0001
18- DA - 55 - 0001
C]&- DN - 55 - 0001
CJE- DC - 55 - 0001
[Em- SG - 55 - 0001

For DEHCR Use ONLY

Program (Choose L

[X] Community Development Program
] HOME RHD / HHR

[ Housing Program

[JEesa

CDBG-PF 17-99

GRANTEE/LIGLG NAME: City of Latayatte
DEHCR GRANT AGREEMENT &

Beport Type {Chooss Ohe)
[X] Semi-Annual (6-Month) Report

MBE/WBE REPORT

SameAnnual Report

] April 1

[ octaber 1, 20

September 30, 20 18

Mareh 31, 20

| PREPARER CERTIFICATION

Full Mamsa of the Repon Preparer
5 an electronic signature )

2o i i,
Apnd Relly

| hereby certify that, to the best of my knowledge and bebef. the contents in this r

are true and corme

ct.

Sr. Enginear/Grant Administrator

Tills &
jover

Date Signed

10422/ 2018

Preparars Talephona (764 )837-3273 Ext.7

Preparars Email

Akelly@KellyEngineering.com

Number Address
- o g
Buddy Boyle Mayor 10/ 22/ 2018
For Grantees / UGLGs: Full Name of the Chief Elected Official Tatie: Date Signed
(Thuis serves as an eleclonc sgnalure )
124
Page 1 Revised: 08/31/2019

124
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Clearly indicate

Contractor or
Sub-Contractor
status of the
listed firm.

The Prime/Sub
status will
determine which
additional fields
are applicable.

the Prime el

. I ——
Division of Energy, Housing and Community Resources (DEHCR)
MBE/WEE Report Farm
GRANTEE/UGLG NAME City of Lafayette
DEHCR GRANT AGREEMEMNT & CDBG-PF 17-90
or Sub-
Timel | Comactr | women 3
Frims Conmacton'Sub-Comramor Hame & Sodvasa b ot |coa ] racamy | B, [
b ) FIN® | SubCormact| beiow) | (Sesbeow) | rreseere .
Fiare: [Ep— Tty Sate [ TP b, e [y s " (o | P | P
glmc”w Bc::’m 330 Keater Street | EmoryPark | W1 55055 | 06- 2642235 Mot ooooal 1 1 Mo [ ot
[PP— trucsca =
[] e OL BN | 472 7738t Krespin R | Longmont | wisd23s | 08- 2642225 | 3. 2zea0s [s11n,01300) o 1 ¥ W | Mo
] 2o Excavations : : . g .
I:[ Frma Conmaoue -
[ scorsnne
0 e oo
E{“‘”"*”‘" Indicate the
[rr——
L e Section 3 status
[] rree e wm of the listed
Sk &
H’ — Sub-Contractor
[ secomnar o and its higher-
[ o commcer —r level Prime
D Py
DT Contractor
50.00 . .
[] se-coneacme (if applicable)
PLEAST NOTE: 1 you need i k6 more 1an o (nine) CONTacion of SUE-LONEacion (n e Space Frovided SDCVE), SErol-0wn 1or 333500al PTime Coracion SUL-CONSITacir MIcrmaton page(s)
18, Type of Trade Codes 1. Ractal | Ethnic Codes:
1 = New Construstion 4= Senme 7 = Teram Senvces 1= White Americans 4 = Hispanic Amenicars 125
2 = Sutstantial Rehab 5 = Progect ManaQemont 8 = Bducation I/ Training 2 = Blatk Amanicans 5 = Asian | Pacific Amancans
3 = Repair GsF = L g Appraesal 3 = Native Amencans LS
0 = Ot
Page 2 Revised: 08/31/2019

125

SEMI

-ANNUAL REPORTS

= Semi-Annual Report Certification

= Summary Narrative Performance Repo
= Labor Standards Enforcement Report*
= MBE / WBE Report*

= Section 3 Report™*

= Employee Self-Certification Report

*These reports are always submitted March 25% & Sept. 25t (prior to the

Semi-Annual Reports on April 5% & Oct. |5t)
** Both Semi-Annual and Annual reports apply

re

126

126
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SECTION 3

e Economic Opportunities For Low-Income People (24 CFR 135) —
“Understanding Section 3”

e HUD Requirements for Local Government and Non-profit
Subrecipients

* Housing & Urban Development Act of 1968 (12 U.S.C. 1701u)
(section 3) (Title 24-HUD, Chapter 1) — Refer to Chapter 6, page 7
of the Implementation Handbook

127

SECTION 3 OBJECTIVES

To ensure that economic opportunities resulting
from HUD financial assistance are directed to
low- and moderate-income (LMI) persons

“Opportunity” involves
reasonable access and
fair notification.

128
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SECTION 3 DEFINITIONS

(CHAPTER 6)

Section 3 Residents:
= Low-income individuals (in 80% or lower category of HUD
Income Limits)
Section 3 Business:
" 51% owned by LMI, or
® 30% of employees are Section 3 (or within 3 years of the date of
first employment were Section 3 residents), or
® 25% of contract dollar value goes to subcontracting with the
Section 3 eligible businesses

129

SECTION 3 COMPLIANCE

Contractors/

Subcontractors

e DEHCR requires ALL that
are working on
components of the CDBG

project must report

U Public Construction

) Housing Construction

[ Housing Rehabilitation

) Reconstruction/Demolition
[ Operations : 130

DEPARTMENT OF
ADMIMISTRATION
O Infrastructure Development Projects

130
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SECTION 3 GOALS

Job

Contracting

Training

30% 10% of

30% NEW

Section 3 HIRES building
residents Section 3 trades, and
businesses 3% of all
or residents other non-
construction
contracts 13)

DEPARTMENT OF
ADMINISTRATION

131

SECTION 3 RESPONSIBILITIES

®include “Section 3 Clause” in all covered solicitations and contracts
(24 CFR 135.38)

¥ Notify contractors of Section 3 responsibilities

W UGLGs and their contractors must provide economic opportunities
to low-income persons and qualified Section 3 businesses — to the
greatest extent feasible (§135.30)

W Preference to qualified Section 3 Business Concerns without regard
to affiliation or membership in any collective bargaining union

132

DEPARTMENT OF
ADMIMISTRATION

132
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Section 3 non-compliance
may result in debarment,
suspension, or denial of

participation.

DEPARTMENT OF
ADMINISTRATION

133

Refer to the Bureau of Community Development website for the most recently
updated version of the report form and instructions each reporting period.

SECTION 3 REPORT

DOA AGREEMENT # CDBG-PF 17-33 CONTACT INFORMATION

{Contract #) Preparer's Name Kevin Tran

Title Planner / Grant Administrator
NAME OF GRANTEE Village of Enid Telephane 332-647- 2364

E-mail KTran@camrose-planning.com

HUD REPORTING PERIOD ] semi-annual Report: October 1,20 to March 31,20
E Annual Report: October 1, 2018 _ to September 30, 2019

Complete one form for each program/contract with DEHCR.

Please check program [ coss Cnse [ nome [Cropwa
[ coBG-DR (Disaster Recovery) [ese

DEPARTMENT OF
ADMIMISTRATION

134
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. I ——
Part I: Employment and Training
Number of New Hires that are .
Job Category Number of New Hires Section 3 Residents Number of Section 3 Trainees
Professianals ] 0 0
Clerical 0 0 0
Case Management o 0 0
Facilities / Maintenance 1] 0 0
Technical {Bookkeeping, IT, etc.) 1] 0 0
Carpentry o 0 0
Masonry 0 0 )
Plumbing ] 0 0
Electrical 0 0 0
Administration 0 0 0
Define Other: Laborer 1 1 0
Define Other: 0 0 0
Define Other: ] 0 0
135
DEPARTMENT OF
ADMINISTRATION
I ——
Part II: Contracts Awarded
Construction Contracts
1. Total dollar amount of all contracts award on the project $ 201,395.00
2. Total dollar amount of contracts awarded to Section 3 businesses S 0.00
3. Percentage of the total dollar amount that was awarded to Section 3 businesses 0 %
4, Total number of Section 3 businesses receiving contracts 0
| Mon-Construction Contracts
1. Total dollar amount of non-construction contracts award on the project $ 11,000.00
2. Total dollar amount of non-construction contracts awarded to Section 3 businesses 5 0.00
3. Percentage of the total dollar amount that was awarded to Section 3 businesses 0 %
4, Total number of Section 3 businesses receiving non-construction contracts 0
DEPARTMENT OF
ADMINISTRATION

136
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— Part lll: Best Efforts
Describe the Grantes's best efforts to give training and employment opportunities to LMI residents and/or businesses, check all that
apply:
& Job Posting at Job Centers D Job Posting in Community List Serves
& Job Posting in Local Newspaper/Shopper D Job Pesting at Public Municipal Building
[ 1ab Posting at Housing Authority [ ob Posting at Technical College or Univarsity
g Website or Social Media Outreach D Disadvantage Business Qutreach
D No new hires during reporting period D Project Complete — No Activity
D Other:

‘ cemments: - |ncluded Section 3 language in bid documents and contracts. Contractors
conducted outreach to DBE businesses to promote Section 3 contracting.

Kevin Tran Planner/Grant Administrator 10715/2019
Signature of Preparer Title Date Signed
Kevin Tran

Printed Name of Preparer

E%ﬁ; 2 @W 10/15/2019
aled Village President
UGLG/Grantee Signature Title Date Signed

137
SECTION 3 COMPLIANCE: BEST EFFORTS
e Jobs must be advertised through local/county
job center
e Jobs must be advertised in local Public Housing
locations (Housing Authority)
* Any efforts to outreach to LMl residents are
important
Failure to meet Section 3 goals
requires explanation from the UGLG.
138
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SECTION 3 BEST PRACTICES

Contracting
* Include Section 3 goals and requirements in all contracts/subcontracts

* Require prime contractors to identify a plan for outreach efforts to MBE/WBE/DBE

Contractor Communications and Outreach

* Cover Section 3 in Pre-Construction Meeting

* Send reminders to contractors regarding LMI hiring requirements
* Provide guidance to contractors for posting positions

Data Collection and Reporting

* Provide contractors Employee Self-Certification Forms

* Collect New Hire and contracting Section 3 data (and Self-Certification Forms) with weekly
payrolls 139

* Collect Section 3 Reports while contractor is still on the job

139

QUESTIONS?

Email: DOACDBG@W.isconsin.gov

DEPARTMENT OF
ADMIMISTRATION

140
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CHAPTER 8: FINANCIAL

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

0\/{
04 wi.GC

141

FINANCIAL MANAGEMENT

® CDBG recordkeeping requirements are set in accordance with 24 CFR Part
570.490, Recordkeeping Requirements

® CDBG funds must be maintained in a separate non-interest-bearing

account or in a separate non-interest-bearing fund within an existing
account

= Detailed records of receipts and expenditures of grant funds must be
maintained at all times

® Records must be supported by source documents including but not
limited to deposit receipts, invoices and payments, and contracts awarded

142
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FINANCIAL MANAGEMENT (CONTINUED)

® Financial record-keeping is the fundamental responsibility of
UGLG’s Chief Financial Officer (CFO) such as the Treasurer or Clerk

® The UGLG’s financial management procedures must be consistent
with Generally Accepted Accounting Principles (GAAP) and federal
requirements

143

DEPARTMENT OF
ADMINISTRATION

143

KEY STEPS TO ACCURATE FINANCIAL RECORDKEEPING:

= Designate the project’s financial manager

= Establish separate ledger accounts, and the accounting records for the project

m Establish procedures for:
e Approving invoices,
e Submitting CDBG payment requests, and

» Disbursing project funds (issuing payments to vendors and/or reimbursing the UGLG as
needed)

= Review the Grant Agreement

144

DEPARTMENT OF
ADMIMISTRATION

144
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INCURRING COSTS

® The UGLG assumes full responsibility for the project, including

payment of all project-related contracts executed prior to the
execution of the Grant Agreement

" No CDBG payment requests will be considered by DEHCR until
the UGLG has executed the Grant Agreement and has obtained
the Release of Funds letter from DEHCR’s Environmental Desk

= Two (2) types of project costs:
* Soft Costs

* Hard Costs

145

145

INCURRING COSTS (CONTINUED)

= Soft Costs, such as administration, engineering* services, architectural
services, and other non-construction related activities, may be incurred
after the date of the Grant Award Letter

*Engineering costs for the project incurred 12 months prior to the submission of the application may be counted as Match.
No other budget category qualifies for this credit.

= Hard Costs, such as construction, property acquisition, and the purchase of
materials, may only be incurred following execution of the DEHCR Grant
Agreement, completion of the Environmental Review process, and
completion of the applicable Labor Standards process. 146

146
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IMPORTANT REMINDER!

Improperly procured professional
services will not be paid
with CDBG funding.

DEPARTMENT OF
ADMINISTRATION

147

REQUESTING CDBG FUNDS

CDBG funds for soft costs may only be requested upon completion of the following:

» Signed Grant Agreement with the Division of Energy, Housing and Community
Resources (DEHCR)

» Signed and completed Signature Certification form
» Signed and completed Depository Certification form

» Signed and completed STAR forms (DOA-6456 for electronic deposits, or DOA-6457
for paper checks) 4m RECENTLY UPDATED

» Signed and completed W-9 Request for TIN Certification form < RECENTLY UPDATED

* Financial Management Contact Person form

148

» Signed and completed Request for Payment forms

148
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REQUESTING CDBG FUNDS

Hard costs may only be requested upon completion of the following:

 All required financial setup paperwork (refer to previous list for soft costs) is
completed and submitted to DEHCR,

« Signed Environmental Certification letter and Release of Funds letter from
the DEHCR Environmental Desk, and

* Applicable portions of the Labor Standards process:

e LSO Designee ¢ Bid Tab Summary
(Attach. 7-C)
RECENTLY UPDATED mp  ° Wage Decision Selection ¢ Notice of Contractor Award
(Attach. 7-D) (Attach. 7-H)
* Advertisement for Bids * Pre-Constr. Conference o
(Attach. 7-F) (Attach. 7-1, 7-J, and 7-K)

149

REQUESTING CDBG FUNDS

The following items must be submitted to DEHCR with each CDBG payment
request:

® Signed and completed Request for Payment form

(see Attachments 8-F1 and 8-F2 for a sample form and instructions)
= Up-to-date Cash Control Register

(see Attachments 8-G1 and 8-G2 for a sample form and instructions)
m Up-to-date CDBG Disbursements Journal

(see Attachments 8-H1 and 8-H2 for a sample form and instructions)
m Up-to-date Matching Funds Journal

(see Attachments 8-11 and 8-12 for a sample form and instructions)

150

® Supporting documentation justifying your request (invoices, receipts, checks, etc.)

150
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CDBG FUNDS

® CDBG funds can be:
» Received by paper check (STAR form DOA-6457 for paper checks), or
» Received by electronic bank transfer (STAR form DOA-6465 for electronic
deposits)
= CDBG funds will be sent directly to the designated financial
institution for deposit into the non-interest-bearing checking
account that was specified on the Depository Certification form

® CDBG funds drawn must be disbursed within three (3) working
days*

151

151

CDBG FUNDS

= Administrative funds should be requested in approximate proportion to
requests made from project budget categories

» For example, if an overall average of twenty-five percent (25%) of the
project budget has been drawn, do not expect to receive ninety percent
(90%) of the administrative budget

= Matching funds must be kept in an account or account register separate
from CDBG funds and are to be spent concurrently with, and in proportion
to, CDBG funds

 This means that if the project comes in under budget, a portion of the
local dollars are not spent, and a portion of CDBG funds are not spent

152
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CDBG FUNDS

Supporting documentation for CDBG funds requested must be
submitted to DEHCR with each payment request:

= This includes invoices*, canceled checks or copies, and bank
statements

= This documentation must clearly identify the items for which
CDBG funds are going to be expended

* Clearly indicate the break-down of funds that will be used to pay each invoice.

153

DEPARTMENT OF
ADMINISTRATION

153

FINAL CDBG PAYMENT REQUEST

= DEHCR will withhold 10% of the total CDBG funds, up to $25,000, until
the project completion reports and supporting documentation have been
received, reviewed, and approved by DEHCR

= Final CDBG payment requests received after the due date listed in the
Grant Agreement will not be processed

DEPARTMENT OF
ADMIMISTRATION

154
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FINAL CDBG PAYMENT REQUEST (CONTINUED)

= The Final Labor Standards Compliance Report (FLSCR) must be
submitted prior to, or with, the final request for payment form if
Labor Standards are applicable to your project

= DEHCR reserves the right to withhold any and all payment
requests until reporting requirements have been met and
supporting documentation for expenditures is submitted and
verified

DEPARTMENT OF
ADMINISTRATION

155

FINANCIAL MANAGEMENT ATTACHMENTS

= Depository Certification = Request for Payment Form

= STAR Authorization for Electronic = Cash Control Register (CCR)

Deposit (DOA-6456) m CDBG Disbursements Journal (DJ)
= STAR Vendor Information for Paper

= Matching Funds Journal (MFJ)
Checks (DOA-6457)

, _ = \W-9 Request for Taxpayer
" Financial Management Contact Identification Number (TIN) and

Person Form Certification

= Signature Certification

DEPARTMENT OF
ADMIMISTRATION

156
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Ut of Genewral Local Government's (LIGLG's) Mame

DEPOSITORY CERTIFICATION
SCCTION |
has been designated
[Biamia, Phpaicalitrest AGGraLs, T Gade, A Tasphons Mumbar of | mancial insahbon)

1o receive all funds resulting from the Grant Agreement (listed abova) which has been axecuted batween
the Wiscenain Department of Administration and the of

TCprilaga T Gounty]
UL G Meammundy Fame)

deslgnated P.0, Box. Please mail checks o the following address:

rcteding P.0. Bl and Zi Code of e Financiel instéution

[ Mes, e s itubon (et st haes confrmed that all m d checks can be sent o the
PHYSICAL Street Address (listed above).

These funds will be deposited into account #

TBamk Ascount
18 furschs caan be tranesdemed elechomcally, e roubng rumbers for the bank s 8

TErpstire of Bor Chet Elected ORal] TTite] TEare Sl
Original Farm [] Amended Form ]
TTFPad Hama of #oa GRt [ acted G [Ehack Ona)

SECTION Il

The account in Section | has been established with this bank. All necessary documentation 1o legally

enable this bank to receive direct deposits to this account without the payes’s endorsement is in this
Esanik's custocly. AR dipoets are s by

Tizwer of COBG Dapo:
agrees to immediatety notify the recipient kecal govermment when a deposit is made

The Degository hereby
o the abeve account.

o Bank covoer) TTie] [Cate Signed)

[TrPea Narma of lank Ccar]
Retain the criginal completed form with the local project files. and submit a copy (email is prefamed) to the
‘assigned Project Representative:
[Tnsert Your Assigned DEHCR Project Represantative's Name Here|
f i R

Dhivisicn of Fnengy, Hearsing and Commamity Resources
DBureau of Community Development, 9 Floor

P.0. Box T9T0

Madison, Wi 537077970

Digpaitory Corgeation Form Ravint ey 17,2019

(] es, the financial insttusion (listed above) has confirmed that all malled checks must be senttoa

DEPOSITORY

CERTIFICATION

157

157

State of Wisconsin

wiscansin Department of dministration
Diision of Executive Budget & Finance
DOA-5456 (R07/201)

AORIRTRATION
Authorization for Direct Deposit
Saction 1: identifying Informstion
li EiN E
Pursuan to Section 5108 of the Internol Revemue Sence Corle we are sesuined 1o 0biain s To iden ification Namber (T} fo
properly seportincome to e (55 ossequired by law. Forms without o T il pot b acvepted

Tex Wdentification Number:

Legal Name,

Doing Business As Name:

Address:,

city: County: state: 2P,

Section 2: Additional Identifying Information

Supplier ID:

DUNSH.

Recent payment m the State:

Section 3: Current Financial Information

Section 4: Prior Financial Information
‘Bank Verification Must be Atrached Must be Provided to A
Bank Name Bank Name.
Type | checking |1 Savings Type | Checking | Savings
3 = number on file

RoutingNumber | | | | | | | | [ [RoutwgMumber | [ [ | [ |

i : s e ‘account number on file

New/Additional Email for i

Saction 5: International ACH Transaction Information
will

United States, and therefore fall under the regulation of IAT?
Saction 6: Municipalities Only

ited into a financial of the.

[no [

Locai oovimesmentros 1 sub account vumber —

Section 7: Comments

Section 8: Read the Agreement, Sign & Date

forms. tehne seate

- pepr

0

be the Supalier
pazzwards, Tavpayes

il sk suen

pplier's negliger The

nformation by the

- the change. Account changes will ke effect
Failure to repart account

Wiscorsin

sddres: y
sbove. Addtonall. iz form provides the State of Wisconsin the

notication of revocation, and has 3 reasonable opportunity to acton it

on ither option

Print Name:

T oste

Signature:

[ hone:

STAR FORM:

STAR AUTHORIZATION
FOR
ELECTRONIC DEPOSIT

158

158
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STAR AUTHORIZATION FOR ELECTRONIC DEPOSIT

Make sure to provide documentation confirming
the Bank Account Number and the Bank’s Routing
Number using one (1) of the following:

1. Copy of a cancelled check,
2. Depositslip, or
3. Letter from the bank.

159

159

State of Wisconsin
Wisconsin Depariment of Administration
Divisicn of Executive Budget & Finance
DOA-8457 (ROG/2015)

N
STAR Vendor Information

Required sections must be completed or the form will not be processed. Incomplete forms will be returned. Al

information must be legible.

ALL SECTIONS UNLESS O NOTED

Section 1 — Please specify type of action

Select your entity type below and complete the sections indicated:

Mew Individual or business that provides goods or services to 3 state agency - complete all sections except section 7.
Mew City, County, Town, Village, School District, Special Tax District or Technical College — complate all sections.

STAR FORM:

VENDOR INFORMATION
tomone 05| e (e e ( FO R P A P E R C H E C KS)

Mote — If you are an INDIVIDUAL that DOES NOT provide gosds or services to a stat= agency (ie. a grant recipiant). you may
submit IRS W-8 or W-8 EIC only — you DO NOT need o complete this form. You must include your email address (if you have
one) in the requestors name and address area of the W-8 or W-8 EIC

[]  New VendorBusiness - Attach W-8 or W-8 EIC [0 Acdmional Address [l Acditonal Location

For Agency Use Gnly - Required for Changes
STARID # [ Change Contact Person/Information

Address to be Replsoed: ‘

[ Change of TIN — (also attach IRS W-0 & [ Change of Name — (also attach IRS W-0 &
DOA-8458 Change of Tax ID.) DOA-B458 Change of Vendor Name )

Section 2 - Please provide Vendor

Legal Business or Individual Name (Must match attached W-8 or W-8 ECI)

Business Name. Trade Name, Doing Business ss: (If differant from abave)

Section 3 - Taxpaye: 3 ion (Only Provide One )

Federal Employer Number: examole Social

DUNS Ne. example 000000000 (Optional):

Section 4 - Remit To Address
Address | County:

Address (cont )

City: ‘ State: ZIF Code + 4.

Section 5 (Optional) - Additional Address (If more than 2 i.c. 1099 address)

Address, | County: 160
‘Address (cont

City: ‘ State: ‘ ZIP Cods= + 4

160
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DOA-G457 (ROA/2015) continued

Section 6 (Optional) — Contact Person

Name:

Phone: | FAX: ‘ Emal

[0  Additional Contact

Name:

Phone: | FAX: ‘ Email

[0 Replace Contact (Will be Marksd Inactive)

Name of Cantact being replaced:

Section 7 - Wisconsin State Agency, Local Government, or District (As Listed Below)

Are you a Wisconsin Stats Agency, Local Gavemment, or District? Oves O Mo

It yes, Please Select One of the Fallowing

[Jcity []County []School Distriet [ Special Tax Distiet [ Technical Callege  [] Town [ village [ Other

Enity Name:

Is your entiy in the Wisconsin Depariment of Revenus Stats Dett Collection Program? (SDC} Ores Ot

I your entity in the Wisconsin Department of Revenue Tax Refund Intercept Program? (TRIF) Oves [INe

Dioes your entiy recsive payments (L. shared revenues) from Wi Depanment of Revenue State & Local Finance? [Jvas [N

Section 8 — Please Sign and Date ( )

Print Name: ‘ Thle: Date

Autharized Signature:

Contact Email Address: Contact Phane Number:

Section 9 - For Agency Use Only

Agency Name: Agency Contact ‘ Contact Email:

Comments (Optional)

Note: This document contains sensitive information. Sending via non-secure channels, including e-mail and fax can be a
potential security risk. Pursuant to 26 USC 6109, the state is required to collect TIN/EIN/Secial Security numbers and to
use the numbers in its annual report to the IRS the amount the state has paid each vendor.

Submit completed documents to the State Agency to be invoiced.

STAR FORM:

VENDOR INFORMATION
(FOR PAPER CHECKS)

161

161

Division of Energy, Housing and Community Resources

Financial M

t Contact Person Form

UNIT OF GENERAL LOCAL GOVERNMENT'S (UGLG'S) NAME:
DEI

HCR GRANT AGREEMENT #:

FINANCIAL MANAGEMENT CONTACT PERSON

FINANCIAL MANAGEMENT CONTACT PERSON:

(Person that will somplete the CDBG Request for Disbursement farm)

CONTACT PERSON'S TITLE:

FIRM (if applicable):

STREET ADDRESS:

CITY:

STATE: ZIP CODE:

PHONE NUMBER

FAX NUMBER:

EMAIL ADDRESS:

Submit this form via e-mail (preferred) or postage-paid mail to the UGLG's assigned CDBG Project
Representative in the Division of Energy, Housing and Community Resources (DEHCR):

Email:

Mail:

DOACDBG@wisconsin.gov

DEHCR Project Representative

Wisconsin Department of Administration

Division of Energy, Housing and Community Resources
Bureau of Community Development, 67 Floor

P.0. Box 7970

Madison, W 53707-7970

FINANCIAL MANAGEMENT

CONTACT PERSON

162
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Division of Energy, Housing and Community Resources

Signature Certification Form

UNIT OF GENERAL LOCAL GOVERNMENT'S (UGLG'S) NAME:
DEHCR GRANT AGREEMENT #:

SIGNATURE CERTIFICATION FORM

The Authorized Signatories cannot include the Chief Elected Official (CEO).

Signature of Authorized Person Title

Typed Name of Authorized Person-

This signature replaces the previously authorized signature of

Signature of Authorized Person Title

Typed Name of A Person

This signature replaces the previously authorized signature of

Date

Signature of Authorized Person Title

Typed Name of Authorized Person:

This signature replaces the previously authorized signature of

Date

PAYMENT OF COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

I HEREBY CERTIFY THAT THE ABOVE SIGNATORIES ARE AUTHORIZED TO SIGN THE REQUEST FOR

««««««««««««««««««««««««««

Signature of Chief Elected Official Title
Typed Name of Chief Elected Official

Stgnanre Carrification Form

Date

SIGNATURE

CERTIFICATION

163

163

during the project

CDBG PAYMENT REQUEST DOCUMENTS

CDBG Payment Request Form
Cash Control Register (CCR) — Shows the movement of CDBG funds

CDBG Disbursements Journal (DJ) — Shows the payments &
obligations of CDBG funds made throughout the project

Invoices, Checks, and Bank Statements

DEPARTMENT OF
ADMIMISTRATION

Matching Funds Journal (MFJ) — Shows the payments & obligations
of Match funds made throughout the project

164
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Maks Chsck Payabls To:

Person Complsting this Fam

Pnons Hum:

‘Community Development Block Grant Funds (CDBG) Payment Request
Department of Administration

Division of Energy, Housing and Community Development

Coniract Start Date:

EHCR)

‘Contract Numbsr.
Contrast End Dats:

Construction Start Date

PO Number.

Request Dats:[ |

Amenasd Requeat] LI |

Final Request O

NG Grantss MUST ATTACH

Upcatad Coj

Cash Control Register

cosa
Ma

sstursements Joumal
ing Funds Joumal

Involoes for i Paymen: Request

CDBG
PAYMENT
REQUEST

FORM

I Tontact Amout FEETy |
| Previous Current i ! Total
i IDIS Activity CDBG Activity |  Previously CDBG Award
CDBG-Funded Activity Py Request Request |, - Budgeted S Current Request | Requested to ety
Number Number Date
(cos FUNDED AGTIVITY NawE 000 Ei am E1
(co8& FUNDED ACTIVITY NavE 000 00 am '
(co8@ FUNDED ACTIVITY NavE 0 0 5000 00 sm sl
(co8@ FUNDED ACTIVITY NavE 5000 00 sm S0
TOTALS: s0.00 st $0.00 .00 $0.00
Minmum Total Matoh
Match-Funded Activity REMINDER | Requiceg [ "erocMtMaich| Matsh Amount | Previous Matsh | oo\ yate | Expended To
ToDate Budgeted Total
Match Date
|MATCH FUNDED ACTVITY NAVE) o soninl 5000 5000 000 nm
|MATCH FUNDED ACTIVITY NAVEE) o o) s000 s s sm
[MATCH FUNDED ACTVITY NAVE) son ey 5000 5000 000 anm
|MATEH FUNDED ACTVITY NAME) oo o 000 50 s000 5110
|MATCH FUNDED ACTIVITY NAME) anor| 100.00% 5000 500 s000 sum
[MATEH FUNDED ACTVITY NAME) 10004 100.00%] 5000 sam0 000 100
|MATCH FUNDED ACTATY NAVE) 10000 100.00% 5000 om0 5000 s
TOTALS: o w0y 50.00 50.00 $0.00 50.00
[Cermeaton:
= T S I T S o SR PR S R T B W S Craniee oz
s I——— e B e =
it e gt e comit, and accuri, . Qs -
e an cancitons of e Fecera e, | am saare ot any s, fctout, o FuAen o aSan, o 5 omissan ofany maten 1, Szt me 0 rn, e
o saminsratue serates o aus, fase satemens, st Gz cronenszs. (.2, G2z TN 18 98CH 1001 1A THE 31, SRCKONE 37263730 303 04812 Tt
Grantee Representative Authorization
EMAIL COMPLETED FORM TO: Name:
DOADEHCRFISCAL@WISCONSIN.GOV
WITHA COPY TO YOUR DEHCR Project Representative.
DEFCR Payment Authorizston ] D3 on

165

‘Community Development Block Grant Funds (CDBG) Payment Request
Department of Administration
Division of Energy, Housing and Community Development (DEHCR)
Depository
A Maka Cck Payabis To Contract Humber:
Cert. & ot st ot contret end vt o o Regee Support
constructien star Dats: CDBG Dispursements Joumal
STAR form Nt i s Docs
person Fom: I I [ I Invores orths Eayment Request [
Phons Numbsr: Amenosa Request =]
Final Rsquast
[ ‘Coniract AMouRE: RN} ]
Previous Current i Total
i D18 Activity CDBG Activity Previously CDBG Award
CDBG-Funded Activity iy Request Request [, = o Budgeted Requested Current Request | Requested to ity
Number Number Date
(cosc FunDED AGTVITY NANE s sum s E)
(o086 FunDED ACTIVITY NavE s som s0m0 o0
(o5t Funnss acmury naue 0 0 s s 20 o
Grant [cozc Funozo acmrr awe o s 2w om0
Agreement
Budeet TOTALS: 000 5100 s000 .00 $0.00
uaget Winimum ~ Total Match
Match Funded Activity Required = | EED A | e | e
To Date Budgeted Total
Match Date
|MaTCH FuNDED ACTIAITY NawE) ol o s sam som 00
|MaTCH FuNDED ACTIAITY NawE) ol o s sam som 00
|aTCH FuNDED ACTAITY NAuE) e P s sam sum s
[MATCH FUNDED ACTIVITY NAME) o, oy s sam s 000
|aTCH FuNDED ACTAITY NAuE) 1on0%| 100.00% s s sum sm
|maTCH FuNDED ACTIAITY NawE) 100.00%| 100.00% o sam som s0m0
|ATCH FuNDED ACTAITY NAuE) 1o00%| 100.00% s s sum s
TOTALS: #0ivi| =0y S0.00 5200 000 50.00
[Certmeaton:
TR BB IRSUEREd & P 1 s o LTER etos LSS ARG T ERCET 7 OO0 W B ESRPEET Graniee
, dsburzee e s fortin e Name:
any e, fctous, o et omatn, o ubiect e o A, v Tille:
s e shenase. U3, Cece The 15, Bechon 1001 3 T 0 38013812 Date: Signature
—_— Grantes Representabve Authorzaton
EMAIL COMPLETED FORM TO: Name: Cert.
DOADEHCRFISCAL@WISCONSIN.GOV
WITH A COPY TO YOUR DEHCR Project Representative. Dae:
DEHCR Payment Auhorization ] D3t gnes

166
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CASH CONTROL REGISTER

Division of Energy, Housing and Community Resources
Cash Control Regite

<Provide UGLG's Name Here>
[ Do GRANT AGREEMENT &
<Provide Grant Agreement B Here>

167

=

167

Division of Energy, Housing and Community Resour ces

Cash Cortrd Regimer
A NAME OF UGLG:
Vil of
B DEMCR G RANT AG RIIMIENT &
PF17-99
: 2
4 11720 20,000 50,000 120 £ 100,000
5 #1272 $ 100,000, $150.000 1420 [
4 |
¥ 1 1I!Wzo!l $27.00000) 40510 o 1M s,
] 12108 3275 00. 0 §45,000 1L F273,00000
10| 1247200 175,000 0¢) 3475,000.04 n.mmq mg
] 137820 550,000 [ L0 md
Comecaon 168
w2002 $2.000.0 s2.00000 120072008 (52.000.00 $423,000.00 12/20020 $2.000
o] S0 AP E00 VR0 $32000,
| VI 0.0 [ TR 0.000
1 1 1

168
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CDBG DISBURSEMENTS JOURNAL

Nhlelne aff Pnarsyuy LUaizelns and Cansmszznlter Doacmsineoe
UIiVisSion OF cnergy, nousing ana COmimunity Resources
CDEG Disbursements Journal
A, NAME OF UGLG:
<Provide UGLG's Name Here>
B. DEHCR GRANT AGREEMENT #:
<Provide Grant Agreement # Here> S~
{ CDBG-Funded Activities & Payments
CDBG Contract Amount: $0.00
TOTAL
1 2 3 4 5 6 7 8 9 10 11 12
Check
= = - mwnt P TV < A ™ - ™ Ceand
Reatedio IPAID WITH <ACTIVITY | <ACTIVITY § <ACTIVITY Grant
0BG Payee Cheek | I - | MNAME> NAME> | NAME> | Admin.

Payment | o\ vaof | Amount of and Dataot | chat | Amound | =22 40.00 40,00 $0.00
ey a] | Deaniall | B S S o | | D N Funds S it i
COraw™m | invoice ITvoioe INVOICE OF VOUC Ner Wumoer ayment umDer LTOTAL) TUTAL 101 TOTAL

° s N s P P P 4

[ $ $ ] $ $ §

0 5 5 ] 5 5 5

0 5 5 § 5 5 5 )

o $ $ $ $ $ $

o s s $ s $ $

169

EXAMPLE
BUDGET

ATTACHMENT B

BUDGET

In the event of conflict between the application and/or other supporting documents previously submitted
to the Department by the Grantee, provisions of the Agreement, shall take precedence.

categories.

Activity Award Amount Match Amount Total
Water Tower £200,000.00 $200,000.00 $400,000.00
Water Mains $200.000.00 $200.000.00 $400.000.00
Streets & Curb/Gutler $90.000.00 50 $90.000.00
Engineering $0 $80.000.00 $80.000.00
\Gmnl Administration S 10\000.001 $20.000.00 $£30.000.00
Total(s) $500,000.00 $500,000.00 $1,000,000.00
Funding Ratio 50% 50% 100%

CDBG Activity funds and CDBG Administration funds expended through this Agreement shall not
exceed the total amount listed by category. In no case, shall funds expended under this Agreement €Xceed
the total shown in the Budget table. Activity funds and Administrative funds are not transferable between

170
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Division of Energy, Housing and Community Resources
CDBG Disbursements Journal
4 NAME OF UGLG:

Village of Conway Springs
B. DEHCR GRANT AGREEMENT i

CDBG-PF 17-99

TOBG Funded Activities & Payments
CDBG Contract Amount: $500,000.00
TOTAL
1 2 3 a 5 3 7 s ] 10 11 12
Aelated &
_cos6 Date | Amount Payee Date
el of of and of ec
e e e L e e e St Payment; Number
" — —— - — e —
; T Traces e e
' mvazone| 40,0000 :,',;f’:' Conmrucion, G, frwoics B0TH = SFLIT a—u.:ow! Yooz
1 st 820 0 0] e OO e s S P —
TOTAL PAYMENTS THS PAY REQUEST] 150 000 $145000 85000 80 50
TOTAL PAVAMENTSE T0 DATE! 140 A0 ool 14 8 0w 0k 24 000 Ao 40 o0d &0 ool
7 FEDERAL CASH OM 30 0of $0.00f $0 00
2 ywazors] 880,000 00| ::::-l;,x:.—,—..-;.—a.—s: eyt ek tanaowl ™, O $30,000 1 ™) ooor| $owo00] 30,00} $0.00] $0.00]
2 ywszon| 85000000 f(‘;::'r Constrmirs, lnn (s S0M) = SPLIT T Va0 Took B e e %0 00) $0.00) 30 .00|
AN12016) ME e &9 A2 12016 005 52 20 000 00§ 220 000 00| 30 00f $195,000 00f £25,000 00f 30 00f
11 TOTAL THS PAY 275, 000 004 $ 195,000 00§ 30 00f
12 TOTAL PAYMENTS TO DATE| 425 000 00} $200.000 00f $200,000 00f £25.000 004 0 00f
13 GRAMT BALANCE AVALABLE] $75. 000 00 0 00f $0 00f _n
[ “ indicates COBG costs incurred Fiat wem intialy paid with koc ol [Vl sge) Kimvde, for which e Wiliage wil see k reimiurseme nt fom & 0BG funding ]
171
CDBG-Funded Activities & Payments
CDBG Contract Amount: $500,000.00
TOTAL
1 2 3 4 5 6 7 8 9 10 11 12
Check
Amount -
Bssiadis Water | Curb& | Grant
e PAID WITH y
CDBG Date | Amount Payee Date Check _CDBG Water Tower| Mains Gutter | Admin.
Payment LOBG
Aoy} of of and of Check | Amount Funds $200,000.00 | $200,000.00 | $90,00000 |$10,000.
rorswm | Invoice | Invoice Invoice or Voucher Number Payment | Number | (TOTAL) TOTAL TOTAL | TOTAL [ TOTAL
{ 1 migonel  $2-00606lACNE Consructon (moice #16-491) - CORRECTION 1o SORRECTON | oy g 2000 00 s (820000 $000 s000| \
15 {Ratuna Depanly
£28,00000)
16 TOTAL PAYMENTS THIS PAY REQUEST (82.000.00) Ll (82,00000 $000} $000
17 TOTAL PAYMENTS TO DATE| $23000 mooum] $168,000 $25.00000} $000
18 GRANT BALANCE AVALABLE| 77,000 0of wm oo ssmooo| s10000
10
— v
20 3 122016} ACVE Comtucton [mocs 16 45)
21 3 n2eeoe 85 ¥ S Engnesing (voics £20415) weo7| o0 $5000.00 ssoom| $000) ma:[ so0o|  $5,00000)
TOTAL PAYMENTS THIS PAY REQUEST 850000 0o .0) 0o 50000 50000
TOTAL PAYMENTS TODATE saa0m0 oo stmomo]  smmaoe| sso00o
GRANT BALANCE AVALABLE] 82500000 s0.0) 00  s0ma00 85000
FEDERAL CASH ON AN sa.00 wo  sa0m 5000 5000
172
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MATCHING FUNDS JOURNAL

Division ot Energy, Housing and Community Resources
Matching Funds Journal

[A. NAME OF UGLG:
<Provide UGLG's Name Here>
B, DEHCR GRANT AGREEMENT &;
<Provide Grant Agreement # Here>
Match-Funded Activities & Payments
Matching Funds Contract Amount: $0.00
TOTAL
i 2 5 4 5 ] 7 8 9 10 11 12 13 14
Chedc
Amount | _ _— e g —

Rebted v palp witn] Engmeering Grani <ACTIVITY STIVITY | <ACTIVITY TIVITT
oG Date Amount Payee Date Check wanres | (MAtchONLY) |  Admin. NAME > NAME> NAME> NAME>
I of of and of Chack | Semoeme EEECIEM 2 ennn o <non ¢n nn ¢nnn oo
Requast 4 - ) - Funds bans > ! — — &n
Coawm | inwoice | invoke | inwoice of Voucher Number | Payment | Humber| (TOTAL} TOTAL TOTAL | TOTA TOTAL | TOTAL | TOTAL

g 1 5 3 3 3 5 5 5 3

a $ 3 3 3 3 ¢ s 3 3

0 s $ $ L3 $ s s s s

0 3 B B B B O $ B B

0 5 5 § 5 $ 5 5 5 5

0 $ B $ $ $ s s $ 5"’

o 3 5 § 5 $ 5 5 5 5

o $ s s $ s $ $ $ $
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EXAMPLE

BUDGET

ATTACHMENT B

BUDGET

In the event of conflict between the application and/or other supporting documents previously submitted
to the Department by the Grantee, provisions of the Agreement, shall take precedence.

N\ e N\

Activity Award Amount Match Amount Total
Water Tower £200,000.00 $200,000.00 $400,000.00
Water Mains $200.000.00 $200.000.00 $400.000.00
Streets & Curb/Gutter $590.000.00 $0 $90.000.00
Engineering $0 $80.000.00 $80.000.00

P S
\Gmnl Administration ) $10.000.00 \ $20.000.00 j $£30.000.00
Total(s) $500,000.00 $500,000.00 $1,000,000.00
Funding Ratio 50% 50% 100%

CDBG Activity funds and CDBG Administration funds expended through this Agreement shall not
exceed the total amount listed by category. In no case, shall funds expended under this Agreement exceed
the total shown in the Budget table. Activity funds and Administrative funds are not transferable between
categories.
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n B M H md - ey Do e .
o 20O Cllcls"‘ IIWJIDIB CLLCAS ‘n:w\llH:)
Matching Funds Journal
A NAME OF UGLG:
Village of Conway Springs
B DEHCR GRANT AGREEMENT B:
CDBG-PF 17-99 [ ~\
Match-Funded Activithes & Payments
Matching Funds Contract Amount: $500,000.00
TOTAL
1 2 3 4 5 & 7 8 9 10 11 12 13 14
sy
femsing | B jaowrviacme
Amount Payee IWater Main| (MatchoMLY) | Admin. | wates | sanes
ol A I(mmm Lon Ann AR e annna | tann tnnan
o — 00 [$200,000.00] $80,00000 | $26,00000 | $0.00 )
e Rl ~ Beea o e | Eead
3% 00 g DS f e s
e soe [
] -
(1 TOTAL PAYMENTS TODATE] " 80 -« 18
£ e 0m ana wama - le
| -
8 1 2 l’-l:'(l !C(W((I'M"(-'C(‘hhﬂm e (Ao e SO0 ) - SPLT PAYMENT IVEe M B0 ¢ CO 40 $30,00C 00 1€ (i $0.0¢| 1€ 0 5 5
] 2 11X S0 000 COPWARe Tower ComTucton e (rweice BOGE ) - SPLT PAYMENT Pkl ne 8000 O 8000 ) 425 000 0.1} $0ce) wog § $
10 2 1 V20 6000 COlWater Towar Comucton e (ovece MO0 ) noxe] 2w | $24.000 € 800 £l 425 20000 $0cql socel ool § s
2 * V00 00000 Ofintery et Enananng Ase o, MY n L S O O fean 10 ol Sed O0d o 1eeal ¢ ¢
— 1 AR i ELE i R Wiy - 1%
1 TOTAL PAYMENTS TODATE] B 1240 0% 00f 200,000 00 1001 L0 O neooj§ - $
14 FEMANNG MATC W OG04 B0 00 o saoof 200 004 0] a0 06 immim|s - s
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MATCHING FUNDS JOURNAL

Match -Funded Activities & Payments
g Funds Contract Amount: $500,000.00
TOTAL
1 F 4 3 4 5 [ 7 8 ; ] 10 1 12 13 14
Ll heck Water e g | Gant
bt Date Amount Payee Date Check Amount Tower  |Water Mains| (MatchONLY) | Admin. [ mame> | s>
— o of and of | Check | Amount |PAID WITH | $200,00000 |$200,00000| $80,000.00 |$20,000.00| $0.00 | $0.00
Forew | Ivoice Invoice Invoice o Voucher Number Payment |Number |  (TOTAL) MATCH TOTAL TOTAL TOTAL TOTAL | TOTAL | TOTAL
[ V| 950,000 O0JACME Camatructan (Bvoice #16.500) wyen| we s 0 ¢} 62,0000 [ wofs - |5 -
. 41007 950 000 GJACME Camstrecton (rvois #1607 wwona| e s 9001 640060 € [ wals - |3
a Hrn | 370000 X My S Engrwan g Assccmms (v ew (04| i ) e 0000 08 L 0 ) oo L $
8 “ 015017 17 485 My B 9 Engrarig B {owwsiow KAZ ) wann| xe D :
29 TOTAL PAYMENTS THIS PAY RECUEST 117 RS0 wee|  gwaco of e saamols - |5 -
30 TOTAL PAYMENTS TOOATE| _ OGO sxpood - | -
1 REMAINNG WATON OBLIGATION sam| | w0 0¢] 90.00] [ wamls - |5 -
tH |
23

DEPARTMENT OF

ADMINISTRATION
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A, NAME OF UGLG
Village of Yourville

BE. DEHCR GRANT AGREEMENT#
PF 16-99
COBG-Funded Activites & Payments
COBG Contract Amount  $500,000.00
1 F 3 4 5 3 7 B 9 W 1 12
Chack
Related 1o Amcunt Water Water Strwets. Geard
CO8G Fayes. Eamn T
ey owar Mars, CurbiGuttar | Adwin
# | Daeol | Amountof Invvsice or Voucher Numibes Ot of Check Amoust 20000000 | SH00MD | 11000000
(Tesw ) | bowcice | lcies Paymart | eber | (TOTAL i ToT, TOTAL TOTAL
+ [ a0 7 | R T T | O | | S 0 ww
2 T AT T TG | SR || S ol il W
] T YR L I B LT LR L R Ll g o
1 W00 00 | THAmO00 | Spang Fili W

INVOICES & MULTIPLE FUNDING STREAMS

A. NAME OF UGLG

Village of Yourville
B. DEHCR GRANT AGREEMENT#
F 16-99

re——

Match-Funded Activities & Payments.
Matching Funds Contract Amount:  $500,000.00

1 2 3 4 5 5 7 13 14 15 16 17
Cheek
Related to Amount Water Water Enginesring Grant
CDBG Payee, PAID Tower Mains Match Ony) | Admin.
Payment and Gheck WITH !
Request# | Dateof | Amountof Invoice or Voucher Number Dateof | Check Amount MATCH | $200000.00 | $200,00000 | $80,000.00 | $20,000.00
(Draw #) Invoice Invoice Payment Number (TOTAL) Funds TOTAL TOTAL TOTAL TOTAL
1 1 0110518 $76:00 | River Bark_(annual service charge forhavinga | O1/0X/16 | AW S50 $1500 | 00| 00|  $000 $1500 77
2 T TTATG | SA000000 | Veater Tower Consinuciars. TG |70 THOO000 [ SZ00000 | ST 0000 EL £ W
{invoice #0T9) - SPLIT PAYMENT
3 T OTETE | SO0 | Vater Tower ConsTueior, T 055 00000 | $T00,00000 | $T00.000.00 Ea Eg W
| (invoicg #0B0) - SPLIT PAYMENT |
4 _’ $120.00000 | $120,00000 000 000 3000

177

‘Water Tower Constructors, o
Ine.
505 Main Strest
Hometown, WI 53604
(414) 223 - 8914
Fax (414) 223 - 8915
CustomerService@WTC com
SHIPPING
SALESPERSON | OB il

Jern M, Pla-Yee

QUANTITY TEM %

DESCRIPT!
- & ot

Vitage of Yourvile  SHIP
cfo Vilage President
123 Lincoin Avenue
Youndtie, W1 52728
(715) 529 - 4583
Custormes ID WTC000183

SHIPPING DELIVERY
TERMS DATE
07/13/16

Make ail checks payable

Date: July 13, 2016
Invoice # 079

© Village of Yourville
/6 Village President

123 Lincoln Avenue

Yourvile, WI 52728

(715) 529 - 4583

Customer 1D WTC000183

PAYMENT
Lifel DUE DATE

Due on Recelpt | 10/1%/16

UNIT PRICE DISCOUNT LINETOTAL

s2n, 20002 52,000.00 $37,914.69
at 52,000.00

Subrotal $37,914.69

Tatal $49,000.00

o Water Tower Constructors, Inc.

THANK YOU FOR YOUR BUSINESS| ADMINIS

DEPARTMENT OF

TRATION

INVOICES & MULTIPLE

FUNDING STREAMS

If multiple fund sources are being used to pay
an invoice, make sure to breakdown the costs
(which should support the journal entries):
e CDBG-Eligible Costs,
e Match-Eligible Costs, and
* Ineligible Project Costs

(if applicable)

Invoices must support the journal entries:
* Total(s)
* Invoice Dates
* Invoice Numbers
Eligible Expenses/Services

178
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QUESTIONS?

Email: DOACDBG@W.isconsin.gov

IIIIIIIIIIIIII

179

CHAPTER 9: REPORTING (CONTINUED)
ANNUAL SINGLE AUDIT

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\_/q
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OFFICE OF MANAGEMENT AND BUDGET (OMB) GUIDANCE:

UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES,AND AUDIT
REQUIREMENTS FOR FEDERAL AWARDS [2 CFR 200

Who: Any UGLG to which a federal grant is awarded.

= The UGLG is responsible for submission of its Single Audit Statement
(and Report if required) to DOA whether or not the UGLG has sub-

granted the award to another governmental unit

= Sub-grantee may also be subject to Single Audit requirements

181

DEPARTMENT OF
ADMINISTRATION

181

FEDERAL LAW REQUIRES THAT UGLGS

VWITH. ..

= $750,000 or greater in federal expenditures
- Non-Federal entities that expend a total amount of federal awards of $750,000 or
greater whether received directly from federal awarding agencies or indirectly from
pass through entities in any fiscal year must have a single audit

= Less than $750,000 in federal expenditures

- Non-Federal entities that expend a total amount of federal awards of less than
$750,000 whether received directly from federal awarding agencies or indirectly
from pass through entities in any fiscal year are exempt for such fiscal year from
compliance with the audit requirements of 2 CFR 200

182

DEPARTMENT OF
ADMIMISTRATION
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Audit
Required

TOTAL OF ALL FEDERAL FUNDS

EXPENDED BY UGLG IN FISCALYEAR

Audit
Less than NOT

$750,000 Required

DEPARTMENT OF
ADMINISTRATION

183

183

SINGLE AUDIT STATEMENTS

ATTACHMENT 11-8: SINGLE AUDIT STATEMENT (AUDIT REQUIRED)

SINGLE AUDIT STATEMENT (AUDIT REQUIRED)

DEMCR Project Representative

Crvision of Energy, Housing and Community Resources

Bureau of Community Developmant

Wikseansn Dopartment of Administration

PO, Box 7870

Madison, WA 53707-7970

1 haraby attest, undar panaties of parjury, that during the calondar year anding, Decormbar
N0_ _{UGLG name) has expended more than
$760,000 in total feceral funds and will comply with the federal Single Audit Act and the

requiremants of Uniform Guidance 2 CFR 200,

Signature of Chaf Elected Offical)

(Typed Name)

(Typed Tiie)

ATTACHMENT 11-C: SINGLE AUDIT STATEMENT (AUDIT NOT REQUIRED)

BLACE THE FOLLOWING ON THE UGLO"S LETTERNEAD

SINGLE AUCIT STATEMENT (AUDIT NOT RECANRES) ;;3550
DEHCR Project Repewsantativs

Davision of E

neegy, Housing and Communty Resources

P.0. Bex TOT0
Madison, VA S3707-7970

§ harabey atiest, under penalties. of perfury, Fat during the calendar year ending, December 31,
L N — {UGLG name)

1, Has sxpanded luss than $750,000 i total Seders funds and, tharsficrs, i not requined 1o
SUDME B0 audE which maats Bhe Federsl Single Asdt Act and I requremants of
Urifiarm Gusdanes T CFR 200

2. Has svpended

e g of
WMiscormin Depactmert of Admieistssion, Division of Erargy, Housing snd
Rasources or ay ches source

d from th

CFDAE: GRAMTCOMTRACTS  SOURCE AGENCY AMOUNT EXPENDED

o Chint
(Typed Name)
(Typed Taie)

“[The CEDA 8 for all COUG projects is 14.220)

184

184
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EXAMPLE OF SINGLE AUDIT STATEMENT

(AUDIT NOT REQUIRED)

DEHCRF J ject Representative
f

d

D fE ergy, Housing and Comi tyResuurcss
fC ommuni WD IpmelS Floor

P O B 7970

Madison, WI 53707-7970

Statement must:

) 1 hereby attest, under penalties of perjury, that during the calendar year ending, December 31,
= Be placed on UGLG’s letterhead
2018, the Village of Lebanon:

. 3. Has sxpended less than $750,000 in total federal funds and, therefore, is not required to
u Be Slgned by UGLG’S CEO hmil audit which meets the Federal Single Audit Act and the requirements of Uniform

G idan 2 CFR 200

4. Has expen ddlh fl\umgamuu t(s) of Hed If inds, including gf nds ived from the
1 of Ener Hou: d C
= List all federal funds expended Wiscansin Doparment ey Hoveing 20d oty
1 CFDA# GRANT CONTRACT # SOURCE AGENCY AMOUNT EXPENDED
during the calendar year o ST e T
14.268 CDBG Housing 17-48 CDBG Housing $75.000
66.468 DNR DNR-SDWLP $50.000
66.458 DhR CDBG-CWFP $50,000
S wincester | of Chief Elected Official)
Sam Winchester (Typed Name)
President, Village of Lebanon (Typed Title)

185

*(The GFDA # for ail GDBG projects is 14.228)

185

SINGLE AUDIT DOCUMENT SUBMISSION

= Annual Single Audit Statement (All UGLGs)
= Due January |5%
= Send to assigned DEHCR Project Representative

= Annual Single Audit Report (UGLGs Expending >$750,000)
= Due September 25, three (3) months from end of state fiscal year
= Send full report to the Federal Clearinghouse (see Ch.9)
= Send copy of the management letter to assigned DEHCR
Project Representative

DEPARTMENT OF
ADMIMISTRATION

186
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HELPFUL WEBSITES

= Uniform Guidance 2 CFR Subpart F
https://www.gpo.qov/fdsys/pkq/CFR-2014-title2-vol1/pdf/CFR-2014-title2-vol1-part200.pdf

= Uniform Guidance 2 CFR 200 Compliance Supplement (Compliance
Supplement)

https://www.whitehouse.qov/sites/whitehouse.qgov/files/omb/assets/OMB/circulars/al133
compliance/2016/2016 compliance supplement.pdf

= Single State Audit Guidelines

http://doa.wi.qov/Divisions/Budget-and-Finance/Financial-Reporting/State-Single-Audit-
Guidelines

<. 187
DEPARTMENT OF
ADMINISTRATION

187

QUESTIONS?

Email: DOACDBG@W,isconsin.gov

o 188
DEPARTMENT OF
ADMINISTRATION
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CHAPTER 5: ACQUISITION & RELOCATION

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

0\/{
04 wi.GC

189

ACQUISITION & RELOCATION

= Federal Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970, as amended (URA)

= §104(d) of the Housing and Community Development Act of 1974,
as amended

= State requirements
- Ch. 32,Wis. Stats. (Eminent Domain)
- Adm. Code Ch. 92, (Relocation Assistance)

nnnnnnnnnn

190
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URA APPLICABILITY

= Publicly funded projects

= Real property
- Acquisition (includes easements)
- Rehabilitation
- Demolition

= Displaced persons (persons/businesses/personal property)

nnnnnnnnnn

191

URA OBJECTIVES

= Expeditious acquisition

= Uniform treatment

= Efficient, cost effective implementation

nnnnnnnnnn

192
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RELEVANT LAWS & REGULATIONS

W 42 US.C.ch. 61 - Uniform Relocation Assistance and Real Property Acquisition
Policies Act (URA) of 1970, as amended

® 49 CFR Part 24 — Uniform Relocation Assistance and Real Property Acquisition
for Federal and Federally-assisted Programs (FHWA)

W Section 104(d) of the Housing and Community Development Act of 1974
(Barney Frank)

® 24 CFR Part 570 — Community Development Block Grants (HUD)
¥ Wis. Stat. Ch. 32: Eminent Domain

B Wis. Admin. Code Ch.92: Relocation Assistance o

193

TYPES OF ACQUISITION

® Voluntary

- No threat of eminent domain (condemnation)

- A property owner’s willingness to cooperate with the acquisition does not constitute
voluntary acquisition!

¥ Involuntary
- Use of eminent domain (condemnation)
® Easements

- Temporary

194

DEPARTMENT OF
ADMIMISTRATION

- Permanent

194
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VOLUNTARY ACQUISITION

All of the following must be true to qualify as “Voluntary”:

B No specific site is needed and any of several properties could be acquired for project purposes
AND

B The property is not part of an intended, planned or designated project area where other
properties will be acquired within specific time limits

AND

B The agency informs owner in writing that the property will not be acquired, through
condemnation, if negotiations do not reach an amicable agreement

AND

B The agency informs the owner in writing of the property's market value

Displaced tenants MUST be provided notice of relocation rights and relocation assistance (cannot waive’
rights). Owners do not qualify for relocation assistance under Voluntary Acquisition.

195

INVOLUNTARY ACQUISITION

Involuntary Acquisition Determination:

WAIl other acquisitions that don’t meet all of the requirements for
voluntary acquisition

®Trigger full URA requirements

Displaced owners andl/or tenants MUST be given notice of relocation rights and
be provided relocation assistance (cannot waive rights).

= 196
DEPARTMENT OF
ADMINISTRATION

196
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EASEMENTS

B Definition

- The right to use the real property of another for a specific purpose without profit
® Temporary
- Easements granted for a specific period of time
- Subject to URA Acquisition Requirements
= Exception: Sole benefit of the owner
= Draft Letter to DEHCR Project Representative
® Permanent

- Easements attached to a deed and continue to affect the land through subsequent

changes in ownership .

- Always subject to URA Acquisition Requirements

197

ACQUISITION PROCESSES

Voluntary Acquisition Process:
Attachment 5-C

Involuntary Acquisition Process:
Attachment 5-D

198

198
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ACQUISITION PROCESSES OVERVIEW

= Planning = Offer of Just Compensation (if applicable)

= Notice to DEHCR Project Rep. = Negotiations

= Relocation Order/Determination of = Administrative Settlement (if necessary)
Necessity of Taking (if applicable) = Summary Statement & Written

= Relocation Plan (if applicable) Jurisdictional Offer to Purchase (if

= Notice to Owner necessary)

= Appraisals/Determination of Fair Market ® Purchase/Acquisition Transaction
Value Maintain All Records

= |nvitation/Offer to Owner

Requirements and sequence for items above will vary based on
type of acquisition and applicable activities.

199

PLANNING

= Determine type of acquisition

= Determine acquisition/relocation needs

= Consult/contract with Legal/Acquisition/Relocation
Professional(s) as necessary

Conflict of interest applies to acquisition and relocation

= 200
DEPARTMENT OF
ADMINISTRATION
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NOTICETO DEHCR

® Notify DEHCR Project Representative of acquisition

® Notify prior to start of construction (if known)
® On municipal letterhead and signed by the CEO, stating:
- Type(s) of acquisition (acquisition, acquisition with relocation, permanent/temporary
easements);

- Location of acquisition(s) (with street address(es) and/or tax parcel ID #(s) if
known);

- Estimated timeframe for acquisition; and

- Name and contact information of UGLG's contact person for acquisition (mail,
phone, email).

201

201

RELOCATION ORDER/DETERMINATION

OF NECESSITY OF TAKING

= State requirement

= Must issue prior to acquisition occurring

= Relocation Order required for any transportation facility or
sewer project if relocation is involved

= Determination of Necessity of Taking required for any other
type of project if relocation is involved

= 202
DEPARTMENT OF
ADMINISTRATION
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RELOCATION PLAN

= State and Federal Requirement
= Must prepare Plan if relocation “may be necessary” for the project
= Sample Plan provided on DOA Relocation website
= Prior to Initiation of Negotiations, must submit Plan to and receive
approval of Plan from DOA Division of Legal Services
= Submit copy of approved Plan and record of Legal Services’ approval to DEHCR.

203

DEPARTMENT OF
ADMINISTRATION

203

NOTICE TO OWNER

®Manner of notice ¥ Types of Notices
- Personally served - OR - - General Information Notice

- Sent by certified or - 90 Day Notice
registered first-class mail - Notice of Intent to Acquire

¥ Plain, understandable language ™ Brochures

- State (Required) and
Federal/HUD (Optional)

Refer to Attachments
5-C & 5-D in Handbook

204

DEPARTMENT OF
ADMIMISTRATION
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APPRAISAL / DETERMINATION OF FMV

VOLUNTARY: INVOLUNTARY:
® Determination of Fair Market Value (FMV) B Appraisals required before initiation of
® Inform owner of FMV in Notice/Letter of negotiations

Intent to Purchase B Appraisal Waiver allowed:

- Under $10,000
- Between $10,000 - $25,000
- Over $25,000
® Waiver valuation
® Real property vs. personal property
(itemize separately)
¥ Trade fixtures vs. fixtures
(itemize separately) 0
® Appraisal review

® Appraisal not required (owner may
request appraisal)

DEPARTMENT OF
ADMINISTRATION

205

OFFER OF JUST COMPENSATION

VOLUNTARY: INVOLUNTARY:

* Not Required/Applicable ® Before Initiation of Negotiations

¥ Cannot be less than the approved
appraised Fair Market Value (FMV)

B Agency Official must establish the
R, 2amount of Just Compensation

= 206
DEPARTMENT OF
ADMINISTRATION
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NEGOTIATIONS

VOLUNTARY: INVOLUNTARY:
* AFTER Notice/Letter of Intent = State requirement(s)
to Purchase = BEFORE |urisdictional Offer

to Purchase

= Federal requirement(s)

= AFTER Written Offer of Just
Compensation

207

DEPARTMENT OF
ADMINISTRATION
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ADMINISTRATIVE SETTLEMENT

VOLUNTARY: INVOLUNTARY:

* Not Applicable = Federal requirement

= May be a result when purchase price
exceeds UGLG’s estimate of just
compensation

= Must submit proper documentation to
DEHCR to justify and support decision
for an administrative settlement

= Subject to DEHCR and HUD review

208
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SUMMARY STATEMENT &

JURISDICTIONAL OFFER TO PURCHASE

YOLUNTARY: INVOLUNTARY:

* Not Required/Applicable " Amount offered

" Description and location of real property
and interest in real property

" List of building(s), structure(s) and other
improvements covered by offer

" List other separately held ownership
interest in the property not covered by
offer.

209
DEPARTMENT OF
ADMINISTRATION

209

PURCHASE/ACQUISITION TRANSACTION

VOLUNTARY: INVOLUNTARY:
® Record of Sale/Transaction including signed = State
acceptance of sale (e.g. Purchase Agreement or
similar record) = Record of Sale/Transaction including signed

acceptance of sale (e.g., Purchase Agreement or
* Proof of Payment similzr record) 8 ¢

= Proof of Payment
= Federal

= Executed/Signed Acceptance of Written Offer of
Just Compensation/Summary Statement

= Record of Sale/Transaction

= Proof of Payment

DEPARTMENT OF
ADMIMISTRATION
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RELOCATION PROCESS

. Plan
Give Notice to DEHCR
3. Submit Relocation Plan to and receive approval from DOA Division of Legal

6.
7.

Services (submit approved Plan to DEHCR)

Give Notice of Relocation Rights

Attachments
5-F through 5-J
in Handbook

= No waiver when using federal funds

Provide relocation assistance and compensation

Ensure comparable property for relocation

Ensure replacement housing is decent, safe and sanitary

NOTE: WI allows up to 2 years from date of displacement to file claim for relocation 2

expenses.

211

RELOCATION PAYMENTS

= Move expenses = Replacement housing payment

= Search expenses = Replacement business payment

= Reestablishment expenses

MUST ADHERE TO RELOCATION PAYMENT LIMITS
WHEN USING CDBG FUNDSTO COVER COSTS

DEPARTMENT OF
ADMIMISTRATION
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ACQUISITION & RELOCATION MONITORING
AND RECORDKEEPING

Acquisition/Relocation Monitoring Checklist:

Attachment 5-K in Handbook

[Required to be submitted to DEHCR at time of DEHCR’s monitoring of project]

IIIIIIIIIIIIII

213

CORRECTIVEACTION

= Monitoring finding
= Type of corrective action

= Timeframe for corrective action

NOTE: Noncompliance with A&R requirements potentially can
disqualify the entire CDBG project.

nnnnnnnnnn

214
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APPEALS

¥ Acquisition appeal

- Condemnation Commission process
W Relocation appeal

- Agency must inform a displaced person before displacement of the person’s right
to appeal

- How to appeal
= To Displacing Agency

= Agency must establish internal appeal procedure to resolve a complaint

= To Department of Administration
- Wis. Stat. 5. 32.20 S

DEPARTMENT OF
ADMINISTRATION

215

HELPFUL WEBSITES

Federal:

= HUD
http://portal.hud.qov/hudportal/HUD?src=/program offices/comm planning/library

relocation

= FHWA

http://www.fhwa.dot.qov/real estate/uniform act/relocation

Wisconsin/State:
=DOA

https://doa.wi.qov/Pages/AboutDOA/RelocationAssistance.aspx

216

216
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BROCHURES

Federal:

http://portal.hud.qov/hudportal/HUD?src=/program offices/comm planning/
library/relocation/publications

Wisconsin/State:
https://doa.wi.gov/Pages/AboutDOA/RelocationAssistance.aspx

<. 217
DEPARTMENT OF
ADMINISTRATION
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ACQUISITION & RELOCATION

SUMMARY QUESTIONS:

I. Who must be notified in DEHCR when Acquisition and/or Relocation is part of the
CDBG project?

2. Do temporary easements require following URA requirements?

3. When must the State and federal landowner rights brochures be provided with
notices for acquisition?

4. To which State agency and division is the Relocation Plan submitted for state-level
approval?

5. Which form is provided to assist UGLGs with tracking A&R activities for the CDBG
project?

= 218
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218

109



2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

QUESTIONS?

Email: DOACDBG@ W,isconsin.qgov

IIIIIIIIIIIIII
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CHAPTER 7: LABOR STANDARDS

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\_/\l
20,4 w1 GO
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FEDERAL LABOR STANDARDS APPLICABILITY
Davis-Bacon and Related Acts (DBRA)

® For CDBG and other federally funded construction projects

— Construction, alteration, or repair of a public building or
public work

® Projects with other funding sources — follow applicable rules
and regulations for that program

® Does not apply to Planning-Only projects

221

APPLICABILITY: EXCEPTIONS

® Force Account Work — completed by UGLG employees

— Submit Force Account Affidavit (Attachment 7-Q in Chapter 7 of CDBG
Implementation Handbook) to DEHCR Project Rep.

There is no such thing as private "force account" work.
— For CDBG reimbursement, include:
= Employee name(s)
= Hourly rate(s) (wages plus benefits)

= Number of hours worked on CDBG project 222

= Pay period(s)

222
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APPLICABILITY: EXCEPTIONS (CONTINUED)

= Residential rehabilitation in structures with fewer than 8 units

= Contract(s) that are part of a project <52,000 value

nnnnnnnnnn
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APPLICABILITY: EXCEPTIONS (CONTINUED)

m Construction activities assisted solely by means of loans
guaranteed with interest-bearing collateral accounts, where

a) theinterest rate is standard and customary rate on demand
accounts;

b) the account is subject to standard and customary terms and
conditions for collateral accounts; and

c) thereis no "substantial likelihood" that the guarantee will be

used
A 224
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APPLICABILITY: EXCEPTIONS (CONTINUED)

® Economic Development projects where federal funds are used only
for non-construction activities such as:

— acquisition;
— machinery and equipment purchase (not including installation);
— stock (equity) purchase; and

— operating capital loans where such funds cannot be used for

construction A
225
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IMPORTANT UPDATES FOR CDBG PROJECTS

® Wisconsin Prevailing Wage Law
— Major changes effective 1/1/17

= Must comply with federal, state and local labor standards
and regulations

A 226
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WORD OF WARNING

® Failure to comply could result in:

— Loss of UGLG’s awarded grant
— Jeopardizes UGLG from obtaining future grants

— Contractors being subject to fines, imprisonment, and/or
debarment from future federally funded projects

DEPARTMENT OF
ADMINISTRATION

227

DAVIS-BACON ACT

m  Workers must be paid:

®  at least weekly

m  at least the federal wages for similar work in the locality

Federal wages per U.S. Department of Labor (USDOL) wage
determinations

®  Vijolation results in contractor being liable for unpaid wages, and

potentially penalties, fines, suspension of payments, contract
termination, and/or suspension or debarment

228

228
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RELEVANT LAWS (CONTINUED)
COPELAND "ANTI-KICKBACK" ACT

® \Workers must be paid without any deductions or rebates except
permissible deductions:

— taxes, deductions the worker authorizes in writing, and those required
by court processes

m Contractors must submit weekly payroll records and Statements of
Compliance (certified payroll) to the contracting entity

® Violation is a felony and may result in termination of the contract or
criminal prosecution by the U.S. Government, punishable by a fine,
imprisonment, or both

229

229

RELEVANT LAWS (CONTINUED)

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (CWHSSA)

® \Workers must be paid 1 % times regular hourly pay rate after 40 hours
worked in one week on CDBG/federally funded project(s)

— Rate is 1 % times hourly base rate on wage determination or
worker’s normal pay rate, whichever is higher

= Applies to contracts >$100,000
— All subcontractors are included if prime contract is >$100,000

— For contracts £5100,000, the Fair Labor Standards Act (FLSA) wage
and overtime requirements apply.

230
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RELEVANT LAWS (CONTINUED)

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (CWHSSA)

® Contractor liable for unpaid wages, liquidated damages, fines,
imprisonment, and/or debarment

— Underpayment/wage restitution to employee — record of restitution
and correction payroll maintained in project file

— Liquidated damages penalty ($27/day per underpaid employee, eff.
1/24/19)

— Penalties and fines paid to federal government — may be waived*
*Waiver for liquidated damages >5500 requires HUD/USDOL approval.

® Violation may result in termination of the contract

231

LABOR STANDARDS OFFICER DESIGNATION

m UGLG must act as Labor Standards Officer (LSO) unless a
different person is appointed

m Submit Labor Standards Officer Designee form (Attachment 7-C)
prior to or at the time of submitting Record of Wage Decision
Selection (Attachment 7-D) to DEHCR

74} =
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LABOR STANDARDS OFFICER RESPONSIBILITIES

® Federal Wage Determination m Pre-Construction Conference

® \Wage Decision Modifications ® Compliance Monitoring
prior to bid opening ® Compliance Enforcement

m Additional Labor Classifications

® Bid Notifications

m Contractor Eligibility Clearance

® Construction Contract A
Notifications s

233

FEDERAL WAGE DETERMINATION

m Obtain the federal Davis-Bacon wage decision(s)

® Obtain prior to advertising for construction bids and include full
decision(s) in bid packet

® Complete and submit a Record of Wage Decision Selection
(Attachment 7-D) to DEHCR

® Obtain again prior to bid opening and inform potential bidders

of updates
A 234
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FEDERAL WAGE DETERMINATION (CONTINUED)

Modifications:
® Modified by USDOL on Fridays at 10:00 a.m.

= Must use the current wage rate(s) at time of bid opening for
CDBG project and must inform potential bidders of any changes
since bid advertisement

*Recommendation:
Do Not have bid opening on Friday

IIIIIIIIIIIIII
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FEDERAL WAGE DETERMINATION (CONTINUED

90-Day Rule:

If award contract >90 days after bid opening,

then must check wage determination again and
use most current modified decision

if it has been updated since bid opening.

A 236

nnnnnnnnnn

236

118



2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

FEDERAL WAGE DETERMINATION (CONTINUED)

Failing to Obtain Correct Federal Wage Determination for
Bidding Process:

® UGLG must correct error:
— Obtain the correct wage decision(s)

— Inform contractors they must pay those wage rates
retroactively to the beginning of the project

— Verify wage restitution/underpayments are made; and

— May be forced to reimburse the contractor

237

FEDERAL WAGE DETERMINATION (CONTINUED)

Use more than one determination if additional determination comprises more
than 20% of project cost and/or costs S1 million.

Highway (WI110) — Roads streets, highways, sidewalks, parking areas
Heavy (WI8) — Sewer & Water Lines and Tunnel

Heavy (WI15) — Excluding Tunnel, Sewer & Water Lines [“Catch-All”]
Building (WI11) — Sheltered enclosures for housing people,
machinery, equipment or supplies

Residential (WI20) — Single family homes, apartment buildings <4
stories

N e

v

238

119



2019 BCD CDBG Training Slides September 19, 2019 — Rothschild, WI
September 24, 2019 — Madison, WI

M sAM Gov

— n
L ~EB,
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N U S D O L WDOL.gov has moved to beta SAM.gov
e W and is now knewn as Wage Go to beta. SAM.gov

Determinations

Wage Determination
Website
https://wdolhome.sam.qov/

| n St r u Ct I O n S beta SAM.gov is now the authoritative and single location for obtaining appropriate Service

Contract Act (SCA) and Davis-B. Act [DBA) wape tar b atticial

in Chapter 7 of Handbook -

-

M saM Ty
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o 239
wage

[ —— Dererminations
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FEDERAL WAGE DETERMINATION (CONTINUED)

age Dete
e Wage Determinations Search
Wage Determination T
' ype The Wage Determination filters to the lelt ask a series of questions to determine if the best WD
@ Davis-Bacon Act (DBA) is available on the site. If any criteria such as a specific location is not present or the non-
() Service Contract Act (SCA) standard sesvice does not strictly apply, please click here to submit an e98 form. Users should

note that the only WDs applicable to a particular solicitation or contract are those that have

() Collective Bargalning Agreement (CBA} been incorporated by the contracting officer in that contract action.

Where
to

DBA Rollover C
Location DBA:
Select State

e nte r- Wisconsin (=]
Select County/Independent City ) search Results
h Adams o
S e a rC Showing 1-2of 2 results SortBy | Date Modified v | IF
criteria e Davis-Bacon Act WD #W120190015
Select Construction Type Avis-hacen Wage Determination
State Modification &
Heavy o Wisconsin 4
Countyfies Construction Type
Heavy 40
Last Revised Date
Status Aug 15, 2019

Active Only

§ 313 31
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FEDERAL WAGE DETERMINATION

Active/Current Determinations

| Toven Dormmation

States and Counties

Document

e Davis-Bacon Act WD # WI20190015

CONTINUED

Inactive/Past
Determinations

| Woew Deamrnaon

History

g 14, 23

i mn

DEPARTMENT OF
ADMINISTRATION

\/ 241

241

—

Federal
Wage
Determinations

Locations of the
information
needed.

([_rcenerai pecision wumber: WI20190015 08/16/2018 ) u

Superseded General Decision Number: WI20180015

State: Wisconsin

Counties: Wisconsin Statewids.

EEAVY CONSTRUCTION PROJECTS (Excluding Tunnel, Sewer, and Water
Lines).

Note: Under Evecutive Order (EQ) 13658, an hourly minimm wage
of $10.60 for calendar year 2019 applies to all contracts
subject to the Davis-Bacon Act for which the contract is
awarded (and any solicitation was issued) on or after January
1, 2015. If this contract is covered by the EO, the contracter
must pay 21l workers in any classification listed on this wage
@etermination at least §10.60 per hour (or the applicable wage
rate listed on this wage determination, if it is higher) for
all nours spent performing on the contract in calendar year
2019. If this contract is covered by the EC and a
lassification considered necessary for of work on
the contract doss not appear on this wage determination, the

contractor must pay workers in that classification at least the
wage rate determined through the conformence process set forth
in 28 CFR 5.5(a) (1) (11) (or the EO minimum wage rate,if it i3
higher than the conformed wage rate). The EO minimum wage rate
will be adjusted annually. Please note that this EO applies to
the ioned types of entersd into by the
federal government that are subject to the Devis-Bacen Ret
itself, but it does not apply To comtracts subject only o the
Davis-Bacon Related Zcts, including those set forth at 28 CFR
5.1(a) (2)-(60) . Additional i n oo

requirements and worker protections under the EQ is availsble
at www.dol.gov/whd/goveontracts.

Modification Number Publication Date
0 01/04/201%
1 02/22/201%
2 05/17/201%
3 07/26/201%
1 08/16/2019

242
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ADDITIONAL LABOR CLASSIFICATIONS

m Worker job classification not on applicable wage decision:

— Complete Additional Classification Report form (Attachment 7-E
in Ch. 7 of Handbook), Boxes 2 — 10

— Submit to DEHCR
— DEHCR submits to HUD (HUD submits to USDOL)

= HUD/USDOL will not review or respond to requests prior to the
contract(s) being awarded.

243

243

BID PACKET REQUIREMENTS

Notices in Bid Packets applicable to construction:

Inclusion by reference only is NOT acceptable.
m  Conflict of Interest Disclosure form (Attachment 3-B — recommended form)
m  Conflict of Interest Clause (Attachment 3-C)
®  [obbying Certification form (Attachment 3-D)
m  Disclosure of Lobbying Activities form (Attachment 3-E) if applicable
m  Section 3 Contract Language Requirements (Attachment 6-B)
®  Davis-Bacon and Related Acts (DBRA) language (Attachment 7-B)
®  Federal Labor Standards Provisions language (HUD-4010) (Attachment 7-G)

®  Federal Davis-Bacon wage decision(s) 244

Also see Advertisement For Bids form (Attachment 7-F)

244
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BID PACKET REQUIREMENTS

Additional Notices Required for Bid Packets:

Inclusion by reference only is NOT acceptable.
® For or all construction contracts estimated to exceed $10,000
®  Fqual Opportunity Clause (EO 11246) (Attachment 6-A)
m  Affirmative Action Requirements (EO 11246) (Attachment 6-C)

m  federal Equal Employment Opportunity Clauses Construction Contract
Specifications (EO 11246) (Attachment 6-D)

m  NMBE/WBE/DBE Web Resources (Attachment 7-R)
**Refer to Chapters 3, 6 & 7 in CDBG Implementation Handbook**

245

245

CONTRACTOR ELIGIBILITY CLEARANCE

All contractors must be eligible for federally funded contracting

UGLG must verify all prime contractors are eligible (not debarred)
®  Prime contractor must ensure all subcontractors are eligible
— UGLG should also check all subcontractors’ eligibility

®  Record of debarment checks for all contractors (prime and subs) must be
in CDBG project file

m  Contact your DEHCR Program Rep. immediately if any contractor is or has
become debarred

= 246
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Debarment Check:

CONTRACTOR ELIGIBILITY CLEARANCE

View asskstance fio

AN ALERT: SAMLgow weill b doen for acheculed msintenance Saturday, 56/14/3039, from 8:00 AM to s:00 PM (EDT).

+ Conducting

https://sam.qov/SAM | .

Search Tips to Get Started:
Looking for entity registration records ar entity exclusion recards in SAM? Use Quick Search if you know an entity’s Business Name, DUNS Number o

CAGE Code. Use Advanced Search to structure your search using multiple categories and criteria.
Ase you n Fedoral government emgloyee? Create a SAM wser aceount with vour government o-mail address and log into SAM befare searching to see FOUO

information and registrants who chose to opt out of the public search

{c d research? In addition to what i

1] ot th . Use the SBA's Dxnamic Sn

(SBA)

{ supplies,

2

Choose Quick Search or Advaneced Search

tained in SAM, small basinesses can provide the Small Business Administration

Business Search to conduct farther market research.

QUICK SEARCH:

i mathy

(Example of search term includes the entity’s name, etc.)

ADVANCED SEARCH:
Use specific criterta in multiple categories to structure your
search.

ADVANCED SEARCH - ENTITY

DIUNS Number Search:

CAGE Code Search:

ADVANCED SEARCH - EXCLUSION

DISASTER RESPONSE REGISTRY SEARCH

Trying to find a contractor participating in the Disaster Response Registry? Use the Disaster Response Reglstry Search to locste contractors willing to
i and other disaster or emergency relief services in the event of a national disaster.
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CONTRACTOR ELIGIBILITY CLEARIANCE

Debarment Check: ; T
https://sam.qov/SAM

Status: Acthve -

: e [ Ve Detats | |
) maciive Has Active Exclusica? No DaDAAL:
Expiration Date: 64/24/2030 ‘Debt Subject to Offset?: No
By Record Type Purpene of Regintratson: All Awards

Eibiiv [ sy coNSTRECTION COMPANY SR Ao
| Apply Fiters | L [ e
Haa Active Exchusice™ No DeDAAC:
Expiration Date: 04/07/2020 Debt Subject 1o Offsat?: No
Puspose of Regintration: All Awards.

Sava POF Export Results Prirt
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CONSTRUCTION CONTRACT

Required for Prime Contract(s) and Subcontract(s):

Inclusion by reference only is NOT acceptable.

®m The same language, clauses, and wage decision(s) required for
construction bid packet

m Recommended — Pre-Construction meeting documents
(samples in Attachments 7-1 and 7-J)

nnnnnnnnnn
nDMINISTRATION
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CONSTRUCTION CONTRACT (CONTINUED)

Additional Subcontract Requirements:
= Must be in writing and include:

Name of contractor/subcontractor
Dollar amount of contract
Goods/services to be provided
Terms/conditions

®  Copy of executed subcontracts (with any and all attachments and signed
addendums) must be in the CDBG project file

251

251

® Topics recommended: Pre-Construction Meeting Items to be
Discussed (Attachment 7-1)

® Provide contractors Pre-Construction Checklist for Contractors
(Attachment 7-J)

m Submit copy of notes/minutes/record of conference to DEHCR
(Pre-Construction Report Format (Attachment 7-K)
recommended)

PRE-CONSTRUCTION CONFERENCE

® Pre-construction conference strongly advised

252
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COMPLIANCE MONITORING

Weekly Payroll Monitoring by Labor Standards Officer:

= Weekly Payroll Records — check ALL contractors” weekly payroll submissions
— USDOL form: Payroll Template (Attachment 7-L) (optional or use contractor’s record)
— USDOL form: Statement of Compliance (Attachment 7-M) (required)

= Signed Payrolls — Signed by principal of firm or by an authorized agent

= Numbered Payrolls — Payrolls are numbered sequentially from first to final and/or dated
sequentially

= No Work Records — If payrolls are numbered, “No Work” payrolls are not required. However,
it is recommended contractors and sub-contractors that will not be working on the project
for a period of time, inform the Labor Standards Officer in writing and provide an
approximate date of return.

253

253

COMPLIANCE MONITORING (CONTINUED)

Verify with Weekly Payroll Monitoring:

= Base Wages — At least minimum base wage + fringe benefit rates are paid
= Qvertime (OT) — Overtime wages are properly paid at required minimum overtime rates

= Fringe Benefits — Must be eligible and are properly documented (e.g., health insurance,
retirement, life insurance, vacation, training funds, etc. Excludes benefits required by
law (e.g., Social Security, worker’s compensation, etc.)

— Contractor must provide record of itemized fringes with hourly dollar values for each
employee on certified payroll record or as an attachment to payroll record

— Contractor must have supporting source documentation on file (e.g., labor union
document, employee policy manual document, 401K plan document, etc.) — pronge
upon request from UGLG, DEHCR, HUD, etc. '

254
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COMPLIANCE MONITORING (CONTINUED)

Verify with Weekly Payroll Monitoring:

®=  Deductions — Are allowable and properly documented; authorized by the employee and
permitted by DOL Regulations 29 CFR Part 3, such as:

— Income taxes, Social Security, insurance, retirement, savings account, and any other
legally-permissible deduction authorized by the employee in writing

— Payments on judgments and other financial obligations legally imposed (e.g., child
support, wage garnishment, etc.)

— Contractor must provide record of itemized deductions with hourly or total sum dollar
values for each employee on certified payroll record or as an attachment to payroll
record

— Contractor must have documentation verifying authorized deduction on file (e.g.,
55
labor union document, employee signed authorizations, court orders, etc.) — providZe
upon request from UGLG, DEHCR, HUD, etc.

255

COMPLIANCE MONITORING (CONTINUED)

Verify with Weekly Payroll Monitoring:

= Employee classifications
= Must be paid correct wage rate for job classification per USDOL wage decision
= Multiple classifications — workers may perform work in more than one trade/job
classification
— Must pay applicable wage rate for each classification in which employee
worked
— Each job classification and hours worked in each must be on payroll record
— Worker must be paid the highest wage rate of all job classifications in which
they worked if the hours working in each classification are not recorded on
payroll record 256

256
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COMPLIANCE MONITORING (CONTINUED)

Verify with Weekly Payroll Monitoring:

= Apprentices and Trainees — Paid correct rate and indentured papers/training certifications
are on file

— May be paid less than the full rate only if registered in bona fide program approved by
and registered with the Employment and Training Administration of the USDOL or
Wisconsin Dept. of Workforce Development (DWD)

— Ratio of journeymen to apprentices under the registered program is applicable to CDBG
project site

257

257

COMPLIANCE MONITORING (CONTINUED)

Monitoring at Work Site:

= |nterview Workers on the Job:

— Use Record of Employee Interview (HUD 11) (Attachment 7-N)

— Address any discrepancies (verify with paystubs; ensure contractor underpayment
resolution if applicable; etc.)

— Recommended: Conduct at least 1 interview for each job classification for each prime
contractor and subcontractor

m  Check the Work Site Signage:

— Wage rates and required labor standards notices posted in clearly visible and accessible
location; CDBG sign posted (with accurate information)

258

= Maintain records of work site monitoring in CDBG project file

258
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COMPLIANCE ENFORCEMENT

®m  UGLGs must take the necessary steps to enforce
the requirements when a contractor or
subcontractor has not paid at least the minimum
Davis-Bacon wage and benefits or has violated
other requirements.

nnnnnnnnnn
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COMPLIANCE ENFORCEMENT (CONTINUED)

Underpayment is less than $1,000:

® Ensure contractor makes restitution payment(s)

® Assess liquidated damages penalties (527/day per employee)
if underpayment involved CWHSSA overtime

— Reminder: Penalty may be waived; waiver requires
HUD/USDOL approval if >5500

nnnnnnnnnn
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COMPLIANCE ENFORCEMENT (CONTINUED)

Underpayment is $1,000 or more:

® |nvestigate and submit Section 5.7 Enforcement Report
(Attachment 7-0)

m Assess liquidated damages penalties (527/day per employee)
if underpayment involved CWHSSA overtime

— Reminder: Penalty may be waived; waiver requires

HUD/USDOL approval if >5500

nnnnnnnnnn
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COMPLIANCE ENFORCEMENT (CONTINUED)

All enforcement actions shall be carried out in writing and have the following
information in the file:

Description of the violation
Sources of information about the violation

Complaints and other statements from employees should be in writing

and signed

Computation of the back wages due to each employee
Computation of the liquidated damages, if any

Actions taken by the contractor to correct the violation, if any ~

Copies of supplemental payrolls and/or check stubs, if any

262
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COMPLIANCE ENFORCEMENT (CONTINUED)

m Required Reports:

— Semi-Annual Labor Standards Enforcement Report (Attachment 9-C)
— Section 5.7 Enforcement Report (Attachment 7-0), if applicable
— Final Labor Standards Compliance Report (Attachment 7-P)

m DEHCR must receive all applicable labor standards reports before the
final Request for Payment will be processed

nnnnnnnnnn

263

LABOR STANDARDS DOCUMENT SUBMISSIONS

TO DEHCR

= [abor Standards Officer Designee form (Attachment 7-C)
= Record of Wage Decision Selection (Attachment 7-D)
= Additional Classification Report (Attachment 7-E), if applicable

= Advertisement For Bids form (Attachment 7-F) or the bid
advertisement

= Bid Tabulation Summary

= Potential conflict(s) of interest review documentation if any
disclosure(s) occurred

= Notice of Contractor Award form (Attachment 7-H)

264
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LABOR STANDARDS DOCUMENT SUBMISSIONS

TO DEHCR

= Force Account Affidavit (Attachment 7-Q), if applicable

= Pre-Construction Report (Attachment 7-K) or similar record of Pre-
Construction Conference, if applicable

= Semi-Annual Labor Standards Enforcement Report (Attachment 9-C)
» Section 5.7 Enforcement Report (Attachment 7-0), if applicable
= Final Labor Standards Compliance Report (Attachment 7-P)

nnnnnnnnnn
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LABOR STANDARDS FILE CONTENTS

m All bidding and labor standards related documents
submitted to DEHCR

m  All procurement/contracting and labor standards related
documents listed on File Checklist (Attachment 2A) and Self-
Monitoring Checklist (Attachment 2B)

Any and all bidding and labor standards related documents
may be requested by DEHCR for review
during monitoring and project reviews.
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HELPFUL WEBSITES

= HUD Labor Standards Enforcement Guidance:

https://portal.hud.gov/hudportal/HUD?src=/program offices/davis bacon and labor st
andards/OLRLibrary

= U.S. Department of Labor Wage and Hour Division:
https://www.dol.gov/whd/

= WI Department of Workforce Development Prevailing Wage Overview:
https://dwd.wisconsin.qov/er/labor standards/prevailing wage rate/

= U.S. Department of Labor Wage Determinations Online:
https://wdolhome.sam.qov/

= SAM.gov (Debarment Checks):
https://sam.qgov/SAM

267
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FEDERAL LABOR STANDARDS

SUMMARY QUESTIONS

1. When must the federal wage decisions be checked?

2. How often must contractors’ payrolls be submitted for review?

3. What are 3 examples of documents to check to verify the eligibility and
cash value of a worker’s fringe benefits and deductions?

4. When must a worker be paid the overtime wage rate?

5. What form needs to be submitted if underpayments for a contractor are
$1,000 or more?

268
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QUESTIONS?

Email: DOACDBG@ W,isconsin.qgov

IIIIIIIIIIIIII

269

MONITORING

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\_/\l
20,4 v 1.GO
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MONITORING PROCESS

® On-site Visit or Desktop Monitoring at least once during the

Performance Period
® 30 — Day Advance Notification Letter
® Logistics & Accessibility
® Entry and Exit Interview
® Follow-Up Letter
m Corrective Actions (if applicable)
= Monitoring Completion Letter

271

SELF-MONITORING CHECKLIST

Unit of General Local Government (UGLG) SELF-MONITORING CHECKLIST
for
Community Development Block Grant (CDBG) Projects

Complete this checklist, then submit a signed and dated copy to the assigned
Division of Ene and Comm Resources (DEHCR| L tative, as requested.

Unit of General Local Government (UGLG):

DEHCR Grant Agreement Number:

Reviewer's Name and Title:
(person completing this form)

Reviewer's

Date Completed: Phone Number:

| attest that the information herein is true and correct.
Date Signed

Signature of the Chief Elected Official (CEQ) Printed Name of Chief Elected Official (CEQ)

During the contract Performance Period, all UGLGs will be monitored and must complete this Self-
Monitoring Checklist as part of the monitoring process.

Self-Monitoring
Checklist

272
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1. General Administration Documentation:
(Indicate whether the following items are present within the CDBG project folder.)

YES

NO

N/A

Date:

Self-Monitoring

Application Documents

Signed Application and Supperting Attachments, as
submitted to DEHCR

Checklist

Project Area Map

Statement of Assurances Documents

(cont’d)

Signed Statement of Assurances

Policy/Policies in compliance with requirements for Non-
Violent Civil Rights Demonstrations (prohibiting use of
excessive force and the barring of entrances and exits)

Citizen Participation Documents

Citizen Participation Plan

Citizen Participation Plan Adopting Resolution

Date of Adoption:

Citizen Participation Public Hearing Notices:

Citizen Participation Hearing 1 (list date of the posting)

Citizen Participation Hearing 2 (list date of the posting)

Citizen Participation Public Hearing Minutes and/or
Certification:

Citizen Participation Hearing 1 (list date of the hearing)

Citizen Participation Hearing 2 (list date of the hearing)

Copies of the Citizen Participation Public Hearing Sign-In
Sheet (not required if the Meeting Minutes list the Hearing
Attendees and Participants)

Sign-In Sheet(s) for Citizen Participation Hearing 1

Sign-In Sheet(s) for Citizen Participation Hearing 2

273

Self-Monitoring
Checklist
(cont’d)

!

!

!

!

Income Survey Documents

Was an Income Survey conducted for this project?

If YES, check for the following items in the file:

Income Survey Results Tabulation form (for income)

Income Survey Results Race/Ethnicity Demographics
Tabulation form

Income Survey Map(s)

Income Surveys which were completed and returned

Income Survey Response Tracking (with list of families,
street addresses, and response status/data for each)

Income Survey Methodology used [including
determination of service area/survey area,
determination of minimum response rate required,
randomization process (for Random Sample Surveys
only), survey distribution process and methods, data
calculations, etc.]

Income Survey Documents (continued)

LMI calculation record(s) for income survey data
combined with HUD LMI summary data for a multi-
jurisdiction service area (if applicable)

Record(s) of “best efforts” to solicit survey responses,
including tracking of follow-up communications and
efforts made (e.g., methods used, dates, days of the
week, approximate time(s) of day, results of each effort
made, etc.)
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Self-Monitoring Checklist (cont’d)

2.

Grant Agreement Documentation:
(Indicate whether these items are present within the CDBG project folder )

YES

NO N/A Date:

Award letter and Signed Acceptance of Award

Agreement / “Contract” (specify final date signed by all parties)

Amendment(s): f applicable, list total number:

Amendment 1 (specify final date signed by all parties)

Amendment 2 (specify final date signed by all parties)

Amendment 3 (specify final date signed by all parties)

Procurement & Contracting Documentation:
(Indicate whether these items are present within the CDBG project folder.)

YES

NO N/A Date:

Copy of UGLG's Procurement Policy

Conflict of Interest Exception Request documentation (if
applicable)

Mechanisms/documentation in place for the disclosure and
review of potential conflicts of interest

275

Self-Monitoring Checklist (cont’d)

3. Procurement & Contracting Documentation:
(Indicate whether these items are present within the CDBG project folder.)

YES

NO

N/A Date:

Procurement Documentation for CONSTRUCTION:

Sealed Bid Process and Bid Opening Requirements
Documentation®

The Request for Bids (RFB) states requirements for
services and project specifications

The RFB identified all significant evaluation factors
including price and their relative importance*

The RFB was published”

Copy of bid tabulation AND successful bid document*

Bids were solicited from an adequate number of providers
(Total number solicited” = )

All bids were evaluated and the evaluation is documented*”

The contract award(s) went to the contractor(s) with the
lowest responsible bid(s).

Board/Council Acceptance of the Successful Bid
Documentation™

Signed Lebbying forms from all contractors (Complete the
related checklist for prime contractors and subcontractors,
presented later in this document.)”

Executed contracts, including Civil Rights Compliance and
Section 3 compliance language.”
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Self-Monitoring Checklist (cont’d)

3. Procurement & Contracting Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES NO N/A Date:

Procurement Documentation for GRANT ADMINISTRATION Services:
Are any of the Grant Administration costs being paid with
CDBG funds?”

[—. The contracting for Grant Administration is in compliance

with the UGLG's local procurement policy.”

Request for Proposals Process Documentation

The Request for Proposal (RFP) states requirements for

services and project specifications*

The RFP identified all significant evaluation factors including

price and their relative importance*®

The RFP was published*”

All proposals were evaluated and the evaluation is

documented”

The award(s) was made to the consultant/vendor/provider

whose proposal was most advantageous to the UGLG after

all factors were considered”

Board/Council Acceptance of the Successful Proposal®

Signed Lobbying form from contracted Grant Administrator

277

. . 3. Procurement & Contracting Documentation
Self-Monitoring | * feestnaea: :
. (Indicate whether these items are present within the CDBG project folder.) YES NO N/A Date:
Ch eckl |St Procurement Documentation for GRANT ADMINISTRATION Services (continued):
Executed contracts, including Civil Rights Compliance and
(CO nt’d ) Section 3 compliance language.*
Procurement Documentation for ENGINEERING Services:
p— The contracting for Engineering Services is in compliance
with the UGLG's local procurement policy
Request for Qualifications Process Documentation*
Qualifications were solicited from an adequate number of
providers (Total number solicited” =
Board/Council Acceptance of the Successful Provider*
*ltems may also be maintained in the Labor Standards file if relevant labor standards requirements
apply, as detailed in the Labor Standards chapter of the Program-specific CDOBG Implementation
Handbook.

Procurement Transactions Documentation:

Names of
Consultants/Vendors/Providers e
| | Competitive, or | | Nen-Competitive
| | Competitive, or | | Non-Competitive
[ | Competitive, or [ | Non-Competitive
| | Competitive, or | | Non-Competitive
[ | Competitive, or [ | Non-Competitive 278
|| Competitive, or || Nen-Competitive
| | Competitive, or | | Non-Competitive
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— Environmental Assessment (EA) [complete Assessment

Self-Monitoring Checklist (cont’d)

4. Environmental Review Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES NO N/A Date:

— | Project Environmental Report (complete Report and related
documentation)

Environmental Review Record (ERR) [complete Record
and related documentation]:

Statement of Activities

Statutory Checklist (not applicable to PLNG Projects)

Determination of Categorical Exclusions or Exemption

Summary (including related documentation)

Field Notes Checklist (not applicable to PLNG Projects)

and related documentation]:

Environmental Assessment Checklist

Impact Certification

Supporting Documentation:

Site Map

Site Photographs

Floodplain Map

Manmade Hazards

Other Reviews

279

Self-Monitoring Checklist (cont’d)

4. Environmental Review Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES NO N/A Date:

ERR Certification letter or Letter of Concurrence (PLNG
projects only) from the Department of Administration
(DOA) Environmental Desk

CDBG costs were not expended or obligated, except for
exempt activities (24 CFR 58.34), prior to the date on the
DOA Environmental Certification letter. (Enter date that
CDBG funds were first expended/obligated.)

[Guidance: Answer YES If this statement is true; NO if false.]

No non-CDBG project costs expended or obligated except
for exempt activities (24 CFR 58.34), prior to the date on

the DOA Environmental Certification letter. (Enter the date 280

that non-CDBG costs were first expended/obligated.)
[Guidance: Answer YES If this statement is true; NO if false ]
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Self-Monitoring Checklist (cont’d)

5. Acquisition & Relocation Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES NO N/A Date:
Residential Anti-Displacement and Relocation Assistance
Plan (RADRAP) (submitted with CDBG Application)
Acquisition/Relocation Checklist (submitted with CDBG
Application)

Acquisition Monitoring Checklist*

Relocation Monitoring Checklist*

Relocation Plan

Record of DEHCR Approval of Relocation Plan
Documentation for Acquisition and Relocation activities
and regulatory compliance (e.g., notices, correspondence,
fair market value determination records, appraisals,
condemnation proceedings documentation, record of
payments, etc. — as specified in the Acquisition/Relocation

- Checklists) 281

*All documentation referenced in the checklists above must be maintained in the project file and ma

be requested by DEHCR.

281

Self-Monitoring Checklist (cont’d)

6. Equal Opportunity Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES NO N/A Date:
Race/Ethnicity Demographic Profile of service area/project
beneficiaries
Affirmative Action Plan notice posted in a conspicuous
place (if applicable)

Accessibility Self-Evaluation Checklist or DSPS Approval of
Accessibility Compliance (if applicable)

*Documentation regarding Equal Opportunity related contracting and reporting requirements are

listed under the Procurement & Contracting and Reporting sections of this checklist.

DERARTMENT OF
ADMINISTRATION
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CDBG project file(s). [Recommended — Not Required.]

Se H: M O n Ito rl n g r -!I-;E:gt; \fht(:hne‘rjlﬂgsf’eﬁnggggmgr :Q:tav'\:r:glrr: .lhe CDBG project folder.) YES NO
CheCkl |St A construction sign with required CDBG project information is/was posted at the
construction site.
(CO nt'd) -—) Photo documentation of the erected construction sign is included with the

Does Davis-Bacon apply to this CDBG project?

If NO, provide a brief explanation:

completing Section 8 of this checkiist.

Contact your assigned DEHCR Project Representative to determine which sections of the
Labor Standards Documentation are applicable to the CDBG project, then proceed with

If YES, complete the remaining questions under this Labor Standards Documentation section:

Labor Standards Officer's Name:
- Labor Standards Officer's Phone Number:
Labor Standards Officer's Email Address:

Is a Labor Standards Officer Designee form on file?

Make a copy of the items shown below with an asterisk (*) and complete
the information for each prime contract awarded under separate bid(s):

“Bid Advertisement Date: *Bid Opening Date:
*Contract Award Date: *Construction Start Date:
WD 1 WD 2

*Wage Decision #(s):
*Modification #(s):
“Date(s):

283

Self-Monitoring Checklist (cont’d)

Labor Standards (continued)

YES

NO

Was a Pre-Construction Meeting held? [Recommended — Not Required.]

If YES, provide the Pre-Construction Meeting Date:

communicated to all Contractors and Sub-Contractors:

If NO (a Pre-Construction Meeting was not held), explain how the grant requirements were

Did the UGLG followed state law and federal OMB in awarding the prime
contract(s)?

Was/were the wage decision(s) included in the bid packet(s)?

Was/were the wage decision(s) posted in area(s) on work site(s) that were
accessible to all employees?

Is a Force Account Letter on file? (if applicable — for project not subject to Davis-
Bacon due to being a public works project completed by municipality employees)

11

Is a system in place to ensure that all payrolls and related records are maintained
by the UGLG until informed by the DEHCR Division Administrator (or designee) that
CDBG project records may be discarded?

284
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Self-Monitoring Checklist (cont’d)

NEW FORMAT:
Complete For Each Prime Contractor and

Sub-Contractor

LABOR STANDARDS MONITORING: INDIVIDUAL CONTRACTOR FILE REVIEW
(Complete this information for each Prime Contractor and each Sub-Contractor individually. Attach and insert additional pages as needed.)

Name of Contractor:

Is this a Pnme Contractor
or a Sub-Contractor?

[1Prime or []Sub

Federal Employer Identification Number (FEIN):

Prime Contract Amount: $

‘ Sub-Contract Amount:

$

Contractor's Work Start Date on the CDBG Project:

Contractor's Work End Date on the

CDBG Project:

If the Contractor (listed above) is a Sub-Contractor (any tier), to which Prime Contractor does the Sub-Contractor belong?

Name of related Prime Contractor (if applicable):

285

Self-Monitoring
Checklist
(cont’d)

Complete for Each Prime Contractor and Sub-Contractor

MONITORING ITEMS:

YES | NO | N/A

Has the UGLG established a separate file/folder for this Contractor? -’_
Does the UGLG have a complete copy of the executed written contract?

Labbying Certification

Disclosure of Lobbying Activities Form

Equal Opportunity Clause (EO 11246)
Section 3 Contract Language Reguirements
Affirmative Action Requirements (EQ 11246)

Goals for Wemen and Minerity Utilization in Construction

Specifications (EQ 11246)
Davis-Bacon and Related Acts (DBRA)
Federal Labor Standards Provisions (4010)

Federal Equal Employment Opportunity Clauses Construction Contract

MBE/WBE/DBE Web Resources

Applicable Wage Decision(s)

Is/are the SAM.gov Debarment Check Record(s) on file?

Is the Contractor's Signed Lobbying Certification on file?
Is a completed Disclosure of Lobbying Activities (if applicable) on file?

ol requined |

Did the Contractor attend the Pre-Construction Meeting(s)?

[Recommended - nof required |
Pre-Construction Meeting Items to be Discussed

I
‘Was the Contractor provided the Pre-Construction Documents?

12836}

Pre-Construction Checklist for Contractors
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Self-Monitoring

Checklist
(cont’d)

Complete for Each Prime Contractor and Sub-Contractor

MONITORING ITEMS (CONTINUED):

[YES [ NO [ NIA

ual Opportunity and Section 3 Compliance:

Did the UGLG demonsirate cutreach to (andlor prometion
MBEMWEE Firms?

of contracting with)

Did the UGLG demonstrate cutreach to (andler promotion
3 Firms?

Dhd the UGLG demonstrate cutreach to (and/or promotion
employee hires?

Did the UGLG eollect and retain Section 2 Report(s)

of contracting with) Section

of} Section 3 new

d by this C

Payroll Records Compliance:

Are payrolls numbered (first to last)?

Are weekly certified payrolls or "no work” letter(s )/statement(s) on file?

Has an authorized person of the company signed the certified payroll{s)7
Are workers' individual identification numbers (e.g. employee ID numbers, last four

social security numbers, etc.} shown on at least the first payroll?

the applicable wage decision(s)?

Do hourly wage rates shown on the payrell equal or exceed the wage rates listed in

Is/was time and a half paid to workers for work

Is Form 42304 (additional classification) and related correspondence on file for those

classifications not shown in the wage decision (if applicable)?
d over 40 hours/week?

Far each worker with twa (2) or more job classifications, ar
the certified payroll recerd for each job classification, with i

information for each job classification specified?

& separate entries made on
he hours and wage

Are fringe benefits itemized and properly documented for each worker?

Are "Other" deductions itemized and properly documented

for each worker?

contractor's payroll records?
Are apprentices working on the CDBEG project?

employess appear?

appropriate ftrainee to journeyman ratio)?

Are Employee Interview Record (HUD-11) forms fully completed and signed by the

payrell examiner? If YES, indicate the number of forms that were completed:
Are the Employes Interview Record (HUD-11) entries consistent with the |

Are the proper apprentice/trainee indentures attached to payrolls where such 1 1128

Are appmnlicasallaineas properly supervised (not working alene; meating | T

287

Self-Monitoring
Checklist

Complete for Each Prime Co

d Sub-Contractor

[ MONITORING ITEMS (CONTINUED):

| Payroll Records Compliance (continued):
Are/were there any base wage underpayments on this project?

IYESINO\N.’AI

Have base wage underpayment monies been paid to workers?

(cont’d)

Are one or more Certified Correction Payrolls and employee paystub copy/copies
on file to verify base wage underpayments have been paid to workers/resolved?

Base Wage Underpayment Amount (Amount Paid or Amount Due if not yet Paid): _$

Have all base wage underpayment viclations been resolved?

[ T T 1]

If all base wage underpayment violations are NOT resclved, explain the status of each:

Are/were there any overtime wage underpayments on this project?

Have overtime wage underpayment monies been paid to workers?

Are one or more Certified Correction Payrolls and employee paystub copy/copies

on file to verify overtime wage underpayments have been paid
workers/resolved?

to

QOvertime Wage Underpayment Amount (Amount Paid or Amount Due if not yet Paid):

1

Have all overtime wage underpayment violations been resolved?

MONITORING ITEMS (CONTINUED):

[ YES | NO | N/A

Payroll Records Compliance (continued):

If all overtime wage underpayment violations are NOT resolved, explain the status of each:

Have overtime wage underpayment penalty fees bheen collected from the contractor

per HUD/CWHSSA (if required)?

‘ II‘ H“"‘ [l

Penalty Fee Amount Collected from the Contractor (if required): _$
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Self-Monitoring Checklist (cont’d)

List Names, the corresponding |.R.S. Employer Identification Number, the Debarment Check
Status, and the Lobbying Certification Status of all Prime Contractor(s)-——

Contractor: Name: <

—Tas Contracior

Started Work on

CDBG Project?
(Yes or No)

Separate File/Folder
for Contractor on File
(Yes or No)

Prime Contfractor #1

Prime Contractor #2

Prime Contractor #3

Prime Contractor #4

Prime Contractor #5

Prime Contractor #6

List Names, the corresponding |.R.S. Employer Identification Number, the Debarment Check
Status, and the Lobbying Certification Status of all Sub-Contractor{sy——

Has Contractor

Started Work on Separate File/Folder )

CDBG Project? for Contractor on File
Sub-Contractor: Name: ~(Yes or No) (Yes or Noj

Sub-Contractor #1

Sub-Contractor #2

Sub-Contractor #3

Sub-Contractor #4

Sub-Contractor #5

Sub-Contractor #6

Sub-Contractor #7

Sub-Contractor #8

Sub-Contractor #9

Sub-Contractor #10

289

Self-Monitoring Checklist (cont’d)

8. Financial Management Documentation:
(Indicate whether these items are present within the CDBG project folder )

Bank Documents:

YES

NO

N/A

Date(s):

Depository Certification form

Signature Certification form

Financial Contact Person form

Bank Statements

Payments (“Drawdowns”) Documents:

YES

NO

N/A

Date(s):

Completed Request for Payment forms (i.e., draw forms)

Records/Notifications of Deposit (e.g., deposit slip,
account record/statement, efc.)

Cash Control Register (CCR) Documents:

YES

NO

N/A

Date:

CCR copies all in file

CDBG payment deposit dates agree with the deposit
dates on account records

Payment date(s) agree with the account records

Reports balance of cash on hand each day a payment or
deposit was made

CDBG account does not have more than $5,000 of
federal cash on hand for more than three working days
Exceptions (Describe):

Is mathematically correct

Total payments to date per CCR:

Total payments to date per CDBG account records:

Adjusted CDBG Account Balance (if applicable)
Current CDBG Account Balance:
(+) Deposits in Transit
(-) Checks Outstanding
(=) Adjusted CDBG Account Balance

|69 [ en e e [ (e
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Self-Monitoring Checklist (cont’d)

Disbursements Journal:

YES

NO

N/A

Date:

Disbursements Journal copies all in file

!

Reports CDBG award amount, budget activities and
budgeted CDBG amount for each activity in the header
row

!

Lists each invoice date, payee (with invoice number),
payment date, check number or EBT payment notation
and amounts paid with CDBG funding; and indicates
which checks, if any_are voided

Corresponds to checks/EBT payments issued and
account records with regards to payee, payment date,
check number or EBT payment record and payment
amount

Disbursements Journal (continued):

YES

NO

N/A

Date(s):

Lists payments using CDBG funds (i.e , CDBG
disbursements) to date in total and by budget activity,
recorded for each CDBG payment request

Source documentation on file for payments using CDBG
funds (i.e., CDBG disbursements): (e.g., invoices from
contractors and others, processed checks/bank checks,
payment receipts, board/council and engineer approvals
of expendifures, efc.)

Source documentation is mathematically correct

CDBG funds are kept in a non-interest-bearing bank
account

2901

11

Self-Monitoring Checklist (cont’d)

Matching Funds Journal:

YES

NO

N/A

Date:

Matching Funds Journal copies all in file

Reports total budgeted match amount, budget activities
and budgeted match amount for each activity in the
header row

Lists each invoice date, payee (with invoice number),
payment date, check number or EBT payment notation
and amount paid with match funds

Corresponds to checks/EBT payments issued and
account records with regards to payee, payment date,
check number or EBT payment record and payment
amount

Lists payments made using match funds to date in total
and by budget activity, for each CDBG payment request

Source documentation on file for payments using match
funds (e.g., invoices from conftractors and others, copies
of processed checks/bank checks, payment receipts,
board/council and engineer approval of expenditures,
etc.)

Source documentation is mathematically correct

Cumulative match equals/exceeds the minimum required
match amount (in accordance with the terms of the Grant
Agreement)

Match funds are maintained in a separate account or
account register from the CDBG funds
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Self-Monitoring Checklist (cont’d)

Reporting Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES | NO | N/A Date:
Semi-Annual Narrative Reports on Accomplishments with UGLG Certification Signature:
Reporting Period #1 from through
Reporting Period #2 from through
Reporting Period #3 from through
Reporting Period #4 from through
Semi-Annual Labor Standards Enforcement Reports®
Reporting Period #1 from through
Reporting Period #2 from through
Reporting Period #3 from through
Reporting Period #4 from through
Semi-Annual MBE/WBE Reports®
Reporting Period #1 from through
Reporting Period #2 from through
Reporting Period #3 from through
Reporting Period #4 from through
293
. . . ’
Self-Monitoring Checklist (cont’d)
9. Reporting Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES NO | N/A Date:
Section 3 Reports*
Reporting Period #1 from | | through | |
Individual reports collected from Prime Contractor(s)?
Individual reports collected from Sub-Contractor(s)?
Reporting Period #2 from | | through | [
Individual reports collected from Prime Contractor(s)?
Individual reports collected from Sub-Contractor(s)?
Reporting Period #3 from | | through | |
Individual reports collected from Prime Contractor(s)?
Individual reports collected from Sub-Contractor(s)?
Reporting Period #4 from | | through |
Individual reports collected from Prime Contractor(s)?
Individual reports collected from Sub-Contractor(s)?
Employee Self-Cerification Reports (job performance) (ED and PFED Only)
Reporting Period #1 from through
Reporting Period #2 from through
Reporting Period #3 from through
Reporting Period #4 from through
*ltems may also be maintained in the Labor Standards file.
294
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Self-Monitoring Checklist (cont’d)

(Indicate whether these items are present within the CDBG project folder.) YES | NO | N/A
Annual Single Audit Statement(s)/Letter(s) [ [ [
Single Audit Report(s) (if applicable)

For year(s): [ ] _to

Resolution of Single Audit Findings documentation [1 [1 110
(if applicable)

Additional Notes/Comments:

DEPARTMENT OF
ADMINISTRATION

295

I
10. Project Completion Documentation:
(Indicate whether these items are present within the CDBG project folder ) YES | NO | N/

A Date:
- i i Signed Program Completion Report and Supporting Documents, as [ [
Self Monltorlng submitted to DEHCR
. Final Cash Control Register (after CDBG final payment received by [ [
Checklist uGLo)

Final Disbursement Journal (after CDBG final payment received by [ [

) UGLG)
( CO nt d ) Final CDBG Account Bank Record (after CDBG final payment [ [
received by UGLG)
Final Plan (PLNG Only)
Board/Council Approval or Adoption of Completed Plan (PLNG Only)

Final Employee Self-Certification Report and Supperting Documents
—) (ED and PFED (Only)

Record of CDBG Funds Returned to DEHCR (if applicable) [ [

1

oy

. Single Audit Documentation:
(Indicate whether these items are present within the CDBG project folder.) YES | NO | NJA Dates:
Annual Single Audit Statement(s)/Letter(s) |

) Single Audit Report(s) (if applicable) | [

Faor year(s): to

Resolution of Single Audit Findings documentation | [ [
(if applicable)

EXIT INTERVIEW PARTICIPANTS: APPLICABLE IF THE MONITORING WAS FERFORMED ON-SITE
Participant’s Name: Participant's Phone #: Participant’s Email:
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MONITORING REPORT

FINDING VERSUS CONCERN:

® Finding represents an issue of non-compliance with CDBG policy or
regulatory requirements

= Concern represents an issue with documentation or procedure that
does not necessarily represent non-compliance with the CDBG
policies, Implementation Handbook or regulations, but must be
addressed to ensure compliance so the item does not rise to a later
Finding

DEPARTMENT OF
ADMINISTRATION

297

MONITORING REPORT

TIMELINE FOR REPORT AND CORRECTIVE ACTION:

= Monitoring report from DEHCR issued in a letter to Chief Elected Official
(CEO) generally within 30 days of monitoring

® UGLG has 30 days to respond (on municipal letterhead; signed by CEO)

® Follow-up items submitted to DEHCR by UGLG; summarized in UGLG’s
response letter

= No response or delay in completing corrective actions may result in CDBG
payments being withheld

= Refer to Grant Agreement regarding non-compliance/failure to perform“and
cause for termination of CDBG agreement and award or denied payments

298
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QUESTIONS?

Email: DOACDBG@W.isconsin.gov

IIIIIIIIIIIIII

299

CHAPTER 10: PROJECT COMPLETION

DEHCR — BUREAU OF COMMUNITY DEVELOPMENT

DEPARTMENT OF
ADMINISTRATION

\_/q
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PROJECT COMPLETION OVERVIEW

= General Requirements & Responsibilities

= Paperwork

= Submission, refer to your Grant Agreement’s Timetable
(generally scheduled as 60 days after Construction Period ends)

® Resources

DEPARTMENT OF
ADMINISTRATION
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ADMINISTRATIVE WORKFLOW

Project Completion Submission |[EEEa Tl
(U €] LG) * Submit signed Project Completion documents

Project Com pletion Review * Review of Project Completion documents
* Review Project File
(DEHCR) « Reply to UGLG
FinaI CDBG Payment & FO”OW— o If approved, DEHCR processes Final Payment
. . * UGLG receives Final CDBG Payment
U p Financial Documents * UGLG updates & sends Final CCR**, DJ**, and bank statement(s) to DEHCR

Project Completion Certification
& Completion Letter

* DEHCR sends signed Certificate of Project Completion & completion letter to UGLG

Records Retention ¢ UGLG retains records until given approval from DEHCR to discard records
302

* Documents reflect project financials prior to receiving the Final CDBG Payment Request.
** Documents reflect project financials AFTER receiving the Final CDBG Payment Request.

302
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PROJECT COMPLETION DOCUMENTS

= Completion Report Certification
= Financial Certificate of Completion
= Final Summary Narrative

= Environmental Review Summary

= Fair Housing Actions Summary

= List published/posted/mailed documents, *® Refund Check to DEHCR, if applicable

dates, etc.
= Affidavit(s) of Publication, if applicable
= 2nd Citizen Participation Public Hearing Project
= Citizen Participation Public Hearing #2 Completion
Notice Documents

= Affidavit of Publication, and
= Meeting Minutes/ Sign-In Sheet

= Final Labor Standards Compliance Report(s)
= Accessibility Self-Evaluation Checklist, if applicable

= |obbying Certification Form(s) for Contracts,
Grants, Loans, & Agreements, if applicable

= Single Audit Statement

DEPARTMENT OF
ADMINISTRATION

303

PROJECT COMPLETION DOCUMENTS

Final

Reports

e Final Semi-Annual & Annual Reports:
— Semi-Annual Labor Standards Report
— Semi-Annual MBE-WBE Report
— Annual Section 3 Report

ik 304
DEPARTMENT OF
ADMINISTRATION
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PROJECT COMPLETION DOCUMENTS

* Final Payment Request documents:

— Updated Cash Control Register (CCR)* Final
— Updated CDBG Disbursements Journal Payment
(D))* Request

— Updated Matching Funds Journal (MFJ)*
— Invoices, Checks, & Bank Statements*

* Final versions of these documents (showing that all funds have been disbursed, invoices have been paid, and account
balances have been zeroed-out where appropriate) are required to be submitted to DEHCR after the UGLG has received the
Final CDBG Payment.

305

PROJECT COMPLETION CHAPTER ATTACHMENTS:

® Project Completion Report Certification
® Financial Certificate of Completion

® Final Summary Narrative

" 306
DEPARTMENT OF
ADMIMISTRATION
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Division of Energy, and C
UGLG Praject Completion Report Certification

UGLG PRO.IECT COMPLETION REPORT CERTIFICATION
&

PROJECT COMPLETION | e

B. DEHCH GHANT AGREEMENT #.

REPORT CERTIFICATION e

D. REPORTING PERIOD ENDED: (choose one)
O October 1, 20___ 1o March 31, 20___
] Apnd 1, 20____ w0 September 30, 20___
O Other:

KICUMENTS ATTACHED
TGLG Project Complelion Report Certiication
Financial ComBeate of Complebon, with onginal Sgnature on each form
Fanal Surnmary Norr atve includag Tl pdato]s) mgarding e s
tal

s

]
H Fair noumg Actions completed, and
Second Cilizen Pubhc Heanng
Semi-Annual Labor Standards Reportis)
Final Labor Standards Comphance Report/s)
T Confrol Regisler Tor Pl GG Flonueed Tor Pagrmenl
COBG Disbursements Jounal for Final COBG Request for Payment

Fmal Malchmg Funds Journal

][ Accesabiity &K'Emunmn Checkiaf (i applicable)
nblying Ce ml\ujfmu s) for Contraclors and Sub-Conlraclons)
Fnal GOBG F yee Sell-Cerbihcabon Report (ED/PFECIREAD Only]
Semi-Annual M Ham {current sermi-annual reporting penod]
emi-Annual Sadu:ﬂ 3 Repon (current sems-annual moomnn pericd]
Annual Section 3 Repon (current annual reporting per
Tinghe Audit Stalement (Audt Required fom or it M:l Thquined Toem]

1 ER
| heraby certfy that to the best of my knowledge and bel he conbents in this report are tue and
comect,

| Chéaf Elected Official's Signature and Tiths Dl
Propares Sigrature (i other than a afficial) Date
DEHCR APPROVAL
DEHGCH Signature Date 307

Division of Energy, Housing and Community Resources

TR Propeat Cesmmpietion Riaport Canticaton Pawiisa deguat 11, 3017

307

Division of Energy, Housing and Community Resources

iyt PROJECT COMPLETION
. A wm‘ffﬁiﬂlﬁfcﬁgﬂEiﬂﬁﬁlﬂ?ﬂfﬂﬂi‘?m" REPORT CERTIFICATION
Identify the | | e | (CONTINUED)

PrOjeCt — —_COBGPE17.00

T BUSINESS NAME
licabie

O Apeil 1,20 noSnptmellzﬂ

% mmmw o ra“:‘ﬁs.no:’ on aach form
Indicate which
Supporting
Documents
are also Included

1 herebry certify that o the best of my knowbedge and bebel, the conlerts in the report are frue and
cormect

Dean Wareleates Mayer

Sign & Date  — | |Gl Elected Oficirs Sugaturs and Tite e
g E ol a?d City Clerk e 12182019

12182019

. Pragarer Signaturé (1 other than ity official)
Will be 4 308
DEHCR & e g
completed | [,_m,:.’:w Wousing and Communty Resourcss
by DEHCR 1 [P e st 20

308
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Division of Energy, Housing and Community Resources
nancial Certificate of Completion

FINANCIAL CERTIFICATE OF COMPLETION
in' ity D

s C

pment Block Grant Program

s FINANCIAL CERTIFICATE

C. BUSINESS NAME:

D. FINAL STATEMENT OF COST AND COMPUTATION OF GRANT BALANCE F P L E |

Total
Project Activity By CDBG cDBG CDBG Funds CDBG CDBG To Be
Budget tem Budget Funds Drawn |  Pending Costs Canceled
(1) (2) (3) (4) (5) (6)

TOTAL
For DEAGR Use Only

E. CERTIFICATION OF UGLG
1tis hereby certified that all activities undertaken by the UGLG with funds provided under the Grant Agreement
identified in B above have, o the best of my knowledge, been carried out in accordance with the Grant
Agreement. and that the amounts set forth in this instrument are, to the best of my knowledge. frue and correct as
of this date
Date Signed Typed Name and Title of Signature of UGLG's
UGLG's Chief Elected Official Chief Elected Official

F. CERTIFICATION OF DEHCR
Date Signed Typed Name and Tiile of DEHCR AUThorized Oficial Signature of DEACR
Authorized Official

Division of Energy, Housing and Community Resources

Financial Certificate of Completion

Revised: August 31. 2017

309

A, NAME OF UGLG: =
City of Lawrence
B. DEHCR GRANT AGREEMENT #: Id R h .
CDBG_PF 1799 L~
€ BUSINESS NAME: entify the Project
Not i
C E R I I F I CA | E O F D. FINAL STATEMENT OF COST AND COMPUTATION OF GRANT BALANCE _
Total
Project Activity By CDBG CDBG CDBG Funds CDBG CDBG To Be
M P L E | N Budget tem Budget Funds Drawn Pending Costs Canceled
C I m 2) 3 (4) (5) (6
Waler $130,00000 | $100,00000 $25,00000 | $125,00000 $5,000.00
Santtary Sewer $170,00000 | 317000000 3000 | $17000000 600
Storm Sewer $110,00000 | $110,00000 5000 | $110,000.00 30.00 — Final PrOJeCt Financials
Streels/Sidewalks $75,000.00 75,000 00 50.00 37500000 3000 should baCk-Up the
Acquisition $15,000.00 $15,00000 50.00 $15,000.00 30.00 Final JOUrnalS/LedgerS
$500,000.00 $470,000.00 $25,000.00 $495,000.00 $5,000.00 &
TOTAL
oy _ All CDBG Payment
Requests
E. CERTIFICATION OF UGLG

1tis hereby ceriified that all activities undertaken by the UGLG with funds provided under the Grant Agreement

identified in B above have, to the best of my knowledge, been carried out in accordance with the Grant N
Agreement, and that the amounts set forth in this instrument are, to the best of my knowledge, true and correct as
of this date.

Date Signed Typed Name and Title of Signature of UGLG's

UGLG's Chief Elected Official Chief Elected Official B
— Sign & Date
12/18/2019 Dean Winchester, Mayor Dt . WWMM
F. CERTIFICATION OF DEHCR _
Date Signed Typed Name and Title of DEHCR Authorized Official Signature of DEHCR

Authorized Official

Will be completed upon
Division of Energy, Housing and Community Resources r approval/cer‘tificat‘ldh
by DEHCR

Attachment 10-8: Financial Certificate of Completion Revised: August 31,2017 [ =
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ision of Energy, Housing and Community Resources
Final Summary Narrative Report

FINAL SUMMARY NARRATIVE REPORT

e FINAL SUMMARY

B. DEHCR GRANT AGREEMENT #

C. REPORTING PERIOD ENDED: (choose ons) N A R RAT I V E
[] October 1,20___toMarch31,20____
O April 1.20___to September 30, 20___
[ Other

THIS REPORTING PERIOD
OBJECTIVES [ ACCOMPLISHMENTS

UPDATE ON PREVIOUS REPORTING PERIOD(S)
DELAYED OBJECTIVE [ UPDATE

ENVIRONMENTAL REPORT STATUS

Provide 2 summary of the acts of the GDBG project. Include all notes submitied
fous 5 =/ Report ons and address fcable activities as listed in the Grant Agreement Timetable.
OBJECTIVES [ ACCOMPLISHMENTS

FAIR HOUSING ACTIONS COMPLETED

Frovide 3 summary of the activities undartaken fo complete the Fair Housing Actions requirement of the CDBG project. Include ail notes
uibmitted with previous Semi-Annusl R i and addrass all applioable activities as listed in the Grant Agreement Timetabie and
the Grant Agreement A

REMINI
Faiiure. e FEAT

OBJECTIVES [ ACCOMPLISHMENTS

st be completed by er the Grant Agreement Timetable.

240 CITIZEN PARTICIPATION PUBLIC HEARING STATUS

Provide = summary of the actions taken fo complete the Second Gitizen Participation Public Hearing requirement of the CDBG project
Include ail notes submitted with previous Semi-Annual Report submissions and address all applcable activities as listed in the Grant
t Timetabie.

ea
n the genia ment req

ACCOMPLISHMENTS

311
Final Summary Narrative Report Revised: August 31,2017
Di on of Energy, Housing and Community Resources
Final Summary Narrative Report
FINAL SUMMARY NARRATIVE REPORT
FINALSUMMARY | e,
Village of Greenville
B. DEHCR GRANT AGREEMENT #
CDBG-PF 17-99 : ;
€. REPORTING PERIOD ENDED: (choose onel Identify the Prpject
[ October 1, 20, fo March 31, 20,
O Apri 1, 20 to September 30, 20
[ Other: _Project Closeout 10/01/2018 — 12/31/2019
(CO N I I N U E D) | THIS REPORTING PERIOD
OBJECTIVES ACCOMPLISHMENTS
DUE by October 31%, 2018:
» Complete Construction. e Construction completed 10/17/2019. —
DUE by December 31%, 2019:
» Submit Final CDBG Request for Payment * Submitted herewith (12/18/2019); see
and supporting documentation attached Final CDBG Request for Payment
and supperting documents.
. . »  Submit Project Completion Report and o Submitted herewith (12/18/2019); see
Timeline supporting documentation. Include attached signed Project Completion Report
. relevant final reports related to Labor and supperting documents. Final reports
ACtlonS Standards, MBE/WBE, and Section 3. for Labor Standards. MBE WBE. and Sec3
. are also attached.
(since last Report
) iod After receiving Final CDBG Payment: + PENDING - Updated journals/ledgers will -
reporting period) + Submit Final Cash Control Register and be submiteed to DEHCR after the final Progress
CDBG Disbursemeats Journal. CDBG Payment has been received.
DUE by January 157, 2020 « PENDING - Statement will be submitted
» Submit Annual Single Audit Statement to o DEHCR after antual Sinaneals ate
DEHCR. calculated in early January.
DUE by September 25™, 2020: )
« Submit Single Audit Report and . ’]},EEI;I%E;G —Report will be s‘l""“é“Ed ©
Management Letter to DEECR/DOA (if :5 S:"“ “d" = mmlp_ E'? b
L applicable). (expected to be ready in early September). B
. . u UPDATE ON PREVIOUS REPORTING PERIOD(S) 7
Timeline DELAYED OBJECTIVE [UPDATE
R Not Applicable — No delayed objectives from prior | No delayed objectives from prior report period(s). Report
ACthnS . report period(s). 3
(de/ayedfrom last Continued on next page.. PrOgreSS
reporting period) |
Final Summary Narrative Report Revised: August 31. 2017 -
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Division of Energy, Housing and Community Resources
Final Summary Narrative Report

ENVIRONMENTAL REPORT STATUS

Provide = summary of the actions faken & complete the Emironmental Report requirements of the GDBG project. Include all notes submitied
with previous Report ana address ail applicable actvises as fisted in the Grant Agreement Timetable.

OBJECTIVES ACCOMPLISHMENTS. i
FINAL SUMMARY | e environmertal
e Complete Environmental Report and obtain e Approval of Environmental Report received REpOI’t Status
official approval from DEHCR Environmental from DEHCR Environmental Desk 02/01/201
Desk. Submit copy of approval from DEHCR. Copy of signed approval letter submitted to Summa
N A R R ATI V E Environmental Desk to assigned DEHCE. DEECR CDBG Project Representative ry
CDBG Project R 02/0572018 B
FAIR HOUSING ACTIONS COMPLETED -
(CO NTI N U ED) Provide « surmmary of the acliviies underisken to Housing Actions requirement of the GDBIG project._Inciude ail noiez
cusbmitted with previous Somi-Anmial Report Submicsins and sdress alf Sppheable scivites o¢ ieted in the Grant A Timetable snd
the Grant Agreemant Attachments
REMINDER. The UGLG's contracted Fair Housing Actions (FHAs) must be completed by _03730/2018 _per the Grant Agresment
Timedable. Failure fo meet this deadiine will reswlt in the denial of CDEG payment requesi FHASs are com 3
OBJECTIVES ACCOMPLISHMENTS.
DUE by September 307, 2018: Fair Housing Actions
+  Fair Housing Action #1 — The Village will post +  Fair Housing posters were posted 03/12/2018 —
a Fair Housing poster at Village Hall, at the Photos of posted posters and list of posting. - Completed
Post Office. and at the Library. locations attached.
+  Fair Housing Action #2 — The Village will . +  The Village completed. .. (insert description Summary
(insert description here) here) 09/15/2018. Copies of the._. and
supporting documentation is attached
e Fair Housing Action #3 — The Village will... e The Village completed... (insert description
(insert description here) here) 09/29/2018. Copies of the._. and
supportin is attached B
2MC CITIZEN PARTICIPATION PUBLIC HEARING STATUS -
Prowie s surmary of he sctions taken & compiete e Secand Gitzen Parspation PUBLD Hearing requirsment of he GOBG project
Include all note submitied with previous Semi-Annusl Report submissions and address all sppicable sctvities a5 fsted in the Grant
s contracted Second e Hearing s scheduled o be complecedt by O5/ZI/ 1 per e
Failure fo m der of COBG payment requ earing is compi:
SEIECTIVES ACCOMPLISHMENTS
DUE by March 31%, 2010: 2nd Citizen
= Conduct second Public Hearing to report = Completed 2™ Citizen Participation Public
ect ss to, and receive input Heanng 03/31/2019. - ici i i
B e amaing e BB et ¢ Participation Public
DUE by ApriL 1%, 2015; Hearing Status
« Report status of second Public Hearing * Status reported on previous semi-annual report Summary
completion (in the 2* Citizen Participation Public Hearing minutes. sign-in sheet, and
Public Hearing section of the Semi-Annual public notice (including the Publisher's
Summary Narrative) and submit second Public Affidavit) are attached_
Hearing meeting notice, attendance list, and
meeting minutes to DEHCR. CDBG Project - 313
ve.

Final Summary Namative Report Revised: August 31. 2017
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QUESTIONS?

Email: DOACDBG@W.isconsin.gov

314
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CONTACTS

Division of Energy, Housing and Community Resources (DEHCR)

Bureau of Community Development:
Email:

DOACDBG@wisconsin.gov

Website:

http://doa.wi.gov/Divisions/Housing/Bureau-of-Community-Development

DEPARTMENT OF
ADMINISTRATION
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CONSOLIDATED PLAN

Online Recording:

http://www.doa.state.wi.us/Divisions/Housing/Consolidated-Plan

Submit Inquiries via Email:

DOADEHCRHousing@wisconsin.gov

DEPARTMENT OF
ADMIMISTRATION
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THANK YOU FOR YOUR ATTENDANCE.

o ATTENDEES ARE REQUESTED TO COMPLETE THE EVALUATION(S).
e STAFF WILL BE AVAILABLE FOR FOLLOW-UP QUESTIONS.
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