Personal Protective Equipment Compliance Checklist

Date:__________________  Location:_____________________________________

Auditor:_______________________________ Phone #: ______________________


YES
NO
Comments/ 

Completion Date

I. EYE AND FACE




A. General Requirements.




1. Appropriate eye and face protection must be provided when exposed to:




a) Flying particles.




b) Molten metal.




c) Liquid chemicals.




d) Acids or caustic liquids.




e) Chemical gases.




f) Vapors.




g) Potential injurious light radiation.




2. Side shields required – flying objects.




3. Prescription safety glasses or safety glasses over prescription lenses.




4. Marked with the identification of the manufacturer.




5. Injurious light radiation – filter lenses with the shade number appropriate for the work.




B. Criteria for protective eye and face devices.




1. Protective eye/face devices purchased after 7/5/94 must comply with ANSI Z87.1 /1989.




2.   Protective eye and face devices                                      purchased before 7/5/94 must comply with ANSI Z87.1 – 1968.




I. HEAD PROTECTION




A. General Requirements.




1. Helmets are worn when working in areas where there is a potential for injury from falling objects.




2. Helmets designed to reduce electrical shock hazards (Class A or B) when near exposed electrical conductors.




B. Criteria for protective helmets.




1. Helmets purchased after July 5, 1994 comply with ANSI Z89.1 – 1986.




2. Helmets purchased before July 5, 1994 comply with ANSI Z89.1 – 1969.




II. FOOT PROTECTION




A. General Requirements.




1. Protective footwear must be worn in areas where: 




a) Falling and rolling objects.




b) Objects piercing the sole.




c) Where exposed to electrical hazards.




B. Criteria for Protective Footwear.




1. Protective footwear purchased after July 5, 1994 comply with ANSI Z41 – 1991.




2. Protective footwear purchased before July 5, 1994 comply with ANSI Z41 – 1967.




III. HAND PROTECTION




A. General Requirements.




1. Select and require employees to use appropriate hand protection when exposed to the following:




a) Skin absorption of harmful substances.




b) Severe cuts/lacerations.




c) Severe abrasions.




d) Punctures.




e) Thermal & chemical burns.




f) Temperature extremes.




        B.  Selection.




1.  Selection of the appropriate hand protection is based on an evaluation of the performance characteristics of the hand relative to the following:




a) The task being performed.




b) Conditions present.




c) Duration of use.




d) Hazards and potential hazards identified.

2.  MSDS consulted for chemicals.

   


IV.  HAZARD ASSESSMENT




A. Review Injury and Accident Data.




1. OSHA Form 200 Log.




2. Worker’s Compensation Claims.




B. Inform employees and supervisors of the process.




1. Involve the employees and supervisors from each work area being assessed.




2. Review job procedures.




3. Potential hazards.




4. PPE currently in use.




C. Conducted a Walk-Through Survey observing the following:




1. Layout of the workplace.




2. Location of the workers.




3. Work operations.




4. Hazards and places where PPE is currently used including the reason for use.




D. Consider the following hazard categories:




1. Impact (falling/flying objects).




2. Penetration (sharp objects piercing foot/hand).




3. Compression -rollover/ pinching




4. Chemical exposure (inhalation, ingestion, skin contact, eye contact or injection).




5. Heat.




6. Dust.




7. Light (optical) radiation (welding, brazing, cutting, furnaces, etc.).




8. Extreme cold.




9. Water (potential for drowning or fungal infections caused by wetness).




10. Vibration.




11. Electrical.




E. Organize Data.




1. Prepare data for analysis of the hazards in the environment to enable proper selection of PPE. (This could be by job, function or department).




F. Analyze Data.




1. Estimate the potential for injuries and illnesses.




2. Review and determine each basic hazard as to:




a) Type.




b) Level of risk. 




c) Seriousness of potential injury from each of the hazards.




3. Possibility of exposure to several hazards simultaneously.




G. Selection Guidelines.




1. Become familiar with the potential hazards, what PPE is available and what PPE can do to prevent injuries and illnesses.




2. Compare the hazards associated with the work environment and the capabilities of the available PPE.




3. Select the PPE that ensures a level of protection greater than the minimum required to protect employees.




H. Fitting the Device.




1. Selected the right size. 




2. Adjusted for comfortable fit while maintaining the PPE in proper position.




I. Reassessment of the hazards.




1. Assess the workplace as necessary by identifying and evaluating:




a) New equipment and processes.




b) Review of accident records.




c) Re-evaluate the suitability of previously selected PPE.




V. TRAINING




A. Each employee who is required to use/wear PPE must be trained to know the following:




1. What PPE is necessary.




2. When PPE is necessary.




3. How to properly don, doff, adjust and wear PPE.




4. Limitations of the PPE.




5. Proper care, maintenance, useful life and disposal of PPE.




B.    Employee must demonstrate an understanding of the training elements taught and the ability to use PPE properly before being allowed to perform work requiring PPE.




C. Retraining must be done in the following situations:




1. Changes in the workplace.




2. Changes in the type(s) of PPE used.




3. Inadequacies in the employee's knowledge and use of the assigned PPE.




D. Written certification that employees have received and understand the required training must include:




1. Name of employees trained.




2. Training topic(s)




3. Dates of training.




* Source:  This compliance checklist was developed by Joyce Hinds, Department of Corrections.  This resource was adapted for use by public and private employers by the Bureau of State Risk Management.  

