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Date: July 15, 2013 Subject:  Notification of policy change regarding
probation for first-time supervisors and

The purpose of this bulletin is to provide notice and guidance regarding a change in policy for the
classified service. With the implementation of the 2013-2015 Compensation Plan effective June 30,
2013, the assignment of permissive probationary periods is permitted for the appointment of first-time
supervisors or managers within the employing unit.

The provision reads as follows:

Permissive probationary periods will be set in accordance with s. 230.28 and the Rules of the
Administrator except that an employee with permanent status in class who is appointed to a non-
Career Executive supervisory or management position for the first time in state service may be
required to serve a permissive probation not fo exceed one year. This provision does not supersede the
conditions when probation is required under ER-MRS 13.03. '

Section G —12.00

Types of Positions
This provision covers appointments only to non-career executive positions which meet the definition
of “supervisor” or “manager.”

Types of Appointments
Current rules under s. ER-MRS 13.03, Wis. Adm. Code, require assignment of a one-year probationary
period for original and promotional appointments for first-time supervisors or managers.

Section G — 12.00 of the 2013-2015 Compensation Plan supersedes the administrative rule prohibiting
the assignment of probation for certain movements of an employee when appointed for the first time to
a supervisor or manager position in the permanent classified service within the employing unit.
Additional movements for which a one-year probation is now permitted include transfer within the
employing unit (s. ER-MRS 15.05, Wis. Adm. Code); reinstatement to the same employing unit (s.
ER-MRS 16.04(1)(c), Wis. Adm. Code); voluntary demotion within the employing unit (s. ER-MRS
17.04(3)(b), Wis. Adm. Code); and restoration (s. ER-MRS 16.03, Wis. Adm. Code). The provision
covers an employee’s first appointment to a supervisory or management position in the classified
service.

Duration and Waiver

If a probationary period is assigned under this provision to a first-time manager, the duration shall be
for one year per s. 230.28(1)(am), Wis. Stats., unless a portion of the probationary period is waived in
accordance with s. 230.28(1)(c), Wis. Stats., after six months have been served.

If the probationary period is assigned under this provision to a first-time supervisor, the duration shall
also be one year per s. 230.28(1)(am), Wis. Stats., but the statute also includes restrictions on the
option to waive portions of the probationary period until the new supervisor training has been
completed.
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As with all probations, this provision does not supersede the ability to extend a probation for disability
accommodation purposes under s. 230.28(1)(bm), Wis. Stats.

Reinstatement and Restoration in Instances of Dismissal Prior to Completion of Probation
This bulletin covers transactions within the employing unit as listed below.

Employees who transfer and subsequently are dismissed prior to completion of an assigned probation
under this provision shall be restored in accordance with s. ER-MRS 15.055, Wis. Adm. Code.

Employees who voluntarily demote and subsequently are dismissed prior to completion of an assigned
probation under this provision shall be restored in accordance with s. ER-MRS 17.04(d)(3), Wis. Adm.
Code.

Employees who accept an offer of restoration, are assigned a probationary period under this provision
and subsequently are dismissed prior to completion of the probationary period shall retain and resume
restoration rights within the agency.

Employees who have permanent status and are reinstated under s. ER-MRS 16.04(1)(c), Wis. Adm.
Code, with no break in employment in state service, and subsequently are dismissed prior to
completion of an assigned probation under this provision shall be restored within the agency.

Employees who had earned permanent status and are reinstated under s. ER-MRS 16.04(1)(c), Wis.
Adm. Code, following a break in employment in state service, and subsequently are dismissed prior to
completion of an assigned probation under this provision do not have restoration rights.

In contrast, employees who do not have permanent status and are appointed through reinstatement
earned under s. ER-MRS 16.04(2), Wis. Adm. Code, are appointed as original appointments. In such
cases, the provisions of Section G — 12.00 of the 2013-2015 Compensation Plan do not apply, but
rather the rules for original probation under ER-MRS 13.03, Wis. Adm. Code.

Under Section G — 12.00 of the 2013-2015 Compensation Plan, the rules of reinstatement eligibility for
employees separated during the probationary period follow s. ER-MRS 16.04(2), Wis. Adm. Code.
Dismissal during the probationary period may not be appealed, in accordance with s. ER-MRS 13.08,
Wis. Adm. Code.

Administrative Information

This bulletin supersedes any conflicting policy guidance in Chapter 116 of the Wisconsin Human
Resources Handbook. Future updates to Chapter 116 will reflect the policy changes put forth in this
bulletin.

Questions regarding this bulletin, or the application of probationary periods, may be directed to Hailec
King, (608) 266-0714, hailee.king@wi.gov; or Ed Porter, (608) 267-0344, edward.porter@wi.gov.
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