State of Wisconsin

OFFICE OF STATE EMPLOYMENT RELATIONS

~ COMPENSATION & LABOR RELATIONS BULLETIN —

Date: July 9, 2013 . ) .
: Subject:  Processing Fiscal Year 2013-2014 Compensation

Locator No: OSER-0329- CLR/PP Plan Pay Provisions

The information contained in this bulletin is provided to assist appointing authorities in determining and
processing the fiscal year 2013-2014 pay provisions provided in Sections A, B, C, E, G, 1, J, and L of the
2013-2015 Compensation Plan. All provisions covered in this bulletin represent changes from the
2011-2013 Compensation Plan and are effective June 30, 2013.

SECTION 1. COVERAGE UNDER THIS BULLETIN

A, Covered Classified Employees. All nonrepresented permanent (employment types 01, 02 and
06) and project (employment type 05) employees are covered by this bulietin, except employees of the
public safety bargaining unit (i.e., State Patrol Troopers and Inspectors).

B. Covered Unclassified Employees. All indefinite-term GSEG, ESG and Non-ESG employees
described in Sections B, 3.01 (1) through (3), and Section C, of the 2013-2015 Compensation Plan, are
covered by this bulletin.

SECTIONII. ORDER OF PAY ADJUSTMENTS WITH THE SAME EFFECTIVE DATE
A, Covered Classified Employees
Pursuant to Section 1, 4.01 of the 2013-2015 Compensation Plan, multiple pay adjustments that
are effective June 30, 2013, will be applied in the following order, except reassignments of

classifications to new broadband pay ranges must occur after the implementation of the new
ranges:
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B. Covered Unclassified Employees

1. Multiple pay adjustments with the same effective date will be applied in an order
consistent with the order of pay adjustments for analogous transactions in the classified
service.

2. The only pay adjustments permitied for covered unclassified employees ate those

authorized in the Compensation Plan.
SECTIONIII IMPLEMENTATION OF NEW TRANSACTION PROVISIONS

A, Transactions for Non-Broadband Pay Ranges in Schedules 11, 14 and 15. For adjustments
listed in Section II, above, that occur prior to the 2013-2014 GWA on June 30, 2013 (i.e., 1
through 11), provisions in Section E, 4.01 of the 2011-2013 Compensation Plan, apply. After
reassignment to new broadband pay ranges, provisions of Section I will apply.
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B.

Transactions for Non-Broadband Pay Ranges in Schedules 02, 03, 05, 06, 12 and 36, Except
for all classifications moving to the new Schedule 12 broadband pay ranges, the provisions of
Section E, 4.00 of the 2013-2015 Compensation Plan, apply to all adjustments on June 30, 2013.
For classifications moving to the new Schedule 12 broadband pay ranges, the provisions of

Section E, 4.00, of the 2013-2015 Compensation Plan, apply only to adjustments that occur prior
to the 2013-2014 GWA.

| Section E, 4.00, of the 2013-2015 Compensation Plan. Effective June 30, 2013, transactions

for non-broadband pay ranges in schedules 02, 03, 05, 06, 12, and 36 will have pay determined in
accordance with ch. ER 29, Wis. Adm. Code, except for the following:

¢ Pay upon promotion and reclassification or reallocation to a higher pay range will be in
accordance with ER 29, except the amount of the increase will be 8% of the minimum of the
new pay range, or the minimum of the range, whichever is greater (unless it is to be treated
like a reinstatement or restoration). If the movement is more than one pay range, the
appointing authority may grant an additional increase so that the total increase does not
exceed 12% of the minimum of the new pay range, or the minimum of the range, whichever
is greater. However, for reallocations that do not involve a change in duties, the regrade
increase may be provided at the discretion of the OSER Director.

¢ Pay upon promotion, reclassification or reallocation from pay range 05-31 to 05-32 will be
treated the same as movement of more than one pay range, as described above.

¢ Employees in the classifications of Offender Classification Specialist, Probation and Parole
Agent, or Social Worker-Corrections, on June 30, 2013, who are reallocated or reclassified to
the Senior level will receive a regrade increase in accordance with the pay structure provided
under Schedule 12 in Section 7 of the Plan.

¢ Employees on a Temporary Transaction Rate (TTR) will remain on the TTR if the
employees’ pay continues to be above the 2013-2014 pay range maximum. See Section E,
4.00(6), for more details.

Revisions to Broadband Pay Administration. The following changes were made to the pay
administration language of Section [:

o Section 1, 4.04(3)(a)} is revised to allow greater pay upon appointment flexibility for new
supervisory and management employees (up to six within range steps instead of four) to
encourage employees to apply for those types of positions and to reduce pay compression.

e Section [, 4.09(2) is created and 4.10(2) is revised to provide greater flexibility in pay upon
reclassification or reallocation to a higher pay range (up to an additional 4% of minimum),
allowing more equity with employees appointed to the same classification.

e Section I, 4.09(5) and 4.10(2) are revised to clarify the situations in which the OSER Director
will determine the appropriateness of a pay increase for a reallocation.
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SECTIONIIT  IMPLEMENTATION OF THE 2013-2014 GWA

A,

Effective Date. The GWA is effective June 30, 2013, for employees on biweekly payroll
systems.

Eligibility,

§)) Eligible. Except as specified in (2) below, all classified employees covered in Section A,
non-fixed term employees covered in Section B, 3.05, and Attorneys covered by Section
C who are not eligible for progression, and who are in pay status on June 30, 2013, are
eligible to receive a GWA.

(2) Ineligible.

{a) Employees whose job perfbrmances were rated below satisfactory as a result of

formal performance evaluations conducted during the 12-month period ending
June 29, 2013.

(b) Except as noted in (3)(b) below, supervisors covered in Sections A and C who have
not completed formal performance evaluations on all subordinate employees, for

whom performance evaluations are required, during the 12-month period ending
June 29, 2013.

NOTE: Performance evaluations are required for both represented and nonrepresented .
classified subor dmafe staff. E\Ienuarmg cir cmnstances may exist (e.g., leaves of absence)
that would allow a supervisor to receive a GWA even though the r ‘equired per; for mance
evaluations were not complefed w:thm the mandated timeframes. -For assistance with
case-by-case determinations, contact Paul Ostrowski, Office of State Employment

Relations (OSER) Division of Compensation and Labor Relations, (608) 267-0343.

(c) Any employee paid at or above the FY 2013-2014 pay range maximum. (Refer to
the applicable FY 2013-2014 pay schedules attached to this builetin.)

{d) Attorneys eligible for progression under s. 230.12(10) through (12), Wis. Stats., or
Section C, 3.00, except those attorneys who receive no progression increase solely
due to being at the maximum of the pay range will be eligible for annualized GWA.

(e) Employees represented by a certified collective bargaining unit on the effective date
of the GWA. The following bargaining units are considered certified by the WERC;

DP Code
04  Building Trades
08  Research, Statistics & Analysis
09  Wisconsin State Attorney Association
11 Patient Care
13 Education
20 Assistant District Attorneys
63  Public Safety
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(f)y Trainees eligible for scheduled trainee increases (refer to Section E, 1.04, of the

Plan).

(3)  Delayed Eligibility.

(a) Employees in employment status on June 30, 2013, but who were ineligible under
(2)(e), above, who do not receive or are not considered for a GWA under a
collective bargaining agreement, and who subsequently are no longer represented by
a certified collective bargaining unit, will be granted a GWA or annualized GWA as
described in E., below. Classified employees receiving a GWA will be granted the
GWA prior to setting pay upon appointment if moving to a new position.

(b) Supervisors who do not receive the GWA on June 30, 2013, per (2)(b), above,
because performance evaluations for subordinates were not completed, may receive
a delayed GWA. To receive the delayed GWA, the evaluations must be completed
by September 30, 2013. The GWA will be effective October 6, 2013, with no
retroactive pay or lump sum payment for the delay.

C. Amount,

(D Each eligible employee will be granted a GWA in an amount equal to 1.0% of the
employee’s base pay rate immediately preceding the GWA, subject to the FY 2013-2014
pay range maximum as noted in (2)(c) above. (Refer to the applicable FY 2013-2014 pay
schedules attached to this bulletin.)

2) Employees whose pay after the 1.0% GWA is less than $15.00 per hour will receive an

additional GWA increase of $0.25 per hour, except that the increase cannot result in a
base pay rate exceeding $15.00 per hour.

D. Ineligibility Due to Performance. Any employee who is not eligible to receive a GWA because
of less than satisfactory performance must receive a written notice that states the extent to which
the employee’s performance has not met management’s expectations. This notice must also
include management’s recommendations for performance improvement.

E. Annualized GWA Payment

)

@)

Granting Date. Annualized GWA Payments will be granted as soon as administratively
feasible after June 30, 2013.

Fligibility. Any eligible classified employee or eligible unclassified employee covered
by Section C, will receive an Annualized GWA Payment if either of the conditions
described under a. or b., below, apply:

(a) The employee was not eligible to receive a GWA solely because the employee’s
base pay rate was at or above the FY 2013-2014 pay range maximum,
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3)

@

(b) The employee did not receive the full GWA amount (i.e., 1.0% of base pay rate})
because of the pay range maximum limitation.

Amount. The amount of an employee’s Annualized GWA Payment is subject to the
following limitations: '

(a) For employees who qualify because of the condition described in (2)(a), above,
the hourly amount used in calculating an Annualized GWA Payment will equal
1.0% of the employee’s base pay rate.

(b)  For employees who qualify because of the condition described in (2)(b), above,
the hourly amount used in calculating an Annualized GWA Payment will equal
the difference between 1.0% of the employee’s base pay rate (prior to receipt of
the partial GWA), and the partial GWA the employee actually received.

Calculating Annualized GWA Payments. To calculate an employee’s Annualized
GWA Payment, multiply the hourly amount that is appropriate for the employee, in
accordance with (3), above, by 2088, Annualized GWA Payments will be prorated for
permanent part-time and seasonal employees based on the employee’s budgeted
percentage of full time equivalency (FTE) status on June 30, 2013.

Annualized GWA Payments for Employees on Approved Unpaid Leaves of Absence. Any
employee who is on an approved unpaid leave of absence (LOA) on June 30, 2013, and who
qualifies for an Annualized GWA Payment will receive such payment subject to the following

restrictions:

(1) The employee must return from the LOA to pay status by June 28, 2015, and the
employee’s restoration right must be derived from a position covered by this bulletin,

2) The employee will not receive the Annualized GWA until the employee returns to pay
status.

(3)  The hourly amount used in the calculation of the employee’s Annualized GWA Payment

will equal the amount determined under E., above.

SECTION1V. IMPLEMENTATION OF THE 2013-2014 PAY SCHEDULES

The 2013-2014 classified and unclassified pay schedules (see attachment) shall be implemented effective
June 30, 2013. Any classified employee (except trainees) whose pay is less than the new minimum of
the applicable pay range shall receive an increase to that minimum. Trainee pay will be adjusted, if
necessary, to maintain the same relationship to the applicable pay range minimum that was in place prior
to implementation of the new schedules. These pay schedules differ from those in the 2011-2013
Compensation Plan as follows:

Increase all pay schedule amounts by the value of the GWA, except for Attorney ranges subject
to the statutory progression and ranges 09-76 and 71-02 created for the progressions.
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A formula used to calculate Crafts Worker adjusted prevailing rates is provided but not
applicable due to the modifications made to the Plan by the Joint Committee on Employment
Relations;

Delete pay ranges 07-30, 07-31, 07-32, 56-01, and 56-02 because they are no longer used, and
correct the classification titles and pay ranges for the Fiscal and Staff Services plogressmns
because of pay range reassignments for the listed classifications;

Remove Pay Range Minimum 2 from schedule 07,

Delete schedule 11 and replace with broadband pay schedule 11;

Create schedule 12 broadbands for certain Psychologist-related and Treatment Provider
classifications and other broadbands for future reassignments;

Delete pay schedule 14 (Engineering Professionals) pay ranges, create broadband pay ranges
14-13 through 14-15 to replace them, and clarify coverage of the progressions once the new pay
ranges are utilized;

Delete pay ranges 15-24 and 15-35 (Smence Professionals), create broadband pay range 15-04
replacing them, and clarify coverage of the progressions after 15-04 is implemented;

Where appropriate, increase schedule 3, 5, 6 and 12 range maximums to be equal to schedule 02
range maximums,

Change 05-31 and 05-32 maximums to the previous gridpoint values, $25.991 and $28.590,
respectively, prior to the GWA increase;

Increase 36-42 minimum by $1.00 prior to GWA increase;

Increase 50-11 minimum to $34.500 prior to GWA increase;

Delete pay schedule 56 (all classifications have been moved to schedule 81);

Increase the Raised Minimum Rate for Aircraft Pilot from $21.015 per hour to $21.226 per hour.

SECTION V. PROGRESSION ADJUSTMENTS

Progression Adjustments in Section A of the Plan are revised as follows:

A.

B.

Annual Progression Adjustment. Program and Policy Analyst-Confidential is added to the list of

-classifications receiving a two-time progression adjustment of $1.20 per hour.

Pay Schedule 12, 12 Month Progressions. These progressions are deleted and do not apply on
June 30, 2013.

Pay Schedule 12, 18 Month Progressions. These progressions are deleted and do not apply on
June 30, 2013.

Law Enforcement Dispatcher. A progression is created to provide a one-time $1.00 per hour
increase upon attaining one year of time in the classification. A $2.00 per hour increase is also
provided, effective June 30, 2013, for employees in the classification (i.e., in the former Police
Communications Operator classification) who have already attained the required time in class. See
Section A, 2.05, for more details.

Pay Range 05-31 and 05-32 Progressions. The one-time progression increase (after two years of
adjusted continuous service) provided in Section E, 4,02 of the 2011-2013 Compensation Plan, are
moved to Section A, 2.06 of the 2013-2015 Compensation Plan. The progressions are also
increased by the 1% GWA and the 05-31 progression is now broken into 6-month intervals.
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F.

Schedule 14 and 15 Progressions. These progressions now apply to permanent and project
employees.

Tnitial Assessment Specialist Progression. A progression is created to provide a one-time $1.70

per hour increase upon attaining 14 months in the classification. An increase up to $1.70 per hour,
subject to a maximum of the minimum of the applicable pay range plus $1.70, is also provided for
employees in the classification (i.e., as a Social Worker and/or Social Worker-Adv in the Bureau of

 Milwaukee Child Welfare) who already attained the required time in class. See Section A, 2.10,

for more details.

Attorney Progression. A progression is provided for Assistant District Attorneys, Deputy District
Attorneys, all Assistant Attorney General attorneys, and Assistant State Public Defender Attorneys
in s. 230.12(10) through (12), Wis. Stats. The same progression is provided for the classifications
of Assistant State Public Defender Attorney Confidential, Assistant State Public Defender Attorney
Confidential/Supervisor, Assistant State Public Defender Attorney Management and Assistant
State Public Defender Attorney Supervisor under Section C, 3.00 of the 2013-2015 Compensation
Plan. The first attorney progression adjustment will be effective July 14, 2013.

SECTION VI, OVERTIME

General Administrative Provisions. The General Administrative Provisions listed in the 2011-2013
Compensation Plan regarding overtime for FLSA exempt employees now cover both exempt and
nonexempt employees (see Section A, 4.03(3)).

SECTION VII. SUPPLEMENTAL PAY

A.

Payment for Leave Upon Termination. Base-building supplemental pay will be provided as part
of lump sum payments for leave credit balances upon termination under Section A, 4.02(3)(b), but
should not include differentials, standby/on-call, call-back/call-in, or add-ons provided only for
howrs performing special duties (e.g., responsibility pay).

Standby Pay. Standby pay in Section A, 4.09, is revised to allow lottery drawing and security
staff required to be on standby for a drawing to be provided standby pay of $20 per standby
assignment.

-Teaching Related Add-on. The classification of Teacher is revised to remove “Master’s Degree”

from the table heading. [Section A, 4.14]

Engineer Related Add-on. Agriculturai Engineering Practitioner is added to the list of
certifications and licensures eligible for the $0.30 per hour add-on. {Section A, 4.16(1)]

Financial Examiner Training and Education Add-on. This add-on is revised to reflect new
classifications, amounts, and criteria. See Section A, 4.27, for more details.

DNR Fire Duty Readiness Add-on. This add-on is revised to change the report period from one
hour to 30 minutes and to change the language to reflect the possibility of non-standard
workweeks. [Section A, 4.34]
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G. AODA Treatment Programs Add-en. This add-on is revised to add Social Services Supervisor
to the list of eligible classifications. [Section A, 4.35]

H. Department of Public Instruction Special Activities Add-on. This add-on is revised to
eliminate some activities, add new activities or combine activities, and to increase some of the
add-on amounts. [Section A, 4.38]

L Depai'tmeut of Corrections Physician Add-on, Section A, 4,48, is created to provide a Physician
add-on that was left out of the 2011-2013 Compensation Plan in error.

J.  Supplemental Pay for Certain Enterprise Classifications. Section A, 4.49, is created to provide
an add-on for certain employees of the Department of Administration’s State Budget Office

K. Supplemental Pay for Psychiatric Care Technician Trainers. Section A, 4.50, is created to add
a Department of Health Services Psychiatric Care Technician trainer add-on

L. Pilot Supplemental Pay Provisions. Section A, 4.51, is created to allow the Office of State
Employment Relations Director to implement emergency pilot add-ons prior to JCOER approval,
for severe recruitment, retention, and other issues. JCOER approval will be obtained to make
permanent any pilot add-on developed.

SECTION VIII. LIMITED TERM EMPLOYEES (LTES)

The following changes have been made to the Schedule 18 LTE classification list in Section D of the
Compensation Plan:

¢  The maximum rate for Engineer-Student Engineer Trainee has been changed to N'TE the
appointment maximum of pay range 14-15.

o Occupational Therapist LTE and Physical Therapist LTE have been added.

¢  Temporary Nurse has been deleted. .

SECTION IX. FEDERAL INCENTIVES

Section G, 11.00, has been revised to indicate that monetary awards are provided at the sole discretion of
the appointing authority to employees working under a federal grant, in accordance with the criteria and
amounts established within the grants.

SECTION X.  DISCRETIONARY EQUITY OR RETENTION ADJUSTMENT (DERA)

The equity and retention criteria have been removed from Section J of the 2011-2013 Compensation
Plan under the Discretionary Merit Compensation (DMC) program and re-created as DERA in Section I,
6.00 of the 2013-2015 Compensation Plan,

DERA provisions are very similar to those equity and retention adjustments that were previously
authorized in Section J. Eligible employees will be able to receive a DERA of up to 4 within range pay
steps (WRPS) in a fiscal year as a base-building adjustment, a lump payment, or a combination of both.
Eligibility for a DERA continues to apply only to employees in broadband classifications. The main
differences between the DMC and DERA programs are:
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s  Employees covered under the progression language in s. 230.12(10) through (12) and Section C,
. 3.00, are not eligible for a DERA.

° OSER may delegate final approval of DERA adjustments and may also remove the delegation.

¢ The 4 WRPS limitation for DERA is separate from the limitation for DMC.

Please see Section 1, 6.00, and the forthcoming Wisconsin Human Resources Handbook chapter for
more information.

SECTION XI. DISCRETIONARY MERIT COMPENSATION (DMC)

DMC has been revised as follows:

* DMC can only be provided for merit (see Section X., above). -
. Employees in non-broadband classifications are now eligible for base-building adjustments or
lump sum payments.
. Employees covered under the progression language in s. 230.12(10) through (12) and Section C,
3.00, are not eligible for DMC.
e  OSER may delegate final approval of DMC adjustments and may also remove the delegation.
. The 4 WRPS limitation for DMC is separate from the limitation for DERA.
J Unclassified employees of State Fair Park, except the Director, are subject to a 4 WRPS
limitation instead of the 2 WRPS limitation for other unclassified employees.

Please see Section J and the forthcoming revised Chapter 550 of the Wisconsin Human Resources
Handbook for more information.

SECTION XII. AGENCY-FUNDED MARKET AND/OR PARITY ADJUSTMENTS

Agency funded market and/or parity adjustments effective June 30, 2013, are provided in accordance
with Section L of the Plan. These market or parity adjustments are provided after all other adjustments
effective on June 30, 2013, except DERA, DMC, and original appointments.

SECTION XIIIL. REFERRAL OF QUESTIONS

Employee Questions: Employees with questions regarding their pay rates or pay adjustments indicated
in this bulletin should contact their agency Human Resources or Payroll Office directly.

Employer Questions: Employer questions regarding the pay provisions contained in this bulletin
should be directed to:

Paul Ostrowski at Paul.Ostrowski@Wiscongin.gov or by phone at (608) 267-0343;
Lynn Maulbetsch at Lynn. Maulbetsch@Wisconsin.gov or by phone at (608) 267-5164; or
John Wiesman at John. Wiesman@Wisconsin.gov or by phone at (608) 266-1418.
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Employer questions regarding payroll processing or file maintenance should be directed to the
appropriate payroll center:

DOA Central Payroll: Sandy Karnovsky at (608) 264-9571

" UW-Processing Center: Payroll and Financial Services (608) 262-3558

% QM/IUJ/W

Kathy Kopp, inistrayo}
Division of Codmpensation and Labor Relations

Attachment: 2013-2015 Pay Schedules and Structures from Section 7, of the 2013-2015
Compensation Plan
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PAY SCHEDULE 12 GRID STRUCTURE

Applies only to Offender Specialist-Senior, Probation & Parole Agent-
Senior and Social Worker-Corrections-Senior
reclassifications/reallocations for employees whose positions were |
o allocafed to applicable series prior fo June 30, 2013

Effective June 29, 2014 -

Effective June 340, 2013 -
Tune 28, 2014
Year Pay Rate
2007 - 2013. 21.784
2006 22.399
2005 22.557
2004 22.831
2003 22.960
2002 23.177
2001 23.341
2000 23,504
1999 23.991
. 1998 24425
1997 25175
1996 25.501
1995 25.762
1994 26.032
1993 26.347
1992 20,727 .
1991 26.998
1990 . 27,250
1989 27.529
1988 27191
1987 28.115
1986 Co, 28,441
1985 28.701
1984 28,972
1983 29.234
1982 29,612
1981 29.884
1980 30.144
1979 - 30416
1978 30.675

June 27, 2015
Year Pay Rate

2007 - 2013 22,002
2006 22.522
2005 22.783
2004 23.060
2003 23,190
2002 23.409
2001 © 23.575
2000 23.740
1999 24231
1998 24,670
1997 25.427
1996 25.757
1995 26.020
1994 26.293
1993 26.611
1992 26.995
1991 27268
1950 27.532
1989 27.805
1988 28.069
1987 28.397
1984 28.726
1985 28.989
1984 - 29,262
1983 29,527
1982 *.29.909
1981 30,183
1980° 30.446
1979 39721
1978 30982 -

Employee will be placed at structure rate corresponding to employee's
year of adjusted continuous service
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ATTORNEY PROGRESSION
PAY RANGES 09-76, 20-75, 21-75 AND 71-02

“June 30, 2013 through June 27, 20615

Pay Step Step Rates -

~Pay Range Minimum 23.673
1 25.646 -

-2 27.619

3 29.593

4 31.566

5 33.539

6 35.512

7 37.486

8 39459

g . 41432

10 43,405

R 45379

12 47.352

13 49325

14 51.268

15 53272

16 55.245

17 '57.218




