State of Wisconsin

OFFICE OF STATE EMPLOYMENT RELATIONS

- COMPENSATION & LABOR RELATIONS BULLETIN -

Date: December 7, 2007 Subject: Authorization for Fiscal Year 2007-2008
Base Pay Adjustment and Lump Sum
Locator No: OSER-0176-CLR/PP Payment to Nontepresented Fmployees

Under Certain Circumstances

The purpose of this bulletin is to inform appointing authorities of the circumstances under
which a fiscal year pay adjustment must be provided to certain nonrepresented employees
who, as a result of a personnel transaction, did not receive a scheduled adjustment on the
effective date of the adjustment as authorized in the Compensation Plan The amount of such
an adjustment is explained below. Lump sum payments are also authorized.

Authority for Granting Adjustments: Under the provisions of s. 230.12(4)(b), Wis. Stats ,
the Director of the Office of State Employment Relations (OSER) may determine the
circumstances under which it is appropriate for an appointing authority to grant, and may
authotize an appointing authority to grant, a general wage adjustment (or portion thereof) to
employees who did not receive such an adjustment on the effective date as authorized in the

Compensation Plan

Effective Dates and Types of Adjustments: Adjustments under this authority may not
become cffective before the effective date of the personnel transaction that created the need
for application of this provision, but the OSER Director may authorize the agency appointing
authority to grant a lump sum payment to an employee to reflect any wage and/or Annualized
General Wage Adjustment Payment that the employee did not receive during the period
between the effective date of the pay adjustment prescribed in the Compensation Plan and the
effective date of the individual employee’s personnel transaction.

Adjustments Authorized: The OSER Director is authorizing a base pay adjustment, and
related lump sum payment, that must be granted to any nontepresented employees who did not
receive, or were not considered for, a FY 2007-2008 wage adjustment under a collective
bargaining agreement o1 Compensation Plan prior to moving to the affected position. The
following circumstances have been identified as appropnate for granting a fiscal year increase
under this authority.

Conditions Required for Granting Adjustments: The employee (represented or
nomrepresented) moved to a nonrepresented position (i.e., movements between permanent
classified positions such as transfers, promotions, demotions, reclassifications, reallocations,
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etc.) on or before the effective date of the FY 2007-2008 wage adjustment for the
employee’s previous position and on or after the effective date of the FY 2007-2008 wage
adjustment applicable to the nonrepresented classification to which the employee moved

(i.e., December 9, 2007).

In such a situation, the employee must be granted a pay adjustment equal to the amount the
employee would have received (i e, 2.0%) had he or she been in that new nonrepresented
position on the actual effective date of the respective adjustment.

The base pay adjustment will be eftective on the same etfective date as the personnel
transaction and will be processed prior to the application of any pay adjustment resulting
from the personnel transaction. A lamp sum payment must be granted in an amount equal
to the hourly adjustment granted to the employee under this authority, multiplied by the
number of hours in pay status fiom June 24, 2007 to the effective date of the personnel

transaction.

| An Accountant is promoted to a Fmanc1ai Ploglam Supewlsor (PR 81-03) pos1t10n s
effectlve Decembe1 23, 2007 ; The FY 2007-2008 wage ad]ustment for Accountant had not :

: _5 : 'multlphed by the numbel of hours in pay status from Iune 24 2007 thlough December 22
2007 = _ - e

Questions regarding the eligibility of an employee for an adjustment under this bulletin or the
amount of an increase o1 lump sum payment may be ditected to Paul Ostrowski by e-mail at
Paul.Ostrowski@ Wisconsin.gov or by phone at (608) 267-0343.
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