	State of Wisconsin
Department of Administration 
Division of Personnel Management
DOA-15536 (C07/2016)
s. 230.43, Wis. Stats.

	[image: ]
	


	Selection Assessment Strategy


Wisconsin Human Resources Handbook (WHRH) Chapter 176 reviews the method and options for development of assessments throughout the selection process.  Criteria used in the assessments are derived from the job analysis (DOA-15535).  The HR Specialist is responsible for ensuring these two critical elements are appropriately linked in order to establish the basis for validity.  DPM recommends the HR Supervisor or a second HR Specialist review both documents to confirm adherence to these standards. Copies of each assessment tool are attached to this form for documentation. See also WHRH 104 and 216 for additional information.
	Classification/Series:
	     
	Working Title (If applicable):
	     

	Assessment Type
	Criteria Assessed – Indicate (R) or (P)
	Assessment Tool
	Scale Used
	Selection Process Placement
	Certification Rule
	Participants
(Identify diverse participants with an asterisk where needed)

	Initial assessment 

(required)
	1.      
	Choose an item.



Other:      
	Choose an item.



Other:      
	Pre-Certification
	Choose an item.



Other:      
	1.      

	
	2.      
	
	
	
	
	2.      

	
	3.      
	
	
	
	
	3.      

	Additional assessment 

(optional – add additional as appropriate)
	1.      
	Choose an item.



Other:      
	Choose an item.



Other:      
	Pre-Certification
	Choose an item.



Other:      
	1.      

	
	2.      
	
	
	
	
	2.      

	
	3.      
	
	
	
	
	3.      

	Additional assessment 

(optional – add additional as appropriate)
	1.      
	Choose an item.



Other:      
	Choose an item.



Other:      
	Post Certification
	N/A
	1.      

	
	2.      
	
	
	
	
	2.      

	
	3.      
	
	
	
	
	3.      

	Initial interview 

(required)
	1.      
	Choose an item.



Other:      
	Choose an item.



Other:      
	Post Certification
	N/A
	1.      

	
	2.      
	
	
	
	
	2.      

	
	3.      
	
	
	
	
	3.      

	Additional interview 

(optional – add additional as appropriate)
	1.      
	Choose an item.



Other:      
	Choose an item.



Other:      
	Post Certification
	N/A
	1.      

	
	2.      
	
	
	
	
	2.      

	
	3.      
	
	
	
	
	3.      

	Final verification process
	☐ Reference Checks Required (Supervisor or Equivalent if no work experience)
☐ P-file review (required when candidate s current or former employee)
☐ Conviction Record review (check if appropriate)
☐ Selective Service Registration
	Process Notes
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By addition of their name to this form, the HR Specialist is signifying understanding and agreement of the confidentiality of the selection process and all developed assessment materials.
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