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RECRUITMENT ACTIVITY PLAN (RAP)

Complete this form to document all open recruitments, servicewide promotional recruitments for classifications in underutilized job groups, and agency/unit promotional recruitments. Fully describe recruitment activities to ensure that recruitment plans are complete, coordinated, and documented for future recruitments and monitoring.


	1.
	CLASSIFICATION TITLE/SUBTITLE
	


	
	JOB ANNOUNCEMENT CODE

	

	
	AGENCY

	

	
	AGENCY PERSONNEL CONTACT
	
	PHONE
	
         

	
	
	

	
	

	
	IS THIS JOB CLASSIFICATION:

	
	

	
	  Being Announced:
	  Open
	
	  Agency      
	

	
	
	  Servicewide
	
	  Unit
	

	
	
	  Area of Competition completed (all servicewide, and agency or unit promotional recruitment).

	
	                                       


	
	  Used Statewide register and conducted no additional recruitment?
	  Yes
	  No


	
	
	

	
	
	

	
	 Did you consult Wisc.Jobs Analytics information to determine ad efforts to improve your AA recruiting for this position?
	  Yes
	  No
	
	  No

	
	NOTE: Although Wisc.Jobs analytics is another recruitment tool available, it’s use is not required. Contact Enterprise Recruiting Services to learn more about Wisc.Jobs Analytics.
	
	

	
	

	
	
	
	

	2.
	Is this classification underutilized for Affirmative Action (AA) purposes? Use current underutilization table.

	

	
	
	Racial/Ethnic Minorities
	  Yes
	  No

	
	
	Women
	  Yes
	  No

	
	
	
	
	

	
	
	If not underutilized, go to Section 4a and sign. 
	
	

	
	
	

	
	
	If underutilized for one or more categories, do the following:

· Complete Section 3.
· Obtain approval from your agency’s AA Officer or AA Officer delegated staff (Section 4b).
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	3.  Check the box in front of the recruitment areas utilized and fill in specifics or attach documentation.

	A.
	

	
Personal Contacts:    HR Staff        Hiring Supervisor         AAAC        Other (List)


	
	

	
	

	B.
	

	
Contacts/email with Professional Organizations (List organizations):


	
	

	
	

	C.
	

	
Career/Job Fair Recruitment (List Location):       Agency Attended     
                                                                             Used Enterprise Recruiting Services


	
	

	
	

	D.
	
	
Social Media:       Agency’s (List Type, e.g., LinkedIn, Facebook, Twitter, Glassdoor, etc.)     
                             Promoted on social media via Enterprise Recruiting Services


	
	

	
	

	E.
	
	
Posting or Contacts with Public Colleges (jobs4wigrads.com)/Private Colleges (wipccc.org)/Technical Schools (wisconsintechconnect.com):


	
	

	
	

	F.
	
	
Specific Veteran recruitment efforts (e.g., US Military Pipeline, specific military unit, MOAA, etc):


	
	

	
	

	G.
	
	
Affirmative Action recruitment efforts other than those listed above:


	
	

	
	

	H.
	
	
Other Recruitment Activities (Specify): (e.g., Indeed, Google AdWords, DICE, newspaper, Big Shoes, Monster, Craigslist, paid ad on LinkedIn, etc.)


	
	

	
	

	
	

	
4.
	
APPROVAL SIGNATURES

	
	4a.
	
Agency Personnel Representative                                                                         Date

	
	4b.
	
Agency Affirmative Action Officer                                                                           Date

	
	
	Signed by AA Officer delegated staff 
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