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Re: 	Balanced Interview Panel Program for the State of Wisconsin  

The DOA Division of Personnel Management Bureau of Affirmative Action appreciates your willingness to join the Balanced Interview Panel Program.  The objective of a balanced interview panel is to bring an inclusive perspective in evaluating the best candidate for a state vacancy.  A balanced panel is intended to be composed of a diverse membership, which includes individuals who are racial/ethnic minorities, women and/or persons with disabilities.  
 
The Balanced Interview Panel Program Instructions:  

· Complete the Balanced Interview Panel Volunteer Form and submit to DPM/BAA. 
· DPM/BAA enters information to its database (which can only be accessed by an agency’s AA Officer)
· Hiring supervisors contact AA Officer when a balanced interview panel member is needed
· AA Officer checks BAA’s database for experienced panel member and recommends him/her to hiring supervisor
· Hiring supervisor contacts prospective panel member

Reimbursement for mileage and meals will be made, applicable to state reimbursement guidelines.  State employees participating as a volunteer in this program during work hours must seek supervisor approval prior to serving on the panel.

Attached is a Balanced Interview Panel Volunteer Form.  If you decide to be included on the panel, please complete the form and email it to dpmbaa@wi.gov or send the form to the: DPM/BAA, 4th Floor, 101 East Wilson Street, Madison WI  53707.

Please note that disclosure of your personal information on the form is voluntary.  Any information you provide will be used only for assisting state agencies in the hiring process.  If you have any changes in your contact information or your availability to serve on the panel, please contact our office by phone (608) 266-5709 or by email dpmbaa@wi.gov.
  
Thank you in advance for your consideration to volunteer for the Balanced Interview Panel Program.
 
Sincerely,


Jeanette Johnson
[bookmark: _GoBack]Director, Bureau of Affirmative Action
Division of Personnel Management
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