Division of Energy, Housing, and Community Resources

 ETH FINANCIAL CLOSEOUT REPORT

	Grantee:
	

	Contract #:
	

	Performance Period:
	


	Prepared by:
	

	Contact Phone:
	

	Contact E-Mail:
	

	Date Prepared:
	


Assurances:

Accounting records must be supported by such source documentation as cancelled checks, paid bills, payrolls, time and attendance records, contract and subgrant award documents, etc.

	
	Yes/No/NA

	Expenditures were supported by invoices, contracts, purchase orders, etc.
	

	Wages chargeable to more than one grant/source were supported by time distribution records.
	

	Costs were eligible for support under the grant.
	

	Did the accounting records for the organization (or agency) identify the source and use of all funds, including information on: 
	

	· all grant awards received; 
	

	· authorizations or obligations of ESG funds; 
	

	· un-obligated balances; 
	

	· assets and liabilities; 
	

	· program income; and 
	

	· total actual outlays or expenditures to date
	

	Has the organization (or agency) had an audit by an independent certified public auditor completed recently (within the last 12 months) that examined, among other things, the organization's compliance with the financial management requirements (in 24 CFR part 84 or 85) relative to its grant funding? 
	

	Did the audit report indicate any deficiencies, material weaknesses, or ineligible costs in the organization's system of internal controls?
	

	Has the organization initiated any changes in its system of internal controls, or have there been any changes in its fiscal staff, since completion of the audit?
	


Expenditure Reporting:
Include lead agency and sub-recipient expenditures.

	Cost Category 
	Approved Budget or Amended Amount
	Total Expended
	Source Documentation for whole amount is available for auditing? Y/N

	ESG RR
	
	
	

	ESG PV
	
	
	

	ESG SH
	
	
	

	ESG OR
	
	
	

	ESG HMIS
	
	
	

	ESG ADMIN
	
	
	

	HPP RR
	
	
	

	HPP PV
	
	
	

	HPP ADMIN
	
	
	

	THP
	
	
	

	THP ADMIN
	
	
	


Match Reporting:

	
	Total Expended

	Other Non-ESG HUD Funds 
	

	Other Federal Funds  
	

	State Government
	

	Local Government
	

	Private Funds 
	

	Other: Define
	

	Fees
	

	Program Income
	

	Total
	


Only document match that has source documentation for the whole amount, which is available for auditing.
Grantee Certification:
Grantee certifies that all expenditures from these project funds are for approved project costs for eligible individuals only and supporting documentation has either been submitted or is on file and available for review; that no person who is an employee, agent, consultant, or officer of the Grantee who exercises any function or responsibility with respect to activities supported by these grant funds obtained personal or financial benefit from the grant; that the Grantee is under no period of debarment, suspension, or placement of ineligibility status.  Furthermore, the Grantee certifies that the individual submitting this report has full signature authority to sign on behalf this Grantee.
By signing this report, I certify to the best of my knowledge and belief that this report is true, complete, and accurate, and the expenditures, disbursements, and cash receipts are for the purposes and objectives set forth in the terms and conditions of the Federal award. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).
Signature of Grantee
	Name & Title
	

	Date
	


Bureau of Housing Signature
	Name & Title
	

	Date
	


