	Process Redesign Project  Meeting Agenda

	Project Team:

Date:

Start/End Time:

Location:
	​​​​​<Insert Team Name> Meeting 

	Attendees:
	

	----- AGENDA ----

	TOPICS
	WHO
	TIME

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	ACTION ITEMS
	WHO
	DEADLINE

	
	
	

	
	
	

	
	
	

	
	
	

	NEXT MEETING WILL BE:
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