
 
Schedule II 

 
 CONSTRUCTION REQUIREMENTS 

The Lessor/contractors shall comply with prevailing wage requirements of Section 103.49 of the Wisconsin 
Statutes if the cost of construction is greater than $48,000 for single trade project or greater than $100,000 for 
multiple trade projects. 
 
GENERAL CONDITIONS All workmanship shall be done in compliance with standard and accepted trade practice.  
All regulations of the Federal Government, State of Wisconsin, and the local municipality will be complied with fully.  
After completion of work, the leased premises will be left in a clean and orderly condition, ready for occupancy.  
Wherever practical, construction and remodeling will conform to the Division of State Facilities’ Sustainable Facilities 
Guidelines and Master Specifications available at: 
 
http://www.doa.state.wi.us/dsf/masterspec_view_new.asp?catid=63&locid=4 
 
 

1. Ceilings: 
 

a. Offices, open office, conference, data/phone closet, reception/waiting areas: acoustical drop 
ceiling, with 2 x 2 or 2 x 4 x 3/4" grid, drop-in tile, color white, STC 35-39, minimum; NRC 50-
60, minimum, light reflectance 75% minimum.  Some rooms may require insulation above the 
dropped ceiling for noise abatement. 

b. All other areas such as restrooms, entrances, service closets, storage rooms, file rooms:  
may be finished, painted drywall 

c. Finished height: Ideal 8’6” to 9’ (minimum of 8’ up to12’ maximum).  (Room size and open 
area dependent.) 

d. Attic stock:  Provide approximately 4% of ceiling tile 
 

2. Floors: All floors will be level 
 

a. Offices, clerical area, conference room, (unless otherwise specified below):  Broadloom 
carpet: 28-30 oz., tufted, min. average tuft bind 10-12 lbs., average FHA density 4500-5599, 
pile must be ADA compliant. 

b. Restrooms:  Ceramic floor tile.  
c. Storage room, data/phone closet, waiting areas, entries, etc.:  vinyl tile or sheet goods. 
d. Vestibule/lobby: provide recessed mats similar to DecoGard "Pedimat". 
e. Cove Base:  (unless wood or carpet is preferred by Lessor) all spaces, except where ceramic 

and vinyl flooring is used.  (FS SS-W-40, 4" x 1/8" cove base for vinyl. 
f. Lessor will at Lessor’s sole cost, repair the carpeting as needed and re-carpet as needed the 

demised area at least by the seventh year of occupancy if the first 5-year renewal option has 
been exercised. Lessor is responsible for moving Lessee’s furniture and equipment as 
required for the installation and/or repair of carpeting. 

 
3. Walls:  

 
a. All new walls to be drywall: one layer 1/2" or 5/8" type X gypsum wallboard applied to each 

side of 3-5/8" metal or wood studs; with 1" type S drywall screws 8" on center, to vertical 
edges and 12" on center to intermediate studs.  Stagger joints on each side. 

b. All interior walls to be insulated for sound abatement 
c. Walls to extend to finished ceiling 
d. Provide expansion joints as necessary 
e. All walls to receive painted finish of sealer coat and two finish coats of semi-gloss or orange 

peel, eggshell textured finish.  
f. Corner guards:  provide 44" guards on all outside corners and columns, color clear or match 

wall color 
g. Restrooms:  Desirable to include 48" wainscoting of ceramic wall tile or other hard washable 

surface. 
h. Provide touch-up painting after move-in. 

 
 

http://www.doa.state.wi.us/dsf/masterspec_view_new.asp?catid=63&locid=4


 
i. Provide 3"-4" hardwood chair rails around perimeter in all offices, clerical area, and 

conference room at chair back height. 
j. The Lessor will hang/install bulletin boards, pictures, tack strips, chalkboards, screens, etc. 

as provided by the Tenant. 
k. Lessor will at Lessor’s cost repaint the demised area as needed during the seventh year of 

occupancy if the first 5-year renewal option has been exercised.  The Lessor is responsible 
for moving Lessee’s furniture and equipment as required for the painting. 

 
4. Doors, door frames, hardware:  

 
a. The primary accessible entry doors may require ADA compliant power door openers. 
b. All interior doors: solid core construction, 3'-0" x 6'-8" x 1-3/4", SLC-5 construction (glue-

blocked, 5 ply), stained and varnished. 
c. Exterior metal doors, all door frames, window frames:  16 gauge, 2" width, shall be factory 

painted or 1 coat primer, 2 coats satin enamel 
d. All doors to have appropriate ADA compliant hardware including but not limited to:  ADA 

compliant levers, pulls, panic hardware, compatible latches; kick-plates for restroom and 
service room doors; wall/floor stops, door silencers; ADA compliant closures for all exterior 
entrance/exit, suite and restroom doors; passage and/or keyed latch sets as specified, 
minimum 3 keys per lockset  

e. All solid core doors to be warranted from warpage and defect for 1 year from occupancy.  
f. The doors in the offices, clerical area, from the hall into the waiting room and into the 

conference room, and the main entry door shall have a window or sidelight window. 
 

5. Windows:  (It is desirable that at least 10% of the entire area have direct natural lighting.  This may 
be accomplished by using skylights.    

 
a. All new exterior windows shall be insulated Low-E glass. 
b. All exterior windows shall have mini-blinds. 
c. Windows may be either fixed or operable. 

 
6. Provide, maintain and service heating, air conditioning, plumbing and ventilating equipment 

as per manufacturers and/or installers recommendations.  
 

Must be compliant with State of Wisconsin Administrative Codes SPS 363 and 364, and 
ASHRAE 62.1-2013, in addition to all other applicable Federal, State and local codes.  Relative 
to ventilation codes, where SPS 364 and ASHRAE 62.1-2013 conflict, apply SPS 364 to existing 
HVAC and ASHRAE 62.1-2013 to new HVAC equipment selections ensuring in all 
circumstances, that HVAC ventilation requirements will always meet or exceed State of 
Wisconsin Administrative Code SPS 364 minimum guidelines. 
 
Lessor shall meet the following requirements:  

a. All new HVAC units and equipment installed shall be high-efficiency type; gas-fired heating is 
required in all new construction. 

b. All rooms shall have sufficient air movement to meet the Wisconsin code for air exchanges 
and CFM for office space and have adequate zoning to meet: 

Seasonal set points shall be as follows: 

Summer:  76 Degrees (+/- 2 degrees) and humidity of 50% (+/- 10%) 

Winter:  70 Degrees (+/- 2 degrees) and humidity level of 25% (+/-5%) 

c. Provide a fully ducted supply and plenum return HVAC system with adequate zoning. 

d. All new exterior walls and ceilings must meet minimum insulation code requirements. 

e. Provide perimeter heating for exterior walls if required to meet seasonal set-points. 

f. Provide space heating for airlocks and lobbies, if necessary. 

g. All air-handling equipment filters are changed quarterly. 

 
 



 
h. Provide automatic temperature adjustment capability for unoccupied modes. 

i. Provide separate venting/fans for restrooms. 

j. Provide an approved "Test and Balance" report, for newly constructed and /or remodeled 
space, which is taken and completed after the space is fully occupied and the construction 
and/or remodeling projects are completed. 

k. Thermostat locations in open office area to be 70” AFF. 

l. Thermostat locations in all enclosed rooms to be above light switch, unless zoning does not 
allow. 

m. The use of non-tenant adjustable thermostats or locking thermostat covers. 

 
7. Electrical: All work and materials are to conform in every detail to applicable rules and requirements 

of the Wisconsin Administrative Code chapter SPS 316, the National Electrical Code (ANSI/NFPA 
70), other applicable National Fire Protection Association codes, the National Electrical Safety Code, 
present manufacturing standards (including NEMA). 

 
a. Each enclosed room shall have a minimum number of duplex electrical outlets (as required 

by code) and a minimum of 2 each telephone and data outlets. 
b. Standard office requirements shall include provisions for copiers, faxes, computers and 

related equipment, and other standard office equipment. 
c. Electrical installation shall be everything for an end-to-end installation including all wiring, 

junction boxes, conduit, grounding, switches, panels, boxes, circuits, switch plates, 
faceplates, receptacles, etc. 

d. Conference room shall have sufficient outlets for a refrigerator, microwave, and coffee maker. 
 

8. Lighting:  All work and materials are to conform in every detail to applicable rules and requirements 
of the Wisconsin Administrative Code SPS 316 and 363, and the National Electrical Code. 

 
a. All areas to have ambient light level of 50 foot-candles throughout the demised area with 70 

foot-candles at desktop.  Provide a minimum of 30 foot-candles in corridors. 
b. Provide 2' x 4' drop-in florescent fixtures. Lamps shall be high-performance T8, F32T8, 5000° 

K lamps to conform to the specification of the Consortium for Energy Efficiency unless 
otherwise specified. 

c. Lamps shall be TLCP requirements for low mercury and all mercury in the product shall be 
recycled material. 

d. Prismatic acrylic lenses are acceptable for file storage, data/telephone room, mechanical 
room, restrooms, waiting area, and halls.  

e. Provide adequate lighting in restrooms with light fixtures above the sinks. 
f. Provide florescent strip lighting below cabinets in conference room. 
g. Each constructed space to have separate light switch. 
h. Provide lighting at all exterior entrances/exits. 
i. Provide adequate security lighting for on premise parking areas. 
j. Prior to construction, lighting design will be reviewed for approval by Lessee to ensure 

compliance with tenant requirements. 
k. Lessor to furnish and install light bulbs, fluorescent tubes, starters, ballasts and transformers 

required for occupancy.  Incandescent light bulbs are prohibited.  Compact fluorescent lamp 
temperature shall be 5000° K with a color rendering index (CRI) at or above 80.  Ballasts 
shall be instant start and conform to CEE Guideline above. 

l. Occupancy sensors shall be used as much as practical (occupancy sensors shall typically be 
used for required automatic light shut off instead of central time-clock controls or central 
energy management system control).  Consider their use in all restrooms, interview rooms, 
conference rooms, individual offices, and corridors. 

 
9. Data and Telephone Wiring:  
 

 
 



 
a. All outlets to be installed according to approved plan.  Each room, as identified will have at 

least two outlets consisting of 3/4" - 1" conduit in all new walls from above the suspended 
ceiling and terminating in a 4” x 4” electrical box. 

b. Conduit, raceways or clear paths will be provided from the data/telephone room to the ceiling 
area of each enclosed room and clerical area to accommodate the data/telephone lines.  

c. Data and telephone wiring shall be furnished and installed by the Lessee. 
 

10. Cabinetry/Carpentry:  All areas provided must meet minimum standards of ADA compliance. 
 
a. The conference room and or break area shall have a 6’-8’ counter of standard depth and 

height with a single bay sink. 
b. The counter will have upper and lower cabinetry with 2 adjustable shelves in each section, all 

having laminated fronts, countertop and splashguard.  
c. Provide a coat closet with shelving. 
d. Provide a counter of approximately 6’ in length with 2 shelves under it in the clerical area. 

 
11. Plumbing:  
 

a. The conference room and or break area counter(s) shall meet the minimum ADA 
requirements and must have include a sink or sinks with hot/cold running water and a 
garbage disposal(s). 

b. All rest room fixtures and furnishings will be ADA compliant.  
c. Insulate all under sink lavatory piping in restrooms.  
d. One janitorial sink shall be provided in the mechanical room.  
e. Water will be available if needed for connection to coffee maker and refrigerator in 

conference room and or break room.  
 

12. Accessibility and Security:  
 

a. All demised and common areas of the facility and exterior areas, including parking, utilized 
under this lease, including restrooms and any elevator(s) must meet all requirements of 
new construction for accessibility, health and safety standards in compliance with and in 
accordance with Wisconsin Administrative Code, Chapters SPS 332, 361 - 365, and the 
ANSI A117.1.  ANSI A117.1 will take precedence over Wisconsin Administrative Codes, 
except when such codes shall be equal to or exceed the ANSI Regulations.  All elevators 
shall meet the Wisconsin Administrative Codes, SPS 318 and SPS 362 and the ANSI 
A117.1.  

b. Provide door locks as required. 
 

13. Exterior of Building and Landscaping:  
 

a. Provide landscape as necessary or required by city ordinance.  
b. Provide sufficient parking spaces.  Parking areas to be paved and striped and comply with all 

Wisconsin Administrative Codes and ANSI A117.1.  Include all signage required for 
accessible parking stalls.  

c. All entrances and exterior doors to be accessible with grade complying with ANSI A117.1 and 
Wisconsin Admin Code.  

d. Ensure all exterior walls, windows, roof, walkways are in good repair.  
 

14. Signage:  
 

a. Provide and install signage on the exterior of the building and/or parking lot (if allowed by 
local ordinance) identifying tenants and address which is visible from the main street. 

b. Provide and install ADA compliant directional signage in main entrance and in hallways as 
necessary to direct clientele to offices, which are not located at the main entrance.  Signage 
to be visible and legible from a 15'-0" distance and well lighted. 

c. Provide and install ADA compliant restroom signage utilizing Grade 2 Braille and pictographs. 
d. Provide and install miscellaneous signage such as Emergency Exit Only, Employees Only, 

No Admittance, etc. 
 

 
 



 
15. Fire Protection:  
 

a. Provide, hardwire install, and maintain smoke/heat detectors with local fire alarm pull 
stations, all connected to strobe and audible alarms meeting ADA guidelines, and any other 
detectors and enunciators if required by any government codes and regulations. 

b. Provide, install, and maintain fire extinguishers as required by all governing codes and 
regulations and Underwriters Lab (UL) recommendations.  

 
16. Other Requirements:  
 

a. Provide safe drinking water with hot and cold running water for restrooms, counter(s) and 
janitors sink.  

b. Heat and air conditioning costs 
c. Furnish, install, and replace light bulbs, fluorescent tubes, starters, ballasts or transformers. 
d. Water and sewer costs. 
e. Provide electricity for lights and other electrical equipment necessary for operation of the 

office. 
f. Furnish building occupancy or use permit if required. 

 
17. Plans/Submittals:  Prior to commencement of any work, Lessor shall submit to the Department of 

Administration preliminary plans for review and signature, and provide a copy of the final 
signed/sealed copy of plans (if required by code).  The plan package shall consist of, but not limited 
to the construction and demolition plans including the following: 

 
a. Mechanical/HVAC plans 
b. Electrical, data/telephone, and lighting cut sheets 
c. Door and finish schedules 
d. Plumbing plans 
e. Site plans with parking indications 
f. General construction drawings with dimensions. 
g. Cabinetry drawings 
h. Materials list and samples including: 

1) Paint and finishes 
2) Ceiling 
3) Flooring 
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