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Date: November 21, 2014 

 
To: Proposers 

 
From:    Bill Peterson 
 Department of Administration, Division of Facilities Management 
 Bureau of Real Estate Management 

 
Re:   Request for Information (RFI) on available office space to lease, located within six blocks of 201 E. 

Washington Avenue, Madison, WI, for the Wisconsin Department of Children and Families (DCF).  
 

The State of Wisconsin, Department of Administration (DOA) is seeking information on existing office space to lease 
approximately 8,000-9,000 rentable square feet of Class A office space within six blocks of 201 E. Washington Avenue 
for use by the Department of Children and Families (DCF).  The space must be above-ground and there is a 
preference for all space to be located on one floor.  The premises are to be provided in turnkey condition, including 
the necessary build out and workstations.  Additional general space requirements include: a kitchenette, two or three 
conference rooms, and sufficient open space for five Supervisor (8’x12’) workstations and 34 regular workstations 
(8’x8’).   
 
DOA/DCF is requesting a full-service gross lease (including in-suite janitorial) utilizing DOA’s standard gross lease 
agreement.  The leased premises must be completed and available for occupancy no later than March 16, 2015.  
Single-tenant and multi-tenant buildings are acceptable.  Lease terms are to be provided on the attached Lease Space 
Summary Response Form and all responses should contain the following information: 

• Rental Rates / Lease terms 

• Lessor Tenant Improvement (TI) Allowance, including build out of space, security and furniture 

• Operating expense costs & Relocation / moving allowance 

• A site plan showing site access, parking, building access and configuration of building(s) 

• Locational attributes, including proximity to bus lines, bike paths and other services 

• Building common areas and their amenities 

• Floor plan(s) / ADA accessibility 

• Existing utilities services & a list of telecommunications and fiber carriers 

 
This RFI is not a bid solicitation; if a State of Wisconsin Request for Proposal (RFP) is issued, additional details 
including a description of the required programming will be provided.   
 
Responses to this RFI should be received by DOA no later than 3:00pm on Tuesday, December 2, 2014. 
The Lease Space Summary Response Form and any questions should be sent to: 
 
Bill Peterson, Department of Administration 
101 E. Wilson Street, 7th Floor 
P.O. Box 7866 
Madison, WI 53707-7866 
Email: bill.peterson@wiscsonsin.gov 
Phone: (608) 266-8183 
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RFI for Department of Children and Families – November 21, 2014 
Lease Space Summary Response Form 

 
 

Date of submittal:  __________________ 
 
 
Proposed address & City:  ___________________________________________ 

    ___________________________________________ 
 
I. PROPOSED BUILDING:   
 
 A)  Total Usable square feet .............................................................................................    
 
 B)  Total Rentable square feet … ......................................................................................    
 
 C)   Parking availability (# of stalls) & location………………………………………… .....................  _____________ 

 
II. RATE CALCULATION:  Per Rentable square footage 
 
 Complete the following:  (Amounts should be listed as cost per rentable square foot) 
 
 A)  Base Building Rate (Net Rent)  ....................................................................................  ________/sq. ft. 
  

B)   Operating Expenses  ...................................................................................................  ________/sq. ft. 
 
C)   Gross Rate Attributable to Lessor’s Tenant Improvement Allowance……………….. ....  ________/sq. ft. 

 

Gross Rate per Rentable Square Foot (sum of A, B, & C)   ...........................................................  ________ /sq. ft. 

 
III. OTHER TERMS AND CONDITIONS: 
 

A) Lessor’s Tenant Improvement Allowance Offered 

(a) Total Rentable Square Feet. -  _______________ 

(b) Tenant Improvement Allowance - ____________/Rentable Sq. Ft. 

(c) Total Tenant Improvement Allowance -______________ (a) x ( b) 

 
B) Length of Lease:  ___________years 
 
C) Proposed Occupancy Date:  ________________ 
 
D) Renewal Option(s):____One 5-Yr Renewal Option____ 
 
E) Renewal Rental Rate – (No Tenant Improvement Costs are to be included in rental rate) _____________ 
 
F) Moving Allowance Offered  ___________________ 
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RFI for Department of Children and Families – November 21, 2014 
Lease Space Summary 

 
 
 
IV. Building Common Area Amenities_______________________________________________________ 

 ___________________________________________________________________________________ 

 ___________________________________________________________________________________ 

 
 Site Attributes________________________________________________________________________ 

 ____________________________________________________________________________________ 

 ____________________________________________________________________________________ 

  

 Locational Attributes___________________________________________________________________ 

 ____________________________________________________________________________________ 

 ____________________________________________________________________________________ 

 
 
V.  SUBMITTED BY: 
 
     
 Contact Name  Firm Name 
 
     
 Firm Street Address  Firm City, State, Zip 
 
     
 Telephone Number/ Fax Number  Authorized Signature 
 
    
 Email Address    
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