(\-;,,‘:’ WI S BUY gggg h’i/?mi,EETPLACE

Using Quick Order

The Quick Order feature within WISBuy is used when an item number is already known and
users would like to quickly place an order using that number.

1. Under the Shop search box, select the Quick Order link.
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Go to: advanced search | favorites| quick order | Browse: suppliers | categories | contracts

2 Up to five products can be added to the cart at one time using the Quick Order feature. Enter
the item number(s) for the product(s) to be ordered and select “Add to Active Cart”.

Quick Order back to shop...
Category Everything =
Part Number (SKU) IX3262C EA| 4

Part Mumber [SKLU)
Part Mumber [SEL)
Part Mumber [SKLU)
Part Mumber [SKLU)

3. Once the item or items have been added, an “Add to Cart Confirmation” message should
appear.

Add To Cart Confirmation

Catalog No: 1¥3262C EA
Description: PARTS TRAY ORGAMIZER P5
Supplier: &, Daigger & Co.

This item was successfully added to your cart.
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4. Also, the active cart box in the top right corner will update to reflect the new addition.
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Quick Order back tc shop...
Category Everything [=]

Part Mumber (SKU)

Fart Mumber (SKU)

Part Mumber (KL

Part Mumlber (SKU)

Part Mumber (5KU)

Add 1o Active Cart

Add To Cart Confirmation

Catalog No: JA3262C A
Description: FARTS TRAY ORGANMIZER #3
Supplier: 4. Daigger & Co.

Ths item was successfully added ta your cart,

This concludes the lesson on Using Quick Order in WISBuy. For further assistance, please
contact WISBuy@W.isconsin.gov or visit the website at wisbuy.wi.gov.
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