
 

 

 Lease XXX-XXX 

 
DOA Schedule I 

 

  

The Lessor, at Lessor’s cost, shall furnish to the Lessee during the term of this Lease, as part of the rental 

consideration, the following: 

 

1. The environmental control system shall maintain a comfortable humidity level and temperatures for an 

estimated use of 60 hours per week as follows:  

 

 Summer Winter 

 76 Degrees (+/- 2o) 70 Degrees (+/- 2o) 

 50% Humidity Level (+/- 10%) 25% Humidity Level (+/- 5%) 

 

 The temperature range during unoccupied times (generally 6 p.m. to 6 a.m.) may be varied 

by up to +/- 10o of the above temperatures. 
 

If the leased space contains a separate Data/LAN closet, the HVAC system is required to maintain 
the closet air temperature and humidity 24 hours a day, 7 days a week, at: 
  

• Temperature of 70°F (+/- 2°F) 

• Humidification maintained at 30% RH (+/- 5%) 
 

 
2. Provide, maintain and service heating, air conditioning, plumbing and ventilating equipment as per 

manufacturers and/or installers recommendations. 

 Must be compliant with State of Wisconsin Administrative Codes SPS 363 and 364, and ASHRAE 62.1-

2022, in addition to all other applicable Federal, State, and local codes.  Relative to ventilation codes, where 

SPS 364 and ASHRAE 62.1-2022 conflict, apply SPS 364 to existing HVAC and ASHRAE 62.1-2022 to 

new HVAC equipment selections ensuring in all circumstances, that HVAC ventilation requirements will 

always meet or exceed State of Wisconsin Administrative Code SPS 364 minimum guidelines. 

 Lessor shall meet the following requirements:  

a. All new or replacement HVAC units and equipment installed shall be high-efficiency type; gas-fired 

heating. 

b. All rooms shall have sufficient air movement to meet the Wisconsin code for air exchanges and CFM for 

office space and have adequate zoning in order to maintain the humidity and temperatures as listed in 

Section 1. 

c. Provide a fully ducted supply and plenum return HVAC system with adequate zoning. 

d. All new exterior walls and ceilings must meet minimum insulation code requirements. 

e. Provide perimeter heating for exterior walls if required to meet seasonal set-points. 

f. Provide space heating for airlocks and lobbies, if necessary. 

g. Change air-handling equipment filters quarterly. 

h. Provide automatic temperature adjustment capability for unoccupied modes. 

i. Provide separate venting/fans for restrooms. 

j. Provide an approved "Test and Balance" report, for newly constructed and/or remodeled space, which 

is taken and completed after the space is fully occupied and the construction and/or remodeling 

projects are completed. 



 

 

k. Placement of thermostats throughout the Premises must be coordinated with the installation of furniture 

to avoid having the thermostats blocked. 

l. Thermostat locations in all enclosed rooms to be above light switch unless zoning does not allow. 

m. The use of non-tenant adjustable thermostats or locking thermostat covers. 

 

3. Provide the Premises with a fire alarm and detection system that complies with all State building codes, 
International Building Code (IBC) and local building codes.  In the event the Premises are not required to 
have a fire alarm and detection system by any code, Lessor shall install and maintain a fire detection 
system consisting of automatic detection (heat and smoke detectors), audio/visual notification devices and 
pull stations in accordance with the National Fire Protection Association (NFPA) under NFPA 72 and 
National Electric Code NEC 760.  The fire alarm and detection system shall be inspected, maintained, and 
tested in accordance with NFPA 72, by licensed contractors and fully documented.  Documentation shall be 
made available to Lessee, within ten (10) days of Lessee’s written request. 

 

4. Install and maintain fire extinguishers according to any governmental building code and Underwriters 

Laboratories (UL) recommendations. 

 

5. Provide safe drinking water with hot and cold running water for restrooms, counter sinks, and janitorial 

facilities.  Such drinking water shall meet minimum State of Wisconsin Drinking Water Quality Standards. 

6. All areas to have designed lighting levels based on the Illuminating Engineering Society of North America 

(IES) lighting handbook (latest version).  Also, refer to the Lighting section in Schedule II. 

 

7. Provide Water, Sewer, and Heat & Air conditioning. 

8. Provide electricity for lights and other electrical equipment necessary for operation of the Premises. 

 

9. Furnish, install, and replace during the term of this Lease and any extension thereof, LED light bulbs, LED 

tubes, starters, ballasts, or transformers. 

 

10. All demised and common areas of the facility and exterior areas, including parking, utilized under this lease, 

including restrooms and any elevator(s) must meet all requirements of new construction for 

accessibility, health and safety standards in compliance with and in accordance with Wisconsin 

Administrative Code, Chapters SPS 332, 361-365, and the ANSI A117.1.  ANSI Regulations will take 

precedence over Wisconsin Administrative Codes, except when such codes shall be equal to or exceed the 

ANSI Regulations.  All elevators shall meet the Wisconsin Administrative Codes, SPS 318 and SPS 362 

and ANSI A117.1. 

 

11. Provide access cards for card access system and/or door keys for Tenant’s staff, as requested. 

 

12. Provide walk-off mats at each entrance.  Replace as needed when worn. 

 

13. Lessor is to provide all services, supplies and equipment required to clean and keep clean all areas of the 

building, sidewalks, parking areas, and grounds.  This includes, but is not limited to, the plowing and 

removal of snow, ice removal and salting, removal of trash, pest control and the proper disposal of 

recyclable materials separated by Lessee.  Proper disposal of materials shall comply with sections 16.15(3) 

and 287 Wis. Stats., which require recycling the following items: aluminum containers, corrugated paper or 

other container board, foam polystyrene packaging, glass containers, magazines, newspaper, office paper, 

plastic containers, steel containers, and waste tires.  Lessor shall provide a central collection area and 

separate collection containers as required for the deposit of all such recyclable and non-recyclable waste 



 

 

generated at the leased premises.  Lessor and Lessee further agree to comply with all applicable municipal 

recycling requirements adopted under section 287.13, Wis. Stats. 

 

14. Lessee shall retain the right to do background checks at any time and reserves the right to approve or 

disapprove permission to enter the Premises of any vendor, contractor, or others. 

 

15. Furnish all necessary janitorial and maintenance equipment and supplies for restrooms including soap, 

towels, and toilet tissue. 

 

16. Janitorial Services: The following is a list of required activities to be performed at least as often as indicated.  

While this list may omit some minor activities, it is the intent of this list to promote a building with a High 

Standard of Cleanliness.  

AREA AND FREQUENCY INDICATION: 
 

DAILY  
 
a) All Common Areas (Entrances/ Hallways/ Stairways/Snack or Break Area/Janitor 

Closet/Storeroom/etc.) - Clean glass in doors and metal framework; Empty/clean exterior 
ashtrays, waste/recycling containers, and replace can liners (as needed); Sweep, mop floor, 
steps, landings, etc.; Vacuum carpet and walk-off mats and remove spots/stains; Clean, de-scale 
and polish drinking fountains; and spot clean walls and doors. 

b) Restrooms – Empty waste containers and replace can liners; Clean and disinfect entry/exit door 
push plates, dispensers, sinks, toilets, urinals, mirrors, and polish bright work; Fill dispensers; 
Damp mop floors, where needed. 

c) Office Areas - Empty waste/recycling containers and replace can liners, if used; Dust and/or 
damp wipe accessible furnishings, fixtures, vents and sills; Spot clean doors, walls and sidelights. 
 

ONCE WEEKLY 
 
a) Restrooms - Clean inside toilet bowls and urinals; and damp wipe partition walls; Damp mop 

floors. 
b) Offices - Common Areas - Dust and/or damp wipe furnishings, moldings, handrails, fixtures, etc.  

Clean/disinfect and polish brightwork.   
c) Offices - Vacuum carpet, including edge-vacuum, and remove spots/stain. 

 
SEMI-ANNUAL 

 

a) Resilient/Hard floor Areas - Strip, seal and refinish floors in spring & fall.  
b) Carpet Areas - Wet extract carpet and apply soil retardant in spring & fall.  
c) Restrooms - Wash walls, doors, and partitions in spring & fall. 
d) Air Vents - Clean supply air diffusers and return air grilles in spring & fall. 
e) Windows - Wash windows and storms both inside and outside and vacuum screens in spring & 

fall. 
 
PUBLIC HEALTH EMERGENCY CLEANING 

In addition to the forgoing cleaning requirements, in the event that the federal, state, or applicable local 
government issues an order or declares a public health emergency in the geographic region encompassing 
the Premises to prevent the spread of a communicable disease, Lessor shall perform any applicable 
additional cleaning measures recommended by such authorities to prevent the spread of a communicable 
disease, including, without limitation, changes to the frequency or scope of cleaning and the use of cleaning 
chemicals meeting particular standards.  In addition, Lessor shall, in the event of such an order or 
declaration of a public health emergency, direct all of its staff and contractors (including, but not limited to, 
janitorial staff and contractors) to comply with any reasonable precautions recommended by such 



 

 

authorities in order to prevent the spread of a communicable disease.  The foregoing additional cleaning 
measures and precautions shall be required for the duration of the declared public health emergency or for 
the period specified in such order, and for such reasonable time thereafter as Lessee may request. 

Lessee will reimburse Lessor for the reasonable out-of-pocket cost to Lessor of the additional cleaning 
above the base cleaning required under this Lease after receipt by Lessee of paid written invoices that 
detail the additional charges.  Such invoices shall be submitted regularly by Lessor, but in no event more 
frequently than monthly, nor less frequently than every three months. 

17. Provide sufficient onsite parking, which is understood by the parties hereto to include 24/7 parking for staff 

and client owned vehicles. 

 

18. Provide snow and ice control and removal. Snow and ice will be removed from designated walking surfaces 

on Lessor controlled parking lots and sidewalks on building grounds by 6:30 AM each working day and 9:00 

AM on non-working days.  These walk areas shall be maintained in a reasonably slip resistant condition and 

passable for people with disabilities (i.e., individuals who use walkers, canes, crutches, wheelchairs, etc.).  

Walking surfaces will be maintained snow and ice free during working hours.  Particular attention shall be 

paid during on-going snowfalls, ice storms or when melting snow and ice re-freezes on walking surfaces.  

Parking lots shall be cleared within 24 hours of a 2-inch or greater snowfall (or sooner if weather permits). 

 

In the event that the Lessor fails to remove the snow and ice from the leased facility in accordance with the 

terms of the paragraph above, the Lessee may cause the same to be done and deduct the cost of such 

snow and ice removal from the rent due the Lessor. 

 

Lessee’s removal of snow and ice shall not release Lessor of liability or obligation under the provisions of 

this lease or any law or regulation. 

 

19. Lessor agrees to construct and/or remodel and equip the building in accordance with State and local 

building codes, in accordance with mutually agreed upon plans attached hereto. 

 

20. Furnish building occupancy or use permit(s) if required. 

 

21. Provide Premises signage, suite identification, and any other Lessor-provided signage consistent with 

others in the building (this does not include Tenant's own exterior signage, if used). 

 

22. Upon Lessee’s execution of the XXXXX renewal option of the Lease, Lessor will at Lessor’s cost, repaint 

and re-carpet the Premises.  Lessor shall complete the repainting and re-carpeting by a mutually agreed 

upon date, but not later than twelve (12) months from the date of Lessee’s execution of the XXXXXX 

renewal option and shall coordinate the performance of such work with Tenant’s local staff.  Lessor at 

Lessor’s sole cost is responsible for moving Tenant’s furniture and equipment to accommodate the 

repainting and re-carpeting of the Premises. Carpet and paint color selections must be mutually agreed to 

by Lessor and Lessee, in writing.   

 

If for any reason the Premises is not re-carpeted and/or repainted as provided herein, the Lessor shall 

provide the Lessee with a rent credit for these avoided costs.  The credit shall be equal to the sum of $6.50 

per square foot for re-carpeting and $2.00 per square foot for repainting, subject to annual increases of 

2.0% beginning with the second year of the initial lease term.  In the event that Lessor partially re-carpets or 

repaints the Premises, as provided herein, the credit shall be reduced by any actual costs incurred.  This 

credit shall be applied against Lessee’s monthly rent beginning in the thirteenth month following Lessee’s 

execution of the renewal option of the Lease.  The Lessor may not choose on its own to not perform the 



 

 

above work in order to avoid Lessor’s obligation.  The credit calculation above does not limit Lessor’s cost 

of this work. 

 

23. In the event the Lessor does not furnish the aforementioned services and items in this Schedule, or the 

demised Premises are untenantable for any other reason which is ‘not’ due to the negligence of the Lessee, 

the Lessee may:  

a. Provide such services and items at its own expense and deduct these expenses from rental payments, 

provided Lessee notifies Lessor thirty (30) days in advance of any deduction, and provides an itemized 

statement listing the services and items not furnished.  

Or 

b. Offset rent equivalent to one day’s business day of rent to provide and/or complete such services. 

 


